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· 715 – Accident Suspension & Bus Driver Retraining
Policy 715

ACCIDENT SUSPENSION AND BUS DRIVER RETRAINING

PURPOSE

The purpose of this policy is to provide a structure to be used in the event of an accident that involves transportation personnel.

CITED ACCIDENTS

   In any accident in which a driver of a district vehicle is cited by authorities, the driver shall receive an immediate three-day suspension without pay.  If the driver is not convicted, the lost pay will be reinstated.

   A driver of a district vehicle must complete four behind-the-wheel driving hours with an instructor designated by the Transportation Director prior to reinstatement for route driving.

SECOND CITED ACCIDENT WITHIN 36 MONTHS

   A driver of a district vehicle will automatically be terminated for a second citation and subsequent conviction by authorities.

PREVENTABLE ACCIDENTS


A preventable accident for the purposes of this regulation is one in which there is a total of $1000.00 or more in damages and the driver of a district vehicle failed to do everything reasonable to avoid the accident as stated by the eight rules for safe driving.  (Appendix A)


For the first accident during a 12-month period, a driver of a district vehicle will receive a one-day suspension without pay and must complete two hours of retraining, determined by the Transportation Director prior to reinstatement for route driving.


For a second accident in a 12-month time frame, a driver will receive a two-day suspension without pay.  In addition, the driver must complete eight hours of behind the wheel driver training with an instructor designated by the Transportation Director.  Additional training may be required by the Transportation Director.
Adopted:
04/14/03

Revised:
12/02/08

















    Policy 715

Appendix A

EIGHT RULES FOR SAFE DRIVING

1. Check for cars twice before pulling into an intersection at a stop sign.

2. Look behind you before backing out of a parking place.

3. Watch for cars rushing through intersection at the end of a red light.

4. Look both left and right when making a right-hand turn.

5. Watch for vehicles that are pulling trailers.  If you are at an intersection watching an oncoming vehicle so you can cross, make sure you check to see if the oncoming vehicle has a trailer.

6. When switching lanes on a highway, always turn your head and physically check for a clear lane.  Don’t totally rely on your rear-view mirror.

7. Be very careful when you are close to trucks, especially when passing on the right hand side.  It is very likely that the driver cannot see you.  If you cannot see the vehicle’s mirrors, the truck’s driver cannot see you.

8. Watch for children.  If you are in a neighborhood with cars parked along the street, watch carefully for children, dogs, cats, etc.

· 709 – Student Transportation Safety Policy
POLICY 709


STUDENT TRANSPORTATION SAFETY POLICY
I.  PURPOSE
The purpose of this policy is to provide safe transportation for students and to educate students on safety issues and the responsibilities of school bus ridership.

II.  PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING


A.
School Bus Safety Week.



There shall be a school bus safety week scheduled annually.


B.
Student Training.

1. The school district shall provide students enrolled in grades kindergarten through 10 with age-appropriate school bus safety training.  The training shall be results oriented and shall consist of both classroom instruction and practical training using a school bus. Student training shall fulfill all statutory requirements. 
2. All students in grades K-5 who are transported by school bus and are enrolled during the first or second week of school must demonstrate achievement of the school bus safety training competencies by the end of the third week of school.  Students in grades 6-10 must demonstrate achievement of these competencies by the end of the sixth week of school.  Students in grades K-10 who enroll in a school after the second week of school and are transported by school bus shall undergo school bus safety training and demonstrate achievement of the school bus safety competencies within four weeks of the first day of attendance. The school district may deny transportation to a student who fails to demonstrate the competencies, unless the student is unable to achieve the competencies due to a disability.  Further, the school district may deny transportation to a student who attends a nonpublic school that fails to provide appropriate student training.

3. The school district will make reasonable accommodations in training for students known to speak English as a second language and students with disabilities.

4. The school district must provide students enrolled in grades K-3 school bus safety training twice during the school year.
5. Students in grades 9 and 10 must receive training in the laws and proper procedures for operating a motor vehicle in the vicinity of a school bus.

6. The school district shall adopt and make available for public review a curriculum for transportation safety education.

7. Nonpublic school students transported by the school district will receive school bus safety training in their nonpublic school.  The nonpublic schools may use the school district’s school transportation safety education curriculum.  The nonpublic school must certify to the school district’s school transportation director that all students in grades K-10 have received the appropriate training.

III.
CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR

The following topics shall be outlined in a transportation handbook that is annually approved and reviewed by the School Board.

1. Rules at the Bus Stop

2. Rules on the Bus

3. Transportation Student Discipline Policy


a. Suspension of Riding Privileges

b. Consequences 

(1) Major and Minor Offenses

(2) Suspension of Bus Transportation Privileges

i. Elementary (K-5)


ii.   Secondary (6-12)

4. Request for Transportation Changes

5.   Toys On The Bus
IV.
PARENT AND GUARDIAN INVOLVEMENT
The following topics shall be outlined in a transportation handbook that is annually approved and reviewed by the School Board.

A.
Parent/Guardian Responsibilities for Transportation Safety:

B.
Parent and Guardian Notification:

C. Parent and Guardian Involvement

IV. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 

The following topics shall be outlined in a driver handbook that is annually approved and reviewed by the School Board.

A.
Operating the vehicle in a safe and efficient manner.

B.
Conducting thorough pre-trip and post-trip inspections of the vehicle and special equipment.

C.
Ensuring the safety, welfare and orderly conduct of passengers while on the bus.

D.
Meeting emergency situations in accordance with operating procedures.


E.
Communicating effectively with school staff, students, parents, law enforcement officials and the motoring public.

F.
Completing required reports.

G.
Successfully completing required training programs and demonstrating sufficient skills and knowledge to transport students in a safe and legal manner.


H.
Providing maximum safety for passengers during loading and unloading.

I.
Maintaining a valid Class A, B, or C Minnesota driver’s license with a school bus endorsement to the extent required by Minn. Stat. §§ 171.321, subd. 1, and 171.02, subd. 2a(b).

V. OPERATING RULES AND PROCEDURES

The following topics shall be outlined in a transportation handbook that is annually approved and reviewed by the School Board.

A.
General Operating Rules.

B.
Use of Signals, Loading or Unloading.

C.
Crossing Highways and Streets.

D.
 Type III Vehicles.

VII.
SCHOOL BUS DRIVER TRAINING 

The following topics shall be outlined in a driver handbook that is annually approved and reviewed by the School Board.

A.
Training.

1.
Pre-Trip Inspection

2.
Fundamentals and Techniques of School Bus Driving

3.
Special Education Transportation

4.
Emergency Procedures

5.
First Aid

6.
Private or Confidential Student Information

7.
Student Discipline

8.
Human Relations

9.
Chemical Abuse

B.
Evaluation.

VIII.
EMERGENCY PROCEDURES

The following topics shall be outlined in a driver handbook that is annually approved and reviewed by the School Board.

A.
Fire.

B.
Injuries/Medical Emergencies.

C.
Tornado.

D.
Evacuation.

E.
Accident.

F.
Cold Weather Stop.

G.
 Dangerous Weapons.

H.
Lights.

I.
Getting Assistance.

IX.  The following topics shall be outlined in a transportation handbook that is annually approved and reviewed by the School Board.


1.
Vehicle Maintenance Standards 


2.  
Expenditures for School Bus Safety Activities

3.
School Transportation Safety Director

Legal References:
Minn. Stat. § 123B.90 (School Bus Safety Training)





Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities)


Minn. Stat. § 123B.92 (Transportation Aid Entitlement)



Minn. Stat. § 171.02, subd 2a (Licenses; Types, Endorsements, Restrictions)





Minn. Stat. § 171.321 (Qualifications of a School Bus Driver)

Cross References:
MSBA/MASA Model Policy 707 (Transportation of Public Students)


MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students)

MSBA/MASA Model Policy 710 (Extracurricular Transportation)



MSBA Service Manual, Chapter 2, Transportation
Adopted:
04/28/03

Revised: 
08/23/04
Revised:
12/02/08
· 708 – Transportation of Non-Public School Students
Policy 708

TRANSPORTATION OF NONPUBLIC SCHOOL STUDENTS
PURPOSE

The purpose of this policy is to address transportation rights of nonpublic school students and to provide equality of treatment in transporting such students pursuant to law.

GENERAL STATEMENT OF POLICY

It is the policy of the school district to recognize the rights of nonpublic school students and to provide equal transportation to those students as required by law.

ELIGIBILITY

The school district shall provide equal transportation within the school district for all students to any school when transportation is deemed necessary by the school district because of distance or traffic conditions in like manner and form as provided in Minnesota Statutes Sections 123B.88 and 123B.92 when applicable. (Minn. Stat. § 123B.86, subd. 1.)


Upon the request of a parent or guardian, the school district shall provide school bus transportation to the school district boundary for students residing in the school district at least the same distance from a nonpublic school actually attended in another school district as public school students are transported in the transporting school district. Such transportation shall be provided whether or not there is or is not another nonpublic school within the transporting school district, if the transportation is to schools maintaining grades or departments not maintained in the school district or if the attendance of such students at school can more safely, economically, or conveniently be provided for by such means.  (Minn. Stat. § 123B.88, subd. 1; Minn. Stat. § 123B.86,S subd. 2(a).)


The school district may provide school bus transportation to a nonpublic school in another school district for students residing in the school district and attending that school, whether or not there is or is not another nonpublic school within the transporting school district, if the transportation is to schools maintaining grades or departments not maintained in the school district or if the attendance of such students at school can more safely, economically, or conveniently be provided for by such means. If the school district transports students to a nonpublic school located in another school district, the nonpublic school shall pay the cost of such transportation provided outside the school district boundaries. (Minn. Stat. § 123B.86, subd. 2(b).)


The school district shall provide the necessary transportation within school district boundaries between the nonpublic school and a public school or neutral site for nonpublic school students who are provided pupil support services, if the school district elects to provide pupil support services at a site other than a nonpublic school. (Minn. Stat. § 123B.44, subd. 1.)


When transportation is provided, the scheduling of routes, manner and method of transportation, control and discipline of students and any other matter relating thereto shall be within the sole discretion, control and management of the school district. (Minn. Stat. § 123B.86, subd. 3.)


Additional transportation to and from a nonpublic school may be provided at the expense of the school district where such services are provided in the discretion of the school district.


The maximum reimbursement should be equivalent to the state’s reimbursement formula forthat given school year inlieu of $300 maximum payment

SPECIAL EDUCATION/DISABLED STUDENTS

If a resident student with a disability attends a nonpublic school located within the school district, the school district shall provide necessary transportation for the student within the school district between the nonpublic school and the educational facility where special instruction and services are provided on a shared -time basis. If a resident student with a disability attends a nonpublic school located in another school district and if no agreement exists for the provision of special instruction and services on a shared time basis to that student by the school district of attendance and where the special instruction and services are provided within the school district, the school district shall provide necessary transportation for that student between the school district boundary and the educational facility.  The school district may provide necessary transportation for that student between its boundary and the nonpublic school attended, but the nonpublic school shall pay the cost of transportation provided outside the school district. School districts may make agreements for who provides transportation. Parties serving students on a shared time basis have access to the due process hearing system described under United States Code, Title 20, and the complaint system under Code of Federal Regulations, Title 34, Section 300.660. to 300.662. (Minn. Stat. § 125A.18.) 

A.
If a resident student with a disability attends a nonpublic school located within the school district, the school district shall provide necessary transportation for the student within the school district between the nonpublic school and the educational facility where special instruction and services are provided on a shared-time basis.  If a resident student with a disability attends a nonpublic school located in another school district and if no agreement exists for the provision of special instruction and services on a shared time basis to that student by the school district of attendance and where the special instruction and services are provided within the school district, the school district shall provide necessary transportation for that student between the school district boundary and the educational facility.  The school district may provide necessary transportation for that student between its boundary and the nonpublic school attended, but the nonpublic school shall pay the cost of transportation provided outside the school district.  School districts may make agreements for who provides transportation.  Parties serving students on a shared time basis have access to a due process hearing system as provided by law. (Minn. Stat. § 125A.18)

B.
Disabled students whose handicapped conditions are such that the student cannot be safely transported on the regular school bus and/or school bus route and/or when the student is transported on a special route for the purpose of attending an approved special education program shall be entitled to special transportation at the expense of the school district.  The school district shall determine the type of vehicle used to transport disabled students on the basis of the handicapping condition and applicable laws.  This section shall not be applicable to parents who transport their own child under a contract with the school district.  (Minn. Rules Part 7470.1600, Subd. 1)

C.
Each driver and aide assigned to a vehicle transporting students with a disability will be provided with appropriate training for the students in their care, will assist students with their safe ingress and egress from the bus, will ensure the proper use of protective safety devices, and will be provided with access to emergency health care information as required by law.  (Minn. Rules Part 7470.1700)

D.
Any parent of a disabled student who believes that the transportation services provided for that child are not in compliance with the applicable law may utilize the alternative dispute resolution and due process procedures provided for in Minn. Stat. Ch. 125A.  (Minn. Rules Part 7470.1600, Subd. 2)

APPLICATION OF GENERAL POLICY

The provisions of the school district’s policy on transportation of public school students [Model Policy 707] shall apply to the transportation of nonpublic school students except as specifically provided herein.

Legal References: 
Mnn. Stat. § Ch. 125A (Children With A Disability)

Minn. Stat. § 123B.88 (Independent School Districts, Transportation123B.44 (Provision of Pupil Support Services)

Minn. Stat. § 123B.84 (Policy)

Minn. Stat. § 123B.86 (Equal Treatment)

Minn. Stat. § 123B.44 (Provision of pupil support services88 (Independent School Districts, Transportation)

Minn. Stat. § 123B.92 (Transportation Aid Entitlement)

Minn. Stat. Ch. 125A (Children With a Disability)
Cross References: 
MSBA/MASA Model Policy 707 (Transportation of Public School Students)

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) MSBA Service Manual, Chapter 10, Transportation

Americans United, Inc. as Protestants and Other Am. United for Separation of

Church and State, et al. v. Independent Sch. Dist. No. 622, et al.,

288 Minn. 1996, 179 N.W.2d 146 (Minn. 1970).

Eldridge v. Independent Sch. Dist. No. 625, 422 N.W.2d 319 (Minn. App.

1988).

Healy v. Independent Sch. Dist. No. 625, 962 F.2d 1304 (8th Cir. 1992).

Reviewed:
08/06/01

Revised:
08/23/04

Revised: 
12/02/08
· 707 – Transportation of Public School Students
Policy 707

TRANSPORTATION OF PUBLIC SCHOOL STUDENTS

I PURPOSE

The purpose of this policy is to provide for the transportation of students consistent with the requirements of law.

II GENERAL STATEMENT OF POLICY

A. It is the policy of the school district to provide for the transportation of students in a manner that will protect their health, welfare and safety.

B. The school district recognizes that transportation is an essential part of the school district services to students and parents but further recognizes that transportation by school bus is a privilege and not a right for an eligible student.

III DEFINITIONS

A.  “Disabled student” includes every child who has a hearing impairment, visual disability, speech or language impairment, physical handicap, other health impairment, mental handicap, emotional/behavioral disorder, specific learning disability, autism, traumatic brain injury, multiple disabilities, or deaf/blind disability and needs special instruction and services, as determined by the standards of the Department of Children, Families and Learning. In addition, every child under age three, and at the school district’s discretion from age three to seven, who needs special instruction and services, as determined by the standards of the Department of Children, Families and Learning, Department of Education because the child has a substantial delay or has an identifiable physical or mental condition known to hinder normal development is a child with a disability. (Minn. Stat. § 125A.02.)

B.  “Home” is the legal residence of the child. In the discretion of the school district, “home” may also be defined as a licensed day care facility, a respite care facility, the residence of a relative, or the residence of a person chosen by the student’s parent or guardian as 707-2 the home of a student for part or all of the day, if requested by the student’s parent or guardian, if the facility or residence is within the attendance area of the school the student attends. Unless otherwise specifically provided by law, a homeless student is a resident of the school district if enrolled in the school district.  (Minn. Stat. §123B.92, subd. 1(b)(1).)

C. “Homeless student” means a student, including a migratory student, who lacks a fixed, regular, and adequate nighttime residence and includes:  students who are sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative adequate accommodations; are living in emergency or transitional shelters; are abandoned in hospitals; are awaiting foster care placement; have a primary nighttime residence that is a public or private place not designed for or ordinarily used as a regular sleeping accommodation for human beings; are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train stations, or similar settings. (42 U.S.C. § 11434a

D.  “Nonpublic school” means any school, church, or religious organization, or home school wherein a resident of Minnesota may legally fulfill the compulsory instruction requirements of Minn. Statutes §120A.22, which is located within the state, and which meets the requirements of Title VI of the Civil Rights Act of 1964, (42 U.S.C. § 2000a. (Minn. Stat. §123B.41, subd. 9.)

E.  “Nonresident student” is a student who attends school in the school district and resides in another district, defined as the “nonresident district.” In those instances when the divorced parents share joint physical custody of a student and the divorced parents reside in different school districts, the student shall be a resident of the school district designated by the student’s parents. When parental rights have been terminated by a court order while the student is residing in the school district, a student shall continue to be a resident student even though the legal residence of a student placed in a residential or foster facility for care and treatment is the district in which the student resides. (Minn. Stat. §123B§ 123B.88, subd. 6; Minn. Stat. § 125A.51; Minn. Stat. §127A§ 127A.47, subd. 3)

F.  “Pupil support services” are health, counseling and guidance services provided by the public school in the same district where the nonpublic school is located. (Minn. Stat. §123B§ 123B.41, subd. 4)

G. “School of origin,” for purposes of determining the residence of a homeless student, is the school that the student attended when permanently housed or the school in which the student was last enrolled.  (42 U.S.C. § 11432(g)(3)(G))

H.  “Shared time basis” is a program where students attend public school for part of the regular school day and who otherwise fulfill the requirements of Minn. Stat. §120A.22 by attendance at a nonpublic school. (Minn. Stat. §126C§ 126C.01, subd. 8)

I.  “Student” means any student or child attending or required to attend any school as provided in Minnesota law and who is a resident or child of a resident of Minnesota. (Minn. Stat. § 123B.41, subd. 11)

IV ELIGIBILITY

A. Upon the request of a parent or guardian, the school district shall provide transportation to and from school, at the expense of the school district for all resident students who reside two miles or more from the school, except for those students whose transportation privileges have been revoked or, in the case of a secondary student, has been voluntarily surrendered by the student’s parent or guardian. (Minn. Stat. § 123B.88, subd. 1.) 

B. The school district may, in its discretion, also provide transportation to any student to and from school, at the expense of the school district, outlined within the guidelines for Walkers and Hazardous Crossings. 

C. Use MSBA C  In the discretion of the school district, transportation along regular school bus routes may also be provided, where space is available, to any person where such use of a bus does not interfere with the transportation of students. This includes part-time secondary students, early childhood family education participants and area learning center students.

D. The cost of providing such transportation must be paid by those individuals using these services or some third-party payor, with the exception of early childhood family education participants and area-learning center students if the provision of such transportation services can be provided without an increase in the school district’s expenditures. (Minn. Stat. § 123B.88, subd. 10, 11, 12 and 13)

Guidelines for Walkers

Distances for walkers according to grade level:

K-3 5
All students bussed  .5 miles

4-5
.5 miles
6-12
1 mile

Hazardous Crossings Guidelines

The following guidelines are based on functional classifications of streets as determined by the County and the City of New Prague.  The guidelines include the types of areas the district would consider to be hazardous for elementary and secondary school students, and the service the district would provide in each area.  Definitions for the types of areas, as identified by Scott County, are as follows:

1. Principle Arterial Streets:  Designed to emphasize mobility over land access.  Includes:  all interstate freeways and roads that connect the metro centers to regional business concentrations that only connect with other interstate freeways, other principle arterials and select minor arterials and collectors. Examples: None in our geographic boundaries.

2. Minor Arterial Streets:  Designed to emphasize mobility over land access.  Includes roads that connect the urban service area to cities and town inside and outside the region; interconnect rural growth centers in the region to one another as well as to similar places just outside the region; connect to principle arterials, other minor arterials and collectors, with connection to some local streets.  Examples:  Hwy. 19, Hwy. 21, Cty. Rd. 37, Columbus Ave. N.

3. Collector Streets:  Designed to emphasize mobility over land access, but because of their locations are expected to carry less traffic than arterial roads.  Includes roads that provide access from neighborhoods to the arterial system.  Examples:  Central Ave. N., Lexington Ave. N., 5th St. S.W.

Type of Area:  Railroad Tracks

Applies to:
 Students in Kindergarten to Grade 12 who have to cross a railroad track on the way to and from school.

District Service:
Busing

Type of Area:  Principle Arterial Streets
Applies to:
Students in Kindergarten - Grade 12 who have to cross a principle arterial street on their way to and from school.

District Service:
NA

Type of Area:  Minor Arterial Streets

Applies to:
Students in Grade 4 - Grade 5 who have to cross a minor arterial street on their way to and from school.

Students in Grades 6-12 who have to cross a minor arterial street on their way to and from school.

District Service:
Students in Grade 4 – Grade 5

Busing for students who have to cross a minor arterial street that meets at least three of the following five criteria:

1. Street width greater than 40 feet at point of crossing

2. No sidewalks or walkways on either side of the street

3. Posted speed limit is 35 miles per hour or greater at point of crossing

4. No stoplights (semaphores)

5. Average daily traffic volume greater than 5,000 vehicles

Adult crossing guard for students who have to cross a minor arterial street that meet less than three of the above five criteria.

District Service:
Students in Grades 6-12

Busing for students who have to cross a minor arterial street on their way to and from school that meets at least four of the above five criteria.

Type of Area:  Collector Streets

Applies to:
Students in Grade 4 – Grade 5 who have to cross a collector street on the

way to and from school that meets at least three of the five criteria listed 

below.

Students in Grades 6-12 who have to cross a collector street on the way to and from school that meets at least four of the following five criteria:

1. Street width greater than 50 feet at point of crossing

2. No sidewalks or walkways on either side of the street

3. Posted speed limit is 35 miles per hour or greater at point of crossing

4. No stoplights (semaphores)

5. Average daily traffic volume greater than 5,000* vehicles

District Service:  Adult crossing guard

*Average daily volume of streets will be based on the most recent information provided by Scott County.  Since this data is not updated annually, the district will add a 3.5% inflationary factor for each year the study varies from the current school year.

V. TRANSPORTATION OF NONRESIDENT STUDENTS
A.  If requested by the parent of a nonresident student, the school district shall provide transportation to a nonresident student within its borders. The school district may provide transportation to a nonresident student outside its borders only with the approval of the resident district. (Minn. Stat. § 124D.04, subd. 7; Minn. Stat. § 123B.92, subd. 3; Minn. Stat. § 123B.88, subd. 6.)

B. If the school district decides to transport a nonresident student within the student’s resident district, the school district will notify the student’s resident district of its decision, in writing, prior to providing transportation. (Minn. Stat. § 123B.88, subd. 6.)

C. When divorced parents reside in different school districts and share physical custody of a student, the parents shall be responsible for the transportation of the student to the border of the school district during those times when the student is residing with the parent in the nonresident school district. (Minn. Stat. § 127A.47, subd. 3(b))

VI TRANSPORTATION OF RESIDENT STUDENTS TO NONDISTRICT

SCHOOLS

V In general, the school district shall not provide transportation between a resident student’s home and the border of a nonresident district where the student attends school under the Enrollment Options Program. A parent may be reimbursed by the nonresident district for the costs of transportation from the pupil's residence to the border of the nonresident district if the student is from a family whose income is at or below the poverty level, as determined by the federal government. The reimbursement may not exceed the pupil’s actual cost of transportation or 15 cents per mile traveled, whichever is less.  Reimbursement may not be paid for more than 250 miles per week. (Minn. Stat. § 124D.03, subd. 8)

V REIMBURSEMENT OF RESIDENT STUDENTS WHO ATTEND PRIVATE SCHOOLS OUTSIDE OF RESIDENT DISTRICT.  Resident students shall be eligible for transportation reimbursement at a rate of 15 cents per mile or a maximum payment of $300.00 whichever is less.  Mileage will be computed from resident’s home address to the nearest district boundary.  Reimbursement will be paid roundtrip for each day the student attends the private school.  An attendance report must be submitted to the Transportation Department before payment is made.  This payment will be paid only if a “like” school is not available within the district boundaries.  Reimbursement may not be paid for more than 250 miles per week.

V Resident students shall be eligible for transportation to and from a nonresident school district at the expense of the school district, if in the discretion of the school district, inadequate room, distance to school, unfavorable road conditions, or other facts or conditions make attendance in the resident student’s own district unreasonably difficult or impracticable. The school district, in its discretion, may also provide for transportation of resident students to schools in other districts for grades and departments not maintained in the district, including high school, for the whole or a part of the year or for resident students who attend school in a building rented or leased by the school district in an adjacent district. (Minn. Stat. § 123B.88, subds. 1 and 4.)

VII SPECIAL EDUCATION/DISABLED STUDENTS/STUDENTS WITH TEMPORARY DISABILITIES

A. Resident disabled students who are boarded and lodged at Minnesota state academies for Resident disabled students who are boarded and lodged at Minnesota state academies for educational purposes, but who also are enrolled in a public school within the school district, shall be provided transportation, by the school district to and from said board and lodging facilities, at the expense of the school district. (Minn. Stat. § 125A.65)

B. If a resident disabled student attends a public school located in a contiguous school district and the school district of attendance does not provide special instruction and services, the school district shall provide necessary transportation for the student between the school district boundary and the educational facility where special instruction and services are provided within the school district. The school district may provide necessary transportation of the student between its boundary and the school attended in the contiguous district, but shall not pay the cost of transportation provided outside the school district boundary. (Minn. Stat. § 125A.12)

C. When a disabled student or a student with a short-term or temporary disability is temporarily placed for care and treatment in a day program located in another school district and the student continues to live within the school district during the care and treatment, the school district shall provide the transportation, at the expense of the school district, to that student. Transportation shall only be provided by the school district during regular operating hours. (Minn. Stat. § 125A.15(b); Minn. Stat. § 125A.51(d).)

D. When a nonresident disabled student or a student with a short-term or temporary disability is temporarily placed in a residential program within the school district, including correctional facilities operated on a fee-for-service basis and state institutions, for care and treatment, the school district shall provide the necessary transportation at the expense of the school district. Where a joint powers entity enters into a contract with a privately owned and operated residential facility for the provision of education programs for special education students, the joint powers entity shall provide the necessary transportation.  (Minn. Stat. § 125A.1515© and (cd); Minn. Stat. § 125A.51(e))

VIII. AVAILABILITY OF SERVICES

A. Transportation shall be provided on all regularly scheduled school days or make-up days.

B. Transportation will not be provided during the summer school break.

C. Transportation may be provided for summer instructional programs for students with a disability or in conjunction with a learning year program. Transportation between home and school may also be provided, in the discretion of the school district, on staff development days. (Minn. Stat. § 123B.88, subd. 21)

IX. MANNER OF TRANSPORTATION

The scheduling of routes, establishment of the location of bus stops, manner and method of transportation, control and discipline of school children,  the determination of fees and any other matter relating thereto shall be within the sole discretion, control and management of the school board. The school district may, in its discretion, provide room and board, in lieu of transportation, to a student who may be more economically and conveniently provided for by that means. (Minn. Stat. § 123B.88, subd. 1.)

A. Transportation Route Guidelines

1. No Student in Grades K-3 shall be picked up before 6:30 AM

2. Special Routes created for the needs of K-3 student may also include older siblings up t o 8th Grade when there is space available.  The available space shall be granted with preference to the youngest siblings.

3. Student time on the bus shall be no more than 65 minutes under normal driving conditions.

4. Student wait time at any school shall not exceed 5 minutes

X RESTRICTIONS

Transportation by the school district is a privilege and not a right for an eligible student. A student’s eligibility to ride a school bus may be revoked for a violation of school bus safety or conduct policies, or violation of any other law governing student conduct on a school bus pursuant to the school district’s discipline policy. Revocation of a student’s bus riding privilege is not an exclusion, expulsion, or suspension under the Pupil Fair Dismissal Act. Revocation procedures for a student who is an individual with a disability under 20 U.S.C. §1415 (Individuals with Disabilities Act), 29 U.S.C. §794§ 794 (the Rehabilitation Act), and 42 U.S.C. §12132§ 12132, (Americans with Disabilities Act) are governed by these provisions. (Minn. Stat. § 121A.59.)

XI FEES

A In its discretion, the school district may charge fees for transportation of students to and from extra curricular activities conducted at locations other than school, where attendance is optional. (Minn. Stat. § 123B.36, subd. 1(10).)

B The school district may charge fees for transportation of students to and from school when authorized by law. If the school district charges fees for transportation of students to and from school, guidelines shall be established for that transportation to ensure that no student is denied transportation solely because of inability to pay. (Minn. Stat. § 123B.36, subd. 1(11).)

C The school district may charge reasonable fees for transportation of students to and from post-secondary institutions for students enrolled under the post-secondary enrollment options program. Families who qualify for mileage reimbursement may use their state mileage reimbursement to pay this fee. (Minn. Stat. § 123B.36, subd. 1(13).)

D Where, in its discretion, the school district provides transportation to and from an instructional community-based employment station that is part of an approved occupational experience vocational program, the school district may require the payment of reasonable fees for transportation from students who receive remuneration for their participation in these programs. (Minn. Stat. § 123B.36, subd. 3.)

Legal References:
Minn. Stat. § 125A.02 (Children with a disability, defined)

Minn. Stat. § 124D.03 (Enrollment options program)

Minn. Stat. § 124D.04 (Enrollment options programs in border states)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § Ch. 125A§§ 121A.40-121A.56 (Children with a disabilityPupil

Fair Dismissal Act)

Minn. Stat. § 125A.51 (Placement of children without disabilities; education and transportation121A.59 (Bus Transportation Is a Privilege Not a Right)

Minn. Stat. § 123B.36 (Authorized Fees)

Minn. Stat. § 123B.88 (Independent school districts, transportation)

Minn. Stat. § 121A.59 (Bus transportation a privilege not a right)

Minn. Stat. § 123B.41(Educational Aids for Nonpublic School Children; Definitions)

Minn. Stat. § 123B.44 (Provision of Pupil Support Services)

Minn. Stat. § 123B.88 (Independent School Districts, Transportation)

Minn. Stat. § 123B.92 (Transportation Aid Entitlement)

Minn. Stat. § 124D.03 (Enrollment Options Program)

Minn. Stat. § 124D.04 (Enrollment Options Programs in Border States)

Minn. Stat. § Ch. 125A (Children With a Disability)

Minn. Stat. § 125A.02 (Children With a Disability, Defined)

Minn. Stat. § 125A.09 (Procedures for Decisions)

Minn. Stat. § 125A.12 (Attendance in Another District)

Minn. Stat. § 125A.15 (Placement in Another District; Responsibility)

Minn. Stat. § 125A.51 (Placement of Children Without Disabilities; Education

and Transportation)

Minn. Stat. § 125A.65 (Attendance at Academies for the Deaf and Blind)

Minn. Stat. § 126C.01(General Education Revenue - Definitions)

Minn. Stat. § 127A.47 (Payments to Resident and Nonresident Districts)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 29 U.S.C. § 794 (Rehabilitation Act)

42 U.S.C. § 2000a (Prohibition Against Discrimination or Segregation in

Places of Public Accommodation)

42 U.S.C. § 12132 (Americans With Disabilities Act)

Cross References: 
MSBA Service Manual Chapter 10, Transportation

MSBA/MASA Model Policy 708 (Transportation of Nonresident Students)

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)

MSBA/MASA Model Policy 710 (Extracurricular Transportation)

Revised:
08/06/01

Revised:
08/23/04

Revised:
12/02/08

· 902 – Use of School District Facilities and Equipment
Policy 902

USE OF SCHOOL DISTRICT FACILITIES AND EQUIPMENT
I.
PURPOSE
The purpose of this policy is to provide guidelines for community use of school facilities and equipment.

II.
GENERAL STATEMENT OF POLICY
The school board encourages maximum use of school facilities and equipment by community groups and individuals.

The school board encourages maximum use of school facilities and equipment for community purposes if, in its judgment, that use will not interfere with use for school purposes.

III.
SCHEDULED COMMUNITY EDUCATION CLASSES AND ACTIVITIES

A.
The school district administration shall be charged with the process of scheduling rooms and special areas for community education classes and activities planned to be offered during each session.


B.
Procedures for providing publicity, registration and collection of fees shall be the responsibility of the school district administration.


C.
Registration fees may be structured to include a pro-rata portion of costs for custodial services that may be needed.

IV.
GENERAL COMMUNITY USE OF SCHOOL FACILITIES

A.
The school board may authorize the use of school facilities by community groups or individuals.  It may impose reasonable regulations and conditions upon the use of school facilities as it deems appropriate.


B.
Requests for use of school facilities by community groups or individuals shall be made through the school district administrative office.  The administration will present recommended procedures for the processing and review of requests to the school board.  Upon approval by the school board, such procedures shall be an addendum to this policy.


C.
The school board may require a rental fee for the use of school facilities.  Such fee may include the cost of custodial and supervisory service if deemed necessary.  It may also require a deposit or surety bond for the proper use and repair of damage to school facilities.  A rental fee schedule, deposit or surety bond schedule and payment procedure shall be presented for review and approval by the school board.  


D.
When emergencies or unusual circumstances arise that necessitate rescheduling the use of school facilities, every effort will be made to find acceptable alternative meeting space.

V.
USE OF SCHOOL EQUIPMENT
A. School equipment is provided for the education use of students, staff and faculty.  Students and staff are responsible to ensure that they do not use school equipment for other purposes.  Use of school equipment for more than incidental, personal or private business, for product advertisement, political lobbying, or activities contrary to the law or district policy is forbidden.  Incidental is defined as not more than three times per piece of equipment in five years.  Employees will adhere to rental fees and procedures per the terms of this policy.  The rental fees shall be set by the Operations department by August 1st every year.  Any repair to damaged equipment will be recovered via payroll deduction.  Rental of technical or skilled machinery is at the discretion of the Operations Director.  Employee rental of school equipment is prohibited if the equipment is available through a local rental service.

B. School equipment may be rented for use by community groups in conjunction with the use of school facilities or for purposes of community benefit.  All such usage must follow the school facilities usage guidelines.  Appropriate rental rates shall be set by the Superintendent or designee.  

C. Rental of any equipment will be denied if the use negatively affects the normal operation of the school district.  New Prague Area Schools recognizes that is not in the “rental business”.  It further recognizes that the use of certain holdings of New Prague Area Schools is beneficial to the community that New Prague Area Schools serves.

	Video Projectors
	$10.00
	Per Day

	Piano

May require retuning rate of  $125.00
	$15.00
	Per Day



	Choir Risers
	$15.00
	Per Day

	Band Platforms
	$15.00
	Per Day


D. The Superintendent or designee is authorized to dispose of surplus equipment that may be in possession of the school district.  Surplus equipment may be disposed of by selling to the highest bidder in a public sale of which public notice is given or by donation to appropriate charitable organization, or by proper waste removal. Disposal of surplus equipment purchased with federal funds shall be disposed of in accordance with federal guidelines.  In any case, the Superintendent or designee will inform the board of the items disposed of, their approximate value, and the manner in which they were disposed.

VI.
RULES FOR USE OF FACILITIES AND EQUIPMENT
The school board expects members of the community who use facilities and equipment to do so with respect for school district property and an understanding of proper use.  Individuals and groups shall be responsible for damage to facilities and equipment.

Legal References:
Minn. Stat. § 123B.51(Schoolhouses and Sites; Access for Non-curricular Purposes)

Cross References:
MSBA/MASA Model Policy 801 (Equal Access to Facilities of Secondary Schools)

MSBA/MASA Model Policy 901 (Community Education)

Adopted:
01/07/91

Revised:
05/28/97

Revised:
05/22/00

Revised:
05/27/03

Revised:
12/02/08

· 404 & 404F – Employment Background Check & Informed Consent form
Policy 404
EMPLOYMENT BACKGROUND CHECKS
I.
PURPOSE
The purpose of this policy is to maintain a safe and healthful environment in the school district in order to promote the physical, social, and psychological well-being of its students. To that end, the school district will seek a criminal history background check for applicants who receive an offer of employment with the school district or such other background checks as provided by this policy.  The school district may also elect to do background checks of volunteers, independent contractors and student employees in the school district.

II.
GENERAL STATEMENT OF POLICY

A.
The school district shall require that applicants for school district positions who receive an offer of employment submit to a criminal history background check.  The offer of employment shall be conditioned upon a determination by the school district that an applicant's criminal history does not preclude the applicant from employment with the school district.


B.
The school district shall require that all individuals, except enrolled student volunteers, who are offered the opportunity to provide athletic coaching services or other extracurricular academic coaching submit to a criminal history background check, regardless of whether any compensation is paid for the coaching or extracurricular academic coaching services.  The offer to provide such services shall be conditioned upon a determination by the school district that an applicant's criminal history does not preclude the applicant from employment with the school district.

C.
The school district specifically reserves any and all rights it may have to conduct background checks regarding current employees or applicants, or volunteers without the consent of such individuals.


D.
Adherence to this policy by the school district shall in no way limit the school district's right to require additional information, or to use procedures currently in place or other procedures to gain additional background information concerning employees, applicants, volunteers, independent contractors and student employees.

III.
PROCEDURES

A.
Normally an applicant or athletic or extracurricular academic coach will not commence employment until the school district receives the results of the criminal history background check.  The school district may conditionally hire or place an applicant pending completion of the background check, but shall notify the applicant individual that the applicant’s individual’s employment or placement may be terminated based on the result of the background check.  Background checks will be performed by the Minnesota Bureau of Criminal Apprehension (hereinafter "the BCA").  The school district reserves the right to also have criminal history background checks conducted by other organizations or agencies.


B.
An applicant who is offered employment individual who is subject to a district-required background check must sign a criminal history consent form, which provides permission for the school district to conduct a criminal history background check, and provide a money order or check payable to either the BCA or to the school district, at the election decision of the school district, in an amount equal to the actual cost to the BCA and the school district of conducting the criminal history background check.  If the applicant individual fails to provide the school district with a signed Informed Consent Form and fee at the time the applicant individual receives an job offer of employment or placement, the applicant individual will be considered to have voluntarily withdrawn the application for employment or statement of interest in the volunteer opportunity.
C.
The school district, in its discretion, may elect decide not to request a criminal history background check on an applicant who holds an initial entrance license issued by the state board of teaching or the state board of education within the 12 months preceding an offer of employment.

D.
The school district may use the results of a criminal background check conducted at the request of another school hiring authority if:

1.
the results of the criminal background check are on file with the other school hiring authority or otherwise accessible; 

2.
the other school hiring authority conducted a criminal background check within the previous 12 months;

3.
the applicant individual who is the subject of the background check executes a written consent form giving the school district access to the results of the check; and

4.
there is no reason to believe that the applicant individual has committed an act subsequent to the check that would disqualify the applicant individual for employment.

E.
For all non state residents who are offered employment with the school district, the school district shall request a criminal history background check on such applicants from the superintendent of the BCA and from the government agency performing the same function in the resident state, or if no government entity performs the same function in the resident state, from the Federal Bureau of Investigation.  Such applicants must provide an executed criminal history consent form.


F.
When required, applicants an individual must provide fingerprints to assist in a criminal history background check.  If the fingerprints provided by the applicant are unusable, the applicant will be required to submit another set of prints.


G.
Copies of this policy shall be available in the school district's employment office, and will be distributed to applicants for employment or volunteer opportunities upon request.  The need to submit to a criminal history background check may be included with the basic criteria for employment in the job posting and job advertisements.


H.
The applicant will be informed of the results of the criminal background check(s) to the extent required by law.


I.
If the criminal history background check precludes employment with the school district, the applicant will be so advised.


J.
The school district may apply these procedures to volunteers, independent contractors or student employees as though they were applicants for employment.

IV.
CRIMINAL HISTORY CONSENT FORM
A form to obtain consent for a criminal history background check is included with this policy.

Legal References:
Minn. Stat. § 13.04, Subd. 4 (Inaccurate or Incomplete Data)
Minn. Stat. § 123B.03 (Background Checks)

Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child Protection Background Check Act)




Minn. Stat. § 364.09(b) (Exception for School Districts)

Cross References:
Adopted:  08/28/95

Revised:   10/13/95

Revised:   04/24/00

Reviewed 08/23/04

Revised:  12/02/08

· 406 – Public and Private Personnel Data
Policy 406

PUBLIC AND PRIVATE PERSONNEL DATA
I.
PURPOSE
The purpose of this policy is to provide guidance to school district employees as to the data the school district collects and maintains regarding its personnel.

II.
GENERAL STATEMENT OF POLICY

A.
All data on individuals collected, created, received, maintained or disseminated by the school district, which is classified by statute or federal law as public, shall be accessible to the public pursuant to the procedures established by the school district.


B.
All other data on individuals is private or confidential.

III.
DEFINITIONS

A.
“Public” means that the data is available to anyone who requests it.


B.
“Private” means the data is available to the subject of the data and to school district staff who need it to conduct the business of the school district.


C.
“Confidential” means the data is not available to the subject.


D.
“Parking space leasing data” means the following government data on an application for, or lease of, a parking space:  residence address, home telephone number, beginning and ending work hours, place of employment and work telephone number.


E.
“Personnel data” means data on individuals collected because they are or were employees of the school district, or an individual was an applicant for employment, volunteers for the school district, or is a member of or applicant for an advisory board or commission.  Personnel data include data submitted to the school district by an employee as part of an organized self-evaluation effort by the school district to request suggestions from all employees on ways to cut costs, make the school district more efficient, or to improve school district operations.  An employee who is identified in a suggestion shall have access to all data in the suggestion except the identity of the employee making the suggestion.

F.
“Finalist” means an individual who is selected to be interviewed by the school board for a position.

IV.
PUBLIC PERSONNEL DATA

A.
The following information on employees, including volunteer and independent contractors, is public:



1.
name;


2.
employee identification number, which may not be the employee’s social security number;



3.
actual gross salary;



4.
salary range;



5.
contract fees;



6..
actual gross pension;



7.
the value and nature of employer-paid fringe benefits;



8.
the basis for and the amount of any added remuneration, including expense reimbursement, in addition to salary;



9.
job title;



10
bargaining unit;



11.
job description;



12.
education and training background;



13.
previous work experience;



14.
date of first and last employment;



15.
the existence and status of any complaints or charges against the employee, regardless of whether the complaint or charge resulted in a disciplinary action;



16.
the final disposition of any disciplinary action, as defined in Minn. Stat. § 13.43, Subd. 2(b), together with the specific reasons for the action and data documenting the basis of the action, excluding data that would identify confidential sources who are employees of the school district;



17.
the terms of any agreement settling any dispute arising out of the employment relationship, including superintendent buyout agreements, except that the agreement must include specific reasons for the agreement if it involves the payment of more than $10,000 of public money, and such agreement may not have the purpose or effect of limiting access to or disclosure of personnel data or limiting the discussion of information or opinions related to personnel data;



18.
work location;



19.
work telephone number;



20.
badge number;



21.
honors and awards received;



22.
payroll time sheets or other comparable data that are used only to account for employee's work time for payroll purposes, except to the extent that release of time sheet data would reveal the employee's reasons for the use of sick or other medical leave or other not public data;



23.
city and county of residence.


B.
Personnel data may be disseminated to labor organizations to the extent the school district determines it is necessary for the labor organization to conduct its business or when authorized by the Commissioner of the Bureau of Mediation Services.


B.
The following information on applicants for employment or advisory board/ commission is public:



1.
veteran status;



2.
relevant test scores;



3.
rank on eligible list;



4.
job history;



5.
education and training;



6.
work availability.


C.
Names of applicants are private data except when certified as eligible for appointment to a vacancy or when they become finalists for an employment position.


D.
Names and home addresses of applicants for appointment to and members of an advisory board/commission are public.


D.
Regardless of whether there has been a final disposition as defined in Minn. Stat. § 13.43, Subd. 2(b), upon completion of an investigation of a complaint or charge against a public official, as defined in Minn. Stat. § 13.43, Subd. 2(e), or if a public official resigns or is terminated from employment while the complaint or charge is pending, all data relating to the complaint or charge are public, unless access to the data would jeopardize an active investigation or reveal confidential sources.

V.
PRIVATE PERSONNEL DATA

A.
All other personnel data is private and will only be shared with school district staff whose work requires such access.  Private data will not be otherwise released unless authorized by law or by the employee's informed written consent.

B.
Data pertaining to an employee’s dependents are private data on individuals.

C.
Data created, collected or maintained by the school district to administer employee assistance programs are private.


D.
Parking space leasing data is private.

E.
Personnel data may be disseminated to labor organizations to the extent the school district determines it is necessary for the labor organization to conduct its business or when ordered or authorized by the Commissioner of the Bureau of Mediation Services.

F.
The school district may display a photograph of a current or former employee to pro spective witnesses as part of the school district’s investigation of any complaint or charge against the employee.


G..
The school district may, if the responsible authority or designee reasonably determines that the release of personnel data is necessary to protect an employee from harm to self or to protect another person who may be harmed by the employee, release data that are relevant to the concerns for safety to:



1.
The person who may be harmed and to the attorney representing the person when the data are relevant to obtaining a restraining order;



2.
A pre-petition screening team conducting an investigation of the employee under Minn. Stat. § 253B.07, Subd. 1; or



3.
A court, law enforcement agency or prosecuting authority.

H.
Private personnel data or confidential investigative data on employees may be disseminated to a law enforcement agency for the purpose of reporting a crime or alleged crime committed by an employee, or for the purpose of assisting law enforcement in the investigation of such a crime or alleged crime.


I..
A complainant has access to a statement provided by the complainant to the school district in connection with a complaint or charge against an employee.

J.
When allegations of sexual or other types of harassment are made against an employee, the employee shall not have access to data that would identify the complainant or other witnesses if the school district determines that the employee’s access to that data would:

1.
threaten the personal safety of the complainant or a witness; or

2.
subject the complainant or witness to harassment.

If a disciplinary proceeding is initiated against the employee, data on the complainant or witness shall be available to the employee as may be necessary for the employee to prepare for the proceeding.


K.
The school district shall make any report to the board of teaching or the state board of education as required by Minn. Stat. § 122A.20, Subd. 2, and shall, upon written request from the licensing board having jurisdiction over a teacher’s license, provide the licensing board with information about the teacher from the school district’s files, any termination or disciplinary proceeding, and settlement or compromise, or any investigative file in accordance with Minn. Stat. § 122A.20, Subd. 2.


L.
Private personnel data shall be disclosed to the department of economic security for the purpose of administration of the reemployment insurance program under Minn. Ch. 268.

M.
When a report of alleged maltreatment of a student in a school is made to the Commissioner of Education, data that are relevant and collected by the school about the person alleged to have committed maltreatment must be provided to the Commissioner on request for purposes of an assessment or investigation of the maltreatment report.

N.
The school district shall release to a requesting school district or charter school private personnel data on a current or former employee related to acts of violence toward or sexual contact with a student, if an investigation conducted by or on behalf of the school district or law enforcement affirmed the allegations in writing prior to release and the investigation resulted in the resignation of the subject of the data.

O.
The identity of an employee making a suggestion as part of an organized self-evaluation effort by the school district to cut costs, make the school district more efficient, or to improve school district operations is private.

P.
Health information on employees is private unless otherwise provided by law.  To the extent that the school district transmits protected health information, the school district will comply with all privacy requirements.

VI.
MULTIPLE CLASSIFICATIONS
If data on individuals is classified as both private and confidential by Chap. 13, or any other state or federal law, the data is private.

VII.
CHANGE IN CLASSIFICATIONS
The classification of data in the possession of the school district shall change if it is required to do so to comply with other judicial or administrative rules pertaining to the conduct of legal actions or with a specific statute applicable to the data in the possession of the disseminating or receiving agency.

VIII.
RESPONSIBLE AUTHORITY
The school district has designated Human Resource Director as the authority responsible for personnel data.  If you have any questions, contact her.
IX.
EMPLOYEE AUTHORIZATION/RELEASE FORM
An employee authorization form is included as an addendum to this policy.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 13.02 (Definitions)

Minn. Stat. § 13.43 (Personnel Data)




Minn. Stat. § 122A.20, Subd. 2 (Mandatory Reporting)

Cross References:
MSBA/MASA Model Policy 206 (Public Participation in School Board Meetings/Complaints about Persons at School Board Meetings and Data Privacy Considerations)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records-Privacy-Access to Data)

Approved: 
 05/28/97

Revised:      
04/24/00

Reviewed:   
08/23/04

Revised:
12/02/08

· 426  - Sales/Distribution of Non-School Related Goods
Policy 426
SALES/DISTRIBUTION OF NON-SCHOOL RELATED GOODS 

AND SERVICES TO EMPLOYEES

I. PURPOSE



The purpose of this policy is to regulate the work environment with regard to solicitation of good and services to employees.

II. GENERAL STATEMENT OF POLICY

A. Product review and sales is permitted as a fund raising event for school or yourh related non-profit organization.  Prior approval and designation of location for the sale is the responsibility of the building administrator or his or her designee.

B. Goods and services may be sold to employees according to the following guidelines:

1. Fliers may be placed on the staff bulleting board with prior approval of the building administrator or his or her designee.  

2. The distribution of fliers/brochures must occur after school hours with location designated through the facility use rental process.
Adopted:
02/24/03

Reviewed:
12/02/08
· 904 – Distribution of Materials on School District Property
Policy 904

DISTRIBUTION OF MATERIALS ON SCHOOL DISTRICT 

PROPERTY BY NONSCHOOL PERSONS

I. PURPOSE

The purpose of this policy is to provide for distribution of materials appropriate to the school setting by non-staff and non-students on school district property in a reasonable time, place, and manner which does not disrupt the educational program nor interfere with the educational objectives of the school district.
II. GENERAL STATEMENT OF POLICY

A. The school district intends to provide a method for non-school persons and organizations to distribute materials appropriate to the school setting, within the limitations and provisions of this policy.

B. To provide for orderly and non-disruptive distribution of materials, the school board adopts the following regulations and procedures.

III. DEFINITIONS

A. “Distribution” means circulation of dissemination of material by means of handing out free copies, selling or offering copies for sale, accepting donations for copies, or posting or displaying material or placing materials in internal staff or student mailboxes.

B. “Materials” includes all materials and objects intended by non-school persons or non-school organizations for distribution.  Examples of non-school-sponsored materials include but are not limited to leaflets, brochures, buttons, badges, flyers, petitions, posters, underground newspapers whether written by students, employees or others, and tangible objects.

C. “Non-school person” means any person who is not currently enrolled as a student in or employed by the school district.

D. “Obscene to minors” means:

1. The average person, applying contemporary community standards, would find that the material, taken as a whole, appeals to the prurient interest of minors of the age to whom distribution is requested:

a. The material depicts or describes, in a manner that is patently offensive to prevailing standards in the adult community concerning how such conduct should be presented to minors of the age to who distribution is requested, sexual conduct such as intimate sexual acts (normal or perverted), masturbation, excretory functions, and lewd exhibition of the genitals; and

b. The material, taken as a whole, lacks serious literary, artistic, political, or scientific value for minors. 

E. “Minor” means any person under the age of eighteen (18).

F. “Material and substantial disruption” of a normal school activity means:

1. Where the normal school activity is an educational program of the school district for which student attendance is compulsory, “material and substantial disruption” is defined as any disruption which interferes with or impedes the implementation of that program.

2. Where the normal school activity is voluntary in nature (including school athletic events, school plays and concerts, and lunch periods) “material and substantial disruption” is defined as student rioting, unlawful seizures of property, conduct inappropriate to the event, participation in a school boycott, demonstration, sit-in, stand-in, walk-out, or other related forms of activity.

3. In order for expression to be considered disruptive, there must exist specific facts upon which the likelihood of disruption can be forecast, including past experience -in the school, current events influencing student activities and behavior, and instances of actual or threatened disruption relating to the written material in question.

G. “School activities” means any activity sponsored by the school, including but not limited to, classroom work, library activities, physical education classes, official assemblies and other similar gatherings, school athletic contests, band concerts, school plays, and in-school lunch periods.

H. “Libelous” is a false and unprivileged statement about a specific individual that tends to harm the individual’s reputation or to lower him or her in the esteem of the community.

IV. GUIDELINES

A. Non-school persons and organizations may, within the provisions of this policy, be granted permission to distribute, at reasonable times and places as set forth in this policy, and in a reasonable manner, materials and objects which are appropriate to the school setting.

B. Requests for distribution of materials will be reviewed by the administration on a case-by-case basis.  However, distribution of the following materials is always prohibited.  Material that:

1. is obscene to minors;

2. is libelous;

3. is pervasively indecent or vulgar or contains any indecent or vulgar language or representations, with a determination made as to the appropriateness of the material for the age level of students to which it is intended.

4. advertises any product or service not permitted to minors by law;

5. advocates violence or other illegal conduct;

6. constitutes insulting or fighting words, the very expression of which injures or harasses other people (e.g., threats of violence, defamation of character or of a person’s race, religion or ethnic origin);

7. presents a clear and present likelihood that, either because of its content or the manner of distribution, it will cause a material and substantial disruption of the proper and orderly operation and discipline of the school or school activities, will cause the commission of unlawful acts or the violation of lawful school regulations.

C. Permission to distribute materials by non-school persons on school district property is a privilege and not a right.  In making decisions regarding permission for such distribution, the administration will consider factors including, but not limited to the following:

1. whether the material is related to the educational needs, health and safety, or welfare of students;

2. the extent to which distribution is likely to cause disruption of or interference with the school district’s educational objectives, discipline or school activities;

3. whether the materials can be distributed from the office or other isolated locations so as to minimize disruption of traffic flow in hallways;

4. the quantity or size of materials to be distributed;

5. whether distribution would require assignment of school district staff, use of school district equipment or other resources;

6. whether distribution would require that non-school persons be present on the school grounds;

7.
whether the materials are a solicitation for goods or services not requested by the recipients.

V. TIME, PLACE, AND MANNER OF DISTRIBUTION

If permission is granted pursuant to this policy for the distribution of any materials, the time, place and manner of distribution will be solely within the discretion of the administration, consistent with the provisions of this policy.
VI. PROCEDURES

A. Any non-school person wishing to distribute materials must first submit for approval a copy of the materials to the administration at least five days in advance of desired distribution time, together with the following information:

1. Name and phone number of the person submitting the request.

2. Date(s) and time(s) of day of requested distribution.

3. If material is intended for students, the grade(s) of students to whom the distribution is intended.

4. The proposed method of distribution.

B. The administration will review the request and render a decision.  The administration will assign a location and method of distribution and will inform the persons submitting the request whether nonschool persons may be present to distribute the materials.  In the event the permission to distribute the materials is denied or limited, the person submitted the request should be informed in writing of the reasons for the denial or limitation.

C. Permission or denial of permission to distribute material does not imply approval or disapproval of its contents by either the school, the administration of the school, the school board, or the individual reviewing the material submitted.

D. In the event that permission to distribute materials is denied, the non-school person or organization may request reconsideration of the decision by the superintendent.  The request for reconsideration must be in writing and must set forth the reasons why distribution is desirable and in the interest of the school community.

VII. VIOLATION OF POLICY

Any party violating this policy or distributing materials without permission will be directed to leave the school property immediately and, if necessary, the police will be called.

VIII. IMPLEMENTATION

The school district administration may develop any additional guidelines and procedures necessary to implement this policy for submission to the school board for approval.  Upon approval by the school board, such guidelines and procedures shall be an addendum to this policy.

Legal References:
U. S. Const., amend. I

Hazelwood School District v. Kuhlmeier, 484 U.S. 260, 108 S.Ct. 562, 98 L.Ed.2d 592 (1988)

Doe v. South Iron R-1 School District, 498 F.3d 878 (8th Cir. 2007)

Bystrom v. Fridley High School, 822 F.2d 747 (8th Cir. 1987)

Cornelius v. NAACP Legal Defense and Educational Fund, Inc., 473 U.S. 788, 105 S.Ct. 3439, 87 L.Ed.2d 567 (1985)

Perry Education Ass’n v. Perry Local Educators’ Ass’n, 460 U.S. 37, 103 S.Ct. 948, 74 L.Ed.2d 794 (1983)

Cross References:
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored Materials on School Premises by Students and Employees)

MSBA/MASA Model Policy 512 (School-Sponsored Student Publications)

Adopted:    
01/11/99

Reviewed:
04/28/03

Revised:
12/02/08
· 909 – Community Use of Cable Broadcast
Policy 909

COMMUNITY USE OF CABLE BROADCAST

I. PURPOSE

The purpose of this policy is to provide guidelines for the use of the cable broadcast channel

II. GENERAL STATEMENT OF POLICY

The goal of the cable broadcast channel shall be to provide programming that fits the educational and communications needs for the school district.

III. FUNDAMENTAL PURPOSES OF THE CABLE BROADCAST CHANNEL

A. Provide and produce instructional materials for students, teachers and the community.

B.  Provide opportunities for students to learn about video and television production.

C. Support the current objectives of the School Board and the school district.

D. Provide the community with information related to education in general and the New Prague Area Schools activities in particular.

E. Encourage and support school-community partnerships.

F. Encourage the professional development of district staff.

IV. AUTHORITY AND RESPONSIBILITY

A. The cable broadcast channel, facilities and programming operate under the jurisdiction of the New Prague Area Schools School Board of Education as expressed in this board policy.

B. Responsibility for ensuring that this policy is followed lies with the district administration.

V. AUTHORIZED USERS

A. The cable broadcast channel shall be reserved solely for educational, information and activity programming created by or authorized by the school district.

B. New Prague Area Schools cable broadcast channel shall be for the use of district schools and departments or other authorized public educational entities.

C. School district entities may apply for the use of the cable broadcast channel; permission may be granted if the activity or information affects district employees, students or educational community and if channel time and resources are available.

D. Non-school district agencies, organizations or individuals may participate in programming only at the invitation of the district.  Invitations shall be extended only to those whose information or activities affect New Prague Area School district employees, students or the educational community, is consistent with district policy, and only if channel time is available.

VI. USE OF DISTRICT EQUIPMENT

District video production equipment may be used under the guidelines of Policy 902, Use of School District Facilities and Equipment.

VII. PROGRAM SOURCES

Programming for New Prague Area Schools shall come from the following sources:

A. Live coverage – Broadcast of district/school presentations will be provided.

B. Tape delay cable casting – Some public meetings, school functions and special events will be taped for subsequent cablecast.

C. Program replays – Taped programming of any type may be replayed at various times.

D. Character generated bulletin board – The primary source of information for New Prague Area Schools cable broadcast channel character generated bulletin board shall be district schools and departments.  Information from other non-profit or public entities may be included on the bulletin board if approved by the Administration or designee.

E. Ownership – Any materials developed or which use any district resources in their development, become the property of the district and not the property of any individual contributors to such projects.

F. District produced programming – any school or department within the district may submit requests for programming or for broadcast of self-produced programming.  Such programming must be consistent with the intent of district policy and any associated legal requirements and meet production standards determined by the Administration or designee.

G. Programming not produced by New Prague Area Schools – Some cable television programs will come from sources outside the district.  Such programming must be consistent with the intent of district policy and procedures and be approved by the Administration or designee.

VIII. PROGRAM PRIORITIES AND SCHEDULING

Selection and scheduling of all programming on New Prague Area Schools cable broadcast channel shall be the responsibility of the Administration or designee.  Scheduling will be in accordance with New Prague Area Schools cable broadcast channel use priorities as listed below and the availability of equipment and resources.

A. Emergency notification – To provide citizens with information in case of an emergency or for notification of school cancellations, late starts, early dismissals or activity changes.

B. Direct instructional programming – To provide training for students and staff; educational programming will have highest priority for production and cable casting.

C. General educational programming – General educational and special event programming will be rebroadcast when deemed appropriate by the Administration or designee and when time and resources permit.

D. Rebroadcasting of satellite programming – To provide educational opportunities to students and the community, legally obtained satellite broadcasts may be show over New Prague Area Schools cable broadcast channel at the discretion of the Administration or designee.

E. Video bulletin board – To provide informational messages to the community about programs and services offered by the district and other non-profit organizational information that benefits district students.

IX. PROHIBITIONS

     Any advocacy on behalf of or against a political candidate or ballot measure is prohibited, EXCEPT THAT this shall not preclude factual presentation of official ballot materials or of reasonably balanced education channel-produced programming that provides opportunity of all candidates for a particular elective position or for proponents of all sides of an issue to appear.  Any discussion of issues must conform with the legal restrictions placed upon school districts.

     Any advocacy on behalf of or opposing any measure proposed by the Board of Education or under consideration by the Board of education is prohibited, EXCEPT THAT this does not preclude factual presentation of information derived from the Board of education agenda or notes taken at its meeting, or educational channel-produced programming related to such measures, so long as adequate and relevant background information on the various sides of such a measure is presented.

     Any promotional material from commercial products or services presented for the purpose of soliciting of funds or other things of value is prohibited, EXCEPT THAT this does not prevent the educational channel from seeking sponsors to offset the production costs associated with its programming.  Such sponsorship shall be acknowledged both before and after the program is aired.

     Any information concerning any lottery, gift enterprise or similar promotion offering prizes based upon lot or chance is prohibited expect in the case of appropriately licensed school fund raising efforts.

     Also prohibited is any material which promotes the use of alcohol, tobacco or drugs, and any material which constitutes obscenity, libel, slander, invasion of privacy, violation of trademark or copyright or which might violate any local, state or federal laws concerning FCC regulations.

Adopted:
  May 12, 2003
Reviewed:  December 2, 2008
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· Strategic Leadership
· MRVSEC
· Dates to Note
	EVENT
	DATE
	LOCATION
	TIME

	School Board
	
	
	

	Regular Meeting
	November 10
	Board Room – CEC Bldg
	6:30 pm

	WORKSHOP
	November 24
	Board Room – CEC Bldg
	6:00 pm

	Truth In Taxation
	December 2
	Board Room – CEC Bldg
	6:00 pm

	Regular Meeting
	December 2
	Board Room – CEC Bldg
	6:30 pm

	School Board Retreat
	December 5
	Conf.  Room 

State Bank Building
	8:00 am – 4:00 pm

	Truth In Taxation – cont’d
Student Recognition Program
	December 9
	Board Room – CEC Bldg
	6:00 pm
Prior to Meeting

	Regular Meeting
	December 9
	Board Room – CEC Bldg
	6:30 pm

	REMINDERS
	
	
	

	Veterans Day
	November 11
	Programs in all buildings during the class day
	

	Third Meeting 

Strategic  Planning Committee 
	November 18
	Falcon Ridge
	6:30 pm

	End of Trimester I
	November 25th
	
	

	No School – Prep Day Tri 2
	November 26
	
	

	Fall Musical Productions
	November 21, 22, 23, 29, 30
	High School Auditorium
	

	Thaksgiving break
	November 27 & 28
	
	

	Holiday Break
	December 22 thru January 1
	
	

	Comp Day
	January 2
	
	

	MSBA -  State Convention
Give Margaret date you will attend
	January 15, 16, 2009
	Minneapolis
	

	Sub Committee Meetings
	
	
	

	Strategic Leadership
	 Meetings cancelled till Jan.
	CEC Conference Room
	5:30 pm

	
	
	
	

	Review – Evaluation  & Policy
	 November 18

December 2
	CEC Conference Room
	7:30 AM

	
	
	
	

	Executive Board
	 November 13
	CEC Conference Room
	3:15 pm

	
	 
	 
	    

	 MRVSEC
	3rd Weds. of Month
	Jordan MRVSEC Bldg
	 

	
	
	
	

	PAC DATES for School year 
	
	
	

	High School (Reed, Beckius)
	 February 2, 2009

March 30, 2009 
	HS lecture room
	 6:30 p.m

	Middle School (Dvorak, Pint)
	November  17, 2008  

February  9, 2009  

March  30, 2009
	
	

	Eagle View (Havlicek, Walerius)
	November 13, 2008

January 15, 2009

March 12, 2009
	
	

	Falcon Ridge (Reed, Carlson)
	 January 15, 2009

February 19, 2009 

 April 16 , 2009 
	Media Center
	6:30-8 p.m.

	Raven Stream (Beckius, Walerius)
	Nov.  13, 2008

January 8, 2009

February 5, 2009

March 12, 2009

April 16, 2009 
	
	

	MRVSEC (Havlicek, Dvorak-backup)
	3rd Weds. of Month
	Jordan MRVSEC Bldg
	

	SEPAC  (Havlicek, Dvorak)
	December 18

February 26

April 23
	SPED Conference Room  
	9:00 am

6:30 pm

6:30 pm

	
	
	
	

	Building Info
	
	
	

	High School
	
	
	

	 Band Concert
	December 8
	High School Auditorium
	

	Choir Concert
	December 15
	High School Auditorium
	

	Middle School
	
	
	

	 
	  
	
	 

	Eagle View
	
	
	

	 
	 
	 
	 

	Falcon  Ridge
	
	
	

	 
	  
	 
	 

	Raven Stream 
	
	
	

	 
	 
	 
	 


