Action Items  03/10/2008
· Consider approval of Student Teaching Agreement between Minnesota State University – Mankato and New Prague Area Schools

· Second  reading and approval of Policies:

· 606 Educational Resources Selection Policy

Policy 606

TEXTBOOKS AND INSTRUCTIONAL MATERIALS
I.
PURPOSE
The purpose of this policy is to provide direction for selection of textbooks and instructional materials.

II.
GENERAL STATEMENT OF POLICY
The school board recognizes that selection of textbooks and instructional materials is a vital component of the school district’s curriculum.  The school board also recognizes that it has the authority to make final decisions on selection of all textbooks and instructional materials.

III.
RESPONSIBILITY OF SELECTION

A.
While the school board retains its authority to make final decisions on the selection of textbooks and instructional materials, the school board recognizes the expertise of the professional staff and the vital need of such staff to be primarily involved in the recommendation of textbooks and instructional materials.  Accordingly the school board delegates to the superintendent the responsibility to direct the professional staff in formulating recommendations to the school board on textbooks and other instructional materials.


B.
In reviewing textbooks and instructional materials during the selection process, the professional staff shall select materials which:



1.
Support the goals and objectives of the education programs;



2.
Consider the needs, age and maturity of students;



3.
Foster respect and appreciation for cultural diversity and varied opinion; and



4.
Fit within the constraints of the school district budget.



5.        Align with the Minnesota Academic Standards  



                       6.      Do not censor or restrain instruction in American or Minnesota state history or heritage based on religious reference in original source documents, writings, speeches, proclamations, or records.



7.  
Are in the English language.  Another language may be used, pursuant to Minn. Stat 124D.61


C.
The superintendent shall be responsible for developing procedures and guidelines to establish an orderly process for the review and recommendation of textbooks and other instructional materials by the professional staff.  Such procedures and guidelines shall provide opportunity for input and consideration of the views of students, parents and other interested members of the school district community.  This procedure shall be coordinated with the school district’s curriculum development effort and shall utilize advisory committees.

IV.
SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS

A.
The superintendent shall be responsible for keeping the school board informed of progress on the part of staff and others involved in the textbook and other instructional materials review and selection process.


B.
The superintendent shall present a recommendation to the school board on the selection of textbooks and other instructional materials after completion of the review process as outlined in this policy.

C. Parents may inform the teacher about their values and beliefs and request to be informed when curricular materials are incompatible.  A student or parent may request alternative materials when the adopted materials are incompatible with their values or beliefs.  However, no parent has the right to determine the instructional material used for students other than his/her own children.

D. Notification of this alternative shall be published in student, parent, and staff handbooks.

V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL MATERIALS


A.
The school board recognizes differences of opinion on the part of some members of the school district community relating to certain areas of the instruction program.  Interested persons may request an opportunity to review materials and submit a request for reconsideration of the use of certain textbooks or instructional materials.


B.
The superintendent shall be responsible for the development of guidelines and procedures to identify the steps to be followed to seek reconsideration of textbooks or other instructional materials. 

C.
The superintendent shall present a procedure to the school board for review and approval regarding reconsideration of textbooks or other instructional materials.  When approved by the school board, such procedure shall be an addendum to this policy.

Legal References:
Minn. Stat. § 123.33, Subd. 7 (School Board responsibilities)

Minn. Stat. § 126.666, Subd. 2 (Curriculum Advisory Committee)




Minn. Stat  § 124D.61 

Cross References:
MSBA Model Policy 603 (Curriculum Development)

MSBA Model Policy 604 (Instructional Curriculum)

Adopted:
04/26/99

Revised:
05/31/01

Revised:         01/30/07

Revised: 
03/10/08
· 613 Graduation Requirements

POLICY 613

GRADUATION REQUIREMENTS
I.
PURPOSE
The purpose of this policy is to set forth requirements for graduation from the school district. 

II.
GENERAL STATEMENT OF POLICY
It is the policy of the school district that all students must pass the Minnesota Graduation Basic Standards tests in Reading, Mathematics, and Written Compositions or the Minnesota Comprehensive GRAD Assessments-Series II per state requirements or higher guidelines, and must satisfactorily complete, as determined by the school district, all course credit requirements and graduation standards as established by the school board, in order to graduate.

III.
DEFINITIONS

A.
“Department” means the Department of Children, Families and Learning. Minnesota Department of Education.


B.
“State test” means a test established and maintained by the Department.


C.
“Nationally normed, commercially published” means a nationally normed, commercially published test which has been approved by the Department for use as a basic standards test in mathematics or reading.
D.
“Locally adopted test” means a test of a basic standard that is written according to the specifications for the state test, and adopted by a school district as the local test of the basic standards.


E.
“Unit” means a unit measuring education achievement based on successfully completing the requirements of a given course of study.


F.
“Section 504 Accommodation” means the defined appropriate accommodations or modifications that must be made in the school environment to address the needs of an individual student with disabilities.


G.
“Individualized Education Plan,” or “IEP,” means a written statement developed for a student eligible by law for special education and services.

H. “Limited English Proficient” or “LEP” students means individuals whose first language is not English and whose test performance may be negatively impacted by lack of English language proficiency.

I. “Course credit” is equivalent to a students successful completion of an academic year of study or a student’s mastery of the applicable subject matter, as determined by the school district.
IV.
TEST ADMINISTRATOR
The Assistant Superintendent Superintendent shall be named name the school district test administrator.  Said person shall be in charge of all test procedures and shall bring recommendations to the school board annually for approval.

V.
REQUIREMENTS

A.
All students must satisfactorily complete, as determined by the school district, either the basic skills requirements for students enrolled in 8 before the 2005-2006 school year or the MCA II GRAD for students enrolled in grade 8 in the 2005-2006 school year.  pass the Minnesota Graduation Basic Standards tests in Reading, Mathematics, and Written Compositions as per state requirements or higher guidelines, as established by the school board, in order to graduate,



1.  Individual student progress on the basic skills test shall be reported on a     

                             students record as described below:

           a)  “Pass-state level” shall be noted on the record of a student who passes a 

                  basic standards test under standard conditions or with an 

                  accommodation.  

b) “Pass-individual level” shall be noted on the record of a student who passes a basic standards test with a modification established in the IEP or Section 504 Accommodation plan in accordance with Minnesota Rules, part 3501.0090.

c) “Pass-translate” shall be noted on the record of a student who passes a basic standards test that has been translated into a language other than English and has not been validated by the state as a state test with a set passing score.

i. “Exempt” shall be noted on the record of a student who has been exempted from a basic standards test.

ii. "Pass-translation" shall be the designation for reporting individual student passing scores in tests of written composition when test prompts are translated into a language other than English for the student and the student's response is written in English without the use of any prohibited materials.



2.  Individual student progress on the MCAII GRAD shall be reported on a     

                             students record as described below:




a)  “Pass-state level” or “PS” must be noted on the record of a student who    

                                           passes the MCAII GRAD test under standard condition or with an                                                    

                                           accommodation. 

b) “Pass-individual level” or “PI” must be noted on the record of a student who passes the MCAII GRAD test with a modification established in the IEP or section 504 accommodation plan in accordance with part 3501.1190  







B.
All students must successfully complete the course work in grades 7 and 8; and


C.
All students must successfully engage in an appropriate number of standards.  A student must:



1.
Complete the required courses and meet the credit requirements of 56  credits:



60 for the class of 2007



58 for the class of 2006




58 for the class of 2005



58 for the class of 2004



As outlined in the following registration guide:

C.
All students must successfully engage in the appropriate number of standards.   A student must:

Class of 2008 and beyond must complete the required courses and meet the credit requirement of 56 credits as outlined in the following credit inventory.  

	The 34 credits listed below are the minimum number of required credits needed in each discipline.  

	The remaining 22 can come from these disciplines or other elective credits offered at NPHS.

	 
	Courses
	Credit

	0.5 of a yr.
	Technology Exploration and Application (Computer Application)
	1

	 
	 
	 

	1.0 yr
	Fine Arts
	1

	 
	Fine Arts
	1

	 
	 
	 

	4.0 yrs
	Language Arts 9:  Writing
	1

	 
	Language Arts 9:  Classical Literature
	1

	 
	Language Arts 10: Writing & Speaking
	1

	 
	Language Arts 10: Literature
	1

	 
	Business Communication (11th grade)
	1

	 
	US Literature (11th or 12th grade)
	1

	 
	Language Arts Elective (Comp, Journalism, AP Lit & Comp, or CIS Comp)
	1

	 
	Language Arts Elective 
	1

	 
	 
	 

	3.0 yrs
	Mathematics Elective
	1

	 
	Mathematics Elective
	1

	 
	Mathematics Elective
	1

	 
	Mathematics Elective
	1

	 
	Mathematics Elective
	1

	 
	Mathematics Elective
	1


Class of 2007 – 9th Grade – 60 Credits
Language Arts

8 credits (2 credits each year) including:






Language Arts 9 (2 credits)






Language Arts 10 (2 credits)






2 Literature courses (2 credits)







(one must be U.S. Literature – 12th grade)






2 Communication courses (2 credits)







(one must be Business Communications – 11th grade)

Social Studies


8 credits (2 credits each year) including:






American Civics A & B (2 credits) – 9th grade






Growth of America (1 credit) – 10th grade






Modern America (1 credit) – 10th grade






Geography (1 credit) – 12th grade

Math



6 credits






2 credits in 9th grade

Science


6 credits






Physical Science (2 credits) – 9th grade

Phy Ed/Health

3 credits






Fitness for Life (1 credit)






Wellness (1 credit)






Phy Ed Elective (1 credit)

Other



2 credits






Computer Application (1 credit)






Select credit from:






Personal Finance, Economics, or Independent 

Living

Electives


27 elective credits

Class of 2006 – 10th Grade – 58 Credits
Language Arts

8 credits (2 credits each year) including:






Language Arts 9 (2 credits)






Language Arts 10 (2 credits)






2 Literature courses (2 credits)







(One must be U. S. Literature – 12th grade)






2 Composition courses (2 credits)







(One must be Business Communication – 11th grade)

Social Studies


8 credits (2 credits each year) including:






American Civics A & B (2 credits) – 9th grade






Growth of America (1 credit) – 10th grade






Modern America (1 credit) – 10th grade






Geography (1 credit) – 12th grade

Math



4 credits






2 credits in 9th grade

Science


4 credits






2 credits in 9th grade

Phy Ed/Health

3 credits






Fitness for Life (1 credit)






Wellness (1 credit)






Phy Ed Elective (1 credit)

Other



2 credits






Computer Application (1 credit)






Select 1 credit from:







Personal Finance, Economics, or Independent







Living

Electives


29 elective credits

Class of 2005 – 11th Grade – 58 Credits
Language Arts

8 credits (2 credits each year) including:






Language Arts 9 (2 credits)






Language Arts 10 (2 credits)






2 Literature courses (2 credits)







(One must be U. S. Literature – 12th grade)






2 Composition courses (2 credits)







(One must be Business Communication – 11th grade)

Social Studies


8 credits (2 credits each year) including:






American Civics A & B (2 credits) – 9th grade






Growth of America (1 credit) – 10th grade






Modern America (1 credit) – 10th grade






Geography (1 credit) – 12th grade

Math



4 credits






2 credits in 9th grade

Science


4 credits






2 credits in 9th grade

Phy Ed/Health

3 credits






Fitness for Life (1 credit)






Wellness (1 credit)






Phy Ed Elective (1 credit)

Other



2 credits






Computer Application (1 credit)






Select 1 credit from:







Personal Finance, Economics, or Independent







Living

Electives


29 elective credits

Class of 2004 – 12th Grade – 58 Credits
Language Arts

8 credits (2 credits each year) including:






Language Arts 9 (2 credits)






Language Arts 10 (2 credits)






A Literature course (1 credit)






A composition course (1 credit)

Social Studies


8 credits (2 credits each year) including:






American Civics A & B (2 credits)






Growth of America (1 credit)






Modern America (1 credit)

Math



4 credits






2 credits in 9th grade

Science


4 credits






2 credits in 9th grade

Phy Ed/Health

3 credits






Fitness for Life (1 credit)






Wellness (1 credit)






Phy Ed Elective (1 credit)

Other



1 credits






Computer Application (1 credit)

Electives


30 elective credits

or

Have met the requirements of an IEP. 

or

Have met the requirements of District 721 approved learning centers.

VI.
EARLY GRADUATION
Students may be considered for early graduation, as provided for within Minn. Stat. § 120.80, upon meeting the following conditions:


1.
All course and credit requirements must be met.


2.
The principal or designee shall conduct an interview with the student and parent or guardian, familiarize the parties with opportunities available in post-secondary education, and arrive at a timely decision.


3.
The principal’s decision shall be in writing and may be subject to review by the superintendent and school board.

Legal References:
Minn. Rule Parts 3501.0010 to 3501.0180 (Rules Relating to Graduation Standards- Mathematics and Reading)




Minn. Rule Parts 3501.0200 to 3501.0290 (Rules Relating to Graduation Standards - Written Composition)




Minn. Stat. § 120.80 (Early Graduation)




Minn. Stat § 123.972 (School District Policy)



            Minn. Stat § 3501.1190 (Pass Individual)    

APPROVED:
07/24/98

REVISED:
04/12/99

REVISED:
12/19/02

REVISED:  
03/10/08
· 614 School Testing Plan/Procedure

Policy 614
SCHOOL DISTRICT TESTING PLAN AND PROCEDURE

I. PURPOSE

It is the purpose of this policy to set forth the school district’s testing plan and procedure.

II. GENERAL STATEMENT OF POLICY

It is the policy of the school district to implement procedures for testing, test security, reporting, documentation, notification to students and parents and student record keeping in accordance with Minnesota law.

III. DUTIES OF SCHOOL DISTRICT TEST ADMINISTRATOR

The school district test administrator as named in Policy 613,  Graduation Requirements, shall be responsible for preparing and presenting annually to the school board for approval, and overseeing the publishing of, the basic standards test administration and the Minnesota Comprehensive Assessments – Series II.  The school district test administrator shall file the plan with the Department and deliver the plan to all households in the school district by October 15 of each year.  The plan shall include, at a minimum, the following:

A. the graduation requirements;

B. the number of opportunities a student shall have to retake tests of basic standards during each year;

C. the opportunities for remediation for a student who has not passed tests of basic standards;

D. the process for requesting an additional testing opportunity and accommodations for a senior who has met all other graduation requirements but has not passed one or more basic standards;

E. the process for appealing the school district's response to requests in item D;;

F. the method to report breaches in test security procedures to the school district and the Department, and;

G. procedures for meeting the needs of Limited English Proficient students, students who require an IEP or students who require Section 504 Accommodation.

IV. TEST SECURITY

A. Security Requirements.  When administering tests for the basic standards and the Minnesota Comprehensive Assessments –Series II, the school district shall observe the following test security measures in addition to any requirements imposed by the Minnesota Department of Education:

1. all test booklets, answer sheets, and test materials shall be placed in locked storage before and after the test administration;

2. the tests, testing materials, and answer sheets are nonpublic data under Minn. Stat. § 13.34;

3. no copies of test booklets or answer sheets shall be made; and

4. the school district shall report any violations of test security to the Department.  The Department shall receive reports of violations of test security from anyone with knowledge of such an incident.

B. Security Violations.  The Department shall investigate any reported incidents of breaches in test security.  The consequences of a violation of test security may include:

1. the invalidation of test scores if a violation is found to justify serious questions about the integrity of the results of the test administration; or

2. other reasonable sanctions that are necessary to preserve the security and confidentiality of future tests and test administrations.

V. SCHOOL DISTRICT REPORTING TO THE DEPARTMENT AND PUBLIC

A. The school district shall report the information specified below to the Department annually by October 15 in a format to be determined by the Department.

B. The school district shall prepare and disseminate annually by October 15 a public report of the information specified below through the official newspaper, electronically or through publications sent to all households in the school district.

C. The reports required above shall include:

1. the number of students enrolled at each grade level 9 through  in 11th and 12th grade according to the end of the year Minnesota Automated Reporting Student System (MARSS) report;

2. the number of students at each grade levels 11th and 12th grade passing each basic standard at the state standards level;

3. the number of students at each grade levels in 11th and 12th grade  9 through 12 passing each basic standard at an individualized level under an IEP or a Section 504 Accommodation plan;

4. the number of students at each grade levels in 11th and 12th grade 9 through 12 passing tests in each basic standard with tests that have been translated into a language other than English;

5. the number of students at each grade levels in 11th and 12th grade   9 through 12 exempt from testing in each basic standard; and 

6. for grade 12 of the previous year only, the number of students currently denied a high school diploma because of not passing the state standard for a basic standard when all other graduation requirements have been met.

D. The Superintendent shall submit reports identifying expenditures related to basic standards testing, to the Department as required by law.

VI. REQUIRED DOCUMENTATION FOR PROGRAM AUDIT

The school district shall maintain records necessary for program audits conducted by the Department.  The records must include documentation that:

A. required notifications to parents and students meet the requirements of Minnesota Rules, parts 3501.0050;

B. required student records meet the requirements of Minnesota Rules, part 3501.0130;

C. the school district's process for additional testing of students meets the requirements of Minnesota Rules, part 3501.0050;

D. test security procedures comply with Minnesota Rules, part 3501.0150;

E. the school district's decisions regarding testing accommodations, modifications, and granting exemptions are in compliance with Minnesota Rules, parts 3501.0090 and 3501.0100;

F. the school district's curriculum and instruction provides appropriate learning opportunities in the basic standards in compliance with Minnesota Rules, part 3501.0110;

G. remediation plans for students are on file consistent with Minnesota Rules, part 3501.0110;

H. the basic standards test administration plan complies with Minnesota Rules, part 3501.0140, subpart 2;

I. the documentation for students are on file consistent with Minnesota Rules, part 3501.0110;

J. the assessments and documentation of performance for students granted modifications of statewide standards comply with Minnesota Rules, part 3501.0090, subpart 2, item C; and

K. the school districts process for testing considerations for LEP students complies with Minnesota Rules, part 3501.0100.

VII. REQUIRED NOTIFICATION TO PARENTS AND STUDENTS

A. Written Notice.  The school district shall establish and maintain a system to provide written notice to parents and students about graduation requirements.

B. Notice of Graduation Requirements.  No later than thirty (30) working days after the date of the entrance into the 9th grade or transfer of a student into the school district during or after 9th grade, the school district shall provide to the parents and the student written notice of:

1. the graduation requirements; and

2. the grade in which the student shall have the first opportunity to take a test in basic standards.

3. the grade and assessments in which the student shall have the first opportunity to take the Minnesota Comprehensive Assessments –Series II

C. Notice of Test Results and Remediation Opportunities.  The school district shall provide no later than ninety (90) days after a student takes a test of basic standards, written notice to the parents and the student of:

1. basic standards test results; and

2. consistent with Minnesota Rules, part 3501.0050, subpart 3, if the student is in the graduating year:

a) the process by which a parent or student can request additional testing and testing accommodations after April 1; and

b) the process by which a parent or student can appeal the school district's decision if additional testing or testing accommodation is denied.


D.
Notice Pertaining to Adequate Yearly Progress.  If the school district is proposed for identification for school improvement, for corrective action, or for restructuring by the Minnesota Department of Education, the school district shall provide to parents of students in the school district sufficiently detailed summary data of its academic assessment or other academic indicators reviewed to determine whether the school is making adequate yearly progress to permit parents to appeal the Department’s proposal.

VIII. STUDENT RECORDKEEPING

A. Test Results.  The school district shall keep a record on each student that includes:

1. the basic standards tests taken; and

2. the result of the most recent basic standards tests given.

3. the Minnesota Comprehensive Assessments taken;

4. the result of the most recent Minnesota Comprehensive Assessments –Series II given.

B. Student Progress.  Individual student progress for the basic standard tests shall be reported on a student record as described in items 1 to 4 below.

1. “Pass-state level” shall be noted on the record of a student who passes a basic standards test under standard conditions or with an accommodation.  The records for students passing with an accommodation shall not be different from the records of students passing the test under standard conditions.

2. “Pass-individual level” shall be noted on the record of a student who passes a basic standards test with a modification established in the IEP or Section 504 Accommodation plan in accordance with Minnesota Rules, part 3501.0090.

3. “Pass-translate” shall be noted on the record of a student who passes a basic standards test that has been translated into a language other than English and has not been validated by the state as a state test with a set passing score.

4. “Exempt” shall be noted on the record of a student who has been exempted from a basic standards test.

5. "Pass-translation" shall be the designation for reporting individual student passing scores in tests of written composition when test prompts are translated into a language other than English for the student and the student's response is written in English without the use of any prohibited materials.

6. "Pass-limited English Proficiency" shall be recorded on the student record for written composition, at the request of the student or parent, when an analytic review, conducted by the state contracted vendor of a twelfth grade LEP student's test concludes that the failing score has resulted solely from inadequate demonstration of language conventions as described in Minnesota Rules, part 3501.6230, subpart 2, item E.  In no case, however, shall the "pass-limited English proficiency" designation be assigned to a composition completed primarily in a language other than English.  No Limited English Proficient (LEP) student or parent shall be required to accept this designation to replace further instruction and further opportunities to achieve a "pass-state level" designation as defined in part 3501.0130. subpart 2, item 4.
Legal References:
Minn. Rule Parts 3501.1000 to 3501.1190


Minn. Rule Parts 3501.0010 to 3501.0180

Minn. Rule Parts 3501.0200 to 3501.0290

Minn. Stat. §120B.11 (School District Process)

Minn. Stat. §123B.143, Subd. 1 (Superintendent)

Cross References:
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)

MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 615 (Basic Standards Testing, Accommodations, Modifications, and Exemptions for IEP, Section 504 Accommodation and LEP Students)

MSBA/MASA Model Policy 616 (School District System Accountability)

Adopted:  04/27/98

Revised:   05/22/00

Revised:   03/10/08
