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	Assistive Technology refers to technology that is used to maintain, increase or improve
	
	
	
	
	

	the functional capabilities of students with disabilities take computer-delivered assessments.
	
	
	
	
	AT

	Braille versions of all paper and pencil tests are available to students who are blind
	
	
	
	
	

	or partially sighted and are competent in the Braille system as determined by the 
	
	
	
	
	

	student’s IEP team.  Student responses may be recorded in one of the following ways:
	
	
	
	
	

	          ▪    in the answer book by a proctor
	
	
	
	
	

	          ▪    in the test book by the student
	
	
	
	
	

	          ▪    with a typewriter or word processor by the student
	▪
	▪
	▪
	▪
	BR

	          ▪    dictated to a scribe by the student
	
	
	
	
	

	          ▪    Braille writer, slate, and stylus used by the student
	
	
	
	
	

	A regular print version of the Braille tests will be provided at the time of testing to test
	
	
	
	
	

	administrators or proctors working with students.  See “Transfer of Student Answers
	
	
	
	
	

	to Answer Book” at the end of this table.
	
	
	
	
	

	Large Print Test Books are for students with low vision who need a large-print test
	
	
	
	
	

	book to see the test items.  If the student writes responses directly in the test
	
	
	
	
	

	book/document, then the transfer of answers must be documented (including the
	
	
	
	
	

	names of school personnel involved) on the Test Administration Report.  Answers
	
	
	
	
	

	must be transferred accurately.  Written Composition papers must be written in pencil.  
	▪
	▪
	▪
	▪
	BR

	See the District and School Assessment Coordinator Manual for directions on how
	
	
	
	
	

	schools should return secure test material that won’t be  (e.g., used Large Print Test
	
	
	
	
	

	Books) to PEM in a special envelope.
	
	
	
	
	

	Mathematics Script on CD or read to student may be provided to Special Education
	
	
	
	
	

	students as documented in the IEP, or to LEP students who need it.  Mathematics
	
	
	
	
	

	scripts are keyed to a Form 1 test book which must be ordered from PEM.  Note:  PEM
	
	
	
	
	MC

	supplies CDs for mathematics accommodations.  District Assessment Coordinators
	
	
	
	
	or

	making audiocassette copies of the CD must follow the MDE policy Copying Audio
	
	▪
	
	
	MS

	Accommodations from CDs found in Appendix B of this Procedures Manual and submit
	
	
	
	
	or

	their duplication plans to mde.testing@state.mn.us for approval.  This section applies to
	
	
	
	
	OL

	all math tests including the MTELL.
	
	
	
	
	

	Scribes may be provided to students in those rare instances when visual or motor
	
	
	
	
	

	difficulties, including injuries, prevent them from writing their answers.  The student’s
	
	
	
	
	

	IEP must document the need for a scribe except in injury situations.  The students
	
	
	
	
	

	should be competent in the use of scribes as determined by the student’s IEP team.  
	▪
	▪
	▪
	▪
	SC

	Scribes must be impartial and experienced in transcription.  Students must be given time
	
	
	
	
	

	if desired to edit their document.  Students do not need to spell out words or provide
	
	
	
	
	

	punctuation.  See “Transfer of student answers to Answer Book” at the end of this table.
	
	
	
	
	

	Contact mde.testing@state.mn.us with questions.
	
	
	
	
	

	Tape recording reading test may be done in individual testing settings.  The
	
	
	
	
	

	student may read the reading test into a tape recorder.  The student may replay
	▪
	
	
	▪
	MT

	the tape as the test is taken.
	
	
	
	
	

	Translated Directions (oral, written, or ASL) into first language.
	▪
	▪
	▪
	▪
	TD



