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District Population Certification
	 
	2000
	2001
	2002
	2003
	2004
	2005
	2006
	2007
	2008
	2009
	Total 00-09
	Demographic Factor
	Total Since 2000 Census

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	City of New Prague
	63
	93
	77
	192
	287
	151
	120
	99
	13
	6
	1101
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	City of Lonsdale
	0
	1
	6
	63
	102
	109
	28
	31
	7
	0
	347
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	LeSueur County
	27
	28
	23
	6
	17
	12
	6
	4
	1
	3
	127
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	City of New Market
	73
	97
	33
	67
	111
	42
	21
	52
	4
	6
	506
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Scott County Townships
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Belle Plaine
	2
	0
	3
	10
	11
	1
	11
	2
	3
	0
	43
	 
	 

	Cedar Lake
	34
	40
	24
	35
	23
	42
	20
	7
	11
	3
	239
	 
	 

	Helena
	18
	18
	12
	11
	19
	16
	15
	3
	6
	1
	119
	 
	 

	New Market
	17
	14
	8
	17
	24
	2
	28
	3
	4
	3
	120
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Rice County Townships
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Wheatland
	N/I
	9
	2
	4
	8
	24
	4
	2
	0
	1
	54
	 
	 

	Webster
	N/I
	2
	0
	8
	12
	 
	9
	1
	1
	2
	35
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	530.4

	Totals
	234
	302
	188
	413
	614
	399
	262
	204
	50
	25
	2691
	2.6
	6801.6

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Certified District Population
	13013.4
	13798.6
	14287.4
	15361.2
	16957.6
	17995.0
	18676.2
	19206.6
	19336.6
	19401.6
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	State information from 2000 was 12405 residents
	
	 

	 
	 
	
	 
	 
	 
	without the estimated 234 permits that year.


NEW PRAGUE AREA SCHOOLS
Operations Department

405 1st Avenue NW

New Prague, MN  56071

952-758-1717 952-758-1779  Fax

www.np.k12.mn.us

Mr. Thomas Gillaspy, State Demographer

Minnesota Planning Office

300 Centennial Office Building

658 Cedar Street

St. Paul, MN  55155

Dear Mr. Gillaspy,

At the regular meeting of the New Prague School Board on ___________the board accepted the district certifying the total district population as of ______________ at:

19401.6

Please review this figure with your information and calculations and certify this in computing state aids amounts for those Community Services programs affected.

Sincerely,

Tim Rybak

Operations Director

Cc:  Amy Eich

· Committee Reports

· Superintendent Report

· Good News
· Executive Committee
· K-4, 5-6, 7-8, 9-12 option
· Review - Evaluation & Policy 
First Reading of Policies:
· Policy 202 School Board Officers
Policy 202 

SCHOOL BOARD OFFICERS 

I. PURPOSE 

School board officers are charged with the duty of carrying out the responsibilities entrusted to them for the care, management, and control of the public schools of the school district. The purpose of this policy is to delineate those responsibilities. 

II. GENERAL STATEMENT OF POLICY 

The school board shall meet annually and organize by selecting a chair, a clerk, a treasurer and such other officers as determined by the school board. At its option, the school board may appoint a vice-chair to serve in the temporary absence of the chair. 

The school board shall appoint a superintendent who shall be an ex officio, nonvoting member of the school board. 

III. ORGANIZATION 

The school board shall meet annually on the first Monday in January, or as soon thereafter as practicable, and organize by selecting a chair, a clerk, a treasurer, and such other officers as determined by the school board. These officers shall hold office for one year and until their successors are elected and qualify. 

A. The persons who perform the duties of clerk and treasurer need not be members of the school board. 

B. The school board by resolution may combine the duties of the offices of clerk and treasurer in a single person in the office of business affairs. 

C.  Set official Board Meeting Days, Times and Locations 

D.  Set Board Salaries - including those of the Board members, Clerk, Chairperson and Treasurer 
E.  Designate Legal Counsel 

F.  Designate Auditor when needed 

G.  Consider MSBA Membership 

H.   Consider Committee Assignments 

IV. OFFICER’S RESPONSIBILITIES 

A.  Chair 
1.  The chair when present shall preside at all meetings of the school board, countersign all orders upon the treasurer for claims allowed by the school board, represent the school district in all actions and perform all duties a chair usually performs. 

2.  In case of absence, inability, or refusal of the clerk to draw orders for the payment of money authorized by a vote of the majority of the school board to be paid, the chair may draw the orders, or the office of the clerk may be declared vacant by the chair and treasurer and filled by appointment. 

B.  Treasurer. 

1.  The treasurer shall deposit the funds of the school district in the official depository. 

2.  The treasurer shall make all reports which may be called for by the school board and perform all duties a treasurer usually performs. 

3.  In the event there are insufficient funds on hand to pay valid orders presented to the treasurer, the treasurer shall receive, endorse, and process the orders in accordance with Minn. Stat. § 124.06  123B.12. 

C.  Clerk. 

1.  The clerk shall keep a record of all meetings in the books provided. 

2.  Within three days after an election, the clerk shall notify all persons elected of their election. 

3.  On or before August 15 of each year, the clerk shall: 

a)  file with the school board a report of the revenues, expenditures and balances in each fund for the preceding fiscal year. 

b)  make and transmit to the commissioner certified reports, showing: 

(1) condition and value of school property; 

 (2) revenues and expenditures in detail, and such other financial information required by law, rule, or as may be called for by the commissioner; 

(3) length of school term and enrollment and attendance by grades; and 

(4) other items of information as called for by the commissioner. 

4.  The clerk shall enter into the clerk’s record book copies of all reports and of the teachers’ term reports, and of the proceedings of any meeting, and keep an itemized account of all expenses of the school district. 

5.  The clerk shall furnish to the county auditor, on or before October 10, an attested copy of the clerk’s record, showing the amount of money voted by the school district or the school board for school purposes. 

6.  The clerk shall draw and sign all orders upon the treasurer for the payment of money for bills allowed by the school board for salaries of officers and for teachers’ wages and all claims, to be countersigned by the chair. 

7.  The clerk shall perform such duties as required by the Minnesota Election Law or other applicable laws relating to the conduct of elections. 

D.  Vice-Chair 
1.  The vice-chair shall perform the duties of the chair in the event of the chair’s temporary absence. 

2.  The vice chair shall preside over the Committee of the Whole.

      E.  Parliamentarian
1.  The Parliamentarian shall become familiar with the written rules and customs of the organization. 

2.  The parliamentarian can offer suggestions to streamline meetings, provide information on updating bylaws and other governing documents, serve as professional presiding officer if necessary, and make other suggestions to assist your organization in becoming more effective and efficient.

Legal References: 

Minn. Stat. § 123.34 (officers) 

Minn. Stat. § 124.06 (finance)) 

Minn. Stat. § 124A.03 (Referendum Revenue) 

Minn. Stat. Ch. 205A (School District Elections) 

Approved: 07/25/96 
Revised:    01/13/97 
Revised:    04/27/98 
Revised:    12/15/99 
Reviewed: 02/28/00 

Revised:    03/28/05

Revised:   12/08/05

Revised:  June 8, 2009
· Policy 203.2 Order of the Regular School Board Meeting
Policy 203.2
ORDER OF THE REGULAR SCHOOL BOARD MEETING
I.
PURPOSE
The purpose of this policy is to ensure consistency in the order of business at regular school board meetings.

II.
GENERAL STATEMENT OF POLICY
It is the policy of the school board to consider matters that come before it in a consistent and orderly manner.

III.
ORDER

A.
The school board shall conduct an orderly school board meeting.  The school board will, at all regular school board meetings, follow an agenda order similar to:

I. CALL TO ORDER

II. ROLL CALL

III. OPEN FORUM

IV. APPROVAL OF AGENDA

V. CONSENT AGENDA
VI. ACTION ITEMS

VII. MOTION FOR BOARD TO ACT AS COMMITTEE OF THE WHOLE

VIII. COMMITTEE ITEMS

IX. MOTION FOR COMMITTEE TO RISE

X. MOTION TO ACCEPT COMMITTEE RECOMMENDATIONS

XI. ADJOURNMENT


B.
Items in this order may be considered as part of a consent agenda.


C
The school board may depart from the order of business with the consent of the majority of members present.

Legal References:
Minn. Stat. § 123.33, Subd. 6   123B.09 subd 7(School Board Powers)

Cross Reference:
MSBA/MASA Model Policy 203 (Operation of the School Board

 - Governing Rules)

MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda)

MSBA/MASA Model Policy 203.6 (Consent Agendas)

Adopted:
02/28/00

Revised:
01/21/03

Reviewed:
12/08/05

Revised:
June 8, 2009

· Policy 203.5 School Board Meeting Agenda
Policy 203.5
SCHOOL BOARD MEETING AGENDA
I.
PURPOSE
The purpose of this policy is to provide procedures for the preparation of the school board meeting agenda to ensure that the school board can accomplish its business as efficiently and expeditiously as possible.

II.
GENERAL STATEMENT OF POLICY
It is the policy of the school board that school board meetings shall be conducted in a manner to allow the school board to accomplish its business while allowing reasoned debate and discussion of each matter to be acted upon.

III.
PROCEDURES

A.
While all school board members may provide input, it shall be the responsibility of the school board chair and superintendent to develop, prepare and arrange the order of items for the tentative school board meeting agenda for each school board meeting.


B.
Persons wishing to place an item on the agenda must make a request to the school board chair or superintendent in a timely manner. The person making the request is encouraged to state the person’s name, address, purpose of the item, action desired and pertinent background information.  The chair and superintendent shall determine whether to place the matter on the tentative agenda.


C.
The tentative agenda and supporting documents shall be sent to the school board members  two (2) working days  prior to the day of the scheduled Board meeting.

D. Items may only be added to the agenda by a motion adopted at the meeting.  If an added item is acted upon, the minutes of the school board meeting shall include a description of the matter.

E. At least one copy of any printed materials relating to the agenda items of the meeting prepared or distributed by or at the direction of the school board or its employees and: (i) distributed at the meeting to all members of the governing body; (ii) distributed before the meeting to all members; or (iii) available in the meeting room to all members shall be available in the meeting room for inspection by the public while the school board considers their subject matter.  This does not apply to materials classified by law as other than public or to materials relating to the agenda items of a closed meeting.

Legal References:
Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)




Minn. Stat. § 13D.01, Subd. 6 (Open Meeting Law) 
Cross Reference:
MSBA/MASA Model Policy 203 (Operation of the School Board




- Governing Rules)

MSBA/MASA Model Policy 203.2 (Order of the Regular School Board Meeting)

MSBA/MASA Model Policy 203.6 (Consent Agendas)

MSBA/MASA Model Policy 204 (School Board Meeting Minutes)

MSBA/MASA Model Policy 207 (Public Hearings)

Revised:  
01/12/04

Reveiwed:
12/08/05

Revised:
June 8, 2009

· Policy 203.6 Consent Agendas
Policy 203.6

CONSENT AGENDAS
I.
PURPOSE
The purpose of this policy is to allow the use of a consent agenda.

II.
GENERAL STATEMENT OF POLICY
In order for a more efficient administration of school board meetings, the school board may elect to use a consent agenda for the passage of non-controversial items or items of a similar nature.

III.
CONSENT AGENDAS

A.
The superintendent, in consultation with the school board chair, may place items on the consent agenda.  By using a consent agenda, the school board has consented to the consideration of certain items as a group under one motion.  Should a consent agenda be used, an appropriate amount of discussion time will be allowed to review any item upon request.


B.
Consent items are those which usually do not require discussion or explanation prior to school board action, are non-controversial and/or similar in content, or are those items which have already been discussed and/or explained and do not require further discussion or explanation.  Such agenda items might include ministerial tasks such as, but not limited to, the approval of the agenda, approval of previous minutes, approval of bills, approval of reports, etc.  These items might also include similar groups of decisions such as, but not limited to, approval of staff contracts, approval of maintenance details for the school district buildings and grounds or approval of various schedules.


C.
Items shall be removed from the consent agenda by a timely request by an individual school board member for independent consideration.  A request is timely if made prior to the vote on the consent agenda.  The request does not require a second or a vote by the school board.  An item removed from the consent agenda will then be discussed and acted on separately immediately following the consideration of the consent agenda.


D.
Consent agenda items are approved en masse by one vote of the school board.  The consent agenda items shall be separately recorded in the minutes.

Legal References:
Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)

Cross References:
MSBA/MASA Model Policy 203.2 (Order of the Regular School Board Meeting)

MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda)

MSBA/MASA Model Policy 204 (School Board Meeting Minutes)

Adopted:         4/27/98

Reviewed:  
 2/28/00
Revised      
 01/12/04

Reviewed:
12/08/05

Revised:
June 8, 2009
· Policy 209 Board's Code of Ethics
Policy 209
BOARD'S CODE OF ETHICS
I. PURPOSE
The purpose of this policy is to assist school board members in recognizing the role of individual school board members and the contribution that each must make to develop an effective and responsible school board.

II. GENERAL STATEMENT OF POLICY
Each school board member shall follow the code of ethics stated in this policy.

A. AS A MEMBER OF THE SCHOOL BOARD I WILL:
1. Listen.

2. Recognize the integrity of my predecessors and associates.

3. Appreciate the merit of their work.

4. Be motivated only by a desire to serve the pupils of my district.

5. Attempt to inform myself on the proper duties and functions of a school board member.

6. Recognize that it is my responsibility, together with other school board members, to see that the schools are properly run, not to run them myself.

7. Work through the administration employees of the school board – not over or around them.

8. Recognize that school business may be legally transacted only in an open meeting of the school board.

B. IN PERFORMING THE PROPER FUNCTIONS OF A SCHOOL BOARD MEMBER I WILL:
1. Perform under education policies unless necessity requires otherwise.

2. Function in meeting the legal responsibility that is mine as part of a policy forming body – not as an administrative officer.

3. Consider myself a trustee of public education and do my best to protect, conserve, and advance its progress.

C. TO MAINTAIN RELATIONS WITH OTHER MEMBERS OF THE SCHOOL BOARD I WILL:
1. Respect the right of others to have and express opinions.

2. Recognize that authority rests with the school board in legal session—not with the individual members of the school board except as authorized by law.

3. Make no disparaging remarks, in or out of school board meetings, about other members of the school board or their opinions.

4. Attend meetings with an open mind to agenda items and the views/information presented.

5. Make decisions in school board meetings only after all sides of debatable questions have been presented.

6. Delegate details of school board action to administrative employees.

7. Recognize that special committees serve only in an advisory capacity to the school board.

D. IN MEETING MY RESPONSIBILITIES TO MY COMMUNITY I WILL:
1. Attempt to appraise both the present and future educational needs of the school district.

2. Attempt to obtain adequate financial support for the school program.

3. Interpret the needs and attitudes of the community and do my best to translate them into the educational program of the school district.

4. Consider it an important responsibility to interpret the educational program of the school as it relates to the needs of the community.

5. Insist that business transactions of the school district be on an ethical, open, and above board basis.

E. IN WORKING WITH THE SUPERINTENDENT OF SCHOOLS AND STAFF I WILL:

1. Hold the superintendent responsible for the administration of the school district.

2. Give the superintendent authority commensurate with the responsibility.

3. Assure that the school district will be administered by the best professional personnel available.

4. Consider the recommendation of the superintendent in the appointment of all employees.

5. Participate in school board action after considering the recommendation of the superintendent and only after the superintendent has furnished adequate information supporting the recommendation.

6. Expect the superintendent to keep the school board adequately informed at all times through both oral and written reports.

7. Spend adequate time in school board meetings on educational policies.

8. Give the superintendent counsel and advice.

9. Recognize the status of the superintendent as an ex officio member of the school board. 

10. Refer all complaints to the proper administrative officer or insist that they be presented in writing to the whole school board.

11. Present any personal criticisms of employees to the superintendent.

12. Provide support for the superintendent and employees of the school district so they may perform their proper functions on a professional level.

F. IN FULFILLING MY LEGAL OBLIGATIONS AS A SCHOOL BOARD MEMBER I WILL:

1. Comply with all federal, state and local laws relating to my function as a school board member.

2. Comply with all school district policies as adopted by the school board.

3. Abide by all rules and regulations as promulgated by the Minnesota Department of Education and other federal and state agencies with jurisdiction over school districts.
Legal References:
Minn. Stat. § 123B.02, Subd 1 (School Board Powers)




Minn. Stat. § 123B.09 (School Board Powers)

Minn. Stat. § 123B.143, Subd. 1 (Superintendent)




Minn. Stat. 123.35, Subd. 1 (School District Powers)

Cross References:
MSBA Service Manual, Chapter 1, School Board Member Code of Ethics

Reviewed:
01/22/01

Adopted:
03/12/01

Revised:
08/09/04

Revised:
June 8, 2009
· Policy 302 Superintendent











Policy 302

SUPERINTENDENT
I.
PURPOSE
The purpose of this policy is to recognize the importance of the role of the superintendent and the overall responsibility of that position within the school district.

II.
GENERAL STATEMENT OF POLICY
The school board shall employ a superintendent who shall serve as an ex officio, nonvoting member of the school board and as chief executive officer of the school system.

III.
GENERAL RESPONSIBILITIES
A. The superintendent shall be an ex officio, nonvoting member of the school board.
B. The superintendent is responsible for the management of the schools, the administration of all school district policies, and is directly accountable to the school board.

C. The superintendent may delegate responsibilities to other school district personnel, but shall continue to be accountable for actions taken under such delegation.

D. Where responsibilities are not specifically prescribed, nor school board policy applicable, the superintendent shall use personal and professional judgment, subject to review by the school board.

E. The superintendent shall perform the following:
a.
visit and supervise the schools in the school district, report and make recommendations about their condition when advisable or on request by the school board;

b.
recommend to the school board employment and dismissal of teachers;

c.
superintend school grading practices and examinations for promotions;

d.
make reports required by the commissioner; and

e.
perform other duties prescribed by the school board.

Legal References:
Minn. Stat. § 123B.143, Subd. 9 (Superintendent)

Cross References: 
MSBA/MASA Model Policy 304 (Superintendent Contract, Duties, and Evaluation)




MSBA Service Manual, Chapter 3, Superintendent of Schools

Approved:
01-13-97

Reviewed:
04/24/00

Revised:
01/12/04

Reviewed:
9/8/08

Revised:
June 8, 2009
· Strategic Leadership – no  meeting
· MRVSEC
· Dates to Note
	EVENT
	DATE
	LOCATION
	TIME

	School Board
	
	
	

	Regular Meeting
	May 26, 2009  
	Board Room – CEC Bldg
	6:30 pm

	Regular Meeting
	June 8, 2009
	Board Room – CEC Bldg
	6:30 pm

	Work Session
	Wed., June 10, 2009
	Board Room – CEC Bldg
	5:00 – 7:00

	Regular Meeting
	July 13, 2009
	Board Room – CEC Bldg
	6:30 pm

	Regular Meeting
	August 10, 2009
	Board Room – CEC Bldg
	6:30 pm

	Regular Meeting
	August 24, 2009
	Board Room – CEC Bldg
	6:30 pm

	REMINDERS
	
	
	

	Joan Anderson Retirement Party
	May 26
	Catholic Workman Building
	4:15 to 6:15 pm

	Last Day Students
	June 4
	
	

	Student Recognition Ceremony – Spring Term
	June 8
	CEC Board Room
	TBD

	Board Work Session


	Wed.  June 10, 2009
	CEC Board Room
	5:00 – 7:00 pm
	
	

	Sub Committee Meetings
	
	
	

	Strategic Leadership
	  TBD
	CEC Conference Room
	TBD

	Review – Evaluation  & Policy
	 June 2, 2009
	CEC Conference Room
	7:30 am

	
	 June 16, 2009
	CEC Conference Room
	7:30 am

	Executive Board
	May 29, 2009
	CEC Conference Room
	8:00 am

	
	June 12, 2009
	CEC Conference Room
	8:00 am

	 MRVSEC
	3rd Weds. of Month
	Jordan MRVSEC Bldg
	 

	PAC DATES for School year 
	
	
	

	High School (Reed, Pint)
	  
	HS lecture room
	 

	Middle School (Dvorak, Reed)
	  
	
	

	Eagle View (Pint, Walerius)
	  
	Media Center
	 

	Falcon Ridge (Walerius, Carlson)
	   
	Media Center
	 

	Raven Stream (Beckius, Havlicek)
	   
	
	

	MRVSEC (Havlicek, Dvorak-backup)
	3rd Weds. of Month
	Jordan MRVSEC Bldg
	

	SEPAC  (Havlicek, Dvorak)
	 
	SPED Conference Room  
	 

	
	
	
	

	Building Info
	
	
	

	High School
	
	
	

	Spring Vocal
	May 28
	
	

	Athletic Banquet
	June 1
	
	

	Last Day Seniors
	June 2
	
	

	Graduation rehearsal and BBQ
	June 3
	
	

	Graduation
	June 5
	
	

	Middle School
	
	
	

	
	
	
	

	Eagle View
	
	
	

	
	
	
	

	Falcon  Ridge   
	
	
	

	
	
	
	

	Raven Stream
	
	
	

	
	
	
	

	
	
	
	












