Action Agenda 11-28-05
· Policies to Approve

Annuities, Deferred Compensation Plans - #411

POLICY 411

ANNUITIES, DEFERRED COMPENSATION PLANS AND OTHER

BENEFITS THROUGH PAYROLL DEDUCTION

I. PURPOSE
The purpose of this policy is to provide school district employees with the information and procedures necessary in participating in any annuity, deferred compensation plan, or other plan, benefit, or arrangement through the mechanism of payroll deduction.
II. GENERAL STATEMENT OF POLICY
It shall be the policy of the Board of Education that premiums for payment of annuities and deferred compensation plans may be deducted from the salaries of certified personnel there may be voluntary deductions from employees’ salaries provided that a “salary deduction agreement” is on file in the Business Office.  Such deductions may be made for plans, benefits, or arrangements such as premiums for payment of: annuities, deferred compensation plans, supplemental insurance plans, or other plans for employees’ benefit that are desirable to employees.
Companies writing plans must have a signed hold harmless agreement on file in the Business Office.  Plans established after July 1, 2002 must have no fewer than a total of ten (10) policies or plans for school district employees before they are accepted.

Plans that initially have the requisite minimum number of participants that subsequently drop below the 10 employee participant threshold (or never had at least 10 participants if a different standard applied at the time) may not increase its number of employee participants unless the total number of new participants reaches a minimum of 10.

The starting of plans and/or changes to existing plans, may be implemented up to two (2) times per fiscal year.  Exceptions to this rule can be granted by the Director of Finance where “life changing events” in circumstances when substantial and material life-altering events have occurred. 

Legal Reference:


United States PL 87-130





Minnesota Statutes 123.35,
Subd. 12
Approved: 09/30/02

Revised:  11/28/05
· Harassment & Violence - #413 
Policy 413
HARASSMENT AND VIOLENCE

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is free from religious, racial or sexual harassment and violence.  The school district prohibits any form of religious, racial or sexual harassment and violence.

II. GENERAL STATEMENT OF POLICY

A.  It is the policy of Independent School District No. 721 (the “School District”) to maintain a learning and working environment that is free from religious, racial or sexual harassment and violence.  The School District prohibits any form of religious, racial or sexual harassment and violence.
B. It shall be a violation of this policy for any pupil, teacher, administrator or other school personnel of the School District to harass a pupil, teacher, administrator or other school personnel through conduct or communication of a sexual nature or regarding religion and race as defined by this policy.  (For purposes of this policy, school personnel includes school board members, school employees, agents, volunteers, contractors or persons subject to the supervision and control of the District).
C. It shall be a violation of this policy for any pupil, teacher, administrator or other school personnel of the School District to inflict, threaten to inflict, or attempt to inflict religious, racial or sexual violence upon any pupil, teacher, administrator or other school personnel.
D. The School District will act to investigate all complaints, either formal or informal, verbal or written, of religious, racial or sexual harassment or violence, and to discipline or take appropriate action against any pupil, teacher, administrator or other school personnel who is found to have violated this policy.
III. RELIGIOUS, RACIAL AND SEXUAL HARASSMENT AND VIOLENCE DEFINED

A.  Sexual Harassment:  Definition.  Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexually motivated physical conduct or other verbal or physical conduct or communication of a sexual nature when:
B. submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of obtaining or retaining employment, or of obtaining an education; or
C. submission to or rejection of that conduct or communication by an individual is used as a factor in decisions affecting that individual’s employment or education; or
D. that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an individual’s employment or education, or creating an intimidating, hostile or offensive employment or educational environment.
Sexual harassment may include but is not limited to:

1. unwelcome verbal harassment or abuse:
2. unwelcome pressure for sexual activity;
3. unwelcome, sexually motivated or inappropriate patting, pinching or physical contact, other than necessary restraint of pupil(s) by teachers, administrators or other school personnel to avoid physical harm to persons or property;
4. unwelcome behavior or words, including demands for sexual favors, accompanied by implied or overt threats concerning an individual’s employment or educational status;
5. favors, accompanied by implied or overt promises of preferential treatment with regard to an individual’s employment or educational status; or
6. unwelcome behavior or words directed at an individual because of gender.
B. Racial Harassment:  Definition.  Racial harassment consists of physical or verbal conduct relating to an individual’s race when the conduct:
1. has the purpose or effect of creating an intimidating, hostile or offensive working or academic environment;
2. has the purpose or effect of substantially or unreasonably interfering with an individual’s work or academic performance; or
3. otherwise adversely affects an individual’s employment or academic opportunities.
C. Religious Harassment:  Definition.  Religious harassment consists of physical or verbal conduct which is related to an individual’s religion when the conduct: 

1. has the purpose or effect of creating an intimidating, hostile or offensive working or academic environment;
2. has the purpose or effect of substantially or unreasonably interfering with an individual’s work or academic performance; or
3. otherwise adversely affects an individual’s employment or academic opportunities.
D. Sexual Violence: Definition.  Sexual violence is a physical act of aggression or force or the threat thereof which involves the touching of anther’s intimate parts, or forcing a person to touch any person’s intimate parts.  Intimate parts, as defined in Minnesota Statutes Section 609.341, include the primary genital area, groin, inner thigh, buttocks or breast, as well as the clothing covering these areas.
Sexual violence may include, but is not limited to:
1. touching, patting, grabbing or pinching another person’s intimate parts, whether that person is of the same sex or the opposite sex.
2. coercing, forcing or attempting to coerce or force the touching of anyone’s intimate parts;
3. coercing, forcing or attempting to coerce or force sexual intercourse or a sexual act on another; or
4. threatening to force or coerce sexual acts, including the touching of intimate parts or intercourse, on another.
E. Racial Violence: Definition.  Racial violence is a physical act of aggression or assault upon another because of, or in a manner reasonably related to, race.
F. Religious Violence: Definition.  Religious violence is a physical act of aggression or assault upon another because of, or in a manner reasonably related to, religion.
G. Assault: Definition.  Assault is:
1. an act done with intent to cause fear in another of immediate bodily harm or death;
2. the intentional infliction of or attempt to inflict bodily harm upon another; or
3. the threat to do bodily harm to another with present ability to carry out the threat.
IV. REPORTING PROCEDURES

A. Any person who believes he or she has been the victim of religious, racial or sexual harassment or violence by a pupil, teacher, administrator or other school personnel of the School District, or any person with knowledge or belief of conduct which may constitute religious, racial or sexual harassment or violence toward a pupil, teacher, administrator or other school personnel should report the alleged acts immediately to an appropriate School District official designated by this policy.  The School District encourages the reporting party or complainant to use the report form available from the principal of each building or available from the School District office, but oral reports shall be considered complaints as well.  Nothing in this policy shall prevent any person from reporting harassment or violence directly to a District Human Rights Officer or to the Superintendent.
B. In Each School Building.  The building principal is the person responsible for receiving and investigaing oral or written reports of religious, racial or sexual harassment or violence at the building level.  Any adult School District personnel who receives a report of religious, racial or sexual harassment or violence shall inform the building principal immediately.  If the complaint involves the building principal, the complaint shall be made or filed directly with the School District Human Rights Officer or the Superintendent either by the complainant or the reporting party.
C. Upon receipt of a report, the principal must investigate the allegations made in the complaint and must notify the School District Human Rights Officer immediately, without screening or investigating the report.  The principal may request, but may not insist upon, a written complaint.  A written statement of the facts alleged, the nature and steps involved in the investigation, and the conclusions will be forwarded as soon as possible by the principal to the Human Rights Officer.  If the report was given verbally, the principal shall personally reduce it to written form within 24 hours and forward it to the Human Rights Officer.  Failure to forward any harassment or violence report or complaint as provided herein will result in disciplinary action against the principal.  If the complaint involves the building principal, the complaint shall be made or filed directly with the Superintendent or the School District Human Rights Officer by the reporting party or complainant. Investigation will be conducted by the Human Rights Officer.
D. In the District.  The School Board hereby designates the Superintendent Human Resource Director as the School District Human Rights Officer to receive reports or complaints of religious, racial or sexual harassment or violence.  If the complaint involves the Human Rights Officer, the complaint shall be filed directly with the Superintendent.  If the complaint involves the Superintendent, the complaint shall be filed directly with  Middle School Principal  the School Board Chair.
E. The School District shall conspicuously post the name of the Human Rights Officer(s), including mailing addresses and telephone numbers.
F. Submission of good faith complaint or report of religious, racial or sexual harassment or violence will not affect the complainant or reporter’s future employment, grades or work assignments.
G. Use of formal reporting forms is not mandatory.
H. The School District will respect the privacy of the complainant, the individual(s) against whom the complainant is filed, and the witnesses as much as possible, consistent with the School District’s legal obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure obligations.
V. INVESTIGATION

A. By authority of the School District, the Human Rights Officer or Building Principal, upon receipt of a report or complaint alleging religious, racial or sexual harassment or violence, shall immediately undertake or authorize an investigation.  The investigation may be conducted by School District officials or by a third party designated by the School District.
B. The investigation may consist of personal interviews with the complainant, the individual(s) against whom the complaint is filed, and others who may have knowledge of the alleged incident(s) or circumstances giving rise to the complaint.  The investigation may also consist of any other methods and documents deemed pertinent by the School District.
C. In determining whether alleged conduct constitutes a violation of this policy, the School District should consider the surrounding circumstances, the nature of the behavior, past incidents or past or continuing patterns of behavior, the relationships between the parties involved and the context in which the alleged incidents occurred.  Whether a particular action or incident constitutes a violation of this policy requires a determination based on all facts and surrounding circumstances.
D. In addition, the School District may take immediate steps, at its discretion, to protect the complainant, pupils, teachers, administrators, or other school personnel pending completion of an investigation of alleged religious, racial or sexual harassment or violence.
E. The investigation will be completed as soon as practicable.  The School District Human Rights Officer shall make a written report to the Superintendent upon completion of the investigation.  If the complaint involves the Superintendent, the report may be filed directly with the School Board.  The report shall include a determination of whether the allegations have been substantiated as factual and whether they appear to be violations of this policy.
F. If the complaint involves either the Superintendent or a member of the School Board, the School Board shall authorize a qualified neutral third party to conduct an appropriate investigation.  The authorization shall request that the investigation be concluded as soon as practicable.  The investigator shall prepare a written report summarizing his or her investigation, conclusions, and recommendations and shall present it to the School Board.  The School Board shall consider the investigator’s report based upon the principles detailed in this policy and shall determine what, if any, response is appropriate.
VI. SCHOOL DISTRICT ACTION

A. Upon receipt of a report, the School District will take appropriate action.  Such action may include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, termination or discharge.  School District action taken for violation of this policy will be consistent with requirements of applicable collective bargaining agreements, Minnesota and federal law and School District policies.
B. The result of the School District’s investigation of each complaint filed under these procedures will be reported in writing to the complainant by the School District in accordance with state and federal law regarding data or records privacy.
VII. REPRISAL

The School District will discipline or take appropriate action against any pupil, teacher, administrator or other school personnel who retaliates against any person who reports alleged religious, racial or sexual harassment or violence or any person who testifies, assists or participates in an investigation, or who testifies, assists or participates in a proceeding or hearing relating to such harassment or violence.  Retaliation includes, but is not limited to, any form of intimidation, reprisal or harassment.

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES

These procedures do not deny the right of any individual to pursue other avenues of recourse which may include filing charges with the Minnesota Department of Human Rights, initiating civil action or seeking redress under state criminal statutes and/or federal law.

IX. HARASSMENT OR VIOLENCE AS ABUSE

A. Under certain circumstances, alleged harassment or violence may also be possible abuse under Minnesota law.  If so, the duties of mandatory reporting under Minn. Stat. #626.556 may be applicable.
B. Nothing in this policy will prohibit the School District from taking immediate action to protect victims of alleged harassment, violence or abuse.
X. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall be conspicuously posted throughout each school building in areas accessible to pupils and staff members.
B. This policy shall be given to each school district employee and independent contractor at the time of entering into the person’s employment contract.
C. This policy shall appear in the student and employee handbooks.
D. The school district will develop a method of discussing this policy with students and employees.
E. This policy shall be reviewed at least annually for compliance with state and federal law.
Legal References:
Minn. Stat. ( 127.46 (Sexual, Religious and Racial Harassment and Violence Policy)

Minn. Stat. Ch. 363 (Minnesota Human Rights Act)

Minn. Stat. ( 626.556 et seq. (Reporting of Maltreatment of Minors)

42 U.S.C. ( 2000e et seq. (Title VII of the Civil Rights Act)

Adopted:  
02/12/90
Reviewed:
11/28/05

· Donation of Sick Leave among Employees - #425
POLICY 425

DONATION OF SICK LEAVE AMONG EMPLOYEES
III. PURPOSE
The purpose of this policy is to provide school district employees with the information and procedures necessary in donating accrued, unused sick leave time to other employees.  

IV. GENERAL STATEMENT OF POLICY
A.  If a school district employee who is eligible for sick leave under the terms of his or her own work agreement or collective bargaining agreement has exhausted all available paid leave, the employee or another employee from that employee’s group is eligible to request donation of sick leave time to the employee in need.

B.   Donation of sick leave time will be permitted under the following circumstances:  1)  the receiving employee has been absent due to his or her own personal illness or immediate family excluding in-laws 2) the employees donating the time are active employees  

C.  Each member of the employee’s bargaining group may donate up to 3 days of sick leave, calculated at the daily number of hours of each donating employee.  Each donor may choose the total number of days to be donated, up to three (3) and request it in writing.  

D.  A receiving employee may only receive enough sick leave to bring the employee to eligibility for long term disability coverage, or to a maximum of 60 calendar days from the employee’s first day of absence.

V. PROCEDURES
An employee who wishes to donate sick leave shall inform the Director of Human Resources in writing.

Adopted:  11/28/05
· Personnel Transfer - #441 
Policy 441

PROFESSIONAL PERSONNEL TRANSFER
I. POLICY STATEMENT
Personnel transfers within the district may be effected on a voluntary or involuntary basis.  The primary factor in making the decision shall be whether or not the transfer is in the best interest of the district.  However, teacher the staff member’s performance, training, experience and the like may be considered in the transfer decision.  The superintendent of schools must approve all transfers, voluntary or involuntary.  The following procedure shall be used in making transfers:

II. VOLUNTARY

After discussing the desire to transfer with the principal, the staff member must make a written request to the superintendent, stating the reason for the request and the school to which the transfer is desired.  The superintendent shall arrange for the staff member to meet with the principal of the school to which the transfer is requested.  The ‘receiving’ principal shall provide a decision in writing to the staff member within 5 working days of the meeting.  If the transfer is denied and the staff member so desires, the staff member may appeal the principal’s decision by sending a written request for reconsideration to the superintendent within 5 working days of receipt of the principal’s decision.  The superintendent shall issue a final decision in writing to the staff member within 5 working days of receipt of the request for reconsideration.  The superintendent’s decision will take into consideration the prinicpals’ recommendation, curricular, instructional and program expertise, leadership qualities, years of experience, special qualifications and training, as well as any other relevant factors.   The superintendent’s response, if the transfer is still denied, shall contain reasons for the denial.  Based on the recommendation of both principals, the superintendent will give written notice to the person requesting the transfer as to the action taken.
III.  INVOLUNTARY

If an involuntary transfer is in the best interest of the district in the opinion of the superintendent, the superintendent will discuss the need for the transfer with the immediate supervisor of the person involved and the principal of the building to which the person would be transferred.  The superintendent or superintendent’s designee shall meet with the person involved, giving the reasons the transfer is desirable and will be made.

Adopted:  11/28/05
· Resolution for approval of sale of bonds
EXTRACT OF MINUTES OF A MEETING

OF THE SCHOOL BOARD OF

INDEPENDENT SCHOOL DISTRICT NO. 721

(NEW PRAGUE)

STATE OF MINNESOTA
Pursuant to due call and notice thereof, a regular meeting of the Board of Education of Independent School District No. 721, State of Minnesota, was duly held on November 28, 2005, at 7:00 P.M.

MEMBERS PRESENT:

MEMBERS ABSENT:

Member ____________________ introduced the following resolution and moved its adoption:

RESOLUTION PROVIDING FOR THE SALE OF GENERAL OBLIGATION SCHOOL BUILDING BONDS, SERIES 2006A; AND COVENANTING AND OBLIGATING THE DISTRICT TO BE BOUND BY AND TO USE THE PROVISIONS OF MINNESOTA STATUTES, SECTION 126C.55 TO GUARANTEE THE PAYMENT OF THE PRINCIPAL AND INTEREST ON THESE BONDS

BE IT RESOLVED by the Board of Education of Independent School District No. 721, State of Minnesota, as follows:

1.
Bond Authorization.  The voters of Independent School District No. 721 (New Prague), Minnesota have approved a building program and the Board of Education has determined that it is necessary and expedient to issue $9,700,000 General Obligation School Building Bonds, Series 2006A, to finance the acquisition and betterment of school facilities.

2.
Sale.  The District has retained Ehlers & Associates, Inc., in Roseville, Minnesota, as its independent financial advisor for the Bonds and is therefore authorized to solicit proposals in accordance with Minnesota Statutes, Section 475.60, Subdivision 2(9).  If the issuance of the Bonds is approved, the Board shall meet at the time and place specified in the Official Statement to receive and consider proposals for the purchase of the Bonds.

3.
Official Statement; Negotiation of Sale.  Ehlers & Associates, Inc., is authorized to prepare and distribute an Official Statement and to open, read and tabulate the proposals for presentation to the Board.

4.
 Minnesota School District Credit Enhancement Program.  (a) The District hereby covenants and obligates itself to notify the Commissioner of Education of a potential default in the payment of principal and interest on its General Obligation School Building Bonds, Series 2006A (the "Bonds") and to use the provisions of Minnesota Statutes, Section 126C.55 to guarantee payment of the principal and interest on the Bonds when due.  The District further covenants to deposit with the Registrar or any successor paying agent three (3) days prior to the date on which a payment is due an amount sufficient to make that payment or to notify the Commissioner of Education that it will be unable to make all or a portion of that payment.  The Registrar for the Bonds is authorized and directed to notify the Commissioner of Education if it becomes aware of a potential default in the payment of principal or interest on the Bonds or if, on the day two (2) business days prior to the date a payment is due on the Bonds, there are insufficient funds to make that payment on deposit with the Registrar.  The District understands that as a result of its covenant to be bound by the provision of Minnesota Statutes, Section 126C.55, the provisions of that section shall be binding as long as any Bonds of this issue remain outstanding.

(b) The District further covenants to comply with all procedures now and hereafter established by the Departments of Finance and Education of the State of Minnesota pursuant to Minnesota Statutes, Section 126C.55, subdivision 2(c) and otherwise to take such actions as necessary to comply with that section.  The chair, clerk, superintendent or business manager is authorized to execute any applicable Minnesota Department of Education forms.

The motion for adoption of the foregoing resolution was duly seconded by Member_________________, and upon vote being taken thereon, the following voted in favor thereof:

and the following voted against the same:

whereupon the resolution was declared duly passed and adopted. 
STATE OF MINNESOTA
)

) ss.

COUNTIES OF SCOTT, LESUEUR
)

AND RICE

) 

I, the undersigned, being the duly qualified and acting recording officer of the public corporation issuing the obligations referred to in the title of this resolution, certify that the documents attached hereto, as described above, have been carefully compared with the original records of said corporation in my legal custody, from which they have been transcribed; that said documents are a correct and complete transcript of the minutes of a meeting of the governing body of said corporation, and correct and complete copies of all resolutions and other actions taken and of all documents approved by the governing body at said meeting, so far as they relate to said obligations; and that said meeting was duly held by the governing body at the time and place and was attended throughout by the members indicated above, pursuant to call and notice of such meeting given as required by law.

WITNESS MY HAND officially as such recording officer this ____ day of ______________, 2005.

_________________________________

  


   School District Clerk

· Contract Approval

· Technicians

TECHNOLOGY TECHNICIANS 

MEMORANDUM OF AGREEMENT

2005-2007
I.  District Technician Salaries:  To be a part of the Levels salary schedule, an employee must be employed as a District Technician.  Levels shall be granted by the School Board upon recommendation of the Superintendent.  Demonstration of proficiency and level reassignment may occur as of December 31st or June 30th of each contractual year or upon ratification of new contract.  A panel consisting of a superintendent, principal, building and grounds director and/or higher-level technician will make assessment of proficiency.  The superintendent shall place current employees for purposes of executing this contract.  See attached description of levels.

2004-2005



Entry Level

Level 2
Level 3
Level 4
Level 5

Step 1

$33,127

$35,240
$37,354
$39,468
     -

Step 2

$34,119

$36,297
$38,475
$40,653
     -

Step 3

$35,143

$37,764
$40,014
$43,587
     -

Step 4

$37,764

$40,176
$43,587
$44,685
$50,000

2005-2006

	
	Entry
	
	Level II
	Level III
	Level IV
	Level V

	Step 1
	33458
	
	
	
	
	

	Step 2
	34460
	Step 1
	36660
	38860
	41060
	50500

	Step 3
	35494
	Step 2
	38142
	40414
	44023
	50500

	Step 4
	38142
	Step 3
	40578
	44023
	45132
	50500


2006-2007

	
	Entry
	
	Level II
	Level III
	Level IV
	Level V

	Step 1
	34462
	
	
	
	
	

	Step 2
	35494
	Step 1
	37760
	40026
	42291
	52015

	Step 3
	36559
	Step 2
	39286
	41627
	45344
	52015

	Step 4
	39286
	Step 3
	41795
	45344
	46486
	52015


Lead Stipend:  A District Technician employed as a Lead Technician shall receive an annual stipend of $6000 in addition to his/her scheduled salary.

II.  Technology Assistant Salaries:

	
	2005-2006
	2006-07

	Step 1
	30160
	31065

	Step 2
	31720
	32672

	Step 3
	33280
	34278

	Step 4
	35360
	36421


Longevity Incentive: Beginning of service year as a district technician an employee covered under this Memorandum.

4th year
$1,000


6th year
$2,000


8th year
$4,000


10th year
$6,000

2. Insurance:

Single Coverage

The School District shall contribute up to the sum of up to $5100 $6075 in 2005-06 and $6550 in 2006-2007 to the New Prague Schools ISD #721 Health Care and Dependent Care Expense Reimbursement Plan to be used for premium payment for individual coverage. The employee must enroll in a minimum of a single plan. If not using the full contribution for premium expense, the employee will receive up to $1,500 of the excess contribution as additional salary. Any additional cost of the premium beyond the district contribution shall be borne by the employee and paid by payroll deduction.

Family Coverage.  The School District shall contribute up to the sum of $8700 $10,000 in 2005-06 and $11,000 in 2006-07 toward the annual premium for family coverage if you elect and qualify for and are enrolled in the school district group health and hospitalization plan.  Any additional future cost of the premium will be borne by the employee and paid by payroll deductions.

Term life insurance equal to the sum granted to the teaching staff will be provided for you.  The school board shall pay the full premium.  You are eligible for school district contribution as provided in this section as long as you are employed by the school district.  Upon termination of your employment, all district contribution shall cease.  


Long Term Disability Insurance.  The school district shall deduct the cost of long term disability insurance coverage for the Personal Computer and Instructional Technology Technician, providing a benefit of two-thirds of their basic monthly salary, with a waiting period of not more than 60 calendar days after date of disability.  The annual premium shall not exceed .0053 per dollar of salary, with a salary maximum of $90,000.   


Dental Insurance.  The District will pay up to $367.00 annually for participation in the District’s single or family dental plan.


Benefits Allowance:


The district shall contribute $2,000 each year to the Post Retirement Health Care Savings Plan (MN.2001, Chapter 352.98)

3.
Sick Leave:

Sick leave shall be earned at the rate of 15 days per year of service in the employ of the school district.  Unused sick days may be accumulated to a maximum credit of 100.

4.
Emergency Leave:

You may be granted emergency leave with pay of no more than 5 days per year, non-accumulative, for situations that arise requiring your personal attention which cannot be attended to when school is not in session and which is not covered under other provisions of this memorandum.

Examples of situations where this leave may be granted are: court appearances, estate settlements, serious illness or injury in your immediate family, which would require your attendance.

5.
Bereavement Leave:

You may be granted bereavement leave of up to 5 days with pay (at the discretion of the administration) for a death in your immediate family.  The immediate family shall include spouse, father, mother, son, daughter, brother, sister, grandparents, grandchildren and in-laws.

6.
Paid Holidays:

There will be eleven paid holidays per year to coincide with the school calendar as adopted by the school board.


New Year's Eve Day


New Year's Day


Good Friday


Memorial Day


Independence Day


Labor Day


Thanksgiving Day


Friday after Thanksgiving


Christmas Eve Day


Christmas Day


President’s Day

When a holiday falls on Saturday or Sunday, that day shall not be considered a holiday for the employees of the District and the holiday will be observed on a day established by the school district.

7.
Worker's Compensation:

Pursuant to M.S. §176, an employee injured on the job in the service of the school district and collecting worker's compensation insurance, may draw sick leave and receive full salary from the school district, their salary to be reduced by an amount equal to the insurance payments and only that fraction of the days not covered by insurance will be deducted from their accrued sick leave.

8.
Jury Duty:

If you are required to serve on jury duty, you shall receive the difference between your regular rate of pay and jury duty pay, except for any mileage received.

9.
Credit Reimbursement


College courses and certified programs which relate to the responsibilities of this position shall be reimbursed at a rate of $150 per quarter credit or a maximum of $450 per course toward certification.  This reimbursement shall not exceed $1000 per year. Additional reimbursement may be granted at the discretion of the Superintendent.  The Superintendent shall pre-approve courses taken.

10.
Work Year:

Work year shall consist of 260 days with paid holidays and 20 vacation days to be 

deducted from the work year.  Accrued vacation time must be used within 12 months

from the end of the year in which it was earned.

11. Work Day:

The regular work day shall consist of eight (8) hours including a paid 30 minute lunch.

12. Overtime Compensation:

A technician who works beyond eighty (80) hours during a period not to exceed two work weeks shall qualify for overtime compensation at 11/2 times the regular daily rate. 

11. Mileage:

A mileage stipend of $350 quarterly will be paid to reimburse for job related travel.

12. Wellness:

Subdivision 1: Technicians who have 2 (two) years of continuous service to the District may cash in sick days, not to exceed 3 (three) annually to cover the cost of wellness related expenses.  Such expenses shall be limited to: Health club memberships, smoking cessation programs, weight loss programs, fitness programs/trainer and/or exercise equipment.  The reimbursement covers only items paid for by the employee for the employee’s use.

Subdivision 2:  Technicians who have completed 15 (fifteen) years of continuous service with the District and a resignation has been accepted  due to retirement are eligible for Wellness compensation.  This compensation equals the lesser of 50% of unused sick leave or $10,000.

This memorandum is valid from July 1, 2005 to June 30, 2006.

___________________________                       _____________________________

Technology Technician


      School Board Chairman

_________                                      
      _____________

Date





       Date

NEW PRAGUE PUBLIC SCHOOLS

District Technology Technicians

Entry Level:

Skills


Hardware: Build and repair computers



      Install and upgrade new hardware.


Software:  OS installation, security updates,

 
3rd party installation


Ability to use online resources for troubleshooting,

Network:
Basic understanding of Ethernet networks.


TCP/IP Protocol.


Network hardware knowledge: hubs, switches, and cables.


Ability to configure network settings and add a computer


to a domain.

Ability to communicate complex process to people with all levels of ability/understanding.

Ability to set up basic AV equipment.

Ability to prioritize needs in a logical fashion.


Ability to assist in cable pulling.

Level 2:

Skills


Hardware: Advanced Configurations and troubleshooting.



Build and repair computers



      Install and upgrade new hardware.


Software:  Advanced Configurations and troubleshooting.



     OS installation, security updates,

 
3rd party installation


Ability to use online resources for troubleshooting,

Network:
Advanced Configurations and troubleshooting.

                  Higher understanding of Ethernet networks.


TCP/IP Protocol.


Network hardware knowledge: hubs, switches, and cables.

Advanced Level Criteria

1:Phone: Tone phone lines & punch down cross connects.3

2:Phone: Ability to do basic programming in Matworks and ActiveVoice.4 (1)

3:Phone: Advanced programming.5 (2)

4:Skyward: Install Skyward Student/Finance PAC.3

5:Skyward: Install PmP & Release updates.4

6:Skyward: Install CAS/DAS server.5

7:A/V: Setting up and operating meetings for the district.3

8:A/V: Maintain and operate community cable channel and equipment.4

9:A/V: Upgrading and maintaining AV equipment for district use.5 (8)

         (i.e. broadcast class, edit suites, auditoriums.)

10:Network Security:  Creating & Maintaining network user/profile access.3

11:Network Security:  Installing & Maintaining Antivirus server control console.3

12:Network Security:  Upgrading & maintaining network firewall.5

13:Mac Platform: Setup and Maintain user profiles.3

14:Mac Platform: 3rd part install of software.3

15:Mac Platform: Hardware repair & maintainance.4

16:Mac Platform: Install and upgrade Mac based OS systems.5

17:Windows Platform: Imaging.3

18:Windows Platform: Building software images.4

19:Windows Platform: Advanced troubleshooting skills in core essential components.4

20:Cable: Pulling & terminating.3

21:Cable: Design and implementing a cable infrastructure.4 (20)

22:Cable: Licensed by the Minnesota Board of Electricity.5 (21)

23:Server OS: Installing and updating server based OS in district.4

24:Server OS: Supporting Advanced Configurations.(i.e. Circulation software).4

25:Server OS: Supporting 3rd party server based applications.4

26:Name Services: installing & supporting DNS, supporting advanced configurations.5

27:Name Services: installing & supporting WINS, supporting advanced configurations.5

28:Name Services: installing & supporting AD, supporting advanced configurations.5

29:Web Publishing Services: Installing & supporting IIS and Apache.4

30:Web Publishing Services: Ability to install, configure and support server side scripting languages.(i.e. Php, Java)5

31:Email Services: Mailbox administration.4

32:Email Services: Install & maintain Postfix, MTA, POP3, IMAP services.5

33:Email Services: Install & Maintain Microsoft Exchange.5

34:Database Administration: Add, remove & setup permissions for users.4

35:Database Administration: Installing & creating databases.4 (34)

36:Database Administration: Working understanding of SQL language to query databases.5

37:Network Authentication: Install & maintain PDC/BDC or AD.4

38:Network Authentication: Install & maintain SAMBA.4 

39:Network Authentication: Setup Virtual Private Networks.4

40:Network Infrastructure: Support LAN/WAN setting.3

41:Network Authentication: Design & implement network infrastructure.4

42:Network Authentication: Build & configure routers/route tables.5

43:Web Programming Language: Basic design & implementation of web pages.3

44:Web Programming Language: Ability to code & implement interactive web services.4

45:Web Programming Language: Creation of web applications.4

46:Shell Scripts: Create network login script.4

47:Shell Scripts: Create custom scripts to automate routine tasks.4

48:Shell Scripts: Ability to use automated schedulers.4

49:Data Backup: NTBackup, Backup Exec.4

50:Data Backup:tar,rsync,dd,cvs.5

51:Data Backup: database dumps.5

52:Hardware: Projector 5

53:Hardware: Printer 5

Level 3

Must have at least 30 level points.

Level 4

Must have at least 60 level points.

(need 5 “4’s” or “5’s”)

Level 5

Must have at least 90 level points

(need 5 “5’s”)

               Level criteria will be reviewed on an annual basis

	Technicians
	
	
	
	
	
	
	
	
	
	
	

	2005-07 Memorandum
	
	
	
	
	
	
	
	
	
	

	
	
	Insurance
	
	
	
	
	
	
	
	
	

	2004-05
	Schedule
	Cash
	 Longevity 
	 Salary Total 
	 Insurance 
	 Life 
	LTD
	Dental
	PRHCSP
	Mileage
	Total Comp

	
	
	
	
	
	
	
	0.0053
	
	
	1400
	

	
	
	
	
	
	
	
	
	
	
	
	

	BELL, ROBERT
	     36,297 
	1500
	
	        37,797 
	       4,494 
	       69 
	 $    200.32 
	 $367.00 
	2000
	 $1,400.00 
	 $ 51,308.97 

	STUDER, JANE
	     43,587 
	1500
	       6,000 
	        51,087 
	       4,530 
	       69 
	 $    270.76 
	 $367.00 
	2000
	 $1,400.00 
	 $ 66,457.03 

	PEXA MARK
	     35,240 
	
	
	        35,240 
	       8,700 
	       69 
	 $    186.77 
	 $367.00 
	2000
	 $1,400.00 
	 $ 52,607.40 

	PINT, GREG
	     50,000 
	1500
	       1,000 
	        52,500 
	       3,960 
	       69 
	 $    278.25 
	 $367.00 
	2000
	 $1,400.00 
	 $ 67,493.75 

	TURENSKY, JOEL
	     43,587 
	
	
	        43,587 
	       8,700 
	       69 
	 $    231.01 
	 $367.00 
	2000
	 $1,400.00 
	 $ 62,098.78 

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	 $299,965.93 

	
	
	
	
	
	       6,075 
	
	
	
	
	
	

	
	
	Insurance
	
	
	     10,000 
	
	
	
	
	
	

	2005-06
	 Schedule 
	Cash
	 Longevity 
	 Salary Total 
	 Insurance 
	 Life 
	LTD
	Dental
	PRHCSP
	Mileage
	Total Comp

	Updated
	
	
	
	
	
	
	0.004
	
	
	1400
	

	
	
	
	
	
	
	
	
	
	
	
	

	BELL, ROBERT
	     40,578 
	      891.00 
	
	        41,469 
	       5,184 
	       69 
	 $    165.88 
	 $367.00 
	2000
	 $1,400.00 
	 $ 56,219.74 

	STUDER, JANE
	     44,023 
	      849.00 
	       6,000 
	        50,872 
	       5,226 
	       69 
	 $    203.49 
	 $367.00 
	2000
	 $1,400.00 
	 $ 66,964.36 

	PEXA MARK
	     36,660 
	
	
	        36,660 
	     10,000 
	       69 
	 $    146.64 
	 $367.00 
	2000
	 $1,400.00 
	 $ 55,562.38 

	PINT, GREG
	     50,500 
	   1,500.00 
	       2,000 
	        54,000 
	       4,572 
	       69 
	 $    216.00 
	 $367.00 
	2000
	 $1,400.00 
	 $ 69,870.80 

	TURENSKY, JOEL
	     45,132 
	
	       1,000 
	        46,132 
	     10,000 
	       69 
	 $    184.53 
	 $367.00 
	2000
	 $1,400.00 
	 $ 66,343.27 

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Total $Incr
	
	Total % Incr
	 $314,960.55 

	
	
	
	
	
	
	
	 $14,994.63 
	
	5.0
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	6550
	
	
	
	
	
	

	
	
	Insurance
	
	
	11000
	
	
	
	
	
	

	2006-07
	 Schedule 
	Cash
	Longevity
	Salary Total
	Insurance
	Life
	LTD
	Dental
	PRHCSP
	Mileage
	Total Comp

	
	
	
	
	
	
	
	0.004
	
	
	1400
	

	
	
	
	
	
	
	
	
	
	
	
	

	BELL, ROBERT
	     41,795 
	 $   847.00 
	 $1,000.00 
	        43,642 
	       5,703 
	 $69.00 
	 $    174.57 
	 $367.00 
	2000
	 $1,400.00 
	 $ 59,369.54 

	STUDER, JANE
	     45,344 
	 $   801.00 
	 $6,000.00 
	        52,145 
	       5,749 
	 $69.00 
	 $    208.58 
	 $367.00 
	2000
	 $1,400.00 
	 $ 69,123.65 

	PEXA MARK
	     39,286 
	
	
	        39,286 
	     11,000 
	 $69.00 
	 $    157.14 
	 $367.00 
	2000
	 $1,400.00 
	 $ 59,692.63 

	PINT, GREG
	     52,015 
	 $1,500.00 
	 $2,000.00 
	        55,515 
	       5,030 
	 $69.00 
	 $    222.06 
	 $367.00 
	2000
	 $1,400.00 
	 $ 72,253.03 

	TURENSKY, JOEL
	     46,486 
	
	 $1,000.00 
	        47,486 
	     11,000 
	 $69.00 
	 $    189.94 
	 $367.00 
	2000
	 $1,400.00 
	 $ 69,055.29 

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Total $Incr
	
	Total % Incr
	 $329,494.14 

	
	
	
	
	
	
	
	 $14,533.59 
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