Consent Agenda –   08/24/09
· Consider motion to approve consent agenda:
Minutes:  August 10, 2009    
MINUTES OF THE Regular SCHOOL BOARD MEETING OF THE SCHOOL BOARD OF INDEPENDENT SCHOOL DISTRICT NO. 721 SCOTT, RICE LE SUEUR COUNTIES, NEW PRAGUE, MINNESOTA 56071

August 10,  2009
6:30 pm.
Central Education Campus Board  Room

CALL TO ORDER

 Chairperson Reed called the meeting to order at 6:30 pm.

PLEDGE OF ALLEGIANCE

 Board members rose and recited the Pledge of Allegiance.

ROLL CALL

Roll was taken with all board members in attendance.

APPROVAL OF AGENDA  

  Motion was made by Havlicek and seconded by Beckius to approve the agenda.  Motion carried 7/0.

CONSENT AGENDA

 Motion was made by Walerius and seconded by Pint to approve the consent agenda items.  Motion carried 7/0.

ACTION ITEMS 

·  Resolution calling for opening of filing for school board candidates:  Motion was made by Walerius and seconded by Beckius.  The resolution was read by Clerk Havlicek.  Following the reading a roll call vote was taken with all members voting for approval and none against.  Resolution passed.

MOTION FOR BOARD TO ACT AS A COMMITTEE OF THE WHOLE

 Motion was made by Pint and seconded by Walerius for the board to act as a committee of the whole.  Motion carried 7/0.  Vice Chairperson Beckius called for the following reports:

· Enrollment: Operation Director Rybak presented the current data for enrollment.  He noted that the numbers are up but the final count is still not available.  He uses only students that have been assigned to classes for reporting and he is aware of a substantial number of students who have not been assigned to classes.  

COMMITTEE ITEMS

· Standing Committee Reports

· Superintendent Report:  Superintendent Menozzi informed the board of the first meeting of the Mission, vision, values and goals committee and of the Advisory council meeting that will be held for the Long Range Strategic Plan.  He asked the board for feedback on the draft of committee assignments that was given to them.  The time for the work session scheduled on August 17th has been changed.  The board was informed on the Data Retreat that will be held on August 11 where the administration of the district will spend time working on a draft of a program and goals for their buildings.  The superintendent has attended a number of meetings on the H1N1 virus. 

· Good News:  Raven Stream Elementary School will take part in the Minnesota School Readiness Study at the Kindergarten level and Raven Stream Elementary Teachers have been accepted to participate in the 09/10 Region 11 Teacher Center for Algebra 3-5 training.  The 2009 Trojan Softball Team earned a silver academic plate from the Minnesota State high School Coaches Association.  The plate reads:  The Minnesota State High School Coaches Associate id very proud of the academic excellence of our student athletes.  We pride ourselves in recognizing not only athletic excellence but academic excellence as well.

· Executive Board:    Executive committee met and worked on strategic planning, the agenda for tonight’s meeting and set a date for the next meeting.

· Election Update:  The need for a special meeting was given.  Following the closing of filing, there is a 48 hour period for candidates to withdraw.  The end of the withdrawal period is 5:00 pm on September 10.  The deadline for informing counties and the Secretary of State of an election is September 11.  A quorum is needed  to approve the resolution calling for the election and listing the candidates for the ballot.  Board members have volunteered to a special meeting that will be held on September 11 at 5:30 AM.  

· Strategic Leadership:  No meeting

· Review & Evaluation:  Committee met and is presenting the following policies for first reading:  Policy  720 Vending Machines, Policy  713  (changes to 731) Mileage Policy, Policy  703 Annual Audit, Policy  705 Investments, Policy  807 – changed to 712 - Video Surveillance Other Than On Buses, Policy 711 Videotaping on School Buses, Policy 802  Disposition of Obsolete Equipment and Material, Policy 801  Student Equal Access to Facilities, Policy 801F  Facilities Use Form, Policy 710  Extracurricular Transportation

· MRVSEC:    No board meetings are conducted during the summer but negotiations have continued.

· Carver Scott:  Meetings have been held with the superintendent of Carver Scott and also a board member.  Topics were addressed and an overview of the operation was given.  The first official meeting of the board will be next week. 

· Negotiations:  The teachers group has countered the last proposal.  The district has filed for mediation.  Talks are continuing in several of the support groups.

· Dates to Note:    Dates were noted and time changes were given to the board on several of the upcoming meetings.

 MOTION FOR THE COMMITTEE TO RISE

Motion by Havlicek and seconded by Walerius for the committee to rise.  Motion carried 7/0.

 OPEN FORUM

Bill Paulser of Lonsdale requested to address the board during open forum.  He is a Republican Party candidate for the Senate District 25.  He asked to meet with board members at their convenience to further discuss the future of education and the deficit that the state is in.

ADJOURNMENT 

 Motion was made by Beckius and seconded by Dvorak to adjourn the regular meeting.  Motion carried 7/0.  Meeting adjourned at 6:55 pm.

· Policies
· Second Reading of Policies:

Policy 703
ANNUAL AUDIT
I.
PURPOSE
The purpose of this policy is to provide for an annual audit of the books and records of the school district in order to comply with law, to provide a permanent record of the financial position of the school district, and to provide guidance to the school district to correct any errors and discrepancies in its practices.

II.
GENERAL STATEMENT OF POLICY
It is the policy of this school district to comply with all laws relating to the annual audit of the books and records of the school district.

III.
REQUIREMENT
A. The school board shall appoint independent certified public accountants to audit, examine and report upon the books and records of the school district. The School Board will conduct a thorough review and selection of certified public accounting services every three years.  The intent of the Board being to retain services for a three year period upon annual recommendation of the Superintendent.

B. After the close of each fiscal year, the books, records and accounts of the school district shall be audited by said independent certified public accountants in accordance with applicable standards and legal requirements. The superintendent and members of the administration shall cooperate with the auditors.

C. The school district shall, prior to September 13 15th of each year, submit unaudited financial data for the preceding year to the Commissioner on forms prescribed by the Commissioner. The report shall also include those items required by Minn. Stat. § 123.34, Subd. 8.B.14, Subd. 7
D. The school district shall, prior to  November 30 of each year, provide to the Commissioner and the State Auditor an audited financial statement in a form that will allow comparison with and correction of material differences in the unaudited statement.  The audited financial statement must also provide a statement of assurance pertaining to compliance with uniform financial accounting and reporting standards.  

E. The school board must approve the audit report by resolution or require a further or amended report 

F. The administration shall report to the school board regarding any actions necessary to correct any deficiencies or exceptions noted in the audit.

G. The accounts and records of the school district shall also be subject to audit and inspection by the State Auditor to the extent provided in Minn. Stat. Ch. 6.

Legal References:
Minn. Stat. Ch. 6 (State Auditor)

Minn. Stat. §123.33  (School Board Powers)




Minn. Stat. §123.34, Subd. 8 (Duties of School Board Clerk)




Minn. Stat. §123.35 (School District Powers)

Cross References:
MSBA Model Policy 702 (Accounting)

MSBA Service Manual, Chapter 9, Public School Finance

Legal References:
Minn. Stat. Ch. 6 (State Auditor)

Minn. Stat. § 123B.02 (School District Powers)

Minn. Stat. § 123B.09 (School Board Powers)

Minn. Stat. § 123B.14, Subd. 7 (Duties of School Board Clerk)

Minn.Stat. § 123B.77, Subds. 2 and 3 (Audited Financial Statements; Statement for Comparison and Correction)

Cross References:
MSBA/MASA Model Policy 702 (Accounting)

MSBA Service Manual, Chapter 7, Education Funding

Adopted:    October 23, 1995
Reviewed:  March 9, 1998
Revised:     May 31, 2001

Reviewed:  August 9, 2004

Reviewed:  October 13, 2005

Revised:  August 24, 2009
Policy 720

VENDING MACHINES
I. PURPOSE

The purpose of this policy is to establish procedures to govern vending machines installed in school facilities in the school district.

II.
GENERAL STATEMENT OF POLICY

It is the policy of the school district to contract for, supervise, maintain and account for the proceeds from vending machines located in school facilities in a manner that is fair, that maximizes the revenues from those machines, that allows those revenues to be included in the budget of the facility in which they are generated, and that establishes controls to avoid fraud, theft or the appearance of impropriety.

III.
AUTHORIZATION

Automatic vending machines for the dispensing of food, beverages or other approved items are authorized in any school facility in the school district provided that all contracts for such vending machines must be approved by the school board as provided in this policy.  Review of vending contracts will occur on an annual basis.
IV.      SUPERVISION; APPROVAL; LOCATION
A. All vending machines shall be under the supervision of the school principal or other person in charge of the facility in which the machine is located. That administrator shall be responsible to supervise the machine in compliance with this policy and any applicable laws.
B. The items to be dispensed from a vending machine located in a school facility shall be approved by the principal or other person in charge of that facility. All food, beverages or other items approved shall be appropriate to the school setting and comply with the School Districts Wellness Policy regarding nutrition. Machines dispensing cigarettes or tobacco products are not authorized under any circumstances. In the event a written complaint is filed with the superintendent regarding the approval or disapproval of any item, the school board, after proper review, shall make the final determination.

C. Vending machines may be approved that will dispense items only during certain hours, through the use of timers or otherwise.  Vending machines should not be operated in competition with the school cafeteria or food service.  The principal or other person in charge of the school facility may regulate the hours of operation of any machine.

D. Vending machines shall be located to meet any applicable building, fire or life/safety codes and to provide convenience of operation, accessibility and ease of maintenance.  The principal or other person in charge of the facility shall review the location of each machine with appropriate maintenance and food service staff.

V. CONTRACT APPROVAL
A. All contracts for the purchase or rental of vending machines shall be considered by the school board on a facility-by-facility basis or on an exclusive district wide basis.


If it is estimated that the aggregate net receipts paid to the owner of said machine from all vending machines located in a school facility will be $10,000 or more in a fiscal year, the contract for any vending machine in that facility must be awarded after the receipt of sealed bids and compliance with Minn. Stat. § 123B.52.

C. If it is estimated that the net aggregate receipts paid to the owner of said machine from all vending machines located in a school facility will be less than $10,000 in a fiscal year, the contract for any vending machine in that facility may be awarded after the receipt of two or more quotations after taking into consideration conformity with the specifications, terms of delivery, other conditions imposed in the call for quotations and compliance with Minn. Stat. § 123B.52.

B.
If it is estimated that the aggregate receipts from all vending machines located in a school facility will be $10,000 or more in a fiscal year, the contract for any vending machine in that facility must be awarded after the receipt of sealed bids and compliance with Minn. Stat. § 123B.52.

C.
If it is estimated that the aggregate receipts from all vending machines located in a school facility will be less than $10,000 in a fiscal year, the contract for any vending machine in that facility may be awarded after the receipt of two or more quotations after taking into consideration conformity with the specifications, terms of delivery, other conditions imposed in the call for quotations, and compliance with Minn. Stat. § 123B.52.

D. The contracting process shall be conducted in compliance with Minn. Stat. § 123B.52.  A copy of this policy shall be included in any specifications or request for proposals or quotations.  A record shall be kept of all bids or quotations received with the names, amounts and successful bidder indicated.  All bids and quotations shall be kept on file as a public record for a period of at least one year after their receipt.

E. Any bid or quotation must specify all commissions to be paid from the machine and any other non-commission amounts to be paid as a result of the award of the contract.  The non-commission amounts include, but are not limited to, cash payments, in-kind payments, equipment donations, scholarship contributions, bonus payments, or other payments or contributions of any kind or nature.  The non-commission amounts shall be reduced to a cash equivalency and shall be specified on the bid or quotation as an additional amount to be paid for the award of the contract.

F. If a contract contains a provision allowing exclusivity, such as all machines in the building carrying only a certain manufacturer’s brand of pop, that provision must be reviewed by the administration prior to requesting bids or quotations to ensure that it does not conflict with other contracts of the school district.

G. The Board of Education or its designee must approve all contracts for vending machines.  Any contract not made in compliance with this policy shall be void.  Any district employee signing an unauthorized contract may be subject to personal liability thereon and may be disciplined for said action.

H. All vending machines are to be installed at the expense of the facility in which located.  All financial responsibility for the maintenance and repair of machines shall remain with the individual facility in which located to the extent not addressed in the contract.

I. No teacher, administrator, school district employee or school board member shall be interested, directly or indirectly, in a vending machine contract with the school district or personally benefit financially there from.

VI. ACCOUNTING
A. Proceeds from vending machine sales and contracts shall be under the control of the school board, shall be accounted for in one of the regular school district funds, and must be accounted for and reported in compliance with UFARS.

B. An amount equal to the amount of the proceeds from the machines in each facility shall be included in the budget of the facility in which the proceeds are generated.  That amount may be expended in accordance with established expenditure procedures.

C. Pursuant to the vending machine contract or otherwise, proper auditing and inventory control procedures shall be established to ensure that commissions are being correctly calculated and paid.  These controls conducted by the vendor must include daily, weekly or other periodic inventories and written reconciliation of variances between inventory and cash.  Each time cash is removed from, or inventory is added to a machine, a written reconciliation between cash and inventory must be performed by the person taking the cash from the machine and must be signed with a copy provided to the principal or other person in charge of the facility.  The original written reconciliation report shall be filed with the business office monthly and a copy shall be retained by the principal’s office.

Legal References: 
Minn. Stat. § 123B.52 (Contracts)

Minn. Stat. § 123B.20 (Dealing in Supplies)

Minn. Stat. § 471.345 (Contracts)

Minn. Stat. § 471.87 (Conflict of Interest)
Cross References:
MSBA/MASA Model Policy 210 (Conflict of Interest – School Board Members)

MSBA/MASA Model Policy 702 (Accounting)

Approved:
10/13/97

Revised:
05/31/01

Revised:
8/6/07

Revised:
8/24/09

Policy 713  731

MILEAGE POLICY

I.
POLICY


The purpose of this policy is to administer mileage reimbursement for employees.

II.
GENERAL STATEMENT OF POLICY


If the school district has a district-owned vehicle available for the employee’s use for approved travel, the employee is expected to use that vehicle, unless the appropriate administrator determines that the employee’s use of the district-owned vehicle would not be practicable for the employee or the district.  When an employee must incur mileage on a personal vehicle for district-approved travel, the school district mileage reimbursement for any given fiscal year will be established by use of Federal Government Guideline.  The amount of reimbursement will be based on the current IRS established guidelines.

III.
RESPONSIBILITY


The business administrator Director of Finance shall inform the staff of any change.

IV.  
PROCEDURES


Use of District-Owned Vehicles

A.  An employee who has foreseeable travel needs shall request use of a district vehicle through the processes established by the employee’s building or work site.  If the employee believes using a district vehicle is not practicable, the employee shall discuss the matter with his or her supervisor.  The supervisor shall determine whether the use of a district vehicle is practicable, based on the total circumstances, including whether the employee must complete significant additional travel in order to secure the district vehicle.

B.  When two or more employees are traveling to the same location, reasonable efforts shall be made for those employees to travel together.  

C.  The employee shall not use the district-owned vehicle for personal use while in possession of that vehicle.

D.  An employee using a district-owned vehicle is responsible for:

-         operating the vehicle in a safe manner;

-         payment of any fines or fees incurred as a result of operating the vehicle in violation of any traffic or parking law;

-         reporting problems noticed with the vehicle according to building or worksite process;

-         returning the vehicle in a clean condition, ready for its next use.

E.  Any employee who operates a district-owned vehicle after consuming any alcohol or illegal controlled substance shall be subject to disciplinary action.

V.        Reimbursement for Use of a Personal Vehicle

A.     All claims for mileage and expense reimbursement shall be submitted on a monthly basis except in instances where the claim does not exceed $50.00.  In such instances, the claimant must submit the claim for reimbursement when the $50.00 figure is attained but not to exceed sixty (60) days.  This does not include convention or similar travel reimbursement considerations which are reported immediately after return.

B.     All claims shall be reported on the “Employee Mileage Forms” of the school district.  All claims for mileage must be accompanied by an independent statement of mileage between points of travel (such as from an Internet-based travel website).

C.     When two or more employees are traveling to the same location, reasonable efforts shall be made for those employees to travel together.  Mileage reimbursement is only available to an employee who actually incurs mileage on a personal vehicle, not to others who may have ridden in the same vehicle.

D.     Any exceptions to this procedure must have the prior written approval of the Superintendent of Schools or the Director of Business Affairs.Finance.

E.      Normal mileage to and from an employee’s home and work is not a reimbursable expense.  (Therefore, if the employee does not report to the normal worksite on a given day due to approved travel to an alternate location, the reimbursed mileage will not include the mileage the employee would normally have incurred in traveling to the normal worksite.)

F.      Mileage is reimbursable only when a district vehicle is not available or practicable.

G.     An employee who is required to report to an alternate work site, due to an unusual circumstance, may submit for reimbursement any mileage beyond the normal routine.

H.     Mileage reimbursement between sites within the district shall be reimbursed at amounts not to exceed the following table:

** Mileage shown is for one-way travel.  For a round trip, the amount would be doubled.

	
	CEC
	Middle School
	High School
	Eagle View
	Holy 

Cross
	St. Wenc.
	Raven Stream

	Falcon Ridge
	.9
	.7
	.2
	12.6
	12
	.8
	1.6

	
	CEC


	.1
	1.0
	12.7
	11.3
	.4
	1.4

	
	
	Middle School
	.9
	12.6
	11.2
	.5
	1.3

	
	
	
	High School
	13.0
	12.6
	1.1
	1.5
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	13
	13.6
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	11
	11.5

	
	
	
	
	
	
	St. Wenc
	1.4
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POLICY 705

INVESTMENT

I. PURPOSE

The purpose of this policy is to establish guidelines for the investment of school district funds.

II. GENERAL STATEMENT OF POLICY

It is the policy of this school district to comply with all state laws relating to investments and to guarantee that investments meet certain primary criteria.  It is the philosophy of the school district to invest with local sources whenever it is prudent and economically sound to do so.

III. SCOPE

This policy applies to all investments of the surplus funds of  the school district, regardless of the fund accounts in which they are maintained, unless certain investments are specifically exempted by the school board through formal action.

IV. AUTHORITY;  OBJECTIVES

A. The funds of the school district shall be deposited or invested in accordance with this policy, Minn. Stat. Chapter 118A and any other applicable law or written administrative procedures.
The primary criteria for the investment of the funds of the school district, in priority order, are as follows

Safety and Security.  Safety of principal is the first priority.  The investments of the school district shall be undertaken in a manner that seeks to ensure the preservation of the capital in the overall investment portfolio.

Liquidity.  The funds shall be invested to assure that funds are available to meet immediate payment requirements, including payroll, accounts payable and debt service.

Return and Yield.  The investments shall be managed in a manner to attain a market rate of return through various economic and budgetary cycles, while preserving and protecting the capital in the investment portfolio and taking into account constraints on risk and cash flow requirements.

V. DELEGATION OF AUTHORITY

A. The superintendent of the school district is designated as the investment officer of the school district and is responsible for investment decisions and activities under the direction of the school board.  The investment officer shall operate the school district's investment program consistent with this policy.  The investment officer may delegate certain duties to a designee or designees, but shall remain responsible for the operation of the program.

All officials and employees that are a part of the investment process shall act professionally and responsibly as custodians of the public trust, and shall refrain from personal business activity that could conflict with the investment program or which could reasonably cause others to question the process and integrity of the investment program.  The investment officer shall avoid any transaction that could impair public confidence in the school district. 

VI. STANDARD OF CONDUCT

The standard of conduct regarding school district investments to be applied by the investment officer shall be the "prudent person standard."  Under this standard, the investment officer shall exercise that degree of judgment and care, under the circumstances then prevailing, that persons of prudence, discretion and intelligence would exercise in the management of their own affairs, investing not for speculation and considering the probable safety of their capital as well as the probable investment return to be derived from their assets.  The prudent person standard shall be applied in the context of managing the overall investment portfolio of the school district.  The investment officer, acting in accordance with this policy and exercising due diligence, judgment and care commensurate with the risk, shall not be held personally responsible for a specific security's performance or for market price changes.  Deviations from expectations shall be reported in a timely manner and appropriate actions shall be taken to control adverse developments.

VII. MONITORING AND ADJUSTING INVESTMENTS

The investment officer shall routinely monitor existing investments and the contents of the school district's investment portfolio, the available markets and the relative value of competing investment instruments.

VIII. INTERNAL CONTROLS

The investment officer shall establish a system of internal controls which shall be documented in writing.  The internal controls shall be reviewed by the school board and shall be annually reviewed for compliance by the school district's independent auditors.  


The internal controls shall be designed to prevent and control losses of public funds due to fraud, error, misrepresentation, unanticipated market changes or imprudent actions by officers, employees or others.  The internal controls may include, but shall not be limited to, provisions relating to control of collusion, separation of functions, separation of transaction authority from accounting and record keeping, custodial safekeeping, avoidance of bearer form securities, clear delegation of authority to applicable staff members, limitations regarding securities losses and remedial action, written confirmation of telephone transactions, supervisory control of employee actions, minimizing the number of authorized investment officials, and documentation of transactions and strategies.

IX.
PERMISSIBLE INVESTMENT INSTRUMENTS

The school district may invest its available funds in those instruments specified in Minn. Stat. §§ 118A.04 and 118A.05, as these sections may be amended from time to time, or any other law governing the investment of school district funds. The assets of a trust or trust account established pursuant to Minn. Stat. § 471.6175 to pay postemployment benefits to employees or officers after their termination of service, with a trust administrator other than the Public Employees Retirement Association, may be invested in instruments authorized under Minn. Stat. Ch. 118A or § 356A.06, Subd. 7.

X.
PORTFOLIO DIVERSIFICATION;  MATURITIES

A. Limitations on instruments, diversification and maturity scheduling shall depend on whether the funds being invested are considered short-term or long-term funds.  All funds shall normally be considered short-term except those reserved for building construction projects or specific future projects and any unreserved funds used to provide financial-related managerial flexibility for future fiscal years.

B. The school district shall diversify its investments to avoid incurring unreasonable risks inherent in over-investing in specific instruments, individual financial institutions or maturities.

1.  Annually the investment officer shall present a report on expected investments for the year.  Included in the report shall be investment firms used and percentage of dollars invested.

2.  Investment maturities shall be scheduled to coincide with projected school district cash flow needs, taking into account large routine or scheduled expenditures, as well as anticipated dates of receipt of anticipated revenues.  The maturities selected shall provide for stability of income, reasonable liquidity, and maximization of income.

3.  Investment maturities shall be scheduled to coincide with projected school district cash flow needs, taking into account large routine or scheduled expenditures, as well as anticipated receipt dates of anticipated revenues.  Within these parameters, portfolio maturities shall be staggered to avoid undue concentration of assets and a specific maturity sector.  The maturities selected shall provide for stability of income and reasonable liquidity.
XI.
COMPETITIVE SELECTION OF INVESTMENT INSTRUMENTS

Before the school district invests any surplus funds in a specific investment instrument, a competitive bid or quotation process shall be utilized.  If a specific maturity date is required, either for cash flow purposes or for conformance to maturity guidelines, quotations or bids shall be requested for instruments which meet the maturity requirement.  If no specific maturity is required, a market trend analysis, which includes a yield curve, will normally be used to determine which maturities would be most advantageous.  Quotations or bids shall be requested for various options with regard to term and instrument.  The school district will accept the quotation or bid which provides the highest rate of return within the maturity required and within the limits of this policy.  Generally all quotations or bids will be computed on a consistent basis, i.e., a 360-day or a 365-day yield.  Records will be kept of the quotations or bids received, the quotations or bids accepted and a brief explanation of the decision that was made regarding the investment.  If the school district contracts with an investment advisor, bids are not required in those circumstances specified in the contract with the advisor.

XII. QUALIFIED INSTITUTIONS AND BROKER-DEALERS

A. The school district shall maintain a list of the financial institutions that are approved for investment purposes.  

Prior to completing an initial transaction with a broker, the school district shall provide to the broker a written statement of investment restrictions which shall include a provision that all future investments are to be made in accordance with Minnesota Statutes governing the investment of public funds.  The broker must annually acknowledge receipt of the statement of investment restrictions and agree to handle the school district's account in accordance with these restrictions.  The school district may not enter into a transaction with a broker until the broker has provided this annual written agreement to the school district.  The notification form to be used shall be that prepared by the State Auditor.  A copy of this investment policy, including any amendments thereto, shall be provided to each such broker.

XIII. SAFEKEEPING AND COLLATERALIZATION

A. All investment securities purchased by the school district shall be held in third-party safekeeping by an institution designated as custodial agent.  The custodial agent may be any federal reserve bank, any bank authorized under the laws of the United States or any state to exercise corporate trust powers, a primary reporting dealer in United States Government securities to the Federal Reserve Bank of New York, or a securities broker-dealer defined in Minn. Stat. § 475.66 118A.06.  The institution or dealer shall issue a safekeeping receipt to the school district listing the specific instrument,  the name of the issuer, the name in which the security is held, the rate, the maturity, serial numbers and other distinguishing marks, and other pertinent information.

B. Deposit-type securities shall be collateralized as required by Minn. Stat. § 118.03 for any amount exceeding FDIC, SAIF, BIF or FCUA or other federal deposit coverage.

C. Repurchase agreements shall be secured by the physical delivery or transfer against payment of the collateral securities to a third party or custodial agent for safekeeping.  The school district may accept a safekeeping receipt instead of requiring physical delivery or third-party safekeeping of collateral on overnight repurchase agreements of less than $1,000,000.

XIV. REPORTING REQUIREMENTS
The investment officer shall prepare and submit to the school board quarterly an investment report that summarizes recent market conditions, economic developments, and anticipated investment conditions.  The report shall summarize the investment strategies employed in the most recent quarter, and describe the investment portfolio in terms of investment securities, maturities, risk characteristics and other features.  The report shall explain the quarter's total investment return and compare the return with budgetary expectations.  The report shall include an appendix that discloses all transactions during the past quarter.  Each quarterly report shall indicate any areas of policy concern and suggested or planned revisions of investment strategies. Copies of the report shall be provided to the school district's auditor.
A. Prior to the School Board acceptance of the audit report, the investment officer shall prepare and submit to the school board a comprehensive annual report on the investment program and investment activity of the school district for that fiscal year.  The annual report shall include 12-month and separate quarterly comparisons of return and shall suggest revisions and improvements that might be made in the investment program.

B. If necessary, the investment officer shall establish systems and procedures to comply with applicable federal laws and regulations governing the investment of bond proceeds and funds in a debt service account for a bond issue.  The record keeping system shall be reviewed annually by the independent auditor or by another party contracted or designated to review investments for arbitrage rebate or penalty calculation purposes.

XV. DEPOSITORIES

The school board shall annually designate one or more official depositories for school district funds.  The treasurer or the chief financial officer of the school district may also exercise the power of the school board to designate a depository.  The school board shall be provided notice of any such designation by its next regular meeting.  The school district and the depository shall each comply with the provisions of Minn. Stat. § 118A.03 and any other applicable law, including any provisions relating to designation of a depository, qualifying institutions, depository bonds, and approval, deposit, assignment, substitution, addition and withdrawal of collateral.

XVI. ELECTRONIC FUNDS TRANSFER OF FUNDS FOR INVESTMENT

The school district may make electronic fund transfers for investments of excess funds upon compliance with Minn. Stat. § 471.38.

XVII. GENERAL CHECKBEARING ACCOUNTS
The school board shall authorize, every fourth year, a request for proposals related to the terms of check bearing accounts.  These accounts shall be established to meet the needs of payroll, accounts payable and student activity programs.  The investment officer shall establish the required specifications and make recommendations of bank selection to the school board.  The beginning of a new banking agreement shall coincide with the beginning of the July 1 fiscal year.

Legal References:
Minn. Stat. § 118.005 (Designation, Protection of Deposit)

Minn. Stat. § 118.01 (Depository Bonds and Collateral)

Minn. Stat. § 124.05 (Depository Law)

Minn. Stat. § 471.38 (Claims)

Minn. Stat. § 475.66 (Debt Service Fund)

Minn. Stat. § 475.76 (Reverse Repurchase Agreements)

Cross References:
MSBA Model Policy 703  (Annual Audit)

MSBA Service Manual, Chapter 9, Public School Finance

Minnesota Legal Compliance Audit Guide prepared by the Office of the State Auditor

Legal References:
Minn. Stat. § 118A.01 (Public Funds; Depositories and Investments)

Minn. Stat. § 118A.02 (Authorization for Deposit and Investment)

Minn. Stat. § 118A.03 (Depositories and Collateral)

Minn. Stat. § 118A.04 (Investments)

Minn. Stat. § 118A.05 (Contracts and Agreements)

Minn. Stat. § 118A.06 (Delivery and Safekeeping)

Minn. Stat. § 356A.06, Subd. 7 (Authorized Investment Securities)

Minn. Stat. § 471.38 (Claims)

Minn. Stat. § 471.6175 (Trust for Postemployment Benefits)

Cross References:
MSBA/MASA Model Policy 703 (Annual Audit)

MSBA Service Manual, Chapter 7, Education Funding

Minnesota Legal Compliance Audit Guide Prepared by the Office of the State Auditor

Approved:
November 13, 1995
Revised:
March 8, 1998

Revised:
January 19, 1999

Revised:
May 31, 2001

Revised:
August 23, 2004

Revised:  
August 24, 2009

· Policy  807 – changed to 712 - Video Surveillance Other Than On Buses
Policy 807  712
VIDEO SURVEILLANCE OTHER THAN ON BUSES
I.
PURPOSE
Maintaining the health, welfare, and safety of students, staff, and visitors while on school district property and the protection of school district property are important functions of the school district.  The behavior of individuals who come on to school property is a significant factor in maintaining order and discipline and protecting students, staff, visitors, and school district property.  The school board recognizes the value of video/electronic surveillance systems in monitoring activity on school property in furtherance of protecting the health, welfare, and safety of students, staff, visitors, and school district property.

II.
GENERAL STATEMENT OF POLICY
A.
Placement.



1.
School district buildings and grounds may be equipped with video cameras.  


2.
Video surveillance may occur in any school district building or on any school district property.



3.
Video surveillance will normally not be used in bathrooms or locker rooms, although these areas may be placed under surveillance by individuals of the same sex as the occupants of the bathrooms or locker rooms.  Video surveillance in bathrooms or locker rooms will only be utilized in extreme situations, with extraordinary controls, and only as expressly approved by the superintendent.


B.
Use of Videotape.



1.
Videotapes will be viewed by school district personnel on a random basis and/or when problems have been brought to the attention of the school district.  A videotape of the actions of student may be used by the school district as evidence in any disciplinary action brought against any student, arising out of the student's conduct.



2.
A videotape will be released only in conformance with the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13 and the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g and the rules and/or regulations promulgated thereunder.



3.  Videotapes will be viewed by school district personnel on a random basis and/or when discipline problems have been brought to the attention of the school district.
4.  A videotape will be retained by the school district for a period of seven (7) days, or until the


conclusion of disciplinary proceedings in which the video tape is used for evidence.
Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 121A.585 (Notice of Recording Device)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

34 C.F.R. Secs. 99.1-99.67

Cross References:
MSBA Model Policy 506 (Student Discipline)

MSBA Model Policy 515 (Protection and Privacy of Student Records)

MSBA Model Policy 709 (Student Transportation Safety Policy)




MSBA Model Policy 711 (Videotaping on School Buses)

MSBA Service Manual, Chapter 10, Transportation

Adopted:
05/08/00

Revised:
08/23/04

Revised:
8/24/09

Policy 711
VIDEOTAPING ON SCHOOL BUSES

I. PURPOSE

The transportation of students to and from school is an important function of the school district, and transportation by the school district is a privilege and not a right for an eligible student.  The behavior of students on the bus is a significant factor in the safety and efficiency of school bus transportation.  Student misbehavior increases the potential risks of injury.  Therefore, the school district believes that videotaping student passengers on the school bus will encourage good behavior and, as a result, promote safety.  The purpose of this policy is to establish a school bus videotaping system.

II. GENERAL STATEMENT OF POLICY

A. Placement.

1. Each and every school bus owned, leased, contracted and/or operated by the school district shall be equipped with a fully-enclosed box for placement and operation of a video camera and conspicuously placed signs notifying riders that their conversations or actions may be recorded on tape.

2. A video camera will not necessarily be installed in each and every school bus owned, leased, contracted and/or operated by the school district, but cameras may be rotated from bus to bus without prior notice to students.

3. Video cameras will be placed on a particular school bus, to the extent possible, where the school district has received complaints of inappropriate behavior.

B. Use of Videotape.

1. A videotape of the actions of student passengers may be used by the school district as evidence in any disciplinary action brought against any student, arising out of the student's conduct on the bus.

2. A videotape will be released to the public only in conformance with the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13 and the Family Educational Rights and Privacy Act, 20 U.S.C. §1232g and the rules and/or regulations promulgated there under.

3. Videotapes will be viewed by school district personnel on a random basis and/or when discipline problems on the bus have been brought to the attention of the school district.

4. A videotape will be retained by the school district for a period of six (6) weeks, or until the conclusion of disciplinary proceedings in which the video tape is used for evidence.
Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 121A.585 (Notice of Recording Device)

Minn. Rules Pts. 1205.0100-1205.2000.
20 U.S.C. §1232g (Family Educational Rights and Privacy Act)

34 C.F.R. Secs. 99.1-99.67
Cross References:
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 515 (Protection and Privacy of Student Records)

MSBA/MASAModel Policy 709 (Student Transportation Safety Policy)

MSBA/MASA Service Manual, Chapter 10, Chapter 2, Transportation

Adopted:
05/08/00

Reviewed:
08/06/01

Reviewed:       08/23/04

Revised:
8/24/09

· Policy 801  Student Equal Access to Facilities
Policy 801
STUDENT EQUAL ACCESS TO FACILITIES

I.
PURPOSE
The purpose of this policy is to implement the Equal Access Act by granting equal access to all schools facilities, age appropriate, for students who wish to conduct a meeting for religious, political, or philosophical purposes during non-instructional time.

II.
GENERAL STATEMENT OF POLICY


A.
It is the policy of New Prague Area Schools to not deny equal access or a fair opportunity to, or to discriminate against, any students who wish to conduct a meeting, on the basis of the religious, political, philosophical, or other content of the speech at such meetings.


B.
The school board has created a limited open forum for students enrolled in New Prague Area Schools during which non-curriculum-related student groups shall have equal access and a fair opportunity to conduct meetings during non-instructional time.


C.
Student use of facilities under this policy does not imply New Prague Area Schools sponsorship, approval, or advocacy of the content of the expression at such meetings.


D.
New Prague Area Schools retains its authority to maintain order and discipline on school premises, to protect the well being of students and faculty, and to assure that attendance of students at meetings is voluntary.


E.
In adopting and implementing this equal access policy, New Prague Area Schools will NOT:

1.
influence the form or content of any prayer or other religious activity;

2.
require any person to participate in prayer or other religious activity;

3.
expend public funds beyond the incidental cost of providing the space for student-initiated meetings;

4.
compel any school agent or employee to attend a school meeting if the content of the speech at the meeting is contrary to the beliefs of the agent or employee;

5.
sanction meetings that are otherwise unlawful;

6.
limit the rights of groups of students based on the size of the group;

7.
abridge the constitutional rights of any person.

III.
DEFINITIONS
A. “Limited open forum” means that New Prague Area Schools will grant an offering to or opportunity for one or more non-curriculum related student groups to meet on school premises during non-instructional time.


B.
“Sponsorship” includes the act of promoting, leading, or participating in a meeting.  The assignment of a school employee for custodial, observation, or maintenance of order and discipline purposes does not constitute sponsorship of the meeting.


C.
“Meeting” includes activities of student groups which are permitted under a limited open forum and are not directly related to the school curriculum.  Distribution of literature does not constitute a meeting protected by the Equal Access Act.


D.
“Non-instructional time” means time set aside by New Prague Area Schools before actual classroom instruction begins or after actual classroom instruction ends, including such other periods that occur during the school day when no classroom instruction takes place.

IV.
FAIR OPPORTUNITY CRITERIA

All schools within the New Prague Area School district  New Prague Area Schools shall uniformly provide that:


A.
A meeting held pursuant to this policy is voluntary and student-initiated;


B.
There is no sponsorship of the meeting by the school or its agents or employees;


C.
Employees or agents of the school are present at meetings only in a non-participatory capacity;


D.
The meeting does not materially and substantially interfere with the orderly conduct of educational activities within the school; and


E.
Non-school persons may not direct, control, or regularly attend activities of student groups.

V.
PROCEDURES

A.
Any student who wishes to initiate a meeting under this policy shall apply to the principal of the building at least 48 hours in advance of the time of the activity or meeting.  The student must agree to the following:



1.
All activities or meetings must comply with existing policies, regulations, and procedures that govern operation of school-sponsored activities.



2.
The activities or meetings are voluntary and student-initiated.  The principal may require assurances of this fact.


B.
Student groups meeting under this policy must comply with the following rules:


1.
Those attending must not engage in any activity that is illegal, dangerous, or which materially and substantially interferes with the orderly conduct of the educational activities of the school.  Such activities shall be grounds for discipline of an individual student and grounds for a particular group to be denied access.


2.
The groups may not use the school name, school mascot name, school emblems, the school district name, or any name that might imply school or district sponsorship or affiliation in any activity, including fundraising and community involvement.


3.
The groups must comply with school policies, regulations and procedures governing school-sponsored activities by using the most recent facility use policy and procedures.

C.
Students applying for use of school facilities under this policy must provide the following information to the principal: time and date of meeting, estimated number of students in attendance, and special equipment needs.


D.
The building principal has responsibility to:


1.
Keep a log of application information.


2.
Find and assign a suitable room for the meeting or activity.  The number of students in attendance will be limited to the safe capacity of the meeting space.


3.
Note the condition of the facilities and equipment before and after use.


4.
Assure proper supervision.  Assignment of staff to be present in a supervisory capacity does not constitute school district sponsorship of the meeting or activity.


5.
Assure that the meeting or activity does not interfere with the school's regular instructional activities.


E.
New Prague Area Schools shall not expend public funds for the benefit of students meeting pursuant to this policy beyond the incidental cost of providing space.  The school district will provide no additional or special transportation.


F.
Non-school persons may not direct, conduct, control, or regularly attend student meetings and activities held pursuant to this policy.


G.
New Prague Area Schools employees or agents may not promote, lead, participate in, or other wise sponsor meetings or activities held pursuant to this policy.


H.
A copy of this policy and procedures shall be made available to each student who initiates a request to use school facilities.

Legal References:
20 U.S.C. §§4071-74 (Equal Access Act)




20 U.S.C. §7905 (Boy Scouts of America Access Act) 

Cross References:
MSBA/MASA Model Policy 902 (Use of School District Facilities and




Equipment)

MSBA/MASA Service Manual, Chapter 13 (School Law Bulletin “O”) (Equal Access Act)

Adopted:
06/25/01

Revised:
03/27/0

Revised: 
08/24/09

· Policy 710  Extracurricular Transportation
Policy 710
EXTRACURRICULAR TRANSPORTATION
I. PURPOSE

The purpose of this policy is to make clear to students, parents and staff the school district's policy regarding extracurricular transportation.

II. GENERAL STATEMENT OF POLICY

The determination as to whether to provide transportation for students, spectators or participants to and from extracurricular activities shall be made solely by the school district administration.  This determination shall include, but is not limited to, the decision to provide transportation, the persons to be transported, the type or method to be utilized, all transportation scheduling and coordination, and any other transportation arrangements or decisions.  Employees who are involved in extracurricular activities shall be advised by the administration as to the transportation arrangements made, if any.

III. ARRANGEMENT OF EXTRACURRICULAR TRANSPORTATION.

School district employees shall undertake independent arrangement, scheduling or coordination of transportation for extracurricular activities only when specifically directed or approved by the school district administration.  School district employees will notify a building administrator of all transportation arrangements made.  If the school district makes no arrangements for extracurricular transportation, students who wish to participate are responsible for arranging for or providing their own transportation. 

IV. EMPLOYEE TRANSPORTATION OF STUDENTS.

In the event of an emergency or other unforeseeable circumstances, employees are authorized to make appropriate transportation arrangements for students as necessary.  Employees will transport students in nonemergency circumstances only when such extracurricular transportation is approved by the administration.  If any transportation arrangements are made by employees pursuant to this section, the relevant facts and circumstances shall be reported to the administration.  All vehicles used to transport students shall be properly registered and insured.

An employee must not use a personal vehicle to transport one or more students except as provided herein. However, employees may make appropriate transportation arrangements for students as necessary in an emergency or other unforeseeable circumstance.



In a nonemergency situation, an employee must get prior, written approval from the administration before transporting a student in a personal vehicle.  If a school vehicle is available, the employee will use the school vehicle.  The administration has the sole discretion to make a final determination as to the appropriate use of a personal vehicle to transport one or more students.


If any emergency transportation arrangements are made by employees pursuant to this section, the relevant facts and circumstances shall be reported to the administration as soon thereafter as practicable.


All vehicles used to transport students shall be properly registered and insured.

V. FEES

In its discretion, the school district may charge fees for transportation of students to and from extracurricular activities conducted at locations other than school, where attendance is optional.

Legal References:
Minn. Stat. § 123B.36 (Authorized Fees)

Cross References:
MSBA Model Policy 610 (Field Trips)

MSBA Model Policy 709 (Student Transportation Safety Policy)

MSBA Service Manual, Chapter 10,  Chapter 2, Transportation

Reviewed:
08/06/01

Reviewed:       08/23/04

Revised:
  8/24/09
· Policy 802  Disposition of Obsolete Equipment and Material
POLICY 802

DISPOSITION OF OBSOLETE EQUIPMENT AND MATERIAL

I.
PURPOSE

The purpose of this policy is to provide guidelines for the superintendent to assist in timely disposition of obsolete equipment and material.

II.
GENERAL STATEMENT OF POLICY

Effective use of school building space, and consideration for safety of personnel, will at times require disposal of obsolete equipment and material.

III.
DEFINITIONS

A.
“Contract” means an agreement entered into by New Prague Area Schools for the sale of supplies, materials or equipment.


B.
“Official newspaper” is a regular issue of a qualified legal newspaper.

IV.
MANNER OF DISPOSITION

A.
Authorization.



The superintendent shall be authorized to dispose of obsolete equipment and materials by selling it at a fair price consistent with the procedures outlined in this policy.  Any sale exceeding the minimum amount for which bids are required must first be specifically authorized by the school board.  The superintendent shall be authorized to properly dispose of used books, materials and equipment deemed to have little or no value.

     B.   Electronic Sale of Surplus Supplies, Material, and Equipment


Notwithstanding the other procedural requirements of this policy, New Prague Area Schools may contract to sell supplies, materials, and equipment which is surplus, obsolete, or unused through an electronic selling process in which purchasers compete to purchase the supplies, materials, or equipment at the highest purchase price in an open and interactive environment.
     C. 
Contracts over $50,000 $100,000
1.
If the value of the equipment or materials is estimated to exceed $50,000 $100,000 sealed bids shall be solicited by two weeks  published notice in the official newspaper.  This notice shall state the time and place of receiving bids and contain a brief description of the subject matter.  Additional publications in the official newspaper or elsewhere may be made as the superintendent or superintendents’ designee shall deem necessary.  

2.
The sale shall be awarded to the highest responsible bidder, be duly executed in writing, and be otherwise conditioned as required by law.

3.
A record shall be kept of all bids, with names of bidders and amounts of bids, and an indication of the successful bid.  A bid containing an alteration or erasure of any price contained in the bid which is used in determining the highest responsible bid shall be rejected unless the alteration or erasure is corrected by being crossed out and the correction printed in ink or typewritten adjacent thereto and initialed in ink by the person signing the bid.

4.
In the case of identical high bids from two or more bidders, the school board may, at its discretion, utilize negotiated procurement methods with the tied high bidders so long as the price paid does not go below the high tied bid price.  In the case where only a single bid is received, the school board may, at its discretion, negotiate a mutually agreeable contract with the bidder so long as the price paid does not fall below the original bid.  If no satisfactory bid is received, the board may re-advertise.

5.
All bids obtained shall be kept on file for a period of at least one year after $50,000 their receipt.  Every contract made without compliance with the foregoing provisions shall be void.


D.
Contracts from $10,000 to $50,000 $25,000 to $100,000

If the amount of the sale is estimated to exceed $10,000 $25,000 but not to exceed $50,000 $100,000 the contract may be made either upon sealed bids in the manner directed above or by direct negotiation, by obtaining two or more quotations for the purchase or sale when possible, and without advertising for bids or otherwise complying with the requirements of competitive bidding notice.  All quotations obtained shall be kept on file for a period of at least one year after their receipt.


E.
Contracts less than $10,000 $25,000.


If the amount of the sale is estimated to be $10,000 $25,000.or less, the contract may be made either upon quotation or in the open market, in the discretion of the superintendent or superintendents’ designee.  The sale in the open market may be by auction.  If the contract is made upon quotation it shall be based, so far as practicable, on a quotation which shall be kept on file for a period of at least one year after their receipt.

F.
Notice of Quotation.

Notice of procedures to receive quotations shall be given by publication or other means as appropriate to provide reasonable notice to the public.

G.
Sales to employees.

No officer or employee of New Prague Area Schools shall sell or procure for sale or possess or control for sale to any other officer or employee of the school district any property or materials owned by the school district unless the property and materials are not needed for public purposes and are sold to a school district employee after reasonable public notice, at public auction or by sealed response, where the employee is the highest bidder and is not directly involved in the auction or sale process.  Reasonable notice shall include at least one week’s published or posted notice.  A school district employee may purchase no more than one motor vehicle from New Prague Area Schools in any 12-month period.  This section shall not apply to the sale of property or materials acquired or produced by the school district in the ordinary course of business.  Nothing in this section shall prohibit an employee of New Prague Area Schools from selling or possessing for sale public property if the sale or possession for sale is in the normal course of the employee’s duties.

H. Exceptions for Surplus School Computers

New Prague Area Schools may bypass the requirements for competitive bidding and is not subject to any other laws relating to school district contracts if it is disposing of surplus school computer and related equipment by conveying the property and title to:

1. Another school district;

2. The state department of corrections;

3. The board of trustees of Minnesota State Colleges and Universities; or

4. The family of a student residing in the district whose total family income meets the federal definition of poverty.

Legal References:
Minn. Stat. § 13.591 (Business Data)




Minn. Stat. § 15.054 (Public employees not to purchase merchandise from governmental agencies; exceptions; penalty)




Minn. Stat. § 123B.29 (Sale of School Building at auction)






Minn. Stat. § 123B.52 (Contracts)




Minn. Stat. § 471.345 (Uniform municipal contracting law)




Minn. Stat. § 645.11 (Published Notice)

Cross References:
MSBA Service Manual, Chapter 13, School Law Bulletin “F” (School District Contract and Bidding Procedures)
Adopted:
05/08/00

Reviewed:
12/19/02

Revised:
03/27/06

Revised:
08/24/09

· Personnel Items
	Employment Hire Date:
	 
	 
	 
	 
	 
	 
	 

	Name
	Position
	Hours
	Bldg
	Lane/ Step
	Salary
	Effective Date
	New/Replacement/ Yr of Service

	Bachel, Katie
	Kids' Company Para
	2.5
	FR
	4
	$12.69/hr
	9/8/2009
	Reduction in work force - originally 6.5 hrs

	Bruzek, Katherine
	Early Childhood Para
	7/ 177 days
	EV
	16
	$12.69/hr
	9/1/2009
	Reduction in work force - originally 193 days

	Bundy, Kathryn
	Vocal Music Teacher - .25 fte
	2
	HS
	1BA
	8,168.00
	8/26/2009
	Nicole Thietje

	Dittberner, Adam
	Social Teacher 
	8
	MS
	5BA
	34,483.00
	8/26/2009
	Jeff Kuehn

	Factor, Barb
	Media Para
	3.5
	RS
	20
	$12.69/hr
	8/31/2009
	Reduction in work force - originally 4 hrs

	Geiger, Lori
	Office Assistant - 227 Day
	2.5
	FR
	1
	$12.55/hr
	8/17/2009
	Sharon Rezac - changed assignments

	Johnson, Katie
	Media Para
	3.5 hrs
	EV
	6
	$12.69/hr
	8/31/2009
	Reduction in work force - originally 7 hrs

	Kratochvil, Sue
	Special Ed Transition Teacher
	8
	CEC/HS
	2BA
	32,672.00
	8/26/2009
	Shannon Lawler

	Lucas, Kelsey
	2nd Grade Teacher - .5fte, LTS
	4
	RS
	1BA
	16,336.00
	8/26/2009
	Laurie Wiebusch

	Mueller, Robin
	Lunchroom Supervision Para
	2.5
	RS
	3
	$11.40/hr
	9/8/2009
	Reduction in work force - originally 7 hrs

	Newton, Nyla
	5th Grade Teacher - LTS
	8
	RS
	9BA
	$27,219.00 
	11/9/2009
	Vonnie Ericson

	Prokes, Roxanne
	Food Service Scanner
	2
	RS
	1
	$10.51/hr
	9/8/2009
	Karen Schoenecker

	Stockwell, Roberta
	Lunchroom Supervision Para
	2.5
	MS
	4
	$12.69/hr
	9/8/2009
	New, Assignment increased by .25 hrs

	Vandenheuvel, Amy
	Lunchroom Supervision Para
	2
	EV
	3
	 $11.40/hr 
	9/8/2009
	Reduction in work force - originally 6.5 hrs

	Vikla, Dori
	Special Ed Para
	6.5
	DW
	18
	 $12.69/hr 
	9/8/2009
	Reduction in work force - originally 7 hrs

	Vlasak, Gary
	Night Maintenance Custodian
	8
	HS
	1
	 $12.95/hr 
	8/31/2009
	Connie Bartyzal - Gary was a custodial LTS

	Wagner, Colleen
	Media Para
	2
	HS
	4
	$12.69/hr
	8/31/2009
	Reduction in work force - originally 4 hrs

	Washa, Ann
	Kindergarten Teacher - .5 fte
	4
	RS
	1BA
	$16,336.00 
	8/26/2009
	Beth Horning - moved grade levels

	Zellner, Kyle
	Social Teacher 
	8
	MS
	4MA
	$39,831.00 
	8/26/2009
	David Giesen

	(Ziskovsky) Gregory, Jodie
	Kindergarten Teacher - LTS
	8
	RS
	2BA
	$32,672.00 
	8/26/2009
	Amy Slavik

	Annual Positions:
	 
	 
	 
	 
	 
	 
	 

	Dittberner, Adam
	Football - 9th Grade Coach
	 
	HS
	1-Z25
	$3,025.00 
	Fall 2009
	Annual

	Erickson, Brendan
	Volleyball Volunteer
	 
	HS
	 
	 
	Fall 2009
	Annual

	Jensen, Kyle
	Football Volunteer
	 
	HS
	 
	 
	Fall 2009
	Annual

	Retirements:
	 
	 
	 
	 
	 
	 
	 

	Bruchman, Elaine
	Language Arts Teacher
	8
	HS
	24BA+60q
	$58,875.00 
	12/7/2009
	19 years of service

	Dols, Glen
	Van Driver
	5.45
	BG
	5
	 $15.86/hr 
	9/7/2009
	5 years of service

	Dols, Ruth
	Supervision & Kids' Company Para
	5.45
	FR
	15
	 $12.69/hr 
	9/21/2009
	14 years of service

	Resignations: 
	 
	 
	 
	 
	 
	 
	 

	Bergstrom, Myra
	Food Service Scanner
	2
	EV
	1
	$10.51/hr
	8/10/2009
	1 year of service

	Employment End Date:
	 
	 
	 
	 
	 
	 
	 

	Wiebusch, Laurie
	2nd Grade Teacher
	4
	RS
	14BA
	$36,292.00 
	8/16/2009
	5 years


· Finance
    CHECK POST       POST                            CHECK                       
   NUMBER MONTH      DATE       VENDOR               DATE                  AMOUNT
   125034 August     08/04/2009 WHOLESALE TAPE AND S 08/04/2009            113.51

   125035 July       07/31/2009 BLUE CROSS BLUE SHIE 07/31/2009              0.00

   125036 July       07/31/2009 BLUE CROSS BLUE SHIE 07/31/2009              0.00

   125037 July       07/31/2009 BLUE CROSS BLUE SHIE 07/31/2009              0.00

   125038 July       07/31/2009 BLUE CROSS BLUE SHIE 07/31/2009              0.00

   125039 July       07/31/2009 BLUE CROSS BLUE SHIE 07/31/2009              0.00

   125040 July       07/31/2009 BLUE CROSS BLUE SHIE 07/31/2009              0.00

   125041 July       07/31/2009 BLUE CROSS BLUE SHIE 07/31/2009        140,984.06

   125042 August     08/14/2009 COMMISSIONER OF REVE 08/14/2009          7,233.01

   125043 August     08/14/2009 FIDELITY MANAGEMENT  08/14/2009          3,083.15

   125044 August     08/14/2009 GREAT WEST LIFE AND  08/14/2009            250.00

   125045 August     08/14/2009 ORCHARD TRUST COMPAN 08/14/2009            150.00

   125046 August     08/14/2009 MN CHILD SUPPORT PAY 08/14/2009            633.00

   125047 August     08/14/2009 MG TRUST COMPANY     08/14/2009          1,352.06

   125048 August     08/14/2009 MINN TEACHERS RETIRE 08/14/2009          8,030.36

   125049 August     08/14/2009 PUBLIC EMPL RETIREME 08/14/2009         16,845.50

   125050 August     08/14/2009 STATE BANK OF NEW PR 08/14/2009              0.00

   125051 August     08/14/2009 STATE BANK OF NEW PR 08/14/2009              0.00

   125052 August     08/14/2009 STATE BANK OF NEW PR 08/14/2009         46,774.16

   125053 August     08/14/2009 VALIC                08/14/2009          3,230.83

   125054 June       06/30/2009 ECONO FOODS #317     06/30/2009              8.90

   125055 June       06/30/2009 J.W. PEPPER & SON IN 06/30/2009             11.49

   125056 June       06/30/2009 KENNEDY & GRAVEN, CH 06/30/2009            869.50

   125057 June       06/30/2009 NOW MICRO, INC       06/30/2009          2,480.00

   125058 June       06/30/2009 STAR TRIBUNE         06/30/2009            234.60

   125059 June       06/30/2009 STAR TRIBUNE         06/30/2009            320.85

   125060 August     08/13/2009 ABRAKADOODLE         08/13/2009          3,129.00

   125061 August     08/13/2009 AIRGAS NORTH CENTRAL 08/13/2009             45.57

   125062 August     08/13/2009 ASTLEFORD EQUIPMENT  08/13/2009          1,570.03

   125063 August     08/13/2009 ATLAS PEN AND PENCIL 08/13/2009             34.85

   125064 August     08/13/2009 B & T AUTOMOTIVE INC 08/13/2009             98.68

   125065 August     08/13/2009 BAUER BUILT INCORPOR 08/13/2009          2,192.80

   125066 August     08/13/2009 BCA-CJIS RECORDS MN  08/13/2009            105.00

   125067 August     08/13/2009 BEHAVIOR SCIENCE SYS 08/13/2009             52.80

   125068 August     08/13/2009 BEST PRICED PRODUCTS 08/13/2009            190.29

   125069 August     08/13/2009 BEVCOMM              08/13/2009          7,317.50

   125070 August     08/13/2009 BEYOND PLAY          08/13/2009             98.72

   125071 August     08/13/2009 BROOKS PUBLISHING CO 08/13/2009            569.89

   125072 August     08/13/2009 CEDAR LAKE ELECTRIC  08/13/2009          3,420.10

   125073 August     08/13/2009 COBORNS'S CARD SERVI 08/13/2009              0.00

   125074 August     08/13/2009 COBORNS'S CARD SERVI 08/13/2009            232.70

   125075 August     08/13/2009 DEMCO, INC           08/13/2009            631.27

   125076 August     08/13/2009 DIRKSEN, REBECCA     08/13/2009             60.21

   125077 August     08/13/2009 DISCOUNT SCHOOL SUPP 08/13/2009          1,013.00

   125078 August     08/13/2009 GLADYS DOLS          08/13/2009             38.30

   125079 August     08/13/2009 EAI EDUCATION        08/13/2009             35.30

   125080 August     08/13/2009 MCGRAW-HILL COMPANIE 08/13/2009             13.03

   125081 August     08/13/2009 FERTIMIX             08/13/2009            720.60

   125082 August     08/13/2009 HILLYARD FLOOR CARE  08/13/2009            269.01

   125083 August     08/13/2009 SANDY FREER          08/13/2009             18.04

   125084 August     08/13/2009 FRONTLINE PLACEMENT  08/13/2009            500.00

   125085 August     08/13/2009 G & K SERVICES INC.  08/13/2009            148.28

   125086 August     08/13/2009 GEROLD JEAN          08/13/2009             31.24

   125087 August     08/13/2009 GOODIN CO            08/13/2009             70.27

   125088 August     08/13/2009 GOVCONNECTION        08/13/2009            440.00

   125089 August     08/13/2009 GRAINGER WW INC      08/13/2009              0.00 

   125090 August     08/13/2009 GRAINGER WW INC      08/13/2009              0.00

   125091 August     08/13/2009 GRAINGER WW INC      08/13/2009              0.00

   125092 August     08/13/2009 GRAINGER WW INC      08/13/2009              0.00

   125093 August     08/13/2009 GRAINGER WW INC      08/13/2009              0.00

   125094 August     08/13/2009 GRAINGER WW INC      08/13/2009            957.72

   125095 August     08/13/2009 HANEN                08/13/2009             48.00

   125096 August     08/13/2009 IKON OFFICE SOLUTION 08/13/2009            540.00

   125097 August     08/13/2009 INTERSTATE POWER SYS 08/13/2009          1,095.45

   125098 August     08/13/2009 JOHNSON, GREGORY     08/13/2009              9.00

   125099 August     08/13/2009 KAPLAN COMPANIES INC 08/13/2009             57.38

   125100 August     08/13/2009 LAB SAFETY SUPPLY, I 08/13/2009            795.42

   125101 August     08/13/2009 LAKESHORE            08/13/2009            167.87

   125102 August     08/13/2009 LAKESHORE LEARNING M 08/13/2009            137.76

   125103 August     08/13/2009 LAKERS NP SANITARY S 08/13/2009          3,365.33

   125104 August     08/13/2009 LAMPERTS             08/13/2009            836.69

   125105 August     08/13/2009 LARSON, JOHN         08/13/2009             35.20

   125106 August     08/13/2009 LARSONALLEN          08/13/2009          4,825.00

   125107 August     08/13/2009 LEARNING OPPORTUNITI 08/13/2009          1,965.25

   125108 August     08/13/2009 LRP PUBLICATIONS     08/13/2009            276.00

   125109 August     08/13/2009 MACKIN LIBRARY MEDIA 08/13/2009            272.67

   125110 August     08/13/2009 MAPS FOR THE CLASSRO 08/13/2009             83.00

   125111 August     08/13/2009 MASA/MASE MEMBERSHIP 08/13/2009            410.00

   125112 August     08/13/2009 MESPA                08/13/2009          4,550.00

   125113 August     08/13/2009 METROPOLITAN MECHANI 08/13/2009          1,970.56

   125114 August     08/13/2009 MIDWEST BUS PARTS, I 08/13/2009            745.10

   125115 August     08/13/2009 MINN ELEVATOR, INC   08/13/2009          1,060.00

   125116 August     08/13/2009 MORRELL MFG.         08/13/2009            347.88

   125117 August     08/13/2009 MORRISON FENSKE & SU 08/13/2009            495.00

   125118 August     08/13/2009 MN STATE HS LEAGUE   08/13/2009          3,755.00

   125119 August     08/13/2009 NEW PRAGUE UTILITIES 08/13/2009         37,863.15

   125120 August     08/13/2009 MVEC                 08/13/2009          5,507.92

   125121 August     08/13/2009 NEW DOMINION SCHOOL/ 08/13/2009          2,388.98

   125122 August     08/13/2009 NORTH CENTRAL INTERN 08/13/2009          2,227.12

   125123 August     08/13/2009 NOW MICRO, INC       08/13/2009          2,316.00

   125124 August     08/13/2009 OFFICE ETC           08/13/2009              0.00

   125125 August     08/13/2009 OFFICE ETC           08/13/2009          3,096.72

   125126 August     08/13/2009 PAYMENT REMITTANCE C 08/13/2009          4,125.00

   125127 August     08/13/2009 PAYMENT REMITTANCE C 08/13/2009            120.00

   125128 August     08/13/2009 PDP PRODUCTS         08/13/2009            101.50

   125129 August     08/13/2009 PEARSON EDUCATION    08/13/2009            970.92

   125130 August     08/13/2009 PEARSON LEARNING     08/13/2009            390.08

   125131 August     08/13/2009 PEARSON ASSESSMENTS  08/13/2009             75.80

   125132 August     08/13/2009 PIONEER REVERE       08/13/2009            109.00

   125133 August     08/13/2009 PREMIER AGENDA       08/13/2009          1,225.95

   125134 August     08/13/2009 RIVER VALLEY TRUCK/W 08/13/2009            451.00

   125135 August     08/13/2009 SADLIER-OXFORD       08/13/2009            208.32

   125136 August     08/13/2009 SAM'S CLUB DISCOVER  08/13/2009          8,170.51

   125137 August     08/13/2009 SAMS CLUB            08/13/2009            250.10

   125138 August     08/13/2009 SANDQUIST, STACY     08/13/2009             47.30

   125139 August     08/13/2009 SCHOLASTIC INC       08/13/2009            669.13

   125140 August     08/13/2009 SCHILLING SUPPLY CO  08/13/2009          7,326.73

   125141 August     08/13/2009 SCHOOL SPECIALTY     08/13/2009            206.12

   125142 August     08/13/2009 MEG SHETKA           08/13/2009             54.23

   125143 August     08/13/2009 SOUTHERN MINNESOTA I 08/13/2009          1,049.84

   125144 August     08/13/2009 STATE SUPPLY CO      08/13/2009            208.32

   125145 August     08/13/2009 STAPLES ADVANTAGE    08/13/2009            270.13 

   125146 August     08/13/2009 STOELTING            08/13/2009            185.26

   125147 August     08/13/2009 SUBSCRIPTION SERVICE 08/13/2009            434.44

   125148 August     08/13/2009 SUEL PRINTING        08/13/2009              0.00

   125149 August     08/13/2009 SUEL PRINTING        08/13/2009              0.00

   125150 August     08/13/2009 SUEL PRINTING        08/13/2009          1,746.27

   125151 August     08/13/2009 TEACHERS DISCOUNT    08/13/2009             69.92

   125152 August     08/13/2009 THE GUIDANCE GROUP   08/13/2009            557.70

   125153 August     08/13/2009 THIETJE ADDIE        08/13/2009            371.93

   125154 August     08/13/2009 TIETZ, HALLIE        08/13/2009             50.00

   125155 August     08/13/2009 TOWN & COUNTRY SANIT 08/13/2009            840.00

   125156 August     08/13/2009 TRANS ALARM          08/13/2009          1,227.80

   125157 August     08/13/2009 TYLER TECHNOLGIES    08/13/2009          4,000.00

   125158 August     08/13/2009 WEATHERMAN, NATALIE  08/13/2009            247.12

   125159 August     08/13/2009 WEEKLY READER        08/13/2009            544.75

   125160 August     08/13/2009 XCEL ENERGY/NORTHERN 08/13/2009          7,155.31

                                              Totals for checks        381,313.11 









































