Consent Agenda –   07/13/09
· Consider motion to approve consent agenda:
Minutes:  July 13, 2009    
MINUTES OF THE Regular SCHOOL BOARD MEETING OF THE SCHOOL BOARD OF INDEPENDENT SCHOOL DISTRICT NO. 721 SCOTT, RICE LE SUEUR COUNTIES, NEW PRAGUE, MINNESOTA 56071

July 13, 2009
 6:32 pm.
Central Education Campus Board  Room

CALL TO ORDER

Chairperson Reed called the Regular School Board Meeting to order at 6:32 pm.

PLEDGE OF ALLEGIANCE

All rose to recite the Pledge of Allegiance.

ROLL CALL

Roll was taken with all members present.

OPEN FORUM/SPECIAL PRESENTATION

Board Member Dvorak addressed the board commending Superintendent Craig Menozzi and Activities Director Brad Skogerboe for the good job they are doing and for completing their first year.

Board Member Dvorak also expressed concern about the lack of nomination for the Hall of Fame.  New Prague Area Schools is beginning its 102nd  year and only received one nomination this spring for the Hall of Fame.  

APPROVAL OF AGENDA  

Chairperson Reed made a change to the agenda removing the immediate action item as it did not need board approval.  Motion by Havlicek and seconded by Beckius to approve the amended agenda.  Motion carried 7/0. 

CONSENT AGENDA

Motion was made by Walerius and seconded by Havlicek to approve items on the consent agenda.  Motion carried 7/0.

ACTION ITEMS (Resolutions in their entirety can be viewed in the Action Items Agenda located on the Website for the July 13, 2009 meeting.)

Resolution changing polling locations for November election:  Resolution was read by Clerk Havlicek calling for a change in the polling location for the November School Board Elections.  The School District will be reducing the number of polling locations with Helena and Belle Plaine Townships, Scott County; Derrynane and Lanesburgh Townships, LeSueur County; and Precincts one and two for the city of New Prague voting at the CEC gym; the city of New Market, Townships Cedar Lake and New Market and all townships for the County of Rice voting at the Eagle View Elementary School Gym.  The city of Lonsdale will be holding an election so the residents of District 721 in the city of Lonsdale will vote at Lonsdale City Hall.  Motion was made by Havlicek and seconded by Walerius to approve the resolution.  Roll Call Vote was taken with all members voting in favor of the resolution.  Resolution was approved 7/0.

Resolution Aid  Anticipation Series Bond:  Finance Director explained the necessity of approving the resolution for Aid Anticipation.  Motion was made by Havlicek and the resolution was read.  The second was made by Dvorak.  Roll call vote was taken with all board members voting in favor of the approval.  Resolution was approved 7/0.

Resolution to approve annual membership in the Minnesota State High School League:  Motion was made by Havlicek followed by the reading of the resolution to approve annual membership in the Minnesota State High School League.  Motion was seconded by Walerius.  Roll Call Vote was taken with all members voting in favor.  Resolution was approved 7/0.

Annual approval of Attachment 99 Health and Safety:  Operations Director Tim Rybak gave a brief presentation on the findings of the Health and Safety Attachment 99 inspection.  Areas of concern either have been corrected or are in the process of being corrected.  Request was made for approval in order to meet the deadline for the report.  Motion was made by Walerius and seconded by Carlson to approve Health and Safety Report.  Motion carried 7/0. 

MOTION FOR BOARD TO ACT AS A COMMITTEE OF THE WHOLE

Motion was made by Walerius and seconded by Beckius for the board to act as a committee of the whole.  Motion carried 7/0.

COMMITTEE ITEMS

Enrollment Update:  Operations Director Tim Rybak presented data on the current numbers of student enrollment.  Cohort years were also examined.  The board was cautioned that these numbers may not reflect the actual number of student populace as we never sure of how many students have moved from the district until the first week of school.  Enrollment updates will be given to the board at each meeting through October 1st.  

Budget Update:  Finance Director Dan Pyan presented the May, 2009 fund balances and also showed the 18 month and seven year cash flow.  

Standing Committee Reports

Superintendent

Missota Conference Update:  Hutchinson School District will be leaving the Missota Conference at the start of 2010/11 school year.  The high schools from Chaska and Chanhassen have petitioned to join the conference at the start of the 2010/11 school year.  The superintendent will cast his vote for approval this week.  

Good News:  The superintendent commended the number of parents and student that took part in the Recognition Ceremony at the June 8th meeting.  Raven Stream Elementary School has applied for membership in the Math and Science Academy.  Raven Stream has also received notice of participation in the Tree Trust Program.  This program will create a green team outdoor learning area.  Marlene Masberg is being commended for her outstanding work in the creation and maintenance of flower beds on the Raven Stream grounds.  Pre-Assessment teams have been established as dictated by Policy 417.  Policy 213 will be brought to the board at a later date following the completion of reorganization of sub committees.  

Executive Board:   The Execution committee met and reviewed the agenda for tonight and upcoming meetings.  Discussion was also held on the Long Range Facilities planning.   Tim Rybak will create a plan using the need versus want list.  A timeline will also be established.

Strategic Leadership:   Did not meet.     

Review & Evaluation:  The Committee met and reviewed policies and handbooks being brought to the board for first reading.  They also reviewed the list of policies that require annual review.

Negotiations Update.  Teachers Union and the district met on June 29th for the third time.

Wind Power:  A meeting is tentatively scheduled for Tuesday, July 14th.  Confirmation for the meeting is still pending.

Scott/Carver Educational Coop:  A meeting with Superintendent Randy Zitterkopf of Carver/Scott, Superintendent Menozzi and Board Representative Dennis Havlicek has been set for July 28th.  The next board meeting for Carver Scott is scheduled for August 18th and the superintendents meeting will be held on August 5. 

MRVSEC:    MRVSEC has not held any meetings during the summer months but are continuing with teacher negotiations.  

Dates to Note:   Dates were noted.   

ACCEPT COMMITTEE RECOMMENDATIONS

Motion made by Pint and seconded by Dvorak for the committee to rise.  Motion carried 7/0.

ADJOURNMENT 

Having no committee recommendations, immediate action or closed session call was made for adjournment.  Motion was made Walerius and seconded by Havlicek to adjourn the meeting at 7:44 pm.  Motion carried 7/0. 

· Handbooks and Policies

· Second reading and approval of  Coaches and  Student Activities Handbook

New Prague High School
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New Prague High School

221 12th St. NE

New Prague, MN  56071

952-758-1200 Office

952-758-1399 Fax

952-758-1227 Athletics

Administrators:

Mr. Tom Doig

Principal

Mr. Lonnie Seifert

Assistant Principal

Mr. Brad Skogerboe

Activities Director

School Colors: 

   Cardinal Red & Black

School Song:


  Notre Dame Victory March

School Mascot: Trojans


The New Prague High School program provides a wide range of co-curricular and extracurricular opportunities, which encourage broad participation for all students.  The goals of these programs are to provide meaningful competition, enhance physical and mental well being, and teach positive values.

MSHSL ATHLETIC ACTIVITIES OFFERED AT NEW PRAGUE HIGH SCHOOL:
FALL:
Cheerleading (boys & girls)


Cross Country (boys & girls)


Football


Soccer (boys and girls)


Swimming (girls)


Tennis (girls)


Volleyball (girls)

WINTER:
Basketball (boys & girls)


Cheerleading (boys & girls)


Hockey (boys & girls)


Wrestling


Gymnastics (girls)



Adaptive Floor Hockey (boys & girls)

SPRING:
Baseball


Golf (boys & girls)


Softball (girls)


Tennis (boys)


Track (boys & girls)



Adaptive Softball (boys & girls)

FINE ARTS ACTIVITIES/CLUBS OFFERED AT NEW PRAGUE HIGH SCHOOL:



Fall Musical 


Spring Play 



One Act Play 


Speech 



National Honor Society



Band (Pep; Jazz; Honor Competition; Marching; Polka)



Choir (Pop; Honor Competition)


Yearbook


German Club


Spanish Club



FHA/FACS


Art Club



Equestrian Club



Pickle Ball Club



Archery Club

FORMS NECESSARY FOR ATHLETIC/ACTIVITY PARTICIPATION

1. A physical form must be on file for all sports and cheerleading participants.

2. The student and parent/guardian must sign the Minnesota State High School League Athletic Eligibility Statement annually.  There are separate forms for athletics and fine arts.

3. On the reverse side of #2 above, The Minnesota State High School League Parent's Permit and Health Questionnaire must be signed annually.  The signature of the parent or guardian approving participation is required.

4. An Emergency Medical Information form must be completed at the beginning of each sport season.  Coaches will keep these forms and use them in case of an emergency.  Be sure to include insurance policy and group numbers.

5. A Weight Certification form for those athletes participating in wrestling must be on file in the Activities Office before the first contest.

6. If a student has an injury requiring medical attention, he/she must have a doctor sign a Participation After Injury release form before being allowed to participate again.

FEES

The New Prague School District requires that a fee be paid for participation in all MSHSL athletics and activities.  A $145.00 fee is charged for all athletic activities in grades 9-12, including cheerleading. The two exceptions are boys and girls hockey where the fee is $245.00. Middle School fees are $65.00 for all athletics and all high school fine arts activities will be charged a $65.00 fee as well.  There is a family cap of $390.00.

FEE WAIVER

District policy allows athletic fees to be waived if a student receives free lunch or reduced lunch, undue hardship or a low family income. You must make the Activities office aware if this pertains to your family. The Activities Director will determine eligibility for a waiver. 

REFUNDS

Refunds will be granted upon request per the following guidelines.  A student who quits a sport, for any reason, prior to the first contest or public appearance will receive a full refund.  (NOTE:  Refunds will not be processed until the student has turned in all equipment that has been issued to him/her.)  After the first contest or public appearance, no refunds will be made except in the case of injury, or illness, which prevents continued participation.  Refund will be on a prorated basis for the first half of the season.  No refund will be given after the first half of the season.

· one-half refund after the first contest or public appearance through the first one-quarter of the season

· one-fourth refund through the first half of season (length of season is first practice date through the first scheduled game of post-season competition)

SPORTS PHYSICALS

New Prague High School, as a member of the Minnesota State High School League, requires a student who participates in high school interscholastic athletics and cheerleading activities to complete a physical examination every three years.  This physical must be on file in the Activities Office before an athlete will be allowed to begin practice.

ACADEMIC ELIGIBILITY REQUIREMENTS FOR INVOLVEMENT IN ACTIVITIES:

The Minnesota High School League states that for a student to be eligible to participate on a high school interscholastic team/activity, he/she must be making satisfactory progress toward the school's requirements for graduation.  The principal, and the activities director, will determine academic ineligibility.

NPHS students are expected to pass all classes throughout the school year to maintain athletic/activity eligibility. If a student fails a class, or classes, he/she will be put on academic probation. Once a student is on academic probation, he/she will have an opportunity to become eligible through:
Eligibility Review Plan For Failing Students

1st Review:

Passing all classes at the end of the first 2 weeks of the new trimester.

· If academic eligibility is regained (no F’s), he/she will be eligible until mid-trimester grade report.

· If a student were failing a class, he/she would continue to be ineligible until the mid-trimester grade report.

2nd Review: Mid-Trimester Grade report

· If academic eligibility is regained (no F’s), he/she will be eligible until the end of the trimester.

· If a student is failing a class, he/she will be ineligible until the 3rd review of the trimester

3rd Review:

Passing all classes at the end of the 2 week period immediately following the Mid-Trimester Grade Report.

· If academic eligibility is regained (no F’s), he/she will be eligible until the end of the trimester.

· If a student is failing a class, he/she will be ineligible until the end of the trimester.

Notification and Reporting Procedures:

· The Activities Director, and the Assistant Principal, will review the Failure Grade Report at Mid-Trimester and at the end of each Trimester to determine which students, participating in extra-curricular activities, have received a failing grade (F’s). The Activities Director will notify these students that they are ineligible. During the 1st and 3rd Review process, he will E-MAIL the teachers of these failing students, asking them to E-MAIL him back a letter grade.

· Per above policy, the following timeline will be followed for the 2009-2010 school year.

· Mid-Trimester #1



October 9, 2009

· End of Trimester #1



December 3, 2009

· Mid-Trimester #2



January 26, 2010

· End of Trimester #2



March 11, 2010

· Mid-Trimester #3



April 20, 2010

· End of Trimester #3



June 10, 2010

ATTENDANCE AND BEHAVIOR STANDARDS

Students involved in all athletic activities are expected to abide by all school attendance and behavior guidelines.  Participation in activities is a privilege offered to students in good standing.

1. Students excused due to illness must be in school by the beginning of third period and remain in class for the remainder of the day in order to be eligible to practice or participate in activities that day.

2. If the nurse sends a student home, he/she is NOT eligible to participate in athletics/activities that evening.

3. Students with an "excused" absence are allowed to practice, compete, or perform.

4. Students with in-school, or out-of-school suspensions,  may NOT practice, compete, or perform in activities on days of suspension.

5. Students with an unexcused absence for ANY hour of the day may not practice, compete, or perform on that day.

6. Students with detentions may practice, compete, or perform in athletic/activities contests after serving their detention time after school.

If a student should practices, competes, or performs on a day when he/she is ineligible, he/she will be held out of the next equivalent practice, competition, or performance.
CHEMICAL/TOBACCO VIOLATIONS

The Minnesota State High School League guidelines will be adhered to.  MSHSL amended its guidelines to include possession of alcohol/tobacco products in addition to consumption/use.  The Activities Director shall investigate all allegations and complaints relative to a student’s violation of the rules and regulations of the Minnesota State High School League.  The Activities Director shall make a thorough inquiry and investigation of all substantial charges received from responsible sources.  The Activities Director may also initiate an inquiry on his own when he has reasonable cause to believe that a student has been in violation of MSHSL rules.  The Activities Director will make a judgment based on the full investigation.  Written notification will be given to the student and parents if a student is determined to be in violation of MSHSL rules.  Any investigation conducted will follow due process guidelines as outlined by the Minnesota State High School League.
CHEMICAL/TOBACCO/CONTROLLED SUBSTANCE VIOLATIONS:

The Minnesota State High School League guidelines will be adhered to.  MSHSL amended its guidelines to include possession of alcohol/tobacco products in addition to consumption/use.  The Activities Director shall investigate all allegations and complaints relative to a student’s violation of the rules and regulations of the Minnesota State High School League.  The Activities Director shall make a thorough inquiry and investigation of all substantial charges received from responsible sources.  The Activities Director may also initiate an inquiry on his own when he has reasonable cause to believe that a student has been in violation of MSHSL rules.  The Activities Director will make a judgment based on the full investigation.  Written notification will be given to the student and parents/guardians if a student is determined to be in violation of MSHSL rules.  Any investigation conducted will follow due process guidelines as outlined by the Minnesota State High School League.

The Minnesota State High School League Rules regarding Chemical Eligibility states:

 During the Calendar year, regardless of the quantity, a student shall not:

Consume a beverage containing alcohol.

Use tobacco: or,

Use or consume, have in possession, buy, and sell or give away any other controlled substance.

The guidelines in this policy will cover students in activities during participation in Grades 7-12.

This policy will cover Category I Activities as defined by the MSHSL and NPHS.

The time length of penalties for violations shall be as prescribed in MSHSL Bylaw 206.00-206.01.  
CATEGORY I POLICY:

Definition – Category I Activities:  Those League-sponsored activities in which a member school has a schedule of interscholastic contests, exclusive of League-sponsored tournaments (Athletics, Speech, One-Act Play, & Large Group & Solo/Ensemble Band &Choir).

First Violation:
The student shall lose eligibility for the next two consecutive interscholastic contests or two weeks, 14 calendar days, of a season in which the student is a participant, whichever is greater.

Second Violation:
The student shall lose eligibility for the next six consecutive interscholastic contests or three weeks, 21 calendar days, whichever is greater, in which the student is a participant.

Third Violation:
The student shall lose eligibility for the next twelve consecutive interscholastic contests or four weeks, 28 calendar days, whichever is greater, in which the student is a participant.

*Penalties shall be cumulative beginning with the student’s first participation on a junior high team as a seventh grader and continuing throughout their career at New Prague High School.  Penalties also follow athletes in the case of a transfer from one school to another.

CATEGORY II POLICY:

Definition – Category II Activities:  Those League-sponsored activities in which a member school does not have a schedule of interscholastic contests, exclusive of League-sponsored tournaments (Fall Musical, Spring Play, Band, & Choir).
First Violation:

The student will lose eligibility for the next activity performance.

Second Violation:
The student will lose eligibility for the next two (2) activity performances.

Third Violation:
The student will lose eligibility for the next four (4) activity performances.

*Category II penalties are cumulative as well.  If a student is involved in both categories, they are required to serve penalties in each.
**Students with a chemical violation that have not completed their penalty are ineligible to be royalty candidates for Homecoming or Snowball  or participate in other school sponsored activities.

***Possession is defined, but not limited to, as actually in the possessor’s hand.  It also refers to care, custody, dominion, and control of any illegal substance. (i.e. cigarette or chewing tobacco on one’s person; alcohol, or controlled substance, in a car, boat, etc.  In cases like this, only the driver is subject to penalty if passengers haven’t consumed, or used, the substance).

TRANSPORTATION

All participants attending activities are required to ride to, and from, these events on the transportation provided by the school.

A parent/guardian may transport a son/daughter to, or from, an activity only if a handwritten note has been turned in to the Activities Office on, or before, the day of the event.

Students are not allowed to drive, or ride, with other students to, or from, a contest in which the school provides transportation. Failure to abide by this policy will result in suspension from the team.

AWARDS

Each spring, students are selected for several awards.  These awards include the outstanding senior male athlete, outstanding senior female student, Sirek-Kriha Memorial Award, the Tina Johnson Memorial Scholarship, the Doug Shonka Memorial award and the Darby Smith Memorial Scholarship.

EQUIPMENT

Use of school equipment is a privilege.  All equipment must be returned to the school at the end of a season.  Students will not be issued equipment for any other sport, or activity, until they have returned or paid for all equipment from the previous sport/activity.  The student will be billed at replacement cost for any lost or non-returned equipment.
UNIFORMS

All athletic teams and cheerleaders representing New Prague High School shall wear uniforms and equipment issued by the school.  All such issued equipment and uniforms are the responsibility of the student/athlete.  These uniforms are NOT to be worn for personal use.  They are only to be worn for practices, games, or other specific school activities.

MIDDLE SCHOOL (7TH-8TH) PARTICIPATION WITH HIGH SCHOOL TEAMS/GROUPS

Seventh and eighth grade students who exhibit the physical, psychological, social and emotional readiness to compete on high school level teams may be allowed to do so after following the prescribed procedures.

The head coach will consult with the Activities Director and the Middle School coach (if applicable) to discuss the appropriateness of a move.

The Activities Director, or coach, will notify the Middle School of the request to advance an athlete.  Any Middle School student on a high school level team must adhere to the academic and eligibility requirement set forth by New Prague High School and the Minnesota State High School League.
CHEERLEADING

Cheerleaders are expected to be positive representatives of our school, and athletic programs.  They are to have a positive influence on both the team, and the fans, at athletic events.  Cheerleaders for fall and winter sports shall be selected in the spring prior to each school year. 

All cheerleaders are required to ride the team bus both to, and from, all away events (see transportation).  Cheerleaders are expected to conduct themselves in an appropriate manner both on the bus and at the site of the game/event.  Under NO circumstances are cheerleaders to leave the site of the contest.  Those who break these rules will be suspended from the squad.

Cheerleaders are not to pay, or raise money, for refreshments for members of the athletic teams.  If teams would like the cheerleaders to provide refreshments, they may collect money from the players, or parents of players.

ATHLETIC PASSES

Athletic passes can be purchased in the Activities Office and at games.  The tickets may be used for all regular season home events with the exception of boy’s hockey.  Ten punch passes can be purchased at a cost of $40.00 for adults and $20.00 for students.  Single ticket prices per game are $4.00 for students and $6.00 for adults.  Senior Citizens will receive free admission to all New Prague High School events (exception:  MSHSL sponsored events).

SPORTSMANSHIP EXPECTATIONS

We expect our spectators to:

1. Take part in cheers and applaud good performances.

2. Work cooperatively with contest officials and supervisors in keeping order.

3. Refrain from booing or making negative comments about officials or participants.

4. Show mutual respect for each other, public property, and the safety of everyone involved.

5. Enjoy the competition, and the efforts, of everyone involved in the contest.

PROBLEM/CONFLICT RESOLUTION


As coaches/advisors, we are professionals and are expected to conduct ourselves in a professional manner.  We cannot promise that all of your concerns can be resolved to your liking, but we promise that we will listen to your concerns and respond to the best of our ability.  


In order for our programs to be successful, we must all work together - parent, coach, and participant.  We all want to do what is best for each individual student/athlete whenever possible.  As coaches, we care a great deal about your son or daughter and want to contribute to his/her individual development in a positive way.


To allow for an appropriate exchange of opinions when the need arises in either athletics or activities, a procedure has been developed to create an open line of communication between the school, parent/guardian, student and coach.  The following procedure will allow for an exchange of opinion in a professional manner.


Most conflicts are better resolved with an appropriate cooling down period.  No conflict between a parent, student, official, or coach/advisor should be addressed during or immediately after an event.  The event site, practice field, lobby or locker rooms are not appropriate places to handle conflict.  If you have a concern, please call or arrange a meeting the following workday after the incident, practice or game. Your meeting needs to be in a non-public setting or via the phone.  Many of our coaches teach in the district.  All coaches have voice-mail in the building where they teach.  Leave a message and the coach will return your call.  If you wish, a letter to the coach may be the most appropriate way to initiate a dialogue.  If your concern has not been addressed to your satisfaction then refer to the flow chart below.
CHAIN OF COMMAND

Every organization has and needs an orderly process to use when problems/issues arise.  The Chain of Command at New Prague High School is:igh 

Player contacts Coach

|

Parents contact Coach

|

Parents contact Activities Director

|

Parents contact High School Principal

|

Parents contact Superintendent of Schools

|

Parents contact School Board

Parents/athletes are strongly encouraged to follow this chain of command whenever an issue arises concerning a coach.  If a concern is not resolved to your satisfaction at one level, you are encouraged to go to the next level in the chain of command.  However, all concerns should begin with the coach and then advance up the chain of command.
PARENT RESPONSIBILITIES

Parents are expected to encourage their sons or daughters to perform to the best of their abilities both athletically and academically.  They should be a source of support for the athlete and the program in which they are participating.  


Parents are role models for athletes and representatives of New Prague High School.  As such, they are expected to exemplify good attitudes by treating all players, coaches, fans, officials, and other parents with respect and dignity.  Parents must insist that athletes abide by rules established by the coach, the school district and the Minnesota State High School League.


Parents should be positive in support of their own team and recognize the achievements of the opposing team.  Vulgar, racial, derogatory or disparaging remarks are never appropriate.


Parents should allow their athletes to enjoy the benefits of competition, remembering that not everyone can be the star, be on the first team, or have equal playing time.


Keep winning and losing in proper perspective.  Athletic programs are primarily designed for students to learn and have fun.  Athletes who do their best are to be commended even if their best may not be good enough to win.
SENIOR PARENT NIGHT

The last home game of each season will be designated as Senior parent night.   Parents and seniors will be recognized before the game.  Refreshments will be provided following the activity.

DIRECTIONS TO SCHOOLS

Maps to Missota Conference schools with the sites for all levels of athletic competition are available online at np.k12.mn.us, www.missotaconference.org, or in the Athletic Office.  
AWARDS, LETTERING REQUIREMENTS, AND SCHOLARSHIPS

Every head coach/advisor must submit "specific requirements" for lettering in his/her sport/activity.  These requirements are kept on file in the Activities Office and are listed below.


For NCAA Clearinghouse eligibility, students should refer to the registration guide and/or see the guidance counselors for further information.

New Prague High School Lettering Requirements

SPORTS: 

FALL:

BOYS CROSS COUNTRY:
1-
Participate fully in all practices and meets, with fewer than two unexcused absences.


2-
Follow team rules (train well & be a good teammate).


3-
Follow MSHSL rules without any MSHSL violations.


4-
Maintain academic eligibility.

GIRLS CROSS COUNTRY:

1-
Have no more than one unexcused absence from practice.


2-
Must be a student in good standing regarding MSHSL & New Prague High School rules.


3-
Compete to the best of her ability in races.


4-
Display an eagerness to learn new things and to be a good teammate to her peers.

CHEERLEADING:
1-
Attend, and actively participate, in 90% of all practices, and events.


2-
Follow MSHSL rules without any MSHSL violations.


3-
Coaches discretion.

FOOTBALL:
1-
Any athlete that was a starter for at least ½ of the season.


2-
Any athlete who didn’t start but made significant contributions to the team during the season.


3-
Follow MSHSL rules without any MSHSL violations.


4-
Coaches discretion.

SOCCER:
1-
Senior who has completed 4 years of high school soccer.


2-
Any player that is on the post-season roster.


3-
Follow MSHSL rules without any MSHSL violations.


4-
Coaches discretion.

SWIMMING/DIVING:
90 points will need to be earned in order to receive a letter.  Points are tallied


using the following  system:


Individual Event Meet Points:



1st Place = 

6 points



2nd Place =

4 points



3rd Place =

3 points



4th Place =

2 points



5th Place =

1 point



6th Place =

1 point


Relay Event Meet Points:



1st Place =

4 points



2nd Place =

3 points



3rd Place =

2 points



4th Place =

1 point



5th Place =

1 point



6th Place =

1 point


Attendance Points for Practices & Meets:



Present =

1 point



Excused Absence =
0 points



Late and Unexcused =
-1 point



Not participating =
-1 point



Unexcused Absence =
-2 points

GIRLS TENNIS:
1-
Must compete in at least 50% of the season’s varsity matches.


2-
Follow MSHSL rules without any MSHSL violations.


3-
Must complete their senior season and demonstrate good sportsmanship and superior team leadership.


4-
Coaches discretion.

VOLLEYBALL:
1-
Must participate in a minimum of five varsity level matches.


2-
Follow MSHSL rules without any MSHSL violations.


3-
Complete the entire varsity season.

WINTER:

ADAPTIVE FLOOR HOCKEY:
1-
Play in at least 13 periods during the season.


2-
Must attend 90% of the practices for that season.


3-
Coaches discretion.

BOYS’ BASKETBALL:
1-
Senior who has completed 4 years of high school basketball.


2-
Any player that is on the post-season roster.


3-
Coaches discretion.

GIRLS’ BASKETBALL:
1-
Senior who has completed 4 years of high school basketball.


2-
Any player that is on the post-season roster.


3-
Coaches discretion.

CHEERLEADING:
1-
Attend, and actively participate, in 90% of all practices, and events.


2-
Follow MSHSL rules without any MSHSL violations.


3-
Coaches discretion.

GYMNASTICS:
1-
Compete in 4 varsity meets during the season.


2-
Any gymnast who participates for the team at the section, or state.


3-
After 3rd high school season.


4-
Coaches discretion.

BOYS HOCKEY:
1-
Dress, and practice, with the varsity team for more than ¾ of the season.


2-
Seniors who have participated with varsity during the entire season.


3-
A player will be considered if they are on the post-season roster.


4-
Follow MSHSL rules without any MSHSL violations.

GIRLS’ HOCKEY:
1-
Play in at least as many periods as there are games.


2-
Complete the entire season and be on the final section tournament roster.


3-
All members of the varsity team if the team qualifies for the state tournament.


4-
Coaches discretion.

WRESTLING:
1-
Wrestled in 10 varsity matches.


2-
Any wrestler who participates at the state tournament as an individual, or is part of the tournament roster.


3-
Follow MSHSL rules without any MSHSL violations.

SPRING:

ADAPTIVE SOFTBALL:
1-
Play in at least 13 periods during the season.


2-
Must attend 90% of the practices for that season.


3-
Coaches discretion.

BASEBALL:
1-
Follow the Baseball Program Procedure Guidelines handed out at the pre-season meeting.


2-
Participate in a varsity baseball game.

BOYS’ GOLF:
1-
Must compete in ½ of varsity matches.


2-
Compete on Section team if didn’t compete in ½ of varsity matches.


3-
After 3rd high school season.


4-
Coaches discretion.

GIRLS’ GOLF:
1-
Must compete in ½ of varsity matches.


2-
Compete on Section team if didn’t compete in ½ of varsity matches.


3-
After 3rd high school season.


4-
Coaches discretion.

SOFTBALL:
1-
Follow MSHSL rules without any MSHSL violations.


2-
Play in ½ the varsity games (including playoffs).


3-
Be on varsity for two years.


4-
All members of the varsity team if the team qualifies for the state tournament.


5-
Coaches discretion.

BOYS TENNIS:
1-
Must compete in at least 50% of the season’s varsity matches.


2-
Follow MSHSL rules without any MSHSL violations.


3-
Must complete their senior season and demonstrate good sportsmanship and superior team leadership.


4-
Coaches discretion.

TRACK & FIELD:
1-
Participate fully in all practices and meets, with fewer than two unexcused absences.


2-
Follow team rules (train well & be a good teammate).


3-
Follow MSHSL rules without any MSHSL violations.


4-
Maintain academic eligibility.

FINE ARTS & ACTIVITIES:

BAND:


1000 Points will need to be earned in order to receive a letter. Points are tallied using the following system:

1- 
Concert Band (Concerts) =

25 Points/Concert

2- 
Solos/Ensemble

a. MSU Participation =


100 Points

b. Superior Rating =



100 Points

c. Excellent Rating =


50 Points

d. Field Trips =



10 Points

e. Missota Rehearsal =


20 Points

f. Missota Festival =



20 Points

g. Band Officer =



15 Points

h. Section Leader =



10 Points

3- 
Jazz Band

a. Participation =



125 Points

b. Concerts =




100 Points

4- 
Polka Band

a. Participation =



125 Points

b. Concerts =




100 Points

5- 
Pep Band


a. Fall/Winter Games =

25 Points/Event

b. Homecoming =



50 Points

c. Dozincky Parade =


50 Points

d. Memorial Parade =


50 Points

e. State Fair Parade =


50 Points

f. Drum Major =



50 Points

6- 
Percussion Ensemble =


100 Points

7- 
Brass Ensemble =



100 Points

8- 
Woodwind Ensemble =


100 Points

9- 
Private Lessons =



100 Points

10- 
Special Event Music

a. Community Events =


50 Points

b. Auditioned for Honor Bands =

50 Points

c. Honor Band Participant =


100 Points

d. All-State Audition =


100 Points

e. Participant in All-State Band =

200 Points

f. Band Helper =



100 Points

DRAMA:
150 Points will need to be earned in order to receive a letter.  Points are tallied


using the following system:

1- Involvement in a Musical Production

a. Performing

i. Leading Role =


60 Points

ii. Principal Role =


55 Points

iii. Chorus =



40 Points

iv. Other =



5 – 25 Points

b. Technical Assistance

i. 60-80 hours =


50 Points

ii. 40-60 hours =


40 Points

iii. 20-40 hours = 


30 Points

iv. 10-20 hours =


20 Points

v. Student Director/Stage Manager =25-55 Points

2- Involvement in the Spring Play

a. Performing

i. Leading Role =


60 Points

ii. Principal Role =


50 Points

iii. Smaller Supporting Role =
40 Points

b. Technical Assistance

i. 20-40 hours =


30 Points

ii. 10-20 hours =


20 Points

iii. 5-10 hours =


10 Points

iv. Student Director/Stage Manager =25-35 Points

3- Involvement in One Act Play

a. Performing

i. Cast or Crew


40 Points

ii. Team Captain


10 Points

iii. Play Advances to Section Finals
10 Points

iv. Play Advances to State

20 Points

KNOWLEDGE BOWL:
1-
Earn 1st, 2nd, or 3rd place trophies in at least one invitational meet.





2-
Qualify for competition at the regional meet.

3- 
Compete in 5 invitational meets.

4- 
Coaches discretion.

NATIONAL HONOR 

SOCIETY:
1-  
Abide by all rules in the code of conduct form.


2- 
Complete all 15 group activities.

3-        Complete all 15 individual hours.

4-         Complete the leadership activity.

SPEECH:
1-
100 Points will need to be earned in order to receive a letter.  Points are  




tallied using the following system:

a. Practice (12 or more during season) =
25 Points

b. Tournament Participation =


5 Points

c. Tournament Performance (Category Awards) =
10 Points

d. Missota Performance (Top 6 in Category) =
5 Points

e. Service Hours (1 Point per Hour)  =

15 Points Max.

f.  Participation =



10 Points

g. Section Finalist =



20 Points

h. State Competition =



50 Points





2-
Competition at State qualifies an individual for a letter automatically.

3- 
Three years of experience in high school speech qualifies for an 
automatic letter.  Students must compete during their senior year for 
this rule to apply.

4- 
Coaches discretion. 

Revised July 2009.

· Second Reading and approval of Coaches/Advisors Manual
New Prague High School

Coaches/Advisors Manual

2009-2010
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Activities Mission Statement:

“To provide the opportunities and conditions that will encourage and support students in a co-curricular program that serves to enhance the mental, physical, and social development of all participants.”
New Prague High School             Administrators:

School Colors:

221 12th Street NE                           Mr. Tom Doig – Principal
        Cardinal Red & Black

New Prague, MN  56071                 Mr. Lonnie Seifert – Asst. Principal 

School Song:

952-758-1200 (H.S. Office)            Mr. Brad Skogerboe – Activities Director
    Notre Dame Victory March

952-758-1399 (Fax)

School Mascot:
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I.  ACTIVITIES PHILOSOPHY
We feel that all activities are important for our children, therefore our goals are:

1.  That an activities program be part of our school activities.
2.  All boys and girls should have an equal opportunity to learn basic skills and to participate.

3.  That students should have the opportunity to develop a feeling of self worth, and personal satisfaction, through participation in a well-rounded activities program.
4.  That interscholastic team competition begins in the 7th grade and that all students on teams in 7th, 8th, and 9th grade compete in game competition (except with in-house sports.)

5.  That every effort is made to maintain competitive excellence in the Senior High programs.


ACTIVITIES MISSION STATEMENT:

“To provide the opportunities, and conditions, that will encourage and support students in a co-
curricular program that serves to enhance the mental, physical, and social development of all 
participants.”

We believe that:

 -   Programs must seek to ensure the safety of all students.

 -   Programs should contribute to the total educational opportunity

 
      offered to the students of the district.

-    Program opportunities and support should meet the laws and 

      spirit of gender equity.

 -    Sportsmanship should be promoted among players, coaches, 

      and spectators.

 -    Participation in interscholastic programs should grow out of a 

      broad program of participation for all students.

 -    Leadership, teamwork, and commitment should be valued as 

                  well as winning, or losing.

             -   Within the context of competitive activities, students should

                  benefit from their experiences in activities.      

FOREWARD

The purpose of this handbook is to aid the coach/advisor in their administrative function by listing the program practices and routine procedures that have been developed over the years.  The standardization of forms and procedures should bring about a more efficient operation of the interscholastic activities program.


Each coach/advisor should read the content of this handbook carefully.  It will answer many questions in regard to athletic/activity policy as established by the department administration and I.S. D. #721 Board of Education.


Though primarily intended for the coach/advisor, this handbook should prove valuable to all school personnel closely connected with the activities department.


The New Prague High School program provides a wide range of co-curricular and extracurricular opportunities, which encourage broad participation for all students.  The goals of these programs are to provide meaningful competition, enhance physical and mental well being, and teach positive values.

MSHSL ATHLETIC ACTIVITIES OFFERED AT NEW PRAGUE HIGH SCHOOL:
FALL:
Cheerleading (girls)


Cross Country (boys & girls)


Football


Soccer (boys and girls)



Adaptive Soccer


Swimming (girls)


Tennis (girls)


Volleyball (girls)

WINTER:
Basketball (boys & girls)


Cheerleading (girls)


Hockey (boys & girls)


Adaptive Floor Hockey


Wrestling


Gymnastics (girls) 

SPRING:
Baseball (boys)


Golf (boys & girls)



Softball (girls)



Adaptive Softball


Tennis (boys)


Track (boys & girls)

CO-CURRICULAR ACTIVITIES OFFERED AT NEW PRAGUE HIGH SCHOOL:

Fall Musical


Spring Play



One Act Play

Speech


National Honor Society


Choir (Pop; Honors Competition)


Band (Pep; Jazz; Honors Competition; Marching; Polka)


Yearbook

German Club


Spanish Club



FHA/FACS

Art Club


Equestrian Club


Pickle Ball Club

Archery Club




PRIVILEGE:  Participation in Interscholastic Athletics
By:

Clifford B. Eagan, Executive Secretary

National Federation of State High School Athletic Association.

Progressive educators have long acknowledged it is a privilege for a student to participate in interscholastic athletics.  It is a privilege for a boy or girl to represent his school in a program of this nature.  Just as it is a privilege for anyone to represent a creditable organization.


Interscholastic athletics is a completely voluntary program.  No students are obligated to take part in any interscholastic activity, and certainly not in interscholastic athletics.  Participation is not required for graduation, nor must the student have athletic credits for college entrance.  Those who participate must give extra effort and extra time.  This is as it should be.  In these respects, preparation for and participation in interscholastics differs from intramural.


Because interscholastics are voluntary and because those participating represent their student bodies, it is mandatory that to qualify the standards must be the highest.  This is particularly true of academic requirements, school-citizenship and sportsmanship; the dignity of the school program is reflected through interscholastic athletics.  Those who take part must conduct themselves in a manner, which is above question.


Selection of candidates is necessary.  It must not be based upon athletic performance alone but also upon attitude, conduct, cooperation and an earnest and sincere desire to represent the student body in a manner which compliments the school and the community.  Any student-athlete has an obligation to himself, to his school, to his teammates and his student body.  Those who take part have greater responsibilities as school citizens than those who are not privileged to do so.


As a result, there are special standards for those who represent schools as members on interscholastic teams.  This is as it should be.  It is not too much to expect a student-athlete to be a good school citizen.  The student-athlete has the privilege of participating in a well-organized program, which is of special interest to him or her for which the school provides coaching, equipment and facilities.  The student who believes he is making a great sacrifice by being a good citizen should be denied the privilege of taking part.  It is much better, if he/she finds it impossible to maintain high standards, that he/she takes his/her wares elsewhere.


Because it is a privilege to represent a school in athletics, it follows logically that the school must have the authority to revoke the privilege when the student-athlete does not conduct himself in an acceptable manner.  Not only does this responsibility exist while he/she is on the field, the court, or the track, but also the good condition shall be required of him/her at other times and most certainly while he/she is at school.  As a member of the school team, attention is brought to himself/herself and to the student body. 


The student body is partially judged by the conduct of its student-athletes.  There is nothing wrong with this when selection is as it should be and when the privilege of participating is denied those who fail to meet the standards.  Quite to the contrary, such judgment is desirable.  Therefore, school authorities must see that the standards of conduct of those representatives are above reproach.


The need for the high standards of conduct is aggressively defended.  Any lowering for the successful season is deplored. When

· the doors of interscholastic competition are opened to those who have bad habits and to those who are not good citizens, the

· program suffers.  Interscholastic athletics are not intended to rehabilitate all of the undesirable characters, even if athletics could do

· this – and they can’t.  Neither are they for the purpose of retraining and reforming those who have poor character traits.  Rather,

· the privilege of representing the schools should be extended to those who have given evidence they are good citizens, in other words,

· those who earned it.


Those who lower standards to win contests, or for any other reason, all too quickly learn that it is self-defeating.  Any resulting successes are temporary and they are empty indeed.  All too soon the school which lowers their standards learn that they have paid too great a price for any measure of athletic success.

II.  GENERAL ACTIVITIES STATEMENT
The activities program must contribute to the development of desirable physical, social and moral growth.  It is operated on a broad base to provide opportunities, for as many students as possible.  The program provides each participant with desirable social energy outlets, improves physical fitness, develops group loyalty, and provides training in leadership.  

III. COACHING/ADVISING RESPONSIBILITY
A.  Responsibilities of Varsity Coach/Advisor

1. The Head Coach/Advisor is responsible to the Activities Director.

2.  The Head Coaches/Advisors are expected to establish and coordinate the entire program of the sports/activities as sponsored by the school system.  This shall include:



a.  Direction and assistance to all regular coaches/advisors of that area.



b.  Program development and continued improvement.

c.  A coordinated plan for skill development for the area of athletics/activities.



d.  Striving to involve the maximum number of students feasible.



e.  Performing those public relation duties necessary to promote the sport/activity in the 




     community.



f.  Cooperate with non-school groups that work with students in positive ways in that area.

g.  Recommend to the Activities Director and assist in the selection of coaches.



     1.  The most qualified candidates should be hired to fill any vacancy. 



      2.  Qualifications for coaching/advising vacancies:

a.  Past experience with that sport/activity (coaching/advising and/or participation in that sport/activity).




b.  Certification.




c.  Expertise in sport/activity being considered.




d.  Recommendations by the Head Coach/Advisor.

h. Prepare and submit all reports required by the Activities Director.

                       
1.  Eligibility and Parent Permits and Activities Fees.




2.  Post Season Report:





a. Season End Report






- Season Record






- Summary of season/stats

          




- Complete all fundraising paperwork






- Recommendations for next year





b. Requisition Form





c. List of Letter winners





d. Equipment checked in





e. Lost/Damaged equipment/uniform list





f. Inventory





g. Schedule Requests




3.  Turn in key to building Principal or Activities Director after season. 



i.     Must coordinate/attend an end-of-season meeting with “all” program coaches and Activities 



       Director.
B.  Responsibilities of Assistant Coaches/Advisors.

1.
The assistant coaches/advisors are responsible to the Head Coach and the Activities Director

2. In addition, the assistant coaches/advisors are expected to cooperate with the varsity coach/advisor and perform the duties outlined for that position by the varsity coach/advisor, including: 


a.  Promoting and encouraging maximum number of student participants at each level.


b.  Development of skills consistent with the program plan of that sport/activity.


c.  Perform the public relation duties necessary to promote the sport/activity in the community.

d.  Submit all reports and information requested by the Activities Director, or Varsity Coach/Advisor, of that activity.


e.  Scouting duties, as assigned by the Head Coach, in athletics.


f.   Must attend an end-of-season meeting with “all” program coaches and Activities Director.
IV. CODE OF ETHICS

A. Statement of Philosophy:

The Minnesota State High School League has established policies and standards that will cultivate the ideals of good sportsmanship.  It shall be the responsibility of each member school to ensure that all individuals employed, or directly associated with the interscholastic program, conduct themselves in a sportsmanlike manner.

B. Code of Ethics:

A coach will be in violation of the standards for good sportsmanship established by the Minnesota State High School League by:

a. Making degrading/critical remarks about officials during, or after, a contest either on the field of play, from the bench, or through any public news media;
b. Arguing with officials or going through motions indicating dislike/disdain for a decision;
c. Detaining the officials following the contest to request a ruling, or explanation, of actions taken by the officials;
d. Being ejected from any contest.
C. Actions and Responses:

Unsportsmanlike actions by a coach shall be reported to the League by the school and by the head contest official.  The school shall document the results of their investigation and actions taken, where necessary and appropriate.  Penalties for violations of these standards may include, but are not limited to: reprimand or other actions as deemed appropriate by the Board of Directors.

D. Commentary:

It is within each individual’s ability to treat others with dignity and respect.  The League and its member schools expect each individual to assume the responsibility for their actions.

V.  CORRESPONDENCE


All correspondence related to Conference, Region or State activity has to be sent to the Activities Director who will forward the letter to the correct executive secretary for distribution to the indicated individuals.

VI.  SCHOOL KEYS
INTERIOR KEYS WILL BE HANDED OUT AND COLLECTED BY THE ACTIVITIES DIRECTOR AND THE BUILDING PRINCIPAL.

DO NOT LEND YOUR KEYS TO ANYONE!
VII.  SPORT/ACTIVITY SEASON
A.  All Varsity sports/activities will start practices on the date established by the State

      High School League.

B.  State High School League regulations will be followed for number of games, certification of officials, and

      length of season for all Varsity sports.

VIII.  PUBLIC RELATIONS
A.  Philosophy

All coaches/advisors must be aware of the great importance of public relations. Our programs are in the eye of the public more than any other programs.
    

We are subject to more criticism and praise than any other programs. How we act and conduct ourselves at games, meetings, in school, or out-of-school will be a reflection on our entire activities program.

Every coach/advisor should treat every boy/girl the way he/she would want his/her own boy/girl to be treated.  Every boy/girl is an individual, and must be treated as such.

The dress of coaches/advisors is an example of good public relations.
IX.
 FUNDRAISING
A. Fundraising, as a general rule, must have a specific purpose related to the support of a specific school group.  Fundraisers designed to benefit individual students will not be approved unless there is a compelling reason.  For example, fundraisers to support the purchase of clothing that isn’t an essential part of an activity should not be approved.

B. Forms can be found in the Forms/Publications section in the back of this handbook.

C. All fundraising activities must be approved in advance by the administration.
X.
 POLICIES
A. Scheduling of Athletic Events

1.  This should be a duty of the Activities Director.  The Activities Director should confer with the coach of the sport during the scheduling process.  No coach should schedule any event, without first conferring with the Activities Director.  If clear, the Activities Director will send out contracts and make the final arrangements.

2.  The Activities Director, upon request of the Coach, will make transportation arrangements for all activities.

B. Eligibility for Participants

       1.  It is the responsibility of coaches/advisors to enforce rules of eligibility.


a.  We are not private detectives or engaged in the business of spying.


b.  In the event a violation of rules is brought to your attention, you must weigh the validity of such a

                report.


 c.  If the reported violation appears to be more than just a rumor, it is to be reported to the Activities

     Director, and Principal, immediately with all known information.

      2.  Rules/Regulations

a.  Rules/regulations as set up by the State High School League governing tobacco, alcohol, drugs, and possession will be followed.


b.  Decisions by the administration will be followed.

c.  Coaches/Advisors will inform their squads of all rules/regulations at the beginning of the season.


d.  All coaches/advisors should follow a similar pattern, as all should be uniform.

       3.  If ineligibility is determined by the Activities Director, and Principal, each  

            coach/advisor involved must apply this decision as defined by the state, and

            school, regulations.

a. Practice by the student is possible, but discretion must be used as to what is possible.

b. It is not our philosophy to “beat the system”.

       4.  The coaching staff is in favor of a high standard of conduct, discipline and      

grooming in the activities programs.  Coaches/Advisors will establish standards that they feel are necessary to successfully operate the program.

ACADEMIC ELIGIBILITY REQUIREMENTS FOR INVOLVEMENT IN ACTIVITIES:

The Minnesota High School League states that for a student to be eligible to participate on a high school interscholastic team/activity, he/she must be making satisfactory progress toward the school's requirements for graduation.  The principal, and the activities director, will determine academic ineligibility.  NPHS students are expected to pass all classes throughout the school year to maintain athletic/activity eligibility. If a student fails a class, or classes, he/she will be put on academic probation. Once a student is on academic probation, he/she will have an opportunity to become eligible through:

Eligibility Review Plan For Failing Students:
1st Review:

Passing all classes at the end of the first weeks of the new trimester.

· If academic eligibility is regained (no F’s), he/she will be eligible until mid-trimester grade report.

· If a student were failing a class, he/she would continue to be ineligible until the mid-trimester grade report.

2nd Review: Mid-Trimester Grade report

· If academic eligibility is regained (no F’s), he/she will be eligible until the end of the trimester.

· If a student is failing a class, he/she will be ineligible until the 3rd review of the trimester

3rd Review:

Passing all classes at the end of the 2 week period immediately following the Mid-Trimester Grade Report.

· If academic eligibility is regained (no F’s), he/she will be eligible until the end of the trimester.

· If a student is failing a class, he/she will be ineligible until the end of the trimester.
Notification and Reporting Procedures:

· The Activities Director, and the Assistant Principal, will review the Failure Grade Report at Mid-Trimester and at the end of each Trimester to determine which students, participating in extra-curricular activities, have received a failing grade (F’s). The Activities Director will notify these students that they are ineligible. During the 1st and 3rd Review process, he will E-MAIL the teachers of these failing students, asking them to E-MAIL him back a letter grade.
· Per above policy, the following timeline will be followed for the 2009-2010 school year.

· Mid-Trimester #1




October 9, 2009

· End of Trimester #1




December 3, 2009

· Mid-Trimester #2




January 26, 2010

· End of Trimester #2




March 11, 2010

· Mid-Trimester #3




April 20, 2010

· End of Trimester #3




June 10, 2010

ATTENDANCE AND BEHAVIOR STANDARDS:

Students involved in all athletic activities are expected to abide by all school attendance and behavior guidelines.  Participation in activities is a privilege offered to students in good standing.

7. Students excused due to illness must be in school by the beginning of third period and remain in class for the remainder of the day in order to be eligible to practice or participate in activities that day.

8. If the nurse sends a student home, he/she is NOT eligible to participate in athletics/activities that evening.

9. Students with an "excused" absence are allowed to practice, compete, or perform.

10. Students with in-school, or out-of-school suspensions, may NOT practice, compete, or perform in activities on days of suspension.

11. Students with an unexcused absence for ANY hour of the day may not practice, compete, or perform on that day.

12. Students with detentions may practice, compete, or perform in athletic/activities contests after serving their detention time after school.

If a student should practice, compete, or perform on a day when he/she is ineligible, he/she will be held out of the next equivalent practice, competition, or performance.
CHEMICAL/TOBACCO/CONTROLLED SUBSTANCE VIOLATIONS:

The Minnesota State High School League guidelines will be adhered to.  MSHSL amended its guidelines to include possession of alcohol/tobacco products in addition to consumption/use.  The Activities Director shall investigate all allegations and complaints relative to a student’s violation of the rules and regulations of the Minnesota State High School League.  The Activities Director shall make a thorough inquiry and investigation of all substantial charges received from responsible sources.  The Activities Director may also initiate an inquiry on his own when he has reasonable cause to believe that a student has been in violation of MSHSL rules.  The Activities Director will make a judgment based on the full investigation.  Written notification will be given to the student and parents/guardians if a student is determined to be in violation of MSHSL rules.  Any investigation conducted will follow due process guidelines as outlined by the Minnesota State High School League.
The Minnesota State High School League Rules regarding Chemical Eligibility states:

 During the Calendar year, regardless of the quantity, a student shall not:

Consume a beverage containing alcohol.

Use tobacco: or,

Use or consume, have in possession, buy, and sell or give away any other controlled substance.

The guidelines in this policy will cover students in activities during participation in Grades 7-12.

This policy will cover Category I Activities as defined by the MSHSL and NPHS.
The time length of penalties for violations shall be as prescribed in MSHSL Bylaw 206.00-206.01.  

CATEGORY I POLICY:

Definition – Category I Activities:  Those League-sponsored activities in which a member school has a schedule of interscholastic contests, exclusive of League-sponsored tournaments (Athletics, Speech, One-Act Play, & Large Group & Solo/Ensemble Band &Choir).
First Violation:

The student shall lose eligibility for the next two consecutive interscholastic contests or two weeks, 14 calendar days, of a season in which the student is a participant, whichever is greater.

Second Violation:
The student shall lose eligibility for the next six consecutive interscholastic contests or three weeks, 21 calendar days, whichever is greater, in which the student is a participant.

Third Violation:
The student shall lose eligibility for the next twelve consecutive interscholastic contests or four weeks, 28 calendar days, whichever is greater, in which the student is a participant.

*Penalties shall be cumulative beginning with the student’s first participation on a junior high team as a seventh grader and continuing throughout their career at New Prague High School.  Penalties also follow athletes in the case of a transfer from one school to another.
CATEGORY II POLICY:
Definition – Category II Activities:  Those League-sponsored activities in which a member school does not have a schedule of interscholastic contests, exclusive of League-sponsored tournaments (Fall Musical, Spring Play, Band, & Choir).
First Violation:
The student will lose eligibility for the next activity performance.
Second Violation:

The student will lose eligibility for the next two (2) activity performances.
Third Violation:
The student will lose eligibility for the next four (4) activity performances.
*Category II penalties are cumulative as well.  If a student is involved in both categories, they are required to serve penalties in each.
**Students with a chemical violation that have not completed their penalty are ineligible to be royalty candidates for Homecoming or Snowball  or participate in other school sponsored activities.

***Possession is defined, but not limited to, as actually in the possessor’s hand.  It also refers to care, custody, dominion, and control of any illegal substance. (i.e. cigarette or chewing tobacco on one’s person; alcohol, or controlled substance, in a car, boat, etc.  In cases like this, only the driver is subject to penalty if passengers haven’t consumed, or used, the substance).

C.  Participation
1.  If a student decides he/she wants to drop a sport/activity and participate in another sport/activity, this can be done.  However, both head coaches/advisors must be informed of the situation before this change can take place.

2.  Serious consideration will be given if a student wants to switch to another sport/activity due to discipline issues on the other team.

3.  In grades K-8, coaches should be more lenient in this matter as youngsters frequently have not made up their mind what they want to participate in.  However, even in this situation the two coaches involved 

should recognize the situation.     

4.  Participation of Junior High School Athletes on High School teams:

a.  Use of seventh and eight graders on varsity teams should be discouraged whenever possible.  This is       especially true when there is a good program in that particular sport on the seventh and eighth grade level.  However, if a coach on the varsity level feels there is an athlete in the seventh or eighth grade


  program that could participate on his/her team, each case shall be handled individually.

5. The District intends to maintain a no-cutting policy at grades seven, eight, and nine.  This means that coaches will be added when numbers reach a certain point. In grades 10-12, the District will provide a set number of opportunities with a given number of coaches and will not add more teams, or coaches, when student participation is high.  In effect, this could likely require coaches to cut hopeful participants from certain programs.  There is a minimum number that must be reached before any cutting is done.  Coaches should not cut participants because of ability when this minimum is not met.

6. IN GRADES 7, 8, AND 9, COACHES ARE REQUIRED TO PLAY ALL PARTICIPANTS   (When there are two teams at that level)

D. Practice Sessions

1.  No practice will be permitted on religious holidays, or Sundays.

2.  Practice sessions will be held Monday through Friday (possibly Saturday) of each    week.

3.  ALL CANCELLATIONS OF PRACTICE SESSIONS WILL COME FROM THE ACTIVITIES      DIRECTOR.

4.  Some alternating of practice time will take place with the winter and spring sports.

E.  Student Dismissal from School

1.  All requests for each student dismissal must go through the Activities Director.
  


2.  Individual coaches may not dismiss students.


F.  Student Attendance in School

1.  If a student is absent and does not present an approved reason from a principal, DO NOT allow him/her to participate in practice or participate in a contest on that day.

G. Physicals and Eligibility 

1.  Both MUST be on file in the Activities Office prior to participation (including practice) by all students.  

H. Locks

1.  Locks are available in the Activities Office in the High School and the Principals Office in the Middle School.  The cost is $5.00; this will be returned to the student when the lock is returned.

I. Athletic Injuries

1.  If an athlete is hurt and held in the hospital for observation, the coach in charge should notify the parents.  The Activities Director should be notified the following day either by a phone call, or note. Any student who is sent, or has seen, a doctor must report the injury to the school nurse within 24 hours after seeing a physician.  Before a student will be allowed to participate again, he must pick up a Participation After Injury Report, which must be signed by the attending physician and returned to the school nurse, before he can report back to practice.  At the time of reporting the injury, the student having athletic insurance should receive an injury card to be filled out by the doctor.  In addition, the student at this time should pick up the Participation After Injury Report from the nurse.  The doctor can fill this out as soon as the doctor feels the student is ready to begin participating again.  This must be returned to the nurses’ office signed by the doctor prior to returning to practice.  This student will then bring a note from the nurse stating that the Participation After Injury Report has been returned and filed in the nurses’ office.

J. Equipment-Inventories

1.  Each coach is directly responsible for ALL equipment used in the program.

a.  The coach must be able to account for all items at the conclusion of each session.

b.  Loss must be kept at a minimum.

c.  All equipment is to be stored in secure places.

      2.  An inventory is to be filed at the conclusion of the season and given to the Activities Director.

a.  Each coach is responsible to inventory the equipment in his/her program.


b.  Keep your equipment clean, repaired, and in one central area when not in use.

       3.  Athletes must furnish their own shoes for all sports.

 4.  Lost items will be charged to the issued athlete at the end of the sports season.  Students will have to pay 

        for, or account for lost gear, before they will be allowed to participate in another sport season.  This will be

        handled through the Activities Office.

K.  Pay Checks - Any individual working in an extra curricular position may choose one of the following payment options:

1.  Receive a “lump sum” payment at the conclusion of the season.  This payment will be made in the first regular payday after all duties have been completed and will be included on the regular paycheck.

2.Receive payment over the entire year.  Co-curricular salaries would be added to the regular teaching paycheck.  The district office must be notified by September 1st  if the co-curricular salary is to be included in the regular teaching paycheck.





L.   Newspaper

1.  With the increasing number of Varsity Sports, The New Prague Times is asking that the statistics be turned in at the Times office by noon on Tuesday.  Since the Times has only one reporter for the paper, it is 

       important that we get this information to The New Prague Times for print by this deadline.

M.  Locker Room Care ( Home and Away games)

      1.  It is the responsibility of the Head Coach to:

a.  See that no athletes are in the locker room without a coach in attendance.

b.  See that the locker room is cleaned up respectably before everyone leaves.  Managers should pick up towels, close locker doors, shut off showers, etc.

c.  Take care of the training room.  He/She must see that the managers keep the room neat and clean.

d.  Impress on your players the need for respect of property and facilities of other schools.

N.  Travel

1.  Students must ride to, and from, athletic contests and fine arts activities in school provided transportation unless other transportation is approved by Activities Director, or Principal.

2.  The school car can be checked out for school sponsored activities through the district office.  No  mileage will be paid unless there has been approval by the Activities Director, or Principal. 
         

O.  State Tournament Attendance

1.  Varsity team members and cheerleaders are allowed to attend state tournaments in their sports under the following guidelines:


a.  Parental permission is given.


b.  Students arrange their own transportation.


c.  Attendance and grades of student have been satisfactory.

d.  Students are excused only for championship competition in the class that New Prague competes in.  They will not be excused for consolation competition.


e.  The principals will determine departure times.


f.  Students not involved in that sport will only be excused if a parent is also attending.
P.  State Tournament and Coaches Clinics

1. All Head Coaches may attend the State Tournament in his/her sport.

2. Provisions:  tickets for coach.  Time off from school for entire tournament.  Total cost provided by District #721 not to exceed $200.00.  Transportation via school car will be provided if a car is available.

3.  
If a sport does not have a tournament, a major clinic can be substituted not to exceed $200.00.  ALL 

PAYMENTS WILL BE MADE WHEN RECEIPTS HAVE BEEN RETURNED TO THE ACTIVITIES DIRECTOR. Forms are located in the back of this handbook.

     4.  
Individual participation in a State Tournament or Meet

a. Only the Head Coach will be permitted to attend the tournament, except when circumstances arise that may require other coaches to attend.  The Activities Director will make this decision.

      5.  
Team participation in State Tournament or Meet

a.  The Head Coach and 1st Assistant of the Varsity team may attend when their team participates in the state tournament.  Circumstances that may arise to require other coaches to attend will be dealt with by the Activities Director.

Q. Student-Athlete use of Phy Ed Facilities (during school day)

1.  Student-athletes shall not be permitted to use Phy-Ed facilities during the school day unless under the direct supervision of a coach.  Please consult with the Activities Director, or Principal, for permission. 

R.   Meetings

1.  Meetings will be held for coaches of the individual, and team, sports at the beginning of each sport.  The New Prague Head Coach is in charge of the meeting.

      2.  All coaches may be asked to serve on a conference, or region committee at some time during the year.

      3.  Head Coaches will attend the official rules interpretation meeting at the beginning of each sport season. 

      Other coaches may attend if they desire to attend.  See MSHSL dates in back of handbook.

S.  Game Results

1. Game results for Varsity games should be called to the following places for all home games:

a.  KCHK Radio Station, the morning after the game at 758-2571.

b.  Sport Score Central at 331-7800.

Telephone numbers will be issued at the beginning of the sport season.

T.   Trophies

       1.  No money will be given for any trophies given by coaches to athletes.

U.  Money Meal

1.  No money will be given to athletes for meals, unless the school or athletes, participate in a State Tournament.

V.  Activities Banquet

      1.  New Prague High School will sponsor an Awards Banquet for all Varsity Letter Winners & Award

     Winners.
W.  Lettering Policies
New Prague High School Lettering Requirements

SPORTS: 

FALL:
BOYS CROSS COUNTRY:
1-
Participate fully in all practices and meets, with fewer than two unexcused absences.


2-
Follow team rules (train well & be a good teammate).


3-
Follow MSHSL rules without any MSHSL violations.


4-
Maintain academic eligibility.

GIRLS CROSS COUNTRY:

1-
Have no more than one unexcused absence from practice.


2-
Must be a student in good standing regarding MSHSL & New Prague High School rules.


3-
Compete to the best of her ability in races.


4-
Display an eagerness to learn new things and to be a good teammate to her peers.

CHEERLEADING:
1-
Attend, and actively participate, in 90% of all practices, and events.


2-
Follow MSHSL rules without any MSHSL violations.


3-
Coaches discretion.

FOOTBALL:
1-
Any athlete that was a starter for at least ½ of the season.


2-
Any athlete who didn’t start but made significant contributions to the team during the season.


3-
Follow MSHSL rules without any MSHSL violations.


4-
Coaches discretion.

SOCCER:
1-
Senior who has completed 4 years of high school soccer.


2-
Any player that is on the post-season roster.


3-
Follow MSHSL rules without any MSHSL violations.


4-
Coaches discretion.

SWIMMING/DIVING:
90 points will need to be earned in order to receive a letter.  Points are tallied


using the following  system:


Individual Event Meet Points:



1st Place = 

6 points



2nd Place =

4 points



3rd Place =

3 points



4th Place =

2 points



5th Place =

1 point



6th Place =

1 point


Relay Event Meet Points:



1st Place =

4 points



2nd Place =

3 points



3rd Place =

2 points



4th Place =

1 point



5th Place =

1 point



6th Place =

1 point


Attendance Points for Practices & Meets:



Present =

1 point



Excused Absence =
0 points



Late and Unexcused =
-1 point



Not participating =
-1 point



Unexcused Absence =
-2 points

GIRLS TENNIS:
1-
Must compete in at least 50% of the season’s varsity matches.


2-
Follow MSHSL rules without any MSHSL violations.


3-
Must complete their senior season and demonstrate good sportsmanship and superior team leadership.


4-
Coaches discretion.

VOLLEYBALL:
1-
Must participate in a minimum of five varsity level matches.


2-
Follow MSHSL rules without any MSHSL violations.


3-
Complete the entire varsity season.

WINTER:

ADAPTIVE FLOOR HOCKEY:
1-
Play in at least 13 periods during the season.


2-
Must attend 90% of the practices for that season.


3-
Coaches discretion.

BOYS’ BASKETBALL:
1-
Senior who has completed 4 years of high school basketball.


2-
Any player that is on the post-season roster.


3-
Coaches discretion.

GIRLS’ BASKETBALL:
1-
Senior who has completed 4 years of high school basketball.


2-
Any player that is on the post-season roster.


3-
Coaches discretion.

CHEERLEADING:
1-
Attend, and actively participate, in 90% of all practices, and events.


2-
Follow MSHSL rules without any MSHSL violations.


3-
Coaches discretion.

GYMNASTICS:
1-
Compete in 4 varsity meets during the season.


2-
Any gymnast who participates for the team at the section, or state.


3-
After 3rd high school season.


4-
Coaches discretion.

BOYS HOCKEY:
1-
Dress, and practice, with the varsity team for more than ¾ of the season.


2-
Seniors who have participated with varsity during the entire season.


3-
A player will be considered if they are on the post-season roster.


4-
Follow MSHSL rules without any MSHSL violations.

GIRLS’ HOCKEY:
1-
Play in at least as many periods as there are games.


2-
Complete the entire season and be on the final section tournament roster.


3-
All members of the varsity team if the team qualifies for the state tournament.


4-
Coaches discretion.

WRESTLING:
1-
Wrestled in 10 varsity matches.


2-
Any wrestler who participates at the state tournament as an individual, or is part of the tournament roster.


3-
Follow MSHSL rules without any MSHSL violations.

SPRING:

ADAPTIVE SOFTBALL:
1-
Play in at least 13 periods during the season.


2-
Must attend 90% of the practices for that season.


3-
Coaches discretion.

BASEBALL:
1-
Follow the Baseball Program Procedure Guidelines handed out at the pre-season meeting.


2-
Participate in a varsity baseball game.

BOYS’ GOLF:
1-
Must compete in ½ of varsity matches.


2-
Compete on Section team if didn’t compete in ½ of varsity matches.


3-
After 3rd high school season.


4-
Coaches discretion.

GIRLS’ GOLF:
1-
Must compete in ½ of varsity matches.


2-
Compete on Section team if didn’t compete in ½ of varsity matches.


3-
After 3rd high school season.


4-
Coaches discretion.

SOFTBALL:
1-
Follow MSHSL rules without any MSHSL violations.


2-
Play in ½ the varsity games (including playoffs).


3-
Be on varsity for two years.


4-
All members of the varsity team if the team qualifies for the state tournament.


5-
Coaches discretion.

BOYS TENNIS:
1-
Must compete in at least 50% of the season’s varsity matches.


2-
Follow MSHSL rules without any MSHSL violations.


3-
Must complete their senior season and demonstrate good sportsmanship and superior team leadership.


4-
Coaches discretion.

TRACK & FIELD:
1-
Participate fully in all practices and meets, with fewer than two unexcused absences.


2-
Follow team rules (train well & be a good teammate).


3-
Follow MSHSL rules without any MSHSL violations.


4-
Maintain academic eligibility.
FINE ARTS & ACTIVITIES:

BAND:


1000 Points will need to be earned in order to receive a letter.  Points are tallied





using the following system:

11- 
Concert Band (Concerts) =


25 Points/Concert

12- 
Solos/Ensemble

a. MSU Participation =


100 Points

b. Superior Rating =



100 Points

c. Excellent Rating =



50 Points

d. Field Trips =



10 Points

e. Missota Rehearsal =


20 Points

f. Missota Festival =



20 Points

g. Band Officer =



15 Points

h. Section Leader =



10 Points

13- 
Jazz Band

a. Participation =



125 Points

b. Concerts =




100 Points

14- 
Polka Band

a. Participation =



125 Points

b. Concerts =




100 Points

15- 
Pep Band


a. Fall/Winter Games =


25 Points/Event

b. Homecoming =



50 Points

c. Dozincky Parade =



50 Points

d. Memorial Parade =



50 Points

e. State Fair Parade =



50 Points

f. Drum Major =



50 Points

16- 
Percussion Ensemble =



100 Points

17- 
Brass Ensemble =



100 Points

18- 
Woodwind Ensemble =



100 Points

19- 
Private Lessons =



100 Points

20- 
Special Event Music

a. Community Events =


50 Points

b. Auditioned for Honor Bands =

50 Points

c. Honor Band Participant =


100 Points

d. All-State Audition =


100 Points

e. Participant in All-State Band =

200 Points

f. Band Helper =



100 Points

DRAMA:
150 Points will need to be earned in order to receive a letter.  Points are tallied


using the following system:

4- Involvement in a Musical Production

a. Performing

i. Leading Role =


60 Points

ii. Principal Role =


55 Points

iii. Chorus =



40 Points

iv. Other =



5 – 25 Points

b. Technical Assistance

i. 60-80 hours =


50 Points

ii. 40-60 hours =


40 Points

iii. 20-40 hours = 


30 Points

iv. 10-20 hours =


20 Points

v. Student Director/Stage Manager =
25-55 Points

5- Involvement in the Spring Play

a. Performing

i. Leading Role =


60 Points

ii. Principal Role =


50 Points

iii. Smaller Supporting Role =

40 Points

b. Technical Assistance

i. 20-40 hours =


30 Points

ii. 10-20 hours =


20 Points

iii. 5-10 hours =


10 Points

iv. Student Director/Stage Manager =
25-35 Points

6- Involvement in One Act Play

a. Performing

i. Cast or Crew


40 Points

ii. Team Captain


10 Points

iii. Play Advances to Section Finals
10 Points

iv. Play Advances to State

20 Points

KNOWLEDGE BOWL:
1-
Earn 1st, 2nd, or 3rd place trophies in at least one invitational meet.





2-
Qualify for competition at the regional meet.

5- 
Compete in 5 invitational meets.

6- 
Coaches’ discretion.
NATIONAL HONOR 

SOCIETY:
1-  
Abide by all rules in the code of conduct form.


2- 
Complete all 15 group activities.

5-        Complete all 15 individual hours.

6-         Complete the leadership activity.
SPEECH:
1-
100 Points will need to be earned in order to receive a letter.  Points are  




tallied using the following system:

i. Practice (12 or more during season) =

25 Points

j. Tournament Participation =



5 Points

k. Tournament Performance (Category Awards) =
10 Points

l. Missota Performance (Top 6 in Category) =

5 Points

m. Service Hours (1 Point per Hour)  =


15 Points Max.

n.  Participation =




10 Points

o. Section Finalist =




20 Points

p. State Competition =



50 Points





2-
Competition at State qualifies an individual for a letter automatically.

5- 
Three years of experience in high school speech qualifies for an 
automatic      
letter.  Students must compete during their senior year for this rule to apply.

6- 
Coaches’ discretion. 

Uniform Rotation

Uniform selection should begin the school year prior to purchase.

2009-2010

Boys’ Basketball


Wrestling


Girls’ Basketball


Boys’ Soccer


Girls’ Soccer

2010-2011


Baseball


Football


Volleyball


Swimming/Diving
2011-2012


Track


Adaptive Sports


Boys’ Tennis


Girls’ Tennis



Cross Country
2012-2013


Boys’ Hockey 


Girls’ Hockey


Cheerleading


Golf


Softball


Gymnastics


2013-2014



Boys’ Basketball



Wrestling



Girls’ Basketball



Boys’ Soccer



Girls’ Soccer
NECESSARY

FORMS/

PUBLICATIONS

Please call with questions!

New Prague High School

Annual Fund Raising Calendar

June – August:



Summer Camps



Multiple sports



Boys/Girls Hockey



Golf Tournament



Football




Golf Tournament

Football




Cookies (1st Day of Football)

Girls’ Hockey




Bagging Groceries (one day)

Girls’ Hockey




Car Wash (two dates)

Girls’ Basketball



Car Wash

September :



Cross Country




Taking Tickets at home Football games



Choir





Happenings Books



Football




Cookies (through early September)



Boys’ Basketball



Slow Pitch Softball Tournament



Tennis (Girls)




Water Softener Salt Delivery

October:


Choir





Happenings Books (through October 15)

November:



Wrestling




Butter Braids (mid-November)



Wrestling



Econo Foods Cards



Band




Mega (Gold) Card (Thanksgiving – Mid-December)



Girls’ Hockey



Gold Cards



German Club



Advent Calendars (entire month)

December:



Band




Mega (Gold) Card (through Mid-December)



Student Council



Dance



NHS




Poinsettias



Girls’ Hockey



Bagging Groceries (one day)



Girls’ Basketball


Poinsettias (proceeds go towards “Smile Network”)

February:



Student Council


Volleyball Tournament




NHS




Candy-grams

March:



NHS




Easter Lilly’s



Baseball



Community Service Fund Raiser

April:


Baseball



Community Service Fund Raiser

Boys’ Basketball


MYAS basketball tournament



Tennis (Boys)



Water Softener Salt Delivery



Boys’ Hockey



Geraniums (Late April)

May:



Girls’ Hockey



Participating in 5K with sponsorship



Boys’ Hockey



Geraniums (through Early May)


FUND RAISING ACTIVITY APPLICATION

ISD #721 NEW PRAGUE PUBLIC SCHOOLS

DATE OF APPLICATION:









NAME OF ORGANIZATION:








NAME OF ADVISOR/COACH:








NAMES OF STUDENTS IN CHARGE OF SALE/FUND RAISING: (Captains, Officers, etc.)

SPECIFIC PRODUCT TO BE SOLD:







PRODUCT COST TO THE ORGANIZATION:
$






SALE PRICE TO THE CUSTOMER:

$





DATES FOR SALES: (approximate)
FROM


    TO




PURPOSE OF SALES/FUND RAISER:  (how will the proceeds be used?)




 APPROVAL





DISAPPROVAL

Stipulations:





Reason(s):

        
    ADVISOR/COACH SIGNATURE
                ACTIVITIES DIRECTOR SIGNATURE

FUND RAISING ACTIVITY APPLICATION

ISD #721 NEW PRAGUE PUBLIC SCHOOLS
STUDENT ACTIVITY FUND:








ADVISOR:










FUND RAISING ACTIVITY:








TOTAL DEPOSITS: (from Fund Raiser Analysis sheet)

$




LESS TOTAL PAYMENTS TO VENDORS:

	   DATE
	             VENDOR
	INVOICE #
	 AMOUNT

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






TOTAL PAYMENTS TO VENDORS:
$





GROSS PROFIT: (Total deposits less vendor payments)
$



LESS PRIZES TO STUDENTS:

	 AMOUNT
	        STUDENT’S NAME

	
	

	
	

	
	

	
	

	
	

	
	






TOTAL PRIZE MONEY:


$







NET PROFIT: (Gross Profit Less Prize Money)
$




        
   
     ADVISOR/COACH SIGNATURE

   ACTIVITIES DIRECTOR SIGNATURE

FUND RAISING ACTIVITY APPLICATION

ISD #721 NEW PRAGUE PUBLIC SCHOOLS

STUDENT ACTIVITY FUND:








ADVISOR:










FUND RAISING ACTIVITY:








	     Date of Sale
	   Item Description
	  Units Sold
	  Unit Sales Price
	Total Sales (Units Sold X Unit Price

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	









TOTAL SALES:


$




	    Deposit Date
	          Deposit Amount

	
	

	
	

	
	

	
	

	
	

	
	


TOTAL DEPOSITS:

$







Difference between Total Sales and Total Deposits:

$




*Any difference above needs to be listed in the reconciliation area below.  These differences could include NSF’s, or donations, by those who opted not to purchase merchandise.



Description of reconciling item(s)




    Amount











$













$



New Prague High School

Brad Skogerboe – Activities Director
                   Trojans

Lynn Swaggert – Activities Assistant


(952) 758-1226 bskogerboe@np.k12.mn.us                    221 12th Street NE

(952) 758-1227 lswaggert@np.k12.mn.us 

        New Prague, Minnesota  56071

                 (952) 758-1225

                                                                      (952) 758-1399 – fax
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August  2009

TO:
New Prague High School Coaches

FR:
Brad Skogerboe

RE:
MSHSL Bylaw Reminders

BYLAW 203.02
Coaches:

A. During the School Year Prior to and Following the High School Sport Season:  No full time or part time member of the high school coaching staff at the sophomore, B-squad, junior varsity or varsity level, paid or unpaid, shall own, organize, conduct, administer or instruct in a camp or clinic for athletes who have participated at the varsity, junior varsity, B-squad or sophomore level for that school during the school year.
BYLAW 208.02
During the School Year, Prior To and Following the High School Sports Season:

C. A student may not receive coaching or training from a salaried or non-salaried member of the student’s sophomore, B-squad, junior varsity or varsity high school coaching staff in that sport.  Power skating and indoor soccer are included in this limitation.

E. Participation in Captains Practice:  Captains Practice is primarily for the purpose of physical conditioning organized and conducted by the students.  Students may participate in Captains Practice provided that salaried or non-salaried school personnel are not involved in any capacity.  It is the responsibility of school officials to become aware of the preseason activities in their school district and to insure that the spirit and intent of the League rules are observed.
F. Participation in Open Gym:  Open gym refers to the use of school facilities for recreational activities.  Students may participate in open gym if all of the following conditions are met:
1) the school facilities are available for students to participate in a number of activities.

2) the recreational activities are open to all students.

3) there is no coaching of the skills and techniques of activities provided in the school interscholastic athletic program.

4) there is no requirement for student to attend open gym activities as a prerequisite for membership on a high school team.
BYLAW 208.00 – INTERPRETATIONS

Question:
What may a coach do and not do before and after the high school season with his/her high school athletes?


MAY DO:

1) Provide camp and non-school team information to athletes if approved for a summer waiver and authorized by your athletic director to do so.
2) Coaches approved for summer coaching may provide coaching during the prescribed time period.
MAY NOT DO:





During the school year, prior to and following the sport season:

1) May not provide coaching, instruction, training, etc. to any member of their high school team, B-squad, JV or varsity other than during the season or under the summer waiver.

2) May no influence or direct a player’s non-school play.  This includes:

a. Directing athletes to play in a league or attend a camp or clinic.

b. Place athletes on a roster, develop or organize a team roster; draft players for a team; select, secure, evaluate or otherwise influence the placement of athletes on a team for leagues, tournaments, camps or clinics other than those athletes approved for the summer coaching waiver.

3) May not direct, or unduly influence an athlete to participate in open gym, captain’s practice, or non-school teams, leagues or camps.

4) May not organize, supervise, direct or otherwise be involved in the organization of captain’s practice.

2009-2010 Rules Interpretation Meeting Schedule

	
	
	
	

	Coaches and officials must possess a thorough knowledge of playing rules and an ability to interpret these rules.   The League conducts statewide rules interpretation meetings prior to the season in each activity.  It is the responsibility of the official and head coach to annually attend meetings for the purpose of keeping informed of rules changes and new interpretations as well as a general review of all rules and regulations.
Coaches:  Beginning with the 2007-08 school year, all Head Coaches must 
	attend a MSHSL Pre-Season Rules Meeting.  Head Coaches who do not attend must take the written rules test, and pass the test with a score of at least 80%.  If neither is done the coach will be censured and the school will be fined $100.

Officials:  Officials are required to attend a rules interpretation meeting each year in each activity in which they are registered.


Failure to attend a rules interpretation meeting will result in a one-year probation period in that 
	activity.  Probation means that the official will not be eligible for assignment to post-season tournament contests in that activity.


Failure to attend a MSHSL rules meeting for two (2) consecutive years will result in a Not Qualified (NQ) rating.  The individual may not officiate varsity contests during that period as a NQ official.


Failure of new officials to attend a meeting will result in an NQ rating.

Note: All meetings are held at the high school unless noted.
	
Both officials and coaches are expected to attend the MSHSL Rules Meeting until dismissed by the MSHSL Clinician.  Late arrival or early departure will result in no credit for the meeting.


Individuals who provide false information on attendance reports will be subject to disciplinary action by the League.


For handicapped accessibility information or special assistance at meeting sites, call the League office at (763) 560-2262.



	
	
	
	

	ADAPTED FLOOR HOCKEY

Wednesday, December 02 

Maple Grove 

6:30 PM-Officials Only

7:15 PM-Coaches & Officials
Wednesday, December 09 

Bloomington Kennedy (Auditorium)

6:30 PM-Officials Only

7:15 PM-Coaches & Officials

ADAPTED SOCCER

Wednesday, August 26 

Maple Grove

6:30 PM-Officials Only

7:15 PM-Coaches & Officials

Wednesday, September 02 

Bloomington Kennedy (Auditorium)

6:30 PM-Officials Only

7:15 PM-Coaches & Officials

ADAPTED SOFTBALL

Wednesday, March 10 

Maple Grove

6:30 PM-Officials Only

7:15 PM-Coaches & Officials
Wednesday, March 17 

Bloomington Kennedy (Auditorium)

6:30 PM-Officials Only

7:15 PM-Coaches & Officials

ALPINE SKIING

Wednesday, October 21 

7:00 PM
Robbinsdale Cooper 

Wednesday, November 04 

7:00 PM
Marshall School, Duluth

BASEBALL**

Tuesday, March 16 

7:30 PM
Grand Rapids 
(GRHS Loft)

Wednesday, March 17 

7:30 PM
Rochester Mayo 

Thursday, March 18 

7:30 PM
Hill-Murray School

Monday, March 22 

7:30 PM
Redwood Valley 


(Redwood Falls)

Tuesday, March 23 

7:30 PM
Hopkins (Small Theater)

Thursday, March 25 

7:30 PM
Wadena-Deer Creek 



(Choir Room)


	BASKETBALL**

Wednesday, November 04 

7:00 PM
Duluth Denfeld 

7:00 PM
Redwood Valley 
(Redwood Falls)

Thursday, November 05 

7:00 PM
Detroit Lakes (Rm 236)

Monday, November 09 

7:00 PM
Rochester John Marshall

Tuesday, November 10 

7:00 PM
Eastivew

Wednesday, November 11 

7:00 PM
Alexandria 

Thursday, November 12 

7:00 PM
Virginia 

Monday, November 16 

7:00 PM
Brooklyn Center (Cafeteria)

CHEERLEADING**

Wednesday, August 19 

7:00 PM
Mankato West (Auditorium)

Tuesday, August 25 

7:00 PM
Park Center 

Thursday, August 27 

7:00 PM
Saint Cloud Apollo 

DANCE TEAM**

Tuesday, October 13 

7:00 PM
Eastview

Monday, October 19 

7:00 PM
Rochester John Marshall

7:00 PM
Willmar 

Tuesday, October 20 

7:00 PM
Totino-Grace 

Wednesday, October 21 

7:00 PM
Bemidji (Lumberjack Rm)

7:00 PM
Mankato East 

Thursday, October 22 

7:00 PM
Brainerd 


	FOOTBALL**

Wednesday, August 12 

7:30 PM
Bemidji (Lumberjack Rm)

Thursday, August 13 

7:00 PM
Bloomington Jefferson 
(Auditorium)

7:30 PM
Fergus Falls 

Monday, August 17 

7:00 PM
Redwood Valley 


(Redwood Falls)

Tuesday, August 18 

7:00 PM
Hermantown 
(Auditorium)

7:00 PM
North St. Paul

Wednesday, August 19 

7:30 PM
Rochester Century 
(Forum)

GOLF

Monday, March 08 

7:00 PM
Hermantown (Media Center)

7:00 PM
New Ulm 

7:00 PM
Thief River Falls 

Tuesday, March 09 

7:00 PM
Bemidji (Lumberjack Rm)

7:00 PM
Eastview*

Thursday, March 11 

7:00 PM
Minnewaska Area H.S.

7:00 PM
Windom Area 

Monday, March 15 

7:00 PM
Chatfield 

7:00 PM
Fridley 

7:00 PM
Saint Cloud Apollo 

7:00 PM
Wadena-Deer Creek 



(Choir Room)

7:00 PM
Waseca (Rm B129)

Tuesday, March 16 

7:00 PM
Marshall 

Wednesday, March 17 

7:00 PM
Hibbing 

7:00 PM
Northfield 


	GYMNASTICS**

Saturday, October 17 

9:00 AM
Saint Peter 

Monday, October 19 

7:00 PM
Saint Cloud Tech (Rm 41)

Thursday, October 22 

7:00 PM
Fridley 

7:00 PM
Windom Area 

Tuesday, October 27 

7:00 PM
Bloomington Jefferson 
(Auditorium)

7:00 PM
Fergus Falls 

Wednesday, October 28 

7:00 PM
Rochester Mayo 

HOCKEY**

Thursday, October 22 

7:00 PM
Hibbing 

7:00 PM
Hopkins (Small Theater)

Wednesday, October 28 

7:00 PM
Hill-Murray School

7:00 PM
Thief River Falls 

Thursday, October 29 

7:00 PM
Owatonna 

LACROSSE, BOYS**

Tuesday, March 23 

7:00 PM
Roseville

Saturday, April 3 

TBD

LACROSSE, GIRLS**

Tuesday, March 23 

7:00 PM
Roseville

Saturday, April 3 

TBD

NORDIC SKIING

Wednesday, November 04 

7:00 PM
Marshall School, Duluth

7:00 PM
Robbinsdale Cooper 




2009-2010 Rules Interpretation Meeting Schedule
	SOCCER**

Tuesday, August 11 

7:00 PM
Hopkins (Rm W230)

Thursday, August 13 

7:00 PM
Duluth Denfeld 

Tuesday, August 18 

7:00 PM
Mankato West 

Wednesday, August 19 

7:00 PM
Rochester Mayo 

Thursday, August 20 

7:00 PM
Simley 

SOFTBALL**

Tuesday, March 16 

6:30 PM
Grand Rapids (GRHS Loft)

Wednesday, March 17 

6:30 PM
Rochester Mayo 

Thursday, March 18 

6:30 PM
Hill-Murray School

Monday, March 22 

6:30 PM
Redwood Valley 
(Redwood Falls)

Tuesday, March 23 

6:30 PM
Hopkins (Small Theater)

Thursday, March 25 

6:30 PM
Wadena-Deer Creek 
(Choir Room)


	SWIMMING & DIVING**

Tuesday, August 18 

7:00 PM
Rochester Century 
(Forum)

Wednesday, August 19 

7:00 PM
Virginia 

Monday, August 24 

7:00 PM
Richfield 

Tuesday, August 25 

7:00 PM
Saint Cloud Apollo 

Tuesday, December 01 

7:00 PM
Edina 


(Valley View Middle School)

SYNCHRONIZED SWIMMING**

Monday, January 25 

4:00 PM
Saint Louis Park 


	TRACK**

Monday, February 15 

7:00 PM
Detroit Lakes 

Thursday, February 18 

7:00 PM
Redwood Valley 
(Redwood Falls)

Monday, February 22 

7:00 PM
Saint Cloud Apollo 

Thursday, February 25 

7:00 PM
Saint Louis Park 

Monday, March 01 

7:00 PM
Duluth Central 

7:00 PM
Rochester Mayo 

VOLLEYBALL**

Tuesday, August 11 

7:00 PM
Bloomington Jefferson 
(Auditorium)

Wednesday, August 12 

6:00 PM
Bemidji (Lumberjack Rm)

7:00 PM
Sauk Rapids-Rice 

Thursday, August 13 

6:00 PM
Fergus Falls 

7:00 PM
Hibbing 

7:00 PM
Mankato West (Auditorium)

Monday, August 17 

7:00 PM
Marshall 

Wednesday, August 19 

6:00 PM
Rochester Century 
(Forum)

Thursday, August 20 

7:00 PM
Duluth Denfeld 

Monday, August 24 

7:00 PM
Brooklyn Center 
(Auditorium)


	WRESTLING**

Saturday, October 31 

8:00 AM
Elk River 

Monday, November 02 

7:00 PM
Redwood Valley 
(Redwood Falls)

Wednesday, November 04 

7:00 PM
Saint Cloud Tech (Rm 41)

Monday, November 09 

7:00 PM
Rochester Century 
(Forum)

Wednesday, November 11 

7:00 PM
Bemidji 
(Lumberjack Rm)

7:00 PM
Henry Sibley 



	


New Prague High School

Brad Skogerboe – Activities Director
                   Trojans

Lynn Swaggert – Activities Assistant


(952) 758-1226 bskogerboe@np.k12.mn.us                    221 12th Street NE

(952) 758-1227 lswaggert@np.k12.mn.us 

        New Prague, Minnesota  56071

                 (952) 758-1225

                                                                      (952) 758-1399 – fax

[image: image4.png]



REQUEST FOR CLINIC/TOURNAMENT PRE-APPROVAL:

DATE:







NAME:






REQUEST FOR EVENT:









SITE:












DATE


CLASSES TO BE COVERED

   REGISTRATION FEE

ANTICIPATED $$





(HOURS)






(MEALS, ROOMS)










           COACH/ADVISOR SIGNATURE

---------------------------------------------------------------------------------------------------------------------------------------

       APPROVED (ACTIVITIES DIRECTOR)

              APPROVED (PRINCIPAL)











          BUDGET CODE
*Coaches/Advisors must fill out everything above the dotted line.  Please wait for approval before arrangements are made to attend the clinic/tournament.

**If approved, please fill out reimbursement form (in Activities Office) and staple receipts to the form when you return.

NEW PRAGUE HIGH SCHOOL

HEAD COACH/ADVISOR EVALUATION FORM

   (Name of Coach)



(Activity Assigned)


(Level)

Ranking Scale:



1 – Excellent;  2 – Satisfactory;  3- Unsatisfactory;  4- No Opportunity to Observe;  5 – Not Applicable; 6 – Refer to Comments

I. PROFESSIONAL AND PERSONAL RELATIONSHIPS

a. Cooperates with the activities director and activities assistant to submit participant lists,
rosters, forms, fees, and other necessary paper work.





b. Follows policy in the activities handbook and meets all criteria as outlined in job
description.











c. Provides documentation of expectations and follows due process procedures.




d. Develops rapport with the activities coaching/advising staffs.




e. Dresses appropriately for practices, and contests.






f. Participates in in-service meetings and other activities to improve performance.  Attends
meetings necessary to the welfare of the activities department.




g. Develops sound public relations.  Cooperates with newspapers, radio, television, and
interested spectators.










h. Understands and follows rules and regulations set forth by all governing agencies:
Minnesota State High School League, National Associations, & ISD #721 School Board.



i. Participates in parent’s night, banquets, award nights, pep assemblies, and is actively
involved in the college recruiting process of potential athletes.




j. Maintains appropriate sideline conduct at games/contests with respect to players,
officials, and other workers.









k. Develops rapport with other teachers, coaches, advisors, and administrators.


l. Works cooperatively with middle school coaches in developing a coordinated program.

m. Promotes “all” activities at New Prague High School and attempts to foster school spirit.



n. Cooperates and communicates with parents during the entire year.




o. Works cooperatively with the Activities Director.






II. COACHING/ADVISING PERFORMANCE
a. Develops respect by example in appearance, manners, behavior, language, and conduct
during a contest/performance.










b. Provides proper supervision, and administration, of locker and training room and on bus
trips.













c. Is well versed and knowledgeable in matters pertaining to their sport/activity.



d. Has individual and team discipline, and control.







e. Develops a well-organized practice schedule which utilizes his/her staff and team to

it’s maximum potential.










f. Establishes the fundamental philosophy, skills, and techniques to be taught by the staff.


g. Holds periodic staff meetings, including middle school coaches/advisors, to implement
the above.











h. Develops integrity within the coaching/advising staff, fellow coaches/advisors, and works
to make coaches/advisors more successful.







i. Is fair, understanding, tolerant, sympathetic, and patient with team members.


j. Is innovative using new coaching/advising techniques and ideas in addition to sound, 
already proven methods.









k. Is prompt in meeting team for practices and games.






l. Shows an interest in participants off-season activities and classroom efforts.


m. Provides leadership and attitudes that produce positive efforts by participants.


n. Knows the medical aspects of the position, including first aid, injury policies, working 
with ATC.











o. Delegates authority with responsibility while remaining accountable for such delegations.



p. Provides an atmosphere of cooperation in being receptive to suggestions and giving 
credit to those responsible for success. 







q. Uses all possible ethical means of motivation, emphasizes values of competitive
activities, acceptable personal behavior, decision-making and lasting values.




r. Utilizes practice time for both individual and team development.




s. Team performance consistent with quality of athletes/participants available.


III. RELATED COACHING/ADVISING RESPONSIBILITIES
a. Is concerned about the care of equipment, including issue, collection, inventory, and
storage.











b. Is cooperative in developing non-league schedules and securing officials.



c. Is cooperative in sharing facilities.








d. Shows self-control and poise in areas related to coaching responsibilities.



e. Displays enthusiasm and exhibits interest in coaching/advising.




f. Keeps activities department informed of unusual events.





g. Is cooperative in helping service clubs, booster club, and community education in their
projects relating to activities programs.







h. Encourages all potential participants to participate in activity programs.



i. Follows proper procedure for purchase of equipment.





j. Operates activity within the budget per communication with the activities director.

SUMMARY:





Date:




Season:






Number of years coaching in this assignment:



Number of years coaching in school district:



STRENGTHS:

JOB TARGETS:

COMMENTS:










(Head Coach/Advisor)
(Date)










(Activities Director)

(Date)

NEW PRAGUE HIGH SCHOOL

ASSISTANT COACH/ADVISOR EVALUATION FORM

SPORT/ACTIVITY




HEAD COACH





ASSISTANT COACH




POSITION













     
     Needs








Effective
Improvement
Unsatisfactory

1. Loyalty to head coach/advisor and system.






2. Care of equipment.









3. Knowledge of sport/activity.








4. Teaching ability.










5. Ability to motivate.









6. Rapport between coach/advisor and players.






7. Intensity of interest in coaching/advising this

        activity.











8. Supervision of participants in needed areas.






9. Rapport between coach and rest of staff.







10. Accepts duties given by head coach/advisor.






11. General evaluation of this coach by:
a. Head Coach









b. Activities Director









COMMENTS:

The coach’s signature indicates that all phases of the appraisal have been conducted with the full knowledge of the coach.

Head Coach’s Signature






Date




Asst. Coach’s Signature






Date




Activities Director Signature






Date




Circle One:



Successful:
To be recommended for continued assignment.


Needs


Improvement:
To be recommended for reassignment, provided an understanding can be reached in areas where improvement is suggested.



Unsatisfactory:
Not to be recommended for continued assignment.
First Reading of Policies:

Policy 210

CONFLICT OF INTEREST - SCHOOL BOARD MEMBERS
I.
PURPOSE
The purpose of this policy is to observe state statutes regarding conflict of interest and to engage in school district business activities in a fashion designed to avoid any conflict of interest or the appearance of impropriety.

II.
GENERAL STATEMENT OF POLICY
It is the policy of the school board to contract for goods and services in conformance with statutory conflict of interest laws and, in addition, in a manner that will avoid any conflict of interest or the appearance thereof.  Accordingly, the school board will contract under the statutory exception provisions only when it is clearly in the best interest of the school district because of limitations which may exist on goods or services otherwise available to the school district.

III.
GENERAL PROHIBITIONS AND RECOGNIZED STATUTORY EXCEPTIONS
A.
A school board member who is authorized to take part in any manner in making any sale, lease, or contract in his or her official capacity shall not voluntarily have a personal financial interest in that sale, lease, or contract or personally benefit financially therefrom.

B.
In the following circumstances, however, the school board may as an exception, by unanimous vote,  contract for goods or services with a school board member of the school district:

1.
In the designation of a bank or savings association, in which a school board member is interested, as an authorized depository for school district funds and as a source of borrowing, provided such deposited funds are protected in accordance with Minn. Stat. Ch. 118.  Any school board member having said interest shall disclose that interest and the interest shall be entered upon the minutes of the school board.  Disclosure must  be made when such bank or savings association is first designated as a depository or source of borrowing, or when such school board member is elected, whichever is later.  Disclosure serves as notice of the interest and must only be made once;

2.
The designation of an official newspaper, or publication of official matters therein, in which the school board member is interested when  it is the only newspaper complying with statutory requirements relating to the designation or publication;

3.
A contract with a cooperative association of which the school board member is a shareholder or stockholder but not an officer or manager;

4.
A contract for which competitive bids are not required by law;

5. A school board member may contract with the school district to provide construction materials or services, or both, by sealed bid process.  When the contract comes before the school board for consideration, the interested school board member may not vote on the contract.  

6. A school board member may rent space in a public facility at a rate  commensurate with that paid by other members of the public.

7.
A school board member may be newly employed or may continue to be employed by the school district as an employee where there is a reasonable expectation on July 1, or at the time the contract is entered into or extended, that the amount to be earned by that school board member under that contract or employment relationship, will not exceed $5,000 in that fiscal year.  If the school board member does not receive unanimous approval to continue in employment at a meeting where all school board members are present, that employment must be immediately terminated and that school board member will have no further rights to employment while serving as a school board member in the school district.


C.
A contract made pursuant to the aforementioned exceptions will be void unless the following procedure is observed.

1.
The school board must authorize the contract in advance of its performance by adopting a resolution setting out the essential facts and determining that the contract price is as low as or lower than the price at which the goods or services could be obtained elsewhere. 

2.
In the case of an emergency when the contract cannot be authorized in advance, payment of the claims must be authorized by a like resolution wherein the facts of the emergency are also stated.

3.
Before a claim is paid, the interested school board member must file with the clerk of the school board an affidavit stating:

a.
The name of the school board member and the office held;

b.
An itemization of the goods or services furnished;

c.
The contract price;

d.
The reasonable value;

e.
The interest of the school board member in the contract; and

f.
That to the best of the school board member's knowledge and belief, the contract price is as low as, or lower than, the price at which the goods or services could be obtained from other sources.

IV.
LIMITATIONS ON RELATED EMPLOYEES
A.
The school board can hire or dismiss teachers only at duly called meetings.  Where a husband and wife, brother and sister, or two brothers or sisters, constitute a quorum, no contract employing a teacher may be made or authorized except upon the unanimous vote of the full school board.

B.
The school board may not employ any teacher related by blood or marriage, within the fourth degree, computed by the civil law, to a school board member except by a unanimous vote of the full school board.  

V.
CONFLICTS PRIOR TO TAKING OFFICE
A school board member with personal financial interest in a sale, lease, or contract with the school district which was entered before the school board member took office and presents an actual or potential conflict of interest, shall immediately notify the school board of such interest.   It shall thereafter be the responsibility of the school board member to refrain from participating in any action relating to the sale, lease, or contract.  At the time of renewal of any such sale, lease, or contract, the school board may enter into or renew such sale, lease, or contract only if it falls within one of the enumerated exceptions for contracts relating to goods or services provided above and if the procedures provided in this policy are followed.

VI.
DETERMINATION AS TO WHETHER A CONFLICT OF INTEREST EXISTS
The determination as to whether a conflict of interest exists is to be made by the school board in its discretion.  Any school board member who has an actual or potential conflict shall notify the school board of such conflict immediately.  The school board member shall thereafter cooperate with the school board as necessary for the school board to make its determination.

Legal Reference:
Minn. Stat. § 125.12, Subd. 2 (Teacher hiring, dismissal)

Minn. Stat. § 471.87 (Public Officers; Interest in Contract; Penalty)

Minn. Stat. § 471.88, Subds. 2, 3, 4, 5, 12, 13, 16 (Exceptions)

Minn. Stat. § 471.89 (Contract, When Void)

Policy 210
CONFLICT OF INTEREST – SCHOOL BOARD MEMBERS
I.
PURPOSE
The purpose of this policy is to observe state statutes regarding conflicts of interest and to engage in school district business activities in a fashion designed to avoid any conflict of interest or the appearance of impropriety.

II.
GENERAL STATEMENT OF POLICY
It is the policy of the school board to contract for goods and services in conformance with statutory conflict of interest laws and in a manner that will avoid any conflict of interest or the appearance thereof.  Accordingly, the school board will contract under the statutory exception provisions only when it is clearly in the best interest of the school district because of limitations that may exist on goods or services otherwise available to the school district.

III.
GENERAL PROHIBITIONS AND RECOGNIZED STATUTORY EXCEPTIONS
A.
A school board member who is authorized to take part in any manner in making any sale, lease, or contract in his or her official capacity shall not voluntarily have a personal financial interest in that sale, lease, or contract or personally benefit financially therefrom.

B.
In the following circumstances, however, the school board may as an exception, by unanimous vote, contract for goods or services with a school board member of the school district:

1.
In the designation of a bank or savings association, in which a school board member is interested, as an authorized depository for school district funds and as a source of borrowing, provided such deposited funds are protected in accordance with Minn. Stat. Ch. 118A.  Any school board member having said interest shall disclose that interest and the interest shall be entered upon the minutes of the school board.  Disclosure must be made when such bank or savings association is first designated as a depository or source of borrowing, or when such school board member is elected, whichever is later.  Disclosure serves as notice of the interest and must only be made once;

2.
The designation of an official newspaper, or publication of official matters therein, in which the school board member is interested when it is the only newspaper complying with statutory requirements relating to the designation or publication;

3.
A contract with a cooperative association of which the school board member is a shareholder or stockholder but not an officer or manager;

4.
A contract for which competitive bids are not required by law.  A contract made under this exception will be void unless the following procedures are observed:

a.
The school board must authorize the contract in advance of its performance by adopting a resolution setting out the essential facts and determining that the contract price is as low as or lower than the price at which the goods or services could be obtained elsewhere. 

b.
In the case of an emergency when the contract cannot be authorized in advance, payment of the claims must be authorized by a like resolution wherein the facts of the emergency are also stated.

c.
Before a claim is paid, the interested school board member must file with the clerk of the school board an affidavit stating:

 (1)
The name of the school board member and the office held;

 (2)
An itemization of the goods or services furnished;

 (3)
The contract price;

 (4)
The reasonable value;

 (5)
The interest of the school board member in the contract; and

 (6)
That to the best of the school board member’s knowledge and belief, the contract price is as low as, or lower than, the price at which the goods or services could be obtained from other sources.

5.
A school board member may contract with the school district to provide construction materials or services, or both, when the sealed bid process is used.  When the contract comes before the school board for consideration, the interested school board member may not vote on the contract.  (Note: This section applies only where the school district has a population of 1,000 or less according to the last federal census.)

6.
A school board member may rent space in a public facility at a rate commensurate with that paid by other members of the public.

C.
In the following circumstances, the school board may as an exception, by majority vote at a meeting where all school board members are present, contract for services with a school board member of the school district: A school board member may be newly employed or may continue to be employed by the school district as an employee where there is a reasonable expectation on July 1, or at the time the contract is entered into or extended, that the amount to be earned by that school board member under that contract or employment relationship, will not exceed $8,000 in that fiscal year.  If the school board member does not receive majority approval to be initially employed or to continue in employment at a meeting where all school board members are present, that employment must be immediately terminated and that school board member will have no further rights to employment while serving as a school board member in the school district.

 SEQ CHAPTER \h \r 1
D.
The school board may contract with a class of school district employees, such as teachers or custodians, where the spouse of a school board member is a member of the class of employees contracting with the school board and the employee spouse receives no special monetary or other benefit that is substantially different from the benefits that other members of the class receive under the employment contract.  In order for the school board to invoke this exception, it must have a majority of disinterested school board members vote to approve the contract, direct the school board member spouse to abstain from voting to approve the contract, and publicly set out the essential facts of the contract at the meeting where the contract is approved.
IV.
LIMITATIONS ON RELATED EMPLOYEES
A.
The school board can hire or dismiss teachers only at duly called meetings.  Where a husband and wife, brother and sister, or two brothers or sisters, constitute a quorum, no contract employing a teacher may be made or authorized except upon the unanimous vote of the full school board.

B.
The school board may not employ any teacher related by blood or marriage to a school board member, within the fourth degree as computed by the civil law, except by a unanimous vote of the full school board.

V.
CONFLICTS PRIOR TO TAKING OFFICE
A school board member with personal financial interest in a sale, lease, or contract with the school district which was entered before the school board member took office and presents an actual or potential conflict of interest, shall immediately notify the school board of such interest.  It shall thereafter be the responsibility of the school board member to refrain from participating in any action relating to the sale, lease, or contract.  At the time of renewal of any such sale, lease, or contract, the school board may enter into or renew such sale, lease, or contract only if it falls within one of the enumerated exceptions for contracts relating to goods or services provided above and if the procedures provided in this policy are followed.

VI.
DETERMINATION AS TO WHETHER A CONFLICT OF INTEREST EXISTS
The determination as to whether a conflict of interest exists is to be made by the school board.  Any school board member who has an actual or potential conflict shall notify the school board of such conflict immediately.  The school board member shall thereafter cooperate with the school board as necessary for the school board to make its determination.

Legal References:
Minn. Stat. § 122A.40, Subd. 3 (Teacher Hiring, Dismissal)

Minn. Stat. § 123B.195 (Board Member’s Right to Employment)

Minn. Stat. § 471.87 (Public Officers; Interest in Contract; Penalty)

Minn. Stat. § 471.88, Subds. 2, 3, 4, 5, 12, 13, and 21 (Exceptions)

Minn. Stat. § 471.89 (Contract, When Void)

Op. Atty. Gen. 437-A-4, March 15, 1935

Op. Atty. Gen. 90-C-5, July 30, 1940

Op. Atty. Gen. 90-A, August 14, 1957

Cross References:
MSBA/MASA Model Policy 101 (Legal Status of the School Board)

MSBA/MASA Model Policy 209 (Code of Ethics)

MSBA Service Manual, Chapter 1, School District Governance, Powers and Duties

Adopted:
01/22/01

Reviewed: 
03/12/01

Reviewed:
08/09/04

Revised:  
August 10,  2009

Policy 211
CRIMINAL OR CIVIL ACTION AGAINST SCHOOL DISTRICT, 

SCHOOL BOARD MEMBER, EMPLOYEE OR STUDENT
I.
PURPOSE
The purpose of this policy is to provide guidance as to the school district’s position, rights, and responsibilities when a civil or criminal action is pending against the school district, or a school board member, school district employee or student.

II.
GENERAL STATEMENT OF POLICY
A.
The school district recognizes that, when civil or criminal actions are pending against a school board member, school district employee, or student, the school district may be requested or required to take action.

B.
In responding to such requests and/or requirements, the school district will take such measures as are appropriate to its primary mission of providing for the education of students in an environment that is safe for staff and students and is conducive to learning.

C.
The school district acknowledges its statutory obligations with respect to providing assistance to school board members and employees who are sued in connection with performance of school district duties.  Collective bargaining agreement and school district policies may also apply.

III.
CIVIL ACTIONS
A.
Pursuant to Minn. Stat. § 466.07, Subd. 1, the school district shall defend and indemnify any school board member or school district employee for damages in school-related litigation, including punitive damages, claimed or levied against the school board member or employee, provided that he or she was acting in the performance of the duties of the position and was not guilty of malfeasance, willful neglect of duty, or bad faith.

B.
With respect to individuals employed by the school district, upon written request of the employees involved, the school district shall provide legal counsel for any school teacher against whom a claim is made or action is brought for recovery of damages in any tort action involving physical injury to any person or property or for wrongful death arising out of or n connection with the employment of the individual with the school district.  The school district will choose legal counsel after consultation with the employees. Pursuant to Minn. Stat. §123B.25(b),
C. Data Practices.
Educational data and personnel data maintained by the school district may be sought as evidence in a civil proceeding.  The school district will release the data only pursuant to the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, and to the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g and related regulations.  When an employee is subpoenaed and is expected to testify regarding educational data or personnel data, he or she is to inform the building administrator or designated supervisor, who shall immediately inform the superintendent or designee.  No school board member or employee may release data without consultation in advance with the school district official who is designated as the authority responsible for the collection, use and dissemination of data.

D.
Service of Subpoenas.

It is the policy of the school district that its officers and employees will normally not be involved in providing service of process for third parties in the school setting.

E.
Leave to Testify.

Leave for employees appearing in court, either when sued or under subpoena to testify, will be considered in accordance with school district personnel policies and applicable collective bargaining agreements.

IV.
CRIMINAL CHARGES OR CONDUCT
A.
Employees.

1.
The school district expects that its employees serve as positive role models for students.  As role models for students, employees have a duty to conduct themselves in an exemplary manner.

2.
If the school district receives information relating to activities of a criminal nature, by an employee, the school district will investigate and take appropriate disciplinary action, which may include discharge, subject to school district policies, statutes and provisions of applicable collective bargaining agreements.

3.
Pursuant to Minn. Stat. § 123B.02, Subd. 20, if reimbursement for a criminal defense is requested by a school district employee, the school board may, after consulting with its legal counsel, reimburse the employee for any costs and reasonable attorney fees incurred by the employee to defend criminal charges brought against the employee arising out of the performance of duties for the school district.  The decision as to whether to reimburse shall be made in the discretion of the school board.  A school board member who is a witness or an alleged victim in the case may not vote on the reimbursement.  If a quorum of the school board is disqualified from voting on the reimbursement, the reimbursement must be approved by a judge of the district court.

B.
Students.

The school district has an interest in maintaining a safe and healthful environment and in preventing disruption of the educational process.  In order to further that interest, the school district will take appropriate action regarding students convicted of crimes  that relate to the school environment.

C.
Criminal Investigations.

1. It is the policy of the school district to cooperate with law enforcement officials.  The school district will make all efforts, however, to encourage law enforcement officials to question students and employees outside of school hours and off school premises unless there are extenuating circumstances or the matter being investigated is school-related, or as otherwise provided by law.

2. If such questioning at school is unavoidable, the school district will attempt to maintain confidentiality, to avoid embarrassment to students and employees and to avoid disruption of the educational program. The school district will attempt to notify parents of a student under age 18 that police will be questioning their child.  Normally, the superintendent, principal, or other appropriate school official will be present during the interview, except as otherwise required by law (Minn. Stat. § 626.556, Subd. 10), or as otherwise determined in consultation with the parent or guardian.

D.
Data Practices.

The school district will release to law enforcement authorities educational and personnel data only in accordance with Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) and 20 U.S.C. § 1232g (FERPA).

V.
STATEMENTS WHEN LITIGATION IS PENDING

The school district recognizes that when a civil or criminal action is commenced or pending, parties to the lawsuit have particular duties in reference to persons involved or named in the lawsuit, as well as insurance carrier(s).  Therefore, school board members or school district employees shall make or release statements in that situation only in consultation with legal counsel.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 127.03, Subd. 2 (actions against teachers)

Minn. Stat. §§ 127.26-127.39 (Pupil Fair Dismissal Act)

Minn. Stat. § 466.07, Subd. 1 (Indemnification)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

42 U.S.C. § 1983 (Civil Action for deprivating rights)

Op. Atty. Gen. 169 (Minn, Mar. 7, 1963);

Op. Atty. Gen. 169 (Minn, Nov. 3, 1943).

Dypress v. School Committee of Boston, 446 N.E.2d 1099 (Mass. App. Ct. 1983);

Wood v. Strickland, 420 U.S. 308, 95 S.Ct. 992, 43 L.Ed.2d 214 (1975);

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 123B.02, Subd. 20 (Legal Counsel, Reimbursement)

Minn. Stat. § 123B.25(b) (Actions Against Teachers)

Minn. Stat. § 466.07, Subd. 1 (Indemnification)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

42 U.S.C. § 1983 (Civil Action for Deprivating Rights)

Op. Atty. Gen. 169 (Minn, Mar. 7, 1963)

Op. Atty. Gen. 169 (Minn, Nov. 3, 1943)

Dypress v. School Committee of Boston, 446 N.E.2d 1099 (Mass. App. Ct. 1983)

Wood v. Strickland, 420 U.S. 308, 95 S.Ct. 992, 43 L.Ed.2d 214 (1975)

Cross References:
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 408 (Subpoena of a School District Employee)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)

MSBA/MASA Model Policy 506 (Student Discipline)




MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
Adopted:  
01/22/01
Revised:
03/12/01

Reviewed:
08/09/04

Revised:
August 10, 2009

POLICY 401

EQUAL EMPLOYMENT OPPORTUNITY
I.
PURPOSE 

The purpose of this policy is to provide equal employment opportunity for all applicants for school district employment and school district employees.

II.
GENERAL STATEMENT OF POLICY

A.
It is the school district’s policy to provide equal employment opportunity for all applicants and employees.  The school district does not unlawfully discriminate on the basis of race, color, creed, religion, national origin, sex, marital status, status with regard to public assistance, disability, sexual orientation, age, family care leave status or veteran status. The school district also makes reasonable accommodations for disabled employees.


B.
The school district prohibits the harassment of any individual for any of the categories listed above.  For information about the types of conduct that constitute impermissible harassment and the school district’s internal procedures for addressing complaints of harassment, please refer to the school district’s policy on harassment and violence. 


C.
This policy applies to all areas of employment including hiring, discharge, promotion, compensation, facilities or privileges of employment.


D.
It is the responsibility of every school district employee to follow this policy.


E.
Any person having any questions regarding this policy should discuss it with the Superintendent.
Legal References:
Minn. Stat. Ch. 363 (Minnesota Human Rights Act)




29 U.S.C. § 621 et. seq. (Age Discrimination in Employment Act)




29 U.S.C. § 2615 (Family and Medical Leave Act)




38 U.S.C. § 2021 et seq. (Vietnam Era Veterans’ Readjustment Assistance Act)




38 U.S.C. § 4211 et. seq. (Veterans’ Reemployment Rights Act)




42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)




42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

Legal References:
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)

29 U.S.C. § 2615 (Family and Medical Leave Act)

38 U.S.C. § 4211 et seq. (Employment and Training of Veterans)

38 U.S.C. § 4301 et seq. (Employment and Reemployment Rights of Members of the Uniformed Services)

42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)

42 U.S.C. § 12101 et seq. (Equal Opportunity for Individuals with Disabilities)

Cross References:
MSBA/MASA Model Policy 402 (Disability Nondiscrimination)

MSBA/MASA Model Policy 405 (Veteran’s Preference)

MSBA/MASA Model Policy 413 (Harassment and Violence)
Reviewed:
01/22/01

Adopted:
03/12/01

Reviewed:
08/09/04

Revised:
August 10, 2009

Policy 416

DRUG AND ALCOHOL TESTING
I.
PURPOSE

A.
The school board recognizes the significant problems created by drug and alcohol use in society in general, and the public schools in particular.  The school board further recognizes the important contribution that the public schools have in shaping the youth of today into the adults of tomorrow.


B.
It is the belief of the school board that a work environment free of drug and alcohol use will not only be safer, healthier, and more productive, but will also be more conducive to effective learning.  Therefore, to provide such an environment, the purpose of this policy is to provide authority so that the school board may require all employees and/or job applicants to submit to drug and alcohol testing in accordance with the provisions of this policy and as provided in federal law and Minn. Stat. §§ 181.950 through 181.957.

II.
GENERAL STATEMENT OF POLICY

A.
All school district employees and job applicants whose positions require a commercial driver’s license will be required to undergo drug and alcohol testing in accordance with federal law and the applicable provisions of this policy.  The school district also may request or require that drivers submit to drug and alcohol testing in accordance with the provisions of this policy and as provided in Minn. Stat. §§ 181.950 through 181.957. 


B.
The school district may request or require that any school district employee or job applicant, other than an employee or applicant whose position requires a commercial driver’s license, submit to drug and alcohol testing  in accordance with the provisions of this policy and as provided in Minn. Stat. §§ 181.950 through 181.957.


C.
The use, possession, sale, purchase, transfer, or dispensing of any drugs not medically prescribed is prohibited on school district property (which includes school district vehicles), while operating school district vehicles or equipment, and at any school-sponsored program or event.  Use of drugs which are not medically prescribed is also prohibited throughout the school or work day, including lunch or other breaks, whether or not the employee is on or off school district property.  Employees under the influence of drugs which are not medically prescribed are prohibited from entering or remaining on school district property.


D.
The use, possession, sale, purchase, transfer, or dispensing of alcohol is prohibited on school district property (which includes school district vehicles), while operating school district vehicles or equipment, and at any school-sponsored program or event.  Use of alcohol is also prohibited throughout the school or work day, including lunch or other breaks, whether or not the employee is on or off school district property.  Employees under the influence of alcohol are prohibited from entering or remaining on school district property.


E.
Any employee who violates this section shall be subject to discipline which includes, but is not limited to, immediate suspension without pay and immediate discharge.

III.
FEDERALLY MANDATED DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS

A.
General Statement of Policy
All persons subject to commercial driver’s license requirements shall be tested for alcohol, marijuana, cocaine, amphetamines, opiates (including heroin), and phencyclidine (PCP), pursuant to federal law.  Drivers who test positive for alcohol or drugs shall be subject to disciplinary action, which may include termination of employment.


B.
Definitions.


1.“Breath Alcohol Technician” (BAT) means an individual who instructs and assists individuals in the alcohol testing process and who operates the Evidential Breath Testing Device (EBT).


2.
“Commercial motor vehicle” (CMV) includes a vehicle which is designed to transport 16 or more passengers, including the driver.


3.
“Driver” includes full-time, regularly employed drivers, casual, intermittent or occasional drivers, leased drivers, and independent owner-operator contractors.


4.
“Evidential Breath Testing Device” (EBT) means an EBT approved by the National Highway Traffic Safety Administration for the evidentiary testing of breath for alcohol concentration.


5.
“Medical Review Officer” (MRO) means a licensed physical responsible for receiving laboratory results generated by the school district’s drug testing program who has knowledge of substance abuse disorders and appropriate medical knowledge and training to interpret and evaluate an individual’s positive test result together with that individual’s medical history and any other biomedical information.


6.
“Safety-sensitive functions” are on-duty functions from the time the driver begins work or is required to be in readiness to work until relieved from work, and include such functions as driving, loading and unloading vehicles, or supervising or assisting in the loading or unloading of vehicles, servicing, repairing, obtaining assistance to repair, or remaining in attendance during the repair of a disabled vehicle.


7.
“Screening Test Technician” (STT) means anyone meeting the requirements for a BAT who may act as an STT, provided that the individual has demonstrated proficiency in the operation of non-evidential screening devices (approved for use in lieu of EBTs to perform screening tests).


8.
“Substance Abuse Professional” (SAP) means a licensed physician (medical doctor or doctor of osteopathy) or a licensed or certified psychologist, social worker, or employee assistance professional; or an addition counselor (certified by the National Association of Alcoholism and Drug Abuse Counselors Certification Commission or the International Certification Reciprocity Consortium/Alcohol & Other Drug Abuse).  All must have knowledge of and clinical experience in the diagnosis and treatment of alcohol and controlled substances-related disorders.


C.
Policy and Educational Materials.


1.
The school district shall provide a copy of this policy and procedures to each driver prior to the start of its alcohol and drug testing program and to each driver subsequently hired or transferred into a position requiring driving of a CMV.


2.
The school district shall provide to each driver information concerning the effects of alcohol and controlled substances use on an individual’s health, work, and personal life; signs and symptoms of an alcohol or drug problem; and available methods of intervening when an alcohol or drug problem is suspected, including confrontation, referral to an employee assistant program, and/or referral to management.


3.
The school district shall provide written notice to representatives of employee organizations that the information described above is available.


4.
The school district shall require each driver to sign a statement in the form of Attachment A certifying that he or she has received a copy of the policy and materials.  The school district will maintain the original signed certificate and will provide a copy to the driver if the driver so requested.


D.
Alcohol and Controlled Substances Testing Program Manager

1.
The program manager will coordinate the implementation, direction, and administration of the alcohol and controlled substances testing policy for bus drivers.  The program manager is the principal contact for the collection site, the testing laboratory, the MRO, the BAT, the SAP, and the person submitting to the test.  Employee questions concerning this policy shall be directed to the program manager.


2.
The school district shall designate a program manager and provide written notice of the designation to each driver along with this policy.

E.
Specific Prohibitions for Drivers.

1.  Alcohol Concentration.  No driver shall report for duty or remain on duty requiring the performance of safety-sensitive functions while having an alcohol concentration of 0.04 or greater.  Drivers who test greater than 0.04 will be taken out of service and will be subject to evaluation by a professional and retesting at the driver’s expense.

2.
Alcohol Possession.  No driver shall be on duty or operate a CMV while the driver possesses alcohol.

3.
On-Duty Use.  No driver shall use alcohol while performing safety-sensitive functions.

4.
Pre-Duty Use.  No driver shall perform safety-sensitive functions within four (4) hours after using alcohol.

5.
Use Following an Accident.  No driver required to take a post-accident test shall use alcohol for eight (8) hours following the accident, or until he/she undergoes a post-accident alcohol test, whichever occurs first.

6.
Refusal to Submit to a Required Test.  No driver shall refuse to submit to an alcohol or controlled substances test required by post-accident, random, reasonable suspicion, return-to-duty, or follow-up testing requirements.

7.
Use of Controlled Substances.  No driver shall report for duty or remain on duty requiring the performance of safety-sensitive functions when the driver uses any controlled substance, except when the use is pursuant to instructions (which have been presented to the school district) from a physician who has advised the driver that the substance does not adversely affect the driver’s ability to safely operate a CMV.

8.
Positive Test for Controlled Substance.  No driver shall report for duty, remain on duty, or perform a safety-sensitive function if the driver tests positive for controlled substances.

9.
General Prohibition.  Drivers are also subject to the general policies and procedures of the school district which prohibit the possession, transfer, sale, exchange, reporting to work under the influence of drugs or alcohol, and consumption of drugs or alcohol while at work or while on school district premises or operating any school district vehicle, machinery, or equipment.


F.
Other Alcohol-Related Conduct.

No driver found to have an alcohol concentration of 0.02 or greater but less than .04 shall perform safety-sensitive functions for at least 24 hours.  The school district will not take any action under this policy other than removal from safety-sensitive functions based solely on test results showing an alcohol concentration of less than .04.


G.
Prescription Drugs.

A driver shall inform his or her supervisor if at any time the driver is using a controlled substance pursuant to a physician’s prescription.  The physician’s instructions shall be presented to the school district upon request.  Use of a prescription drug shall be allowed  if the physician has advised the driver that the prescribed drug will not adversely affect the driver’s ability to safely operate a CMV.


H.
Testing Requirements.


1.
Pre-Employment Testing.



a.
A driver applicant shall undergo testing for  controlled substances before the first time the driver performs safety-sensitive functions for the school district.



b.
Tests shall be conducted only after the applicant has received a conditional offer of employment.



c.
In order to be hired, the applicant must test negative and must sign an agreement in the form of Attachment B, authorizing former employers to release to the school district all information on the applicant’s alcohol tests with results of blood alcohol concentration of 0.04 or greater, or positive results for controlled substances, or refusals to be tested, and any SAP referrals, within the preceding two (2) years.


2.
Post-Accident Testing.



a.
As soon as practicable following an accident involving a CMV, the school district shall test the driver for alcohol and controlled substances if the accident involved the loss of human life or if the driver receives a citation for a moving traffic violation arising from an accident which results in bodily injury or disabling damage to a motor vehicle.



b.
Drivers should be tested for alcohol use within two (2) hours and no later than eight (8) hours after the accident. 



c.
Drivers should be tested for controlled substances no later than thirty- two (32) hours after the accident.



d.
A driver subject to post-accident testing must remain available for testing, or shall be considered to have refused to submit to the test.



e.
If a post-accident alcohol test is not administered within two hours following the accident, the school district shall prepare and maintain on file a record stating the reasons the test was not promptly administered and continue to attempt to administer the alcohol test within eight hours.



f.
If a post-accident alcohol test is not administered within eight hours following the accident or a post-accident controlled substances test is not administered within 32 hours following the accident, the school district shall cease attempts to administer the test, and prepare and maintain on file a record stating the reasons for not administering the test.


3.
Random Testing.



a.
The school district shall conduct tests on a random basis at un announced times throughout the year, as required by the federal regulations.



b.
The school district shall test for alcohol at a minimum annual percentage rate of 25% of the average number of driver positions, and for controlled substances, at a minimum annual percentage of 50%.



c.
The school district shall adopt a scientifically valid method for selecting drivers for testing.



d.
Drivers shall proceed immediately to the collection site upon notification of selection.



4.
Reasonable Suspicion Testing.



a.
The school district shall require a driver to submit to an alcohol test and/or controlled substances test when a supervisor or school district official, who has been trained in accordance with the regulations, has reasonable suspicion to believe that the driver has used alcohol and/or controlled substances on duty or within four (4) hours before coming on duty.  The test shall be done as soon as practicable following the observation of the behavior indicative of the use of controlled substances or alcohol.



b.
The reasonable suspicion determination must be based on specific, contemporaneous, articulated observations concerning the driver’s appearance, behavior, speech, or body odors.  The required observations for reasonable suspicion of a controlled substances violation may include indications of the chronic and withdrawal effects of controlled substances.



c.
Alcohol testing shall be administered within two hours following a determination of reasonable suspicion.  If it is not done within two hours, the school district shall prepare and maintain a record explaining why it was not promptly administered and continue to attempt to administer the alcohol test within eight hours.  If an alcohol test is not administered within eight hours following the determination of reasonable suspicion, the school district shall cease attempts to administer the test, and state in the record the reasons for not administering the test.



d.
The supervisor or school district official who makes observations leading to a controlled substances reasonable suspicion test shall make and sign a written record of the observations within 24 hours of the observed behavior or before the results of the drug test are released, whichever is earlier.


5.
Return-To-Duty Testing.  A driver found to have violated this policy shall not return to work until undergoing return-to-duty tests indicating an alcohol concentration of less than 0.02 and a confirmed negative result for the use of controlled substances.


6.
Follow-Up Testing.  When a SAP has determined that a driver is in need of assistance in resolving problems with alcohol and/or controlled substances, the driver shall be subject to unannounced follow-up testing as directed by the SAP for up to sixty (60) months after completing a treatment program.


7.
Consent to Testing.  Each driver and driver applicant tested under this policy will be requested to sign a consent form in the form of Attachment C at the specimen collection site which authorizes the taking of the sample and the release of the results to the proper authority.


8.
Right to Refuse and Consequence.



a.
A driver or driver applicant has the right to refuse to undergo drug and alcohol testing.



b.
Refusal to submit to testing means the employee or applicant (1) fails to provide adequate breath for testing without a valid medical explanation after he/she received notice to report for the test; (2) fails to provide adequate urine for a controlled substances test without a valid medical explanation after he/she has received notice to report for the test; or (3) engages in conduct that clearly obstructs the testing process.



c.
Refusal to submit to testing will establish a presumption that the driver or driver applicant would test positive if a test were conducted and, therefore, the driver or driver applicant is subject to discipline or disqualification under this policy.



d.
A driver applicant who refuses to submit to testing shall be disqualified from further consideration for the conditionally-offered position.



e.
An employee who refuses to submit to testing shall not be permitted to perform safety-sensitive functions and will be considered insubordinate and subject to disciplinary action, up to and including dismissal.  The employee will be evaluated by a SAP and must submit to a return-to-duty test prior to being reassigned to safety-sensitive functions.

f.  Drivers or driver applicants who refuse to submit to required testing will be required to sign Attachment D.

IV.
TESTING PROCEDURES.

1.
Controlled Substances Testing.



a.
Controlled substances testing is conducted by analyzing a donor’s urine specimen.  Split urine samples will be collected in accordance with federal regulations.  The donor will provide a urine sample at a designated collection site.  The collection site personnel will then pour the sample into two sample bottles, labeled “primary” and “split,” seal the specimen bottles, complete the chain of custody form, and prepare the specimen bottles for shipment to the testing laboratory for analysis.  The specimen preparation shall be conducted in sight of the donor.



b.
If the donor is unable to provide the appropriate quantity of urine, the collection site person shall instruct the individual to drink not more than 24 ounces of fluid and, after a period of not more than two (2) hours, again attempt to provide a sample.  If the individual is still unable to provide a complete sample, the test shall be discontinued and the school district notified.  The MRO shall refer the donor for a medical evaluation to determine if the donor’s inability to provide a specimen is genuine or constitutes a refusal to test.  For pre-employment testing, the school district may elect to not have a referral made, and revoke the employment offer.



c.
Drug test results are reported directly to the MRO by the testing laboratory.  The MRO reports the results to the school district.  If the results are negative, the school district is informed and no further action is necessary.  If the test result is confirmed positive, the MRO shall give the donor an opportunity to discuss the test result.  The MRO will contact the donor directly, on a confidential basis, to determine whether the donor wishes to discuss the test result.  The MRO shall notify each donor that the donor has 72 hours in which to request a test of the split specimen at the donor’s expense.



d.
If the donor requests an analysis of the split specimen within 72 hours of having been informed of a confirmed positive test, the MRO shall direct, in writing, the laboratory to provide the split specimen to another Department of Health and Human Services–SAMHSA certified laboratory for analysis.  If the donor has not contacted the MRO within 72 hours, the donor may present the MRO information documenting that serious illness, injury, inability to contact the MRO, lack of actual notice of the confirmed positive test, or other circumstances unavoidably prevented the donor from timely making contact.  If the MRO concludes that there is a legitimate explanation for the donor’s failure to contact him/her within 72 hours, the MRO shall direct the analysis of the split specimen.  The MRO will review the confirmed positive test result to determine whether there is an acceptable medical reason for the positive result.  The MRO shall confirm and report a positive test result to the school district when there is no legitimate medical reason for a positive test result as received from the testing laboratory.



e.
If, after making reasonable efforts and documenting those efforts, the MRO is unable to reach the donor directly, the MRO must contact the school district who will direct the donor to contact the MRO.  If the school district is unable to contact the donor, the donor will be suspended from performing safety-sensitive functions.

f. The MRO may confirm the test as a positive without having communicated directly with the donor about the test results under the following circumstances:



1.
The donor expressly declines the opportunity to discuss the test results; or



2.
The donor has not contacted the MRO within five (5) days of being instructed to do so by the school district.



2.
Alcohol Testing.



a.
The federal alcohol test rules require breath testing to be administered by a BAT using an EBT.  Two (2) breath tests are required to determine if a person has a prohibited alcohol concentration.



b.
Any result less than 0.02 breath alcohol concentration (BAC) is considered a “negative” test.  If the alcohol concentration is 0.02 or greater, a second confirming test is required to be performed.



c.
If the donor attempts and fails to provide an adequate amount of breath, the school district will direct the donor to obtain a written evaluation from a licensed physician to determine if the donor’s inability to provide a breath sample is genuine or constitutes a refusal to test.

d. For initial screening tests, non-evidential test devices are approved.  The school district may use these devices for screening purposes, and the STT will perform the test.  If the device shows alcohol concentration of greater than 0.02, a confirming test conducted on an EBT will be required within 15-20 minutes.



e.
Alcohol tests are reported directly to the school district’s testing program manager.


J.
Driver/Driver Applicant Rights.



1.
All drivers and driver applicants subject to the controlled substances testing provisions of this policy who receive a confirmed positive test result for the use of controlled substances, have the right to request, at the driver’s or driver applicant’s expense, a confirming retest of the split urine sample.  If the confirming retest is negative, no adverse action will be taken against the driver, and a driver applicant will be considered for employment.



2.
The school district will not discharge a driver who, for the first time, receives a confirmed positive drug or alcohol test UNLESS:



a.
the employee refuses to meet with the SAP for the purpose of an evaluation for alcohol and/or controlled substances use/abuse and recommendations for an educational/counseling or treatment programs;



b.
the employee fails to enter the recommended program, or fails to successfully complete the program; or



c.
the employee fails a return-to-duty test for alcohol or controlled sub stances following the evaluation or successful completion of the recommended program, or the subsequent unannounced follow-up alcohol and controlled substances testing.


K.
Testing Laboratory.

The testing laboratory for controlled substances will be [name, address, telephone number], which is a laboratory certified by the Department of Health and Human Services-SAMHSA to perform controlled substances testing pursuant to federal regulations.


L.  Confidentiality of Test Results.

All alcohol and controlled substances test results and required records of the drug and alcohol testing program are considered confidential information under federal law and private data on individuals as that phrase is defined in Minn. Stat. Ch. 13.  Any information concerning the individual’s test results and records shall not be released without written permission of the individual, except as provided for by regulation or law.


M.  Record Keeping Requirements and Retention of Records.



1.
The school district shall keep and maintain records in accordance with the federal regulations in a secure location with controlled access]


2.
The required records shall be retained for the following minimum periods:




Basic records
5 years




Collection and training records
2 years




Negative and canceled controlled substances tests
1 year




Alcohol tests with less than 0.02 concentration
1 year



3.
The school district shall also maintain an annual calendar year summary of the results of required testing.


N.
Training.

The school district shall designate certain employees to make determinations of reasonable suspicion.  The designated employees shall receive at least 60 minutes of training on alcohol misuse and at least 60 minutes of training on controlled substances use.  The training shall include physical, behavioral, speech, and performance indicators of probable misuse of alcohol and use of controlled substances.


O.
Consequences of Prohibited Conduct and Enforcement.



1.
Removal.  The school district shall remove a driver who has engaged in prohibited conduct from safety-sensitive functions.



2.
Referral, Evaluation, and Treatment.  



a.
A driver who has engaged in prohibited conduct:




i.
Shall be advised of resources available for evaluating and re solving problems associated with misuse of alcohol and drugs.




ii.
Shall be evaluated by a SAP, who shall determine what assistance, if any, the driver needs.

iii. Must undergo return-to-work testing before returning to duty.



b.
If the driver is identified as needing assistance for resolving drug/ alcohol problems and is referred to rehabilitation, the SAP will evaluate him or her to determine that the driver has followed the rehabilitation program.  The driver will be subject to unannounced follow-up testing.




c.
The requirements of this paragraph regarding Referral, Evaluation, and Treatment do not apply to driver applicants who refuse to submit to a required test or who have a confirmed positive test result for controlled substances or for alcohol with a concentration of 0.04 or greater.



3.
 Disciplinary Action.



a.
Any driver who refuses to submit to post-accident, random, reason able suspicion, or follow-up testing not only shall not perform or continue to perform safety-sensitive functions, but also may be subject to disciplinary action, which may include immediate suspension without pay and/or immediate discharge.



b.
Drivers who test positive with verification of a confirming test or are otherwise found to be in violation of this policy shall be subject to disciplinary action, which may include immediate suspension without pay and/or immediate discharge.



c.
school district to discipline or discharge a driver for conduct which not only constitutes prohibited conduct under this policy but also violates the school district’s other rules or policies.


P.
Other Testing.

The school district may request or require that drivers submit to drug and alcohol testing other than that required by federal law.  For example, drivers may be requested or required to undergo drug and alcohol testing on an annual basis as part of a routine physical examination.  Such additional testing of drivers will be conducted only in accordance with the provisions of this policy and as provided in Minn. Stat. §§ 181.950 through 181.957.  For purposes of such additional, non-mandatory testing, drivers fall within the definition of “other employees” covered by Section IV of this policy.

V.  DRUG AND ALCOHOL TESTING FOR OTHER EMPLOYEES
The school district may request or require drug and alcohol testing for other school district personnel, i.e., non-school bus drivers, or job applicants for such positions. The school district does not have a legal duty to request or require any employee or job applicant to undergo drug and alcohol testing as authorized in this policy, except for school bus drivers and other drivers of CMVs who are subject to federally mandated testing.  (See Section III of this policy.)  If a school bus driver is requested or required to submit to drug or alcohol testing beyond that mandated by federal law, the provisions of Section IV of this policy will be applicable to such testing.


A.
Circumstances Under Which Drug Or Alcohol Testing May Be Requested or Required:


1.
General Limitations.



a.
The school district will not request or require an employee or job applicant whose position does not require a commercial driver’s license to undergo drug or alcohol testing, unless the testing is done pursuant to this drug and alcohol testing policy; and is conducted by a testing laboratory which participates in one of the programs listed in Minn. Stat. § 181.953, Subd. 1.



b.
The school district will not request or require an employee or job applicant whose position does not require a commercial driver’s license to undergo drug and alcohol testing on an arbitrary and capricious basis.


2.  Job Applicant Testing.

The school district may request or require any job applicant whose position does not require a commercial driver’s license to undergo drug and alcohol testing, provided a job offer has been made to the applicant and the same test is requested or required of all job applicants conditionally offered employment for that position.  If a job applicant has received a job offer which is contingent on the applicant passing drug and alcohol testing, the school district may not withdraw the offer based on a positive test result from an initial screening test that has not been verified by a confirming test.  In the event the job offer is subsequently withdrawn, the school district shall notify the job applicant of the reason for its action.


3.
Random Testing.



The school district may request or require only employees in safety-sensitive positions to undergo drug and alcohol testing on a random selection basis.


4.
Reasonable Suspicion Testing.



The school district may request or require any employee to undergo drug and alcohol testing if the school district has a reasonable suspicion that the employee:



a.
is under the influence of drugs or alcohol;



b.
has violated the school district’s written work rules prohibiting the use, possession, sale, or transfer of drugs or alcohol while the employee is working or while the employee is on the school district’s premises or operating the school district’s vehicles, machinery, or equipment;



c.
has sustained a personal injury, as that term is defined in Minn. Stat. § 176.011, Subd. 16, or has caused another employee to sustain a personal injury; or



d.
has caused a work-related accident or was operating or helping to operate machinery, equipment, or vehicles involved in a work-related accident.


5.  Treatment Program Testing.

The school district may request or require any employee to undergo drug and alcohol testing if the employee has been referred by the school district for chemical dependency treatment or evaluation or is participating in a chemical dependency treatment program under an employee benefit plan, in which case the employee may be requested or required to undergo drug and alcohol testing without prior notice during the evaluation or treatment period and for a period of up to two (2) years following completion of any prescribed chemical dependency treatment program.


6.
Routine Physical Examination Testing.

The school district may request or require any employee to undergo drug and alcohol testing as part of a routine physical examination provided the drug or alcohol test is requested or required no more than once annually and the employee has been given at least two weeks’ written notice that a drug or alcohol test may be requested or required as part of the physical examination.  


B.
No Legal Duty to Test.



The school district does not have a legal duty to request or require any employee or job applicant whose position does not require a commercial driver’s license to undergo drug and alcohol testing.


C.
Definitions.


1.
“Drug” means a controlled substance as defined in Minnesota Statutes.


2.
“Drug and alcohol testing,” “drug or alcohol testing,” and “drug or alcohol test” mean analysis of a body component sample according to the standards established under one of the programs listed in Minn. Stat. § 181.953, Subd. 1, for the purpose of measuring the presence or absence of drugs, alcohol, or their metabolites in the sample tested.


3.
“Other Employees” means any persons, independent contractors, or persons working for an independent contractor who perform services for compensation, either full-time or part-time, in whatever form, except for persons whose positions require a commercial driver’s license, for the school district, and includes both professional and nonprofessional personnel.  Persons whose positions require a commercial driver’s license are primarily governed by the provisions of the school district’s drug and alcohol testing policy relating to school bus drivers (Section III).  To the extent that the drug and alcohol testing of persons whose positions require a commercial driver’s license is not mandated by federal law and regulations, such testing shall be governed by Section IV of this policy and the drivers shall fall within this definition of “other employees.” 


4.
“Job applicant” means a person, independent contractor, or person working for an independent contractor who applies to become an employee of the school district in a position that does not require a commercial driver’s license, and includes a person who has received a job offer made contingent on the person passing drug or alcohol testing.  Job applicants for positions requiring a commercial driver’s license are governed by the provisions of the school district’s drug and alcohol testing policy relating to school bus drivers (Section III).


5.
“Positive test result” means a finding of the presence of drugs, alcohol, or their metabolites in the sample tested in levels at or above the threshold detection levels contained in the standards of one of the programs listed in Minn. Stat. § 181.953, Subd. 1.


6.
“Random selection basis” means a mechanism for selection of employees that:



a. results in an equal probability that any employee from a group of employees subject to the selection mechanism will be selected; and



b.
does not give the school district discretion to waive the selection of any employee selected under the mechanism.


7.
“Reasonable suspicion” means a basis for forming a belief based on specific facts and rational inferences drawn from those facts.


8.
“Safety-sensitive position” means a job, including any supervisory or management position, in which an impairment caused by drug or alcohol usage would threaten the health or safety of any person.


D.
Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing and Consequences of Such Refusal.


1.
Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing.



Any employee or job applicant whose position does not require a commercial driver’s license has the right to refuse drug and alcohol testing subject to the provisions contained in paragraphs 2 and 3 of this section D.


2.
Consequences of an Employee’s Refusal to Undergo Drug and Alcohol Testing.



Any employee in a position that does not require a commercial driver’s license who refuses to undergo drug and alcohol testing in the circumstances set out in the Random Testing, Reasonable Suspicion Testing, and Treatment Program Testing provisions of this policy may be subject to disciplinary action, up to and including immediate discharge.


3.
Consequences of a Job Applicant’s Refusal to Undergo Drug and Alcohol Testing.



Any job applicant for a position which does not require a commercial driver’s license who refuses to undergo drug and alcohol testing pursuant to the Job Applicant Testing provision of this policy shall not be employed.


E.
Reliability and Fairness Safeguards.


1.
Pretest Notice.



Before requesting an employee or job applicant whose position does not require a commercial driver’s license to undergo drug or alcohol testing, the school district shall provide the employee or job applicant with a Pretest Notice in the form of Attachment E to this policy on which to acknowledge that the employee or job applicant has received the school district’s drug and alcohol testing policy.


2.
Notice of Test Results.



Within three (3) working days after receipt of a test result report from the testing laboratory, the school district shall inform in writing an employee or job applicant who has undergone drug or alcohol testing of a negative test result on an initial screening test or of a negative or positive test result on a confirming test.


3.
Notice of and Right to Test Result Report.



Within three (3) working days after receipt of a test result report from the testing laboratory, the school district shall inform in writing, an employee or job applicant who has undergone drug or alcohol testing of the employee or job applicant’s right to request and receive from the school district a copy of the test result report on any drug or alcohol test.


4.
Notice of and Right to Explain Positive Test Result.



a.
In the case of a positive test result on a confirming test, the school district shall also, at the time of providing notice of the test results, provide written notice to inform an employee or job applicant of the right to explain the results and to submit additional information.



b.
The school district may request that the employee or job applicant indicate any over-the-counter or prescription medication that the individual is currently taking or has recently taken and any other information relevant to the reliability of, or explanation for, a positive test result.



c.
The employee or job applicant may, within three (3) working days after notice of a positive test result on a confirming test, submit information to the school district, in addition to any information already submitted, to explain that result.


5.
Notice of and Right to Request Confirming Retests.



a.
In the case of a positive test result on a confirming test, the school district shall also, at the time of providing notice of the test results, provide written notice to inform an employee or job applicant of the right to request a confirming retest of the original sample at the employee’s or job applicant’s own expense.



b.
An employee or job applicant may request a confirming retest of the original sample at the employee’s or job applicant’s own expense after notice of a positive test result on a confirming test.  Within five (5) working days after notice of the confirming test result, the employee or job applicant shall notify the school district in writing of the employee’s or job applicant’s intention to obtain a confirming retest.  Within three (3) working days after receipt of the notice, the school district shall notify the original testing laboratory that the employee or job applicant has requested the laboratory to conduct the confirming retest or to transfer the sample to another laboratory licensed under Minn. Stat. § 181.953, Subd. 1 to conduct the confirming retest.  The original testing laboratory shall ensure that appropriate chain-of-custody procedures are followed during transfer of the sample to the other laboratory.  The confirming retest must use the same drug or alcohol threshold detection levels as used in the original confirming test.  If the confirming retest does not confirm the original positive test result, no adverse personnel action based on the original confirming test may be taken against the employee or job applicant.


6.
In the case of a positive test result on a confirming test, the school district shall also, at the time of providing notice of the test results, provide written notice to inform an employee or job applicant of other rights provided under sections F or G below, whichever is applicable.



Attachments F and G to this policy provides the Notices described in paragraphs 2 through 6 of this section E.


F.
Discharge and Discipline of Employees Whose Positions Do Not Require a Commercial Driver’s License.


1.
The school district may not discharge, discipline, discriminate against, request, or require rehabilitation of an employee on the basis of a positive test result from an initial screening test that has not been verified by a confirming test.


2.
In the case of a positive test result on a confirming test, the employee shall be subject to discipline which includes, but is not limited to, immediate suspension without pay and immediate discharge, pursuant to the provisions of this policy.


3.
The school district may not discharge an employee for whom a positive test result on a confirming test was the first such result for the employee on a drug or alcohol test requested by the school district, unless the following conditions have been met:



a.
The school district has first given the employee an opportunity to participate in, at the employee’s own expense or pursuant to coverage under an employee benefit plan, either a drug or alcohol counseling or rehabilitation program, whichever is more appropriate, as determined by the school district after consultation with a certified chemical use counselor or a physician trained in the diagnosis and treatment of chemical dependency; and



b.
The employee has either refused to participate in the counseling or rehabilitation program or has failed to successfully complete the program, as evidenced by withdrawal from the program before its completion or by a positive test result on a confirming test after completion of the program.


4.
Notwithstanding paragraph 1, the school district may temporarily suspend the tested employee or transfer that employee to another position at the same rate of pay pending the outcome of the confirming test and, if requested, the confirming retest, provided the school district believes that it is reasonably necessary to protect the health or safety of the employee, co-employees or the public.  An employee who has been suspended without pay must be reinstated with back pay if the outcome of the confirming test or requested confirming retest is negative.


5.
The school district may not discharge, discipline, discriminate against, request, or require rehabilitation of an employee on the basis of medical history information revealed to the school district, unless the employee was under an affirmative duty to provide the information before, upon, or after hire.


6.
An employee must be given access to information in the employee’s personnel file relating to positive test result reports and other information acquired in the drug and alcohol testing process and conclusions drawn from and actions taken based on the reports or other acquired information.


G.
Withdrawal of Job Offer for an Applicant for a Position That Does Not Require a Commercial Driver’s License.


If a job applicant has received a job offer made contingent on the applicant passing drug and alcohol testing, the school district may not withdraw the offer based on a positive test result from an initial screening test that has not been verified by a confirming test.  In the case of a positive test result on a confirming test, the school district may withdraw the job offer.


H.
Chain-of-Custody Procedures.

The school district has established its own reliable chain-of-custody procedures to ensure proper record keeping, handling, labeling, and identification of the samples to be tested.  The procedures  require the following:


1.
Possession of a sample must be traceable to the employee from whom the sample is collected, from the time the sample is collected through the time the sample is delivered to the laboratory;


2.
The sample must always be in the possession of, must always be in view of, or must be placed in a secure area by a person authorized to handle the sample;


3.
A sample must be accompanied by a written chain-of-custody record; and


4.
Individuals relinquishing or accepting possession of the sample must record the time the possession of the sample was transferred and must sign and date the chain-of-custody record at the time of transfer.


I.
Privacy, Confidentiality and Privilege Safeguards.


1.
Privacy Limitations.



A laboratory may only disclose to the school district test result data regarding the presence or absence of drugs, alcohol or their metabolites in a sample tested.


2.
Confidentiality Limitations.



Test result reports and other information acquired in the drug or alcohol testing process are, with respect to employees and job applicants, private data on individuals as that phrase is defined in Minn. Stat. Ch. 13, and may not be disclosed by the school district or laboratory to another employer or to a third-party individual, governmental agency, or private organization without the written consent of the employee or job applicant tested.


3.
Exceptions to Privacy and Confidentiality Disclosure Limitations.



Notwithstanding paragraphs 1 and 2, evidence of a positive test result on a confirming test may be:  (1) used in an arbitration proceeding pursuant to a collective bargaining agreement, an administrative hearing under Minn. Stat. Ch. 43A or other applicable state or local law, or a judicial proceeding, provided that information is relevant to the hearing or proceeding; (2) disclosed to any federal agency or other unit of the United States government as required under federal law, regulation or order, or in accordance with compliance requirements of a federal government contract; and (3) disclosed to a substance abuse treatment facility for the purpose of evaluation or treatment of the employee.


4.
Privilege.


Positive test results from the school district drug or alcohol testing program may not be used as evidence in a criminal action against the employee or job applicant tested.


J.
Notice of Testing Policy to Affected Employees.

The school district shall provide written notice of this drug and alcohol testing policy to all affected employees upon adoption of the policy, to a previously non-affected employee upon transfer to an affected position under the policy, and to a job applicant upon hire and before any testing of the applicant if the job offer is made contingent on the applicant passing drug and alcohol testing.  Affected employees and applicants will acknowledge receipt of this written notice in the form of Attachment H to this policy.

VI.
POSTING
The school district shall  post notice in an appropriate and conspicuous location on school district premises that the school district has adopted a drug and alcohol testing policy and that copies of the policy are available for inspection during regular business hours by its employees or job applicants in the school district’s personnel office or other suitable locations.

Legal References:



Minn. Stat. §§ 181.950-181.957 (Drug and Alcohol Testing in the Work place)


Minn. Stat. § 221.031 (Motor Carrier Rules)


49 U.S.C. § 31306 (Omnibus Transportation  Employee Testing Act of 1991)


49 C.F.R. Parts 40 and 382 (Department of Transportation rules implementing Omnibus 


Transportation Employee Testing Act of 1991)

Cross-References:



MSBA/MASA Model Policy 403 (Discipline, Suspension and Dismissal of School District Employees)


MSBA/MASA Model Policy 417 (Chemical Use/Abuse)


MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free Schools)
Policy 416

DRUG AND ALCOHOL TESTING
I.
PURPOSE
A.
The school board recognizes the significant problems created by drug and alcohol use in society in general, and the public schools in particular.  The school board further recognizes the important contribution that the public schools have in shaping the youth of today into the adults of tomorrow.

B.
It is the belief of the school board that a work environment free of drug and alcohol use will not only be safer, healthier, and more productive, but will also be more conducive to effective learning.  Therefore, to provide such an environment, the purpose of this policy is to provide authority so that the school board may require all employees and/or job applicants to submit to drug and alcohol testing in accordance with the provisions of this policy and as provided in federal law and Minn. Stat. §§ 181.950-181.957.

II.
GENERAL STATEMENT OF POLICY
A.
All school district employees and job applicants whose positions require a commercial driver’s license will be required to undergo drug and alcohol testing in accordance with federal law and the applicable provisions of this policy.  The school district also may request or require that drivers submit to drug and alcohol testing in accordance with the provisions of this policy and as provided in Minn. Stat. §§ 181.950-181.957. 

B.
The school district may request or require that any school district employee or job applicant, other than an employee or applicant whose position requires a commercial driver’s license, submit to drug and alcohol testing  in accordance with the provisions of this policy and as provided in Minn. Stat. §§ 181.950-181.957.

C.
The use, possession, sale, purchase, transfer, or dispensing of any drugs not medically prescribed is prohibited on school district property (which includes school district vehicles), while operating school district vehicles or equipment, and at any school-sponsored program or event.  Use of drugs which are not medically prescribed is also prohibited throughout the school or work day, including lunch or other breaks, whether or not the employee is on or off school district property.  Employees under the influence of drugs which are not medically prescribed are prohibited from entering or remaining on school district property.

D.
The use, possession, sale, purchase, transfer, or dispensing of alcohol is prohibited on school district property (which includes school district vehicles), while operating school district vehicles or equipment, and at any school-sponsored program or event.  Use of alcohol is also prohibited throughout the school or work day, including lunch or other breaks, whether or not the employee is on or off school district property.  Employees under the influence of alcohol are prohibited from entering or remaining on school district property.

E.
Any employee who violates this section shall be subject to discipline which includes, but is not limited to, immediate suspension without pay and immediate discharge.

III.
FEDERALLY MANDATED DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVEA.
General Statement of Policy
All persons subject to commercial driver’s license requirements shall be tested for alcohol, marijuana, cocaine, amphetamines, opiates (including heroin), and phencyclidine (PCP), pursuant to federal law.  Drivers who test positive for alcohol or drugs shall be subject to disciplinary action, which may include termination of employment.

B.
Definitions
1.
“Actual Knowledge” means actual knowledge by the school district that a driver has used alcohol or controlled substances based on: (a) direct observation of the employee’s use (not observation of behavior sufficient to warrant reasonable suspicion testing); (b) information provided by a previous employer; (c) a traffic citation; or (d) an employee’s admission, except when made in connection with a qualified employee self-admission program.

2.
“Alcohol Screening Device” (ASD) means a breath or saliva device, other than an Evidential Breath Testing Device (EBT), that is approved by the National Highway Traffic Safety Administration and placed on its Conforming Products List for such devices.

3.
“Breath Alcohol Technician” (BAT) means an individual who instructs and assists individuals in the alcohol testing process and who operates the Evidential Breath Testing Device (EBT).

4.
“Commercial Motor Vehicle” (CMV) includes a vehicle which is designed to transport 16 or more passengers, including the driver.

5.
“Designated Employer Representative” (DER) means a designated school district representative authorized to take immediate action to remove employees from safety-sensitive duties, to make required decisions in the testing and evaluation process, and to receive test results and other communications for the school district.

6.
“DOT” means United States Department of Transportation.

7.
“Driver” is any person who operates a Commercial Motor Vehicle, including full-time, regularly employed drivers, casual, intermittent or occasional drivers, leased drivers, and independent owner-operator contractors.

8.
“Evidential Breath Testing Device” (EBT) means a device approved by the National Highway Traffic Safety Administration for the evidentiary testing of breath for alcohol concentration and placed on its Conforming Products List for such devices.

9.
“Medical Review Officer” (MRO) means a licensed physician responsible for receiving and reviewing laboratory results generated by the school district’s drug testing program and for evaluating medical explanations for certain drug tests.

10.
“Refusal to Submit” (to an alcohol or controlled substances test) means that a driver: (a) fails to appear for any test within a reasonable time, as determined by the school district, consistent with applicable DOT regulations, after being directed to do so; (b) fails to remain at the testing site until the testing process is complete; (c) fails to provide a urine specimen or an adequate amount of saliva or breath for any DOT drug or alcohol test; (d) fails to permit the observation or monitoring of the driver’s provision of a specimen in the case of a directly observed or monitored collection in a drug test; (e) fails to provide a sufficient breath specimen or sufficient amount of urine when directed and it has been determined that there was no adequate medical explanation for the failure; (f) fails or declines to take an additional test as directed; (g) fails to undergo a medical examination or evaluation, as directed by the Medical Review Officer or the Designated Employer Representative; (h) fails to cooperate with any part of the testing process (e.g., refuses to empty pockets when so directed by the collector, behaves in a confrontational way that disrupts the collection process, fails to sign the certification on the forms); or (i) is reported by the Medical Review Officer as having a verified adulterated or substituted test result.  An applicant who fails to appear for a pre-employment test, who leaves the testing site before the pre-employment testing process commences, or who does not provide a urine specimen because he or she has left before it commences is not deemed to have refused to submit to testing.

11.
“Safety-sensitive functions” are on-duty functions from the time the driver begins work or is required to be in readiness to work until relieved from work, and include such functions as driving, loading and unloading vehicles, or supervising or assisting in the loading or unloading of vehicles, servicing, repairing, obtaining assistance to repair, or remaining in attendance during the repair of a disabled vehicle.

12.
“Screening Test Technician” (STT) means anyone who instructs and assists individuals in the alcohol testing process and operates an Alcohol Screening Device.

13.
“Stand Down” means to temporarily remove an employee from performing safety-sensitive functions after a laboratory reports a confirmed positive, an adulterated, or a substituted test result but before a Medical Review Officer completes the verification process.

14.
“Substance Abuse Professional” (SAP) means a qualified person who evaluates employees who have violated a Department of Transportation drug and alcohol regulation and makes recommendations concerning education, treatment, follow-up testing, and aftercare.

C.
Policy and Educational Materials
1.
The school district shall provide a copy of this policy and procedures to each driver prior to the start of its alcohol and drug testing program and to each driver subsequently hired or transferred into a position requiring driving of a Commercial Motor Vehicle.

2.
The school district shall provide to each driver information concerning the effects of alcohol and controlled substances use on an individual’s health, work, and personal life; signs and symptoms of an alcohol or drug problem; and available methods of intervening when an alcohol or drug problem is suspected, including confrontation, referral to an employee assistance program, and/or referral to management.

3.
The school district shall provide written notice to representatives of employee organizations that the information described above is available.

4.
The school district shall require each driver to sign a statement certifying that he or she has received a copy of the policy and materials. This statement should be in the form of Attachment A to this policy. The school district will maintain the original signed certificate and will provide a copy to the driver if the driver so requests.

D.
Alcohol and Controlled Substances Testing Program Manager
1.
The program manager will coordinate the implementation, direction, and administration of the alcohol and controlled substances testing policy for bus drivers.  The program manager is the principal contact for the collection site, the testing laboratory, the Medical Review Officer, the Breath Alcohol Technician, the Substance Abuse Professional, and the person submitting to the test.  Employee questions concerning this policy shall be directed to the program manager.

2.
The school district shall designate a program manager and provide written notice of the designation to each driver along with this policy.

E.
Specific Prohibitions for Drivers
1.
Alcohol Concentration.  No driver shall report for duty or remain on duty requiring the performance of safety-sensitive functions while having an alcohol concentration of 0.04 or greater.  Drivers who test greater than 0.04 will be taken out of service and will be subject to evaluation by a professional and retesting at the driver’s expense.

2.
Alcohol Possession.  No driver shall be on duty or operate a Commercial Motor Vehicle while the driver possesses alcohol.

3.
On-Duty Use.  No driver shall use alcohol while performing safety-sensitive functions.

4.
Pre-Duty Use.  No driver shall perform safety-sensitive functions within four (4) hours after using alcohol.

5.
Use Following an Accident.  No driver required to take a post-accident test shall use alcohol for eight (8) hours following the accident, or until he or she undergoes a post-accident alcohol test, whichever occurs first.

6.
Refusal to Submit to a Required Test.  No driver shall refuse to submit to an alcohol or controlled substances test required by post-accident, random, reasonable suspicion, return-to-duty, or follow-up testing requirements.  A verified adulterated or substituted drug test shall be considered a refusal to test.

7.
Use of Controlled Substances.  No driver shall report for duty or remain on duty requiring the performance of safety-sensitive functions when the driver uses any controlled substance, except when the use is pursuant to instructions (which have been presented to the school district) from a licensed physician who has advised the driver that the substance does not adversely affect the driver’s ability to safely operate a Commercial Motor Vehicle.

8.
Positive, Adulterated, or Substituted Test for Controlled Substance.  No driver shall report for duty, remain on duty, or perform a safety-sensitive function if the driver tests positive for controlled substances or has adulterated or substituted a test specimen for controlled substances.

9.
General Prohibition.  Drivers are also subject to the general policies and procedures of the school district which prohibit the possession, transfer, sale, exchange, reporting to work under the influence of drugs or alcohol, and consumption of drugs or alcohol while at work or while on school district premises or operating any school district vehicle, machinery, or equipment.

F.
Other Alcohol-Related Conduct
No driver found to have an alcohol concentration of 0.02 or greater but less than 0.04 shall perform safety-sensitive functions for at least twenty-four (24) hours following administration of the test.  The school district will not take any action under this policy other than removal from safety-sensitive functions based solely on test results showing an alcohol concentration of less than 0.04 but may take action otherwise consistent with law and policy of the school district.

G.
Prescription Drugs
A driver shall inform his or her supervisor if at any time the driver is using a controlled substance pursuant to a physician’s prescription.  The physician’s instructions shall be presented to the school district upon request.  Use of a prescription drug shall be allowed  if the physician has advised the driver that the prescribed drug will not adversely affect the driver’s ability to safely operate a Commercial Motor Vehicle.

H.
Testing Requirements
1.
Pre-Employment Testing
a.
A driver applicant shall undergo testing for [alcohol and] controlled substances before the first time the driver performs safety-sensitive functions for the school district.

b.
Tests shall be conducted only after the applicant has received a conditional offer of employment.

c.
In order to be hired, the applicant must test negative and must sign an agreement in the form of Attachment B to this policy, authorizing former employers to release to the school district all information on the applicant’s alcohol tests with results of blood alcohol concentration of 0.04 or higher, or verified positive results for controlled substances, or refusals to be tested (including verified adulterated or substituted drug test results), or any other violations of DOT agency drug and alcohol testing regulations, or, if the applicant violated the testing regulations, documentation of the applicant’s successful completion of DOT return-to-duty requirements (including follow-up tests), within the preceding two (2) years.

d.
The applicant also must be asked whether he or she has tested positive, or refused to test, on any pre-employment drug or alcohol test administered by an employer to which the employee, during the last two (2) years, applied for, but did not obtain, safety-sensitive transportation work covered by DOT testing rules.

2.
Post-Accident Testing
a.
As soon as practicable following an accident involving a Commercial Motor Vehicle, the school district shall test the driver for alcohol and controlled substances if the accident involved the loss of human life or if the driver receives a citation for a moving traffic violation arising from an accident which results in bodily injury or disabling damage to a motor vehicle.

b.
Drivers should be tested for alcohol use within two (2) hours and no later than eight (8) hours after the accident. 

c.
Drivers should be tested for controlled substances no later than thirty-two (32) hours after the accident.

d.
A driver subject to post-accident testing must remain available for testing, or shall be considered to have refused to submit to the test.

e.
If a post-accident alcohol test is not administered within two (2) hours following the accident, the school district shall prepare and maintain on file a record stating the reasons the test was not promptly administered and continue to attempt to administer the alcohol test within eight (8) hours.

f.
If a post-accident alcohol test is not administered within eight (8) hours following the accident or a post-accident controlled substances test is not administered within thirty-two (32) hours following the accident, the school district shall cease attempts to administer the test, and prepare and maintain on file a record stating the reasons for not administering the test.

3.
Random Testing
a.
The school district shall conduct tests on a random basis at unannounced times throughout the year, as required by the federal regulations.

b.
The school district shall test for alcohol at a minimum annual percentage rate of 10% of the average number of driver positions, and for controlled substances, at a minimum annual percentage of 50%.

c.
The school district shall adopt a scientifically valid method for selecting drivers for testing, such as random number table or a computer-based random number generator that is matched with identifying numbers of the drivers.  Each driver shall have an equal chance of being tested each time selections are made.

d.
Random tests shall be unannounced.  Dates for administering random tests shall be spread reasonably throughout the calendar year.

e.
Drivers shall proceed immediately to the collection site upon notification of selection; provided, however, that if the driver is performing a safety-sensitive function, other than driving, at the time of notification, the driver shall case to perform the function and proceed to the collection site as soon as possible.

4.
Reasonable Suspicion Testing
a.
The school district shall require a driver to submit to an alcohol test and/or controlled substances test when a supervisor or school district official, who has been trained in accordance with the regulations, has reasonable suspicion to believe that the driver has used alcohol and/or controlled substances on duty or within four (4) hours before coming on duty.  The test shall be done as soon as practicable following the observation of the behavior indicative of the use of controlled substances or alcohol.

b.
The reasonable suspicion determination must be based on specific, contemporaneous, articulable observations concerning the driver’s appearance, behavior, speech, or body odors.  The required observations for reasonable suspicion of a controlled substances violation may include indications of the chronic and withdrawal effects of controlled substances.

c.
Alcohol testing shall be administered within two (2) hours following a determination of reasonable suspicion.  If it is not done within two (2) hours, the school district shall prepare and maintain a record explaining why it was not promptly administered and continue to attempt to administer the alcohol test within eight (8) hours.  If an alcohol test is not administered within eight (8) hours following the determination of reasonable suspicion, the school district shall cease attempts to administer the test and state in the record the reasons for not administering the test.

d.
The supervisor or school district official who makes observations leading to a controlled substances reasonable suspicion test shall make and sign a written record of the observations within twenty-four (24) hours of the observed behavior or before the results of the drug test are released, whichever is earlier.

5.
Return-To-Duty Testing.  A driver found to have violated this policy shall not return to work until a Substance Abuse Professional has determined the employee has successfully complied with prescribed education and/or treatment and until undergoing return-to-duty tests indicating an alcohol concentration of less than 0.02 and a confirmed negative result for the use of controlled substances.

6.
Follow-Up Testing.  When a Substance Abuse Professional (SAP) has determined that a driver is in need of assistance in resolving problems with alcohol and/or controlled substances, the driver shall be subject to unannounced follow-up testing as directed by the SAP for up to sixty (60) months after completing a treatment program.

7.
Refusal to Submit and Attendant Consequences
a.
A driver or driver applicant may refuse to submit to drug and alcohol testing.

b.
Refusal to submit to a required drug or alcohol test subjects the driver or driver applicant to the consequences specified in federal regulations as well as the civil and/or criminal penalty provisions of 49 U.S.C. § 521(b).  In addition, a refusal to submit to testing  establishes a presumption that the driver or driver applicant would test positive if a test were conducted and makes the driver or driver applicant subject to discipline or disqualification under this policy.

c.
A driver applicant who refuses to submit to testing shall be disqualified from further consideration for the conditionally offered position.

d.
An employee who refuses to submit to testing shall not be permitted to perform safety-sensitive functions and will be considered insubordinate and subject to disciplinary action, up to and including dismissal.  If an employee is offered an opportunity to return to a DOT safety-sensitive duty, the employee will be evaluated by a Substance Abuse Professional and must submit to a return-to-duty test prior to being considered for reassignment to safety-sensitive functions.

e.
Drivers or driver applicants who refuse to submit to required testing will be required to sign Attachment C to this policy.

I.
Testing Procedures
1.
Drug Testing
a.
Drug testing is conducted by analyzing a donor’s urine specimen.  Split urine samples will be collected in accordance with federal regulations.  The donor will provide a urine sample at a designated collection site.  The collection site personnel will then pour the sample into two sample bottles, labeled “primary” and “split,” seal the specimen bottles, complete the chain of custody form, and prepare the specimen bottles for shipment to the testing laboratory for analysis.  The specimen preparation shall be conducted in sight of the donor.

b.
If the donor is unable to provide the appropriate quantity of urine, the collection site person shall instruct the individual to drink up to forty (40) ounces of fluid distributed reasonably through a period of up to three  (3) hours to attempt to provide a sample.  If the individual is still unable to provide a complete sample, the test shall be discontinued and the school district notified.  The Designated Employer Representative shall refer the donor for a medical evaluation to determine if the donor’s inability to provide a specimen is genuine or constitutes a refusal to test.  For pre-employment testing, the school district may elect to not have a referral made, and revoke the employment offer.

c.
Drug test results are reported directly to the Medical Review Officer (MRO) by the testing laboratory.  The MRO reports the results to the Designated Employer Representative.  If the results are negative, the school district is informed and no further action is necessary.  If the test result is confirmed positive, adulterated, substituted, or invalid, the MRO shall give the donor an opportunity to discuss the test result.  The MRO will contact the donor directly, on a confidential basis, to determine whether the donor wishes to discuss the test result.  The MRO shall notify each donor that the donor has seventy-two (72) hours from the time of notification in which to request a test of the split specimen at the donor’s expense.

d.
If the donor requests an analysis of the split specimen within seventy-two (72) hours of having been informed of a confirmed positive test, the Medical Review Officer (MRO) shall direct, in writing, the laboratory to provide the split specimen to another Department of Health and Human Services – SAMHSA certified laboratory for analysis.  If the donor has not contacted the MRO within seventy-two (72) hours, the donor may present the MRO information documenting that serious illness, injury, inability to contact the MRO, lack of actual notice of the confirmed positive test, or other circumstances unavoidably prevented the donor from timely making contact.  If the MRO concludes that there is a legitimate explanation for the donor’s failure to contact him/her within seventh-two (72) hours, the MRO shall direct the analysis of the split specimen.  The MRO will review the confirmed positive test result to determine whether there is an acceptable medical reason for the positive result.  The MRO shall confirm and report a positive test result to the Designated Employer Representative and the employee when there is no legitimate medical reason for a positive test result as received from the testing laboratory.

e.
If, after making reasonable efforts and documenting those efforts, the Medical Review Officer (MRO) is unable to reach the donor directly, the MRO must contact the Designated Employer Representative (DER) who will direct the donor to contact the MRO.  If the DER is unable to contact the donor, the donor will be suspended from performing safety-sensitive functions.

f.
The Medical Review Officer may confirm the test as a positive without having communicated directly with the donor about the test results under the following circumstances:

 (1)
The donor expressly declines the opportunity to discuss the test results;

 (2)
The donor has not contacted the Medical Review Officer  within seventy-two (72) hours of being instructed to do so by the Designated Employer Representative; or

 (3)
The Medical Review Officer and the Designated Employer Representative, after making and documenting all reasonable efforts, have not been able to contact the donor with ten (10) days of the date the confirmed test result was received from the laboratory.

2.
Alcohol Testing
a.
The federal alcohol testing regulations require testing to be administered by a Breath Alcohol Technician using an Evidential Breath Testing Device (EBT) or a Screening Test Technician using an Alcohol Screening Device (ASD).  EBTs and ASDs can be used for screening tests but only EBTs can be used for confirmation tests.

b.
Any test result less than 0.02 alcohol concentration is considered a “negative” test.

c.
If the donor is unable to provide sufficient saliva for an Alcohol Screening Device, the Designated Employer Representative will immediately arrange to use an Evidential Breath Testing Device.  If the donor attempts and fails to provide an adequate amount of breath, the school district will direct the donor to obtain a written evaluation from a licensed physician to determine if the donor’s inability to provide a breath sample is genuine or constitutes a refusal to test.

d.
If the screening test results show alcohol concentration of 0.02 or higher, a confirmatory test conducted on an Evidential Breath Testing Device will be required to be performed between 15 and 30 minutes after the completion of the screening test.

e.
Alcohol tests are reported directly to the Designated Employer Representative.

J.
Driver/Driver Applicant Rights
1.
All drivers and driver applicants subject to the controlled substances testing provisions of this policy who receive a confirmed positive test result for the use of controlled substances have the right to request, at the driver’s or driver applicant’s expense, a confirming retest of the split urine sample.  If the confirming retest is negative, no adverse action will be taken against the driver, and a driver applicant will be considered for employment.

2.
The school district will not discharge a driver who, for the first time, receives a confirmed positive drug or alcohol test UNLESS:

a.
The school district has first given the employee an opportunity to participate in, at the employee’s own expense or pursuant to coverage under an employee benefit plan, either a drug or alcohol counseling or rehabilitation program, whichever is more appropriate, as determined by the school district after consultation with the Substance Abuse Professional; and

b.
The employee refuses to participate in the recommended program, or fails to successfully complete the program as evidenced by withdrawal before its completion or by a positive test result on a confirmatory test after completion of the program.

c.
This limitation on employee discharge does not bar discharge of an employee for reasons independent of the first confirmed positive test result.

K.
Testing Laboratory
The testing laboratory for controlled substances will be Minnesota Occupational Health, 1661 St. Anthony Avenue, 2nd floor, St. Paul, MN.  55104, 651-842-5300

which is a laboratory certified by the Department of Health and Human Services – SAMHSA to perform controlled substances testing pursuant to federal regulations.

L.
Confidentiality of Test Results
All alcohol and controlled substances test results and required records of the drug and alcohol testing program are considered confidential information under federal law and private data on individuals as that phrase is defined in Minn. Stat. Ch. 13.  Any information concerning the individual’s test results and records shall not be released without written permission of the individual, except as provided for by regulation or law.

M.
Recordkeeping Requirements and Retention of Records
1.
The school district shall keep and maintain records in accordance with the federal regulations in a secure location with controlled access.

2.
The required records shall be retained for the following minimum periods:

Basic records






5 years

“Basic records” includes records of: (a) alcohol test results with concentration of 0.02 or greater; (b) verified positive drug test results; (c) refusals to submit to required tests (including substituted or adulterated drug test results); (d) SAP reports; (e) all follow-up tests and schedules for follow-up tests; (f) calibration documentation; (g) administration of the testing programs; and (h) each annual calendar year summary.

Information obtained from previous employers

3 years

Collection records





2 years

Negative and cancelled drug tests



1 year

Alcohol tests with less than 0.02 concentration

1 year

Education and training records


       indefinite

“Education and training records” must be maintained while the individuals perform the functions which require training and for the two (2) years after ceasing to perform those functions.

N.
Training
The school district shall ensure all persons designated to supervise drivers receive training.  The designated employees shall receive at least sixty (60) minutes of training on alcohol misuse and at least sixty (60) minutes of training on controlled substances use.  The training shall include physical, behavioral, speech, and performance indicators of probable misuse of alcohol and use of controlled substances.  The training will be used by the supervisors to make determinations of reasonable suspicion.

O.
Consequences of Prohibited Conduct and Enforcement
1.
Removal.  The school district shall remove a driver who has engaged in prohibited conduct from safety-sensitive functions.  A driver shall not be permitted to return to safety-sensitive functions until and unless the return-to-duty requirements of federal DOT regulations have been completed.

2.
Referral, Evaluation, and Treatment
a.
A driver or driver applicant who has engaged in prohibited conduct shall be provided a listing of Substance Abuse Professionals readily available to the driver or applicant and acceptable to the school district.

b.
If the school district offers a driver an opportunity to return to a DOT safety-sensitive duty following a violation, the driver must be evaluated by a Substance Abuse Professional (SAP) and the driver is required to successfully comply with the SAP’s evaluation recommendations (education, treatment, follow-up evaluation(s), and/or ongoing services).  The school district is not required to provide a SAP evaluation or any subsequent recommended education or treatment.

b.
The school district will offer a driver an opportunity to return to a DOT safety-sensitive duty following an employee’s first positive test result on a confirmatory test if there are no reasons independent of the first test result for discharge.  Otherwise, the school district may choose, but is not required, to provide a Substance Abuse Professional evaluation or any subsequent recommended education or treatment.
c.
Drivers are responsible for payment for Substance Abuse Professional evaluations and services unless a collective bargaining agreement or employee benefit plan provides otherwise.

d.
Drivers who engage in prohibited conduct also are required to comply with follow-up testing requirements.

3.
Disciplinary Action
a.
Any driver who refuses to submit to post-accident, random, reasonable suspicion, or follow-up testing not only shall not perform or continue to perform safety-sensitive functions, but also may be subject to disciplinary action, which may include immediate suspension without pay and/or immediate discharge.

b.
Drivers who test positive with verification of a confirmatory test or are otherwise found to be in violation of this policy or the federal regulations shall be subject to disciplinary action, which may include immediate suspension without pay and/or immediate discharge.

c.
Nothing in this policy limits or restricts the right of the school district to discipline or discharge a driver for conduct which not only constitutes prohibited conduct under this policy but also violates the school district’s other rules or policies.

P.
Other Testing
The school district may request or require that drivers submit to drug and alcohol testing other than that required by federal law.  For example, drivers may be requested or required to undergo drug and alcohol testing on an annual basis as part of a routine physical examination.  Such additional testing of drivers will be conducted only in accordance with the provisions of this policy and as provided in Minn. Stat. §§ 181.950-181.957.  For purposes of such additional, non-mandatory testing, drivers fall within the definition of “other employees” covered by Section IV. of this policy.

IV.
DRUG AND ALCOHOL TESTING FOR OTHER EMPLOYEES
The school district may request or require drug and alcohol testing for other school district personnel, i.e., employees who are not school bus drivers, or job applicants for such positions. The school district does not have a legal duty to request or require any employee or job applicant to undergo drug and alcohol testing as authorized in this policy, except for school bus drivers and other drivers of Commercial Motor Vehicles who are subject to federally mandated testing.  (See Section III. of this policy.)  If a school bus driver is requested or required to submit to drug or alcohol testing beyond that mandated by federal law, the provisions of Section IV. of this policy will be applicable to such testing.

A.
Circumstances Under Which Drug or Alcohol Testing May Be Requested or Required:

1.
General Limitations
a.
The school district will not request or require an employee or job applicant whose position does not require a commercial driver’s license to undergo drug or alcohol testing, unless the testing is done pursuant to this drug and alcohol testing policy; and is conducted by a testing laboratory which participates in one of the programs listed in Minn. Stat. § 181.953, Subd. 1.

b.
The school district will not request or require an employee or job applicant whose position does not require a commercial driver’s license to undergo drug and alcohol testing on an arbitrary and capricious basis.

2.
Job Applicant Testing
The school district may request or require any job applicant whose position does not require a commercial driver’s license to undergo drug and alcohol testing, provided a job offer has been made to the applicant and the same test is requested or required of all job applicants conditionally offered employment for that position.  If a job applicant has received a job offer which is contingent on the applicant’s passing drug and alcohol testing, the school district may not withdraw the offer based on a positive test result from an initial screening test that has not been verified by a confirmatory test.  In the event the job offer is subsequently withdrawn, the school district shall notify the job applicant of the reason for its action.

3.
Random Testing
The school district may request or require employees to undergo drug and alcohol testing on a random selection basis only if they are employed in safety-sensitive positions.

4.
Reasonable Suspicion Testing
The school district may request or require any employee to undergo drug and alcohol testing if the school district has a reasonable suspicion that the employee:

a.
is under the influence of drugs or alcohol;

b.
has violated the school district’s written work rules prohibiting the use, possession, sale, or transfer of drugs or alcohol while the employee is working or while the employee is on the school district’s premises or operating the school district’s vehicles, machinery, or equipment;

c.
has sustained a personal injury, as that term is defined in Minn. Stat. § 176.011, Subd. 16, or has caused another employee to sustain a personal injury; or

d.
has caused a work-related accident or was operating or helping to operate machinery, equipment, or vehicles involved in a work-related accident.

5.
Treatment Program Testing
The school district may request or require any employee to undergo drug and alcohol testing if the employee has been referred by the school district for chemical dependency treatment or evaluation or is participating in a chemical dependency treatment program under an employee benefit plan, in which case the employee may be requested or required to undergo drug and alcohol testing without prior notice during the evaluation or treatment period and for a period of up to two (2) years following completion of any prescribed chemical dependency treatment program.

6.
Routine Physical Examination Testing
The school district may request or require any employee to undergo drug and alcohol testing as part of a routine physical examination provided the drug or alcohol test is requested or required no more than once annually and the employee has been given at least two weeks’ written notice that a drug or alcohol test may be requested or required as part of the physical examination.

B.
No Legal Duty to Test
The school district does not have a legal duty to request or require any employee or job applicant whose position does not require a commercial driver’s license to undergo drug and alcohol testing.

C.
Definitions
1.
“Drug” means a controlled substance as defined in Minnesota Statutes.

2.
“Drug and alcohol testing,” “drug or alcohol testing,” and “drug or alcohol test” mean analysis of a body component sample according to the standards established under one of the programs listed in Minn. Stat. § 181.953, Subd. 1, for the purpose of measuring the presence or absence of drugs, alcohol, or their metabolites in the sample tested.

3.
“Other Employees” means any persons, independent contractors, or persons working for an independent contractor who perform services for the school district for compensation, either full time or part time, in whatever form, except for persons whose positions require a commercial driver’s license, and includes both professional and nonprofessional personnel.  Persons whose positions require a commercial driver’s license are primarily governed by the provisions of the school district’s drug and alcohol testing policy relating to school bus drivers (Section III.).  To the extent that the drug and alcohol testing of persons whose positions require a commercial driver’s license is not mandated by federal law and regulations, such testing shall be governed by Section IV. of this policy and the drivers shall fall within this definition of “other employees.” 

4.
“Job applicant” means a person, independent contractor, or person working for an independent contractor who applies to become an employee of the school district in a position that does not require a commercial driver’s license, and includes a person who has received a job offer made contingent on the person’s passing drug or alcohol testing.  Job applicants for positions requiring a commercial driver’s license are governed by the provisions of the school district’s drug and alcohol testing policy relating to school bus drivers (Section III.).

5.
“Positive test result” means a finding of the presence of drugs, alcohol, or their metabolites in the sample tested in levels at or above the threshold detection levels contained in the standards of one of the programs listed in Minn. Stat. § 181.953, Subd. 1.

6.
“Random selection basis” means a mechanism for selection of employees that:

a.
results in an equal probability that any employee from a group of employees subject to the selection mechanism will be selected; and

b.
does not give the school district discretion to waive the selection of any employee selected under the mechanism.

7.
“Reasonable suspicion” means a basis for forming a belief based on specific facts and rational inferences drawn from those facts.

8.
“Safety-sensitive position” means a job, including any supervisory or management position, in which an impairment caused by drug or alcohol usage would threaten the health or safety of any person.

D.
Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing and Consequences of Such Refusa
1.
Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing
Any employee or job applicant whose position does not require a commercial driver’s license has the right to refuse drug and alcohol testing subject to the provisions contained in Paragraphs 2. and 3. of this Section D.

2.
Consequences of an Employee’s Refusal to Undergo Drug and Alcohol Testing
Any employee in a position that does not require a commercial driver’s license who refuses to undergo drug and alcohol testing in the circumstances set out in the Random Testing, Reasonable Suspicion Testing, and Treatment Program Testing provisions of this policy may be subject to disciplinary action, up to and including immediate discharge.

3.
Consequences of a Job Applicant’s Refusal to Undergo Drug and Alcohol Testing
Any job applicant for a position which does not require a commercial driver’s license who refuses to undergo drug and alcohol testing pursuant to the Job Applicant Testing provision of this policy shall not be employed.

E.
Reliability and Fairness Safeguards
1.
Pretest Notice
Before requesting an employee or job applicant whose position does not require a commercial driver’s license to undergo drug or alcohol testing, the school district shall provide the employee or job applicant with a Pretest Notice in the form of Attachment D to this policy on which to acknowledge that the employee or job applicant has received the school district’s drug and alcohol testing policy.

2.
Notice of Test Results
Within three (3) working days after receipt of a test result report from the testing laboratory, the school district shall inform in writing an employee or job applicant who has undergone drug or alcohol testing of a negative test result on an initial screening test or of a negative or positive test result on a confirmatory test.

3.
Notice of and Right to Test Result Report
Within three (3) working days after receipt of a test result report from the testing laboratory, the school district shall inform in writing, an employee or job applicant who has undergone drug or alcohol testing of the employee or job applicant’s right to request and receive from the school district a copy of the test result report on any drug or alcohol test.

4.
Notice of and Right to Explain Positive Test Result
a.
If an employee or job applicant has a positive test result on a confirmatory test, the school district shall provide him or her with notice of the test results and, at the same time, written notice of the right to explain the results and to submit additional information.

b.
The school district may request that the employee or job applicant indicate any over-the-counter or prescription medication that the individual is currently taking or has recently taken and any other information relevant to the reliability of, or explanation for, a positive test result.

c.
Within three (3) working days after notice of a positive test result on a confirmatory test, an employee or job applicant may submit information (in addition to any information already submitted) to the school district to explain that result.

5.
Notice of and Right to Request Confirmatory Retests
a.
If an employee or job applicant has a positive test result on a confirmatory test, the school district shall provide him or her with notice of the test results and, at the same time, written notice of the right to request a confirmatory retest of the original sample at his or her expense.

b.
An employee or job applicant may request a confirmatory retest of the original sample at his or her own expense after notice of a positive test result on a confirmatory test.  Within five (5) working days after notice of the confirmatory test result, the employee or job applicant shall notify the school district in writing of his or her intention to obtain a confirmatory retest.  Within three (3) working days after receipt of the notice, the school district shall notify the original testing laboratory that the employee or job applicant has requested the laboratory to conduct the confirmatory retest or to transfer the sample to another laboratory licensed under Minn. Stat. § 181.953, Subd. 1 to conduct the confirmatory retest.  The original testing laboratory shall ensure that appropriate chain-of-custody procedures are followed during transfer of the sample to the other laboratory.  The confirmatory retest must use the same drug or alcohol threshold detection levels as used in the original confirmatory test.  If the confirmatory retest does not confirm the original positive test result, no adverse personnel action based on the original confirmatory test may be taken against the employee or job applicant.

6.
If an employee or job applicant has a positive test result on a confirmatory test, the school district, at the time of providing notice of the test results, shall also provide written notice to inform him or her of other rights provided under Sections F. or G., below, whichever is applicable.

Attachments E and F to this policy provide the Notices described in Paragraphs 2. through 6. of this Section E.

F.
Discharge and Discipline of Employees Whose Positions Do Not Require a Commercial Driver’s License
1.
The school district may not discharge, discipline, discriminate against, request, or require rehabilitation of an employee on the basis of a positive test result from an initial screening test that has not been verified by a confirmatory test.

2.
In the case of a positive test result on a confirmatory test, the employee shall be subject to discipline which includes, but is not limited to, immediate suspension without pay and immediate discharge, pursuant to the provisions of this policy.

3.
The school district may not discharge an employee for whom a positive test result on a confirmatory test was the first such result for the employee on a drug or alcohol test requested by the school district, unless the following conditions have been met:

a.
The school district has first given the employee an opportunity to participate in, at the employee’s own expense or pursuant to coverage under an employee benefit plan, either a drug or alcohol counseling or rehabilitation program, whichever is more appropriate, as determined by the school district after consultation with a certified chemical abuse counselor or a physician trained in the diagnosis and treatment of chemical dependency; and

b.
The employee has either refused to participate in the counseling or rehabilitation program or has failed to successfully complete the program, as evidenced by withdrawal from the program before its completion or by a positive test result on a confirmatory test after completion of the program.

4.
Notwithstanding Paragraph 1., the school district may temporarily suspend the tested employee or transfer that employee to another position at the same rate of pay pending the outcome of the confirmatory test and, if requested, the confirmatory retest, provided the school district believes that it is reasonably necessary to protect the health or safety of the employee, co-employees or the public.  An employee who has been suspended without pay must be reinstated with back pay if the outcome of the confirmatory test or requested confirmatory retest is negative.

5.
The school district may not discharge, discipline, discriminate against, request, or require rehabilitation of an employee on the basis of medical history information revealed to the school district, unless the employee was under an affirmative duty to provide the information before, upon or after hire.

6.
An employee must be given access to information in his or her personnel file relating to positive test result reports and other information acquired in the drug and alcohol testing process and conclusions drawn from and actions taken based on the reports or other acquired information.

G.
Withdrawal of Job Offer for an Applicant for a Position That Does Not Require a Commercial Driver’s License
If a job applicant has received a job offer made contingent on the applicant’s passing drug and alcohol testing, the school district may not withdraw the offer based on a positive test result from an initial screening test that has not been verified by a confirmatory test.  In the case of a positive test result on a confirmatory test, the school district may withdraw the job offer.

H.
Chain-of-Custody Procedures
The school district has established its own reliable chain-of-custody procedures to ensure proper record keeping, handling, labeling, and identification of the samples to be tested.  The procedures  require the following:

1.
Possession of a sample must be traceable to the employee from whom the sample is collected, from the time the sample is collected through the time the sample is delivered to the laboratory;

2.
The sample must always be in the possession of, must always be in view of, or must be placed in a secure area by a person authorized to handle the sample;

3.
A sample must be accompanied by a written chain-of-custody record; and

4.
Individuals relinquishing or accepting possession of the sample must record the time the possession of the sample was transferred and must sign and date the chain-of-custody record at the time of transfer.

I.
Privacy, Confidentiality and Privilege Safeguards
1.
Privacy Limitations
A laboratory may only disclose to the school district test result data regarding the presence or absence of drugs, alcohol or their metabolites in a sample tested.

2.
Confidentiality Limitations
With respect to employees and job applicants, test result reports and other information acquired in the drug or alcohol testing process are private data on individuals as that phrase is defined in Minn. Stat. Ch. 13, and may not be disclosed by the school district or laboratory to another employer or to a third-party individual, governmental agency, or private organization without the written consent of the employee or job applicant tested.

3.
Exceptions to Privacy and Confidentiality Disclosure Limitations
Notwithstanding Paragraphs 1. and 2., evidence of a positive test result on a confirmatory test may be:  (1) used in an arbitration proceeding pursuant to a collective bargaining agreement, an administrative hearing under Minn. Stat. Ch. 43A or other applicable state or local law, or a judicial proceeding, provided that information is relevant to the hearing or proceeding; (2) disclosed to any federal agency or other unit of the United States government as required under federal law, regulation or order, or in accordance with compliance requirements of a federal government contract; and (3) disclosed to a substance abuse treatment facility for the purpose of evaluation or treatment of the employee.

4.
Privilege
Positive test results from the school district drug or alcohol testing program may not be used as evidence in a criminal action against the employee or job applicant tested.

J.
Notice of Testing Policy to Affected Employees
The school district shall provide written notice of this drug and alcohol testing policy to all affected employees upon adoption of the policy, to a previously non-affected employee upon transfer to an affected position under the policy, and to a job applicant upon hire and before any testing of the applicant if the job offer is made contingent on the applicant’s passing drug and alcohol testing.  Affected employees and applicants will acknowledge receipt of this written notice in the form of Attachment G to this policy.

V.
POSTING
The school district shall post notice in an appropriate and conspicuous location on its premises that it has adopted a drug and alcohol testing policy and that copies of the policy are available for inspection during regular business hours by its employees or job applicants in its personnel office or other suitable locations.

Legal References:
Minn. Stat. §§ 181.950-181.957 (Drug and Alcohol Testing in the Workplace)

Minn. Stat. § 221.031 (Motor Carrier Rules)

49 U.S.C. § 31306 (Omnibus Transportation Employee Testing Act of 1991)

49 U.S.C. § 521(b) (Civil and Criminal Penalties for Violations)

49 C.F.R. Parts 40 and 382 (Department of Transportation Rules Implementing Omnibus Transportation Employee Testing Act of 1991)

Cross-References:
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 417 (Chemical Use and Abuse)

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free
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ATTACHMENTS TO

DRUG AND ALCOHOL TESTING POLICY
Attachments A through D are to be used in conjunction with the drug and alcohol testing of bus drivers and driver applicants.

•
Attachment A is a "Driver Acknowledgment -- Drug and Alcohol Testing Policy Materials" form which should be used to document receipt of the policy and other materials by drivers and driver applicants.  It is referred to in Article III, Section C, paragraph 4 of the policy.

•
Attachment B is a "Bus Driver or Driver Applicant -- Authorization to Release Information" form.  It is referred to in Article III, Section H, paragraph 1 of the policy.

•
Attachment C is a "Bus Driver or Driver Applicant -- Drug and Alcohol Test Consent, Release, and Acknowledgment" form.  It is referred to in Article III, Section H, paragraph 7 of the policy.

•
Attachment D is a "Bus Driver or Driver Applicant -- Refusal to Submit to Testing" form.  It is referred to in Article III, Section H, paragraph 8 of the policy.

Attachments E through G are to be used in conjunction with drug and alcohol testing of non-bus drivers and applicants.

•
Attachment E is a "Pretest Notice" that must be provided to non-school bus driver employees or job applicants before requesting that the employee or job applicant undergo drug or alcohol testing.  It is referred to in Article IV, Section E, paragraph 1 of the policy.

•
Attachment F is a "Notice of Test Results and Various Rights" which should be used by the District when notifying non-school bus driver employees or job applicants of test results and other rights.  It is referred to in Article IV, Section E, paragraph 6 of the policy.

•
Finally, the District may wish to use Attachment G, entitled "Acknowledgment -- Drug and Alcohol Testing Policy," to document that written notice of the policy was given to all affected employees.  It is referred to in Article IV, Section J of the policy.

ATTACHMENT A  (D R A F T)
 [TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— DRIVER ACKNOWLEDGMENT —

DRUG AND ALCOHOL TESTING POLICY AND MATERIALS

I have received a copy of the Drug and Alcohol Testing Policy of Independent School District No. ____, _______________, Minnesota and have read it in its entirety.   I understand that I am subject to the provisions of Article III of the policy, entitled Drug and Alcohol Testing for Bus Drivers, because the position involves operating a commercial motor vehicle and requires a commercial driver’s license.


The District’s policy was provided to me:


____
Upon adoption of the policy.  (employee).


____
Upon my hire.  (job applicant/new employee).


____
After receipt of my conditional job offer, before any testing if my job offer is contingent upon my passing of drug and alcohol testing.  (job applicant).


I also received materials concerning the effects of alcohol and controlled substances use on an individual’s health, work, and personal life; signs and symptoms of an alcohol or drug problem; and available methods of intervening when an alcohol or drug problem is suspected.

Dated:  _______________________________
_____________________________________



Signature of Employee/Applicant







_____________________________________



Typed or Printed Name

ATTACHMENT B (D R A F T)
 [TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— BUS DRIVER OR DRIVER APPLICANT —

AUTHORIZATION TO RELEASE INFORMATION

I authorize all my previous employers and other contracting entities for whom I worked to provide to Independent School District No. ____, _______________, Minnesota, all records and information on any of the following within the two-year period preceding this release:


a.
my alcohol tests which showed a concentration result of 0.04 or greater;


b.
my drug tests which showed a positive test result;


c.
my refusals to take a drug/alcohol test; and/or


d.
referrals to a substance abuse professional.

I release any of my prior employers and other contracting entities and their directors, officers, agents, and employees from all causes of action, claims, or debts which I or my heirs may have as a result of providing this information.


I realize that if I refuse to execute this release and give Independent School District No. ____ the opportunity to obtain this information, I may not be employed or, if employed, I will not be allowed to perform any safety-sensitive functions after fourteen (14) days from the time this information is requested and not provided by my former employers and other contracting entities, and my employment will be terminated.

Dated:
____________________________
_____________________________________








Signature of Employee/Applicant







_____________________________________



Typed or Printed Name
ATTACHMENT C(D R A F T)
[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— BUS DRIVER OR DRIVER APPLICANT —

DRUG AND ALCOHOL TEST CONSENT,

RELEASE, AND ACKNOWLEDGMENT
Date: 
________________________

Time:
________________________


I hereby authorize ________________________________________________________







(hospital or clinic)

its physicians, nurses, and technicians, to withdraw specimens of my urine/breath for the purpose of determining the presence of alcohol or of controlled substances therein and to further determine the content thereof.  I understand and agree that the result of this test will be disclosed to Independent School District No. ____, _______________, Minnesota, and hereby release _________________________________________________________________







(hospital or clinic)

and any employees and/or agents thereof from any and all claims or causes of action resulting from the disclosure of these results.  I hereby further agree to waive any physician-patient privilege that may otherwise exist with respect to the confidentiality of the results of these tests.


I further acknowledge that I have had the opportunity to review and read the drug and alcohol testing policy of Independent School District No. ____, and understand that this procedure is in conformance with that policy.


I am using the following medications:  _______________________________________

___________________________________________________________________________.

Dated:
___________________________
_____________________________________








Signature of Patient/Employee/Applicant










_____________________________________



Typed or Printed Name
Witness:

______________________Supervisor (Optional)

ATTACHMENT D (D R A F T)
 [TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— BUS DRIVER OR DRIVER APPLICANT —

REFUSAL TO SUBMIT TO TESTING

I hereby refuse to submit to drug/alcohol testing by doing the following:

____
Failing to provide adequate breath for testing without a valid medical explanation after I received notice to report for the test; or 

____
Failing to provide adequate urine for a controlled substances test without a valid medical explanation after I received notice to report for the test; or 

____
Engaging in conduct that clearly obstructs the testing process.

I recognize that this refusal constitutes a presumption of a positive result.  I further recognize that if I am an applicant, I will be disqualified from consideration for the conditionally-offered position.  If I am an employee, I will not be permitted to perform safety-sensitive functions, will be considered insubordinate and subject to disciplinary action, up to and including dismissal, will be evaluated by a substance abuse professional, and will be required to submit to a return-to-duty test prior to being re-assigned to safety-sensitive functions.

Date:
_______________________

Time:
_______________________

_____________________________________








Signature of Employee/Applicant
Supervisor:
____________________________
_____________________________________




Supervisor’s Signature
Comments:  
__________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

____
Employee refusal to sign
Supervisor’s Initials:  __________

ATTACHMENT E  (D R A F T)
 [TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— PRETEST NOTICE —

I the undersigned employee/job applicant of Independent School District No. ____, _______________, Minnesota (“School District”) do hereby acknowledge that I have been provided a copy of the School District’s Drug and Alcohol Testing Policy.


I am currently taking or have recently taken:


____
no over-the-counter or prescription medications; or

____
the following over-the-counter or prescription medications:



__________________________________________________________________



__________________________________________________________________


I also offer the following information relevant to the reliability of, or explanation for, a positive test result:

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Date:
_____________________________
_____________________________________








Signature of Employee/Job Applicant
ATTACHMENT F  (D R A F T)
 [TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

 [Employee Name]

[Employee Address]

RE:
Drug and/or Alcohol Test


[Date of Testing]
NOTICE OF TEST RESULTS AND VARIOUS RIGHTS
Test Results:


Independent School District No. ___, ____________________, Minnesota has received the test result report from the testing laboratory:


____
Your initial screening test result was negative.


____
Your confirming test result was negative.


____
Your confirming test result was positive.

Test Result Report:


You have the right to request and receive from the school district a copy of the test result on any drug or alcohol test.

Right to Explain Positive Test Result:


In the case of a positive test result on a confirming test, you have the right to explain the results and to submit additional information.  


You may, within three (3) working days after notice of a positive test result on a confirming test, submit information to the school district, in addition to any information already submitted, to explain that result.

Right to Request Confirming Retests:


In the case of a positive test result on a confirming test, you have the right to request a confirming retest of the original sample at your own expense.


Within five (5) working days after notice of the confirming test result, you must notify the school district in writing of your intention to obtain a confirming retest.


Within three (3) working days after receipt of the notice, the school district shall notify the original testing laboratory that you have requested the laboratory to conduct the confirming retest or to transfer the sample to another laboratory licensed under Minn. Stat. § 181.953, Subd. 1 to conduct the confirming retest.  The original testing laboratory shall ensure that appropriate chain-of-custody procedures are followed during transfer of the sample to the other laboratory.  The confirming retest must use the same drug or alcohol threshold detection levels as used in the original confirming test.  If the confirming retest does not confirm the original positive test result, no adverse personnel action based on the original confirming test may be taken against you.

Other Rights:


In the case of a positive test result on a confirming test, you may have other rights provided under the sections detailed below.

A. Employee Discharge and Discipline
1. The school district may not discharge, discipline, discriminate against, request or require rehabilitation of an employee whose position does not require a commercial driver’s license on the basis of a positive test result from an initial screening test that has not been verified by a confirming test.

In the case of a positive test result on a confirming test, the employee shall be subject to discipline which includes, but is not limited to, immediate suspension without pay and immediate discharge, pursuant to the provisions of this policy.

2.  The school district may not discharge an employee whose position does not require a commercial driver’s license for whom a positive test result on a confirming test was the first such result for the employee on a drug or alcohol test requested by the school district, unless the following conditions have been met:

a. The school district has first given the employee an opportunity to participate in, at the employee’s own expense or pursuant to coverage under an employee benefit plan, either a drug or alcohol counseling or rehabilitation program, whichever is more appropriate, as determined by the school district after consultation with a certified chemical use counselor or a physician trained in the diagnosis and treatment of chemical dependency; and

b. The employee has either refused to participate in the counseling or rehabilitation program or has failed to successfully complete the program, as evidenced by withdrawal from the program before its completion or by a positive test result on a confirming test after completion of the program.


3.
Notwithstanding paragraph 1, the school district may temporarily suspend the tested employee or transfer that employee to another position at the same rate of pay pending the outcome of the confirming test and, if requested, the confirming retest, provided the school district believes that it is reasonably necessary to protect the health or safety of the employee, co-employees or the public.  An employee who has been suspended without pay must be reinstated with back pay if the outcome of the confirming test or requested confirming retest is negative.


4.
The school district may not discharge, discipline, discriminate against, request, or require rehabilitation of an employee on the basis of medical history information revealed to the school district, unless the employee was under an affirmative duty to provide the information before, upon, or after hire.


5.
An employee must be given access to information in the employee’s personnel file relating to positive test result reports and other information acquired in the drug and alcohol testing process and conclusions drawn from and actions taken based on the reports or other acquired information.

B.
Withdrawal of Applicant’s Job Offer
If a job applicant for a position that does not require a commercial driver’s license has received a job offer made contingent on the applicant passing drug and alcohol testing, the school district may not withdraw the offer based on a positive test result from an initial screening test that has not been verified by a confirming test.  In the case of a positive test result on a confirming test, the school district may withdraw the job offer.

ATTACHMENT G  (D R A F T)
 [TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— ACKNOWLEDGMENT —

DRUG AND ALCOHOL TESTING POLICY

I have received a copy of the Drug and Alcohol Testing Policy of Independent School District No. ____, _______________, Minnesota and have read it in its entirety.


The District’s policy was provided to me:


____
Upon adoption of the policy.  (employee).


____
Upon my hire.  (job applicant/new employee).


____
After receipt of my conditional job offer, before any testing if my job offer is contingent upon my passing of drug and alcohol testing.  (job applicant).

Dated:
_________________________
_____________________________________








Signature of Employee/Applicant







_____________________________________




Typed or Printed Name

 SEQ CHAPTER \h \r 1

(D R A F T)

 [TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— DRIVER ACKNOWLEDGMENT —

DRUG AND ALCOHOL TESTING POLICY AND MATERIALS

I have received a copy of the Drug and Alcohol Testing Policy of Independent School District No. ____, _______________, Minnesota and have read it in its entirety.   I understand that I am subject to the provisions of Article III of the policy, entitled Drug and Alcohol Testing for Bus Drivers, because the position involves operating a commercial motor vehicle and requires a commercial driver’s license.


The District’s policy was provided to me:


  G
Upon adoption of the policy.  (employee).


  G
Upon my hire.  (job applicant/new employee).


  G
After receipt of my conditional job offer, before any testing if my job offer is contingent upon my passing of drug and alcohol testing.  (job applicant).


I also received materials concerning the effects of alcohol and controlled substances use on an individual’s health, work, and personal life; signs and symptoms of an alcohol or drug problem; and available methods of intervening when an alcohol or drug problem is suspected.

I have been advised that the Alcohol and Controlled Substances Testing Program Manager is _____________________________ and that any questions I may have concerning the Policy should be directed to the Program Manager.
	Dated:  

	Signature of Employee/Applicant
Typed or Printed Name



(D R A F T)

[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— BUS DRIVER OR DRIVER APPLICANT —

AUTHORIZATION TO RELEASE INFORMATION
Section I. To be completed by the school district, signed by the bus driver, or driver applicant, and transmitted to the previous employer:
Employee Printed or Typed Name:______________________________________________________________
Employee SS or ID Number: __________________________________________________________________
I hereby authorize release of information from my Department of Transportation regulated drug and alcohol testing records by my previous employer, listed in Section I-B, to the employer listed in Section I-A.  This release is in accordance with DOT Regulation 49 CFR Part 40, Section 40.25.  I understand that information to be released in Section II-A by my previous employer, is limited to the following DOT-regulated testing items:



1.  Alcohol tests with a result of 0.04 or higher;



2.  Verified positive drug tests;



3.  Refusals to be tested;



4.  Other violations of DOT agency drug and alcohol testing regulations;



5.  Information obtained from previous employers of a drug and alcohol rule violation; 



6.  Documentation, if any, of completion of the return-to-duty process following a rule violation. 
Employee Signature: __________________________________________________ Date: _________________

I-A. 

School District Name: _______________________________________________________________________
Address: __________________________________________________________________________________

 ___________________________________________________________________________________
Phone #: _______________________________________   Fax #: ____________________________________
Designated Employer Representative:___________________________________________________________
I-B.Previous Employer Name: _________________________________________________________________
Address: __________________________________________________________________________________
_____________________________________________________________________________________

Phone #: _______________________________________

Designated Employer Representative (if known): __________________________________________________
Section II. To be completed by the previous employer and transmitted by mail or fax to the new employer:

II-A.  In the two years prior to the date of the employee’s signature (in Section I), for DOT-regulated testing:


1. Did the employee have alcohol tests with a result of 0.04 or higher?   

YES ____  NO ____


2. Did the employee have verified positive drug tests?

    

YES ____  NO ____


3. Did the employee refuse to be tested?



    

YES ____  NO ____


4. Did the employee have other violations of DOT agency drug and


alcohol testing regulations?







YES ____  NO ____


5. Did a previous employer report a drug and alcohol rule


violation to you?  




  



YES ____  NO ____


6. If you answered “yes” to any of the above items, did the


employee complete the return-to-duty process?

      
 N/A_____
YES ____  NO ____

NOTE:  If you answered “yes” to item 5, you must provide the previous employer’s report.  If you answered “yes” to  item 6, you must also transmit the appropriate return-to-duty documentation (e.g., SAP report(s), follow-up testing record). 
	II-B.

Name of person providing information in Section II-A: _____________________________________________


Title: ___________________________________________  

Phone #: ________________________________________ 

Date: ___________________________________________

 (D R A F T)
[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— BUS DRIVER OR DRIVER APPLICANT —

REFUSAL TO SUBMIT TO TESTING

I hereby refuse to submit to drug/alcohol testing by doing the following:

G
Failing to appear for any test within a reasonable time, as determined by the school district, consistent with applicable DOT regulations, after being directed to do so;

G
Failing to remain at the testing site until the testing process is complete;

G
Failing to provide a urine specimen or an adequate amount of saliva or breath for any DOT drug or alcohol test;

G
Failing to permit the observation or monitoring of any provision of a specimen in the case of a directly observed or monitored collection in a drug test;

 G
Failing to provide a sufficient breath specimen or sufficient amount of urine when directed and it has been determined that there was no adequate medical explanation for the failure;

G
Failing or declining to take a second test as directed;

 G
Failing to undergo a medical examination or evaluation, as directed by the Medical Review Officer (MRO) or the Designated Employer Representative (DER);

  G
Failing to cooperate with any part of the testing process (e.g., refusing to empty pockets when so directed by the collector, behaving in a confrontational way that disrupts the collection process, failing to sign the certification on the form; or

G
Having a verified adulterated or substituted test as reported by the MRO.

[An applicant who fails to appear for a preemployment test, who leaves the testing site before the preemployment testing process commences, or who does not provide a urine specimen because he or she left before it commences, is not deemed to have refused to submit to testing.]

I recognize that my refusal subjects me to the consequences specified in federal law and regulations.  It also constitutes a presumption of a positive result.  I further recognize that if I am an applicant, I will be disqualified from consideration for the conditionally-offered position.  If I am an employee, I will not be permitted to perform safety-sensitive functions, and will be considered insubordinate and subject to disciplinary action, up to and including dismissal.  If the school district offers me an opportunity to return to a DOT safety-sensitive function, I understand I will be evaluated by a substance abuse professional, and will be required to submit to a return-to-duty test prior to being considered for reassignment to safety-sensitive functions.

	Date:  




Time:  




	Signature of Employee/ApplicantADVANCE \d 7


	Supervisor:  ______________________________
	Supervisor’s Signature


Comments:  


G Employee refusal to sign



Supervisor’s Initials:  




(D R A F T)

[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— PRETEST NOTICE —

I the undersigned employee/job applicant of Independent School District No. ____, _______________, Minnesota (“School District”) do hereby acknowledge that I have been provided a copy of the School District’s Drug and Alcohol Testing Policy.

	             Date:  ____________________________
	_______________________________________________

Signature of Employee/Job Applicant
_______________________________________________

Typed or Printed Name


(D R A F T)

[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

[Employee Name]

[Employee Address]
RE:
Drug and/or Alcohol Test


[Date of Testing]

NOTICE OF TEST RESULTS AND VARIOUS RIGHTS

Test Results:


Independent School District No. ___, ____________________, Minnesota has received the test result report from the testing laboratory:


  G
Your initial screening test result was negative.

  G
Your confirmatory test result was negative.


  G
Your confirmatory test result was positive.

Test Result Report:

You have the right to request and receive from the school district a copy of the test result on any drug or alcohol test.

Right to Explain Positive Test Result:

In the case of a positive test result on a confirmatory test, you have the right to explain the results.  You may, within three (3) working days after notice of a positive test result on a con​firmatory test, submit information to the school district, in addition to any information already submitted, to explain that result.  Attached to this Notice is a document entitled “Explanation of Positive Test Result” for this purpose.

	Right to Request Confirmatory Retests:



In the case of a positive test result on a confirmatory test, you have the right to request a confirmatory retest of the original sample at your own expense.

Within five (5) working days after notice of the confirmatory test result, you must notify the school district in writing of your intention to obtain a confirmatory retest.


Within three (3) working days after receipt of the notice, the school district shall notify the original testing laboratory that you have requested the laboratory to conduct the confirmatory retest or to transfer the sample to another laboratory licensed under Minn. Stat. § 181.953, Subd. 1 to conduct the confirmatory retest.  The original testing laboratory shall ensure that appropriate chain-of-custody procedures are followed during transfer of the sample to the other laboratory.  The confirmatory retest must use the same drug or alcohol threshold detection levels as used in the original confirmatory test.  If the confirmatory retest does not confirm the original positive test result, no adverse personnel action based on the original confirmatory test may be taken against you.
Other Rights:


In the case of a positive test result on a confirmatory test, you may have other rights provided under the sections detailed below.

A.
Employee Discharge and Discipline

1.
The school district may not discharge, discipline, discriminate against, request or require rehabilitation of an employee whose position does not require a commercial driver’s license on the basis of a positive test result from an initial screening test that has not been verified by a confirmatory test.



In the case of a positive test result on a confirmatory test, the employee shall be sub​ject to discipline which includes, but is not limited to, immediate suspension without pay and immediate discharge, pursuant to the provisions of this policy.


2.
The school district may not discharge an employee whose position does not require a commercial driver’s license for whom a positive test result on a confirmatory test was the first such result for the employee on a drug or alcohol test requested by the school district, unless the following conditions have been met:



a.
The school district has first given the employee an opportunity to participate in, at the employee’s own expense or pursuant to coverage under an employee benefit plan, either a drug or alcohol counseling or rehabilitation program, whichever is more appropriate, as determined by the school district after con​sulta​tion with a certified chemical use counselor or a physician trained in the diagnosis and treatment of chemical dependency; and



b.
The employee has either refused to participate in the counseling or rehabilitation program or has failed to successfully complete the program, as evidenced by withdrawal from the program before its completion or by a positive test result on a confirmatory test after completion of the program.


3.
Notwithstanding Paragraph 1., the school district may temporarily suspend the tested employee or transfer that employee to another position at the same rate of pay pending the outcome of the confirmatory test and, if requested, the confirmatory retest, pro​vided the school district believes that it is reasonably necessary to protect the health or safety of the employee, co-employees or the public.  An employee who has been suspended without pay must be reinstated with back pay if the outcome of the con​firmatory test or requested confirmatory retest is negative.


4.
The school district may not discharge, discipline, discriminate against, request, or require rehabilitation of an employee on the basis of medical history information revealed to the school district, unless the employee was under an affirmative duty to provide the information before, upon, or after hire.


5.
An employee must be given access to information in the employee’s personnel file relating to positive test result reports and other information acquired in the drug and alcohol testing process and conclusions drawn from and actions taken based on the reports or other acquired information.

B.
Withdrawal of Applicant’s Job Offer
If a job applicant for a position that does not require a commercial driver’s license has received a job offer made contingent on the applicant passing drug and alcohol testing, the school district may not withdraw the offer based on a positive test result from an initial screening test that has not been verified by a confirmatory test.  In the case of a positive test result on a confirmatory test, the school district may withdraw the job offer.

(D R A F T)

[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]
EXPLANATION OF POSITIVE TEST RESULT

I the undersigned employee/job applicant of Independent School District No. _____, _________________, Minnesota acknowledge receipt of a Notice of Test Results and Various Rights.  This includes my right to explain the positive test result on a confirmatory test.


I am currently taking or have recently taken:


  G
no over-the-counter or prescription medications; or

  G
the following over-the-counter or prescription medications:


I also offer the following information relevant to the reliability of, or explanation for, a positive test result:

	           Date:  ______________________________
	_____________________________________________

Signature of Employee/Job Applicant
_____________________________________________

Typed or Printed Name

	
	


	(D R A F T)

[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]


— ACKNOWLEDGMENT —

DRUG AND ALCOHOL TESTING POLICY

I have received a copy of the Drug and Alcohol Testing Policy of Independent School District No. ____, _______________, Minnesota and have read it in its entirety.


The District’s policy was provided to me:


  G
Upon adoption of the policy.  (employee).


  G
Upon my hire.  (job applicant/new employee).

G
After receipt of my conditional job offer, before any testing if my job offer is contingent upon my passing of drug and alcohol testing.  (job applicant).
	Dated:  __________________________

	_____________________________________________

Signature of Employee/Applicant
_______________________________________________

Typed or Printed Name


Policy 533
 WELLNESS
I.     PURPOSE
The purpose of this policy is to assure a school environment that promotes and protects students’ health, well-being, and ability to learn by supporting healthy eating and physical activity.

II.    GENERAL STATEMENT OF POLICY
A.  The school board recognizes that nutrition education and physical education are essential components of the educational process, that good health fosters student attendance and education, and that healthful eating and physical activity can have a positive impact on student behavior.

B.  The school environment should promote and protect students’ health, well-being, and ability to learn by encouraging healthy eating and physical activity.

C.  The school district encourages the involvement of students, parents, teachers, food service staff, and other interested persons in implementing, monitoring, and reviewing school district nutrition and physical activity policies.

D.  Children need access to healthy foods and opportunities to be physically active in order to grow, learn, and thrive.

E.  Students in grades pre-Kindergarten-12 will have opportunities, support, and encouragement to be physically active on a regular basis.

F.
  Qualified food service personnel will provide students with access to a variety of affordable, nutritious, and appealing foods that meet the health and nutrition needs of students; try to accommodate the religious, ethnic, and cultural diversity of the student body in meal planning.

III.   GUIDELINES

A.
Foods and Beverages
1.  The current Dietary Guidelines for Americans will be used in planning the availability of all foods and beverages on campus (including concessions and a la carte cafeteria items.) (See Attachment A - Food and Beverage Guidelines.)

2.  Food service personnel will take every measure to ensure that student access to foods and beverages meet or exceed all federal, state, and local laws and guidelines.

3.  Food service personnel shall adhere to all federal, state, and local food safety and security guidelines.

4.  The school district will make every effort to eliminate any social stigma attached to, and prevent the overt identification of, students who are eligible for free and reduced-price school meals.

5.  The school district will provide students access to hand washing or hand sanitizing before they eat meals or snacks and students should be encouraged to use such facilities.

6.  The school district will make every effort to provide students with sufficient time to eat after sitting down for school meals and will make every effort to schedule meal periods at appropriate times during the school day.

7.  The school district will discourage tutoring, club, or organizational meetings or activities during mealtimes, unless students may eat during such activities.

B.  School Food Service Program/Personnel
1.  The school district will provide healthy and safe school meal programs that strictly comply with all federal, state, and local statutes and regulations.

2.  The school district shall designate the Food Service Director to be responsible for the school district’s food service program, whose duties shall include the creation of nutrition guidelines and procedures for the selection of foods and beverages made available on campus to ensure food and beverage choices are consistent with current USDA Dietary Guidelines for Americans.   
3.  As part of the school district’s responsibility to operate a food service program, the school district will provide continuing professional development for all food service personnel in schools.  

C.  Nutrition Education and Promotion
1.  The school district will encourage and support healthy eating by students and engage in nutrition promotion that is:

a.   Offered as part of a comprehensive program designed to provide students with the knowledge and skills necessary to promote and protect their health.

b.  Part of health education classes and in other classes where appropriate.  (See attached Nutrition Education Guidelines.)

c.
  enjoyable, developmentally appropriate, culturally relevant, and includes participatory activities, such as contests, promotions, taste testing, and field trips.

2.   The school district will encourage all students to make age appropriate, healthy selections of foods and beverages, including those sold individually outside the reimbursable school meal programs, such as through a la carte [snack] lines, vending machines, fundraising events, concession stands, and student stores.

3.   Schools will not routinely use foods or beverages that do not meet Nutrition Education Guidelines as rewards for academic performance or good behavior (unless this practice is allowed by a student’s individual education plan) and will not withhold food or beverages as punishment.

D.  Physical Activity
1.   Students need opportunities for physical activity and encouragement to fully embrace regular physical activity as a personal behavior. Toward that end, comprehensive school health education will reinforce the knowledge and self-management skills needed to maintain a healthy lifestyle and reduce sedentary activities such as watching television.

2.  Opportunities for physical activity will be incorporated into other subject lessons, when appropriate.  (See attached Physical Activity and Education Guidelines.)

3.
Classroom teachers will provide short physical activity breaks between lessons or classes, as appropriate.

E.  Communications with Parents
1.   The school district recognizes that parents and guardians have a primary and fundamental role in promoting and protecting their children’s health and well-being.

2.   The school district will support parents’ efforts to provide healthy dietary choices and daily physical activity for their children.

3.   The school district encourages parents to pack healthy lunches and snacks and refrain from including beverages and foods without nutritional value.

4.   The school district will make available information about physical education and other school-based physical activity opportunities and will support parents’ efforts to provide their children with opportunities to be physically active outside of school.

5.   The school district website and school site newsletters may be used to communicate to parents and guardians about the school district’s Food and Beverage Guidelines, Nutrition Education Guidelines, and Physical Education and Activity Guidelines.

IV.   IMPLEMENTATION AND MONITORING
A.  After approval by the school board, the wellness policy will be implemented throughout the school district.

B.  School food service staff, at the school or district level, will ensure compliance within the school’s food service areas and will report to the Food Service Director, the building principal, or the superintendent’s designee, as appropriate.

C.  The school district’s Food Service Director, Health Services Director, and Curriculum Director will provide an annual report to the superintendent and school board setting forth the wellness policy guidelines and procedures.

D.  The superintendent or designee will ensure compliance with the wellness policy.

Legal References:
42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act)

42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966)

P.L. 108-265 (2004) § 204 (Local Wellness Policy)

7 U.S.C. § 5341 (Establishment of Dietary Guidelines)

7 C.F.R. § 210.10 (School Lunch Program Regulations)

7 C.F.R. § 220.8 (School Breakfast Program Regulations)

Local Resources: 
Minnesota Department of Education, www.education.state.mn.us
Minnesota Department of Health, www.health.state.mn.us
County Health Departments

Action for Healthy Kids Minnesota, www.actionforhealthykids.org 
Adopted:  June 26, 2006

Revised:         2/23/09

Revised:    August 10, 2009
Attachment A

Food and Beverage Guidelines

1.  Foods and beverages offered over the course of a school week should be nutrient-dense, including whole grain products and fiber-rich fruits and vegetables to provide students a variety of choices to maintain a balanced diet.

2.  Foods and beverages available during the school day should include a variety of healthy choices that are of excellent quality, appealing to students, and served at the proper temperature.

3.  Foods and beverages available during the school day should minimize use of trans and saturated fats, sodium and sugar as defined by the Dietary Guidelines for Americans.

4.  Food and beverage providers should offer modest portion sizes age-appropriate for elementary, middle, and high school students, respectively.

5.  If ala carte foods are available, they should include a variety of choices of nutritious foods, such as fruits, vegetables, whole grains and low-fat or non-fat dairy foods to be consistent with the current USDA Dietary Guidelines for Americans.

6.  Nutrition information for products offered in school lunches and ala carte items should be available on the district website and will be posted where possible.  Healthy food and beverage choices should be available at these locations.

7.  Carbonated beverages will not be available for purchase by elementary school students during the school day.

8.  Beverage vending machines will be available to students as permitted by applicable state and federal laws regarding hours of operation.  However, carbonated beverages will not be sold until 15 minutes after the conclusion of the school day.  Teachers’ lounges may be exempt from this requirement.

9.  Beverage machines in schools shall contain a minimum average of 75% of selection buttons for juice, water, and isotonic drinks.  Carbonated beverages shall be priced at 25 cents more than juice, water, and isotonic drinks.  

10. School sites will encourage healthy choices for snacks in the classroom, on field trips, and at school picnics. 

11. Classroom celebrations should encourage healthy choices and portion control.  

12. Schools should encourage fundraisers that promote positive health habits such as the sale of non-food and nutritious food items, as well as fundraising to support physical activity events.

13. Food brought into schools to be served to students must be commercially prepared food items and be consistent with the current USDA Dietary Guidelines for Americans.

Attachment B

Nutrition Education Guidelines

1.   School programs should ensure that students in pre-kindergarten through grade 12 receive nutrition education that provides the knowledge they need to adopt healthy lifestyles.  Nutrition education should be well-integrated within a comprehensive school health education program and should align with the Minnesota K-12 academic standards for health, physical education, and nutrition.  Topics for instruction should include, but are not limited to the importance of various food groups/food pyramid; caloric, sugar and fat intake; healthy cooking methods; the role of diet in preventing health problems; the recognition of the role media play in marketing and advertising foods and beverages; and the relationship of a balanced diet and regular exercise to a healthy lifestyle.

2.   Nutrition concepts should be reinforced by all school personnel.

3.   Nutrition education should include reinforcement of the importance of physical activity and the health risks associated with a sedentary lifestyle.

4.   Staff primarily responsible for nutrition education should be properly trained and regularly participate in professional development activities to effectively delivery quality nutrition education.

5.   School districts should provide educational information and encourage healthy eating and physical activity for families, both within the home and outside the home.  Family members should be engaged as a critical part of the team responsible for teaching children about health and nutrition.

Attachment C

Physical Activity and Education Guidelines

1.   Students from kindergarten through grade 8 will receive regular, age-appropriate physical education.  Students in grades 9-12 will have required and elective health, wellness, and physical education opportunities.

2.   Physical education should be designed to build interest and proficiency in the skills, knowledge and attitudes essential to a lifelong physically active lifestyle. It should include providing information, fostering a positive atmosphere, encouraging self-discipline, developing motor skills, and promoting activities that can be carried out over the course of students’ lives.

3.   The physical education curriculum should be coordinated with the health education curriculum and integrated into other curricular areas where appropriate.

4.   Physical education should provide safe and satisfying physical activity for all students, including those with special needs.

5.   Elementary schools should provide daily recess that encourages physical activity, weather permitting.

6.  Classroom teachers are encouraged to provide short physical activity breaks between lessons or classes, as appropriate.

7.   Schools should provide information to parents to help them promote and incorporate physical activity and healthy eating into their children’s lives.










Policy 906

COMMUNITY NOTIFICATION OF SEX PREDATORY OFFENDERS
I.
PURPOSE
The purpose of this policy is to assist school administrators and staff members in responding to a notification by a law enforcement agency that a convicted sex predatory offender is moving into the school district so that they may better protect individuals in the school's care while they are on or near the school district premises or under the control of the school district.

II.
GENERAL STATEMENT OF POLICY
A.
It is the policy of this school district to provide information to staff regarding known sex predatory offenders that are moving into the school district so that they may monitor school premises for the safety of the school, its students and employees.  Staff will be notified as appropriate and have access to Offender Fact Sheets.


B.
The superintendent, in cooperation with appropriate school transportation officials, will evaluate bus routes and bus stops.  Bus drivers will have access to Offender Fact Sheets.  If necessary, bus stops may be moved if they place children in close proximity to a sex predatory offender who has been convicted of crimes against children of similar ages.


C.
The superintendent in conjunction with the building principal or designee shall prepare or provide safety information for distribution to students regarding protecting themselves from abuse, abduction or exploitation.  The school district will prepare a list of available resources.  Staff will provide safety information to students on how to protect themselves against abuse, abduction or exploitation.  School officials may ask their police liaison officer or local law enforcement officials for assistance in providing instruction to staff and/or students.

III.
DEFINITIONS

(These definitions are compiled from the provisions of Minn. Stat. § 244.052)


A.
The “Community Notification Act,” Minn. Stat. § 244.052, as amended, allows law enforcement agencies to disclose information about certain sex predatory offenders when they are released into the community.  The information disclosed and to whom it is disclosed will depend upon their assessment of the level of risk posed by the sex predatory offender.


B.
“Risk Level Assessment” is the level of danger to the community as established by the Minnesota Department of Corrections following a review by a committee of experts.  The level of risk assigned to a soon-to-be-released offender determines the scope of notification.  (Minn. Stat. § 244.052, subds. 2, 3)


C.
“Risk Levels.”



1.
“Level I” — Risk Level I is assigned to a sex predatory offender whose risk assessment score indicates a low risk of reoffense.



2.
“Level II” — Risk Level II is assigned to a sex predatory offender whose risk assessment score indicates a moderate risk of reoffense.



3.
“Level III” — Risk Level III is assigned to a sex predatory offender whose risk assessment score indicates a high risk of reoffense. (Minn. Stat. § 244.052, subd. 3(e))


D.
“Notification or Disclosure by Law Enforcement Agency”

1.
Risk Level I — The local law enforcement agency may disclose certain information to other law enforcement agencies and to any victims of or witnesses to the offense committed by the sex predatory offender.  There will be no disclosure to school districts.



2.
Risk Level II — In addition to those notified in Level I, a law enforcement agency may notify agencies and groups the sex predatory offender is likely to encounter that the offender is about to move into the community and provide to those agencies and groups an Offender Fact Sheet on the sex predatory offender.  School districts, private schools, day care centers and other institutions serving those likely to be victimized by the sex predatory offender are included in a Level II notification.



3.
Risk Level III — In most cases, the local law enforcement agencies will hold a community meeting and distribute an Offender Fact Sheet with information concerning and a photograph of the soon-to-be-released Level III sex predatory offender. (Minn. Stat. § 244.052, subd. 4)


E.
“Offender Fact Sheet” is a data sheet compiled by the Department of Corrections or local law enforcement agency.  The Offender Fact Sheet contains both public and private data including a photograph and physical description of the sex predatory offender, as well as the general location of the sex offender's residence.



1.
A local law enforcement agency will generally provide Offender Fact Sheets for Level II sex predatory offenders directly to the school district.



2.
Level III Offender Fact Sheets will be distributed at a community meeting conducted by the local law enforcement agency.


F.
“Law enforcement agency” means the law enforcement agency having primary jurisdiction over the location where the sex predatory offender will reside upon release.  (Minn. Stat. § 244.052, subd. 1(c))


G.
“Criminal history conviction data” is public data on a convicted criminal, which is compiled by the State Bureau of Criminal Apprehension (BCA).  (Minn. Stat. § 13.87)

IV.
PROCEDURES

A.
Level II Notification.

In keeping with the statutorily designated purpose that Offender Fact Sheets are to be used by staff members to secure the school and protect individuals in the school district's care while they are on or near the school district's premises or under the control of the school district, the school district will take the following steps:



1.
The superintendent shall notify the law enforcement agencies within the school district that all appropriate Level II and Level III notifications are to be provided at least to the superintendent of schools.

2.
Upon notification of the release of a Level II sex predatory offender, the superintendent shall forward the Offender Fact Sheet to all building principals and central office administrators.  This would include transportation, food service and buildings and grounds supervisors.



3.
Principals of schools in close proximity to the Level II sex predatory offender's residence shall meet with staff and show the Offender Fact Sheet to persons within the buildings who supervise students or who would be in a position to observe if the Level II sex predatory offender was in or around the school.  This includes, but is not limited to, administrators, teachers, coaches, paraprofessionals, custodians, clerical and office workers, food service workers, volunteers and transportation providers.



4.
The school district shall request criminal history conviction data on the Level II sex predatory offender from its local law enforcement agency.  On a case-by-case basis, the superintendent may determine whether to send a letter to parents with general information regarding release of the Level II sex predatory offender and a copy of the criminal history conviction data that the school district obtained from its local law enforcement agency.  The school district shall not distribute or provide access to the Offender Fact Sheet to parents, students or others outside the school district as it contains private data under Minnesota law.
5.
The building administrator shall cause the Offender Fact Sheet to be posted in each building in an area accessible to staff and employees but not the general public. The offender fact sheet contains data classified as private or not public under Minnesota law and may only be distributed to parents, students, or others outside the school district if it determines the release is for the purpose of securing the schools and protecting individuals under the school district’s care while they are on or near school premises.

6.
The school district shall not distribute or provide access to Level II Offender Fact Sheets to parents, students or others outside the school district.  The building administrator should advise parents and other concerned parties to contact the local law enforcement agency.  The school district shall not distribute or provide access to Level II Offender Fact Sheets to parents, students, or others outside the school district unless a determination has been made that dissemination of the data will help secure the school or protect students.


B.
Level III Notification.



1.
The superintendent shall notify the law enforcement agencies within the school district that all Level III notifications of community meetings are to be provided to the superintendent of schools.



2.
When a Level III sex predatory offender is released into a community, generally the local law enforcement agency will notify the school district of the time and location of the community meeting at which the Level III Offender Fact Sheet will be distributed to the community.



3.
When the school district receives this information, the superintendent shall determine on a case-by-case basis whether the school district will notify parents and students of the time, date and location of the community meeting.



4.
When notified of a Level III sex predatory offender community meeting the superintendent or another school district administrator designated by the superintendent shall attend the community notification meeting.



5.
When the school district receives information that a Level III sex predatory offender is moving into the school district, in addition to following the procedures specified above, the school district shall follow the procedures outlined for a Level II notification.

6.
If the predatory offender is participating in programs offered by the school district that require or allow the person to interact with children other than the person’s children, the superintendent shall notify parents of children in the school district of the contents of the Offender Fact Sheet.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 244.052 (Community Notification)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

42 U.S.C. § 14071 (Jacob Wetterling Crimes Against Children and Sexually Violent Offender Registration Program)

Minnesota Department of Administration Advisory Opinion: 98-004

Cross References:
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites)

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)




Minn. Stat. § 244.052 (Community Notification)




20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

Adopted: 04/28/98
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CHEMICAL USE AND ABUSE
I.
PURPOSE
The school board recognizes that chemical use and abuse constitutes a grave threat to the physical and mental well-being of students and employees and significantly impedes the learning process.  Chemical use and abuse also creates significant problems for society in general.  The school board believes that the public school has a role in education, intervention, and prevention of chemical use and abuse.  The purpose of this policy is to assist the school district in its goal to prevent chemical use and abuse by providing procedures for education and intervention.

II.  GENERAL STATEMENT OF POLICY
A.
Use of controlled substances, toxic substances, and alcohol is prohibited in the school setting in accordance with school district policies with respect to a Drug-Free Workplace/Drug-Free School.

B.
It is the policy of this school district to provide an instructional program in every elementary and secondary school in chemical abuse and the prevention of chemical dependency.

C.
The school district shall establish and maintain in every school a chemical abuse pre-assessment team.  The team is responsible for addressing reports of chemical abuse problems and making recommendations for appropriate responses to the individual reported cases.

D.
It will be the responsibility of the superintendent, with the advice of the school board, to establish a school and community advisory team to address chemical abuse problems in the district.

E.
The school district shall establish and maintain a program to educate and assist employees, students and others in understanding this policy and the goals of achieving drug-free schools and workplaces.

III. DEFINITIONS
A.
“Chemical abuse” means use of any psychoactive or mood-altering chemical substance, without compelling medical reason, in a manner that induces mental, emotional, or physical impairment and causes socially dysfunctional or socially disordering behavior, to the extent that the student’s normal function in academic, school, or social activities is chronically impaired.

B.
“Chemicals” includes but is not limited to alcohol, toxic substances, and controlled substances as defined in the school district’s Drug-Free Workplace/Drug-Free School policy.

C.
“School location” includes any school building or on any school premises; on any school-owned vehicle or in any other school-approved vehicle used to transport students to and from school or school activities; off-school property at any school-sponsored or school-approved activity, event or function, such as a field trip or athletic event, where students are under the jurisdiction of the school district; or during any period of time such employee is supervising students on behalf of the school district or otherwise engaged in school district business.

IV.  STUDENTS

A.
Instruction.

1.
Every school shall provide an instructional program in chemical abuse and the prevention of chemical dependency.  The school district may involve parents, students, health care professionals, state department staff, and members of the community in developing the curriculum.

2.
Each school shall have age-appropriate, developmentally based drug and alcohol prevention and education programs for all students that address the legal, social, personal and health consequences of the use of chemicals, promote a sense of individual responsibility, and provide information about effective techniques for resisting peer pressure to use chemicals.

3.
Each school shall have programs of drug prevention, comprehensive health education, early intervention, pupil services, mentoring, or rehabilitation referral, which emphasize students’ sense of individual responsibility and which may include:


a.
the dissemination of information about drug prevention;


b.
the professional development of school personnel, parents, students, law enforcement officials, judicial officials, health service providers and community leaders in prevention, education, early intervention, pupil services or rehabilitation referral; and


c.
the implementation of strategies, including strategies to integrate the delivery of services from a variety of providers, to combat illegal alcohol, tobacco and drug use, such as:


(1)  family counseling;


 (2)
early intervention activities that prevent family dysfunction, enhance school performance, and boost attachment to school and family; and


 (3)
activities, such as community service and service-learning projects, that are designed to increase students’ sense of community.

4.  Each school shall have drug abuse resistance education programs, designed to teach students to recognize and resist pressures to use alcohol or other drugs, which may include activities such as classroom instruction by uniformed law enforcement officers, resistance techniques, resistance to peer pressure and gang pressure, and provisions for parental involvement.

A.
Instruction
1.
Every school shall provide an instructional program in chemical abuse and the prevention of chemical dependency.  The school district may involve parents, students, health care professionals, state department staff, and members of the community in developing the curriculum.

 [Note: The Safe and Drug-Free Schools and Communities Act requires school districts to adopt and carry out a comprehensive drug and violence prevention program with funds received.  Since a comprehensive drug prevention program is required and a school district is specifically authorized by state law to provide instructional programs in chemical abuse and the prevention of chemical dependency, this should be a component of each school district’s mandatory program.  In addition, the Safe and Drug-Free Schools and Communities Act specifies additional items which may be included as part of the mandatory comprehensive drug prevention program.  Some of the suggested items relating to instruction or training are detailed in Paragraphs 2. through 6. below and a school district may wish to adopt one or all of the listed components as part of its mandatory program.]

2.
Each school shall have age-appropriate and developmentally based activities that:

a.
address the consequences of violence and the illegal use of drugs, as appropriate;

b.
promote a sense of individual responsibility;

c.
teach students that most people do not illegally use drugs;

d.
teach students to recognize social and peer pressure to use drugs illegally and the skills for resisting illegal drug use;

e.
teach students about the dangers of emerging drugs;

f.
engage students in the learning process; and

g.
incorporate activities in secondary schools that reinforce prevention activities implemented in elementary schools.

3.
Each school shall have activities that involve families, community sectors (which may include appropriately trained seniors), and a variety of drug and violence prevention providers in setting clear expectations against violence and illegal use of drugs and appropriate consequences for violence and illegal use of drugs.

4.
Each school shall disseminate drug and violence prevention information within the school and to the community.

5.
Each school shall have professional development and training for, and involvement of, school personnel, student services personnel, parents, and interested community members in prevention, education, early identification and intervention, mentoring, or rehabilitation referral, as related to drug and violence prevention.

6.
Each school shall have drug and violence prevention activities that may include the following:

a.
Community-wide planning and organizing activities to reduce violence and illegal drug use, which may include gang activity prevention.

b.
The hiring and mandatory training, based on scientific research, of school security personnel who interact with students in support of youth drug and violence prevention activities under this policy that are implemented in the school.

c.
Conflict resolution programs, including peer mediation programs that educate and train peer mediators and a designated faculty supervisor, and youth anti-crime and anti-drug councils and activities.

d.
Counseling, mentoring, referral services, and other student assistance practices and programs, including assistance provided by qualified school-based mental health services providers and the training of teachers by school-based mental health services providers in appropriate identification and intervention techniques for students at risk of violent behavior and illegal use of drugs.

e.
Programs that encourage students to seek advice from, and to confide in, a trusted adult regarding concerns about violence and illegal drug use.


B.
Reports of Chemical Use and Abuse.

1.
In the event that a school district employee knows that a student is  abusing, possessing, transferring, distributing or selling chemicals in a school location:

a.
The employee shall immediately either take the student to an administrator or notify an appropriate administrator of the observation and continue to observe the student until the administrator arrives.

b. The administrator will notify the student’s parents.  If there is a medical emergency, the administrator will notify the school nurse and/or outside medical personnel as appropriate.

c. The administrator will notify law enforcement officials, the student’s counselor, and the chemical pre-assessment team.

d. The administrator and/or law enforcement officials will confiscate the chemicals and/or conduct a search of the student’s person, effects, locker, vehicle, or areas within the student’s control.  Searches by school district officials shall be in accordance with school board policies regarding search and seizure.

e. The school district will take appropriate disciplinary action in compliance with the student discipline code.  Such discipline may include immediate suspension, initiation of expulsion proceedings, and/or referral to a detoxification center or medical center.

2.
If a school district employee has reason to believe that a student is abusing, possessing, transferring, distributing or selling chemicals:

a.
The employee shall notify the building administrator or a member of the pre-assessment team and shall describe the basis for the suspicion.  The building administrator and/or team will determine what action should be taken.  Action may include conducting an investigation, gathering data, scheduling a conference with the student or parents, or providing a meeting between a single member of the team and the student to discuss the behaviors that have been reported and attempting to ascertain facts regarding chemical abuse.

b.
The team may determine there is no chemical abuse.  If the team determines there is chemical abuse, the team will select an appropriate course of action, which may include referral to a school counselor; referral to a treatment program; referral for screening, assessment, and treatment planning; participation in support groups; or other appropriate measures.

3. Students involved in the abuse, possession, transfer, distribution or sale of chemicals shall be suspended in compliance with the student discipline policy and the Pupil Fair Dismissal Act, Minn. Stat. §121A.40-121A.56, and proposed for expulsion.

4.
Searches by school district officials in connection with the abuse, possession, transfer, distribution or sale of chemicals will be conducted in accordance with school board policies related to search and seizure.

C.
Pre-assessment Team.

1.
Every school shall have a chemical abuse pre-assessment team designated by the superintendent or designee.  The team will be composed of classroom teachers, administrators, and other appropriate professional staff to the extent they exist in each school, such as the school nurse, school counselor or psychologist, social worker, chemical abuse specialist, or others.

2.
The team is responsible for addressing reports of chemical abuse problems and making recommendations for appropriate responses to the individual reported cases.

3.
Within 45 days after receiving an individual reported case, the team shall make a determination whether to provide the student and, in the case of a minor, the student’s parents with information about school and community services in connection with chemical abuse.

D.
Data Practices.

1.
Student data may be disclosed without consent in health and safety emergencies pursuant to Minn. Stat. § 13.32 and applicable federal law and regulations.

2.
Destruction of Records
a.
If the pre-assessment team decides not to provide a student and, in the case of a minor, the student’s parents with information about school or community services in connection with chemical abuse, records created or  maintained by the team about the student shall be destroyed not later than 6 months after the determination is made.

b.
If the team decides to provide the student and, in the case of a minor or a dependent student, the student’s parents with such information, records created or maintained by the team about the student shall be destroyed not later than 6 months after the student is no longer enrolled in the district.

c.
This section shall govern destruction of records notwithstanding provisions of the Records Management Act, Minn. Stat. § 138.163.

E. Consent.

Any minor may give effective consent for medical, mental and other health services to determine the presence of or to treat conditions associated with alcohol and other drug abuse, and the consent of no other person is required.


F.  School and Community Advisory Team.

1.
The superintendent, with the advice of the school board, shall establish a school and community advisory team to address chemical abuse problems.  The advisory team will be composed of representatives from the school pre-assessment teams to the extent possible, law enforcement agencies, county attorney’s office, social service agencies, chemical abuse treatment programs, parents, and the business community.

2.
The advisory team shall:

a.
build awareness of the problem within the community, identify available treatment and counseling programs for students and develop good working relationships and enhance communication between the schools and other community agencies; and

b.
develop a written procedure clarifying the notification process to be used by the chemical abuse pre-assessment team when a student is believed to be in possession of or under the influence of alcohol or a controlled substance.  The procedure must include contact with the student and the student’s parents or guardian in the case of a minor student.

V.  EMPLOYEES
A.
The superintendent or designee shall undertake and maintain a drug-free awareness and prevention program to inform employees, students and others about:


1.
The dangers and health risks of chemical abuse in the workplace/school.


2.
The school district’s drug-free workplace/drug-free school policy.


3.
Any available drug or alcohol counseling, treatment, rehabilitation, re-entry and/or assistance programs available to employees and/or students.

B.
The superintendent or designee shall notify any federal granting agency required to be notified under the Drug-Free Workplace Act of 1988 within ten (10) days after receiving notice of a conviction of an employee for a criminal drug statute violation occurring in the workplace.  To facilitate the giving of such notice, any employee aware of such a conviction shall report the same to the superintendent.

Legal References:


Minn. Stat. § 121A.25-121A.29 (Chemical Abuse)


Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat.  § 144.343 (Pregnancy, Venereal Disease, Alcohol or Drug Abuse, Abortion)


41 U.S.C. §§ 701-707 (Drug-Free Workplace Act of 1988)

20 U.S.C. §§ 7101-7144 (Safe and Drug-Free Schools and Communities Act of 1994)


34 C.F.R. Part 85 (Government-wide Requirements for Drug-Free Workplace)

Cross References:
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug Free School)


MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and Student’s Person)

MSBA/MASA Model Policy 527 (Student Motor Vehicles; Use; Parking: Search)

Legal References:
Minn. Stat. § 13.32 (Educational Data)

Minn. Stat. § 121A.25-121A.29 (Chemical Abuse)

Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 138.163 (Records Management Act)

Minn. Stat.  § 144.343 (Pregnancy, Venereal Disease, Alcohol or Drug Abuse, Abortion)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

20 U.S.C. §§ 7101-7165 (Safe and Drug-Free Schools and Communities Act)

41 U.S.C. §§ 701-707 (Drug-Free Workplace Act)

34 C.F.R. Part 84 (Government-wide Requirements for Drug-Free Workplace)

Cross References:
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug Free School)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and Student’s Person)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles; Patrols, Inspections, and Searches)

Approved:
02/10/03

Reviewed:       02/13/06
Revised:
8/10/09
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FAMILY AND MEDICAL LEAVE POLICY
I.
PURPOSE
The purpose of this policy is to provide for family and medical leave to school district employees in accordance with the Family and Medical Leave Act and also with parenting leave under state law.

II.
GENERAL STATEMENT OF POLICY
The following procedures and policies regarding family and medical leave are adopted by the school district, pursuant to the requirements of the Family and Medical Leave Act of 1993 (FMLA) and consistent with the requirements of the Minnesota Parenting Leave laws.

III.
DEFINITIONS
A.
“Active duty” or “call to active duty” means a federal call to active duty as a member of the reserve components (Army National Guard, Army Reserve, Navy Reserve, Marine Corps Reserve, Air National Guard, Air Force Reserve, and Coast Guard Reserve) or a retired member of the regular Armed Forces or reserve component in support of a contingency operation.  For purposes of this policy, active duty or call to active duty status does not include members of the regular Armed Forces.

B.
“Contingency operation” means a military operation that is designated by the Secretary of Defense as an operation in which members of the Armed Forces are or may become involved in military actions, operations, or hostilities against an enemy of the United States or against an opposing military force or which results in the call or order to, or retention on, active duty of members of the uniformed services under federal law or any other provision of law during a war or during a national emergency declared by the President or Congress.

C.
“Covered military member” means the employee’s spouse, son, daughter, or parent on active duty or call to active duty status.

D.
“Covered servicemember” means a current member of the Armed Forces, including a member of the National Guard or Reserves, who is undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the temporary disability retired list, for a serious injury or illness incurred in the line of duty while on active duty that may render the servicemember medically unfit to perform the duties of his or her office, grade, rank, or rating.

E.
“Eligible employee” means an employee who has been employed by the school district for a total of at least 12 months and who has been employed for at least 1,250 hours of service during the 12-month period immediately preceding the commencement of the leave.  While the 12 months of employment need not be consecutive, employment periods prior to a break in service of seven years or more may not be counted unless the break is occasioned by the employee’s fulfillment of his or her National Guard or Reserve military service obligation or a written agreement, including a collective bargaining agreement, exists concerning the school district’s intention to rehire the employee after the break in service.

F.
“Next of kin of a covered servicemember” means the nearest blood relative other than the covered servicemember’s spouse, parent, son, or daughter, in the following order of priority:  blood relatives who have been granted legal custody of the covered servicemember by court decree or statutory provisions, brothers and sisters, grandparents, aunts and uncles, and first cousins, unless the covered servicemember has specifically designated in writing another blood relative as his or her nearest blood relative for purposes of military caregiver leave under the FMLA.  When no such designation is made and there are multiple family members with the same level of relationship to the covered servicemember, all such family members shall be considered the covered servicemember’s next of kin, and the employee may take FMLA leave to provide care to the covered servicemember, either consecutively or simultaneously.  When such designation has been made, the designated individual shall be deemed to be the covered servicemember’s only next of kin.

G.
“Qualifying exigency” means a situation where the eligible employee seeks leave for one or more of the following reasons:

1.
to address any issues that arise from a short-notice deployment (seven calendar days or less) of a covered military member;

2.
to attend military events and related activities of a covered military member;

3.
to address issues related to childcare and school activities of a covered military member’s child;

4.
to address financial and legal arrangements for a covered military member;

5.
to attend counseling provided by someone other than a health care provider for oneself, a covered military member, or his/her child;

6.
to spend up to five days with a covered military member who is on short-term, temporary rest and recuperation leave during a period of deployment;

7.
to attend post-deployment activities related to a covered military member; and

8.
to address other events related to a covered military member that both the employee and school district agree is a qualifying exigency.

IV.
LEAVE ENTITLEMENT
A.
Twelve-week Leave
1.
Eligible employees are entitled to a total of 12 work weeks of unpaid family or medical leave during the applicable 12-month period as defined below, plus any additional leave as required by law.  Leave may be taken for one or more of the following reasons in accordance with applicable law:

a.
birth of the employee’s child and to care for such child;

b.
placement of an adopted or foster child with the employee;

c.
to care for the employee’s spouse, son, daughter, or parent with a serious health condition;

d.
the employee’s serious health condition makes the employee unable to perform the functions of the employee’s job; and/or

e.
any qualifying exigency arising from the employee’s spouse, son, daughter, or parent being on active duty, or notified of an impending call or order to active duty, in the reserve component of the Armed Forces or a retired member of the regular Armed Forces or reserve component in support of a contingency operation.

2.
For the purposes of this policy, “year” is defined as a rolling 12-month period measured backward from the date an employee’s leave is to commence.

3.
An employee’s entitlement to FMLA leave for the birth, adoption, or foster care of a child expires at the end of the 12-month period beginning on the date of the birth or placement.

4.
A “serious health condition” typically requires either inpatient care or continuing treatment by or under the supervision of a health care provider, as defined by applicable law.  Family and medical leave generally is not intended to cover short-term conditions for which treatment and recovery are very brief.

5.
Eligible spouses employed by the school district are limited to an aggregate of 12 weeks of leave during any 12-month period for the birth and care of a newborn child or adoption of a child, the placement of a child for foster care, or to care for a parent.  This limitation for spouses employed by the school district does not apply to leave taken: by one spouse to care for the other spouse who is seriously ill; to care for a child with a serious health condition; because of the employee’s own serious health condition; or pursuant to Paragraph IV.A.1.e. above.

6.
Depending on the type of leave, intermittent or reduced schedule leave may be granted in the discretion of the school district or when medically necessary.  However, part-time employees are only eligible for a pro-rata portion of leave to be used on an intermittent or reduced schedule basis, based on their average hours worked per week.  Where an intermittent or reduced schedule leave is foreseeable based on planned medical treatment, the school district may transfer the employee temporarily to an available alternative position for which the employee is qualified and which better accommodates recurring periods of leave than does the employee’s regular position, and which has equivalent pay and benefits.

7.
If an employee requests a leave for the serious health condition of the employee or the employee’s spouse, child, or parent, the employee will be required to submit sufficient medical certification.  In such a case, the employee must submit the medical certification within 15 days from the date of the request or as soon as practicable under the circumstances.

8.
If the school district has reason to doubt the validity of a health care provider’s certification, it may require a second opinion at the school district’s expense.  If the opinions of the first and second health care providers differ, the school district may require certification from a third health care provider at the school district’s expense.  An employee may also be required to present a certification from a health care provider indicating that the employee is able to return to work.

9.
Requests for leave shall be made to the school district.  When leave relates to an employee’s spouse, son, daughter, or parent being on active duty, or notified of an impending call or order to active duty pursuant to Paragraph IV.A.1.e. above, and such leave is foreseeable, the employee shall provide reasonable and practical notice to the school district of the need for leave.  For all other leaves, employees must give 30 days’ written notice of a leave of absence where practicable.  The failure to provide the required notice may result in a delay of the requested leave. Employees are expected to make a reasonable effort to schedule leaves resulting from planned medical treatment so as not to disrupt unduly the operations of the school district, subject to and in coordination with the health care provider.

10.
The school district may require that a request for leave under Paragraph IV.A.1.e. above be supported by a copy of the covered military member’s active duty orders or other documentation issued by the military indicating active duty or a call to active duty status in support of a contingency operation and the dates of active duty service.  In addition, the school district may require the employee to provide sufficient certification supporting the qualifying exigency for which leave is requested.

11.
During the period of a leave permitted under this policy, the school district will provide health insurance under its group health plan under the same conditions coverage would have been provided had the employee not taken the leave.  The employee will be responsible for payment of the employee contribution to continue group health insurance coverage during the leave.  An employee’s failure to make necessary and timely contributions may result in termination of coverage.  An employee who does not return to work after the leave may, in some situations, be required to reimburse the school district for the cost of the health plan premiums paid by it.

12.
The school district may request or require the employee to substitute accrued paid leave for any part of the 12-week period.  Employees may be allowed to substitute paid leave for unpaid leave by meeting the requirements set out in the administrative directives and guidelines established for the implementation of this policy, if any.  Employees eligible for leave must comply with the family and medical leave directives and guidelines prior to starting leave.  It shall be the responsibility of the superintendent to develop directives and guidelines as necessary to implement this policy.  Such directives and guidelines shall be submitted to the school board for annual review.

The school district shall comply with written notice requirements as set forth in federal regulations.

13.
Employees returning from a leave permitted under this policy are eligible for reinstatement in the same or an equivalent position as provided by law.  However, the employee has no greater right to reinstatement or to other benefits and conditions of employment than if the employee had been continuously employed during the leave.

B.
Six-week Leave
An employee who does not qualify for parenting leave under Paragraphs IV.A.1.a. or IV.A.1.b. above may qualify for a six-week unpaid parenting leave for birth or adoption of a child.  The employee may qualify if he or she has worked for the school district for at least 12 consecutive months and has worked an average number of hours per week equal to one-half of the full time equivalent.  This leave is separate and exclusive of the family and medical leave described in the preceding paragraphs.

C.
Twenty-six-week Servicemember Family Military Leave
1.
An eligible employee who is the spouse, son, daughter, parent, or next of kin of a covered servicemember shall be entitled to a total of 26 work weeks of leave during a 12-month period to care for the servicemember.  The leave described in this paragraph shall only be available during a single 12-month period.  For purposes of this leave, the need to care for a servicemember includes both physical and psychological care.

2.
During a single 12-month period, an employee shall be entitled to a combined total of 26 work weeks of leave under Paragraphs IV.A. and IV.C. above.

3.
The 12-month period referred to in this section begins on the first day the eligible employee takes leave to care for a covered servicemember and ends 12 months after that date.

4.
Eligible spouses employed by the school district are limited to an aggregate of 26 weeks of leave during any 12-month period if leave is taken for birth of the employee’s child or to care for the child after birth; for placement of a child with the employee for adoption or foster care or to care for the child after placement; to care for the employee’s parent with a serious health condition; or to care for a covered servicemember with a serious injury or illness.

5.
The school district may request or require the employee to substitute accrued paid leave for any part of the 26-week period.  Employees may be allowed to substitute paid leave for unpaid leave by meeting the requirements set out in the administrative directives and guidelines established for the implementation of this policy, if any.  Employees eligible for leave must comply with the family and medical leave directives and guidelines prior to starting leave.

6.
An employee will be required to submit sufficient medical certification issued by the health care provider of the covered servicemember and other information in support of requested leave and eligibility for such leave under this section within 15 days from the date of the request or as soon as practicable under the circumstances.

7.
The provisions of Paragraphs IV.A.6., IV.A.9., IV.A.11., IV.A.12., and IV.A.13. above shall apply to leaves under this section.

V.
SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES
A.
An instructional employee is one whose principal function is to teach and instruct students in a class, a small group, or an individual setting. This includes, but is not limited to, teachers, coaches, driver’s education instructors, and special education assistants.

B.
Instructional employees who request foreseeable medically necessary intermittent or reduced work schedule leave greater than 20 percent of the work days in the leave period may be required to:

1.
take leave for the entire period or periods of the planned medical treatment; or

2.
move to an available alternative position for which the employee is qualified, and which provides equivalent pay and benefits, but not necessarily equivalent duties.

C.
Instructional employees who request continuous leave near the end of a grading period may be required to extend the leave through the end of the grading period. The number of weeks remaining before the end of a grading period does not include scheduled school breaks, such as summer, winter, or spring break.

1.
If an instructional employee begins leave for any purpose more than five weeks before the end of a grading period and it is likely the leave will last at least three weeks, the school district may require that the leave be continued until the end of the grading period.

2.
If the employee begins leave for a purpose other than the employee’s own serious health condition during the last five weeks of a grading period, the school district may require that the leave be continued until the end of the grading period if the leave will last more than two weeks or if the employee’s return from leave would occur during the last two weeks of the grading period.

3.
If the employee begins leave for a purpose other than the employee’s own serious health condition during the last three weeks of the grading period and the leave will last more than five working days, school district may require the employee to continue taking leave until the end of the grading period.

D.
The entire period of leave taken under the special rules will be counted as leave.  The school district will continue to fulfill the school district’s leave responsibilities and obligations, including the obligation to continue the employee’s health insurance and other benefits, if an instructional employee’s leave entitlement ends before the involuntary leave period expires.

VI.
OTHER
A.
The provisions of this policy are intended to comply with applicable law, including the FMLA and applicable regulations.  Any terms used from the FMLA will have the same meaning as defined by the FMLA and/or applicable regulations.  To the extent that this policy is ambiguous or contradicts applicable law, the language of the applicable law will prevail.

B.
The requirements stated in the collective bargaining agreement between employees in a certified collective bargaining unit and the school district regarding family and medical leaves (if any) shall be followed.

VII.
DISSEMINATION OF POLICY
A.
This policy shall be conspicuously posted in each school district building in areas accessible to employees.

B.
This policy will be reviewed at least annually for compliance with state and federal law.

Legal References:
Minn. Stat. §§ 181.940-181.944 (Parenting Leave)

29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)

29 C.F.R. Part 825 (Family and Medical Leave Act)

Cross References:
MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory Provisions Which Grant Leaves to Licensed as well as Non-Licensed School District Employees – Family and Medical Leave Act Summary
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· Personnel Items
	Employment 

Hire Date:
	 
	 
	 
	 
	 
	 
	 

	Name
	Position
	Hours
	Bldg
	Lane/
Step
	Salary
	Effective 
Date
	New/Replacement/Yr of Service

	Erickson, Stephanie
	Special Education Resource Teacher - .75 fte
	6
	HS
	1BA+30s
	27,559.50
	8/26/2009
	Jake Timm/Amy VandenBerg - both of whom are Special Ed Team Leaders

	Hinderscheit, Gordy
	Night Maintenance Custodian
	8
	EV
	10
	$15.35/hr
	7/13/2009
	Return to orginal position from a LTS position

	Jindra, Irene
	Office Assistant
	6
	HS
	5
	$15.41/hr
	8/10/2009
	Reduction in workforce - went from 12 months to 227 days

	Reiland, Andria
	Community Education Basketball Coordinator
	 
	CEC
	 
	 $15.00/hr 
	8/1/2009
	Julie Dvorak

	Sticha, Matt
	Adapted Physical Eduation Teacher – 
.34 fte
	2.75
	MS/RS
	4BA+30q
	$12,605.16 
	8/31/2009
	Barb Kavan

	Wiebusch, Laurie
	2nd Grade Teacher
	0.5
	RS
	14BA
	$14,675.39 
	8/31/2009
	New 

	Annual Positions:
	 
	 
	 
	 
	 
	 
	 

	Anderson, Angie
	Volleyball - Head Coach
	 
	HS
	2-Z39
	$4,719.00 
	Fall 2009
	Annual

	Benick, Jim
	Football - Head Coach
	 
	HS
	1-Z45
	$5,445.00 
	Fall 2009
	Annual

	Berg, Julie
	Girls Cross Country - Head Coach
	 
	HS
	10-Z34
	$4,598.00 
	Fall 2009
	Annual

	Deschneau, Mike
	Football Volunteer
	 
	HS
	 
	 
	Fall 2009
	Annual

	Duoos, Matt
	Girls Tennis - Head Coach
	 
	HS
	5-Z34
	$4,356.00 
	Fall 2009
	Annual

	Erickson, JeNean
	Volleyball - 8th Grade Coach
	 
	MS
	1-Z16
	$1,936.00 
	Fall 2009
	Annual

	Garnass, Erik
	Football - B-Squad Coach
	 
	HS
	8-Z29
	$3,993.00 
	Fall 2009
	Annual

	Grensteiner, Brian
	Football Volunteer
	 
	HS
	 
	 
	Fall 2009
	Annual

	Hagen, Heidi
	Girls Soccer - Asst Coach
	 
	HS
	3-Z28
	$3,388.00 
	Fall 2009
	Annual

	Hopke, Jon
	Boys Soccer - Head Coach
	 
	HS
	4-Z39
	$4,961.00 
	Fall 2009
	Annual

	Hull, Julie
	Swimming/
Diving - Asst Coach
	 
	HS
	4-Z28
	$3,630.00 
	Fall 2009
	Annual

	Josephson, Johnny
	Football - B-Squad Coach
	 
	HS
	14-Z29
	$4,235.00 
	Fall 2009
	Annual

	Kehrli, Steve
	Girls Soccer - Head Coach
	 
	HS
	4-Z39
	$4,961.00 
	Fall 2009
	Annual

	Kneeland, Dan
	Girls Tennis - Asst Coach
	 
	HS
	11-Z29
	$3,993.00 
	Fall 2009
	Annual

	Kraft, Sonya
	Swimming/
Diving - Head Coach
	 
	HS
	1-Z39
	$4,719.00 
	Fall 2009
	Annual

	Lemke, Amy
	Volleyball - 9th Grade Coach
	 
	HS
	8-Z21
	$3,025.00 
	Fall 2009
	Annual

	Mankowski, Pauline
	Volleyball - JV Coach
	 
	HS
	1-Z28
	$3,388.00 
	Fall 2009
	Annual

	McKay, Christopher
	Swimming/
Diving - Asst Coach
	 
	HS
	1-Z28
	$3,388.00 
	Fall 2009
	Annual

	Meyer, Nick
	Boys Cross Country - Head Coach
	 
	HS
	6-Z34
	$4,356.00 
	Fall 2009
	Annual

	Pelowski, Meggie
	Volleyball Volunteer
	 
	HS
	 
	 
	Fall 2009
	Annual

	Plaisance, Don
	Football - Asst Coach
	 
	HS
	14-Z34
	$4,840.00 
	Fall 2009
	Annual

	Puls, Dan
	Volleyball - 9th Grade Coach
	 
	HS
	18-Z21
	$3,267.00 
	Fall 2009
	Annual

	Seymour, Dan
	Football - Asst Coach
	 
	HS
	12-Z34
	$4,840.00 
	Fall 2009
	Annual

	Shimota, John
	Cross Country Volunteer
	 
	HS
	 
	 
	Fall 2009
	Annual

	Skaja, Tracy
	Volleyball - B-Squad Coach
	 
	HS
	10-Z24
	$3,388.00 
	Fall 2009
	Annual

	Stephens, Josh
	Boys Soccer - Asst Coach
	 
	HS
	3-Z28
	$3,388.00 
	Fall 2009
	Annual

	Timm, Jake
	Football - 9th Grade
	 
	HS
	5-Z25
	$3,267.00 
	Fall 2009
	Annual

	Tschimperle, Mike
	Football - 9th Grade
	 
	HS
	20-Z25
	$3,751.00 
	Fall 2009
	Annual

	Wagner, Terrye
	Cheerleading - Coach
	 
	HS
	7-Z14
	$1,936.00 
	Fall 2009
	Annual

	Resignations: 
	 
	 
	 
	 
	 
	 
	 

	Bachel, Katie
	Girls Swimming/
Diving - Asst
	 
	HS
	2-Z28
	$3,388.00 
	7/27/2009
	2 years of service

	Biermaier, Jeremy
	Boys Basketball - 7th 
	 
	MS
	4-Z20
	$2,662.00 
	7/27/2009
	4 years of service

	Biermaier, Jeremy
	Girls Soccer - MS
	 
	MS
	3-Z16
	$1,936.00 
	7/27/2009
	3 years of service

	Giesen, David
	Social Studies Teacher
	8
	MS
	11MA+45q
	$57,249.00 
	7/30/2009
	11 years of service

	Haas, Laura
	Art Teacher
	8
	EV
	3BA
	$33,125.00 
	6/5/2009
	2 years of service

	Lawler, Shannon
	Special Education Transition Teacher
	8
	CEC
	8MA+45q
	$52,732.00 
	7/17/2009
	2 years of service

	Schoenecker, Karen
	Food Service Scanner
	2
	RS
	1
	$10.51/hr
	7/20/2009
	1 year of service

	Wagner, Monica (Mikki)
	Special Education Parapro-fessional
	6.5
	EV
	3
	12.30 / hr
	8/3/2009
	3 years of service

	Employment End Date:
	 
	 
	 
	 
	 
	 
	 

	Brister, Melissa
	Early Childhood Para
	2.5, 62 Days
	CEC
	2
	 $10.60/hr 
	7/24/2009
	Reduction in workforce, declined recall - 2 years of  service

	Glidden, Kerry
	Certified Occupational Therapy Asst
	8
	EV/FR
	3
	 $14.60/hr 
	7/24/2009
	Reduction in workforce, declined recall - 3 years of  service


· Finance
    CHECK POST       POST                            CHECK                       
   NUMBER MONTH      DATE       VENDOR               DATE                  AMOUNT
   124622 June       06/30/2009 BLUE CROSS BLUE SHIE 06/30/2009              0.00

   124623 June       06/30/2009 BLUE CROSS BLUE SHIE 06/30/2009              0.00

   124624 June       06/30/2009 BLUE CROSS BLUE SHIE 06/30/2009              0.00

   124625 June       06/30/2009 BLUE CROSS BLUE SHIE 06/30/2009              0.00

   124626 June       06/30/2009 BLUE CROSS BLUE SHIE 06/30/2009        165,131.82

   124627 June       06/30/2009 HEALTH PARTNERS      06/30/2009              0.00

   124628 June       06/30/2009 HEALTH PARTNERS      06/30/2009          7,401.02

   124629 June       06/25/2009 BLUE CROSS BLUE SHIE 06/25/2009              0.00

   124630 June       06/25/2009 BLUE CROSS BLUE SHIE 06/25/2009              0.00

   124631 June       06/25/2009 BLUE CROSS BLUE SHIE 06/25/2009        163,345.40

   124632 June       06/29/2009 BLUE CROSS BLUE SHIE 06/29/2009              0.00

   124633 June       06/29/2009 BLUE CROSS BLUE SHIE 06/29/2009              0.00

   124634 June       06/29/2009 BLUE CROSS BLUE SHIE 06/29/2009        158,355.22

   124635 June       06/30/2009 BLUE CROSS BLUE SHIE 06/30/2009              0.00

   124636 June       06/30/2009 BLUE CROSS BLUE SHIE 06/30/2009              0.00

   124637 June       06/30/2009 BLUE CROSS BLUE SHIE 06/30/2009              0.00

   124638 June       06/30/2009 BLUE CROSS BLUE SHIE 06/30/2009        134,135.96

   124639 June       06/30/2009 HEALTH PARTNERS      06/30/2009          6,337.33

   124640 June       06/30/2009 BLUE CROSS BLUE SHIE 06/30/2009         72,821.72

   124641 June       06/30/2009 HEALTH PARTNERS      06/30/2009          3,821.63

   124642 June       06/30/2009 BUSCH, LUKE          06/30/2009            105.00

   124643 June       06/30/2009 COBORNS'S CARD SERVI 06/30/2009              0.00

   124644 June       06/30/2009 COBORNS'S CARD SERVI 06/30/2009            855.91

   124645 June       06/30/2009 CORPORATE EXPRESS    06/30/2009             83.55

   124646 June       06/30/2009 DITTBERNER, ALEX     06/30/2009            240.00

   124647 June       06/30/2009 DITTBERNER, SAM      06/30/2009            840.00

   124648 June       06/30/2009 EATON, DANIELLE      06/30/2009             50.00

   124649 June       06/30/2009 BEVCOMM              06/30/2009             60.05

   124650 June       06/30/2009 GEIGER, DANNY        06/30/2009            180.00

   124651 June       06/30/2009 GOODIN CO            06/30/2009            217.08

   124652 June       06/30/2009 HOLY CROSS CATHOLIC  06/30/2009          4,824.00

   124653 June       06/30/2009 HOME DEPOT CREDIT SE 06/30/2009            119.05

   124654 June       06/30/2009 PETTY CASH/RAVENSTRE 06/30/2009             43.41

   124655 June       06/30/2009 ISD 721 NEW PRAGUE S 06/30/2009          6,993.00

   124656 June       06/30/2009 KENNEDY & GRAVEN, CH 06/30/2009          2,799.10

   124657 June       06/30/2009 KREUSER, JED         06/30/2009            180.00

   124658 June       06/30/2009 LAKERS NP SANITARY S 06/30/2009             78.31

   124659 June       06/30/2009 LANG, SARA           06/30/2009            180.00

   124660 June       06/30/2009 LEVEL 8 TECHNOLOGY   06/30/2009            129.90

   124661 June       06/30/2009 MALECHA, NICCI       06/30/2009            480.00

   124662 June       06/30/2009 MOUNT DIRECT.COM     06/30/2009            604.57

   124663 June       06/30/2009 NEW PRAGUE UTILITIES 06/30/2009         37,946.50

   124664 June       06/30/2009 MVEC                 06/30/2009          4,644.64

   124665 June       06/30/2009 PARTS EXPRESS        06/30/2009            173.13

   124666 June       06/30/2009 PEXA, MARK           06/30/2009             16.50

   124667 June       06/30/2009 REZAC, ANNI          06/30/2009             50.00

   124668 June       06/30/2009 SCHNEIDER, THOMAS    06/30/2009            120.00

   124669 June       06/30/2009 SCHWICHTENBERG, RUTH 06/30/2009             50.00

   124670 June       06/30/2009 SKLUZACEK, BRIANA    06/30/2009            180.00

   124671 June       06/30/2009 SKYHAWKS SPORTS ACAD 06/30/2009          1,530.00

   124672 June       06/30/2009 SKYWARD ACCOUNTING D 06/30/2009            300.00

   124673 June       06/30/2009 SOUTH CENTRAL SERVIC 06/30/2009          1,413.29

   124674 June       06/30/2009 SPOTLIGHT ADVERTISIN 06/30/2009            439.34

   124675 June       06/30/2009 STUPICA, KELSEY      06/30/2009            180.00

   124676 June       06/30/2009 SUEL PRINTING        06/30/2009            251.00

   124677 June       06/30/2009 VALIC                06/30/2009         35,000.00 

   124678 June       06/30/2009 WITTY, ANNA          06/30/2009            140.00

   124679 June       06/30/2009 XCEL ENERGY/NORTHERN 06/30/2009          7,339.49

   124680 July       07/09/2009 ADVANCED TECHNOLOGY  07/09/2009            724.98

   124681 July       07/09/2009 BRENNAN INDUSTRIES   07/09/2009            100.00

   124682 July       07/09/2009 CABLES TO GO         07/09/2009          2,177.52

   124683 July       07/09/2009 COMPANION CORPORATIO 07/09/2009          3,596.00

   124684 July       07/09/2009 DELL MARKETING LP    07/09/2009            483.93

   124685 July       07/09/2009 BEVCOMM              07/09/2009          7,263.28

   124686 July       07/09/2009 FARONICS TECHNOLOGIC 07/09/2009          1,443.20

   124687 July       07/09/2009 GOVCONNECTION        07/09/2009              0.00

   124688 July       07/09/2009 GOVCONNECTION        07/09/2009              0.00

   124689 July       07/09/2009 GOVCONNECTION        07/09/2009          8,935.22

   124690 July       07/09/2009 HAMPTON INN          07/09/2009            351.82

   124691 July       07/09/2009 IKON OFFICE SOLUTION 07/09/2009            917.49

   124692 July       07/09/2009 ISD 721 NEW PRAGUE S 07/09/2009          1,586.14

   124693 July       07/09/2009 KODELKA NANCY J.     07/09/2009             96.00

   124694 July       07/09/2009 L-COM, INC           07/09/2009            522.00

   124695 July       07/09/2009 MN COMPUTERS FOR SCH 07/09/2009            175.00

   124696 July       07/09/2009 MOUNT DIRECT.COM     07/09/2009          1,931.98

   124697 July       07/09/2009 OFFICE ETC           07/09/2009          2,617.47

   124698 July       07/09/2009 PARTS EXPRESS        07/09/2009            437.23

   124700 July       07/09/2009 SCHOOL FINANCES.COM  07/09/2009            521.25

   124701 July       07/09/2009 SCHOOL MATE          07/09/2009            330.00

   124702 July       07/09/2009 THINKING THROUGH MAT 07/09/2009            225.00

   124703 July       07/09/2009 THINKRONIZE          07/09/2009          1,732.50

   124704 July       07/09/2009 TIERNEY BROS.        07/09/2009         10,945.60

   124705 July       07/09/2009 TRANS ALARM          07/09/2009            347.67

   124706 July       07/09/2009 ULTIMATE SCREEN PRIN 07/09/2009            168.00

   124707 July       07/09/2009 WORTHINGTON DIRECT   07/09/2009            380.99

   124708 June       06/30/2009 COMMISSIONER OF REVE 06/30/2009             14.28

   124709 July       07/15/2009 COMMISSIONER OF REVE 07/15/2009          7,648.18

   124710 July       07/15/2009 FIDELITY MANAGEMENT  07/15/2009          3,016.48

   124711 July       07/15/2009 GREAT WEST LIFE AND  07/15/2009            250.00

   124712 July       07/15/2009 ORCHARD TRUST COMPAN 07/15/2009            150.00

   124713 July       07/15/2009 GURSTEL, STALOCH & C 07/15/2009            426.69

   124714 July       07/15/2009 MN CHILD SUPPORT PAY 07/15/2009            633.00

   124715 July       07/15/2009 MG TRUST COMPANY     07/15/2009          1,468.72

   124716 July       07/15/2009 MINN TEACHERS RETIRE 07/15/2009          9,261.42

   124717 July       07/15/2009 PUBLIC EMPL RETIREME 07/15/2009              0.00

   124718 July       07/15/2009 PUBLIC EMPL RETIREME 07/15/2009         15,194.54

   124719 July       07/15/2009 STATE BANK OF NEW PR 07/15/2009              0.00

   124720 July       07/15/2009 STATE BANK OF NEW PR 07/15/2009              0.00

   124721 July       07/15/2009 STATE BANK OF NEW PR 07/15/2009              0.00

   124722 July       07/15/2009 STATE BANK OF NEW PR 07/15/2009         49,762.02

   124723 July       07/15/2009 VALIC                07/15/2009          2,844.68

   124724 June       06/30/2009 AAA REPORTING, INC   06/30/2009          1,635.30

   124725 June       06/30/2009 ACE HARDWARE         06/30/2009              0.00

   124726 June       06/30/2009 ACE HARDWARE         06/30/2009              0.00

   124727 June       06/30/2009 ACE HARDWARE         06/30/2009              0.00

   124728 June       06/30/2009 ACE HARDWARE         06/30/2009              0.00

   124729 June       06/30/2009 ACE HARDWARE         06/30/2009            808.83

   124730 June       06/30/2009 APEX GRAPHICS/SHAFER 06/30/2009            137.55

   124731 June       06/30/2009 CITY OF ELKO NEW MAR 06/30/2009            694.39

   124732 June       06/30/2009 ECONO FOODS #317     06/30/2009            168.63

   124733 June       06/30/2009 ECONO FOODS #317     06/30/2009             87.95

   124734 June       06/30/2009 HATCH, JOE           06/30/2009            120.00 

   124735 June       06/30/2009 KCHK RADIO           06/30/2009             40.42

   124736 June       06/30/2009 L-COM, INC           06/30/2009            138.20

   124737 June       06/30/2009 LAKERS NP SANITARY S 06/30/2009          4,729.06

   124738 June       06/30/2009 MACKIN LIBRARY MEDIA 06/30/2009            245.44

   124739 June       06/30/2009 MAHIN WALZ INC       06/30/2009         15,200.00

   124740 June       06/30/2009 MORRISON FENSKE & SU 06/30/2009          6,174.72

   124741 June       06/30/2009 NEW DOMINION SCHOOL/ 06/30/2009          1,628.85

   124742 June       06/30/2009 NEW PRAGUE GOLF CLUB 06/30/2009             13.95

   124743 June       06/30/2009 PAYMENT REMITTANCE C 06/30/2009            114.90

   124744 June       06/30/2009 PAYMENT REMITTANCE C 06/30/2009            370.00

   124745 June       06/30/2009 PRIBYL, PATRICK      06/30/2009            365.00

   124746 June       06/30/2009 SBSI INC             06/30/2009            150.00

   124747 June       06/30/2009 SHRIVER, JONATHAN    06/30/2009             32.35

   124748 June       06/30/2009 SPOTLIGHT ADVERTISIN 06/30/2009             54.00

   124749 June       06/30/2009 SUEL PRINTING        06/30/2009            392.70

   124750 June       06/30/2009 TEACHER'S MEDIA COMP 06/30/2009             61.88

   124751 June       06/30/2009 TRANS ALARM          06/30/2009            796.50

   124752 June       06/30/2009 TRI-COUNTY BEVERAGE  06/30/2009             18.00

   124753 June       06/30/2009 WARDS NATURAL SCIENC 06/30/2009          1,109.86

   124754 July       07/16/2009 B & T AUTOMOTIVE INC 07/16/2009          1,505.73

   124755 July       07/16/2009 BERGLUND, JENNIFER   07/16/2009            192.00

   124756 July       07/16/2009 BOOK PEDDLERS        07/16/2009            211.25

   124757 July       07/16/2009 BUSSE NESBURG, RENAE 07/16/2009            192.00

   124758 July       07/16/2009 CORPORATE EXPRESS    07/16/2009            789.19

   124759 July       07/16/2009 DEN HARTOG, CALLIE   07/16/2009            192.00

   124760 July       07/16/2009 DICK BLICK ART MATER 07/16/2009          3,234.00

   124761 July       07/16/2009 DOWNTOWN SOUND       07/16/2009          2,100.00

   124762 July       07/16/2009 EDUCATORS PUBLISHING 07/16/2009            737.73

   124763 July       07/16/2009 EICH, AMY            07/16/2009             70.00

   124764 July       07/16/2009 FIDELITY MANAGEMENT  07/16/2009          3,065.16

   124765 July       07/16/2009 HILLYARD FLOOR CARE  07/16/2009            403.43

   124766 July       07/16/2009 FRANKMAN, JANICE     07/16/2009          4,354.44

   124767 July       07/16/2009 FROMUTH              07/16/2009            876.42

   124768 July       07/16/2009 G&K RENTAL           07/16/2009             52.80

   124769 July       07/16/2009 GIESEN DAVID         07/16/2009            192.00

   124770 July       07/16/2009 GOPHER SPORT         07/16/2009            465.74

   124771 July       07/16/2009 GOPHER STAGE LIGHTIN 07/16/2009            128.50

   124772 July       07/16/2009 GREGOR BRAD          07/16/2009            192.00

   124772 July       07/16/2009 GREGOR BRAD          07/16/2009           -192.00

   124773 July       07/16/2009 HERRMANN, JESSICA    07/16/2009            192.00

   124774 July       07/16/2009 HERTAUS FLOORS       07/16/2009          9,218.00

   124775 July       07/16/2009 HILLYARD FLOOR CARE  07/16/2009          8,679.17

   124776 July       07/16/2009 HILLYARD INC         07/16/2009              0.00

   124777 July       07/16/2009 HILLYARD INC         07/16/2009         34,567.07

   124778 July       07/16/2009 ISD 721 COMM ED PROG 07/16/2009          1,267.86

   124779 July       07/16/2009 ISD 721 NEW PRAGUE S 07/16/2009          4,216.26

   124780 July       07/16/2009 JOHNSTONE SUPPLY     07/16/2009            126.95

   124780 July       07/16/2009 JOHNSTONE SUPPLY     07/16/2009           -126.95

   124781 July       07/16/2009 MASA/MASE MEMBERSHIP 07/16/2009            410.00

   124782 July       07/16/2009 M A S S P            07/16/2009          2,361.00

   124783 July       07/16/2009 HOUGHTON MIFFLIN     07/16/2009            116.96

   124784 July       07/16/2009 MG TRUST COMPANY     07/16/2009            100.00

   124785 July       07/16/2009 MIDWEST VOLLEYBALL W 07/16/2009          1,310.56

   124786 July       07/16/2009 MISSOTA CONFERENCE/T 07/16/2009          3,500.00

   124787 July       07/16/2009 MINN SCHOOL BOARD AS 07/16/2009          7,517.00

   124788 July       07/16/2009 MUSIC FIRST EXPRESS  07/16/2009             23.79 

   124789 July       07/16/2009 THE NEW PRAGUE TIMES 07/16/2009             37.00

   124790 July       07/16/2009 NICKLASSON ATHLETIC  07/16/2009              0.00

   124791 July       07/16/2009 NICKLASSON ATHLETIC  07/16/2009          8,232.00

   124792 July       07/16/2009 OFFICE ETC           07/16/2009            758.82

   124793 July       07/16/2009 OMNI INTERLOCKEN RES 07/16/2009          2,455.05

   124794 July       07/16/2009 PADEN, NICOLE        07/16/2009            192.00

   124795 July       07/16/2009 PEABODY, PAULA       07/16/2009            192.00

   124796 July       07/16/2009 PIZZA RANCH          07/16/2009             29.78

   124797 July       07/16/2009 RADIO SHACK          07/16/2009            515.94

   124798 July       07/16/2009 ROGERS ATHLETIC CO   07/16/2009            770.00

   124799 July       07/16/2009 SCHILLING SUPPLY CO  07/16/2009          5,295.19

   124800 July       07/16/2009 SILHOUETTES          07/16/2009            110.00

   124801 July       07/16/2009 SOCCER MASTER        07/16/2009          1,669.74

   124802 July       07/16/2009 STATE SUPPLY CO      07/16/2009            277.04

   124803 July       07/16/2009 STAR TRIBUNE         07/16/2009             26.65

   124804 July       07/16/2009 SUEL PRINTING        07/16/2009             37.00

   124805 July       07/16/2009 WEATHERMAN, NATALIE  07/16/2009            192.00

   124806 July       07/16/2009 WRESTLING AIDS       07/16/2009            523.85

   124807 July       07/17/2009 FLEET SERVICES       07/17/2009             40.45

   124808 July       07/21/2009 GREGOR BRAD          07/21/2009            192.00

   124809 June       06/30/2009 ISD 194 LAKEVILLE SC 06/30/2009          3,450.20

   124810 June       06/30/2009 ISD#93-CARLTON       06/30/2009            625.08

   124811 June       06/30/2009 LAU'S BAKERY         06/30/2009             82.72

   124812 June       06/30/2009 RURAL CELLULAR CORP  06/30/2009            353.21

   124813 June       06/30/2009 SARA LEE BAKERY GROU 06/30/2009            233.86

   124814 June       06/30/2009 SHIFFLER EQ SALES IN 06/30/2009         13,983.04

   124815 June       06/30/2009 TIERNEY BROS.        06/30/2009          3,420.00

   124816 June       06/30/2009 WORLD ALMANAC EDUCAT 06/30/2009             44.36

   124817 July       07/23/2009 AIRGAS NORTH CENTRAL 07/23/2009             44.10

   124818 July       07/23/2009 BATTERIES PLUS       07/23/2009          6,187.50

   124819 July       07/23/2009 BELTMANN GROUP       07/23/2009          2,235.00

   124820 July       07/23/2009 TONY BUTHE           07/23/2009              5.00

   124821 July       07/23/2009 CENTRAL FIRE PROTECT 07/23/2009            155.00

   124822 July       07/23/2009 CLASSROOM DIRECT     07/23/2009            140.19

   124823 July       07/23/2009 COOAN LOCKSMITH SERV 07/23/2009            685.00

   124824 July       07/23/2009 CORPORATE EXPRESS    07/23/2009            192.46

   124825 July       07/23/2009 DISCOVERY EDUCATION  07/23/2009          8,900.00

   124826 July       07/23/2009 DITTBERNER, TIM      07/23/2009             57.20

   124827 July       07/23/2009 FERTIMIX             07/23/2009            420.00

   124828 July       07/23/2009 FOIX ROBERT E        07/23/2009          2,171.34

   124829 July       07/23/2009 FRUETEL, VICTORIA    07/23/2009             13.97

   124830 July       07/23/2009 G & K SERVICES INC.  07/23/2009            189.75

   124831 July       07/23/2009 GENERAL SPORTS       07/23/2009            915.00

   124832 July       07/23/2009 GOODIN CO            07/23/2009             25.92

   124833 July       07/23/2009 HERTAUS FLOORS       07/23/2009         22,400.00

   124834 July       07/23/2009 HILLYARD INC         07/23/2009            209.00

   124835 July       07/23/2009 IKON OFFICE SOLUTION 07/23/2009         12,323.21

   124835 July       07/23/2009 IKON OFFICE SOLUTION 07/23/2009        -12,323.21

   124836 July       07/23/2009 PETTY CASH           07/23/2009            116.25

   124837 July       07/23/2009 ISD 721 COMM ED PROG 07/23/2009          1,373.67

   124838 July       07/23/2009 JOHNSTONE SUPPLY     07/23/2009              0.00

   124839 July       07/23/2009 JOHNSTONE SUPPLY     07/23/2009            294.31

   124840 July       07/23/2009 KRECH, BRANDON       07/23/2009            700.00

   124841 July       07/23/2009 MENOZZI, CRAIG       07/23/2009              5.00

   124842 July       07/23/2009 CENTERPOINT ENERGY M 07/23/2009          2,128.31

   124843 July       07/23/2009 MINNESOTA UI FUND    07/23/2009          1,721.36 

   124844 July       07/23/2009 MORLEY ATHLETIC SUPP 07/23/2009             33.80

   124845 July       07/23/2009 NATIONAL WILDLIFE FE 07/23/2009             19.95

   124846 July       07/23/2009 NEED DECALS.COM      07/23/2009             75.95

   124847 July       07/23/2009 NEXTEL COMMUNICATION 07/23/2009          1,404.49

   124848 July       07/23/2009 OFFICE ETC           07/23/2009            231.54

   124849 July       07/23/2009 PALOS SPORTS         07/23/2009             27.00

   124850 July       07/23/2009 POLZIN GLASS         07/23/2009            366.88

   124851 July       07/23/2009 BARB PRCHAL          07/23/2009            109.68

   124852 July       07/23/2009 REALLY GOOD STUFF IN 07/23/2009            134.27

   124853 July       07/23/2009 RIVARD'S TURF & FORA 07/23/2009            599.22

   124854 July       07/23/2009 ROWLAND READING FOUN 07/23/2009             59.00

   124855 July       07/23/2009 SCHOLASTIC EQUIPMENT 07/23/2009          1,347.32

   124856 July       07/23/2009 SELECTACCOUNT        07/23/2009            292.80

   124857 July       07/23/2009 STATE SUPPLY CO      07/23/2009            318.95

   124858 July       07/23/2009 SUPREME SCHOOL SUPPL 07/23/2009            313.08

   124859 July       07/23/2009 SUPERIOR TRANSIT SAL 07/23/2009              6.71

   124860 July       07/23/2009 T-MOBILE             07/23/2009            610.62

   124861 July       07/23/2009 TLC LESSONS          07/23/2009             46.00

   124862 July       07/23/2009 TUPY TIRE SERVICE    07/23/2009             89.00

   124863 July       07/23/2009 UNIVERSAL PUBLISHING 07/23/2009          1,274.35

   124864 July       07/23/2009 WILSON, BARBARA      07/23/2009             18.00

   124865 July       07/23/2009 IKON OFFICE SOLUTION 07/23/2009         11,936.81

   124866 July       07/23/2009 IKON OFFICE SOLUTION 07/23/2009            386.40

   124867 June       06/30/2009 CHILDCRAFT EDUCATION 06/30/2009            114.99

   124868 June       06/30/2009 HANF ACTUARIAL INC   06/30/2009          4,500.00

   124869 June       06/30/2009 HOLY CROSS CATHOLIC  06/30/2009            965.73

   124870 June       06/30/2009 NE METRO INTERMEDIAT 06/30/2009          1,564.22

   124871 June       06/30/2009 KENNEDY & GRAVEN, CH 06/30/2009          2,706.60

   124872 June       06/30/2009 METROPOLITAN MECHANI 06/30/2009         15,505.29

   124873 June       06/30/2009 NIEMAN ROOFING       06/30/2009          3,994.00

   124874 July       07/30/2009 ABRAKADOODLE         07/30/2009          1,134.00

   124875 July       07/30/2009 AMERICAN RED CROSS/M 07/30/2009            216.00

   124876 July       07/30/2009 AQUA LOGIC INC       07/30/2009          1,242.97

   124877 July       07/30/2009 BAUER BUILT INCORPOR 07/30/2009            659.07

   124878 July       07/30/2009 BCA-CJIS RECORDS MN  07/30/2009            675.00

   124879 July       07/30/2009 BRAITH AUTO          07/30/2009            547.57

   124880 July       07/30/2009 BYE, CAROLYN         07/30/2009          1,100.00

   124881 July       07/30/2009 CARR, KRISTIN        07/30/2009             50.00

   124882 July       07/30/2009 CEDAR LAKE ELECTRIC  07/30/2009              0.00

   124883 July       07/30/2009 CEDAR LAKE ELECTRIC  07/30/2009              0.00

   124884 July       07/30/2009 CEDAR LAKE ELECTRIC  07/30/2009          1,262.05

   124885 July       07/30/2009 CLASSROOM DIRECT     07/30/2009            139.86

   124886 July       07/30/2009 CONNEY SAFETY PRODUC 07/30/2009            264.55

   124887 July       07/30/2009 CORPORATE EXPRESS    07/30/2009            595.40

   124888 July       07/30/2009 DELL MARKETING LP    07/30/2009             63.98

   124889 July       07/30/2009 DISCOUNT SCHOOL SUPP 07/30/2009             83.83

   124890 July       07/30/2009 EASTBAY TEAM SALES   07/30/2009            900.00

   124891 July       07/30/2009 EDBERG VALERIE A     07/30/2009            135.76

   124892 July       07/30/2009 EICH, AMY            07/30/2009             70.00

   124893 July       07/30/2009 FIDELITY MANAGEMENT  07/30/2009            333.34

   124894 July       07/30/2009 G&K RENTAL           07/30/2009             75.00

   124895 July       07/30/2009 GARNASS, ERIK        07/30/2009            701.76

   124896 July       07/30/2009 GENESIS              07/30/2009            422.08

   124897 July       07/30/2009 GLS SPORTS           07/30/2009            700.94

   124898 July       07/30/2009 GOPHER SPORT         07/30/2009            619.38

   124899 July       07/30/2009 GOPHER SPORT         07/30/2009          1,142.25 

   124900 July       07/30/2009 GOULSON, REBECCA     07/30/2009            450.00

   124901 July       07/30/2009 GRAINGER WW INC      07/30/2009            126.95

   124902 July       07/30/2009 GREATER MINNESOTA GA 07/30/2009            303.07

   124903 July       07/30/2009 GROTH CHESTER E MUSI 07/30/2009             70.24

   124904 July       07/30/2009 HAMMOND & STEPHENS   07/30/2009             82.55

   124905 July       07/30/2009 HILLYARD INC         07/30/2009            749.87

   124906 July       07/30/2009 HORNING ELIZABETH M  07/30/2009            341.76

   124907 July       07/30/2009 HRM USA INC          07/30/2009          3,498.25

   124908 July       07/30/2009 INTEGRA TELECOM      07/30/2009          2,143.63

   124909 July       07/30/2009 KIRCHNER JULIE       07/30/2009          1,400.00

   124910 July       07/30/2009 KUBITZ EDUCATIONAL S 07/30/2009             49.04

   124911 July       07/30/2009 LANG DEBRA L.        07/30/2009             40.00

   124912 July       07/30/2009 MARQUARDT JEWELERS   07/30/2009            275.00

   124913 July       07/30/2009 MG TRUST COMPANY     07/30/2009          1,206.80

   124914 July       07/30/2009 MINNESOTA CLAY USA   07/30/2009            651.92

   124915 July       07/30/2009 NAEIR                07/30/2009            272.86

   124916 July       07/30/2009 NAT MIDDLE SCHOOL AS 07/30/2009            159.00

   124917 July       07/30/2009 NEW PRAGUE MINI STOR 07/30/2009             71.00

   124918 July       07/30/2009 NEW PRAGUE ROTARY CL 07/30/2009            158.50

   124919 July       07/30/2009 NICKLASSON ATHLETIC  07/30/2009              0.00

   124920 July       07/30/2009 NICKLASSON ATHLETIC  07/30/2009          5,591.00

   124921 July       07/30/2009 NJPA                 07/30/2009            275.00

   124922 July       07/30/2009 NORTHWEST EVALUATION 07/30/2009         23,533.00

   124923 July       07/30/2009 O'MALLEY, EVAN       07/30/2009            550.00

   124924 July       07/30/2009 OFC OF SECRETARY OF  07/30/2009             35.00

   124925 July       07/30/2009 OFFICE ETC           07/30/2009              0.00

   124926 July       07/30/2009 OFFICE ETC           07/30/2009          1,981.16

   124927 July       07/30/2009 ONCE UPON A STAR     07/30/2009            105.00

   124928 July       07/30/2009 PAHL, ANGELA         07/30/2009             79.75

   124929 July       07/30/2009 PAYMENT REMITTANCE C 07/30/2009            246.00

   124930 July       07/30/2009 PAYMENT REMITTANCE C 07/30/2009          3,288.85

   124931 July       07/30/2009 PIONEER TELEPHONE    07/30/2009             94.78

   124932 July       07/30/2009 PLAMBECK, CHRISTINE  07/30/2009            764.00

   124933 July       07/30/2009 POPP BINDING & LAMIN 07/30/2009            357.62

   124934 July       07/30/2009 BARB PRCHAL          07/30/2009            109.68

   124935 July       07/30/2009 PREMIER AGENDA       07/30/2009          1,313.40

   124936 July       07/30/2009 PRIBYL, RYAN         07/30/2009            510.00

   124937 July       07/30/2009 REALLY GOOD STUFF IN 07/30/2009            441.34

   124938 July       07/30/2009 RYDIN DECAL          07/30/2009             73.17

   124939 July       07/30/2009 SALZER PLUMBING, LLC 07/30/2009            270.00

   124940 July       07/30/2009 SCHILLING SUPPLY CO  07/30/2009          1,779.38

   124941 July       07/30/2009 SCHOENBAUER, AMANDA  07/30/2009            225.00

   124942 July       07/30/2009 SCHWARTZKOPF, BROK   07/30/2009            100.00

   124943 July       07/30/2009 SHELL                07/30/2009          3,156.96

   124944 July       07/30/2009 SHERWIN WILLIAMS CO. 07/30/2009             38.18

   124945 July       07/30/2009 SILHOUETTES          07/30/2009             30.00

   124946 July       07/30/2009 SMILEMAKERS          07/30/2009             33.73

   124947 July       07/30/2009 SMITH, BRITTANY      07/30/2009             25.00

   124948 July       07/30/2009 SOUTH CENTRAL SERVIC 07/30/2009            330.27

   124949 July       07/30/2009 STASNEY MECHANICAL I 07/30/2009            254.30

   124950 July       07/30/2009 STAUFFER, LYNN       07/30/2009             85.00

   124951 July       07/30/2009 SUPREME SCHOOL SUPPL 07/30/2009            176.77

   124952 July       07/30/2009 TEACHER DIRECT       07/30/2009             31.88

   124953 July       07/30/2009 MARK TIETZ           07/30/2009            600.00

   124954 July       07/30/2009 TRANS ALARM          07/30/2009            801.05

   124955 July       07/30/2009 TRI-COUNTY BEVERAGE  07/30/2009            351.71 

   124956 July       07/30/2009 VANSLOOTEN, JUDY     07/30/2009             31.11

   124957 July       07/30/2009 WARNEMUNDE, ERIC     07/30/2009             50.00

   124958 July       07/30/2009 WRIGHT GROUP/MCGRAW- 07/30/2009            951.44

   124959 July       07/30/2009 ZIMANSKE, CRAIG      07/30/2009          1,000.00

   124960 July       07/31/2009 COMMISSIONER OF REVE 07/31/2009          6,734.82

   124961 July       07/31/2009 FIDELITY MANAGEMENT  07/31/2009          3,016.48

   124962 July       07/31/2009 GREAT WEST LIFE AND  07/31/2009            250.00

   124963 July       07/31/2009 ORCHARD TRUST COMPAN 07/31/2009            150.00

   124964 July       07/31/2009 GURSTEL, STALOCH & C 07/31/2009            426.69

   124965 July       07/31/2009 HEALTH PARTNERS      07/31/2009              0.00

   124966 July       07/31/2009 HEALTH PARTNERS      07/31/2009          7,452.43

   124967 July       07/31/2009 HORACE MANN LIFE INS 07/31/2009            951.96

   124968 July       07/31/2009 MN CHILD SUPPORT PAY 07/31/2009            633.00

   124969 July       07/31/2009 MG TRUST COMPANY     07/31/2009          1,468.72

   124970 July       07/31/2009 MINN TEACHERS RETIRE 07/31/2009          7,996.96

   124971 July       07/31/2009 MN NCPERS GROUP LIFE 07/31/2009             80.00

   124972 July       07/31/2009 PUBLIC EMPL RETIREME 07/31/2009         14,989.63

   124973 July       07/31/2009 SCHOOL SERVICE EMPLO 07/31/2009          2,273.12

   124974 July       07/31/2009 STATE BANK OF NEW PR 07/31/2009              0.00

   124975 July       07/31/2009 STATE BANK OF NEW PR 07/31/2009              0.00

   124976 July       07/31/2009 STATE BANK OF NEW PR 07/31/2009              0.00

   124977 July       07/31/2009 STATE BANK OF NEW PR 07/31/2009         43,458.02

   124978 July       07/31/2009 VALIC                07/31/2009          2,844.68

   124979 June       06/30/2009 CORPORATE EXPRESS    06/30/2009            266.18

   124980 June       06/30/2009 CARVER-SCOTT ED COOP 06/30/2009         16,010.57

   124981 June       06/30/2009 WEST METRO EDUCATION 06/30/2009          5,612.76

   124982 August     08/04/2009 AIM ELECTRONICS      08/04/2009          3,405.00

   124983 August     08/04/2009 AMAZON CREDIT PLAN   08/04/2009            265.73

   124984 August     08/04/2009 ATTAINMENT COMPANY,  08/04/2009            729.75

   124985 August     08/04/2009 BCA-CJIS RECORDS MN  08/04/2009            195.00

   124986 August     08/04/2009 BRAITH AUTO          08/04/2009            315.05

   124987 August     08/04/2009 BSN SPORTS           08/04/2009            371.24

   124988 August     08/04/2009 CENGAGE LEARNING     08/04/2009            938.28

   124989 August     08/04/2009 CHRONICLE GUIDANCE P 08/04/2009            173.82

   124990 August     08/04/2009 CLASSROOM DIRECT     08/04/2009             66.67

   124991 August     08/04/2009 COOAN LOCKSMITH SERV 08/04/2009            180.00

   124992 August     08/04/2009 DDR GAME             08/04/2009            286.22

   124993 August     08/04/2009 DISCOUNT MAGAZINE SU 08/04/2009             84.50

   124994 August     08/04/2009 EDUCATIONAL RESOURCE 08/04/2009            105.86

   124995 August     08/04/2009 HILLYARD FLOOR CARE  08/04/2009          1,800.58

   124996 August     08/04/2009 FREE SPIRIT PUBLISHI 08/04/2009             29.90

   124997 August     08/04/2009 GAYLORD BROS INC     08/04/2009             74.44

   124998 August     08/04/2009 GOODIN CO            08/04/2009             84.08

   124999 August     08/04/2009 GRAINGER WW INC      08/04/2009             48.88

   125000 August     08/04/2009 HICKORY BUILDERS, IN 08/04/2009          1,670.00

   125001 August     08/04/2009 HIGH NOON BOOKS      08/04/2009            127.60

   125002 August     08/04/2009 HUBER LINDA          08/04/2009             45.00

   125003 August     08/04/2009 IKON OFFICE SOLUTION 08/04/2009            838.53

   125004 August     08/04/2009 INSTITUTE FOR MULIT- 08/04/2009            156.04

   125005 August     08/04/2009 ISD 721 NEW PRAGUE S 08/04/2009            290.51

   125006 August     08/04/2009 ISD 993 MRVSEC       08/04/2009          1,247.90

   125007 August     08/04/2009 MAP OF THE MONTH     08/04/2009             84.50

   125008 August     08/04/2009 MENOZZI, CRAIG       08/04/2009            160.00

   125009 August     08/04/2009 METROPOLITAN MECHANI 08/04/2009            633.53

   125010 August     08/04/2009 MINDWARE             08/04/2009             48.40

   125011 August     08/04/2009 MINITEX LIBRARY INFO 08/04/2009          2,500.00 

   125012 August     08/04/2009 MN PIPE AND EQUIPMEN 08/04/2009            110.59

   125013 August     08/04/2009 MOOG CENTER          08/04/2009             42.85

   125014 August     08/04/2009 MTI DISTRIBUTING COM 08/04/2009            137.40

   125015 August     08/04/2009 NASCO                08/04/2009            131.28

   125016 August     08/04/2009 NICKLASSON ATHLETIC  08/04/2009          2,470.00

   125017 August     08/04/2009 OFFICE ETC           08/04/2009            202.95

   125018 August     08/04/2009 PIONEER REVERE       08/04/2009            109.00

   125019 August     08/04/2009 POST MASTER          08/04/2009            279.92

   125020 August     08/04/2009 POST MASTER          08/04/2009          1,060.95

   125021 August     08/04/2009 QUEEN OF PEACE HOSPI 08/04/2009             80.00

   125022 August     08/04/2009 RADIO SHACK          08/04/2009             15.38

   125023 August     08/04/2009 REALLY GOOD STUFF IN 08/04/2009            260.16

   125024 August     08/04/2009 RIVERSIDE PUBL CO    08/04/2009            164.00

   125025 August     08/04/2009 ROWLAND READING FOUN 08/04/2009         17,891.82

   125026 August     08/04/2009 SAX FAMILY AND CONSU 08/04/2009             59.25

   125027 August     08/04/2009 SERV REPRODUCTION CO 08/04/2009            785.33

   125028 August     08/04/2009 SILHOUETTES          08/04/2009            250.00

   125029 August     08/04/2009 SKYHAWKS SPORTS ACAD 08/04/2009          1,741.00

   125030 August     08/04/2009 SOUTH CENTRAL SERVIC 08/04/2009          5,068.40

   125031 August     08/04/2009 TEACHER CREATED RESO 08/04/2009             22.24

   125032 August     08/04/2009 TOWN & COUNTRY TURF  08/04/2009            799.00

   125033 August     08/04/2009 UPS                  08/04/2009             20.46

   125034 August     08/04/2009 WHOLESALE TAPE AND S 08/04/2009            113.51

                                              Totals for checks      1,468,718.98 

Activities Mission Statement:





"To provide the opportunities and conditions that will encourage and support students in a co-curricular program that serves to enhance the mental, physical, and social development of all participants.





Trojan


Athletics/ Activities





On-line meetings will be offered in sports marked **.  Instructions on how to access these meetings and the dates that they will be available will be included in the pre-season mailing that goes out to registered officials in these sports.  Information for coaches will be mailed to Athletic Directors in late July/early August.  This information will also be available on the League website.





On-line meetings will be offered in sports marked **.  Instructions on how to access these meetings and the dates that they will be available will be included in the pre-season mailing that goes out to registered officials in these sports.  Information for coaches will be mailed to Athletic Directors in late July/early August.  This information will also be available on the League website.








ATTACHMENTS TO


DRUG AND ALCOHOL TESTING POLICY





Attachments A through C are to be used in conjunction with the drug and alcohol testing of bus drivers and driver applicants.


 •	Attachment A is a “Driver Acknowledgment–Drug and Alcohol Testing Policy Materials” form which should be used to document receipt of the policy and other materials by drivers and driver applicants.  It is referred to in Article III., Section C., Paragraph 4. of the policy.


 •	Attachment B is a “Bus Driver or Driver Applicant–Authorization to Release Information” form.  It is referred to in Article III., Section H., Paragraph 1. of the policy.


•	Attachment C is a “Bus Driver or Driver Applicant–Refusal to Submit to Testing” form.  It is referred to in Article III., Section H., Paragraph 7. of the policy.


Attachments D through G are to be used in conjunction with drug and alcohol testing of non-bus drivers and applicants.


 •	Attachment D is a “Pretest Notice” that must be provided to non-school bus driver employees or job applicants before requesting that the employee or job applicant undergo drug or alcohol testing.  It is referred to in Article IV., Section E., Paragraph 1. of the policy.


 •	Attachment E is a “Notice of Test Results and Various Rights” which should be used by the District when notifying non-school bus driver employees or job applicants of test results and other rights.  It is referred to in Article IV., Section E., Paragraph 6. of the policy.


 •	Attachment F is an “Explanation of Positive Test Result” form which should be used by the school district to request that the employee or job applicant submit information to the school district relevant to the reliability of, or explanation for, a positive test result.  It is referred to in Article IV., Section E., Paragraph 4. of the policy.


 •	Finally, the District may wish to use Attachment G, entitled  “Acknowledgment–Drug and Alcohol Testing Policy,” to document that written notice of the policy was given to all affected employees.  It is referred to in Article IV., Section J. of the policy.
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