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Section 1.0 - Safety & Health Policy Statement
PURPOSE
The purpose of this policy is to insure a healthy and safe work environment for its staff.

GENERAL STATEMENT OF POLICY
ISD #721 believes that its employees are its most important asset.  The district will always place a high priority on safe operations and on the health and safety of employees, students and visitors.

A. The district will involve both administration and employees in planning, developing, and implementing written health and safety management plans.  In conjunction with the safety committee, the district will develop and implement written health & safety management plans; conduct inspections, surveillances, and inventories as necessary; train appropriate employees and maintain records as required by state and federal agencies.  The following is a list of the major programs that are being addressed by the New Prague Area Schools:

	Asbestos
	Fire Protection
	OSHA Recordkeeping 300 Log

	Accident and Injury Reduction
	First Aid / CPR
	Personal Protective Equipment

	Blood Borne Pathogens
	Food Safety
	Playground Equipment Safety

	Chemical Hygiene
	Hazardous Waste
	Radon

	Community Right-to-Know
	Hearing Conservation
	Underground Storage Tanks

	Compressed Gases
	Indoor Air Quality
	Welding, Cutting, Brazing

	Confined Spaces
	Integrated Pest Management
	

	Crisis/Emergency Preparedness
	Lead in Consumed Water
	

	Electrical Safety
	Lockout / Tagout
	

	Employee Right–to–Know
	Machine Guarding
	


B. The School Board will ensure that appropriate funding and resources are available to implement and maintain the federal, state and local environmental health & safety programs.

C. Each level of administration must reflect an interest in school safety and health and must set a good example by complying with school rules for safety and health protection.  Administration interest must be continuous from the school board to program managers.

D. All employees must follow safe working practices, obey rules and regulations, and work in a way that maintains the high safety and health standards developed and sanctioned by the school.

E. By accepting mutual responsibility to operate safely, we will contribute to the well being of everyone.

LEGAL REFERENCES

MN Statutes Section 182.653 Subdivision 8

MN OSHA 5202.1500

DATE(S) ADOPTED / REVISED

______________________________
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Superintendent




Date

______________________________

________

Board Chairperson




Date

Section 2.0 - Goals and Objectives
The overall goal of the safety and health program is to reduce the frequency and severity of Workers’ Compensation accidents, to comply with Federal and State OSHA Safety and Health regulations, and to provide a safe, healthful workplace.  To achieve this goal, ISD#721 has established the following objectives and activities:

Objective:
Develop materials and training programs regarding Asbestos materials.

Activities:
Develop and implement an Asbestos Management Plan.



Identify and train an Asbestos Program Manager or Designated Person.



Develop and distribute an annual notification to parents and employees.



Conduct six-month periodic surveillances of asbestos containing materials.



Maintain and update all records associated with inspections, repair, and maintenance.



Provide two hour awareness training to all operations and maintenance staff.


Conduct repairs to damage in a timely fashion using O & M trained staff and outside contractors.

Objective:
Develop materials and training programs regarding Blood Borne Pathogens.

Activities:
Develop and implement an Exposure Control Plan.



Identify and train an Exposure Control Officer.



Determine which staff is affected by use of the Assessment Tool.



Provide annual training to all staff identified by the Assessment Tool.



Offer the Hepatitis B Vaccination to all staff identified by the Assessment Tool.



Provide Exposure Control Kits to all Staff identified by the Assessment Tool.



Inform all staff of the locations of personal protective equipment and first aid kits.



Create a regular cleaning schedule for areas with frequent blood related incidents.

Objective:
Develop materials and training programs regarding Chemical Hygiene.

Activities:
Develop and implement a Chemical Hygiene Plan.



Identify and train a Chemical Hygiene Officer.



Identify and train science teachers on an annual basis.



Inventory all chemicals within the laboratories of all facilities.



Create Standard Operating Procedures for the laboratory areas.



Create an emergency evacuation route and post in the laboratory.



Conduct annual lab safety inspections of the laboratory facilities.

Objective:
Develop materials and procedures regarding Community Right to Know.
Activities:
Develop and implement a Community Right to Know Management Plan.



Inventory products on the extremely hazardous substance list over 500 pounds.



Inventory hazardous products over 10,000 pounds.



Develop procedures for hazardous substance releases.



Report quantities to Minnesota Department of Homeland Security using Tier II



Forward copy of Tier II report to local fire department.



Respond to regulatory agencies as required.

Objective:
Develop materials and training programs regarding Compressed Gases.

Activities:
Identify and train a responsible person.



Inventory all compressed gases within the facilities.



Conduct an annual inspection of compressed gas cylinders within the building.



Train the affected employees on safe handling and use of compressed gas.

Objective:
Develop materials and training programs regarding Confined Spaces.

Activities:
Develop and implement a written plan for confined spaces based on federal standard.



Identify and train a responsible person.



Inventory all potential confined spaces within each facility.  Drawing is helpful.



Complete entry permits as required for each confined space.



Write Standard Operating Procedures for Confined Space Entry.



Train all staff expected to enter confined spaces.



Conduct air testing as required for each confined space.

Objective:
Develop materials and training programs regarding Crisis/Emergency Preparedness.

Activities:
Develop and implement a written guide for emergency evacuations & shelters.



Identify and train a responsible person.



Inventory potential disaster situations.



Identify a responsible person for each facility.



Develop emergency evacuation routes out of each facility.



Designate emergency shelter areas in each facility.



Post routes and shelter locations in visible locations in each facility.



Train affected employees regarding appropriate actions.

Objective:
Develop materials and training programs regarding Employee Right-to-Know.

Activities:
Develop and implement a written plan for employee right to know.



Identify and train a responsible person.



Inventory potential hazards within all facilities.  Chemical and Physical.



Obtain Material Safety Data Sheets for each department in each building.



Maintain online access to MSDS website database (Damarco).



Train the affected employees in each department.

Objective:
Develop materials and training programs regarding Fire Protection.

Activities:
Conduct annual fire extinguisher inspections.



Conduct annual fire alarm system tests.



Conduct annual sprinkler system tests.



Train affected employees regarding fire protection.

Objective:
Develop materials and training programs regarding First Aid / CPR.

Activities:
Develop and implement a written plan for responding to first aid situations.



Identify and train a responsible person.



Identify first aid treatment areas within each facility.



Train affected employees regarding appropriate first aid responses.

Objective:
Develop materials & training plans regarding Food Safety.

Activities:
Develop policies and procedures to support the Minnesota Food Code.



Identify school district contact person (Certified Food Manager).



Review updates on regulatory standards and reporting requirements.



Identify critical areas using a systems approach with HACCP (Hazardous Analysis



Critical Control Points).



Respond to regulatory agency correspondence.



Provide annual training.

Objective:
Develop materials and training programs regarding Hazardous Waste.

Activities:
Develop and implement a written plan for disposing of hazardous wastes.



Identify and train a responsible person.



Inventory quantity and locations of hazardous waste generated.



Dispose of hazardous waste using proper methods.



Train affected staff regarding proper disposal methods and procedures.

Objective:
Develop materials and training programs regarding Hearing Conservation.

Activities:
Develop and implement a written plan for hearing conservation.



Identify and train a responsible person.



Inventory areas and equipment suspected to exceed 85 dBA.



Test areas and equipment for actual sound level and approximate exposure duration.



Provide hearing protection if sound levels cannot be reduced through other controls



Train affected staff regarding sound levels and hearing conservation.

Objective:
Develop materials and training programs regarding Indoor Air Quality (IAQ).

Activities:
Develop and implement a written management plan for indoor air quality,



encompassing the US EPA "Tools for Schools."



Identify and train a responsible person.



Survey, identify and document situations and work practices that require indoor



air quality remediation.



Training of employees and building occupants toward optimum indoor air quality.



Develop, document and monitor plan compliance with record keeping procedures.



Respond to regulatory agency correspondence.



Monitor or provide updates on regulatory changes and/or new developments.



Review program and obtain school board approval at least annually.

Objective:
Develop materials & training plans regarding Integrated Pest Management.
Activities:
Distribute annual notification stating intended pesticide application schedule.

Objective:
Develop materials and training programs regarding Lead in Consumed Water.

Activities:
Develop a written plan for protecting occupants from lead in the drinking water.



Identify and train a responsible person.



Inventory all sources where water is used for consumption.



Test all sources for lead content.



Implement flushing program if necessary.



Train affected staff regarding flushing procedures and testing requirements.



Inform building occupants of availability of results.

Objective:
Develop materials and training programs regarding Lockout / Tagout.

Activities:
Develop a written plan outlining procedures for control of residual energy.



Identify and train a responsible person.



Inventory equipment with potential for unexpected release of residual energy.



Write specific procedures for each machine with more than one energy type.



Write standard lockout / tagout procedures for controlling residual energy.



Train affected staff on placement and use of locks and tags.

Objective:
Develop materials & training plans regarding the OSHA Recordkeeping.

Activities:
Post required federal and state OSHA and labor posters.



Complete the OSHA 300 log each year.



Complete and post the OSHA 300A by February 1st each year in each building
Objective:
Develop materials & training plans regarding Personal Protective Equipment.

Activities:
Develop a policy regarding providing personal protective equipment to staff.



Inventory facilities to determine PPE needs.



Train affected staff on the proper use and care of PPE.

Objective:
Develop materials & training plans regarding Playground Equipment Safety.

Activities:
Train staff on recognition of hazards associated with playground equipment.



Develop a periodic inspection schedule (monthly) and checklist.



Repair hazards in a timely fashion.
Objective:
Develop materials and training programs regarding Radon.

Activities:
Develop a written plan for identifying and mitigating radon hazards.



Identify and train a responsible person.



Inventory areas where radon testing should be completed.



Test for radon presence using alpha track detectors for a minimum of 3 months.



Conduct remediation.  (if levels exceed 4.0 pCi/L)

Objective:
Develop materials & training plans regarding Underground Storage Tanks.

Activities:
Inventory USTs at each facility.



Verify USTs are registered with the MPCA.


Section 3.0 - Top Management Leadership

The overall responsibility for implementation of the safety and health program falls upon the School Board.

The Administration will show commitment and involvement by following the rules and regulations, promoting a positive attitude toward safety and health programs, attending trainings or meetings when requested and listening to employee concerns regarding safety and health issues.

In addition to the Administration, the safety committee members are also expected to lead by example, observe the rules, promote a positive attitude and listen to other employee concerns.

Section 4.0 - Employee Involvement
Each employee is ultimately responsible for his/her own safety & health.  District employees are involved in the safety & health program in the following ways:

	1.
	Opportunity to serve on the safety committee.

	2.
	Attendance at annual safety & health training for specific departments.

	3.
	Completion of periodic checklists for appropriate areas as provided by the District Office.

	4.
	Participation in insurance/mock OSHA inspections for their work area.

	5.
	Employees are encouraged to report unsafe working conditions immediately.


Section 5.0 - Assigned Responsibility, Authority and Accountability
School Board

· Provide leadership and resources required to implement the safety & health policy.
Administration / Safety Committee

· Require all employees, students, contractors and visitors to comply with the safety & health policy.

· Evaluate worker performance, including each workers safety & health behavior and work methods.

· Encourage and actively support employee involvement in the safety & health program.

· Make sure each employee knows the proper response to an emergency.

· Assist in inspections designed to detect hazards that may be present.

· Establish a safety committee and hold regular meetings.

· Support safety efforts by setting a safe example and participating in safety activities.

Grade Level Chairpersons / Department Heads / Lead Teachers

· Assure all employees in their department attend the required safety & health training as identified by the safety & health program.

· Obtain and maintain up-to-date knowledge and skills required to detect safety & health violations and other hazards, such as, improperly functioning machinery, tools, or equipment.

· Assign clear responsibility for the various aspects of the safety & health program.

· Actively discourage shortcuts.  Consistently and fairly enforce safe work practices.

· Maintain appropriate safety & health knowledge through training, seminars and outside experts.

· Keep informed and be able to interpret laws and standards dealing with employee safety.

· Assist in providing adequate equipment for personal protection, safety and fire prevention.

· Investigate hazards and accidents reported by employees.

Employees
· Attend all required trainings and meetings identified by the safety and health program.

· Avoid taking shortcuts.  Be sure instructions are completely understood before starting work.

· Report observed hazards to immediate supervisor, building principal, safety committee member or the superintendent.

· Maintain good housekeeping in all work areas.
Compliance with the safety & health program is a condition of employment.  Examples of violations are failure to wear personal protective equipment, removal of a guard during machine operation, or working on an unprotected elevated platform.

Section 6.0 - Resources
Identified resources for ISD#721 are:

	Financial
	

	1.
	Local tax levy through authorization of the State of Minnesota, Department of Children, Families and Learning.

	2.
	Matching state safety & health funds.


	Personnel
	(Internal)
	

	1.
	Tim Rybak
	Director of Operations

	2.
	Rod Zivkovich  Dan Pyan
	Director of Finance/Human Resources

	3.
	Craig Most  Donna Friedmann
	Director of Buildings and Grounds  Human Resources

	4.
	Craig Most
	Director of Building and Grounds


	Personnel
	(External)
	

	1.
	Nancy Meixl
	South Central Service Cooperative (SCSC)

	2.
	Paul Baer   Sue Liebl
	Institute for Environmental Assessment (IEA)

	3.
	Phil Allmon
	Department of Children, Families & Learning (DCFL)  Education (MDE)

	4.
	All Departments
	Department of Health (MDH)


Section 7.0 - Hazard Identification
ISD#721 employs a variety of methods to determine safety and health hazards within district facilities.  They are:

1.
State Inspectors

Fire Marshal's Office and the Building Inspectors Office

2.
Insurance Inspectors

Workers Compensation and Steam Boiler Inspectors

3.
Private Consultants

Institute for Environmental Assessment

4.
Internal Employee Audits

5.
Local Officials

Fire Department, Police Department & Building Inspectors

6.
Private Contractors

7.
Regulatory Compliance

Many of the inspections occur on a regular basis at varying intervals; however, some inspections are associated with specific activities such as building construction or renovation.  Through previous inspections and reports, the following potential hazards have been identified:

	School Administration / Clerical


Light Chemical Handling


Exposure to Blood & Body Fluids


Repetitive Motion (Ergonomics)


Material Handling
	Natural Sciences


Handling & Disposal


Respiratory Hazards


Electrical Hazards


Exposure to Blood & Body Fluids

	Health, Phy Ed, & Recreation / Athletics


Exposure to Blood & Body Fluids
	Transportation


Light Chemical Handling


Exposure to Blood & Body Fluids

	Industrial Technology / Agriculture


Chemical Handling & Disposal


Noise Exposure


Welding, Cutting, & Brazing


Painting


Power Equipment


Compressed Gases


Residual Energy


Respiratory Hazards


Material Handling


Electrical Hazards
	Operations & Maintenance


Chemical Handling & Disposal


Noise Exposure


Exposure to Blood & Body Fluids


Confined Spaces


Material Handling


Power Equipment


Residual Energy


Respiratory Hazards


Machine Guarding


Repetitive Motion (Ergonomics)


Electrical Hazards

	Food Services


Chemical Handling


Material Handling


Food Handling


Repetitive Motion (Ergonomics)
	Special Education

Exposure to Blood & Body Fluids


Playground Safety


Repetitive Motion (Ergonomics)

	Art


Light Chemical Handling & Disposal


Electrical Hazards


Machine Guarding


Material Handling


Respiratory Hazards
	General Classrooms

Electrical Hazards


Fire Hazards


Indoor Air Quality


Asbestos Materials


Section 8.0 - Hazard Reporting System
Hazard Reporting Policy

· ISD#721 encourages all employees to report safety & health concerns.

· Every employee is expected to watch for, and report, any possible hazards to employee safety and health.

· Employees may report potentially hazardous conditions or practices to the Director of Operations, Director of Buildings and Grounds or Building Principal.

· Make your report immediately or as soon as possible.

· No employee will discipline or harass any other employee because of hazards reported.

· Any employee found to have disciplined or harassed another employee for this reason will be disciplined.

· It is essential for all employees to participate in maintaining a safe and healthful environment.

Based on employee reports, the hazards will be addressed by Superintendent.  

Section 9.0 - Accident Investigation and Injury/Illness Analysis
Even after designing and implementing hazard identification and reporting, there will continue to be some accidents, incidents or illnesses, which will occur on the job.

The procedure for accident, incident or illness investigation for ISD#721 is as follows:

	Step 1

Employee is injured on the job.
	If injury requires medical attention, employee immediately visits his or her own clinic or hospital.  If injury is severe, any medical facility may be visited.

	Step 2

Employee notifies supervisor, who fills out “Supervisor Report of Injury”
	Employee required to notify employer of injury.

	Step 3

Supervisor signs “Supervisor Report of Injury” and sends to Business Office.
	Health & Safety Coordinator investigates cause of accident with Lead Custodian and Building Principal.  Once cause is determined, necessary corrections are made, if possible.  “Remedy” & “Action Taken” portions of the “Supervisor Report of Injury” are completed.  Records are filed in the Business Office.

	Step 4

“First Report of Injury” is filled out.
	Employer is required under state law to file “First Report of Injury” with Workers’ Compensation Insurance Company.  If employee loses time on the job, the District contacts employee to coordinate compensation benefits.

	Step 5

“First Report of Injury” sent to Workers’ Compensation Insurance Company.

	Step 6

Workers’ Compensation Insurance Company contacts employee depending on the nature of the injury.


For the purpose of accident investigation, incident or illness investigation form will be sent to the appropriate supervisor of each department

Administration


Building Principal

Certified Staff



Building Principal

Coaches



Athletic Director

Food Service



Food Service Director

Operations & Maintenance 

Buildings & Grounds Supervisor

Secretarial



Building Principal

Teaching Assistants


Building Principal

Since all OSHA 300 log recordable accidents result in personal injury, accidents will be investigated to determine contribution causes and actions needed to prevent additional occurrences.  “Near Misses” describe incidents where no property damage or personal injury occurred, but were given a slight shift in time or position, damage or injury could have easily occurred.  Significant near misses will also be investigated.  The form in Appendix A will be used by New Prague ISD # 721 as the primary accident investigation tool.  In addition to this form, employees seeking medical attention due to a school-related injury or illness are required to provide a workability form outlining any work restrictions if any prescribed by a medical professional.  These forms need to be submitted to the employee’s direct supervisor.  

Section 10.0 - Hazard Prevention and Control Program
ISD#721 use the following methods to prevent or control hazards previously identified in Section 7.0:

Engineering Controls

1.  Remove the hazard from the work area.

2.  Substitute hazard with a less hazardous product.


3.  If removal or substitution is not feasible, enclose hazard.


4.  Where enclosure is not feasible, establish barriers or local ventilation to reduce exposure.
Individual Written Programs
ISD#721 has created written procedures for specific hazards identified by OSHA and/or EPA.  These procedures are used in dealing with a specific hazard. ISD#721 maintains an ongoing relationship with a private consultant to obtain up to date information regarding regulations. Written procedures on file are:

	Asbestos
	First Aid / CPR
	Personal Protective Equipment

	Blood Borne Pathogens
	Food Safety
	Playground Equipment Safety

	Chemical Hygiene
	Hazardous Waste
	Radon

	Community Right-to-Know
	Hearing Conservation
	Underground Storage Tanks

	Compressed Gases
	Indoor Air Quality
	

	Confined Space Entry
	Lockout / Tagout
	

	Fire Protection
	Machine Guarding
	

	Crisis/Emergency Preparedness
	Integrated Pest Management
	Welding, Cutting, Brazing

	Employee Right–to–Know
	Lead in Consumed Water
	Other


Safe Work Practices and General Safety Rules
( Have employees follow appropriate safety rules.

( Report all injuries, illnesses or “near misses” to your supervisor.

( “Horseplay” is prohibited.

( Any misuse or destruction of equipment or safety equipment is prohibited.

( Observe and obey all warning signs.  They exist for your protection.

( Wear proper personal protective equipment required for the work area or task.

( Maintain a clean and orderly workplace.  “Good Housekeeping” is of utmost importance.

( Access to emergency devices, such as fire alarm pull stations or fire extinguishers, automatic sprinkler valves, eye wash stations, emergency showers, and electrical panels must remain clear and not be obstructed by any material.

( Keep emergency exit and aisles clear.  Do not block doors.

( Follow lockout procedures and set-up procedures for all equipment.  Do not expose yourself to unexpected release of energy from electrical, hydraulic, pneumatic, gravity, chemical, thermal or mechanical sources.

( Follow safe chemical handling procedures.  Know the location of Material Safety Data Sheets.

( Know and follow proper lifting procedures.  BEND YOUR KNEES and use mechanical lifting aids whenever possible.

( Be aware of specific hazards of your work area and become familiar with the methods used to reduce your exposure to these hazards.

(Seat belts are required to be worn in all District vehicles and mobile equipment that is provided with rollover protective cage.

( Illegal drugs and alcohol will not be permitted on school grounds.

( Jewelry shall not be worn around machinery for these objects may catch in machines, causing serious accidents, such as loss of fingers or hands.

( Loose or torn clothing must not be worn around machinery.

( Inspect ladders and other equipment before using.  Make sure a ladder has good safety feet and is free from cracks, broken rungs or other defects.

( Never use makeshift scaffold or use chairs to reach high objects.

( Use tools only for their intended purposes.  Do not use defective tools.

( Never operate any machine or other piece of moving equipment unless you have been trained and authorized to use this equipment.

Personal Protective Equipment (PPE)

1.  Gloves - Issued to employees working with hazards to hands.


2.  Eye Protection - Issued to employees exposed to flying particles or chemicals


      hazardous to eyes with possibility of eye contact.


3.  Protective Clothing - Issued to employees in science, maintenance and food service 


      to protect clothing and skin from contact with hazards.


4.  Hearing Protection - Issued to employees exposed to over 85 dBA over an 8 hour


      time weighted average.

Section 11.0 - Emergency Planning and Preparation
The following potential emergencies have been evaluated and a specific procedure for each one is found in the Crisis and Emergency Guide:

	Armed Intruder
	Fire Procedures
	Severe Weather

	Bomb Treats
	First Response Team
	Suicide – Prevention

	Bus Accident
	Hazardous Materials Emergency
	Suicide/Death – School Response

	Child Abuse
	Kidnapping
	Utility Emergencies

	Civil Defense
	Rape & Assault
	Vandalism/Burglary

	Demonstrations/Disturbances
	
	


Section 12.0 - Medical Program
ISD#721 has off-site occupational health delivery systems available for employees.

Off-Site Resources
	Queen of Peace Hospital
	Available for treatment of workplace injuries and illnesses, routine physical exams, tests and treatments.


Training
First aid and CPR training is offered to employees who are on the emergency response team.  Initial and refresher classes are held annually.  Bloodborne Pathogen training is conducted annually for staff that could, as a part of their job responsibilities, become exposed to other people’s blood.

First Aid Kits
First aid kits are available in the health office of each building.  First aid kits are intended for employee and student use. First aid kits are also available for each athletic team.

Section 13.0 - Safety and Health Training
ISD#721 considers employee’s safety and health training to be vital in maintaining a safe and healthful work environment.  Training of employees will allow the district to obtain the goals identified in Section 2.0.

Employee training is conducted on an annual basis for required staff

Employees sign in during each training session to keep records of attendance at each training.  Training sign in sheets are kept for a period of five years.

Section 14.0 - Program Review
ISD#721 realizes the importance of review and updating of the health and safety programs.  Each specific program is reviewed on an annual basis and updated if necessary.
· Approval to advertise for Milk Bids

BID FORM

Bid Item:

Grade A Milk

Bid Date:

Monday, May 12, 2008

Bid Time:

8:30 a.m.

Bid Location:

New Prague Area Schools




Business Office




Dan Pyan, Dir. of Finance




410 Central Ave. N.




New Prague, MN  56071

BID STIPULATIONS

Item Description

Approximate Qty.


Unit Cost Firm      *Unit Cost Esc. Bid
 

½ pint low fat - 2%B.F.
150,000 ½ pts. Approx.

_____(each)


_____(each)

½ pint skim - .5% B.F.
 50,000 ½ pts. Approx.

_____(each)


_____(each)

½ pint choc. -.5% B.F.
175,000 ½ pts. Approx.

_____(each)


_____(each)

½ pint straw. - .5% B.F.
150,000 ½ pts. Approx.

_____(each)


_____(each)

½ pint Lactose Free Milk
minimal amount


_____(each)


_____(each)

Milk Storage Cooler (per unit, state size)

___________annual rental

New Prague Area Schools has five schools: Eagle View, Falcon Ridge, Raven Stream, Middle, and High School. Deliveries are to be made three times per week or every other day (due to storage) before 10:00 a.m.

All orders will be placed no more than two working days prior to delivery.

The bid shall be based on a firm price and alternate escalation price.

The bids must be submitted on this form as per the conditions set forth under the bid stipulations.

*BASIS OF ESCALATION BID
The escalator bid is based on the Federal Order Price for Class I raw milk for the Month of ________, 20___, which is $_________per 100 pounds. Whenever the price of raw milk increases or decreases a full _______cents per cwt., the cost will be adjusted upward or downward $_______per ½ pint and $_______per gallon of dispenser milk.

________________________________________________________________________________

Signature




Company Name


Phone Number
· Approval to advertise for Bread Bids

Dear Prospective Vendor,

New Prague Area Schools’ Food Service Department is currently looking to secure a vendor for the bakery products for the 2008 - 2009 school year. If you are interested, please complete and sign the pricing information form and return it to the address above by 9:00 a.m. on Monday, May 12, 2008.

We are looking for price quotes on the items listed below. The quantities are approximate. The selected vendor will deliver baked goods a minimum of four times per week. Orders will be placed on Thursday for the following week’s delivery, no more than two weeks out.
Bread:


Whole Grain 1 ½ # Loaves – 9,000


Texas Toast Loaves – 1,000

Buns:


Hot Dog Buns – 2,000 dozen


Hamburger Buns – 7,000 dozen


Kaiser Buns – 1,200 dozen


Item Description


Quote for Unit Specified


Unit Cost

Whole Grain (Slices ________)

Per Loaf



$ ___________

Whole Grain (Slices ________)

Per Loaf



$ ___________

Texas Toast
(Slices ________)

Per Loaf



$ ___________     

5” Hot Dog Buns



10 Per Pkg.



$ ___________

3 ¾: Hamburger Buns



Per Dozen



$ ___________

Kaiser Buns




Per Dozen



$ ___________


Signature



  Company Name & Address

Phone Number

· Approval of High School Student Handbook

2008-2009 New Prague High School

 Student Handbook Proposed Changes
Page 2

Period 1 – Should be 7:50 – 8:58 [8:58-9:03=TV]

Page 14 ( New Item)

Independent Study Guidelines

The following guidelines will be use in making decisions regarding independent study requests:

· A student must be on course to graduate with regard to credits.

· A student must have an advisor for the content area they wish to study.

· A student must have a minimum GPA of 3.0

· Administration reserves the right to deny any and all independent study courses.

Page 20

Add to the end of Card Playing/Hackey Sack, Etc. The designated area for hackey sack is the bus entrance area.

Page 21

Put the following statement in bold print: This means that there will be no e-mailing (unless part of a classroom assignment), no playing games, no downloading of extraneous files, no chat rooms and no hacking.
Page 22

Under Homecoming/Snoball add by the administration at the end of the statement.

Page 22 (New Item)

Investigations – Student Cooperation – Students will be provided with a copy of a Tennesson Warning, prior to being questioned regarding any school investigations. Individuals desiring to review the Tennesson Warning may do so by contacting the high school assistant principal.

Page 23

Add after inappropriate/offensive. Sagging pants that show undergarments will not be allowed.

Page 25

Alcohol, Marijuana or Other Chemicals, Possession, Use or Under the Influence

Page 27

Add after Driving, Careless or Reckless

Drug Paraphernalia, Possession – Possession of drug paraphernalia or any items designed for the use of narcotics or controlled substances where possession or use is prohibited by Minnesota or Federal Law.


Consequences:



Minimum – Suspension



Maximum – Expulsion

· Approval of Middle School Student Handbook

Addition of academic accountability plan to the handbook.
ACADEMIC ACCOUNTABILITY PLAN

Students who fail two or more year-long core classes (language arts, science, math, and social studies) must successfully complete New Prague Middle School’s Summer School Program in order to be promoted to the next grade level.

Goal

· All students in grades six, seven, and eight will demonstrate a core set of knowledge before moving on to the next grade level.

Intervention Steps

· Every grade level /subject area has a core set of knowledge each student should be able to learn.  Assessments that are administered throughout the year will be used to identify objectives that students have mastered or are lacking.

· At the beginning of the third quarter, students that are at risk for failing two or more year-long core classes will attend a mandatory meeting arranged by the principal with teachers, student, and parents.  A learning contract will be written, signed and agreed upon for the remainder of the year.  If the student successfully completes the learning contract, he or she will be eligible to go on to the next grade level without summer school.

· Students will be required to attend summer school if they do not successfully complete the learning contract.

· Summer school offerings and learning goals will be specific for each student.  Teachers will identify the objectives for the student’s summer school program.  Materials, resources, and assessments will be collected and distributed to the summer school teacher.

· Summer school will be performance-based.  Students will complete summer school and be promoted to the next grade level when they successfully meet the objectives set up by the classroom teacher. 

· Students will be retained at the current grade level if they do not successfully complete the objectives set up by the classroom teacher in the summer school program.

· Students may be exempted from this policy due to reasons involving an IEP or a 504 Plan. 

· The school district will not provide transportation for summer school.  Each family is responsible for providing their own transportation to summer school.

Parents and guardians do have the option to home-school their child.  Materials and resources will be provided by the middle school.  Arrangements will be made for students to take any required assessments at the middle school campus.
· Approval of Elementary Schools handbook.
No Packet Information
· Approval of Joint Powers Agreement with Elko-New Market

JOINT POWERS AGREEMENT

FOR COMMUNITY EDUCATION AND RECREATION
THIS AGREEMENT is made and entered into this April 14, 2008, by and between INDEPENDENT SCHOOL DISTRICT No. 721, of New Prague, Minnesota, and the CITY OF ELKO NEW MARKET, pursuant to and in accordance with authority granted by Minnesota Statute § 471.59.

RECITALS


WHEREAS, the District, as hereinafter defined, provides social, educational, vocational and recreational services to members of the community primarily residing within the District boundaries;


WHEREAS, only a portion of the City is located within District Boundaries and served by the District.  The District boundaries do not include that portion of the City that was formerly the boundaries of the City of Elko;


WHEREAS, through this JPA, the parties will extend District services to all residents of the City, provided that the City pays for certain costs associated with operating programs for residents outside of the District. 

NOW, THEREFORE, the parties hereto agree as follows:
ARTICLE 1. 

Definitions
1.1. District, as used in this agreement, shall refer to Independent School District No. 721, New Prague, Minnesota.

1.2. City, as used in this agreement, shall refer to the City of Elko New Market, Minnesota.

ARTICLE 2.

 Purpose, Accomplishment of Goals and Authority
2. 1. The purpose of this Joint Powers Agreement is to collaborate and coordinate in the provision of social, educational, vocational and recreational services to residents of the City of Elko New Market. These services may include, but are not limited to the following: Community Education programs for adults and children; recreational programs for adults and children; athletic programs for adults and children; community safety programs; and any other programs or services that the parties agree to jointly offer. It is the intention of the parties to offer these services collaboratively and coordinate their service program in order to make positive use of community facilities and eliminate duplication of services, in order to maximize the effectiveness of the services provided.

2.2. Each party hereto has been duly authorized by its governing body to execute this Joint Powers Agreement in furtherance of the purposes contained herein.

ARTICLE 3. 

Powers
3.1. The care, control and management of the work of this agreement shall be vested in the administration of both parties. The parties agree to the following:

a. 
The District’s Director of Community Services and the City Administrator or their designees will work with District and City Finance Departments to facilitate financial matters and procedures.

b. 
The District’s Director of Community Services and the City Administrator will make recommendations to each party's governing board regarding changes in rules, policies, programs or procedures necessary to advance the purposes of this agreement.

c. 
Each party agrees to publicize and engage in collaborative programs and services jointly sponsored by both parties.
ARTICLE 4.

 Responsibilities
4.1 Provision of Services.  The District will provide services identified under Section 2.1 of this Agreement to all residents currently within the City and those included in future annexations, including those residents located outside of District boundaries.  Services may include, but are not limited to, mailing District community services brochures and information items to City residents located outside of District boundaries and including these residents in all District programs and services offered to City residents within the District.

4.2. Hiring of Director. The District will employ an individual certified in the State of Minnesota to administer Community Education programs and to manage the programs related to this agreement. The District will be solely responsible for the cost of hiring and maintaining such an individual.

4.3. Planning. The District will be responsible for planning and staffing of events related to this agreement, with the assistance of the City Administrator and designated City staff, as necessary. 

4.4. Scheduling. The District will be responsible for scheduling necessary City and District facilities to provide programs related to this agreement. These programs will have access equal to that of internal City and Community Education events. 

4.5. City-owned facilities. The City shall be responsible for providing access to and maintaining all necessary City-owned facilities, such as athletic fields and their related facilities, City Hall and related meeting facilities, and any future City-owned facilities that may be conducive to advancing the purposes of this agreement, where not otherwise designated to another party through Joint Powers or other agreement, or through City Ordinance or policy.

4.6. District-owned facilities. The District shall be responsible for providing and maintaining all necessary District-owned facilities, such as classrooms, gyms, cafeterias, athletic fields, and school grounds, where not otherwise designated to another party through Joint Powers or other agreements.

4.7. Clerical support. The City agrees to reimburse the District for the total cost of up to 520 hours/year of a clerical position to facilitate communication, registration, recruiting of coaches/instructors, and other tasks related to advancing the purposes of this agreement. The cost of this position shall be determined by the current Master Agreement in place with the District’s clerical bargaining unit. The staff person shall report to the Director of Community Services or his/her designee.  The staff person is a District employee and shall not be considered an employee of the JPA or City for any purpose, including, but not limited to salaries, wages, other compensation or fringe benefits, workers compensation, unemployment compensation, PERA, Social Security, liability insurance, keeping of personnel records, termination of employment, individual contracts or other contractual rights.  

4.8. Specialized personnel. If the City deems it necessary to require security, medical, or other specialized personnel at events offered under this agreement, the City shall bear the responsibility for and cost of providing such specialized personnel.
4.9. Office access. To facilitate interaction with City staff and best serve the Elko New Market community, the City shall provide access to a phone and the Internet to the clerical support person referred to in section 4.7 above, when he/she works at City Hall. Similar access will be provided by the District at the Community Education Office or other site designated by the District’s Director of Community Services.  

4.10. Communication costs. The parties agree to share the cost of marketing/promoting programs that advance the purposes of this agreement (e.g., surveys, flyers, catalog space, brochures). These costs shall not include the cost of the City newsletter, either party’s web sites, or other publications that would occur regardless of programs related to this agreement. All expenditures related to this section must be approved by the District’s Director of Community Services and the City Administrator to be eligible for reimbursement. The parties will invoice one another for reimbursement of these costs. 

4.11. Equipment costs. The District’s Director of Community Services and the City Administrator shall determine what equipment is necessary on an individual program basis. The party that purchases equipment under this agreement shall retain ownership of that equipment unless the parties otherwise agree in writing to transfer ownership to the other party. All expenditures related to this section shall be approved by both the City Administrator and the District’s Director of Community Services.
4.12.  Reimbursements.  Any excess revenue resulting from programs offered under this agreement, after all relevant expenses have been considered, shall be split evenly by the City and the District’s Community Services Department at the close of each fiscal year.
4.13.  Reporting Requirements.  On an annual basis or upon request by the City, the District shall provide the City with the following information:

a.
the budget established and actual expenses for all programs and services operated under this Agreement; 

b.
information on the number of participants in each program, by City of residence;

c.
an annual report of data related to programs offered, facilities used, maintenance needs, and other information necessary for the City to evaluate the services, costs and any liability issues resulting from this Agreement or related to the services and programs offered under this Agreement.
4.14.  Indemnification.

a. 
Each party specifically agrees to maintain a commercial general public liability insurance policy and property insurance naming the other party as an additional insured in amounts no less than the minimum statutory limits of liability set forth in Minnesota Statutes § 466.01 et. seq. Each party will provide the other with proof of said policy at the outset of this agreement and then annually.

b.
The District shall indemnify and hold harmless the City, its elected officials and employees against any and all liability, loss, costs, damages, expenses, claims or actions which the City, its officers and employees may hereafter sustain, incur or be required to pay, arising out of or by reason of any negligent or willful act or omission of the individual hired under Section 4.7.

4.15. 
Except as otherwise provided under this Agreement, each party agrees to hold the other party harmless for any claims arising out of any incident related to the programs or services that may be offered as a result of this agreement.

4.16. The District shall notify the City of any injury occurring at or damage to a City facility or any complaint regarding or dangerous condition  existing at a City facility that it receives notice or is made aware of in connection with services provided under this Agreement. 

4.17. The City shall provide a representative of the Parks Commission to the District’s Community Education Advisory Council.
ARTICLE 5. 

Employees

Except as otherwise provided under Article 4 of this Agreement, each Party shall directly employ persons necessary to support its own operations and its own responsibilities under this agreement. Each party shall direct and control its own employees.

ARTICLE 6.

Term of Agreement
This agreement begins on the day it is approved and signed by the Board of Education and the City Council and shall be perpetual in duration unless terminated or dissolved pursuant to the provisions hereof, any amendments hereto, or any state law terminating or dissolving this agreement. Any annual costs shall be pro-rated to the approval date for the first year of the agreement.

The Board of Education and City Council will review this agreement at least every three years to insure it is meeting the needs of the parties. The parties will meet annually to discuss achievements and address challenges.
ARTICLE 7. 

Withdrawal
Either party may withdraw from this agreement upon six months’ written notice to the other party. Upon withdrawal or dissolution of this agreement, each party shall be responsible for any of its financial obligations incurred up to the date of completion of withdrawal or dissolution. 

ARTICLE 8. 

Dispute Resolution
8.1. Disputes between parties hereto shall be resolved utilizing the procedures set forth in this article:

a.
The District and the City will first attempt to resolve outstanding issues at a face to face meeting. The City Administrator and District’s Director of Community Services shall first attempt to resolve the dispute. If the dispute cannot be resolved, the Mayor and the Superintendent of Schools shall become involved. If the dispute still cannot be resolved, the City Council and Board of Education shall become involved.
b. 
If the dispute cannot be resolved under the procedure established in paragraph a above, the parties will engage in non-binding mediation through a mutually acceptable mediator. In the event the parties are unable to agree on a mediator, a mediator will be selected through alternate striking from a list of names of mediators provided by the Bureau of Mediation Services.
c.
If mediation does not result in resolution, the parties may agree to engage in binding or non-binding arbitration. 

d. 
In the event the dispute cannot be resolved through any of the methods listed in paragraphs a through c, any contractual dispute or dispute over liability for debts or distribution of assets shall be resolved through the courts as provided by law. All other unresolved disputes may be resolved through mutual consent to terminate this agreement immediately. Such agreement shall not relieve either party from financial or legal commitments entered into pursuant to this agreement.
ARTICLE 9. 

Miscellaneous
9.1. Notice of withdrawal or breach shall be sent by certified mail, return receipt requested, or personally delivered and shall be deemed given upon delivery.

9.2. If one party commits a breach of this agreement and that breach is not remedied within 30 days after written notice by the non-breaching party, this agreement may be terminated by the non-breaching party upon 30 days written notice to the breaching party of the non-breaching party's withdrawal. Such withdrawal and termination of this agreement shall not relieve the breaching party from any obligation under this agreement that has accrued prior to the termination.

9.3. This agreement shall not be amended, except in writing, and approved by each of the parties hereto.

9.4. Should any provision of this agreement be found to be in violation 
of state or federal law, the other provisions shall remain in full force and effect 
to the extent that the purpose of this agreement remains intact. As soon as reasonably possible after a provision is found to be unlawful, representatives of the parties shall meet for the purpose of adopting a replacement provision.
IN WITNESS WHEREOF, the parties have hereunto executed this agreement on the dates opposite their signatures.      


CITY OF ELKO NEW MARKET

Dated: __________, 2008


By: _____________________________________








Kent Hartzler, Mayor

Dated: ________, 2008


By: _____________________________________

Patricia Nutt, City Clerk

INDEPENDENT SCHOOL DISTRICT No. 721, New Prague Area Schools

Dated: April 14, 2008


By: ______________________________________

Robert Reed, School Board Chair
Dated: April 14, 2008


By: _____________________________________

Dennis Havlicek, School Board Clerk

· Approval of Technicians Contract

AGREEMENT – TECHNOLOGY STAFF OF

INDEPENDENT SCHOOL DISTRICT NO. 721

NEW PRAGUE, MINNESOTA 56071

2007-2009

ARTICLE I

Section 1. Parties:  THIS AGREEMENT, entered into between the School District of Independent School District No. 721, New Prague, Minnesota, hereinafter referred to as the District, and the ISD 721 Technology Department Association, hereinafter referred to as the exclusive representative, pursuant to and in compliance with the Public Employment Labor Relations Act of 1971 as amended hereinafter referred to as the P.E.L.R.A. to provide the terms and conditions of employment for the technology department staff during the duration of this agreement.

ARTICLE II

RECOGNITION OF EXCLUSIVE REPRESENTATIVE
Section 1. Recognition:  In accordance with the P.E.L.R.A., the District recognizes the ISD 721 Technology Department Association as the exclusive representative for employees covered by this agreement employed by the School District of Independent School District No. 721, which exclusive representative shall have those rights and duties as prescribed by the P.E.L.R.A. and as described in the provisions of this agreement.

Section 2. Appropriate Unit:  The exclusive representative shall represent all such employees of the district contained in the appropriate unit as defined in Article III, Section 2 of this Agreement and the P.E.L.R.A. and in certification by the Director of Mediation Services, in 07-PCE-1199.

Section 3. Fair Share Fee:  In accordance with the P.E.L.R.A., any employee included in the appropriate unit who is not a member of the exclusive representative may be required by the exclusive representative to contribute a fair share fee for services rendered as exclusive representative.  The fair share fee for any employee shall be in an amount equal to the regular membership dues of the exclusive representative, less the cost of benefits financed through the dues and available only to members of the exclusive representative, but in no event shall the fee exceed 85 percent of the regular membership dues.  The exclusive representative shall provide written notice of the amount of the fair share fee assessment to the school district, and to each employee to be assessed the fair share fee.


A challenge by an employee or by a person aggrieved by the assessment shall be filed in writing with the Commissioner of the Bureau of Mediation Services, the School District, and the exclusive representative within 30 days after receipt of the written notice.  All challenges shall specify the portions of the assessment challenged and the reasons therefore, but the burden of proof relating to the amount of the fair share fee shall be on the exclusive representative.  The School District shall deduct the fee from the earnings of the employee and transmit the fee to the exclusive representative within 30 days after the written notice was provided or, in the event a challenge is filed, the deductions for a fair share fee shall be held in escrow by the School District pending a decision by the Commissioner or Court.  Any fair share challenge shall not be subject to the grievance procedure.

ARTICLE III

DEFINITIONS
Section 1. Terms and Conditions of Employment:  Shall mean the hours of employment, the compensation therefor including fringe benefits, and the employer's personnel policies affecting the working conditions of the employees.

Section 2. Description of Appropriate Unit:  For purposes of this Agreement, the term ‘employee’ shall mean all confidential Technology Department employees employed by the District who are public employees within the meaning of Minn. Stat. §179A.03, subd. 14, excluding the Technology Department Director.

Section 3. Other Terms:  Terms not defined in this Agreement shall have those meanings as defined by the P.E.L.R.A.
ARTICLE IV

SCHOOL DISTRICT RIGHTS
Section 1. Inherent Managerial Rights:  The exclusive representative recognizes that the School District is not required to meet and negotiate on matters of inherent managerial policy, which include, but are not limited to, such areas of discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the organizational structure and selection and direction and number of personnel.

Section 2. Management Responsibilities:  The exclusive representative recognizes the right and obligation of the School District to efficiently manage and conduct the operation of the school district within its legal limitations and with its primary obligation to provide educational opportunity for the students of the school district.

Section 3. Effect of Laws, Rules and Regulations:  The exclusive representative recognizes that all employees covered by this Agreement shall perform the services and duties prescribed by the District and shall be governed by the laws of the State of Minnesota, and by School District rules, regulations, directives and orders, issued by properly designated officials of the District.  The exclusive representative also recognizes the right, obligation and duty of the District and its duly designated officials to promulgate rules, regulations, directives, and orders from time to time as deemed necessary by the District insofar as such rules, regulations, directives and orders are not inconsistent with the terms of this Agreement and recognizes that the District, all employees covered by this Agreement, and all provisions of this Agreement are subject to the laws of the State.  Any provision of this Agreement found to be in violation of any laws, rules, regulations, directives or orders shall be void.

Section 4. Reservation of Managerial Rights:  The foregoing enumeration of board rights and duties shall not be deemed to exclude other inherent managerial rights and management functions not expressly reserved herein, and all management rights and management functions not expressly delegated in this Agreement are reserved to the School District.
ARTICLE V

EMPLOYEE RIGHTS
Section 1. Right to Views:  Nothing contained in this Agreement shall be construed to limit, impair or affect the right of any employee or employee’s representative to the expression or communication of a view, grievance, complaint or opinion on any matter related to the conditions or compensation of public employment or their betterment, so long as the same is not designed to and does not actually interfere with the full, faithful and proper performance of the duties of employment or circumvent the rights of the exclusive representative.

Section 2. Right to Join:  Employees shall have the right to form and join labor or employee organizations, and shall have the right not to form and join such organizations.  Employees in an appropriate unit shall have the right by secret ballot to designate an exclusive representative for the purpose of negotiations, grievance procedures and the terms and conditions of employment for employees of such unit with the District.

ARTICLE VI

HOURS OF SERVICE

Section 1.  Work Schedule: Each employee’s work day, week, and year shall be prescribed by the School District.  The regular work day shall consist of eight (8) hours, including a paid 30-minute lunch.

Section 2.  School Closing:  If the district does not require the employees to perform work on a particular day or days due to planned or unplanned school closing, or other unplanned circumstance, the employee would not be paid for that day.  However, the employee may substitute vacation leave for such a day.

Section 3.  Holidays

There will be eleven paid holidays per year to coincide with the school calendar as adopted by the school board.


New Year's Eve Day


New Year's Day


President’s Day*


Good Friday*


Memorial Day


Independence Day


Labor Day


Thanksgiving Day


Friday after Thanksgiving


Christmas Eve Day


Christmas Day

When a holiday falls on Saturday or Sunday, that day shall not be considered a holiday for the employees of the District and the holiday will be observed on a day established by the school district.  The District reserves the right to schedule a system-wide duty day for any of the above-listed days marked with *, and establish another holiday in lieu thereof.  When an employee is required to perform work on an established holiday, the employee will be paid his/her regular hourly rate of pay for the work performed on the holiday in addition to the pay for the holiday.

Section 4. Vacations:  Employees who are scheduled to work 12 months shall receive 20 paid vacation days to be deducted from the work year.  Accrued vacation time must be used within 12 months from the end of the year in which it was earned.

ARTICLE VII

RATES OF PAY

Section 1. Rates of Pay:
Subd. 1.  The wages and salaries reflected in Schedule A, attached hereto, shall be a part of the Agreement for the period commencing July 1, 2007 to June 30, 2009.

Subd. 2.  The School District reserves the right to withhold a salary increase in individual cases as the School District shall determine, provided the employee affected shall receive notice of such action to withhold advancement on the rate progression sequence within 30 days prior to the employee’s scheduled increment date.

Subd. 3.  Employees who have their first day of permanent work on or before December 31st of any one year will be eligible for step movement the following July 1st.  Those starting work after December 31st would not advance to the next step until July 1 of the subsequent year

Subd. 4.  An employee who works beyond eighty (80) hours during a period not to exceed two work weeks shall qualify for overtime compensation at 1 ½ times the regular daily rate for the time worked over the 80 hours in two work weeks.

ARTICLE VIII

OTHER TERMS

Section 1. Credit Reimbursement:  College courses and certified programs which relate to the responsibilities of this position shall be reimbursed at a rate of a maximum of $500 per course toward certification.  This reimbursement shall not exceed $1000 per year. Additional reimbursement may be granted at the discretion of the Superintendent.  The Superintendent shall pre-approve courses taken.
Section 2. Wellness: 

Subd. 1: Technicians who have at least 2 (two) years of continuous service to the District may cash in sick days, not to exceed 3 (three) annually to cover the cost of wellness related expenses.  Such expenses shall be limited to: Health club memberships, smoking cessation programs, weight loss programs, fitness programs/trainer and/or exercise equipment.  The reimbursement covers only items paid for by the employee for the employee’s use.  Evidence of qualifying expenses incurred within the fiscal year (July 1 – June 30) must be submitted no later than June 30 of any given year in order to be eligible for reimbursement.

Subd. 2:  Technicians who have completed 15 (fifteen) years of continuous service with the District and a resignation has been accepted due to retirement are eligible for Wellness compensation.  This compensation equals the lesser of 50% of unused sick leave or $10,000.

Section 3. Mileage:  Reimbursement for incurred mileage for work-required reasons shall be made according to district policy.

ARTICLE IX

GROUP INSURANCE
Section 1. Selection of Carriers:  The selection of the insurance carrier and policy shall be made by the School District.

Section 2. Insurance Eligibility:  An employee must be scheduled to work at least six (6) hours per day to be eligible for the district’s insurance contributions as listed below.  If the school district offers a high-deductible insurance plan coupled with a VEBA trust (VEBA plan),  for an employee who chooses to participate in the VEBA plan, the district will make a total contribution toward the VEBA plan and trust not to exceed the amount the district would contribute toward any of the other insurance premiums.   The district will divide the contribution by fully funding the trust to the amount of the deductible, with the remainder directed toward the monthly premium.
Section 3. Health and Hospitalization Insurance:
Single Coverage:  The School District shall contribute up to the sum of $6550 per year for 2007-2009 to the New Prague Area Schools ISD #721 Health Care Plan to be used for premium payment for individual coverage for each eligible employee.  The employee must enroll in a minimum of a single plan.  If an eligible employee is not using the full contribution for premium expense, the employee will receive up to $1,500 of the excess contribution as additional salary. Any additional cost of the premium beyond the district contribution shall be borne by the employee and paid by payroll deduction.

Family Coverage:  The School District shall contribute up to the sum of $11,000 per year for 2007-09 toward the annual premium for an eligible employee who elect and qualifies for family coverage in the New Prague Area Schools Health Care Plan.  Any additional cost of the premium will be borne by the employee and paid by payroll deductions.

Section 4.  Dental Insurance:  The District will pay up to $367.00 annually for participation in the District’s single or family dental plan.  Any cost of the premium beyond that contributed by the district will be borne by the employee and paid by payroll deductions. 

Section 5. Life Insurance:   $50,000 Life and $50,000 Accidental Death and Dismemberment Insurance shall be provided for all eligible employees.  The School District shall pay the full premium.

Section 6.  Long Term Disability Insurance.  Each eligible employee shall participate in the district’s long term disability insurance policy at the employee’s expense.

Section 7.  Retirement Preparation:  The district shall contribute $2,000 each year to the Post Retirement Health Care Savings Plan (MN.2001, Chapter 352.98)
Section 8. Retirement Insurance Participation:  An employee who retires from service with the district shall be eligible to continue to participate in the group health insurance plan in accordance with Minnesota law.  The employee shall pay the entire premium cost of continued participation by arrangement with the school district business office.

Section 9. Duration of Insurance Contributions:  An employee is eligible for board contributions as provided in this Article as long as the employee is actively employed by the school district or on approved paid leave of absence.  If an employee is on unpaid leave of absence, or upon termination of employment, all board participation and contribution shall cease, effective on the last working day (except as required by State or Federal law).

ARTICLE X

LEAVES OF ABSENCE
Section 1. Sick Leave:  Section 1. Sick Leave:  Sick leave shall be earned at the rate of 15 days per year of service in the employ of the school district.  Unused sick days may be accumulated to a maximum credit of 120.
Section 2. Emergency Leave:  An employee may be granted emergency leave with pay of no more than 5 days per year, non-accumulative, for situations that arise requiring the employee’s personal attention which cannot be attended to when school is not in session and which is not covered under other provisions of this memorandum.  Examples of situations where this leave may be granted are: court appearances, estate settlements, serious illness or injury in the employee’s immediate family which requires the employee’s attendance.

Section 3. Bereavement Leave:  An employee may be granted bereavement leave of up to 5 days per incident (at the discretion of the administration) with pay for a death in your immediate family.  The immediate family shall include the employee’s spouse, parent, child, sibling, grandparent, grandchild, and all corresponding in-laws. 

Section 4. Jury Duty:  Any employee required to serve on jury duty shall receive the difference between his / her regular rate of pay and jury duty pay.  Any compensation the employee receives in consideration for mileage for jury duty shall not be deducted from the pay the employee receives.  In order to receive full compensation for the day(s) spent on jury duty, the employee must sign over the check s/he receives for jury duty to the school district and full pay will then be provided.  If an employee has been called for jury duty but is subsequently excused for the day or a longer period, the employee shall be required to communicate that fact to the Technology Department Director and may be required to work on that day or days in order to qualify for full School District pay.

Section 5. Worker’s Compensation:  An employee receiving worker's compensation insurance payments may draw sick leave and receive full salary from the school district, their salary to be reduced by an amount equal to the insurance payments and only that fraction of the days not covered by insurance will be deducted from their accrued sick leave.
ARTICLE XII

GRIEVANCE PROCEDURES

Section 1. Grievance Definition:  A “grievance” shall mean an allegation by an employee resulting in a dispute or disagreement between the employee and the District as to the interpretation or application of terms and conditions of employment insofar as such matters are contained in this agreement.

Section 2. Representative:  The employee, administrator, or District may be represented during any step of the procedure by any person or agent designated by such party to act in his behalf.

Section 3. Definitions and Interpretations:

Subd. 1. Extension:  Time limits specified in this Agreement may be extended by mutual agreement.


Subd. 2. Days:  Reference to days regarding time periods in this procedure shall refer to working days.  A working day is defined as all week days not designated as holidays by state law.


Subd. 3. Computation of Time:  In computing any period of time prescribed or allowed by procedures herein, the date of the act, event, or default for which the designated period of time begins to run shall not be included.  The last day of the period so computed shall be counted, unless it is a Saturday, a Sunday, or a legal holiday, in which event the period runs until the end of the next day which is not a Saturday, a Sunday or a legal holiday.


Subd. 4. Filing and Postmark:  The filing or service of any notice or document herein shall be timely if it bears a dated postmark of the United States mail within the time period.

Section 4. Time Limitation and Waiver:  A grievance shall not be valid for consideration unless the grievance is submitted in writing to the School District’s designee, setting forth the facts and the specific provisions of the Agreement allegedly violated and the particular relief sought within five (5) days after the date the event giving rise to the grievance occurred.  Failure to file any grievance within such period shall be deemed a waiver thereof.  Failure to appeal a grievance from one level to another within the time periods hereafter provided shall constitute a waiver of the grievance.  

Section 5. Adjustment of Grievance:  The School District and the employee shall attempt to adjust all grievances which may arise during the course of employment of any employee within the school district in the following manner.


Subd. 1. Level I:  An effort shall first be made to adjust an alleged grievance informally between the employee and the Transportation Director.  If the grievance is not resolved through informal discussions, the employee(s) may file a written grievance according to Section 4.  The Transportation Director shall give a written decision on the grievance to the parties involved within ten days after receipt of the written grievance.


Subd. 2. Level II:  In the event the grievance is not resolved in Level I, the decision rendered may be appealed to the Superintendent of Schools or designee, provided such appeal is made in writing within five days after receipt of the decision in Level I.  If a grievance is properly appealed to the Superintendent or designee, the Superintendent or designee shall set a time to meet regarding the grievance within fifteen days after receipt of the appeal.  Within ten days after the meeting, the Superintendent or designee shall issue a decision in writing to the parties involved.


Subd. 3. Level III:  If the grievance is not resolved in Level II, the decision rendered may be appealed to the School Board, provided such appeal is made in writing within five days after receipt of the decision in Level II.  If a grievance is properly appealed to the School Board, the Board shall set a time to hear the grievance within twenty days after receipt of the appeal.  Within ten days after the meeting, the School Board shall issue its decision in writing to the parties involved.  At the option of the School Board, a committee or representative(s) of the board may be designated by the board to hear the appeal at this level, and report its findings and recommendations to the School Board.  The School Board shall then render its decision.

Section 6. School District Review:  The School District reserves the right to review any decision issued under Level I or Level II of this procedure provided the School District or its representative notify the parties of its intention to review within ten days after the decision has been rendered.  In the event the School District reviews a grievance under this section, the School District reserves the right to reverse or modify such decision.

Section 7. Denial of Grievance:  Failure by the School District or its representative to issue a decision within the time periods provided herein shall constitute a denial of the grievance and the employee may appeal it to the next level.

Section 8. Arbitration Procedures:  In the event that the employee and the School District are unable to resolve any grievance, the grievance may be submitted to arbitration as defined herein:


Subd. 1. Request:  A request to submit a grievance to arbitration must be in writing signed by the aggrieved party, and such request must be filed in the office of the superintendent within five days following the decision in Level III of the grievance procedure.


Subd. 2. Prior Procedure Required:  No grievance shall be considered by the arbitrator which has not been first duly processed in accordance with the grievance procedure and appeal provisions.


Subd. 3. Selection of Arbitrator:  Upon the proper submission of a grievance under the terms of this procedure, within ten days after receipt of a list of potential arbitrators from the BMS, the parties shall either select an arbitrator from a list of arbitrators provided by the BMS or set a time at which to make the selection.  The parties may, alternatively, agree upon the selection of an arbitrator.  If the parties use the BMS list to select an arbitrator, the parties alternately strike names of arbitrators until one name remains, and that arbitrator will hear the grievance.  If the parties do not agree which party will strike a name first, the determination will be made by coin toss or other random method.  


Subd. 4. Submission of Grievance Information:
a.
Upon appointment of the arbitrator, the appealing party shall within five days after notice of appointment forward to the arbitrator, with a copy to the School District, the submission of the grievance which shall include the following:



1.   The issues involved.



2.   Statement of facts.



3.   Position of the Grievant.

4. The written documents relating to Section 5, Article XII of the grievance procedure.

5. The particular relief sought by the Grievant and/or the Union.

The School District may make a similar submission of information relating to the grievance either before or at the time of the hearing.


Subd. 5. Hearing:  The grievance shall be heard by a single arbitrator and both parties may be represented by such person or persons as they may choose and designate, and the parties shall have the right to a hearing at which time both parties will have the opportunity to submit evidence, offer testimony, and make oral or written arguments relating to the issues before the arbitrator.  The proceeding before the arbitrator shall be a hearing denovo.


Subd. 6. Decision:  The parties shall make the request that the arbitrator render his/her decision within thirty days after the close of the hearing.  Decisions by the arbitrator in cases properly before him or her shall be final and binding upon the parties, subject, however, to the limitations of arbitration decisions as provided by in the P.E.L.R.A.


Subd. 7. Expenses:  Each party shall bear its own expenses in connection with arbitration including expenses relating to the party’s representatives, witnesses, and any other expenses which the party incurs in connection with presenting its case in arbitration.  A transcript or recording shall be made of the hearing at the request of either party.  The parties shall share equally fees and expenses of the arbitrator, the cost of the transcript or recording if requested by either or both parties, and any other expenses which the parties mutually agree are necessary for the conduct of the arbitration.  However, the party ordering a copy of such transcript shall pay for such a copy.


Subd. 8. Jurisdiction:  The arbitrator shall have jurisdiction over disputes or disagreements relating to grievances properly before the arbitrator pursuant to the terms of this procedure.  The jurisdiction of the arbitrator shall not extend to proposed changes in terms and conditions of employment as defined herein and contained in this written agreement; nor shall an arbitrator have jurisdiction over any grievance which has not been submitted to arbitration in compliance with the terms of the grievance and arbitration procedure as outlined herein; nor shall the jurisdiction of the arbitrator extend to matters of inherent managerial policy, which shall include but are not limited to such areas of discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the organizational structure, and selection and direction and number of personnel.  In considering any issue in dispute, in its order the arbitrator shall give due consideration to the statutory rights and obligations of the public School Districts to efficiently manage and conduct its operation within the legal limitations surrounding the financing of such operations.

Section 9.  Election of Remedies and Waiver:  A party instituting any action, proceeding, or complaint in a federal or state court of law or before an administrative tribunal, federal agency, state agency, or seeking relief through any statutory process for which relief may be granted, the subject matter of which may constitute a grievance under this Agreement, shall immediately thereupon waive any and all rights to pursue a grievance under this Article.  Upon instituting a proceeding in another forum as outlined herein, the party shall waive the right to initiate a grievance pursuant to this Article, or, if the grievance is pending in the grievance procedure, the right to pursue it further shall be immediately waived.  This section shall not apply to actions to compel arbitration as provided in the Agreement or to enforce the award of an arbitrator.

ARTICLE XIII

DURATION
Section 1. Term and Reopening Negotiations:  This Agreement shall remain in full force and effect for a period commencing on July 1, 2007 through June 30, 2009, and thereafter pursuant to the P.E.L.R.A.  If either party desires to modify or amend this Agreement commencing at its expiration, it shall give written notice of such intent no later than 90 days prior to said expiration.  Unless otherwise mutually agreed, the parties shall not commence negotiations more than 90 days prior to the expiration of this Agreement.  

Section 2. Effect:  This Agreement constitutes the full and complete Agreement between the School District and the Exclusive Representative representing the employees.  The provisions herein relating to terms and conditions of employment supersede any and all prior agreements, resolutions, practices, school district policies, rules or regulations concerning terms and conditions of employment inconsistent with these provisions.

Section 3. Finality:  Any matters relating to the terms and conditions of employment, whether or not referred to in this Agreement, shall not be open for negotiation during the term of this Agreement.

Section 4. Severability:  The provisions of this Agreement shall be severable, and if any provision thereof or the application of any such provision under any circumstances is held invalid, it shall not affect any other provisions of this Agreement or the application of any provision thereof.

IN WITNESS WHEREOF, The Parties have executed this Agreement as follows:
____________________________
____________________________

____________________________
____________________________

____________________________
____________________________

SCHEDULE A
The following schedules are applicable to the positions for which employees are employed.  Levels shall be granted by the School Board upon recommendation of the Superintendent or designee.  Demonstration of proficiency and level reassignment may occur as of December 31st or June 30th of each contractual year or upon ratification of new contract.  A panel consisting of the superintendent, a principal, the Technology Director, and/or higher-level technician will make assessment of proficiency.  See attached description of levels.
2007-2008
I.  Technology Technician Annual Salaries:
	07-08
	Entry
	
	Level II
	Level III
	Level IV
	Level V

	  Step 1
	36221
	
	
	
	
	

	Step 2
	37263
	Step 1
	39552
	41840
	44128
	53949

	Step 3
	38339
	Step 2
	41093
	43457
	47211
	53949

	Step 4
	41093
	Step 3
	43627
	47211
	48365
	53949


Lead Stipend:  A District Technician employed as a Lead Technician shall receive an annual stipend of $6000 in addition to his/her scheduled salary.
II.  Technology Assistant Annual Salaries:
	
	2007-08

	Step 1
	32790

	Step 2
	34413

	Step 3
	36035

	Step 4
	38199


2008-2009
I.  Technology Technician Annual Salaries:
	08-09
	Level TT 1
	Level TT 2
	Level TT 3
	Level TT 4

	
	
	
	
	

	Step 1
	40738
	43095
	45452
	47500

	Step 2
	42137
	44939
	46826
	50189

	Step 3
	43537
	46784
	48200
	52879

	Step 4
	44936
	48628
	49574
	55568


Lead Stipend:  A District Technician employed as a Lead Technician shall receive an annual stipend of $6000 in addition to his/her scheduled salary.
II.  Technology Assistant Annual Salaries:
	08-09
	Level TA 1
	Level TA 2

	
	
	

	Step 1
	33773
	37307

	Step 2
	35445
	38381

	Step 3
	37116
	39489

	Step 4
	39345
	42326


Longevity 2007-08 and 2008-09 – the following annual longevity payments shall be made when the employee’s indicated year of employment in this bargaining unit commences:


4th year
$1,000


6th year
$2,000


8th year
$4,000


10th year
$6,000

Appendix A
Levels Criteria
Criteria are at the district’s discretion but will be determined after consultation with the Technology Technicians.  This Appendix is subject to change during the course of the Agreement.

[NOTE:  The parties are still discussing the Levels Criteria.  The district will establish those criteria based upon the conclusion of those discussions.]
· Possible approval Custodial Contract 
AGREEMENT - CUSTODIAL STAFF

INDEPENDENT SCHOOL DISTRICT NO. 721

NEW PRAGUE, MINNESOTA 56071
ARTICLE I XE "ARTICLE I" \b \i 
Section 1. Parties XE "Section 1. Parties" :  THIS AGREEMENT, entered into between the School District of Independent School District No. 721, New Prague, Minnesota, hereinafter referred to as the School District, and the Local No. 284 of the Service Employees International Union, hereinafter referred to as exclusive representative, pursuant to and in compliance with the Public Employment Labor Relations Act of 1971 as amended hereinafter referred to as the P.E.L.R.A. to provide the terms and conditions of employment for custodians during the duration of this agreement.

ARTICLE II XE "ARTICLE II" \b \i 
RECOGNITION OF EXCLUSIVE REPRESENTATIVE XE "RECOGNITION OF EXCLUSIVE REPRESENTATIVE" 
Section 1. Recognition XE "Section 1. Recognition" \b \i :  In accordance with the P.E.L.R.A. of 1971, the School District recognizes Service Employees International Union, Local No. 284 as the exclusive representative for custodians employed by the School District of Independent School District No. 721, which exclusive representative shall have those rights and duties as prescribed by the P.E.L.R.A. and as described in the provisions of this agreement.

Section 2. Appropriate Unit XE "Section 2. Appropriate Unit" \b \i :  The exclusive representative shall represent all such employees of the district contained in the appropriate unit as defined in Article III, Section 2 of this Agreement and the P.E.L.R.A. and in certification by the Director of Mediation Services, if any.

Section 3. Fair Share Fee XE "Section 3. Fair Share Fee" \b \i :  In accordance with P.E.L.R.A., as amended, any employee included in the appropriate unit who is not a member of the exclusive representative may be required by the exclusive representative to contribute a fair share fee for services rendered as exclusive representative.  The fair share fee for any employee shall be in an amount equal to the regular membership dues of the exclusive representative, less the cost of benefits financed through the dues and available only to members of the exclusive representative, but in no event shall the fee exceed 85 percent of the regular membership dues.

The exclusive representative shall provide written notice of the amount of the fair share fee assessment to the Director, the school district, and to each employee to be assessed the fair share fee.  Any fair share challenge shall not be subject to the grievance procedure.

ARTICLE III XE "ARTICLE III" \b \i 
DEFINITIONS XE "DEFINITIONS" \b \i 
Section 1. Terms and Conditions of Employment XE "Section 1. Terms and Conditions of Employment" \b \i :  Shall mean the hours of employment, the compensation therefor including fringe benefits, and the employer's personnel policies affecting the working conditions of the employees.

Section 2. Description of Appropriate Unit XE "Section 2. Description of Appropriate Unit" \b \i :  For purposes of this Agreement, the term custodian shall mean all persons in the appropriate unit employed by the School District in such classifications excluding the following: confidential employees, supervisory employees, essential employees, part-time employees whose services do not exceed 14 hours per week, employees who hold positions of a temporary or seasonal character for a period not in excess of 100 working days in any calendar year and emergency employees.

Section 3. Other Terms XE "Section 3. Other Terms" \b \i :  Terms not defined in this Agreement shall have those meanings as defined by the P.E.L.R.A.

ARTICLE IV XE "ARTICLE IV" \b \i 
SCHOOL DISTRICT RIGHTS XE "SCHOOL DISTRICT RIGHTS" \b \i 
Section 1. Inherent Managerial Rights XE "Section 1. Inherent Managerial Rights" \b \i :  The exclusive representative recognizes that the School District is not required to meet and negotiate on matters of inherent managerial policy, which include, but are not limited to, such areas of discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the organizational structure and selection and direction and number of personnel.

Section 2. Management Responsibilities XE "Section 2. Management Responsibilities" \b \i :  The exclusive representative recognizes the right and obligation of the School District to efficiently manage and conduct the operation of the school district within its legal limitations and with its primary obligation to provide educational opportunity for the students of the school district.

Section 3. Effect of Laws, Rules and Regulations XE "Section 3. Effect of Laws, Rules and Regulations" \b \i :  The exclusive representative recognizes that all employees covered by this Agreement shall perform the services and duties prescribed by the School District and shall be governed by the laws of the State of Minnesota, and by School District rules, regulations, directives and orders, issued by properly designated officials of the school district.  The exclusive representative also recognizes the right, obligation and duty of the School District and it's duly designated officials to promulgate rules, regulations, directives, and orders from time to time as deemed necessary by the School District insofar as such rules, regulations, directives and orders are not inconsistent with the terms of this Agreement and recognizes that the School District, all employees covered by this Agreement, and all provisions of this Agreement are subject to the laws of the State.  Any provision of this Agreement found to be in violation of any laws, rules, regulations, directives or orders shall be null and void and without force and effect.

Section 4. Reservation of Managerial Rights XE "Section 4. Reservation of Managerial Rights" \b \i :  The foregoing enumeration of board rights and duties shall not be deemed to exclude other inherent managerial rights and management functions not expressly reserved herein, and all management rights and management functions not expressly delegated in this Agreement are reserved to the School District.

ARTICLE V XE "ARTICLE V" \b \i 
EMPLOYEE RIGHTS XE "EMPLOYEE RIGHTS" \b \i 
Section 1. Right to Views XE "Section 1. Right to Views" \b \i :  Nothing contained in this Agreement shall be construed to limit, impair or affect the right of any employee or his representative to the expression or communication of a view, grievance, complaint or opinion on any matter related to the conditions or compensation of public employment or their betterment, so long as the same is not designed to and does not interfere with the full, faithful and proper performance of the duties of employment or circumvent the rights of the exclusive representative.

Section 2. Right to Join XE "Section 2. Right to Join" \b \i :  Employees shall have the right to form and join labor or employee organizations, and shall have the right not to form and join such organizations.  Employees in an appropriate unit shall have the right by secret ballot to designate an exclusive representative for the purpose of negotiations, grievance procedures and the terms and conditions of employment for employees of such unit with the School District.

Section 3. Request for Dues Check Off XE "Section 3. Request for Dues Check Off" \b \i :  Employees shall have the right to request and be allowed dues check off for the employee organization of their selection, provided that dues check off and the proceeds thereof shall not be allowed any employee organization that has lost its right to dues check off pursuant to P.E.L.R.A.  Upon receipt of a properly executed authorization card of the employee involved, the school district will deduct from the employee's paycheck the dues that the employee has agreed to pay to the employee organization during the period provided in said authorization.  The employee may terminate deductions by giving 30 days written notice to the School District business office to stop deductions.

Section 4. Seniority Date XE "Section 4. Seniority Date" \b \i :  Employees shall acquire seniority upon completion of the probationary period as defined in this agreement and, upon acquiring seniority, the seniority date shall relate back to the first date of service in the bargaining unit governed by this agreement.  If more than one employee commences work on the same date, seniority ranking for each employee shall be determined according to the tiebreaker listed below.  These tiebreakers shall be applied in the order in which they are listed.  They are:

1.
The employee with the most advanced boiler license with the earliest original issue date will be considered the more senior person - their license must be on file in the District Office in order to be considered.

2.
if a tie still exists after applying criterion one, the employee serving as a Custodian Coordinator will be considered more senior than the employee not performing the duty; and 

3.
if a tie still exists after applying criteria one and two in order, then the seniority ranking for said employee shall be determined by the school district based upon administrative evaluation of performance and ability.

Section 5. Seniority List XE "Section 5. Seniority List" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  The School District shall annually, by February 1, cause a seniority list by name and date of employment to be prepared from its records.  It shall thereupon post such list in an official place in each school building of the district.

Subd. 2 XE "Subd. 2" \b \i .  Any person whose name appears on such list and who may disagree with the findings of the School District and the order of seniority in said list shall have 10 days from the date of posting to supply written documentation, proof and request for seniority change to the School District.

Subd. 3 XE "Subd. 3" \b \i .  The school district shall evaluate any and all such written communications regarding the order of seniority contained in said list and may make such changes the School District deems warranted.  A final seniority list shall thereupon be prepared by the School District, which list as revised shall be binding on the school district and the employees.

Section 6. Reduction in Force XE "Section 6. Reduction in Force" \b \i : 

A. All employees covered by this agreement are accorded seniority rights.  The district shall provide a seniority list as defined in Article V., Section 5.

B. The School district recognizes that the purpose of seniority is to provide a declared policy as to the order of layoff and recall of employees.  Seniority shall be determined by total years of continuous employment in the district covered by this working agreement.  Employees with the least continuous service shall be laid off first and rehired in inverse order.  If an employee’s position is eliminated or hours have been reduced by fifteen (15) or more minutes, the employee shall have the right to displace an employee with lesser seniority within their job classification or an employee with lesser seniority in a lower paying position covered by this agreement, provided the employee is qualified to perform the duties and responsibilities of the position. 

Part-time custodians cannot displace full-time custodians nor can they claim a full-time vacant position through recall.  If an opening subsequently occurs, the laid off employee with the most seniority shall be recalled first.

An employee on layoff shall retain seniority and right to recall in seniority order for a period of thirty-six (36) months from the date of layoff.   If a laid off employee elects not to return to work when recalled, the employee shall forfeit all rights to recall and seniority and shall be terminated.  If an employee is to be recalled after layoff, the district will send written communication to the employee’s address on file with the district notifying the employee of the recall.  The notice of recall will specify by when the employee must accept the recall in order to retain continued employment.  The period offered for consideration will be no less than three calendar days.


An employee may notify the district in writing in advance of dates when the employee will not be able to receive mail at the employee’s address on file, (i.e., the employee is on vacation, at a forwarding address, out of town, etc.)  If the employee will be unavailable, as stated above, and the employee provides the district with an alternate contact method, the district will use the alternate contact method to notify the employee of the recall if one arises.  The three calendar days for consideration shall commence when the district provides the alternate notice.  If the employee cannot be contacted for a period of time, the district will hold the position for the employee’s consideration for one calendar week.

If the employee does not respond to the notice of recall within the specified time, or if the employee declines the recall, the employee’s employment will be terminated and the employee will have no further rights to recall.  If the employee accepts the recall, the employee will not be expected to return to work in less than 14 calendar days after acceptance, unless the district and the employee mutually agree to an earlier return to work date.

Section 7. Steward Time Off for Union Meetings XE "Section 7. Steward Time Off for Union Meetings" \b \i :  The steward shall be allowed time off without pay to attend union meetings.

Section 8. Notice of Termination XE "Section 9. Notice of Termination" \b \i :  Two weeks notice of termination of work or layoff will be the minimum notice given on the part of both employee and the employer.

Section 9. Jury Duty XE "Section 10. Jury Duty" \b \i :
Subd. 1. XE "Subd. 1." \b \i   Any employee required to serve on jury duty shall receive the difference between their regular rate of pay and jury duty pay, except for any mileage received.

ARTICLE VI XE "ARTICLE VI" \b \i 
RATES OF PAY XE "RATES OF PAY" \b \i 
Section 1. Rates of Pay XE "Section 1. Rates of Pay" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  The wages and salaries reflected in Schedule A, attached hereto, shall be a part of the Agreement for the period commencing July 1, 2007 to June 30, 2008 and July 1, 2008 to June 30, 2009.

Subd. 2 XE "Subd. 2" \b \i .  The School District reserves the right to withhold a salary increase in individual cases as the School District shall determine, provided the employee affected shall receive notice of such action to withhold advancement on the rate progression sequence within 30 days prior to the employees scheduled increment date.

Subd. 3 XE "Subd. 3" \b \i . Those employees starting work or employed before March 31st of any one year would be advanced to the next full step on the following July 1st.  Those starting work after March 31st would not advance to the next full step for a period of up to 15 months depending on the actual month hired.

Subd. 4.  A new employee may be hired at up to Step 2 of the custodian pay schedule based upon prior relevant experience within a school district.
Section 2.  Deferred Compensation Plan:

Subd. 1.  All employees in this bargaining unit are eligible to participate in the School District’s deferred compensation plan beginning with the employee’s beginning of permanent employment.  

Subd. 2.  Beginning July 1, 2005, employees who have completed at least three (3) years of full-time service with the school district shall be eligible to receive a matching contribution to the employee’s deferred compensation plan. 

Subd.3. The district will match the eligible employee’s annual contributions based upon the employee’s completed years of service.  The district shall contribute annually an amount equal to the amount contributed by the employee up to the maximum contribution listed in this Section.  The match shall be done on a monthly basis. 



	Years of Service
	Maximum Match

	0-3
	$0

	4-9
	$200

	10-15
	$400

	16-21
	$800

	22-or more
	$1000


Subd. 4. The maximum career matching contribution by District #721 shall be $10,000.

Subd. 5. A salary reduction authorization agreement must be completed by October 1 for the employee to initiate or change contributions in the 403B matching contributions plan for that school year. In the event that a contract has not been ratified by the beginning of the school year, the employee will have one month after ratification to initiate or make changes to their matching plan.  

Subd. 6. Employees on unpaid leave may not participate in the deferred compensation plan while on leave.
ARTICLE VII XE "ARTICLE VII" \b \i 
GROUP INSURANCE XE "GROUP INSURANCE" \b \i 
Section 1. Selection of Carriers XE "Section 1. Selection of Carriers" \b \i :  The selection of the insurance carrier and policy shall be made by the School District. 

Subd.1. Single or Family Coverage:  For all full-time custodians employed by the school district, the School District shall contribute up to $8300 in 2007-08 and $8800 in 2008-09 to the New Prague Schools ISD #721 Health Care Plan to be used for premium payment.  All eligible employees shall be enrolled in a minimum of a single plan.  Anyone not using the full contribution for premium expense will receive up to $1,300 of the excess contribution as additional salary.  Full-time employees, for the purpose of insurance benefits shall be defined as any custodial employee working more than 20 hours per week.  Any cost of the premium beyond the district’s contribution will be borne by the employee and paid by payroll deductions.

Section 2. Other Insurance XE "Section 3. Other Insurance" \b \i :  During the period of this Agreement any increases in

insurance protection granted to any employee group other than administrative in the employ of the school district, which is bargained for and expressed as part of a written contract, shall inure to the benefit of employees subject to this Agreement, provided the insurance protection of such other employee group other than administrative is greater than the protection provided under this Article after such increase is made effective.  Such increase in insurance benefits shall be under the same terms and conditions as that granted to such other employee group and shall be made effective at the same time.

Section 3. Duration of Insurance Contributions XE "Section 4. Duration of Insurance Contributions" \b \i :  An employee is eligible for board contributions as provided in this Article as long as the employee is employed by the school district.  Upon termination of employment, all board participation and contribution shall cease, effective on the last working day.

Section 4. Retirement Insurance Participation XE "Section 5. Retirement Insurance Participation" \b \i :  An employee who retires from employment shall be eligible to continue in the group health insurance plan with the same coverage as active employees, until the employee qualifies for Medicare, provided the employees are accepted by the insurance carrier as provided by Minnesota statute.  The employee shall pay the entire premium cost of continued participation as outlined above and shall pay to the school district the monthly premium in advance.

Section 5.  Long Term Disability Insurance XE "Section 6.  Long Term Disability Insurance" \b \i .
The School District shall provide and pay the cost of long term disability insurance coverage for eligible members of this unit, providing a benefit of two-thirds of regular monthly compensation with a waiting period of not more than 90 days after the date of disability.  The annual premium shall not exceed .0053 per dollar of salary.  Benefits shall continue until age 65 or as long as the custodian remains disabled.

Section 6.  Dental Insurance XE "Section 7.  Dental Insurance" \b \i .
The School District shall contribute up to $367.00 toward the premium for individual dental insurance for all full-time custodians who qualify for and are enrolled in the District’s dental insurance program.  Effective July 1, 2008, an employee who is eligible for family dental coverage may purchase family coverage by paying the difference in premium by payroll deduction.
ARTICLE VIII XE "ARTICLE VIII" \b \i 
LEAVES OF ABSENCE XE "LEAVES OF ABSENCE" \b \i 
Section 1. Bereavement Leave XE "Subd. 2. Bereavement Leave" \b \i :  Employees may be granted bereavement leave of up to 5 days with pay (at the discretion of the administration) for a death in the employee's immediate family.  The immediate family shall include husband, wife, father, mother, son, daughter, brother, sister, grandparents, grandchildren, aunt or uncle and in-laws.

Section 2. Sick Leave XE "Section 1. Sick Leave" \b \i :
Subd. 1.  All full-time employees shall earn sick leave at the rate of 15 days for each year of service in the employ of the school district.

Subd. 2 XE "Subd. 2" \b \i .  Unused sick leave days may accumulate to a maximum credit of 180 days of sick leave per employee.

Subd. 3 XE "Subd. 3" \b \i .  Sick leave with pay shall be allowed by the School District whenever an employee's absence is found to have been due to illness which prevented his attendance and performance of duties on that day or days.  An employee may use up to two (2) days of accrued sick leave to attend to the illness of the employee’s spouse, parent, or adult child.

Subd. 4 XE "Subd. 4" \b \i .  The School District may require an employee to furnish a medical certificate from the school health officer or from a qualified physician as evidence of illness, indicating such absence was due to illness, in order to qualify for sick leave pay.  However, the final determination as to the eligibility of an employee for sick leave is reserved to the School District.

Subd. 5 XE "Subd. 5" \b \i .  In the event that a medical certificate will be required, the employee will be so advised.

Subd. 6 XE "Subd. 6" \b \i .  Sick leave allowed shall be deducted from the accrued sick leave days earned by the employee.

Subd. 7 XE "Subd. 7" \b \i .  Sick leave pay shall be approved only upon submission of a signed request upon the authorized sick leave pay request form available at the office.

Subd. 8 XE "Subd. 8" \b \i .  After an employee has accumulated 90 days of sick leave, he shall be given one day of vacation for each 5 days of sick leave he would accumulate beyond 90 days if he were eligible to do so, said vacation to be taken during the vacation period following the accumulation of excess days.  There shall be no vacation allowance for less than five day segments of accumulated sick leave.  Further excess sick leave shall not be traded for additional vacation in an amount that would result in more than 5 additional vacation days in any given year.  A custodian who is at the cap of sick leave at the beginning of a contract year and uses no more than 1 sick day in that contract year may turn in up to 3 days of sick leave for pay to be paid the pay period immediately following the end of the school year.
Section 3. Worker’s Compensation:
Subd. 1 XE "Section 2. Worker’s Compensation\:" \b \i .  Upon the request of an employee who is absent from work as a result of a compensable injury under the provisions of the Worker's Compensation Act, the school district will pay the difference between the compensation received pursuant to the Worker's Compensation Act by the employee and the employee's regular rate of pay to the extent of the employee's earned accrual of sick leave and/or vacation pay.

Subd. 2 XE "Subd. 2" \b \i .  A deduction shall be made from the employee's accumulated vacation or sick leave accrual time according to the prorated portions of days of sick leave or vacation time which is used to supplement workmen's compensation.

Subd. 3 XE "Subd. 3" \b \i .  Such payment shall be paid by the school district to the employee only during the period of disability.

Subd. 4 XE "Subd. 4" \b \i .  In no event shall the additional compensation paid to the employee by virtue of sick leave or vacation pay result in the payment of a total daily, weekly, or monthly compensation that exceeds the normal compensation of the employee.

Subd. 5 XE "Subd. 5" \b \i .  An employee who is absent from work as a result of an injury compensable under the Workmen's Compensation Act who elects to receive sick leave or vacation pay pursuant to this policy shall submit his workmen's compensation check, endorsed to the school district, prior to receiving payment from the school district for his absence.

Section 4. Medical Leave XE "Section 3. Medical Leave" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  An employee who has completed their probationary period, who is unable to perform their duties because of illness or injury and who has exhausted all sick leave credit available, or has become eligible for a long term disability compensation may, upon request, be granted a medical leave of absence, without pay, up to twelve (12) months.  This leave may be renewed at the discretion of the school district.

Subd. 2 XE "Subd. 2" \b \i .  A request for leave of absence, or renewal thereof, under this section shall be accompanied by a written doctor's statement outlining the condition of health and estimated time at which the employee is expected to be able to assume their normal responsibilities.

Section 5. Insurance Application:  An employee on unpaid leave is eligible to continue to participate in group insurance programs if permitted under the insurance policy provisions.  The employee shall pay the entire premium for such insurance commencing with the beginning of the leave, and shall pay to the school district the monthly premium in advance.

Section 6. Credit XE "Section 5. Credit" \b \i :  An employee who returns from an unpaid leave shall retain experience credit for pay purposes and other benefits which they had accrued at the time they went on leave.  No credit shall accrue for the period of time that an employee was on an unpaid leave.

Section 7. Child Care Leave XE "Section 6. Child Care Leave" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  A child care leave of up to twelve (12) months may be granted by the School District subject to the provisions of this section.  Child care leave may be granted because of the need to prepare and provide parental care for a child or children of the employee including adoptions for an extended period of time.

Subd. 2 XE "Subd. 2" \b \i .  An employee making application for child care leave shall inform the Superintendent in writing of intention to take the leave at least three (3) calendar months before commencement of the intended leave.  At the time the employee applies for leave, he or she shall indicate the beginning and ending dates of the leave.  A pregnant employee will also provide, at the time of the leave application, a statement from her physician indicating the expected date of delivery.

Subd. 3 XE "Subd. 3" \b \i .  The School District may adjust the proposed beginning or ending date of a child care leave so that the dates of the leave are coincident with some natural break in the school year, i.e., winter vacation, spring vacation, semester break or quarter break, end of a grading period, end of the school year, or the like.

Subd. 4 XE "Subd. 4" \b \i .  In making a determination concerning the commencement and duration of a child care leave, the School District shall not, in any event, be required to:

1.
Grant any leave more than twelve (12) months in duration.

2.
Permit the employee to return to his or her employment prior to the date designated in the request for child care leave.

Subd. 5. XE "Subd. 5." \b \i   An employee returning from child care leave shall be re-employed in a position to which he or she is qualified unless previously discharged or laid off.

Subd. 6 XE "Subd. 6" \b \i .  Failure of the employee to return pursuant to the date determined under this section shall constitute grounds for termination unless the School District and the employee mutually agree to an extension in the leave.

Subd. 7 XE "Subd. 7" \b \i .  An employee who returns from child care leave within the provisions of this section shall retain all seniority credit for pay purposes and any unused leave time accumulated under the provisions of this Agreement at the commencement of the beginning of the leave.  The employee shall not accrue additional seniority for pay purposes or leave time during the period of absence for child care leave.

Subd. 8 XE "Subd. 8" \b \i .  Leave under this section shall be without pay, fringe benefits, or sick leave.
Section 8.  Attendance Incentive:  
An employee who has completed at least three years of service with the School District and who is absent from work for any reason (other than vacation usage or bereavement leave) for no more than two (2) work days during a fiscal year (July 1 through June 30) shall, on or about July 31 of the following year, have an amount of $300 contributed into the employee’s Post-Retirement Health Care Savings Plan.  

ARTICLE IX

HOURS OF SERVICE XE "ARTICLE IX" \b \i 
Section 1. Basic Work Week XE "Section 1. Basic Work Week" \b \i :
A regular work week shall consist of 40 hours, exclusive of lunch, for full-time employees.  Building check on weekends, holidays, and summer will be on a rotational basis, as assigned by the head custodian.  These checks will be conducted throughout the calendar year one each Saturday, one each Sunday and one each holiday between the hours of 6:00 p.m. and 9:00 p.m.  These checks will consist of a building perimeter check, windows, doors, office area check, lights, water system check and a heating system check.  A maximum of one hour overtime will be granted each time a check is made.

When janitors are hired through the school to open and supervise the building for private groups, the individual janitor is responsible for checking the equipment, the lights and furniture, the windows, the doors, and the complete cleaning of the rooms used so they are ready for school use again. 

Section 2. Part-time Employees XE "Section 2. Part-time Employees" \b \i :  The School District reserves the right to employ such personnel as it deems desirable or necessary on a part-time or casual basis.

Section 3. Shifts and Starting Time XE "Section 3. Shifts and Starting Time" \b \i :  All employees will be assigned starting time and shifts as determined by the School District or its proper representative.

Section 4. Lunch Period XE "Section 4. Lunch Period" \b \i :  Employees shall be provided a duty free lunch period of at least 30 minutes.

Section 5. Split Shifts XE "Section 5. Split Shifts" \b \i :  All employees will work eight (8) continuous hours per shift, exclusive of lunch.  Exception may be made by mutual agreement between the employer and the exclusive representative.

Section 6. Holidays XE "Section 6. Holidays" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  Employees will have eleven paid holidays per year to coincide with the school calendar as adopted by the Board of Education:




New Year's Eve Day




New Year's Day




President's Day *




Good Friday *




Memorial Day




Independence Day




Labor Day




Thanksgiving Day




Friday after Thanksgiving




Christmas Eve Day




Christmas Day

The school district reserves the right to schedule any of the above holidays marked with * as duty days and establish an alternate holiday or holidays in lieu thereof.
Subd. 2 XE "Subd. 2" \b \i .  On such days in which school is not in session because of MEA, inclement weather or vacations other than legal holidays, all employees will report for work at the discretion of the superintendent and/or supervisor of buildings and grounds.  If an employee does not provide services on one of these days, the employee shall cover the absence through one of the following ways: use a vacation day, use a floating holiday or have their salary reduced accordingly.  However, at the sole discretion of the District an employee may be required to cover the absence through a salary reduction.

Subd. 3 XE "Subd. 3" \b \i .  When a holiday falls on Saturday or Sunday, that day shall be considered a holiday for the employees of the District and the holiday will be observed on a day established by the school district. 

Section 7. Vacation XE "Section 7. Vacation" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  Vacations shall be taken between the close of school in the spring and the middle of August except when arrangements are made in advance with the Superintendent or his/her designee, when up to five days may be granted at his/her discretion.

Subd. 2 XE "Subd. 2" \b \i .  The days of vacation to which a full-time custodian will be entitled 

between the above dates shall be computed with the date of employment as the anniversary date.

Subd. 3 XE "Subd. 3" \b \i .  The probationary period shall not count toward vacation days if employment is terminated at the end of the probationary period.

Subd. 4 XE "Subd. 4" \b \i .  Custodians shall earn vacation days according to the following schedule:



Upon Employment - 13 days


After 7 years - 18 days


After 15 years – 23 days


After 20 years - 28 days

Vacation has to be used within twelve (12) months after earned.
ARTICLE X

GRIEVANCE PROCEDURES XE "ARTICLE X" \b \i 
Section 1. Grievance Definition XE "Section 1. Grievance Definition" \b \i :  A "grievance" shall mean an allegation by an employee resulting in a dispute or disagreement between the employee and the School District as to the interpretation or application of terms and conditions of employment insofar as such matters are contained in this agreement.

Section 2. Representative XE "Section 2. Representative" \b \i :  The employee, administrator, or School District may be represented during any step of the procedure by any person or agent designated by such party to act in his behalf.

Section 3. Definitions and Interpretations XE "Section 3. Definitions and Interpretations" \b \i :
Subd. 1. Extension XE "Subd. 1. Extension" \b \i :  Time limits specified in this Agreement may be extended by mutual agreement.

Subd. 2. Days XE "Subd. 2. Days" \b \i :  Reference to days regarding time periods in this procedure shall refer to working days.  A working day is defined as all week days not designated as holidays by state law.

Subd. 3. Compensation of Time XE "Subd. 3. Compensation of Time" \b \i :  In computing any period of time prescribed or allowed by procedures herein, the date of the act, event, or default for which the designated period of time begins to run shall not be included.  The last day of the period so computed shall be counted, unless it is a Saturday, a Sunday, or a legal holiday, in which event the period runs until the end of the next day which is not a Saturday, a Sunday or a legal holiday.

Subd. 4. Filing and Postmark XE "Subd. 4. Filing and Postmark" \b \i :  The filing or service of any notice or document herein shall be timely if it bears a dated postmark of the United States mail within the time period.

Section 4. Time Limitation and Waiver XE "Section 4. Time Limitation and Waiver" \b \i :  Grievance shall not be valid for consideration unless the grievance is submitted in writing to the School District's designee, setting forth the facts and the specific provisions of the Agreement allegedly violated and the particular relief sought within five days after the date the event giving rise to the grievance occurred.  Failure to file any grievance within such period shall be deemed a waiver thereof.  Failure to appeal a grievance from one level to another within the time periods hereafter provided shall constitute a waiver of the grievance.  An effort shall first be made to adjust an alleged grievance informally between the employee and the School District's designee.

Section 5. Adjustment of Grievance XE "Section 5. Adjustment of Grievance" \b \i :  The School District and the employee shall attempt to adjust all grievances which may arise during the course of employment of any employee within the school district in the following manner.

Subd. 1. Level I XE "Subd. 1. Level I" \b \i :  If the grievance is not resolved through informal discussions, the supervisor of buildings and grounds shall give a written decision on the grievance to the parties involved within ten days after receipt of the written grievance.

Subd. 2. Level II XE "Subd. 2. Level II" \b \i :  In the event the grievance is not resolved in Level I, the decision rendered may be appealed to the Superintendent of Schools, provided such appeal is made in writing within five days after receipt of the decision in Level I.  If a grievance is properly appealed to the Superintendent, the Superintendent or his designee shall set a time to meet regarding the grievance within fifteen days after receipt of the appeal.  Within ten days after the meeting, the Superintendent or his designee shall issue a decision in writing to the parties involved.

Subd. 3. Level III XE "Subd. 3. Level III" \b \i :  In the event the grievance is not resolved in Level II, the decision rendered may be appealed to the School District, provided such appeal is made in writing within five days after receipt of the decision in Level II.  If a grievance is properly appealed to the School District, the School District shall set a time to hear the grievance within ten days after receipt of the appeal.  Within ten days after the meeting, the School District shall issue its decision in writing to the parties involved.  At the option of the School District, a committee or representative(s) of the board may be designated by the board to hear the appeal at this level, and report its findings and recommendations to the School District.  The School District shall then render its decision.

Section 6. School District Review XE "Section 6. School District Review" \b \i :  The School District reserves the right to review any decision issued under Level I or Level II of this procedure provided the School District or its representative notify the parties of its intention to review within ten days after the decision has been rendered.  In the event the School District reviews a grievance under this section, the School District reserves the right to reserve or modify such decision.

Section 7. Denial of Grievance XE "Section 7. Denial of Grievance" \b \i :  Failure by the School District or its representative to issue a decision within the time periods provided herein shall constitute a denial of the grievance and the employee may appeal it to the next level.

Section 8. Arbitration Procedures XE "Section 8. Arbitration Procedures" \b \i :  In the event that the employee and the School District are unable to resolve any grievance, the grievance may be submitted to arbitration as defined herein:

Subd. 1. Request XE "Subd. 1. Request" \b \i :  A request to submit a grievance to arbitration must be in writing signed by the aggrieved party, and such request must be filed in the office of the superintendent within five days following the decision in Level III of the grievance procedure.

Subd. 2. Prior Procedure Required XE "Subd. 2. Prior Procedure Required" \b \i :  No grievance shall be considered by the arbitrator which has not been first duly processed in accordance with the grievance procedure and appeal provisions.

Subd. 3. Selection of arbitrator XE "Subd. 3. Selection of arbitrator" \b \i :  Upon the proper submission of a grievance under the terms of this procedure, the parties shall, within ten days after the request to arbitrate, attempt to agree upon the selection of an arbitrator.  If no agreement on an arbitrator is reached, either party may request the BMS to appoint an arbitrator, providing such request is made within ten days after request for arbitration.  The request shall ask that the appointment be made within fifteen days after the receipt of said request.

Subd. 4. Submission of Grievance Information XE "Subd. 4. Submission of Grievance Information" \b \i :
a.
Upon appointment of the arbitrator, the appealing party shall within five days after notice of appointment forward to the arbitrator, with a copy to the School District, the submission of the grievance which shall include the following:



1.   The issues involved.



2.   Statement of facts.



3.   Position of the Grievant.



4.
The written documents relating to Section 5, Article XVI of the grievance procedure.

b. The School District may make a similar submission of information relating to the grievance either before or at the time of the hearing.

Subd. 5. Hearing XE "Subd. 5. Hearing" \b \i :  The grievance shall be heard by a single arbitrator and both parties may be represented by such person or persons as they may choose and designate, and the parties shall have the right to a hearing at which time both parties will have the opportunity to submit evidence, offer testimony, and make oral or written arguments relating to the issues before the arbitrator.  The proceeding before the arbitrator shall be a hearing denovo.

Subd. 6. Decision XE "Subd. 6. Decision" \b \i :  The decision by the arbitrator shall be rendered within thirty days after the close of the hearing.  Decisions by the arbitrator in cases properly before him shall be final and binding upon the parties, subject, however, to the limitations of arbitration decisions as provided by in the P.E.L.R.A.

Subd. 7. Expenses XE "Subd. 7. Expenses" \b \i :  Each party shall bear its own expenses in connection with arbitration including expenses relating to the party's representatives, witnesses, and any other expenses which the party incurs in connection with presenting its case in arbitration.  A transcript or recording shall be made of the hearing at the request of either party.  The parties shall share equally fees and expenses of the arbitrator, the cost of the transcript or recording if requested by either or both parties, and any other expenses, which the parties mutually agree are necessary for the conduct of the arbitration.

Subd. 8. Jurisdiction XE "Subd. 8. Jurisdiction" \b \i :  The arbitrator shall have jurisdiction over disputes or disagreements relating to grievances properly before the arbitrator pursuant to the terms of this procedure.  The jurisdiction of the arbitrator shall not extend to proposed changes in terms and conditions of employment as defined herein and contained in this written agreement; nor shall an arbitrator have jurisdiction over any grievance which has not been submitted to arbitration in compliance with the terms of the grievance and arbitration procedure as outlined herein; nor shall the jurisdiction of the arbitrator extend to matters of inherent managerial policy, which shall include but are not limited to such areas of discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the organizational structure, and selection and direction and number of personnel.  In considering any issue in dispute, in its order the arbitrator shall give due consideration to the statutory rights and obligations of the public School Districts to efficiently manage and conduct its operation within the legal limitations surrounding the financing of such operations.
ARTICLE XI

PROBATION, DISCHARGE, PROMOTION XE "ARTICLE XI" \b \i 
Section 1 XE "Section 1" \b \i .  All new custodians shall be on probation for a period of one hundred thirty days on which the custodian performs work.  After the probationary period the custodian will be, if retained, a regular custodian of the district and entitled to the privileges thereof.

Section 2 XE "Section 2" \b \i .  Applications for posting will be submitted to the superintendent.  Qualifications for various positions will be the chief determining factor.  However, seniority will be taken into consideration. 

A) All vacancies and/or new positions of job postings shall be internally posted for a period of five (5) working days concurrent with any other method of job posting.  All employees will be provided the opportunity to apply for posted positions.  

B) All employees who formally, in writing, apply for a posted position shall receive an interview with the appropriate supervisor responsible. 
Section 3 XE "Section 3" \b \i .  Any future head position or new head position shall be posted.  The successful applicant shall be given a 90-calendar day trial in the position.  If the employee's performance is unsatisfactory to the School District, the School District may revert the employee to his original position.

Section 4. Discipline XE "Section 4. Discipline" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  The school district will discipline employees who have completed the required probationary period only for just cause.

Subd. 2 XE "Subd. 2" \b \i 

 XE "Subd. 2" \b \i .  Gross misconduct shall constitute cause for disciplinary suspension and discharge.  Gross misconduct shall include, but not be limited to, theft, intentional or negligent destruction of school district property, pilfering or the unauthorized taking or appropriation of property, an assault or threat made against other persons, disobedience of or failure to obey a lawful order given by a person authorized by the school district to give such orders, substandard work performance, at work under the influence of an intoxicant or other chemical not prescribed for the employee by a duly licensed physician, commission of a crime, excessive absenteeism or tardiness, repetition of lesser offenses.  This listing is illustrative only and is not intended to be all inclusive.

Subd. 3 XE "Subd. 3" \b \i .  A disciplinary action imposed upon an employee who has completed the required probationary period may be processed through the grievance procedure contained in Article X herein, including arbitration.

Subd. 4 XE "Subd. 4" \b \i .  A disciplinary action imposed upon an employee who has not completed the required probationary period may be processed through Level II of the grievance procedure but such grievances shall not be subject to the arbitration provisions of Article X herein.
ARTICLE XII

DURATION XE "ARTICLE XII" \b \i 
Section 1. Term and Reopening Negotiations XE "Section 1. Term and Reopening Negotiations" \b \i :  This Agreement shall remain in full force and effect for a period commencing on July 1, 2005 through June 30, 2007, and thereafter until modifications are made pursuant to the P.E.L.R.A.  If either party desires to modify or amend this Agreement commencing at its expiration, it shall give written notice of such intent no later than 90 days prior to said expiration.  Unless otherwise mutually agreed, the parties shall not commence negotiations more than 90 days prior to the expiration of this Agreement.  

Section 2. Effect XE "Section 2. Effect" \b \i :  This Agreement constitutes the full and complete Agreement between the School District and the exclusive representative representing the employees.  The provisions herein relating to terms and conditions of employment supersede any and all prior agreements, resolutions, practices, school district policies, rules or regulations concerning terms and conditions of employment inconsistent with these provisions.

Section 3. Finality XE "Section 3. Finality" \b \i :  Any matters relating to the terms and conditions of employment, whether or not referred to in this Agreement, shall not be open for negotiation during the term of this Agreement.

Section 4. Severability XE "Section 4. Severability" \b \i :  The provisions of this Agreement shall be severable, and if any provision thereof or the application of any such provision under any circumstances is held invalid, it shall not affect any other provisions of this Agreement or the application of any provision thereof.

IN WITNESS WHEREOF, The Parties have executed this Agreement as follows:

FOR:

School Service Employees Local 284
FOR:
Ind. School District No. 721


450 Southview Blvd.
410 Central Ave. N.



South St. Paul, MN  55075


New Prague, MN  56071

_____________________________________
________________________________



Committee Member


Chairperson





                                                ________________________________





 
Clerk

_____________________________________                ________________________________


Chief Employee Negotiator                                                    Chief Board Negotiator
Dated this _____ day of _________, 2008                       Dated this _____ day of _______, 2008

SCHEDULE A

CUSTODIAL RATES OF PAY XE "SCHEDULE A" \b \i 
Schedule A
2007-2008
2008-2009
Step 1

$12.55
$12.95

Step 2

$13.35
$13.75

Step 3

$13.95
$14.35

Step 4

$14.95
$15.35

Night shift pay shall be as listed below per hour for all hours for shifts where one-half or more of the scheduled shift time is after 6:00 P.M.

2007-09
$0.47
All custodial employees having a 2nd class Boiler License or above serving in building requiring a boiler license shall be paid an additional $300 per year for a 2nd class license and $600 per year for a 1st class license for both the years of the Agreement.  The School District shall pay up to $40.00 annually for the renewal of a custodian’s boiler license.
Custodians serving as Custodian Coordinators in a building shall be paid an additional $325 per month.
Memorandum of Understanding Regarding Custodians’ Education Activities:  The parties agree to meet and discuss, upon the request of either party, holding an on-site training session relating to boiler licensure for district custodians.  The parties will attempt to hold such a training during the 2008-09 fiscal year. 
Memorandum of Understanding Regarding Payment for Work Performed on the Labor Day Holiday of 2007:  The parties agree that any member of this bargaining unit who performed work on Labor Day, 2007 [September 3, 2007], will be compensated at two times his/her normal hourly rate in addition to payment for the holiday.

2007-2009

AGREEMENT - CUSTODIAL STAFF

INDEPENDENT SCHOOL DISTRICT NO. 721

NEW PRAGUE, MINNESOTA 56071

Tentative Agreement March 19, 2008

ARTICLE V,  XE "ARTICLE V" \b \i EMPLOYEE RIGHTS XE "EMPLOYEE RIGHTS" \b \i 
Section 6. Reduction in Force XE "Section 6. Reduction in Force" \b \i :
….An employee on layoff shall retain seniority and right to recall in seniority order for a period of thirty-six (36) months from the date of layoff.   If a laid off employee elects not to return to work when recalled, the employee shall forfeit all rights to recall and seniority and shall be terminated.  If an employee is to be recalled after layoff, the district will send written communication to the employee’s address on file with the district notifying the employee of the recall.  The notice of recall will specify by when the employee must accept the recall in order to retain continued employment.  The period offered for consideration will be no less than three calendar days.


An employee may notify the district in writing in advance of dates when the employee will not be able to receive mail at the employee’s address on file, (i.e., the employee is on vacation, at a forwarding address, out of town, etc.)  If the employee will be unavailable, as stated above, and the employee provides the district with an alternate contact method, the district will use the alternate contact method to notify the employee of the recall if one arises.  The three calendar days for consideration shall commence when the district provides the alternate notice.  If the employee cannot be contacted for a period of time, the district will hold the position for the employee’s consideration for one calendar week.

If the employee does not respond to the notice of recall within the specified time, or if the employee declines the recall, the employee’s employment will be terminated and the employee will have no further rights to recall.  If the employee accepts the recall, the employee will not be expected to return to work in less than 14 calendar days after acceptance, unless the district and the employee mutually agree to an earlier return to work date.
ARTICLE VII,  XE "ARTICLE VII" \b \i GROUP INSURANCE XE "GROUP INSURANCE" \b \i 
Sec. 1, Subd.1. Single or Family Coverage:  For all full-time custodians employed by the school district, the School District shall contribute up to $8000 $8300 in 2005-2006 and in 2006-2007  in 2007-08 and $8800 in 2008-09 to the New Prague Schools ISD #721 Health Care Plan to be used for premium payment.  All eligible employees shall be enrolled in a minimum of a single plan.  Anyone not using the full contribution for premium expense will receive up to $1,300 of the excess contribution as additional salary.  Full-time employees, for the purpose of insurance benefits shall be defined as any custodial employee working more than 20 hours per week.  Any cost of the premium beyond the district’s contribution will be borne by the employee and paid by payroll deductions.

Section 7.  Dental Insurance XE "Section 7.  Dental Insurance" \b \i .
The School District shall contribute up $367.00 toward the premium for individual dental insurance for all full-time custodians who qualify for and are enrolled in the District’s dental insurance program.  Effective July 1, 2008, an employee who is eligible for family dental coverage may purchase family coverage by paying the difference in premium by payroll deduction.
ARTICLE VIII,  XE "ARTICLE VIII" \b \i LEAVES OF ABSENCE

Section 1. Personal  Leave: An employee may be granted personal  leave with pay of no more than 2 days per year, non-accumulative, for situations that arise requiring the employee's personal attention which cannot be attended to when school is not in session and which is not covered under other provisions of this agreement.  An employee who uses no personal leave during a contract year shall receive $100 in the final contract pay period.
Section 2. Emergency Leave XE "Subd. 1. Personal/Emergency Leave" \b \i 

 XE "Subd. 1. Personal/Emergency Leave" \b \i :  An employee may be granted emergency leave with pay of no more than 3 days per year, non-accumulative, for situations that arise with less than 48 hours notice requiring the employee's personal attention which cannot be attended to when school is not in session and which is not covered under other provisions of this agreement. 
ARTICLE IX, HOURS OF SERVICE XE "ARTICLE IX" \b \i 
Section 6. Holidays XE "Section 6. Holidays" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  Employees will have eleven paid holidays per year to coincide with the school calendar as adopted by the Board of Education:




Presidents Day*



Good Friday*
The school district reserves the right to schedule any of the above holidays marked with * as duty days and establish an alternate holiday or holidays in lieu thereof.
Section 7. Vacation XE "Section 7. Vacation" \b \i :
Subd. 4 XE "Subd. 4" \b \i .  Custodians shall earn vacation days according to the following schedule:



Upon Employment – 10 13 days



After 7 years – 15 18 days



After 15 years – 20 23 days


After 20 years – 25 28 days

Vacation has to be used within twelve (12) months after earned.
Memorandum of Understanding Regarding Custodians’ Education Activities:  The parties agree to meet and discuss, upon the request of either party, holding an on-site training session relating to boiler licensure for district custodians.  The parties will attempt to hold such a training during the 2008-09 fiscal year. 
Memorandum of Understanding Regarding Payment for Work Performed on the Labor Day Holiday of 2007:  The parties agree that any member of this bargaining unit who performed work on Labor Day, 2007 [September 3, 2007], will be compensated at two times his/her normal hourly rate in addition to payment for the holiday.
Approval of Superintendent Contract

SUPERINTENDENT'S CONTRACT
The School Board of Independent School District No. 721, New Prague, Minnesota (School District) enters into this contract with Craig Menozzi (Superintendent), a legally qualified and licensed superintendent, who agrees to perform the duties of superintendent of schools of the School District.

The School District and the Superintendent agree as follows:

I. Applicable Statute:
II. This contract is entered into between the School District and the Superintendent in conformance with Minn. Stat. § 123B.143.

II.
Licensure:
The Superintendent shall furnish throughout the life of this contract a valid and appropriate license to act as Superintendent in the State of Minnesota as provided by applicable state laws, rules and regulations.
III.
Duration, Expiration, Termination and Mutual Consent:

A.
Duration.
This contract is for a term of three years commencing July 1, 2008, and ending June 30, 2011.  It shall remain in full force and effect unless modified by mutual consent of the School Board and the Superintendent, or unless terminated as provided herein.

B
Subsequent Contract.
1.
Notice by Superintendent:  The notice provisions of this contract shall obligate the School Board only if no later than September 1 immediately prior to the expiration of this contract the Superintendent provides written notice to each member of the School Board calling to the attention of members of the School Board the notice requirements as contained in this section of the Superintendent's contract; provided that if the Superintendent provides this notice after September 1, the November 1 and December 31 deadlines in subparagraphs 2 and 5 shall be extended by the same number of days that the Superintendent’s notice is delayed beyond September 1.

2.
Preliminary Notice--School Board:  In the event the School Board is contemplating not offering the Superintendent a subsequent contract, the School Board shall give preliminary written notice of such intent not to offer a subsequent contract no later than November 1 immediately preceding the date of expiration of this contract.

3.
Request for Meeting:  Within ten calendar (10) days after receipt of an intent not to renew as provided in subparagraph 2 hereof, the Superintendent may request, in writing, a meeting with the School Board to discuss its intentions, the reasons for providing a notice of intent not to renew, and ways in which any concerns of the School Board might be addressed by the parties.

4.
Meeting Between the Parties:  Upon receipt of such request, the School Board shall within fifteen (15) calendar days hold a meeting with the Superintendent.

5.
Final Action--School Board:  The School Board shall delay taking final action on a subsequent contract for at least seven (7) calendar days after the meeting between the parties.  However, the School Board shall take final action on a subsequent contract no later than December 31 and shall notify the Superintendent of such action in writing.

6.
Effect:  The timeline provided herein is intended to provide both the School Board and the Superintendent with an appropriate process to address the subsequent contract issue and is intended to bind both parties unless the parties mutually agree to extend the timeline in writing. The timeline provided herein may be extended by written agreement between the School Board Chair and the Superintendent.  In such event, the School Board Chair shall confer with and notify School Board members, in writing, of such extension.


C.
Expiration.

This contract shall expire at the end of the term specified in Section A hereof.  At the conclusion of its term, neither party shall have any further claim against the other, and the School District's employment of the Superintendent shall cease, unless a subsequent contract is entered into in accordance with Minn. Stat. § 123B.143, Subd. 1.

D.
Termination During the Term.
The Superintendent's employment may be terminated during the term of this contract only for cause as defined in Minn. Stat. § 122A.40, Subds. 9 or 13.  Except for purposes of describing grounds for discharge, the provisions of Minn. Stat. § 122A.40 shall not be applicable.  If the School Board proposes to terminate the Superintendent during the contract term for cause as described in Minn. Stat. § 122A.40, Subds. 9 or 13, it shall notify the Superintendent in writing of the proposed grounds for termination.  The Superintendent shall be entitled to a hearing before an arbitrator provided the Superintendent makes such a request in writing within fifteen (15) calendar days after receipt of the written notice of the proposed termination.  In such event, the parties shall jointly petition the Bureau of Mediation Services (BMS) for a list of five (5) arbitrators.  The arbitrator shall be selected by the parties through the normal striking process as provided by BMS rules.  The arbitrator shall conduct a hearing under normal arbitration procedure rules and issue a written decision.  The decision of the arbitrator shall be final and binding upon the parties, subject to normal judicial review of arbitration decisions as provided by law.  The Superintendent may be suspended with pay pending final determination by the arbitrator.  If the Superintendent fails to request a hearing as provided herein within fifteen (15) calendar day period, it shall be deemed acquiescence by the Superintendent to the School Board's proposed action and the proposed action shall become final on such date as determined by the School Board, and the Superintendent shall have no further claim or recourse.

E.
Mutual Consent:  

The parties may terminate this contract at any time by mutual consent.

IV.
Duties:
The Superintendent shall have charge of the administration of the schools under the direction of the School Board.  The Superintendent shall be the chief executive officer of the School District; shall direct and assign teachers and other employees of the schools under the Superintendent's supervision; shall organize, reorganize and arrange the administrative and supervisory staff, including instruction and business affairs, as best serves the school district subject to the approval of the School Board; shall select all personnel subject to the approval of the School Board; shall from time to time suggest policies, regulations, rules and procedures deemed necessary for the School District, and in general perform all duties incident to the office of the Superintendent and such other duties as may be prescribed by the School Board from time to time.  The Superintendent shall abide by the policies, regulations, rules and procedures established by the School Board and the State of Minnesota.  The Superintendent shall have the right to attend all School Board meetings and all School Board and citizen committee meetings, serve as an ex-officio member of the School Board and all School Board committees and provide administrative recommendations on each item of business considered by each of these groups.

V.
Duty Year and Leaves:
A.
Basic Work Year.
The Superintendent's duty year shall be for the entire 12-month contract year as provided herein and the Superintendent shall perform services on those legal holidays on which the School District is authorized to conduct school if the School Board so determines.  The Superintendent shall be on duty during any emergency, natural or unnatural, unless otherwise excused in accordance with School Board administrative policy.

B.
Vacation.
The Superintendent shall earn 20 working days of annual paid vacation each contract year.  Unused vacation must be taken within one year after the end of the contract year in which it is earned.  Upon termination of employment, the Superintendent shall be entitled to payment for any unused vacation days accrued and earned pursuant to the provisions of this paragraph up to a maximum of 20 days.

C.
Holidays.

The Superintendent shall be entitled to 11 paid holidays each contract year as designated by the School Board and as listed below:

Labor Day


New Year’s Eve Day

Thanksgiving Day

New Year’s Day

Thanksgiving Friday

Presidents’ Day

Christmas Eve Day

Good Friday

Christmas Day

Memorial Day

July 4

When a holiday falls on Saturday or Sunday, that day shall not be considered a holiday for the employees of the district and the holiday will be observed on a day established by the school district.

The school district reserves the right to schedule work on any of the above-named holidays as long as a different day is established by the district to be observed as a replacement holiday.

D.
Sick Leave.
The Superintendent shall earn paid sick leave at the rate of 15 days for each contract year, which may be accumulated to a maximum of 180  days.  Upon termination of employment, and after completion of not less than three (3) years of service with the School District, the Superintendent shall be entitled to be compensated for accrued and unused sick leave at the regular per diem rate in an amount not to exceed $60,000.
E.
Emergency Leave.
The Superintendent may be granted paid emergency leave during the contract year at the discretion of the School Board.

F.
Bereavement Leave.
Up to five (5) days of leave per incident, noncumulative, may be granted to the Superintendent upon the death of a spouse, child, sibling, parent, grandparent, grandchild, aunt, uncle, niece, nephew, and all corresponding in-laws.

G.
Medical Leave.

1.
The Superintendent and School District agree to incorporate by reference and be bound by the provisions of Minn. Stat. § 122A.40, Subd. 12 relating to suspension and leave of absence for health reasons.
2.
If the Superintendent is unable to perform regular duties because of personal illness or disability and has exhausted all sick leave credit available or has become eligible for long term disability compensation and has not been suspended or placed on leave of absence pursuant to Minn. Stat. § 122A.40, Subd. 12, the Superintendent shall, upon request, be granted a medical leave of absence, without pay, up to one year in duration.  The School Board may, in its discretion, extend such a leave upon written request.  A written statement shall accompany a request for medical leave of absence or extension thereof pursuant to this section from a physician outlining the condition of health and estimated time at which the Superintendent is expected to be able to resume normal responsibilities.  The Superintendent when on medical leave of absence is eligible to continue to participate in group insurance programs as permitted under the insurance policy provisions, but the Superintendent shall pay the entire premium for such programs as the Superintendent wishes to retain commencing with the beginning of the leave.  If medical leave of at least one full year is granted pursuant to this section, the Superintendent voluntarily waives any right to a leave of absence to which the Superintendent might otherwise be entitled pursuant to Minn. Stat. § 122A.40, Subd. 12

VI.
Insurance
A.
Health and Hospitalization and Dental.


1.
Single or Family Coverage: The School District shall contribute the entire premium toward the employee’s health insurance for single or family coverage for the New Prague Area Schools Health Insurance Plan.  There shall be no cash paid to the Superintendent if the full District contribution is not used for premium payment.
2.
The Superintendent, upon completion of six years of employment as Superintendent with the School District and upon termination of district employment (for reasons other than the process according to Minn. Stat. § 122A.40, Subds. 9 or 13), shall be eligible, upon ending employment with the School District, for the cost of single health and hospitalization and dental insurance until either a) the Superintendent reaches Medicare eligibility, or b) the Superintendent obtains alternate employment at which he is eligible for health and/or dental insurance, whichever occurs first.


B.
Dental Insurance
The School District shall contribute the full cost of the premium for single or family coverage for the New Prague Schools ISD #721 Dental Care Plan to be used for premium payment for individual or family coverage. The Superintendent must enroll in a minimum of a single plan.  There shall be no cash paid to the Superintendent if the full District contribution is not used for premium payment.

C.
Life Insurance.
The School District shall provide a group term life insurance plan providing $250,000 of coverage for the Superintendent, payable to the Superintendent's named beneficiary, at the expense of the School District. This term policy will pay double the specified amount in the event of accidental death.  The Superintendent may personally purchase additional group insurance coverage if the insurer permits.

D.
Long Term Disability Insurance.
The Superintendent shall participate in the School District’s long term disability group plan, at the Superintendent’s expense, through payroll deduction.

E.
Liability Insurance.
The School District shall provide, at School District expense, liability insurance naming the Superintendent as an insured, along with the School District, in an amount not less than that which is required by law for the School District.


F.
Worker’s Compensation
Under the Worker’s Compensation Act, the Superintendent may elect to apply accumulated sick leave credits in order to make up the difference between the worker’s compensation payments and Superintendent salary.  Deductions from sick leave will be made on a prorated basis according to the additional payments to the Superintendent.  In no event shall the additional compensation paid to the Superintendent result in the payment of total daily, weekly, or monthly compensation in excess of the Superintendent’s salary.

G.
Claims Against the School District.
The eligibility of the Superintendent, or the Superintendent's dependents or beneficiary, for insurance benefits shall be governed by the terms of the insurance policies purchased by the School District pursuant to this section.  It is understood that the School District's only obligation is to purchase the insurance policies described herein, and no claim shall be made against the School District as a result of denial by an insurer of insurance benefits if the School District has purchased the policies and paid the premiums described herein.

VII.
Other Benefits:
A.
Tax Sheltered Annuities.
The Superintendent will be eligible to participate in a tax sheltered annuity plan through payroll deduction established pursuant to Section 403(b) of the Internal Revenue Code of 1986, Minnesota Statutes, Section 123B.02, Subd. 15, and School District policy, and as otherwise provided by law.  The School District shall match the Superintendent’s tax sheltered annuity contribution up to $2,000 per contract year.

B.
Conferences and Meetings.
The School District shall pay all legally valid expenses and fees for the Superintendent's attendance at professional conferences and meetings with other educational agencies when attendance thereof is required, directed, or permitted by the School Board.  The Superintendent shall periodically report to the School Board relative to meetings and conferences attended.  The Superintendent shall file itemized expense statements to be processed and approved as provided by law.

VIII.
Salary:

Base Salary.

The Superintendent shall be paid an annual base salary as listed below for the indicated fiscal year:

2008-09
$ 136,550

2009-10
$ 141,260

2010-11
$ 146,134

The annual salary may be modified, but shall not be reduced, during the term of this contract.  The salary shall be paid in 24 equal installments during the contract year.

Longevity
On June 30, 2011, provided the Superintendent and the School District have entered into a successor contract, the Superintendent will be paid an additional $5000 lump sum.

Severance Pay
The Superintendent, having completed at least five (5) years of continuous service with the School District, shall be eligible to receive 20 days’ pay upon submission of a written resignation accepted by the school board.


Severance Schedule:


Years completed

Days of pay


5 years


20 days


6-7 years


25 days


8-9 years


30 days


10+ years


35 days

Car Allowance
The Superintendent shall receive an annual car allowance of $1200 for in-district use of the Superintendent’s private automobile.

IX.
Other Provisions
A.
Outside Activities
While the Superintendent shall devote full time and due diligence to the affairs and the activities of the School District, the Superintendent may serve as a consultant to other School Districts or educational agencies, lecture, engage in writing and speaking activities, and engage in other activities if such activities do not impede the Superintendent's ability to perform the duties of the Superintendency.  The Superintendent shall not engage in other employment, consultant service or other activity for which a salary, fee, or honorarium is paid without the prior approval of the School Board Chair.

B.
Indemnification and Provision of Counsel.

In the event that an action is brought or a claim is made against the Superintendent arising out of or in connection with the Superintendent's employment, and the Superintendent is acting within the scope of employment or official duties, the School District shall defend and indemnify to the extent permitted by law.  Indemnification, as provided in this section, shall not apply in the case of malfeasance in office or willful or wanton neglect of duty, and the obligation of the School District herein shall be subject to the limitations as provided in Minnesota Statutes, Chapter 466.

C.
Dues.
The Superintendent is encouraged to belong to and participate in appropriate professional educational and civic organizations where such membership will serve the best interests of the School District.  Accordingly, the School District will pay such membership dues for organizations as are required, directed, or permitted by the School Board. The Superintendent shall present appropriate statements for approval as provided by law.

D.
Medical Examination.
The Superintendent shall have a comprehensive medical examination not less than once every year.  A summary document from the physician certifying the fitness of the Superintendent to perform the duties of the position shall be provided to the School Board chair.  The cost of said examination not covered by the insurance program of the School District shall be paid by the School District.

E.
Calculation
Whenever it is necessary to calculate a per diem rate for purposes of this Agreement, such per diem rate shall be arrived at by dividing the Superintendent’s current base salary as provided in Article VIII, Paragraph A, by the divisor of 240 duty days.  Said calculation shall constitute the Superintendent’s per diem rate for purposes of this contract.

X.
Severability:
If any provision of this contract is held to be invalid by operation of law the remainder of the contract shall not be affected thereby and shall remain in full force and effect.

This contract shall be effective only upon signatures of the Superintendent and of the officers of the School Board after authorization for such signatures by the officers is given by the School Board in appropriate action in its minutes.

IN WITNESS WHEREOF, I have
subscribed my signature this _____ day of ___________________, 2008.

                           ________        


                                               
Superintendent







IN WITNESS WHEREOF, I have subscribed my signature this _____ day of _________________, 2008.

Chair_______________________

Clerk_________________________

