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  Policy 103

COMPLAINTS 

STUDENTS, EMPLOYEES, PARENTS, OTHER PERSONS
I.
PURPOSE
The school district takes seriously all concerns or complaints by students, employees, parents or other persons.  If a specific complaint procedure is provided within any other policy of the school district, the specific procedure shall be followed in reference to such a complaint.  If a specific complaint procedure is not provided, the purpose of this policy is to provide a procedure that may be used.

II.
GENERAL STATEMENT OF POLICY
A.
Students, parents, employees or other persons, may report concerns or complaints to the school district.  While written reports are encouraged, a complaint may be made orally.  Any employee receiving a complaint shall advise the principal or immediate supervisor of the receipt of the complaint.  The supervisor shall make an initial determination as to the seriousness of the complaint and whether the matter should be referred to the superintendent.  A person may file a complaint at any level of the school district; i.e., principal, superintendent or school board.  However, persons are encouraged to file a complaint at the building level when appropriate.

B.
Depending upon the nature and seriousness of the complaint, the supervisor or other administrator receiving the complaint shall determine the nature and scope of the investigation or follow-up procedures.  If the complaint involves serious allegations, the matter shall promptly be referred to the superintendent who shall determine whether an internal or external investigation should be conducted.  In either case, the superintendent shall determine the nature and scope of the investigation and designate the person responsible for the investigation or followup relating to the complaint.  The designated investigator shall ascertain details concerning the complaint and respond promptly to the appropriate administrator concerning the status or outcome of the matter.

C.
The appropriate administrator shall respond in writing communicate by appropriate means to the complaining party concerning the outcome of the investigation or followup, including any appropriate action or corrective measure that was taken.  The superintendent shall be copied on the correspondence and consulted in advance of a written response when appropriate.  The response to the complaining party shall be consistent with the rights of others pursuant to the applicable provisions of Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) or other law.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Cross References:
MSBA/MASA Model Policy 206 (Public Participation in School Board Meetings/Complaints about Persons at School Board Meetings and Data Privacy Considerations)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 514 (Bullying Prohibition)

MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records – Privacy – Access to Data)

Adopted:  2/23/09

· 533  Wellness Policy
Policy 533
 WELLNESS
I.     PURPOSE
The purpose of this policy is to assure a school environment that promotes and protects students’ health, well-being, and ability to learn by supporting healthy eating and physical activity.

II.    GENERAL STATEMENT OF POLICY
A.  The school board recognizes that nutrition education and physical education are essential components of the educational process, that good health fosters student attendance and education, and that healthful eating and physical activity can have a positive impact on student behavior.

B.  The school environment should promote and protect students’ health, well-being, and ability to learn by encouraging healthy eating and physical activity.

C.  The school district encourages the involvement of students, parents, teachers, food service staff, and other interested persons in implementing, monitoring, and reviewing school district nutrition and physical activity policies.

D.  Children need access to healthy foods and opportunities to be physically active in order to grow, learn, and thrive.

E.  Students in grades pre-Kindergarten-12 will have opportunities, support, and encouragement to be physically active on a regular basis.

F.
  Qualified food service personnel will provide students with access to a variety of affordable, nutritious, and appealing foods that meet the health and nutrition needs of students; try to accommodate the religious, ethnic, and cultural diversity of the student body in meal planning.

III.   GUIDELINES

A.
Foods and Beverages
1.  The current Dietary Guidelines for Americans will be used in planning the availability of all foods and beverages on campus (including concessions and a la carte cafeteria items.) (See Attachment A - Food and Beverage Guidelines.)

2.  Food service personnel will take every measure to ensure that student access to foods and beverages meet or exceed all federal, state, and local laws and guidelines.

3.  Food service personnel shall adhere to all federal, state, and local food safety and security guidelines.

4.  The school district will make every effort to eliminate any social stigma attached to, and prevent the overt identification of, students who are eligible for free and reduced-price school meals.

5.  The school district will provide students access to hand washing or hand sanitizing before they eat meals or snacks and students should be encouraged to use such facilities.

6.  The school district will make every effort to provide students with sufficient time to eat after sitting down for school meals and will make every effort to schedule meal periods at appropriate times during the school day.

7.  The school district will discourage tutoring, club, or organizational meetings or activities during mealtimes, unless students may eat during such activities.

B.  School Food Service Program/Personnel
1.  The school district will provide healthy and safe school meal programs that strictly comply with all federal, state, and local statutes and regulations.

2.  The school district shall designate the Food Service Director to be responsible for the school district’s food service program, whose duties shall include the creation of nutrition guidelines and procedures for the selection of foods and beverages made available on campus to ensure food and beverage choices are consistent with current USDA Dietary Guidelines for Americans.  A School District Nutrition Advisory Committee will be appointed by the school board to provide advice to the Food Service Director with these responsibilities.
3.  As part of the school district’s responsibility to operate a food service program, the school district will provide continuing professional development for all food service personnel in schools. pursuant to the district wellness policy.

C.  Nutrition Education and Promotion
1.  The school district will encourage and support healthy eating by students and engage in nutrition promotion that is:

a.   Offered as part of a comprehensive program designed to provide students with the knowledge and skills necessary to promote and protect their health.

b.  Part of health education classes and in other classes where appropriate.  (See attached Nutrition Education Guidelines.)

2.   The school district will encourage all students to make age appropriate, healthy selections of foods and beverages, including those sold individually outside the reimbursable school meal programs, such as through a la carte [snack] lines, vending machines, fundraising events, concession stands, and student stores.

3.   Schools will not routinely use foods or beverages that do not meet Nutrition Education Guidelines as rewards for academic performance or good behavior (unless this practice is allowed by a student’s individual education plan) and will not withhold food or beverages as punishment.

D.  Physical Activity
1.   Students need opportunities for physical activity and encouragement to fully embrace regular physical activity as a personal behavior. Toward that end, comprehensive school health education will reinforce the knowledge and self-management skills needed to maintain a healthy lifestyle and reduce sedentary activities such as watching television.

2.  Opportunities for physical activity will be incorporated into other subject lessons, when appropriate.  (See attached Physical Activity and Education Guidelines.)

E.  Communications with Parents
1.   The school district recognizes that parents and guardians have a primary and fundamental role in promoting and protecting their children’s health and well-being.

2.   The school district will support parents’ efforts to provide healthy dietary choices and daily physical activity for their children.

3.   The school district encourages parents to pack healthy lunches and snacks and refrain from including beverages and foods without nutritional value.

4.   The school district will make available information about physical education and other school-based physical activity opportunities and will support parents’ efforts to provide their children with opportunities to be physically active outside of school.

5.   The school district website and school site newsletters may be used to communicate to parents and guardians about the school district’s Food and Beverage Guidelines, Nutrition Education 
IV.   IMPLEMENTATION AND MONITORING
Guidelines, and Physical Education and Activity Guidelines.

A.  After approval by the school board, the wellness policy will be implemented throughout the school district.

B.  School food service staff, at the school or district level, will ensure compliance within the school’s food service areas and will report to the Food Service Director, the building principal, or the superintendent’s designee, as appropriate.

C.  The school district’s Food Service Director, Health Services Director, and Curriculum Director will provide an annual report to the superintendent and school board setting forth the wellness policy guidelines and procedures.

D.  The superintendent or designee will ensure compliance with the wellness policy.

Legal References:
42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act)

42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966)

P.L. 108-265 (2004) § 204 (Local Wellness Policy)

7 U.S.C. § 5341 (Establishment of Dietary Guidelines)

7 C.F.R. § 210.10 (School Lunch Program Regulations)

7 C.F.R. § 220.8 (School Breakfast Program Regulations)

Local Resources: 
Minnesota Department of Education, www.education.state.mn.us
Minnesota Department of Health, www.health.state.mn.us
County Health Departments

Action for Healthy Kids Minnesota, www.actionforhealthykids.org 
Adopted:  June 26, 2006

Revised:   2/23/09

Attachment A

Food and Beverage Guidelines

1.  Foods and beverages offered over the course of a school week should be nutrient-dense, including whole grain products and fiber-rich fruits and vegetables to provide students a variety of choices to maintain a balanced diet.

2.  Foods and beverages available during the school day should include a variety of healthy choices that are of excellent quality, appealing to students, and served at the proper temperature.

3.  Foods and beverages available during the school day should minimize use of trans and saturated fats, sodium and sugar as defined by the Dietary Guidelines for Americans.

4.  Food and beverage providers should offer modest portion sizes age-appropriate for elementary, middle, and high school students, respectively.

5.  If ala carte foods are available, they should include a variety of choices of nutritious foods, such as fruits, vegetables, whole grains and low-fat or non-fat dairy foods to be consistent with the current USDA Dietary Guidelines for Americans.

6.  Nutrition information for products offered in school lunches and ala carte items should be available on the district website and will be posted where possible.  Healthy food and beverage choices should be available at these locations.

7.  Carbonated beverages will not be available for purchase by elementary school students during the school day.

8.  Beverage vending machines will be available to students as permitted by applicable state and federal laws regarding hours of operation.  However, carbonated beverages will not be sold until 15 minutes after the conclusion of the school day.  Teachers’ lounges may be exempt from this requirement.

9.  Beverage machines in schools shall contain a minimum average of 75% of selection buttons for juice, water, and isotonic drinks.  Carbonated beverages shall be priced at 25 cents more than juice, water, and isotonic drinks.  

10. School sites will encourage healthy choices for snacks in the classroom, on field trips, and at school picnics. 

11. Classroom celebrations should encourage healthy choices and portion control.  

12. Schools should encourage fundraisers that promote positive health habits such as the sale of non-food and nutritious food items, as well as fundraising to support physical activity events.

13. Food brought into schools to be served to students must be commercially prepared food items and be consistent with the current USDA Dietary Guidelines for Americans.

Attachment B

Nutrition Education Guidelines

1.   School programs should ensure that students in pre-kindergarten through grade 12 receive nutrition education that provides the knowledge they need to adopt healthy lifestyles.  Nutrition education should be well-integrated within a comprehensive school health education program and should align with the Minnesota K-12 academic standards for health, physical education, and nutrition.  Topics for instruction should include, but are not limited to the importance of various food groups/food pyramid; caloric, sugar and fat intake; healthy cooking methods; the role of diet in preventing health problems; the recognition of the role media play in marketing and advertising foods and beverages; and the relationship of a balanced diet and regular exercise to a healthy lifestyle.

2.   Nutrition concepts should be reinforced by all school personnel.

3.   Nutrition education should include reinforcement of the importance of physical activity and the health risks associated with a sedentary lifestyle.

4.   Staff primarily responsible for nutrition education should be properly trained and regularly participate in professional development activities to effectively delivery quality nutrition education.

5.   School districts should provide educational information and encourage healthy eating and physical activity for families, both within the home and outside the home.  Family members should be engaged as a critical part of the team responsible for teaching children about health and nutrition.

Attachment C

Physical Activity and Education Guidelines

1.   Students from kindergarten through grade 8 will receive regular, age-appropriate physical education.  Students in grades 9-12 will have required and elective health, wellness, and physical education opportunities.

2.   Physical education should be designed to build interest and proficiency in the skills, knowledge and attitudes essential to a lifelong physically active lifestyle. It should include providing information, fostering a positive atmosphere, encouraging self-discipline, developing motor skills, and promoting activities that can be carried out over the course of students’ lives.

3.   The physical education curriculum should be coordinated with the health education curriculum and integrated into other curricular areas where appropriate.

4.   Physical education should provide safe and satisfying physical activity for all students, including those with special needs.

5.   Elementary schools should provide daily recess that encourages physical activity, weather permitting.

6.  Classroom teachers are encouraged to provide short physical activity breaks between lessons or classes, as appropriate.

7.   Schools should provide information to parents to help them promote and incorporate physical activity and healthy eating into their children’s lives.

· 804  Energy Policy – NEW









Policy 804 (new)

ENERGY POLICY

I.
PURPOSE

The purpose of this policy is to outline standards, protocols, and procedures related to energy use thoughout New Prague Area Schools.  The measures contained in the policy are designed to reduce energy waste while maintaining optimal learning environments for students.

II.
GENERAL STATEMENT OF POLICY
· New Prague Area Schools shall conserve energy in such a manner so as the instructional programs and support services can be effectively delivered.

· New Prague Area Schools shall eliminate energy waste in our buildings while ensuring a comfortable and safe learning environment for all students and staff.

· New Prague Area Schools shall educate every student and employee to contribute to the energy efficiency in our District.  Every person will be 
expected to be an “energy saver”.

· New Prague Area Schools recognizes it will take all students and staff 
working together to achieve our energy-saving goals.

III.
DISTRICT-WIDE STANDARDS


A.  
Energy efficiency shall be promoted throughout the entire year.


B.  
Classroom temperatures shall remain 68-70 (heating) and 76-78 (cooling).


C.  
Even with the installation of occupancy sensors, lights throughout buildings shall be turned OFF when not in use. (Lighting levels will conform to IES* standards.)


D.
Computers shall be shut down at the end of the day and when not being used for extended periods of time.


E.  
Other classroom electronic devices (sound systems, VCRs, TV’s, etc.) shall be turned OFF when not in use.



F.  
Small heating appliances (space heaters, fans, coffee makers, etc.) are not allowed.  Individual cases may be granted in areas where temperature control cannot be maintained.


G.  
Classroom refrigerators are not allowed unless a special circumstance exists.



H. 
Windows and doors shall not be opened as a means of temperature 
control or fresh air intake during heating/cooling season.  (See #1 under “Notes” at end of policy.)

I.
All window A/C units shall remain OFF during summer months except in occupied office spaces and areas that have the prior approval of the Director of Operations.


J.
Ventilation/return air ducts or unit ventilators shall not be obstructed.


K.
Drapes and blinds should be closed at the end of each day.

IV.
BUILDING OPERATOR AND BUILDING ADMINSTRATION 


RESPONSIBILITES


1.
To reduce peak demand loads, equipment start-up shall be staggered, and high energy-use items (for ex. art kilns) shall be scheduled before 10 am or after 1 pm due the electrical demands of our lunch programs.


2.
Start-up and shut-down times in each building shall be based on occupancy levels with goal of reducing unnecessary energy use with HVAC and lighting systems.


3.
Unnecessary and/or excessive cooling and lighting shall be 
eliminated during summer months.


4.
Where safe and feasible, parking lot lights shall be turned OFF from 1 am to 6 am.

V.
FOOD SERVICE STAFF RESPONSIBILITIES


1.
Ovens and stoves shall be preheated as close to actual use as possible. (Preheat for no longer than 15 minutes.)


2.
Lighting shall remain OFF unless needed for current activities (including freezers/coolers and serving areas where possible.)


3.  
Appliances shall be turned ON only when in actual use (mixers, warmers, etc.)

VI.
ATHLETIC/PHYSICAL EDUCATION STAFF


1.
Gym lights shall be turned OFF if gym is to be unoccupied for longer than 5 minutes for florescent and 20 minutes for mercury vapor.


2.
When gym is in use, lighting should be minimized in areas where instruction is not affected.


3. 
Temperature control for gym areas shall be done via the HVAC system, not by opening doors.


4.
Locker room/bathroom lights shall be turned OFF when not in use.


5.
Showers shall be set at 100-120 degrees and turned OFF when not in use.

VII.
COMMUNITY EDUCATION RESPONSIBILITES


1.
Community Education staff shall directly communicate to Building Operators about scheduling and most efficient building use.


2.
Classes and activities shall be consolidated to specific parts of each building to eliminate unnecessary energy use.


3.
Community members using school facilities are responsible for turning OFF lights and any electronic equipment they use.  Contracts shall state this clearly, and failure to conform to this request will result in loss of use privilege.

VIII.
NOTES


1.
Anyone not comfortable with heat/cooling in a particular room should contact the Building Operator, who will attempt to remedy the situation through the existing HVAC system.  In certain situations, exceptions to policy may apply.


2.
Emergency lighting shall remain ON at all times.
Adopted:  2/23/09

· 611 Home Schooling
POLICY 611

HOME SCHOOLING

I.  PURPOSE

The purpose of this policy is to recognize and provide guidelines in accordance with state law for parents who wish to have their children receive education in a home school that is an alternative to an accredited public or private school.

II.
GENERAL STATEMENT OF POLICY
The Compulsory Attendance Law (Minn. Stat. § 120A.22) provides that the parent or guardian of a child is primarily responsible for assuring that the child acquires knowledge and skills that are essential for effective citizenship.  (Minn. Stat. § 120A.22, Subd. 1).  

III.
CONDITIONS FOR HOME SCHOOLING
The person in charge of a home school and the school district must provide instruction and meet the requirements specified in Minn. Stat. § 120A.22.

IV.
IMMUNIZATION
The parent of a home-schooled child shall submit statements as required by Minn. Stat. § 121A.15, Subds. 1, 2, 3 and 4 to the superintendent of the school district in which the child resides by October 1 of each school year.  (Minn. Stat. § 121A.15.)

V.
TEXTBOOKS, INSTRUCTIONAL MATERIAL, STANDARD TESTS
Upon formal request as required by law, the school district will provide textbooks, individualized instructional materials and standardized tests and loan or provide them for use by a home-schooled child as provided in Minn. Stat. § 123B.42 and Minnesota Rules Chapter 3540.  A fee may be charged for any expenses beyond what the district receives in aid for this purpose.

VI.
PUPIL SUPPORT SERVICES
Upon formal request as required by law, the school district will provide pupil support services in the form of health services and counseling and guidance services to a home-schooled child as provided by Minn. Stat. § 123B.44 and Minn. Rules Chapter 3540.  The school district is not required to expend an amount for any of these purposes that exceeds the amount it receives pursuant to Minn. Stat. §§ 123B.40 to 123B.48 for any of these purposes.

VII.
EXTRACURRICULAR ACTIVITIES
Resident pupils who receive instruction in a home school (where five or fewer students receive instruction) may fully participate in extracurricular activities of the school district on the same basis as other public school students (Minn. Stat. §§ 123B.36, Subd. 1 and 123B.49, Subd. 4).

VIII.
SHARED TIME PROGRAMS

Enrollment in class offerings of the school district.


A.
A home-schooled child who is a resident of the school district may enroll in classes in the school district as a shared time pupil on the same basis as other nonpublic school students.  The provisions of this policy shall not be determinative of whether the school district allows the enrollment of any pupils on a shared-time basis.


B.
The school district may limit enrollment of shared-time pupils in such classes based on the capacity of a program, class, grade level, or school building.  The school board and administration retain sole discretion and control over scheduling of all classes and assignment of shared time pupils to classes.

IX.
OPTIONAL COOPERATIVE ARRANGEMENTS

A.
Activities.



1.
Minnesota State High School League sponsored activities (where six or more students receive instruction in the home school).




A home school which is a member of the Minnesota State High School League may request that the school district enter into a cooperative sponsorship arrangement as provided in Minnesota State High School League Rule 403.00. The approval of such an arrangement shall be at the discretion of the school board.


a.
The home school must become a member of the Minnesota State High School League in accordance with the rules of the Minnesota State High School League.


b.
The home school is solely responsible for any costs or fees associated with its application for and/or subsequent membership in the Minnesota State High School League.

c.
The home school is responsible for any and all costs associated with its participation in a cooperative sponsorship arrangement as well as any school district activity fees associated with the Minnesota State High School League activity.



2.
Non-Minnesota State High School League activities where six or more students receive instruction in the home school).



     A home-schooled child may participate in non-Minnesota State High School League activities offered by the school district upon application and approval from the school board to participate in the activity and the payment of any activity fees associated with the activity.  However home school students may not be charged higher activity fees than other public school students.  An approval shall be granted at the discretion of the school board.


B.
Transportation services.



1.
The school district may provide nonpublic nonregular transportation services to a home-schooled child.



2.
The school board of the school district retains sole discretion and control and management of scheduling routes, establishment of the location of bus stops, manner and method of transportation, control and discipline of school children, and any other matter relating to the provision of transportation services.

Legal References:
Minn. Stat. § 124D.03 (Enrollment Options Program)




Minn. Stat. § 120A.22 (Compulsory Instruction)




Minn. Stat. § 120A.24 (Reporting)




Minn. Stat. § 120A.26 (Enforcement and Prosecution)




Minn. Stat. § 123B.49 (Cocurricular and Extracurricular Activities)




Minn. Stat. § 121A.15 (Health Standards; Immunizations; School Children)

Minn. Stat. § 123B.36 (School Boards may require fees)




Minn. Stat. § 123B.41 (Definitions)

Minn. Stat. § 123B.42 (Textbooks, Individual Instruction Material, Standard Tests)




Minn. Stat. § 123B.44 (Provision of Pupil Support Services)




Minn. Stat. § 123B.92 (Transportation Aid Entitlement)




Minn. Rules Chapter 3540 (Textbooks, Individualized Instruction Materials, Standardized Tests)

Cross References:
MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students)




MSBA/MASA Model Policy 510 (School Activities)

Approved:
02/08/99

Revised:
04/24/00
Reviewed:
04/28/03

Revised:
06/13/05

Reviewed:  
02/23/09

· 610  Field Trips
Policy 610

FIELD TRIPS
I.
PURPOSE
The purpose of this policy is to identify through criteria the components of a school sponsored trip and outline the general process to be followed for review and approval of trip requests.

II.
GENERAL STATEMENT OF POLICY
It is the general expectation of the school board that all student trips will be well planned, conducted in an orderly manner and safe environment, and will relate directly to the objectives of the class or activity for which the trip is requested.  Student trips will be categorized within two general areas:


A.
Instructional Trips
1)
Take place during the school day

2)
Require participation as part of the class objectives
3)
Have no request for student financial contributions

4)
Will be approved by the building principal

5)
Require that all rules of conduct and discipline shall apply

B. Supplementary Trips
1)
Take place during the school day or outside the regular school day

2)
Establish participation as voluntary

3)
May request financial contribution by participants

4)
Require that all rules of conduct and discipline shall apply

1.
Overnight Trips - Academic 

(a)
Are supplementary in nature

(b)
Require approval by the building principal and superintendent

(c)
Must be submitted for application through a process that includes identifying the student objectives, relationship to educational program, itinerary, procedures for selection of chaperones, background information on any outside agencies being used and an itemized cost to the students

(d)
Will have a ratio of 1 chaperone to every 15 students.  50% of the chaperones must be staff from the subject area or building and will include the trip coordinator or his/her designee. Only adults designated as chaperones may participate in trips coordinated or arranged through the school district. 

(e) May contract with outside agencies that are proven reputable and long-standing

(f)
Shall charge no more than a $10 per participant administrative fee to cover expenses (i.e. substitute teachers and clerical duties).

(g)
Travel costs for chaperones will be covered through the participant financial contributions.

(h)
Must document student permission forms signed by a parent/guardian.  

(i)
Will be coordinated by the director of community education  activities or his/her designee from the licensed administrative staff.

(j)
Must be supplemental to curriculum not imbedded in curriculum

(k)
Cannot be scheduled to replace more than one instructional day without School Board superintendent approval

(l)
Will communicate information to parents through school or on school district letterhead from the trip coordinator

(m)
Must account for finances through a school district activity account

(n)
Coordinator will arrange for the training of chaperones and communication of guidelines that include the requirement of all chaperones to refrain from alcohol consumption during the trip. 

(o)
International travel will identify only destinations that are politically secure and safe.

(p)   Request for trip needs to come to board superintendent for approval prior to money being invested

(q)   Reach out to students who may be unable to attend based on ability to pay

(r)     Demonstrate educational value of the trip , especially when it involves use of scheduled school days – add learning objectives as supplemental to the curriculum, describe the degree of educational use of the time

(s)   Make provisions for background check for any adults associated with the trip.

2.
Overnight Trips – Co-Curricular Based 

(a) Are supplementary in nature

(b) Require approval by the building principal or activity director

(c) Must be submitted for application through a process that includes identifying the student objectives, relationship to activity, itinerary, procedures for selection of chaperones, background information on any outside agencies being used and an itemized cost to the students  must be submitted for application to the superintendent at least six weeks prior to the last day of commitment has to be made to an outside agency (commitment usually made to travel agentm, hotel, and/or host.  The application must include indentifying the student objectives, relationship to education program, itineray, procedures for selection of chaperones, background information on any outside agencies being used and an itemized cost to the students.
(d) Will have a ratio of 1 chaperone to every 15 students.  50% of the chaperones must be staff from the activity or building and will include the activity coach or advisor and an administrative designee if more than 30 students are participating.  

(e) Must contract with outside agencies that are proven reputable and long-standing

(f) Shall charge no more than a $10 per participant administrative fee to cover expenses (i.e. substitute teachers and clerical duties).

(g) Must document student permission forms signed by a parent/guardian.

(h) Will be coordinated by the director of activities or his/her designee from the licensed administrative staff.

(i) Cannot be scheduled to replace more than one instructional day without School Board superintendent approval (MSHSL State tournament participation is excluded from this requirement)

(j) Information will be communicated to parents through school and on school district letterhead

(k) Financial accounting must be through a school district activity account

(l) Coordinator will arrange for the training of chaperones and communication of guidelines that include the requirement of all chaperones to refrain from alcohol consumption during the trip.

(m) International travel will identify only destinations that are politically secure and safe.

(n) Request for trip needs to come to board superintendent for approval prior to money being invested

(o) Reach out to students who may be unable to attend based on ability to pay

(p) Demonstrate educational value of the trip , especially when it involves use of scheduled school days – add learning objectives as supplemental to the curriculum, describe the degree of educational use of the time

(q) Make provisions for background check for any adults associated with the trip.

Legal References:
Minn. Stat. § 120.74 (Prohibited Fees)

Adopted:      August 28, 1995
Reviewed:    October 13, 1997

Reviewed:    April 24, 2000

Reviewed:    April 23, 2001

Reviewed:    06/13/05

Revised:       01/18/07

Revised:       02/23/09
· 509  Open Enrollment

Policy 509

ENROLLMENT OF NONRESIDENT STUDENTS

I. PURPOSE

The school district desires to participate in the Enrollment Options Program established by Minn. Stat (1240.03.  It is the purpose of this policy to set forth the application and exclusion procedures used by the school district in making said determination.

II. GENERAL STATEMENT OF POLICY

A. Eligibility

Applications for enrollment under the Enrollment Options (Open Enrollment) Law will be approved provided that acceptance of the application will not exceed the capacity of a program, class, grade level, or school building as established by school board resolution and provided that:

1. space is available for the applicant under enrollment cap standards established by school board policy or other directive;
2. in considering the capacity of a grade level, the school district may only limit the enrollment of nonresident students to a number not less than the lesser of: (a) one percent of the total enrollment at each grade level in the school district; or (b) the number of school district resident students at that grade level enrolled in a nonresident school district in accordance with Minn. Stat. (1240.03; and
3. the applicant is not otherwise excluded by action of the school district because of previous conduct in another school district..
B.   Standards that may be used for rejection of application.  In addition to the provisions of Paragraph II.A., the school district may refuse to allow a pupil who is expelled under Section 121A.45 to enroll during the term of the expulsion if the student was expelled for:

1.
possessing a dangerous weapon, including a weapon, device, instruments, material, or substance, animate or inanimate, that is used for, or is readily capable of, causing death or serious bodily injury, with the exception of a pocket knife with a blade less that two and one-half inches in length, at school or a school function;

2.
possessing or using an illegal drug at school or a school function;

3.
selling or soliciting the sale of a controlled substance while at school or a school function; or

4.
committing a third-degree assault involving assaulting another and inflicting substantial bodily harm.

C. Standards that may not be used for rejection of application:  

1.
previous academic achievement of a student;

2.
athletic or extracurricular ability of a student;

3.
disabling conditions of a student;

4.
a student’s proficiency in the English language; 

5.
the student’s district of residence; or 

6.
previous disciplinary proceedings involving the student.  This shall not preclude the school district from proceeding with exclusion as set out in Section E. of this policy.

D. Application

The student and parent or guardian must complete an Application for Enrollment School District Enrollment Options Program developed by the Minnesota Department of Education.  (that enrollment form follows this policy)
E.  Exclusion

1. Administrator’s initial determination

If a school district administrator knows or has reason to believe that an applicant has engaged in conduct that has subjected or could subject the applicant to expulsion or exclusion under law or school district policy, the administrator will transmit the application to the superintendent with a recommendation of whether exclusion proceedings should be initiated.

2. Superintendent’s review

The superintendent may make further inquiries.  If the superintendent determines that the applicant should be admitted, he or she will notify the applicant and the school board chair.  If the superintendent determines that the applicant should be excluded, the superintendent will notify the applicant and determine whether the applicant wishes to continue the application process.  Although an application may not be rejected based on previous disciplinary proceedings, the school district reserves the right to initiate exclusion procedures pursuant to the Minnesota Pupil Fair Dismissal Act as warranted on a case-by-case basis.

F. 
Termination of Enrollment
1.
The school district may terminate the enrollment of a nonresident student enrolled under an enrollment options program pursuant to Minn. Stat. § 124D.03 or 124D.08 at the end of a school year if the student meets the definition of a habitual truant, the student has been provided appropriate services for truancy under Minn. Ch. 260A, and the student’s case has been referred to juvenile court.  A “habitual truant” is a child under 16 years of age who is absent from attendance at school without lawful excuse for seven school days if the child is in elementary school or for one or more class periods on seven school days if the child is in middle school, junior high school or high school, or a child who is 16 or 17 years of age who is absent from attendance at school without lawful excuse for one or more class periods on seven school days and who has not lawfully withdrawn from school under Minn. Stat. § 120A.22, Subd. 8.

2.
The school district may also terminate the enrollment of a nonresident student over 16 years of age if the student is absent without lawful excuse for one or more periods on 15 school days and has not lawfully withdrawn from school under Minn. Stat. § 120A.22, Subd. 8.

G.   Open Enrollment Student Transportation

Current law assigns the responsibility to provide transportation from the home of the open enrollment student to the nonresident school district boundary to the parent(s).  However, the law also permits the nonresident school district to provide transportation from the student’s home to the school they will be attending under the open enrollment program.  The circumstances for authorizing this transportation service is outlined in M.S. 123.39.  The provision of this authorized transportation service is permissive and as such the Board desires to consider interdistrict relations as well as limiting the strain providing this service could have one the transportation system of District 721.  The School Board has approved a procedure to implement the state authorized transportation service.  The procedure is as follows:

1.  Open enrollment students may be transported if the pick-up and the drop-off points are on or along regularly established routes:
2. The superintendent may authorize the transporting of students that live up to one mile off regularly established routes with the mutual consent of the resident school district superintendent; and the School Board will act upon open enrollment transportation service requests not covered by items 1 and 2 of this policy on a case by case basis.
Legal Reference:
Minn. Stat. (120.062, Subds. 4, 6 and 7 (Enrollment Options Program)


Minn. Stat. (126.22 (High School Graduation Incentives Program)


Minn. Stat. (127.39 (The Pupil Fair Dismissal Act of 1974)


Op. Minn. Atty. Gen. No. 169-f (August 13, 1986)
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·   509A  Registration of Students under Open Enrollment who have missed the statutory deadline
509A

Registration of Students under Open Enrollment 

who have missed the Statutory Deadline

I. Purpose

The purpose of the policy is to obtain proper placement of students who enroll under the agreement among schools boards or the non-resident agreement

II. General Statement of policy

A.  At the time of registration and in the situation of a non-resident agreement or an agreement among school boards, a parent or guardian shall be informed of our three day transition period.  The three days shall be weekdays in which the school offices are open, typically referred to as “regular business days”.

B. The three day transition period shall officially start at the point in which New Prague Area Schools has secured the proper student(s) information from the school that the student(s) has (have) most recently attended.  Parents are encouraged to contact these schools in order to expedite the transfer of this information.

C. The purpose of the three days is to provide time to inform students and parents of the opportunities at New Prague Area Schools and to provide time to allow proper placement of the students.

D. The three day transition period shall be the maximum amount of time the school district has to accomplish the task of placement unless the parents or guardians agree to an alternate date.  The school district, at its discretion, may choose to allow the student(s) to attend prior to the expiration of the three days.

E. Transient students by definition shall be considered resident students, and therefore granted immediate access and placement.

Adopted:   02/23/09
· Strategic Leadership
· MRVSEC
· Dates to Note
	EVENT
	DATE
	LOCATION
	TIME

	School Board
	
	
	

	Regular Meeting
	February 9, 2009
	Board Room – CEC Bldg
	6:30 pm

	Regular Meeting
	February 23, 2009
	Board Room – CEC Bldg
	6:30 pm

	Regular Meeting
	March 9, 2009
	Board Room – CEC Bldg
	6:30 pm

	Regular Meeting
	March 23, 2009
	Board Room – CEC Bldg
	6:30 pm

	REMINDERS
	
	
	

	 “I Love to Read” Month
	February –
	
	

	Planning Session – Group planning session for facility long range planning presentation on Feb. 23 board meeting
	February 10
	Falcon Ridge Elementary
	 7:00 pm

	President’s Day
	February 16
	No school
	

	District “K” Registration  for 2009-2010 School Year 


	Feb. 19
	(at all 3 elementarys)
	5 – 7:30 p.m.

	Panorama of Bands Concerts

All bands – grades 5-12
	February 22
	High School Gym
	2:00

	Science Fair 2009
	March 14
	High School Gym
	

	Missota Music Festival
	April 24, 2009
	New Prague High School
	

	Sub Committee Meetings
	
	
	

	Strategic Leadership
	  
	CEC Conference Room
	5:30 pm

	Review – Evaluation  & Policy
	February 17, 2009
	CEC Conference Room
	7:30 am

	Executive Board
	February 13, 2009
	CEC Conference Room
	8:00 am

	 MRVSEC
	3rd Weds. of Month
	Jordan MRVSEC Bldg
	 

	PAC DATES for School year 
	
	
	

	High School (Reed, Pint)
	March 30, 2009 
	HS lecture room
	 6:30 p.m

	Middle School (Dvorak, Reed)
	February  9, 2009  

CANCELLED

March  30, 2009
	
	

	Eagle View (Pint, Walerius)
	January 15, 2009

March 12, 2009
	
	

	Falcon Ridge (Walerius, Carlson)
	 March 5, 2009 

 April 16 , 2009 
	Media Center
	6:30-8 p.m.

	Raven Stream (Beckius, Walerius)
	February 17, 2009  

March 12, 2009

April 16, 2009 
	
	

	MRVSEC (Havlicek, Dvorak-backup)
	3rd Weds. of Month
	Jordan MRVSEC Bldg
	

	SEPAC  (Havlicek, Dvorak)
	February 26

April 23
	SPED Conference Room  
	9:00 am

6:30 pm

6:30 pm

	
	
	
	

	Building Info
	
	
	

	High School
	
	
	

	 
	 
	 
	

	Middle School
	
	
	

	 
	 
	 
	 

	Eagle View

Falcon  Ridge   

Raven Stream
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