Committee Items   06/08/09
· Budget Reports

· Treasurers report

	New Prague Area Schools
	
	
	
	
	
	
	
	

	Treasurer's Report
	
	
	
	
	
	
	
	
	

	for month ending
	April 30, 2009
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Beginning
	
	
	Ending
	
	
	
	
	

	
	Balance
	Debits
	Credits
	Balance
	
	
	
	
	

	General Fund
	 $     1,931,345.38 
	 $  3,812,498.82 
	 $   3,274,435.65 
	 $     2,469,408.55 
	
	
	
	
	

	Food Service
	 $        213,704.54 
	 $     184,271.94 
	 $      150,279.23 
	 $        247,697.25 
	
	
	
	
	

	Community Services
	 $        255,083.58 
	 $     172,048.30 
	 $      113,310.30 
	 $        313,821.58 
	
	
	
	
	

	Construction
	 $     2,862,956.65 
	 $          8,296.88 
	 $      403,718.77 
	 $     2,467,534.76 
	
	
	
	
	

	Debt Service
	 $     1,127,872.87 
	 $       16,425.10 
	 $           2,565.00 
	 $     1,141,732.97 
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	 $     6,390,963.02 
	 $  4,193,541.04 
	 $   3,944,308.95 
	 $     6,640,195.11 
	
	
	
	
	

	Notes:
	
	
	
	
	
	
	
	
	

	1)  $3,315,690 paid in debt service in January
	
	
	
	
	
	
	

	2) Construction includes about $ 200,000 for Energy Bond, $341,000 for property purchase, and estimated remaining 
$1,500,000 for long-range planning.

	3) Every day Kindergarten transfer not yet made from Community Services to General Fund.
	
	
	
	
	


Cash Flow
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Cash Flow 7 year
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Cash flow
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General Total

	
	
	
	
	
	
	
	
	

	
	
	FOOD 
	COMM
	
	DEBT
	
	
	

	
	GENERAL
	SERVICE
	SERVICES
	CONSTR
	SERVICE
	ACTIVITY
	EXTRA K
	TOTAL

	Jun-01
	$2,375,489 
	$7,021 
	$169,293 
	$19,589 
	$760,478 
	$172,224 
	
	$3,504,053 

	Jul-01
	$1,805,314 
	($7,132)
	$174,188 
	$19,648 
	$258,222 
	$200 
	$0 
	$2,404,405 

	Aug-01
	$2,428,061 
	$45,507 
	$175,212 
	$19,706 
	$270,773 
	$139,019 
	
	$3,078,278 

	Sep-01
	$1,842,440 
	$58,526 
	$132,797 
	$19,826 
	$280,080 
	$163,650 
	
	$2,497,319 

	Oct-01
	$2,423,768 
	$48,282 
	$102,870 
	$5,020 
	$312,969 
	$219,491 
	
	$3,112,400 

	Nov-01
	$1,758,191 
	$46,948 
	$126,273 
	$5,046 
	$1,068,328 
	$259,440 
	
	$3,624,226 

	Dec-01
	$1,774,054 
	$62,236 
	$178,610 
	$5,055 
	$1,203,636 
	$280,066 
	
	$3,503,657 

	Jan-02
	$1,978,582 
	$78,359 
	$179,084 
	$5,056 
	$275,765 
	$203,571 
	
	$270,417 

	Feb-02
	$851,317 
	$56,435 
	$140,229 
	$5,068 
	$285,072 
	$189,983 
	
	$1,528,104 

	Mar-02
	$1,194,077 
	$56,645 
	$171,519 
	$10,879 
	$294,380 
	$202,185 
	
	$1,929,685 

	Apr-02
	$1,475,492 
	$94,712 
	$165,437 
	$520,207 
	$303,687 
	$201,136 
	
	$2,760,672 

	May-02
	$2,028,495 
	$76,144 
	$161,068 
	$509,312 
	($116,148)
	$196,757 
	
	$2,855,629 

	Jun-02
	$889,251 
	$41,334 
	$176,133 
	$502,719 
	$771,461 
	$165,448 
	
	$2,546,347 

	Jul-02
	$913,852 
	$32,691 
	$181,281 
	$321,089 
	$292,017 
	$157,635 
	
	$1,898,566 

	Aug-02
	$3,006,635 
	$120,223 
	$168,791 
	$180,975 
	$316,471 
	$142,107 
	
	$3,935,202 

	Sep-02
	$264,233 
	$113,207 
	$120,033 
	$5,025 
	$336,777 
	$186,688 
	
	$3,403,963 

	Oct-02
	$2,958,255 
	$141,419 
	$76,593 
	$29,551 
	$368,853 
	$232,252 
	
	$3,806,922 

	Nov-02
	$2,828,019 
	$99,302 
	$91,151 
	$29,576 
	$1,101,598 
	$191,628 
	
	$4,341,274 

	Dec-02
	$2,224,893 
	$104,683 
	$133,086 
	$29,598 
	$1,203,570 
	$208,244 
	
	$3,904,074 

	Jan-03
	$1,975,329 
	$141,555 
	$148,312 
	$29,619 
	($229,566)
	$213,332 
	
	$2,278,581 

	Feb-03
	$2,182,606 
	$153,080 
	$103,368 
	$8,856 
	($209,289)
	$186,969 
	
	$2,425,591 

	Mar-03
	$2,387,437 
	$137,941 
	$68,804 
	$8,867 
	($188,982)
	$188,293 
	
	$2,602,360 

	Apr-03
	$2,077,804 
	$125,222 
	$66,423 
	$8,873 
	($168,676)
	$186,885 
	
	$2,296,531 

	May-03
	$2,202,897 
	$131,160 
	$96,289 
	$264 
	$342,435 
	$177,581 
	
	$2,950,626 

	Jun-03
	$1,148,539 
	$83,527 
	$174,443 
	$264 
	$882,379 
	$154,656 
	
	$2,443,807 

	Jul-03
	$806,391 
	$75,588 
	$171,337 
	$264 
	$421,825 
	$151,804 
	
	$1,627,478 

	Aug-03
	$2,869,280 
	$178,458 
	$166,189 
	$264 
	$486,419 
	$147,039 
	
	$3,847,650 

	Sep-03
	$3,193,155 
	$141,843 
	$124,646 
	$264 
	$504,893 
	$207,664 
	
	$4,172,467 

	Oct-03
	$3,262,633 
	$140,161 
	$174,585 
	$264 
	$573,333 
	$222,486 
	
	$4,373,464 

	Nov-03
	$2,534,884 
	$159,213 
	$139,126 
	$264 
	$1,154,667 
	$177,643 
	
	$4,165,797 

	Dec-03
	$2,253,632 
	$129,635 
	$144,943 
	$265 
	$1,422,693 
	$198,470 
	
	$4,149,638 

	Jan-04
	$2,459,941 
	$138,802 
	$186,160 
	$265 
	($93,950)
	$208,287 
	
	$2,899,504 

	Feb-04
	$2,295,518 
	$150,970 
	$126,760 
	$265 
	($70,279)
	$221,577 
	
	$2,724,811 

	Mar-04
	$232,226 
	$174,474 
	$115,678 
	($75,130)
	($70,279)
	$182,209 
	
	$2,649,177 

	Apr-04
	$2,545,787 
	$160,699 
	$133,089 
	($85,686)
	($54,132)
	$195,296 
	
	$2,895,053 

	May-04
	$2,310,783 
	$145,308 
	$92,026 
	($85,685)
	$589,628 
	$190,780 
	
	$3,242,840 

	Jun-04
	$980,533 
	$70,747 
	$76,976 
	($97,935)
	$17,577,856 
	$178,418 
	
	$18,786,596 

	Jul-04
	$1,111,099 
	$60,185 
	$45,683 
	($97,934)
	$17,186,952 
	$177,117 
	
	$18,483,102 

	Aug-04
	$1,127,872 
	$165,220 
	$18,191 
	($97,934)
	$17,252,931 
	$163,492 
	
	$18,629,773 

	Sep-04
	$2,168,912 
	$156,435 
	($56,168)
	($174,593)
	$17,267,440 
	$232,626 
	
	$19,596,622 

	Oct-04
	$2,235,386 
	$150,828 
	($28,859)
	($174,596)
	$17,546,241 
	$247,366 
	
	$19,976,369 

	Nov-04
	$1,462,426 
	$140,729 
	($9,815)
	($180,592)
	$18,152,067 
	$256,222 
	
	$19,821,037 

	Dec-04
	$1,600,200 
	$139,465 
	($29,123)
	($181,941)
	$18,319,076 
	$274,962 
	
	$20,122,639 

	Jan-05
	$1,925,662 
	$180,438 
	($49,150)
	($189,164)
	$16,773,607 
	$275,594 
	
	$18,916,986 

	Feb-05
	$1,767,814 
	$178,042 
	($86,169)
	($224,489)
	$16,788,473 
	$238,043 
	
	$18,661,714 

	Mar-05
	$2,460,207 
	$161,089 
	($118,228)
	$33,899,214 
	$17,570,384 
	$248,966 
	
	$54,221,632 

	Apr-05
	$2,730,813 
	$197,948 
	($126,074)
	$33,885,258 
	$17,591,831 
	$271,933 
	
	$54,551,709 

	May-05
	$2,426,274 
	$198,126 
	($19,156)
	$33,650,750 
	$18,643,301 
	$252,669 
	
	$55,151,964 

	Jun-05
	$1,547,952 
	$128,019 
	$138,494 
	$33,403,809 
	$19,140,506 
	$240,029 
	
	$54,598,808 

	Jul-05
	$1,537,196 
	$115,112 
	$65,059 
	$32,060,875 
	$18,008,637 
	$239,194 
	
	$52,026,072 

	Aug-05
	$2,839,812 
	$170,713 
	$38,957 
	$31,706,859 
	$18,068,364 
	$215,317 
	
	$53,040,022 

	Sep-05
	$3,680,282 
	$230,742 
	($8,059)
	$30,747,165 
	$18,089,647 
	$247,915 
	
	$52,987,692 

	Oct-05
	$3,439,227 
	$203,478 
	$7,973 
	$30,110,827 
	$18,529,139 
	$341,743 
	
	$52,632,388 

	Nov-05
	$2,598,629 
	$253,070 
	$14,679 
	$27,608,058 
	$19,739,392 
	$289,226 
	
	$50,503,054 

	Dec-05
	$2,941,590 
	$262,699 
	$53,886 
	$33,891,581 
	$20,026,756 
	$327,385 
	
	$57,503,897 

	Jan-06
	$2,673,089 
	$280,475 
	$18,725 
	$33,656,547 
	$17,070,601 
	$308,234 
	
	$54,007,670 

	Feb-06
	$2,793,710 
	$273,292 
	($27,539)
	$38,784,379 
	$17,144,289 
	$269,755 
	
	$59,237,886 

	Mar-06
	$3,290,196 
	$314,798 
	($28,855)
	$36,475,802 
	$17,164,698 
	$255,182 
	
	$57,471,821 

	Apr-06
	$3,752,068 
	$296,503 
	($92,435)
	$34,588,306 
	$17,187,408 
	$264,644 
	
	$55,996,494 

	May-06
	$3,821,465 
	$268,297 
	($48,998)
	$32,504,418 
	$18,361,896 
	$263,645 
	$152,350 
	$55,323,072 

	Jun-06
	$3,854,237 
	$157,172 
	$238,548 
	$29,915,152 
	$2,824,062 
	$191,327 
	$22,795 
	$37,193,292 

	Jul-06
	$2,052,327 
	$147,009 
	$178,261 
	$26,853,349 
	$1,462,318 
	($98)
	$23,179 
	$30,716,343 

	Aug-06
	$3,834,568 
	$193,610 
	$155,655 
	$23,788,944 
	$1,523,653 
	($1,630)
	$24,354 
	$29,519,155 

	Sep-06
	$3,241,960 
	$276,086 
	$109,007 
	$21,125,710 
	$1,543,344 
	$0 
	$45,074 
	$26,341,181 

	Oct-06
	$2,241,739 
	$210,596 
	$26,540 
	$21,048,268 
	$1,565,147 
	$0 
	$69,234 
	$25,161,523 

	Nov-06
	$1,472,036 
	$223,121 
	$177,412 
	$19,139,660 
	$3,619,198 
	$0 
	$87,239 
	$24,718,665 

	Dec-06
	$1,282,297 
	$157,616 
	$149,661 
	$17,617,757 
	$3,735,918 
	$0 
	$106,024 
	$23,049,273 

	Jan-07
	$1,607,826 
	$215,235 
	$114,502 
	$16,738,716 
	$473,901 
	$0 
	$128,064 
	$19,278,243 

	Feb-07
	$2,112,766 
	$161,689 
	$53,611 
	$15,346,231 
	$495,896 
	$0 
	($23,746)
	$18,146,448 

	Mar-07
	$2,519,025 
	$167,898 
	$15,669 
	$14,608,128 
	$514,927 
	$0 
	($3,461)
	$17,822,186 

	Apr-07
	$2,924,612 
	$197,425 
	$8,942 
	$13,111,969 
	$536,923 
	$0 
	$14,284 
	$16,794,155 

	May-07
	$3,127,880 
	$114,949 
	$21,337 
	$11,248,896 
	$1,889,315 
	
	$47,204 
	$16,449,581 

	Jun-07
	$2,633,261 
	$22,329 
	$120,943 
	$8,582,411 
	$2,746,040 
	
	$47,324 
	$14,152,309 

	Jul-07
	$1,552,756 
	$25,933 
	$104,672 
	$8,611,144 
	$1,462,548 
	
	$47,324 
	$11,804,377 

	Aug-07
	$4,672,175 
	$102,166 
	$63,312 
	$7,200,212 
	$1,519,803 
	
	$53,729 
	$13,611,396 

	Sep-07
	$4,087,561 
	$119,912 
	$1,363 
	$5,989,863 
	$1,536,663 
	
	$82,949 
	$11,818,311 

	Oct-07
	$2,917,720 
	$141,611 
	($9,689)
	$5,684,140 
	$2,613,340 
	
	$110,469 
	$11,457,591 

	Nov-07
	$1,767,682 
	$138,762 
	($5,840)
	$4,686,980 
	$4,273,969 
	
	$139,857 
	$11,001,400 

	Dec-07
	$2,152,827 
	$118,970 
	($41,311)
	$4,457,971 
	$4,293,147 
	
	$164,615 
	$11,146,219 

	Jan-08
	$2,393,022 
	$126,520 
	($63,940)
	$4,361,831 
	$1,051,818 
	
	$201,494 
	$8,070,746 

	Feb-08
	$2,609,750 
	$172,843 
	($103,911)
	$4,259,918 
	$1,070,994 
	
	$226,685 
	$8,236,280 

	Mar-08
	$2,811,471 
	$148,645 
	($141,715)
	$4,169,617 
	$1,085,756 
	
	$256,738 
	$8,330,512 

	Apr-08
	$3,248,014 
	$118,939 
	($117,976)
	$4,076,686 
	$1,104,932 
	
	$313,451 
	$8,744,046 

	May-08
	$3,374,939 
	$117,481 
	($97,717)
	$3,909,099 
	$1,444,618 
	
	$318,421 
	$9,066,840 

	Jun-08
	$2,520,947 
	$34,800 
	$19,188 
	3871822.84
	$3,027,990 
	
	$135,029 
	$9,609,776 

	Jul-08
	$1,740,798 
	$12,084 
	($7,740)
	4000324.8
	$1,767,831 
	
	$135,274 
	$7,648,571 

	Aug-08
	$3,361,912 
	$96,798 
	($13,060)
	3866823.04
	$1,818,146 
	
	$136,376 
	$9,266,995 

	Sep-08
	$2,314,815 
	$210,445 
	($88,416)
	3583012.06
	$1,832,276 
	
	$118,028 
	$7,970,159 

	Oct-08
	$833,248 
	$190,278 
	($140,443)
	3330914.19
	$1,848,706 
	
	$147,984 
	$6,210,688 

	Nov-08
	($545,199)
	$205,003 
	($9,713)
	3225928.74
	$4,236,107 
	
	$176,281 
	$7,288,409 

	Dec-08
	262326.78
	154564.6
	-25154.28
	3020119.16
	4333379.3
	
	204958
	$7,950,194 

	Jan-09
	$890,913 
	$207,828 
	$1,391 
	$3,009,283 
	$1,097,267 
	
	$238,130 
	$5,444,813 

	Feb-09
	$1,018,911 
	$211,495 
	($36,274)
	$2,865,318 
	$1,113,748 
	
	$266,861 
	$5,440,058 

	Mar-09
	$1,931,345 
	$213,705 
	($42,940)
	$2,862,957 
	$1,127,873 
	
	$298,024 
	$6,390,963 
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First Reading of Policies:
Policy 441

PERSONNEL TRANSFER

I. POLICY STATEMENT

Personnel transfers within the district may be affected on a voluntary or involuntary basis.  The primary factor in making the decision shall be whether or not the transfer is in the best interest of the district.  However, the staff member’s performance, training, experience and the like may be considered in the transfer decision.  The superintendent of schools must approve all transfers, voluntary or involuntary.  The following procedure shall be used in making transfers:

II. VOLUNTARY

After discussing the desire to transfer with the principal, the staff member must make a written request to the superintendent, stating the reason for the request and the school to which the transfer is desired.  The superintendent shall arrange for the staff member to meet with the principal of the school to which the transfer is requested.  The ‘receiving’ principal shall provide a decision in writing to the staff member within 5 working days of the meeting.  If the transfer is denied and the staff member so desires, the staff member may appeal the principal’s decision by sending a written request for reconsideration to the superintendent within 5 working days of receipt of the principal’s decision.  The superintendent shall issue a final decision in writing to the staff member within 5 working days of receipt of the request for reconsideration.  The superintendent’s decision will take into consideration the prinicpals’ recommendation, curricular, instructional and program expertise, leadership qualities, years of experience, special qualifications and training, as well as any other relevant factors.   The superintendent’s response, if the transfer is still denied, shall contain reasons for the denial.  

III. INVOLUNTARY

If an involuntary transfer is in the best interest of the district in the opinion of the superintendent, the superintendent will discuss the need for the transfer with the immediate supervisor of the person involved and the principal of the building to which the person would be transferred.  The superintendent or superintendent’s designee shall meet with the person involved, giving the reasons the transfer is desirable and will be made.

Adopted:  11/14/05

Revised:    07/13/09

POLICY 411

ANNUITIES, DEFERRED COMPENSATION PLANS AND OTHER

BENEFITS THROUGH PAYROLL DEDUCTION
I. PURPOSE
The purpose of this policy is to provide school district employees with the information and procedures necessary in to participateing in any annuity, deferred compensation plan, or other plan, benefit, or arrangement through the mechanism of payroll deduction.
II. GENERAL STATEMENT OF POLICY
It shall be the policy of the Board of Education that there may be voluntary deductions from employees’ salaries provided that a “salary deduction agreement” is on file in the Business Office.  Such deductions may be made for plans, benefits, or arrangements such as premiums for payment of: annuities, deferred compensation plans, supplemental insurance plans, or other plans for employees’ benefit that are desirable to employees.


Companies writing plans must have a signed hold harmless agreement on file in the Business Office.  Plans established after July 1, 2002 must have no fewer than a total of ten (10) policies or plans for school district employees before they are accepted.


Plans that initially have the requisite minimum number of participants that subsequently drop below the 10 employee participant threshold (or never had at least 10 participants if a different standard applied at the time) may not increase its number of employee participants unless the total number of new participants reaches a minimum of 10.

The starting of plans and/or changes to existing plans, may be implemented up to two (2) times per fiscal year.  Exceptions to this rule can be granted by the Director of Finance in circumstances when substantial and material life-altering events have occurred. 

Legal Reference:


United States PL 87-130





Minnesota Statutes 123.35,
Subd. 12

Approved: 09/30/02

Revised:  11/14/05

Revised:  07/13/09
Policy 410
FAMILY AND MEDICAL LEAVE POLICY
I. PURPOSE 


The purpose of this policy is to provide for family and medical leave to school district employees in accordance with the Family and Medical Leave Act and also with parenting leave under state law. 

II. GENERAL STATEMENT OF POLICY
A. Twelve-week Leave
1. Regular full-time and part-time employees who have been employed by the school district for at least 12 months and have worked at least 1,250 hours during the 12-month period immediately preceding the commencement of the leave are entitled to a total of 12 work weeks of unpaid family or medical leave during the applicable 12-month period as defined below, plus any additional leave as required by law. Leave may be taken for one or more of the following reasons in accordance with applicable law: 

a) birth of the employee's child; 

b) placement of an adopted or foster child with the employee; 

c) to care for the employee's spouse, son, daughter, or parent with a serious health condition; and/or 

d) the employee's serious health condition makes the employee unable to perform the functions of the employee's job. 

2. For the purposes of this policy, "year" is defined as a rolling 12-month period measured backward from the date an employee uses any leave. 

3. FMLA leave will run concurrently with any worker’s compensation, long-term disability or sick leave and will be counted against annual FMLA leave entitlement.

4. A "serious health condition" typically requires either inpatient care or continuing treatment by or under the supervision of a health care provider, as defined by applicable law. Family and medical leave generally is not intended to cover short term conditions for which treatment and recovery are very brief.

5. Eligible spouses employed by the school district are limited to an aggregate of twelve weeks of leave during any 12-month period for the birth or adoption of a child, the placement of a child for foster care or to care for a parent. This limitation for spouses employed by the school district does not apply to leave taken by one spouse to care for the other spouse who is seriously ill, to care for a child with a serious health condition, or because of the employee's own serious health condition. 

6. Depending on the type of leave, intermittent or reduced schedule leave may be granted in the discretion of the school district or when medically necessary. However, part-time employees are only eligible for a pro-rata portion of leave to be used on an intermittent or reduced schedule basis, based on their average hours worked per week. Where an intermittent or reduced schedule leave is foreseeable based on planned medical treatment, the school district may transfer the employee temporarily to an available alternative position for which the employee is qualified and which better accommodates recurring periods of leave than does the employee's regular position, and which has equivalent pay and benefits. 

7. If an employee requests a leave for the serious health condition of the employee or the employee's spouse, child or parent, the employee will be required to submit sufficient medical certification. In such a case, the employee must submit the medical certification within 15 days from the date of the request or as soon as practicable under the circumstances. 

8. If the school district has reason to doubt the validity of a health care provider's certification, it may require a second opinion at the school district's expense. If the opinions of the first and second health care providers differ, the school district may require certification from a third health care provider at the school district's expense. An employee may also be required to present a certification from a health care provider indicating that the employee is able to return to work. 

9. Requests for leave shall be made to the school district. Employees must give 30 days written notice of a leave of absence where practicable. Employees are expected to make a reasonable effort to schedule leaves resulting from planned medical treatment so as not to disrupt unduly the operations of the school district, subject to and in coordination with the health care provider. 

10. During the period of a leave permitted under this policy (which does not exceed a total of 12 work weeks in the applicable 12 month period), the school district will provide health insurance under its group health plan under the same conditions coverage would have been provided had the employee not taken the leave. The employee will be responsible for payment of the employee contribution to continue group health insurance coverage during the leave. An employee's failure to make necessary and timely contributions may result in termination of coverage.

11. The school district may request or require the employee to substitute accrued paid leave for any part of the 12-week period. Employees may be allowed to substitute paid leave for unpaid leave by meeting the requirements set out in the administrative directives and guidelines established for the implementation of this policy, if any. Employees eligible for leave must comply with the family and medical leave directives and guidelines prior to starting leave. It shall be the responsibility of the superintendent to develop directives and guidelines as necessary to implement this policy. Such directives and guidelines shall be submitted to the school board for annual review. The school district shall comply with written notice requirements as set forth in federal regulations. 

12. Employees returning from a leave permitted under this policy (which does not exceed a total of 12 work weeks in the applicable 12 month period) are eligible for reinstatement in the same or an equivalent position as provided by law. However, the employee has no greater right to reinstatement or to other benefits and conditions of employment than if the employee had been continuously employed during the leave. 

13. An employee who does not return to work after leave may, in some situations, be required to reimburse the school district for the cost of the health plan premiums paid by it. 

14. The provisions of this policy are intended to comply with applicable law, including the Family and Medical Leave Act of 1993 ("FMLA") and applicable regulations. Any terms used from the FMLA will have the same meaning as defined by that Act and/or applicable regulations. To the extent that this policy is ambiguous or contradicts applicable law, the language of the applicable law will prevail.

15. The requirements stated in the collective bargaining agreement between employees in a certified collective bargaining unit and the school district regarding family and medical leaves (if any) shall be followed. 

B. Six-week Leave. 


An employee who does not qualify for leave under Paragraph A above may qualify for a six-week unpaid parenting leave for birth or adoption of a child. The employee may qualify if he or she has worked for the school district for at least 12 consecutive months and has worked an average number of hours per week equal to one-half fulltime equivalent. This leave is separate and exclusive of the family and medical leave described in the preceding paragraphs. 

III. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES
A. An instructional employee is one whose principal function is to teach and instruct students in a class, a small group, or an individual setting. This includes, but is not limited to, teachers, coaches, driver's education instructors, and special education assistants. 

B. Instructional employees who request foreseeable medically necessary intermittent or reduced work schedule leave greater than twenty percent of the work days in the leave period may be required to: 

1. take leave for the entire period or periods of the planned medical treatment; or 

2. move to an available alternative position for which the employee is qualified, and which provides equivalent pay and benefits, but not necessarily equivalent duties. 

C. Instructional employees who request continuous leave near the end of a grading period may be required to extend the leave through the end of the grading period. The number of weeks remaining before the end of a grading period does not include scheduled school breaks, such as summer, winter, or spring break. 

1. If an instructional employee begins leave for any purpose more than five weeks before the end of a grading period and it is likely the leave will last at least three weeks, the school district may require that the leave be continued until the end of the grading period. 

2. If the employee begins leave for a purpose other than the employee's own serious health condition during the last five weeks of a grading period, the school district may require that the leave be continued until the end of the grading period if the leave will last more than two weeks or if the employee's return from leave would occur during the last two weeks of the grading period.
3. If the employee begins leave for a purpose other than the employee's own serious health condition during the last three weeks of the grading period and the leave will last more than five working days, school district may require the employee to continue taking leave until the end of the grading period. 
D. The entire period of leave taken under the special rules will be counted as leave. The school district will continue to fulfill the school district's leave responsibilities and obligations, including the obligation to continue the employee's health insurance and other benefits, if an instructional employee's leave entitlement ends before the involuntary leave period expires. 

IV. DISSEMINATION OF POLICY
A. This policy shall be conspicuously posted in each school district building in areas accessible to employees. 

B. This policy will be reviewed at least annually for compliance with state and federal law. 

Legal References: 


Minn. Stat. 181.940-181.944 (Parenting Leave) 

29 U.S.C. 2601 et seq. (Family and Medical Leave Act)

29 C.F.R. pt. 825

Cross References: 


MSBA Service Manual, Chapter 13, School Law Bulletin  "M" (Statutory Provisions Which Grant Leaves to Licensed as well as Non-Licensed School District Employees-Family Medical Leave Act Summary)

Reviewed:
02/12/01

Adopted:
04/23/01

Revised:
01/27/03

Revised:      
02/13/06 

Revised:
07/13/09
Policy 408

SUBPOENA OF A SCHOOL DISTRICT EMPLOYEE/STUDENT

I.
PURPOSE

The purpose of this policy is to protect the privacy rights of school district employees and students under both state and federal law when requested to testify or provide educational records for a judicial or administrative proceeding.

II.
GENERAL STATEMENT OF POLICY
This policy is to provide guidance and direction for school district employees who may be subpoenaed to testify and/or provide educational records for a judicial or administrative proceeding.

III.
DATA CLASSIFICATION


A.  Educational Data


1.
State Law

The Minnesota Government Data Practices Act (MGDPA), Minn. Stat. Ch. 13, classifies all educational data, except for directory information as designated by the school district, as private data on individuals.  The state statute provides that private data on individuals may not be released, except pursuant to a valid court order or informed consent by the subject of the data or a parent if the subject of the data is a minor.


2.
Federal Law

The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, provides that educational data may not be released, except pursuant to informed consent by the individual subject of the data or any lawfully issued subpoena.  Regulations promulgated under the federal law require that the school district must first make a reasonable effort to notify the parent of the student, or the student if the student is 18 years of age or older, of the subpoena in advance of releasing the information pursuant to the subpoena.


B.  Personnel Data
The MGDPA, Minn. Stat. Ch. 13, also classifies all personnel data, except for certain data specifically classified as public, as private data on individuals.  The state statute provides that private data on individuals may not be released, except pursuant to a valid court order or informed consent by the subject of the data.

A.
The Minnesota Government Data Practices Act (MGDPA), Minn. Stat. Ch. 13, classifies all educational data, except for directory information as designated by the school district, as private data on individuals.  The state statute provides that private data on individuals may not be released, except pursuant to informed consent by the subject of the data or pursuant to a valid court order.  A subpoena is not a court order under the MGDPA. 

B.
The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. §1232g, provides that educational data may not be released, except pursuant to informed consent by the individual subject of the data or any lawfully issued subpoena.  Regulations promulgated under the federal law require that the school district must first make a reasonable effort to notify the parent of the student, or the student if the student is 18 years of age or older, of the subpoena in advance of releasing the information pursuant to the subpoena.

IV.
APPLICATION AND PROCEDURES
A. An employee receiving a subpoena for any purpose related to employment is to inform the building administrator or designated supervisor when the employee receives the subpoena.  The building administrator or designated supervisor shall immediately inform the superintendent that the employee has received a subpoena.


B.
No employee may release educational data, personnel data, or any other data of any kind without consulting in advance with the school district official who is designated as authority responsible for the collection, use and dissemination of data. 


C.
Payment for attendance at judicial or administrative proceedings and the retention of witness and mileage fees is to be determined in accordance with the applicable school board policies and collective bargaining agreements.


D.
The administration shall not release any information except in strict compliance with state and federal law and this policy.  Recognizing that an unauthorized release may expose the school district or its employees to civil or criminal penalties or loss of employment, the administration shall confer with school district legal counsel prior to release of such data.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Rules 1205.0100, Subp. 5 (Minnesota Rules Regarding Data Practices)




20 U.S.C. §1232g (Family Educational Rights and Privacy Act)

Cross References:
MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District, School Board Member, Employee, or Student)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records – Privacy – Access to Data)

Approved: 
05/18/98

Reviewed:
02/12/01

Reviewed:
04/23/01

Reviewed:
08/09/04

Revised:
07/13/09

Policy 512
SCHOOL SPONSORED STUDENT PUBLICATIONS
I.
PURPOSE
The purpose of this policy is to protect students' rights to free speech in production of official school publications while at the same time balancing the school district's role in supervising student publications and the operation of public schools.

II.
GENERAL STATEMENT OF POLICY

A.
The school district may exercise editorial control over the style and content of student expression in school-sponsored publications and activities.

B.
Expressions and representations made by students in school-sponsored publications and activities are not expressions of official school district policy.  Faculty advisors shall supervise student writers to ensure compliance with the law and school district policies.

C.
Students who believe their right to free expression has been unreasonably restricted in an official student publication or activity may seek review of the decision by the building principal.  The principal shall issue a decision no later than three (3) school days after review is requested.

1.
Students producing official school publications and activities shall be under the supervision of a faculty advisor and the school principal.  Official publications and activities shall be subject to the guidelines set forth below.

2.
Official school publications may be distributed at reasonable times and locations.

III.
DEFINITIONS
A.
“Distribution” means circulation or dissemination of material by means of handing out free copies, selling or offering copies for sale, accepting donations for copies,  posting or displaying material, or placing materials in internal staff or student mailboxes.

B.
“Official school publications” means school newspapers, yearbooks or material produced in communications, journalism or other writing classes as a part of the curriculum.

C.
“Obscene to minors” means:

1.
The average person, applying contemporary community standards, would find that the material, taken as a whole, appeals to the prurient interest of minors of the age to whom distribution is requested;

2.
The material depicts or describes, in a manner that is patently offensive to prevailing standards in the adult community concerning how such conduct should be presented to minors of the age to whom distribution is requested, sexual conduct such as intimate sexual acts (normal or perverted), masturbation, excretory functions, or lewd exhibition of the genitals; and

3.
The material, taken as a whole, lacks serious literary, artistic, political, or scientific value for minors.

D.
“Minor” means any person under the age of eighteen (18).

E.
“Material and substantial disruption” of a normal school activity means:

1.
Where the normal school activity is an educational program of the school district for which student attendance is compulsory, “material and substantial disruption” is defined as any disruption which interferes with or impedes the implementation of that program.

2.
Where the normal school activity is voluntary in nature (including, without limitation, school athletic events, school plays and concerts, and lunch periods) “material and substantial disruption” is defined as student rioting, unlawful seizures of property, conduct inappropriate to the event, participation in a school boycott, demonstration, sit-in, stand-in, walk-out, or other related forms of activity.

In order for expression to be considered disruptive, there must exist specific facts upon which the likelihood of disruption can be forecast, including past experience in the school, current events influencing student activities and behavior, and instances of actual or threatened disruption relating to the written material in question.

F.
“School activities” means any activity of students sponsored by the school including, but not limited to, classroom work, library activities, physical education classes, official assemblies and other similar gatherings, school athletic contests, band concerts, school plays and other theatrical productions, and in-school lunch periods.

G.
“Libelous” is a false and unprivileged statement about a specific individual that tends to harm the individual’s reputation or to lower that individual in the esteem of the community.

IV.
GUIDELINES
A.
Expression in an official school publication or school-sponsored activity is prohibited when the material:

1.
is obscene to minors;

2.
is libelous or slanderous;

3.
advertises or promotes any product or service not permitted for minors by law;

4.
encourages students to commit illegal acts or violate school regulations or substantially disrupts the orderly operation of school or school activities;

5.
expresses or advocates sexual, racial or religious harassment or violence or prejudice;

6.
is distributed or displayed in violation of time, place and manner regulations.

B.
Expression in an official school publication or school-sponsored activity is subject to editorial control by the school district over the style and content so long as the school district’s actions are reasonably related to legitimate pedagogical concerns.  These may include, but are not limited to, the following:

1.
assuring that participants learn whatever lessons the activity is designed to teach;

2.
assuring that readers or listeners are not exposed to material that may be inappropriate for their level of maturity;

3.
assuring that the views of the individual speaker are not erroneously attributed to the school;

4.
assuring that the school is not associated with any position other than neutrality on matters of political controversy;

5.
assuring that the sponsored student speech cannot reasonably be perceived to advocate conduct otherwise inconsistent with the shared values of a civilized social order;

6.
assuring that the school is not associated with expression that is, for example, ungrammatical, poorly written, inadequately researched, biased or prejudiced, vulgar or profane, or unsuitable for immature audiences.

C.
Time, Place and Manner of Distribution

Students shall be permitted to distribute written materials at school as follows:

1.
Time

Distribution shall be limited to the hours before the school day begins, during lunch hour and after school is dismissed.

2.
Place

Written materials may be distributed in locations so as not to interfere with the normal flow of traffic within the school hallways, walkways, entry ways and parking lots.  Distribution shall not impede entrance to or exit from school premises in any way.

3.
Manner

No one shall induce or coerce a student or staff member to accept a student publication.

II.
GENERAL STATEMENT OF POLICY


A.
Expression and representations made by students in school publications is not an expression of official school district policy.  Official school publications are free from prior restraint by officials except as provided by law.  Faculty advisors shall supervise student writers to ensure compliance with the law and school district policies.


B.
Students who believe their right to free expression has been unreasonably restricted in an official student publication may seek review of the decision by the building principal.  The principal shall issue a decision no later than three (3) school days after review is requested.



1.
Students producing official school publications shall be under the supervision of a faculty advisor and the school principal.  Official publications shall be subject to the guidelines set forth below.



2.
Official school publications may be distributed at reasonable times and locations.
III.
DEFINITIONS

A.
"Distribution" means circulation or dissemination of material by means of handing out free copies, selling or offering copies for sale, accepting donations for copies, or posting or displaying material.


B.
"Official school publications" means school newspapers, yearbooks, material produced in 


C.
"Obscene to minors" means: communication, journalism of other writing classes as a part of the curriculum.

1.
The average person, applying contemporary community standards, would find that the material, taken as a whole, appeals to the prurient interest of minors of the age to whom distribution is requested;

2.
The material depicts or describes, in a manner that is patently offensive to prevailing standards in the adult community concerning how such conduct should be presented to minors of the age to whom distribution is requested, sexual conduct such as intimate sexual acts (normal or perverted), masturbation, excretory functions, and lewd exhibition of the genitals; and

3.
The material, taken as a whole, lacks serious literary, artistic, political, or scientific value for minors.

D.
"Minor" means any person under the age of eighteen (18).

E.
"Substantial disruption" of a normal school activity means:

1.
Where the normal school activity is an educational program of the school district for which student attendance is compulsory, "material and substantial disruption" is defined as any disruption which interferes with or impedes the implementation of that program.

2.
Where the normal school activity is voluntary in nature (including, without limitation, school athletic events, school plays and concerts, and lunch periods) "material and substantial disruption" is defined as student rioting, unlawful seizures of property, conduct inappropriate to the event, participation in a school boycott, demonstration, sit-in, stand-in, walk-out, or other related forms of activity.

In order for expression to be considered disruptive, there must exist specific facts upon which the likelihood of disruption can be forecast, including past experience in the school, current events influencing student activities and behavior, and instances of actual or threatened disruption relating to the written material in question.

F.
"School activities" means any activity of students sponsored by the school including, but not limited to, classroom work, library activities, physical education classes, official assemblies and other similar gatherings, school athletic contests, band concerts, school plays, and in-school lunch periods.

G.
"Libelous" is a false and unprivileged statement about a specific individual that tends to harm the individual's reputation or to lower that individual in the esteem of the community.

IV.
GUIDELINES
A.
Expression in an official school publication is prohibited when the material is:

(1)
obscene to minors

(2)
libelous or slanderous

(3)
advertises or promotes any product or service not permitted for minors by law

 (4)
encourages students to commit illegal acts or violate school regulations or substantially disrupts the orderly operation of school or school activities.

 (5)
expresses or advocates sexual, racial or religious harassment or violence or prejudice

 (6)
distributed or displayed in violation of time, place and manner regulations 

B.
Time, Place and Manner of Distribution

Students shall be permitted to distribute written materials at school as follows:

 (1)
Time

Distribution shall be limited to the hours before the school day begins, during lunch hour and after school is dismissed.

 (2)
Place

Written materials may be distributed in locations so as not to interfere with the normal flow of traffic within the school hallways, walkways, entry ways and parking lots.  Distribution shall not impede entrance to or exit from school premises in any way.

(3)
Manner

No one shall induce or coerce a student or staff member to accept a student publication.

Legal References:
U.S. Constitution, First Amendment



Hazelwood School District v. Kuhlmeier, 484 U.S. 260 (1988)

Hazelwood School District v. Kuhlmeier, 484 U.S. 260, 108 S.Ct. 562, 98 L.Ed. 2d 592 (1988)




Bystrom v. Fridley High School, I.D.S. No. 14, 822 F.2d 747 (8th Cir. 1987)

Bystrom v. Fridley High School, I.S.D. No. 14, 822 F. 2d 747 (8th Cir. 1987)

Morse v. Frederick, ___ U.S. ___, 127 S.Ct. 2618, 168 L.Ed. 2d 290 (2007)

Cross References:
MSBA Model Policy 904 (Distribution of Materials on School District Property by Nonschool Persons)

MSBA Model Policy 505 (Distribution of Nonschool-Sponsored Materials on School Premise by Students and Employees)

MSBA/MASA Model Policy 506 (Student Discipline)

Adopted:    07/25/96
Reviewed:  05/18/98

Reviewed:  04/23/01 

Reviewed:  06/09/08

Revised:     07/13/08

· Strategic Leadership – no  meeting
· MRVSEC
· Dates to Note
	EVENT
	DATE
	LOCATION
	TIME

	School Board
	
	
	

	Regular Meeting
	June 8, 2009
	Board Room – CEC Bldg
	6:30 pm

	Work Session
	Wed., June 10, 2009
	Board Room – CEC Bldg
	5:00 – 7:00

	Regular Meeting
	July 13, 2009
	Board Room – CEC Bldg
	6:30 pm

	Regular Meeting
	August 10, 2009
	Board Room – CEC Bldg
	6:30 pm

	Regular Meeting
	August 24, 2009
	Board Room – CEC Bldg
	6:30 pm

	REMINDERS
	
	
	

	Student Recognition Ceremony – Spring Term
	June 8
	CEC Board Room
	TBD

	Board Work Session


	Wed.  June 10, 2009
	CEC Board Room
	5:00 – 7:00 pm
	
	

	Sub Committee Meetings
	
	
	

	Strategic Leadership
	  TBD
	CEC Conference Room
	TBD

	Review – Evaluation  & Policy
	 July 10, 2009
	CEC Conference Room
	7:30 am

	Executive Board
	June 12, 2009
	CEC Conference Room
	8:00 am

	 MRVSEC
	3rd Weds. of Month
	Jordan MRVSEC Bldg
	 

	PAC DATES for School year 
	
	
	

	High School (Reed, Pint)
	  
	HS lecture room
	 

	Middle School (Dvorak, Reed)
	  
	
	

	Eagle View (Pint, Walerius)
	  
	Media Center
	 

	Falcon Ridge (Walerius, Carlson)
	   
	Media Center
	 

	Raven Stream (Beckius, Havlicek)
	   
	
	

	MRVSEC (Havlicek, Dvorak-backup)
	3rd Weds. of Month
	Jordan MRVSEC Bldg
	

	SEPAC  (Havlicek, Dvorak)
	 
	SPED Conference Room  
	 

	
	
	
	

	Building Info
	
	
	

	High School
	
	
	

	 
	 
	
	

	Middle School
	
	
	

	
	
	
	

	Eagle View
	
	
	

	
	
	
	

	Falcon  Ridge   
	
	
	

	
	
	
	

	Raven Stream
	
	
	

	
	
	
	

	
	
	
	












