Things to KEEP!
Every week individuals who are applying for assistance or have questions about their services or finances, unfortunately threw away important information or documentation.  Since many people struggle with organization, I’d like to offer a list of things that are really important to keep:

· Any letter you get from Social Security.

· Old tax forms.

· Receipts of purchases you made that you may want to return.

· Copies of applications.

· Your birth certificate, Social Security card, and passport (if you have one).

· Pay-stub, W-2s, and all other ways to prove your income.

· Copies of any doctors’ or therapists’ letters or files that they may have given you.
· Thank you notes you’ve received, positive evaluations, and your resume.
· A list of specific details of any problem you are seeking to resolve, the dates you contacted someone, name and title of whom you talked to, and what they promised to do.  If they say or do anything that seems wrong to you, list that too!

· Your identity.  Whether or not disability is part of your identity is up to you.

· A brief list of emergency contacts, whatever of your medical history may be relevant in an emergency, ALLERGIES!, your current medications/dosages/why you take them, your doctors, and directions to find any medical legal documents you may have – KEEP THIS IN YOUR WALLET FOR EMERGENCIES, and have several copies distributed to people you trust and in places that you can remember in an emergency!

· A calendar with dates, locations, and times of appointments—useful now, but also useful in the future so that you can remember when you saw the doctor last, or how long ago the office promised to call you back.

Information for this handout was taken from an article by Jay Wilson, Individual Advocate, published in the Winter 2007 independently Speaking by MCIL (Metropolitan Center for Independent Living).  

http://www.mcil-mn.org
