Consent Agenda –   03/22/10
· Consider motion to approve consent agenda:
Minutes:  February 22, 2010
 MINUTES OF THE Regular SCHOOL BOARD MEETING OF THE SCHOOL BOARD OF INDEPENDENT SCHOOL DISTRICT NO. 721 SCOTT, RICE LE SUEUR COUNTIES, NEW PRAGUE, MINNESOTA 56071

 February 22, 2010
6:30 pm.
Central Education Campus Board Room

CALL TO ORDER

 Chairperson Walerius called the meeting to order at 6:30 pm.

ROLL CALL

Roll was taken with Board Member Reed absent.

PLEDGE OF ALLEGIANCE

 All rose and recited the Pledge of Allegiance.

APPROVAL OF AGENDA  

  Chairperson Walerius asked Superintendent Menozzi if there were any additions, changes or deletions to the agenda.  Superintendent informed the board that Dan Pyan, Finance Director would not be in attendance at tonight’s meeting but information would be brought to the board by Colleen Cardenuto and Superintendent Menozzi.  Motion was made by Havlicek and seconded by Pint to approve the agenda.  Motion carried 6/0. 

CONSENT AGENDA

Motion was made by Dvorak, seconded by Havlicek to approve all items on the consent agenda.  Motion carried 4/1/1 with Carlson voting against and Pint abstaining from the vote. 

REPORTS

Tim Rybak presented the enrollment figures and the projections for the coming school year.

Superintendent Menozzi presented an abbreviated version of the budget update.  Due to the formula used by the state, most school districts find themselves in need of passing referendums to cover the cost of education of students.  Due to the reliance on referendums, there is a threat across the state as some districts have no referendums while other have had the maximum approved by voters.  

BOARD UPDATES

Policy:  Multiple policies are in packet for first reading and will be brought to the next meeting for approval.

MRVSEC: The MRVSEC board had their first reading of the budget.  Reductions will need to be made due to many districts taking back programs.

Carver/Scott Education Cooperative:  Budget is about to overflow.  There will be a great need for belt tightening.

Negotiations:  No report

SEPAC:  Meeting next week

Community Ed:  Advisory council met last week.  Work is currently being done on the next brochure and summer programs.

SUPERINTENDENT UPDATES


Good News:  A new student at the middle was asked how his first week went.  He replied with a large smile and a big “Great”.  Several Middle School Teachers have received letters/emails of appreciation from parents on how their teaching is affecting the lives of their student.  Congratulations to Tim Dittberner for being selected Administrator of the year for the Hennepin Division from the Minnesota Association of Secondary School Principals.  Reminder that April 8 is the Strategic Planning Community meeting at the high school.  A six year old at Eagle View Elementary had a picture published in USA Today Hockey.  Raven Stream Elementary received many positive comments on the recent conferences that were held.  The One Act Play placed second at sectionals this year.  An employer and parent of five children attending St. Wenceslaus wrote a letter commending the outstanding job done by the Middle School teachers in the transition of a St. Wenc. Student to the Middle School.  The high school hosted an invitational for Knowledge Bowl on January 29th.  Twelve schools and 32 teams took part in the invitational.  Joy Blanchard of Metro ECSU spent several days working with the Raven Stream Staff. Raven Stream has begun their annual Pennies for Patients drive.  Their goal is to collect $2500.00 in pennies.  The sixth grade little League Team collected $930 for the victims of the earthquake in Haiti.  The RMG Home Financing Company donated a$100 to Eagle View as a beneficiary of a referral from a parent at Eagle View. The Middle School Study is continuing their work.  They will attend at two day site visit and should have an evaluation to the board by December of 2010.  Raven Stream Elementary School is conducting open computer labs for grades 3, 4, and 5.  High School students are doing the supervision along with assisting students. And, finally, over 500 families have signed up for the Emergency Message Service that was begun in January.  Family who have completed the registration process will receive a text or email message with the emergency message.

OLD BUSINESS

No Old Business

NEW BUSINESS

No New Business

RECOMMENDED FOR ACTION

· Requesting approval of the School Calendar for 2010/2011 school year:  Motion made by Pint and seconded by Havlicek for approval of the calendar.  Motion carried 6/0.

· Requesting approval of the Comparable School Districts:  Colleen Cardenuto, Director of Teaching, Learning and Assessment filled in for the finance director.  The list of comparable districts was presented to the board.  Multiple questions arose regarding the choices that were made.  Board Member Havlicek made a motion to table the discussion and approval of the comparable district to the next meeting.  The motion was seconded by Pint.  Motion carried 6/0.

· Request for approval of the resolution to accept a donation to the weight room at the high school.  The resolution was read with a motion by Pint and second by Walerius to approve the resolution.  Roll call vote was taken with all members voting in favor and Reed absent.

CLOSED SESSION (for purposes of negotiations)

The board entered into a five minute recess at 7:03 and reconvened in a closed session for purposes of negotiations at 7:10.

ADJOURNMENT 

 The board reopened and adjourned their meeting at 7:39 pm
· Policies
· Policy 104

Policy 104

SCHOOL DISTRICT MISSION STATEMENT

I.
PURPOSE

The purpose of this policy is to establish a clear statement of the purpose for which the school district exists.

II.
GENERAL STATEMENT OF POLICY

The school board believes that a mission statement should be adopted. The mission statement should be based on the beliefs and values of the community should direct any change effort and should be the basis on which decisions are made.  The school board, on behalf of and with participation by the community, should develop a consensus among its members regarding the nature of the enterprise the school board governs, the purposes it serves, the constituencies it should consider, including student representation, and the results it intends to produce.

MISSION STATEMENT

The New Prague Area Schools

Asks each person to:

· Welcome

· Study Hard

· Play Hard

· Step Up

· Pass it on

So that each person can:

· Belong and

· Achieve


Our Mission...is to engage and support everyone in high levels of learning. 

IV:
REVIEW


The school board will review the school district’s mission every two years, especially 



when members of the board change.  The school board will conduct a comprehensive 



review of the mission, including the beliefs and values of the community, every five to 



seven years.

Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,


Instruction, and Student Achievement)


Minn. Rule Parts 3501.0010-3501.0180


Minn. Rule Parts 3501.0200-3501.0270

Cross References:


Adopted:     02/28/00

Revised:      05/13/02

Revised:      01/12/04

Revised:      02/09/09

Revised:
03/22/10


2/22/10
Policy 202

Policy 202 

SCHOOL BOARD OFFICERS

I. PURPOSE 

School board officers are charged with the duty of carrying out the responsibilities entrusted to them for the care, management, and control of the public schools of the school district. The purpose of this policy is to delineate those responsibilities. 

II. GENERAL STATEMENT OF POLICY 

The school board shall meet annually and organize by selecting a chair, a clerk, a treasurer and such other officers as determined by the school board. At its option, the school board may appoint a vice-chair to serve in the temporary absence of the chair. 

The school board shall appoint a superintendent who shall be an ex officio, nonvoting member of the school board. 

III. ORGANIZATION 

The school board shall meet annually on the first Monday Meeting in January, or as soon thereafter as practicable, and organize by selecting a chair, a clerk, a treasurer, and such other officers as determined by the school board. These officers shall hold office for one year and until their successors are elected and qualify. 

A. The persons who perform the duties of clerk and treasurer need not be members of the school board. 

B. The school board by resolution may combine the duties of the offices of clerk and treasurer in a single person in the office of business affairs. 

C.  Set official Board Meeting Days, Times and Locations 

D.  Set Board Salaries - including those of the Board members, Clerk, Chairperson and Treasurer 

E.  Designate Legal Counsel 

F.  Designate Auditor when needed 

G.  Consider MSBA Membership 

H.   Consider Committee Assignments 

IV. OFFICER’S RESPONSIBILITIES 

A.  Chair 
1.  The chair when present shall preside at all meetings of the school board, countersign all orders upon the treasurer for claims allowed by the school board, represent the school district in all actions and perform all duties a chair usually performs. 

2.  In case of absence, inability, or refusal of the clerk to draw orders for the payment of money authorized by a vote of the majority of the school board to be paid, the chair may draw the orders, or the office of the clerk may be declared vacant by the chair and treasurer and filled by appointment. 

B.  Treasurer. 

1.  The treasurer shall deposit the funds of the school district in the official depository. 

2.  The treasurer shall make all reports which may be called for by the school board and perform all duties a treasurer usually performs. 

3.  In the event there are insufficient funds on hand to pay valid orders presented to the treasurer, the treasurer shall receive, endorse, and process the orders in accordance with Minn. Stat. § 123B.12. 

C.  Clerk. 

1.  The clerk shall keep a record of all meetings in the books provided. 

2.  Within three days after an election, the clerk shall notify all persons elected of their election. 

3.  On or before August 15 of each year, the clerk shall: 

a)  file with the school board a report of the revenues, expenditures and balances in each fund for the preceding fiscal year. 

b)  make and transmit to the commissioner certified reports, showing: 

(1) condition and value of school property; 

 (2) revenues and expenditures in detail, and such other financial information required by law, rule, or as may be called for by the commissioner; 

(3) length of school term and enrollment and attendance by grades; and 

(4) other items of information as called for by the commissioner. 

4.  The clerk shall enter into the clerk’s record book copies of all reports and of the teachers’ term reports, and of the proceedings of any meeting, and keep an itemized account of all expenses of the school district. 

5.  The clerk shall furnish to the county auditor, on or before October 10, an attested copy of the clerk’s record, showing the amount of money voted by the school district or the school board for school purposes. 

6.  The clerk shall draw and sign all orders upon the treasurer for the payment of money for bills allowed by the school board for salaries of officers and for teachers’ wages and all claims, to be countersigned by the chair. 

7.  The clerk shall perform such duties as required by the Minnesota Election Law or other applicable laws relating to the conduct of elections. 

D.  Vice-Chair 
1.  The vice-chair shall perform the duties of the chair in the event of the chair’s temporary absence. 

2.  The vice chair shall preside over the Committee of the Whole.

Legal References: 

Minn. Stat. § 123.34 (officers) 

Minn. Stat. § 124.06 (finance)) 

Minn. Stat. § 124A.03 (Referendum Revenue) 

Minn. Stat. Ch. 205A (School District Elections) 

Legal References:
Minn. Stat. § 123B.12 (Finance)

Minn. Stat. § 123B.14 (Officers)

Minn. Stat. § 123B.143 (Superintendent)

Minn. Stat. § 126C.17 (Referendum Revenue)

Minn. Stat. Ch. 205A (School District Elections)

Cross References:
MSBA/MASA Model Policy 101 (Legal Status of the School District)

MSBA/MASA Model Policy 201 (Legal Status of the School Board)

MSBA/MASA Model Policy 203 (Operation of the School Board – Governing Rules)

MSBA Service Manual, Chapter 1, School District Governance, Powers and Duties

Approved: 07/25/96 
Revised:    01/13/97 
Revised:    04/27/98 
Revised:    12/15/99 
Reviewed: 02/28/00 

Revised:    03/28/05

Revised:   12/08/05

Revised:  June 8, 2009
Revised:  March 22, 2010
Policy 203

Policy 203

OPERATION OF THE SCHOOL BOARD — GOVERNING RULES

I. PURPOSE
The purpose of this policy is to provide governing rules for the conduct of meetings of the school board.

II. GENERAL STATEMENT OF POLICY
An orderly school board meeting allows school board members to participate in discussion and decision of school district issues.  Rules of order allow school board members the opportunity to review school-related topics, discuss school business items, and bring matters to conclusion in a timely and consistent manner.

III. RULES OF ORDER
Rules of order for school board meetings shall be as follows:

A. Minnesota statutes where specified;

B. Specific rules of order as provided by the school board consistent with Minnesota statutes; and 

C. Robert’s Rules of Order, Revised (latest edition) where not inconsistent with A and B above.

Legal References:
Minn. Stat. § 123B.09, Subds. 6, 7 and 10 U (School Board Matters)




Minn. Stat. § 123B.14 (Officers)




Minn. Stat. § 13D (Open Meeting Law)

Cross References:


Revised:
01/12/04

Reviewed:
02/09/09

Revised:  
03/22/10

Policy 203.1

Policy 203.1

SCHOOL BOARD PROCEDURES; RULES OF ORDER
I.
PURPOSE
The purpose of this policy is to provide specific rules of order to conduct meetings of the school board.

II.
GENERAL STATEMENT OF POLICY
To ensure that school board meetings are conducted in an orderly fashion, the school board will follow rules of order which will allow the school board: 


A.
To establish guidelines by which the business of the school board can be conducted in a regular and internally consistent manner;


B.
To organize the meetings so all necessary matters can be brought to the school board and decisions of the school board can be made in an orderly and reasonable manner;


C.
To insure that members of the school board have the necessary information to make decisions on substantive issues and to insure adequate discussion of decisions to be made; and


D.
To insure that meetings and actions of the school board are conducted so as to be informative to the staff and the public, and to produce a clear record of actions taken and decisions made.

III.
RULES OF ORDER

A.
School board members need not rise to gain the recognition of the chair.


B.
A motion will be adopted or carried if it receives the affirmative votes of a majority of those actually voting on the matter.  Abstentions are considered to be acquiescence to the vote of the majority.  It should be noted that some motions by statute or Robert’s Rules of Order require larger numbers of affirmative votes.


C.
All motions that require a second shall receive a second prior to opening the issue for discussion of the school board.  If a motion that requires a second does not receive a second, the chair may declare that the motion fails for lack of a second or may provide the second.  The names of the members making and seconding a motion shall be recorded in the minutes.


D.
The chair shall decide the order in which school board members will be recognized to address an issue.  An attempt should be made to alternate between pro and con positions if appropriate to the discussion.  A member shall only speak to an issue after the member is recognized by the chair.


E.
The chair shall rule on all questions relating to motions and points of order brought before the school board.


F.
A ruling by the chair is subject to appeal to the full school board pursuant to Robert’s Rules of Order.


G.
The school board shall have authority to recognize any member of the audience regarding a request to be heard at the school board meeting.  Members of the public who wish to be heard shall follow school board procedures.


H.
The chair has the authority to declare a recess at any time for the purpose of restoring decorum to the meeting or for any other necessary purpose.


I.
The chair shall repeat a motion or the substance of a motion prior to the vote.  The chair shall call for an affirmative and a negative vote on all motions.


J.
The order in which names will be called for roll call votes will be determined by the school board.


K.
The chair has the same right and responsibility as each school board member to vote on all issues.


L.
The chair shall announce the result of each vote.  The vote of each member, including abstentions, shall be recorded in the minutes.  If the vote is unanimous, it may be reflected as unanimous in the minutes if the minutes also reflect the members present.


M.
A majority of the voting members of the school board constitute a quorum.  The absence of a quorum may be raised by the chair or any member.  Generally any action taken in the absence of a quorum is null and void.  The only legal actions the school board may take in the absence of a quorum are to fix the time to which to adjourn, to adjourn, to recess or to take measures to obtain a quorum.

Legal References:
Minn. Stat. § 123B.09, Subds. 6 and 7 (School Board Powers)

Minn. Stat. § 126C.53 (Enabling Resolution; Form of Certificates of Indebtedness)

Minn. Stat. § 122A.40 (Employment Contracts, Termination)

Minn Stat. § 331A.01, Subd. 6 (Newspapers; Definitions)

Minn. Stat. § 13D.01, Subd. 4 (Open Meeting Law)

Minn. Stat. § 471.88 (Exceptions)

Legal References:
Minn. Stat. § 13D.01, Subd. 4 (Open Meeting Law)


Minn. Stat. § 122A.40 (Employment Contracts, Termination)


Minn. Stat. § 123B.09, Subds. 6 and 7 (School Board Powers) 203.1-3


Minn. Stat. § 126C.53 (Enabling Resolution; Form of Certificates of Indebtedness)


Minn. Stat. § 331A.01, Subd. 6 (Newspapers; Definitions)


Minn. Stat. § 331A.04, Subd. 6 (Newspapers; Exception to Designation Priority)


Minn. Stat. § 471.88 (Exceptions)

Cross References: 
MSBA/MASA Model Policy 203 (Operation of the School Board – Governing Rules)


MSBA/MASA Model Policy 204 (School Board Meeting Minutes)


MSBA/MASA Model Policy 206 (Public Participation in School Board


Meetings/Complaints about Persons at School Board Meetings and Data


Privacy Considerations)


MSBA/MASA Model Policy 207 (Public Hearings)

Adopted:
4/27/98

Reviewed:
2/28/00

Revised:
01/12/04

Reviewed:  
02/09/09
Revised;
03/22/10
Policy 203.5

Policy 203.5

SCHOOL BOARD MEETING AGENDA
I.
PURPOSE
The purpose of this policy is to provide procedures for the preparation of the school board meeting agenda to ensure that the school board can accomplish its business as efficiently and expeditiously as possible.

II.
GENERAL STATEMENT OF POLICY
It is the policy of the school board that school board meetings shall be conducted in a manner to allow the school board to accomplish its business while allowing reasoned debate and discussion of each matter to be acted upon.

III.
PROCEDURES

A.
While all school board members may provide input, it shall be the responsibility of the school board chair and superintendent to develop, prepare and arrange the order of items for the tentative school board meeting agenda for each school board meeting.


B.
Persons wishing to place an item on the agenda must make a request to the school board chair or superintendent in a timely manner. The person making the request is encouraged to state the person’s name, address, purpose of the item, action desired and pertinent background information.  The chair and superintendent shall determine whether to place the matter on the tentative agenda.


C.
The tentative agenda and supporting documents shall be sent to the school board members  two (2) working days  prior to the day of the scheduled Board meeting.

D. Items may only be added to the agenda by a motion adopted at the meeting.  If an added item is acted upon, the minutes of the school board meeting shall include a description of the matter.

E. At least one copy of any printed materials relating to the agenda items of the meeting prepared or distributed by or at the direction of the school board or its employees and: (i) distributed at the meeting to all members of the governing body; (ii) distributed before the meeting to all members; or (iii) available in the meeting room to all members shall be available in the meeting room for inspection by the public while the school board considers their subject matter.  This does not apply to materials classified by law as other than public or to materials relating to the agenda items of a closed meeting.
Legal References:
Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)




Minn. Stat. § 13D.01, Subd. 6 (Open Meeting Law)
Cross Reference:
MSBA/MASA Model Policy 203 (Operation of the School Board




- Governing Rules)

MSBA/MASA Model Policy 203.2 (Order of the Regular School Board Meeting)

MSBA/MASA Model Policy 203.6 (Consent Agendas)

MSBA/MASA Model Policy 204 (School Board Meeting Minutes)

MSBA/MASA Model Policy 207 (Public Hearings)

Revised:  
01/12/04

Reveiwed:
12/08/05

Revised:
June 8, 2009

Reviewed:
3/22/10

Policy 203.6

Policy 203.6

CONSENT AGENDAS
I.
PURPOSE
The purpose of this policy is to allow the use of a consent agenda.

II.
GENERAL STATEMENT OF POLICY
In order for a more efficient administration of school board meetings, the school board may elect to use a consent agenda for the passage of non-controversial items or items of a similar nature.

III.
CONSENT AGENDAS

A.
The superintendent, in consultation with the school board chair, may place items on the consent agenda.  By using a consent agenda, the school board has consented to the consideration of certain items as a group under one motion.  Should a consent agenda be used, an appropriate amount of discussion time will be allowed to review any item upon request.


B.
Consent items are those which usually do not require discussion or explanation prior to school board action, are non-controversial and/or similar in content, or are those items which have already been discussed and/or explained and do not require further discussion or explanation.  Such agenda items might include ministerial tasks such as, but not limited to, the approval of the agenda, approval of previous minutes, approval of bills, approval of reports, etc.  These items might also include similar groups of decisions such as, but not limited to, approval of staff contracts, approval of maintenance details for the school district buildings and grounds or approval of various schedules.


C.
Items shall be removed from the consent agenda by a timely request by an individual school board member for independent consideration.  A request is timely if made prior to the vote on the consent agenda.  The request does not require a second or a vote by the school board.  An item removed from the consent agenda will then be discussed and acted on separately immediately following the consideration of the consent agenda.


D.
Consent agenda items are approved en masse by one vote of the school board.  The consent agenda items shall be separately recorded in the minutes.

Legal References:
Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)

Cross References:
MSBA/MASA Model Policy 203.2 (Order of the Regular School Board Meeting)

MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda)

MSBA/MASA Model Policy 204 (School Board Meeting Minutes)

Adopted:         4/27/98

Reviewed:  
 2/28/00
Revised      
 01/12/04

Reviewed:
12/08/05

Revised:
June 8, 2009

Reviewed:
March 22, 2010
Policy 213

Policy 213

SCHOOL BOARD COMMITTEES

[NOTE: Many school boards utilize either standing or ad hoc committees, or both.  On the other hand, some school boards avoid the use of committees for the most part because of the danger of fragmentation of the governance process.  The objective of this policy is to provide a framework for those school boards which elect to utilize committees or subcommittees.  Further, this policy is designed to apply only to committees or subcommittees that include elected school board members.  Other considerations will apply to committees established by the school board involving members of the public, employees, students, parents, etc.]

I.
PURPOSE

The purpose of this policy is to provide for the structure and the operation of committees or subcommittees of the school board.

II.
GENERAL STATEMENT OF POLICY

A.
It is the policy of the school board to designate school board committees or subcommittees when it is determined that a committee process facilitates the mission of the school board.

B.
The school board has determined that certain permanent standing committees, as described in this policy, do facilitate the operation of the school board and the school district.

C.
A school board committee or subcommittee will be formed by school board resolution which shall outline the duties and purpose of the committee or subcommittee.

D.
A committee or subcommittee is advisory in nature and has only such authority as specified by the school board.

E.
The school board will receive reports or recommendations from a committee or subcommittee for consideration.  The school board, however, retains the right and has the duty to make all final decisions related to such reports or recommendations.

F.
The school board also may establish such ad hoc committees for specific purposes as it deems appropriate.

G.
The school board reserves the right to limit, create or abolish any standing or ad hoc committee as it deems appropriate.

H.
A committee of the school board shall not appoint a subcommittee of that committee without approval of the school board.

III.
APPOINTMENT OF COMMITTEES


A.
The school board hereby appoints the following standing committees:

Negotiations
3 Board Members
Principals Association




2 Board Members

New Prague Education Minnesota


3 Board Members

District Office Employees/Technicians


2 Board Members

Supervisory





2 Board Members

Custodial






2 Board Members

Transportation/Mechanics




2 Board Members

Cooks/Scanners/Dishwashers



2 Board Members

Clerical






2 Board Members

Paraprofessionals





2 Board Members

Superintendent





3 Board Members

Finance/Human Resources Director


2 Board Members

Standing Committees
Finance Advisory Committee



3 Board Members

Budget






1 Board Member
MRVSEC Board





1 Board Member


Carver Scott Education Coop
1 Board Member

Community & Family Services Representative

1 Board Member

Joint Powers Board




2 Board Members

Community Education Advisory Committee

2 1 Board Members

Student Activities Advisory Committee


2 Board Members

Legislative Committee/MSBA Liaison


2 Board Members

Operations Advisory Committee



3 Board Members

Meet & Confer - Principals, NPEM, Supervisors

3  2 Board Members

Curriculum Advisory Committee



3 1 Board Members

Staff & Student Recognition Committee


2 Board Members

Policy Review





2 Board Members

Primary School Representative



2 Board Members

Intermediate School Representative


2 Board Members

Eagle View Elementary School Representatives
2 Board Members

Falcon Ridge Elementary School Representatives
2 Board Members

Raven Stream Elementary School Representatives
2 Board Members

Middle School Representative



2 Board Members

Senior High School Representative


3 2  Board Members

Special Committees
Board Evaluations





2 Board Members

Superintendent Evaluation



3 Board Members

New Board Member Orientation



2 Board Members

B. The school board will establish, by resolution, for each standing or ad hoc committee the number of members, the term and the charge or mission of each such committee.

C. The Superintendent and his/her designee shall prepare information, set meeting dates, facilitate meeting process and prepare all communication documents for all committee meetings except Meet and Confer where the responsibility shall be carried by the Board representatives.

IV.
PROCEDURES FOR SCHOOL BOARD COMMITTEES

A.
All meetings of committees or subcommittees shall be open to the public in compliance with the Open Meeting Law, and notice shall be given as prescribed by law.


B.
A committee or subcommittee shall act only within the guidelines and mission established for that committee or subcommittee by the school board.


C.
Actions of a committee or subcommittee shall be by consensus and be brought to the board by the board representative through a summary report.

Legal References:
Minn. Stat. § 471.705 (Open Meeting Law)Cross References:
MSBA Model Policy 201 (Legal Status of the School Board)

MSBA Model Policy 203 (Operation of the School Board - Governing Rules)

MSBA Service Manual, Chapter 13, School Law Bulletin “C” (Minnesota’s Open Meeting Law)

Adopted:
06/25/01

Revised:
01/21/03

Revised:  
12/08/05

Revised:
03/22/10
Policy 203.2

Policy 203.2

ORDER OF THE REGULAR SCHOOL BOARD MEETING
I.
PURPOSE
The purpose of this policy is to ensure consistency in the order of business at regular school board meetings.

II.
GENERAL STATEMENT OF POLICY
It is the policy of the school board to consider matters that come before it in a consistent and orderly manner.

III.
ORDER

A.
The school board shall conduct an orderly school board meeting.  The school board will, at all regular school board meetings, follow an agenda order similar to:

I. CALL TO ORDER

II. ROLL CALL

III. PLEDGE OF ALLEGIANCE

IV. OPEN FORUM/PUBLIC COMMENT

V. AGENDA

a) ADDITIONS

b) DELETIONS

c) APPROVAL

VI. CONSENT AGENDA
VII. REPORTS

VIII. OLD BUSINESS

IX. NEW BUSINESS

X. RECOMMENDED ACTIONS   
XI. SUPERINTENDENT UPDATES

XII. SCHOOL BOARD MEMBER UPDATES

XIII. CLOSED SESSIONS (if needed)

XIV. ADJOURNMENT

B. Items that may be considered as part of a consent agenda.

a) Minutes

b) Policies

c) Extended field trips,

d) Staff Contracts

e) Resignations, 

f) Employment, 

g) Lane  changes

h) Annual positions


i) Terminations

j) Finance/Bills


C
The school board may depart from the order of business with the consent of the majority of members present.

Legal References:
Minn. Stat. §123B.09 subd 7(School Board Powers)

Cross Reference:
MSBA/MASA Model Policy 203 (Operation of the School Board

 - Governing Rules)

MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda)

MSBA/MASA Model Policy 203.6 (Consent Agendas)

Adopted:
02/28/00

Revised:
01/21/03

Reviewed:
12/08/05
Revised:
June 8, 2009

Revised:
January 11, 2009
· Approval of Contracts

Transportation
AGREEMENT –TRANSPORTATION EMPLOYEES OF

INDEPENDENT SCHOOL DISTRICT NO. 721

NEW PRAGUE, MINNESOTA 56071

2007-2009 2009-2011
Summary of Proposed CBA Changes

ARTICLE VIII

RATES OF PAY

Section 1. Rates of Pay:
Subd. 1.  The wages and salaries reflected in Schedule A, attached hereto, shall be a part of the Agreement for the period commencing July 1, 2007 to June 30, 2009 July 1, 2009 to June 30, 2011.

ARTICLE IX

GROUP INSURANCE

Subd. 1. Health and Hospitalization Insurance:
For eligible employees selecting Option 1, the School District shall contribute up to the listed amounts toward premium payments for coverage under the New Prague Schools ISD #721 health insurance (single or family coverage).  Any cost of the premium beyond that contributed by the district will be borne by the employee and paid by payroll deductions. 

The annual contributions shall be as follows:

2007-2008   $5250

2008-2009   $6038 


2009-2010   $6538

2010-2011   $7118
Two transportation employees who are married to each other may combine their insurance benefits toward the purchase of one family policy.  Any additional premium for the family policy beyond the two parties’ district contribution shall be paid by payroll deduction from one of the two employees.

Subd. 2.  Dental Insurance:
For eligible employees selecting Insurance Option 1 or Option 2, the School District shall contribute up to the listed amounts toward premium payments for coverage under the New Prague Schools ISD #721 dental insurance (single or family coverage as permitted by the insurance carrier).  Any cost of the premium beyond that contributed by the district will be borne by the employee and paid by payroll deductions. 

(a) The annual contributions for family coverage (in Option 2) shall be as follows:

2007-2009 2009-2011   $892

(b) The annual contributions for single coverage (in Option 1) shall be as follows:


2007-2009 2009-2011
$224

*Note:  Because insurance coverage cannot be retroactive, the option to be covered for dental insurance under option 1 will begin on February 1, 2008.  The district will pay the dollar amount of the district’s contribution for July 2007 – January 2008 in a one-time cash payment if the employee elects single coverage, or toward the excess dental insurance premium if an employee selecting Option 1 elects family dental coverage. 

Subd. 3.  Expense Reimbursement:

For eligible employees selecting this option, the School District shall reimburse the employee for up to $1000.00 for any of the following expenses:

a. Eye exams and glasses

b. Out of pocket dental care expenses

c. Dependent child care expenses

d. Over-the-counter medication expenses

e. Prescription expenses for an employee covered by Medicare
ARTICLE XIII

DURATION

Section 1. Term and Reopening Negotiations:  This Agreement shall remain in full force and effect for a period commencing on July 1, 2007 2009 through June 30, 2009 2011, and thereafter pursuant to the P.E.L.R.A.  If either party desires to modify or amend this Agreement commencing at its expiration, it shall give written notice of such intent no later than 90 days prior to said expiration.  Unless otherwise mutually agreed, the parties shall not commence negotiations more than 90 days prior to the expiration of this Agreement.

AGREEMENT –TRANSPORTATION EMPLOYEES OF

INDEPENDENT SCHOOL DISTRICT NO. 721

NEW PRAGUE, MINNESOTA 56071

2009-2011

ARTICLE I

Section 1. Parties:  THIS AGREEMENT, entered into between the School District of Independent School District No. 721, New Prague, Minnesota, hereinafter referred to as the School District, and the Local No. 284 of the Service Employees International Union, hereinafter referred to as exclusive representative, pursuant to and in compliance with the Public Employment Labor Relations Act of 1971 as amended hereinafter referred to as the P.E.L.R.A. to provide the terms and conditions of employment for bus drivers, van drivers and transportation chaperones during the duration of this agreement.

ARTICLE II

RECOGNITION OF EXCLUSIVE REPRESENTATIVE
Section 1. Recognition:  In accordance with the P.E.L.R.A., the School District recognizes Service Employees International Union, Local No. 284 as the exclusive representative for employees covered by this agreement employed by the School District of Independent School District No. 721, which exclusive representative shall have those rights and duties as prescribed by the P.E.L.R.A. and as described in the provisions of this agreement.

Section 2. Appropriate Unit:  The exclusive representative shall represent all such employees of the district contained in the appropriate unit as defined in Article III, Section 2 of this Agreement and the P.E.L.R.A. and in certification by the Director of Mediation Services, if any.

Section 3. Fair Share Fee:  In accordance with the P.E.L.R.A., any employee included in the appropriate unit who is not a member of the exclusive representative may be required by the exclusive representative to contribute a fair share fee for services rendered as exclusive representative.  The fair share fee for any employee shall be in an amount equal to the regular membership dues of the exclusive representative, less the cost of benefits financed through the dues and available only to members of the exclusive representative, but in no event shall the fee exceed 85 percent of the regular membership dues.

The exclusive representative shall provide written notice of the amount of the fair share fee assessment to the school district, and to each employee to be assessed the fair share fee.  Any fair share challenge shall not be subject to the grievance procedure.

ARTICLE III

DEFINITIONS
Section 1. Terms and Conditions of Employment:  Shall mean the hours of employment, the compensation therefor including fringe benefits, and the employer's personnel policies affecting the working conditions of the employees.

Section 2. Description of Appropriate Unit:  For purposes of this Agreement, ‘Transportation Employee’ shall mean all Bus Drivers, Van Drivers, Chaperones, and other related transportation employees employed by the School District as ordered in BMS Case No. 04-PCE-510 and excluding the following: confidential employees, supervisory employees, essential employees, part-time employees whose services do not exceed 14 hours per week, employees who hold positions of a temporary or seasonal character for a period not in excess of 100 working days in any calendar year and emergency employees.

Section 3. Other Terms:  Terms not defined in this Agreement shall have those meanings as defined by the P.E.L.R.A.

ARTICLE IV

SCHOOL DISTRICT RIGHTS
Section 1. Inherent Managerial Rights:  The exclusive representative recognizes that the School District is not required to meet and negotiate on matters of inherent managerial policy, which include, but are not limited to, such areas of discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the organizational structure and selection and direction and number of personnel.

Section 2. Management Responsibilities:  The exclusive representative recognizes the right and obligation of the School District to efficiently manage and conduct the operation of the school district within its legal limitations and with its primary obligation to provide educational opportunity for the students of the school district.

Section 3. Effect of Laws, Rules and Regulations:  The exclusive representative recognizes that all employees covered by this Agreement shall perform the services and duties prescribed by the School District and shall be governed by the laws of the State of Minnesota, and by School District rules, regulations, directives and orders, issued by properly designated officials of the school district.  The exclusive representative also recognizes the right, obligation and duty of the School District and its duly designated officials to promulgate rules, regulations, directives, and orders from time to time as deemed necessary by the School District insofar as such rules, regulations, directives and orders are not inconsistent with the terms of this Agreement and recognizes that the School District, all employees covered by this Agreement, and all provisions of this Agreement are subject to the laws of the State.  Any provision of this Agreement found to be in violation of any laws, rules, regulations, directives or orders shall be null and void and without force and effect.

Section 4. Reservation of Managerial Rights:  The foregoing enumeration of board rights and duties shall not be deemed to exclude other inherent managerial rights and management functions not expressly reserved herein, and all management rights and management functions not expressly delegated in this Agreement are reserved to the School District.

ARTICLE V

EMPLOYEE RIGHTS
Section 1. Right to Views:  Nothing contained in this Agreement shall be construed to limit, impair or affect the right of any employee or employee’s representative to the expression or communication of a view, grievance, complaint or opinion on any matter related to the conditions or compensation of public employment or their betterment, so long as the same is not designed to and does not actually interfere with the full, faithful and proper performance of the duties of employment or circumvent the rights of the exclusive representative.

Section 2. Right to Join:  Employees shall have the right to form and join labor or employee organizations, and shall have the right not to form and join such organizations.  Employees in an appropriate unit shall have the right by secret ballot to designate an exclusive representative for the purpose of negotiations, grievance procedures and the terms and conditions of employment for employees of such unit with the School District.

Section 3. Request for Dues Check Off:  Employees shall have the right to request and be allowed dues check off for the employee organization of their selection, provided that dues check off and the proceeds thereof shall not be allowed any employee organization that has lost its right to dues check off pursuant to the P.E.L.R.A.  Upon receipt of a properly executed authorization card of the employee involved, the school district will deduct from the employee's paycheck the dues that the employee has agreed to pay to the employee organization during the period provided in said authorization.

Deductions may be terminated by the employee by giving 30 days written notice to the School District business office to stop deductions.

Section 4. Seniority List:
Subd. 1.  Each year, by February 1, the School District shall prepare a seniority list of bargaining unit members by name and seniority date.  The district shall post the list in an appropriate location in the drivers’ room or other location at the district transportation center.

Subd. 2.  Any bargaining unit employee who disagrees with the order of seniority in the posted seniority list shall have seven (7) working days from the date of posting to supply written documentation, proof and request for seniority change to the School District.

Subd. 3.  The school district shall evaluate any such written communications regarding the order of seniority contained in the list and may make such changes the School District deems warranted.  If revisions are made, the revised list shall be posted for a period of five (5) working days.  If the district receives no additional requests for correction, the list shall become final and shall be binding on the school district and the employees until the next year’s list is prepared.

Subd. 4.  When an employee completes the probationary period, the employee’s seniority date shall be established as of the most recent beginning date of continuous employment.  If two or more employees have the same seniority date, seniority ranking for each employee shall be determined according to a tie breaker of a random method.  Employees who are to be ranked according to the random selection shall have the opportunity to be present at the time the selection is made.  An employee’s established seniority date may change if the employee terminates then subsequently returns to employment, or if the employee takes a leave of absence such that would cause the employee’s seniority date to change under other provisions of this agreement.

Section 6. Notice of Termination:  Two weeks notice of termination of work or layoff will be the minimum notice given on the part of both employee and the employer.  However, this provision shall not apply in a disciplinary situation.

ARTICLE VI

JOB POSTING AND ASSIGNMENT

Section 1.Bus Drivers AM / PM Routes:  The School District shall annually establish bus routes and shall assign regular Bus Drivers to the available routes.  The School District retains the discretion to assign routes based upon various factors including, but not necessarily limited to, qualifications to perform the duties associated with the assigned route, communicated driver preference, length of assigned route, and vehicle(s) assigned to a route.  If a route is vacated after route assignments are done, or if a new route is established, it shall be posted for three (3) working days.

Section 2. Van Drivers:  Van drivers/employee shall be assigned routes at the beginning of the school year. Such driver must have the ability to assist students on and off the vehicle as well as give special care while in transport mode.  Additions to routes shall be determined by the School District considering driver availability, route location, and seniority.  Reductions to routes will be replaced by alternate assignments if practicable based upon the factors in additions to routes.

Section 3.  Transfers:  Administration retains the right, after assignments are made, to administratively transfer two or more employees in order to address particular needs of routes or of the department.

Section 4. Reduction in Force:  The parties recognize the principle of seniority in the application of this Agreement, concerning reduction in force, provided the employee is fully qualified to perform the duties and responsibilities of the position.  For purposes of this section, the term ‘position elimination’ shall mean that either that: 1) there is no job assignment available for an employee; or 2) that the employee’s scheduled time has been reduced below health insurance benefit eligibility, where the affected employee is actually participating in the district’s health insurance plan at the time of the reduction.  An employee whose position has been eliminated or who has been displaced from a position by another employee pursuant to this agreement may not displace any other employee who is assigned to a greater number of scheduled hours, nor any employee who is assigned to a job classification requiring a higher level of licensure.  An employee subject to recall may also not claim such a vacant position through right of recall.  An employee on layoff shall retain seniority and right to recall in seniority order for a period of sixteen (16) months after the date of layoff.  If a similar or like position is offered and refused during the recall time period, all rights to recall shall be terminated.  A laid-off employee shall be notified of recall by the district and shall have three (3) business days after the district notifies the employee to respond whether the employee will accept the recall.  Notice of recall shall mean either a) a verbal conversation with the employee; or b) the employee’s receipt of a registered letter with employee’s signature; or  c) three (3) mail delivery days after the date of mailing of a recall notice (return receipt requested) to the employee’s address on record with the district.  It is the employee’s responsibility, while on layoff, to ensure that the district has accurate contact information for the employee.

Section 5. Extra Curricular Driving/Activities:  Extra curricular runs shall be assigned as follows.  At the beginning of each year, drivers will be given the opportunity to be placed on a rotation list of drivers who will be eligible for extra curricular runs during the year.  The list shall be established in seniority order and shall be administered on an ongoing rotation basis.

Subd. 1.  All weekend runs will be posted for bid and awarded to the senior driver in line, off of the rotation schedule.

Subd. 2.  All weekday and evening runs will be posted for bid and awarded to the senior driver off the rotation schedules, provided the run does not require a substitute for the driver’s regular route package.

Subd 3.  Extra curricular runs will be assigned to regular drivers whenever possible.  However, if an activity is scheduled during the time that regular drivers are unable to drive then a sub driver will be called.

Subd. 4.  Routes will be assigned according to the sign up list, by seniority.  However, should a driver turn down the route that s/he was offered, then the next person on the list will be offered the route.  The first driver must then wait until his / her name comes up again.

Subd. 5.  If a driver is assigned share time and that driver’s turn comes up during the time the driver is driving share time, that driver will be skipped and the next person on the list will be offered the route.  NOTE:  This would be on Monday through Friday for share time.  However, if the driver’s name comes up on a week end, the driver will be offered the route.

Subd. 6.  Two drivers who both have extra curricular runs assigned during a week may mutually agree to switch routes.

Subd. 7.  In emergency situations or if special circumstances arise, drivers will be assigned by the Director of Transportation or a designated representative of the transportation department on a case-by-case basis.

ARTICLE VII
HOURS OF SERVICE
Section 1.  Guaranteed Work Day:  If any school building in this district is in session, all regular route drivers and van drivers who actually perform work on that day will be compensated according to their normal scheduled daily hours as if all buildings in the district were in session.  The Transportation Director may elect to assign duties to an employee whose work time will not be the same as the compensated time on such a day.  If none of the school buildings within ISD 721 are in session and any driver performs driving work on that day, that driver shall be compensated according to that driver’s usual expected daily time for that day.

Section 2.  School Closing:  Each employee shall receive one paid day when school was not in session due to inclement weather or other unscheduled closing.  Each employee may choose to utilize accrued personal leave time in order to receive pay for the closing day.

Section 3.  Pre Trip Inspection:  Regular bus drivers shall be allotted an additional ten (10) minutes at the beginning of each day for inspection of buses.

Section 4. Physical Examinations:
Regular Bus Drivers shall be required to have physical examinations as required by law.  The School District will either, at the District’s discretion, provide a physical for each driver required to have one at a designated clinic or location or will reimburse each such driver for the cost of the required physical to a maximum of $150 per physical.  For reimbursement, the driver must submit a receipt or billing for the employee’s cost of the physical to the School District.

Section 5.  Holidays:
Subd.  1.  Employees will have two paid holidays per year to coincide with the school calendar as adopted by the school board:


New Year’s Day


Thanksgiving Day.

Subd. 2.  When a holiday falls on a Saturday or Sunday, that day shall be considered a holiday for the employees of the district and the holiday will be observed on a day established by the district.
ARTICLE VIII
RATES OF PAY
Section 1. Rates of Pay:
Subd. 1.  The wages and salaries reflected in Schedule A, attached hereto, shall be a part of the Agreement for the period commencing July 1, 2009 to June 30, 2010 and July 1, 2010 to June 30, 2011.
Subd. 2.  The School District reserves the right to withhold a salary increase in individual cases as the School District shall determine, provided the employee affected shall receive notice of such action to withhold advancement on the rate progression sequence within 30 days prior to the employee’s scheduled increment date.
Subd. 3.  Employees who have their first day of permanent work on or before December 31st of any one year will be eligible for step movement the following July 1st.  Those starting work after December 31st would not advance to the next step until July 1 of the subsequent year (for a period of 12 to 18 months depending on the actual date hired).
Subd. 4.  Training:  Training of all bus drivers and van drivers shall occur as prescribed by federal and state law and as required by the School District.  An employee shall receive his / her regular hourly rate of pay to be in attendance at required training or work shops.
Subd. 5.  Van Drivers:  For employees who are assigned to special education van routes, if the route has been canceled or shortened for the day due to unscheduled change to transportation needs, the district will make reasonable attempts to notify the driver at least one-half (1/2) hour prior to the time the driver is due to check in for that route.  If the district does notify the driver at least one-half hour prior to the time the driver is due to check in for work, the driver will be paid for one hour or the actual time of the route, whichever is shorter.  If district does not notify the driver as above, the driver shall receive pay for the regular time for the route.  In either circumstance, the Transportation Director may exercise discretion to assign the employee to alternate duties in order to qualify for pay for the time.  If the employee chooses not to perform the alternate duties, the employee will not be compensated for that time.
Subd. 6.  Layovers:  When an employee has layover times of twenty (20) minutes or less between regularly-assigned routes, the employee shall be paid for the layover time at the employee’s regular hourly rate of pay.
Subd. 7.  Recruiting New Drivers:  Any employee who recruits a new employee to drive a bus or van shall be compensated $50.00 by the School District for each new employee recruited.  Such compensation shall not be provided until such a time as the new employee completes the probation period.  In order for an employee to collect the recruiting bonus, the new employee must indicate on her/his employment application that s/he was recruited by a particular current employee.
ARTICLE IX
GROUP INSURANCE
Section 1. Selection of Carriers:  The selection of the insurance carrier and policy shall be

made by the School District.
Section 2. Insurance Options:
An employee who is regularly scheduled to work more than twenty hours per week as a permanent employee in this bargaining unit for the School District may select one of the following benefit options in this Section:
Option 1) An employee may choose a district contribution toward health insurance as listed in subd. 1 and may choose a district contribution toward single dental insurance as listed in subd. 2 (b);

Option 2) An employee may choose a district contribution toward family dental coverage as listed in subd. 2 (a);

Option  3)  An employee may choose the expense reimbursement option in subd. 3.
Subd. 1. Health and Hospitalization Insurance:
For eligible employees selecting Option 1, the School District shall contribute up to the listed amounts toward premium payments for coverage under the New Prague Schools ISD #721 health insurance (single or family coverage).  Any cost of the premium beyond that contributed by the district will be borne by the employee and paid by payroll deductions. 

The annual contributions shall be as follows:
2009-2010   $6538

2010-2011   $7118

Two transportation employees who are married to each other may combine their insurance benefits toward the purchase of one family policy.  Any additional premium for the family policy beyond the two parties’ district contribution shall be paid by payroll deduction from one of the two employees.

Subd. 2.  Dental Insurance:
For eligible employees selecting Insurance Option 1 or Option 2, the School District shall contribute up to the listed amounts toward premium payments for coverage under the New Prague Schools ISD #721 dental insurance (single or family coverage as permitted by the insurance carrier).  Any cost of the premium beyond that contributed by the district will be borne by the employee and paid by payroll deductions. 

(a) The annual contributions for family coverage (in Option 2) shall be as follows:

2009-2011   $892

(b) The annual contributions for single coverage (in Option 1) shall be as follows:


2009-11        $224
Subd. 3.  Expense Reimbursement:
For eligible employees selecting this option, the School District shall reimburse the employee for up to $1000.00 for any of the following expenses:

f. Eye exams and glasses

g. Out of pocket dental care expenses

h. Dependent child care expenses

i. Over-the-counter medication expenses

j. Prescription expenses for an employee covered by Medicare

Section 3. Life Insurance:   $50,000 Life and $50,000 Accidental Death and Dismemberment Insurance shall be provided for all employees who work more than twenty (20) hours per week.  The School District shall pay the full premium.

Section 4. Retirement Insurance Participation:  An employee who retires from service with the district shall be eligible to continue to participate in the group health insurance plan in accordance with Minnesota law.  The employee shall pay the entire premium cost of continued participation by arrangement with the school district business office.

Section 5. Duration of Insurance Contributions:  An employee is eligible for board contributions as provided in this Article as long as the employee is actively employed by the school district or on approved paid leave of absence.  If an employee is on unpaid leave of absence, or upon termination of employment, all board participation and contribution shall cease, effective on the last working day.

Section 6.  Long Term Disability Insurance.
Each eligible employee shall participate in the district’s long term disability insurance policy at the employee’s expense.

ARTICLE X

LEAVES OF ABSENCE
Section 1. Sick Leave:
Subd. 1.  A regularly-scheduled permanent employee will be credited with nine (9) days of sick leave annually.

Subd. 2.  Unused sick leave days may accumulate to a maximum credit of 60 days of sick leave per employee.

Subd. 3.  Sick leave with pay shall be allowed by the School District whenever an employee's absence is found to have been due to illness which prevented his or her attendance and performance of duties on that day or days.  Two (2) days of sick leave per year may be used for the illness of a spouse or parent.

Subd. 4.  The School District may require an employee to furnish a medical certificate from a qualified physician as evidence of illness, indicating such absence was due to illness and stating the nature of the illness in order to qualify for sick leave pay.  The final determination as to the eligibility of an employee for sick leave is reserved to the School District.  All absences in excess of three (3) working days will require a medical certificate in order to return to work.  Absences of a lesser duration may require a medical certificate and, if so, the district will advise the employee of the need for the medical certificate.

Subd. 5.  Sick leave allowed shall be deducted from the accrued sick leave time earned by the employee.

Subd. 6.  Sick leave pay shall be approved only upon submission of a signed request upon the authorized sick leave pay request form available at the office.

Subd. 7.  Pursuant to MS 181.9413, accumulated sick leave may be used for illness of an employee’s child who is 18 years of age and under.  In addition, sick leave may be used for an employee’s child who is 20 years of age and under and attending post secondary school.

Subd. 8.  An employee who is at the cap of sick leave at the beginning of a contract year and uses no more than 1 sick day in that contract year may turn in up to three (3) days of sick leave for pay to be paid the pay period immediately following the end of the school year.

Section 2. Personal Leave:
Each employee shall be granted personal leave with pay of no more than two (2) days per year, non-accumulative, for personal reasons.  Employees shall schedule request personal leave from the Transportation Director at least one work day in advance.  No more than one (1) employee may be granted personal leave on any given school day except for unusual or exigent circumstances as determined by the Transportation Director.  Any employee who utilizes no Personal Leave time during a school year shall be compensated at the rate of $65 at the end of the school year.

Section 3. Bereavement Leave:  Employees may be granted bereavement leave of up to 5 days per incident, non-cumulative, with pay (at the discretion of the administration) for a death in the employee's immediate family.  The immediate family shall include the employee’s spouse, parent, child, sibling, grandparent, grandchild, aunt, uncle, and all corresponding in-laws.  In unusual circumstances, the superintendent may grant additional days of bereavement leave. The decision to grant or deny bereavement leave is within the discretion of the superintendent. 

Section 4. Jury Duty:
Any employee required to serve on jury duty shall receive the difference between his / her regular rate of pay and jury duty pay.  Any compensation the employee receives in consideration for mileage for jury duty shall not be deducted from the pay the employee receives.  In order to receive full compensation for the day(s) spent on jury duty, the employee must sign over the check s/he receives for jury duty to the school district and full pay will then be provided.  If an employee has been called for jury duty but is subsequently excused for the day or a longer period, the employee shall be required to communicate that fact to the Transportation Director and may be required to work on that day or days in order to qualify for full School District pay.

Section 5. Worker’s Compensation:
Subd. 1.  Upon the request of an employee who is absent from work as a result of a compensable injury under the provisions of the Worker's Compensation Act, the school district will pay the difference between the compensation received pursuant to the Worker's Compensation Act by the employee and the employee's regular rate of pay to the extent of the employee's earned accrual of sick leave.

Subd. 2.  A deduction shall be made from the employee's accumulated sick leave time according to the prorated portions of days of sick leave time which is used to supplement worker's compensation.

Subd. 3.  Such payment shall be paid by the school district to the employee only during the period of disability.

Subd. 4.  In no event shall the additional compensation paid to the employee by virtue of sick leave pay result in the payment of a total daily, weekly, or monthly compensation that exceeds the employee’s normal compensation.

Subd. 5.  An employee who is absent from work as a result of an injury compensable under the Worker's Compensation Act who elects to receive sick leave pay pursuant to this policy shall submit his / her worker's compensation check, endorsed to the school district, prior to receiving payment from the school district for the absence.

Section 6. Medical Leave:
Subd. 1.  An employee who has completed the probationary period who is unable to perform regular duties because of illness or injury and who has exhausted all sick leave credit available, or who has become eligible for a long term disability compensation may, upon request, be granted a medical leave of absence, without pay, up to six (6) months.  This leave may be renewed at the discretion of the school district.

Subd. 2.  A request for leave of absence, or renewal thereof, under this section shall be accompanied by a written doctor's statement outlining the condition of health and estimated time at which the employee is expected to be able to assume his / her normal responsibilities.

Subd. 3.  An employee on leave under this section shall continue to be assigned a position if such a position is available (a placement for the employee has not been excluded by position elimination or by discharge from employment).  The position will be filled by a substitute employee until the employee returns, resigns, or is terminated.

Subd. 4.  Leave under this Section shall not affect the employee’s seniority date.  However, if the leave is renewed and exceeds six (6) months, the employee’s seniority date shall be adjusted forward from the six-month mark so that the employee’s seniority date becomes chronologically later as the leave continues.

Section 7. Child Care Leave:
Subd. 1.  A child care leave of up to twelve (12) months may be granted by the School District subject to the provisions of this section.  Child care leave may be granted because of the need to prepare and provide parental care for a child or children of the employee including adoptions for an extended period of time.

Subd. 2.  An employee making application for child care leave shall inform the Transportation Director in writing of intention to take the leave at least three (3) calendar months before commencement of the intended leave.  At the time the employee applies for leave, he or she shall indicate the proposed beginning and ending dates of the leave.  A pregnant employee will also provide, at the time of the leave application, a statement from her physician indicating the expected date of delivery.

Subd. 3.  The School District may adjust the proposed beginning or ending date of a child care leave so that the dates of the leave are coincident with some natural break in the school year, i.e., winter vacation, spring vacation, semester break or quarter break, end of a grading period, end of the school year, or the like.

Subd. 4.  In making a determination concerning the commencement and duration of a child care leave, the School District shall not, in any event, be required to:

1.
Grant any leave more than twelve (12) months in duration.

2.
Permit the employee to return to his or her employment prior to the date designated in the request for child care leave.

Subd. 5.  An employee on leave under this Section shall continue to be assigned a position.  The position will be filled by a substitute employee until the employee returns, resigns or is terminated from employment.  However, if the employee requests to extend child care leave beyond 12 months and if that request is approved by the School District, the employee’s assigned route will be permanently filled with another employee.  When the employee on leave under this section then returns from child care leave, the employee shall be re-employed in a vacant position for which he or she is qualified and eligible according to seniority.  If no such position exists at the time of the employee’s return, the employee must wait for such a vacant position, or will be assigned a position at the beginning of the following school year if a position is available.

Subd. 6.  Failure of the employee to return pursuant to the date determined under this section shall constitute grounds for termination unless the School District and the employee mutually agree to an extension in the leave.

Subd. 7.  An employee who returns from child care leave within the provisions of this section shall retain all seniority credit for pay purposes and any unused leave time accumulated under the provisions of this Agreement at the commencement of the beginning of the leave.  The employee shall not accrue additional credit for seniority or pay purposes, or leave time during the period of absence for child care leave.

Subd. 8.  Leave under this section shall be without pay, fringe benefits, or sick leave (except during periods of physical disability due to pregnancy and birth, as certified by the employee’s physician, to the extent of available sick leave).

Section 8. Union Business:

Subd. 1.  The School District shall provide reasonable time off to bargaining unit employees to conduct union business according to Minnesota state law.  The time off shall not be compensated except that an employee may substitute accrued, unused personal leave in order to be paid for the time.

Subd. 2.  The employee requesting the time off for union business shall request the time from the Transportation Director at least five (5) working days in advance.  The number of employees to be released on any one day shall be dependent upon the circumstances and the availability of substitutes to cover the lost time.

Section 9.  Other Leaves:  Any other leave of absence not referenced above and not provided for by state or federal law is solely within the discretion of the School District.  Any such leave granted by the School District would be without pay or benefits.  Any employee who may be granted such a leave would retain experience credit for pay purposes as the employee held at the time of the leave.  However, no additional experience credit, additional leave time, nor seniority would continue to accrue during the time of the leave.  An employee returning from a leave under this Section may return to a vacant position for which s/he is qualified and eligible according to seniority.  If no such position exists at the time of the employee’s return, the employee must wait for such a vacant position, or will be assigned a position at the beginning of the following school year if a position is available.

Section 10. Insurance Application:  An employee on unpaid leave is eligible to continue to participate in group insurance programs if permitted under the insurance policy provisions.  The employee shall pay the entire premium for such insurance commencing with the beginning of the leave, and shall pay to the school district the monthly premium in advance by arrangement with the school district business office.

ARTICLE XI

PROBATION AND DISCHARGE

Section 1. Probationary Period:  Regularly employed employees shall acquire seniority upon completion of the probationary period of one hundred twenty (120) actual days of work.  During said probationary period, the employee may be terminated at the sole discretion of the School District without any recourse to the grievance procedure.  

Section 2 XE "Subd. 1" \b \i .  Employee Discipline:  Employees who have not yet completed the probationary period may be subject to discipline in the discretion of the school district without recourse to the grievance procedure.  The school district shall have the right to discipline employees who have completed the required probationary period for just cause.
Section 3 XE "Subd. 2" \b \i 

 XE "Subd. 2" \b \i .  Forms of Discipline:  Disciplinary actions by the School District may include but are not limited to the following:


Oral reprimand


Written reprimand


Suspension without pay


Discharge

The form of discipline imposed may vary, in the discretion of the school district, from a verbal reprimand to termination of employment.  The district’s determination shall consider factors such as the nature and severity of the violation, whether the violation was intentional, knowing or willful, and whether the employee has been subject to prior disciplinary action of the same or different nature.

Section 4.  Suspension With Pay:  A suspension with pay does not constitute a disciplinary action unless the employee receives written notice specifically stating that the paid suspension is actually disciplinary.

Section 5.  Written Notice:  Employees who are being suspended or discharged shall be notified in writing together with the reasons for the suspension or discharge.

Section 6.  Grievance Process:  A disciplinary action, excluding oral reprimands, imposed upon an employee who has completed the required probationary period may be processed through the grievance procedure, including arbitration.

ARTICLE XII

GRIEVANCE PROCEDURES

Section 1. Grievance Definition:  A “grievance” shall mean an allegation by an employee resulting in a dispute or disagreement between the employee and the School District as to the interpretation or application of terms and conditions of employment insofar as such matters are contained in this agreement.

Section 2. Representative:  The employee, administrator, or School District may be represented during any step of the procedure by any person or agent designated by such party to act in his behalf.

Section 3. Definitions and Interpretations:
Subd. 1. Extension:  Time limits specified in this Agreement may be extended by mutual agreement.

Subd. 2. Days:  Reference to days regarding time periods in this procedure shall refer to working days.  A working day is defined as all week days not designated as holidays by state law.

Subd. 3. Computation of Time:  In computing any period of time prescribed or allowed by procedures herein, the date of the act, event, or default for which the designated period of time begins to run shall not be included.  The last day of the period so computed shall be counted, unless it is a Saturday, a Sunday, or a legal holiday, in which event the period runs until the end of the next day which is not a Saturday, a Sunday or a legal holiday.

Subd. 4. Filing and Postmark:  The filing or service of any notice or document herein shall be timely if it bears a dated postmark of the United States mail within the time period.

Section 4. Time Limitation and Waiver:  A grievance shall not be valid for consideration unless the grievance is submitted in writing to the School District’s designee, setting forth the facts and the specific provisions of the Agreement allegedly violated and the particular relief sought within five (5) days after the date the event giving rise to the grievance occurred.  Failure to file any grievance within such period shall be deemed a waiver thereof.  Failure to appeal a grievance from one level to another within the time periods hereafter provided shall constitute a waiver of the grievance.  

Section 5. Adjustment of Grievance:  The School District and the employee shall attempt to adjust all grievances which may arise during the course of employment of any employee within the school district in the following manner.

Subd. 1. Level I:  An effort shall first be made to adjust an alleged grievance informally between the employee and the Transportation Director.  If the grievance is not resolved through informal discussions, the employee(s) may file a written grievance according to Section 4.  The Transportation Director shall give a written decision on the grievance to the parties involved within ten days after receipt of the written grievance.

Subd. 2. Level II:  In the event the grievance is not resolved in Level I, the decision rendered may be appealed to the Superintendent of Schools or designee, provided such appeal is made in writing within five days after receipt of the decision in Level I.  If a grievance is properly appealed to the Superintendent or designee, the Superintendent or designee shall set a time to meet regarding the grievance within fifteen days after receipt of the appeal.  Within ten days after the meeting, the Superintendent or designee shall issue a decision in writing to the parties involved.

Subd. 3. Level III:  If the grievance is not resolved in Level II, the decision rendered may be appealed to the School Board, provided such appeal is made in writing within five days after receipt of the decision in Level II.  If a grievance is properly appealed to the School Board, the Board shall set a time to hear the grievance within twenty days after receipt of the appeal.  Within ten days after the meeting, the School Board shall issue its decision in writing to the parties involved.  At the option of the School Board, a committee or representative(s) of the board may be designated by the board to hear the appeal at this level, and report its findings and recommendations to the School Board.  The School Board shall then render its decision.

Section 6. School District Review:  The School District reserves the right to review any decision issued under Level I or Level II of this procedure provided the School District or its representative notify the parties of its intention to review within ten days after the decision has been rendered.  In the event the School District reviews a grievance under this section, the School District reserves the right to reverse or modify such decision.

Section 7. Denial of Grievance:  Failure by the School District or its representative to issue a decision within the time periods provided herein shall constitute a denial of the grievance and the employee may appeal it to the next level.

Section 8. Arbitration Procedures:  In the event that the employee and the School District are unable to resolve any grievance, the grievance may be submitted to arbitration as defined herein:

Subd. 1. Request:  A request to submit a grievance to arbitration must be in writing signed by the aggrieved party, and such request must be filed in the office of the  superintendent within five days following the decision in Level III of the grievance procedure.

Subd. 2. Prior Procedure Required:  No grievance shall be considered by the arbitrator which has not been first duly processed in accordance with the grievance procedure and appeal provisions.

Subd. 3. Selection of Arbitrator:  Upon the proper submission of a grievance under the terms of this procedure, within ten days after receipt of a list of potential arbitrators from the BMS, the parties shall either select an arbitrator from a list of arbitrators provided by the BMS or set a time at which to make the selection.  The parties may, alternatively, agree upon the selection of an arbitrator.  If the parties use the BMS list to select an arbitrator, the parties alternately strike names of arbitrators until one name remains, and that arbitrator will hear the grievance.  If the parties do not agree which party will strike a name first, the determination will be made by coin toss or other random method.  

Subd. 4. Submission of Grievance Information:
a.
Upon appointment of the arbitrator, the appealing party shall within five days after notice of appointment forward to the arbitrator, with a copy to the School District, the submission of the grievance which shall include the following:



1.   The issues involved.



2.   Statement of facts.



3.   Position of the Grievant.

4. The written documents relating to Section 5, Article XII of the grievance procedure.

5. The particular relief sought by the Grievant and/or the Union.

The School District may make a similar submission of information relating to the grievance either before or at the time of the hearing.

Subd. 5. Hearing:  The grievance shall be heard by a single arbitrator and both parties may be represented by such person or persons as they may choose and designate, and the parties shall have the right to a hearing at which time both parties will have the opportunity to submit evidence, offer testimony, and make oral or written arguments relating to the issues before the arbitrator.  The proceeding before the arbitrator shall be a hearing denovo.

Subd. 6. Decision:  The parties shall make the request that the arbitrator render his/her decision within thirty days after the close of the hearing.  Decisions by the arbitrator in cases properly before him or her shall be final and binding upon the parties, subject, however, to the limitations of arbitration decisions as provided by in the P.E.L.R.A.

Subd. 7. Expenses:  Each party shall bear its own expenses in connection with arbitration including expenses relating to the party’s representatives, witnesses, and any other expenses which the party incurs in connection with presenting its case in arbitration.  A transcript or recording shall be made of the hearing at the request of either party.  The parties shall share equally fees and expenses of the arbitrator, the cost of the transcript or recording if requested by either or both parties, and any other expenses which the parties mutually agree are necessary for the conduct of the arbitration.  However, the party ordering a copy of such transcript shall pay for such a copy.

Subd. 8. Jurisdiction:  The arbitrator shall have jurisdiction over disputes or disagreements relating to grievances properly before the arbitrator pursuant to the terms of this procedure.  The jurisdiction of the arbitrator shall not extend to proposed changes in terms and conditions of employment as defined herein and contained in this written agreement; nor shall an arbitrator have jurisdiction over any grievance which has not been submitted to arbitration in compliance with the terms of the grievance and arbitration procedure as outlined herein; nor shall the jurisdiction of the arbitrator extend to matters of inherent managerial policy, which shall include but are not limited to such areas of discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the organizational structure, and selection and direction and number of personnel.  In considering any issue in dispute, in its order the arbitrator shall give due consideration to the statutory rights and obligations of the public School Districts to efficiently manage and conduct its operation within the legal limitations surrounding the financing of such operations.

Section 9.  Election of Remedies and Waiver:  A party instituting any action, proceeding, or complaint in a federal or state court of law or before an administrative tribunal, federal agency, state agency, or seeking relief through any statutory process for which relief may be granted, the subject matter of which may constitute a grievance under this Agreement, shall immediately thereupon waive any and all rights to pursue a grievance under this Article.  Upon instituting a proceeding in another forum as outlined herein, the party shall waive the right to initiate a grievance pursuant to this Article, or, if the grievance is pending in the grievance procedure, the right to pursue it further shall be immediately waived.  This section shall not apply to actions to compel arbitration as provided in the Agreement or to enforce the award of an arbitrator.

ARTICLE XIII

DURATION
Section 1. Term and Reopening Negotiations:  This Agreement shall remain in full force and effect for a period commencing on July 1, 2009 through June 30, 2011, and thereafter pursuant to the P.E.L.R.A.  If either party desires to modify or amend this Agreement commencing at its expiration, it shall give written notice of such intent no later than 90 days prior to said expiration.  Unless otherwise mutually agreed, the parties shall not commence negotiations more than 90 days prior to the expiration of this Agreement.  

Section 2. Effect:  This Agreement constitutes the full and complete Agreement between the School District and the Exclusive Representative representing the employees.  The provisions herein relating to terms and conditions of employment supersede any and all prior agreements, resolutions, practices, school district policies, rules or regulations concerning terms and conditions of employment inconsistent with these provisions.

Section 3. Finality:  Any matters relating to the terms and conditions of employment, whether or not referred to in this Agreement, shall not be open for negotiation during the term of this Agreement.

Section 4. Severability:  The provisions of this Agreement shall be severable, and if any provision thereof or the application of any such provision under any circumstances is held invalid, it shall not affect any other provisions of this Agreement or the application of any provision thereof.

IN WITNESS WHEREOF, The Parties have executed this Agreement as follows:

FOR:         SEIU LOCAL 284                                       FOR:  Ind. School District  721



450 Southview Blvd.                                              410 Central Ave. N

                  South Saint Paul, MN. 55075                                 New Prague, MN. 56071                                            

____________________________
_____________________________

Committee Member


Board Chair

____________________________
_____________________________

Committee Member


Clerk

____________________________

Committee Member

____________________________

Committee Member

____________________________
_____________________________

Chief Employee Negotiator
Chief Board Negotiator

Dated this _____ day of _________, 2010                       Dated this _____ day of ________, 2010

SCHEDULE A

Salaries of Regular Bus/Van Drivers
2009-2011 Pay Rates:

	
	Regular Bus Drivers


	Van Drivers who hold CDL / bus licensure


	Van Drivers employed before ratification of the 2005-07 agreement
	Van Drivers employed after ratification of the 2005-07 agreement

	
	
	
	
	

	Step 1
	13.91
	13.84 
	13.81
	13.06

	Step 2
	14.71
	14.64
	14.61 
	13.36

	Step 3
	15.61
	15.54
	15.51
	13.66

	Step 4
	15.96
	15.89
	15.86
	13.96


Other Compensation:

 2009-2011
Extra-Curricular Driving
$11.80
Bus Chaperone/ Maintenance

Assistant/ Bus Washing/ Transporting

Bus to & from garage for

Repairs


$13.06
Required drug testing is paid time and will be paid at the employee’s regular rate of pay.

Sub drivers (drivers who do not have a permanent, regularly assigned route or assignment) who work sufficient hours to be covered under this Agreement shall receive the regular route pay as per the Master Working Agreement (provided such rate is not less than the rate they would receive as a substitute driver).  Sub drivers who work sufficient hours to be covered under this Agreement shall not be eligible for any other benefits as provided by this Agreement.

Paraprofessional
2007-2009 2009-2011
MASTER AGREEMENT – STUDENT SUPPORT STAFF UNIT

INDEPENDENT SCHOOL DISTRICT NO. 721

NEW PRAGUE, MINNESOTA  56071

Summary of Proposed CBA Changes

ARTICLE III.  DEFINITIONS
Section 2. Description of Appropriate Unit:  For purposes of this Agreement, the term paraprofessional worker shall mean, "All paraprofessional employees of Independent School District No. 721, New Prague, Minnesota, who are not required to be certificated by the State Board of Education, whose employment service exceeds the lesser of 14 hours per week or 35 percent of the normal work week and 67 work days per year, excluding supervisory, confidential, and all other employees."


Subd 2. For purposes of this Agreement, the term Licensed Practical Nurse (LPN) Health Assistant or Certified Speech Pathology Assistant (CSPA) worker shall mean, "All LPN/Health and CSP Assistant employees of Independent School District No. 721, New Prague, Minnesota, who are required by the State of Minnesota to hold a license related to such positions, whose employment service exceeds the lesser of 14 hours per week or 35 percent of the normal work week and 67 work days per year, excluding supervisory, confidential, and all other employees."


Subd. 3.  For purposes of this Article, the normal work week shall be defined as 32.5 hours per week.

ARTICLE V.  EMPLOYEE RIGHTS
Insert at Section 5.  Staff Reduction:  In the event that a position of an employee is reduced in hours by 15 or more minutes, said employee has the right to bumping as prescribed in Section 6, Layoffs. 
Section 5 6. Layoffs:

Subd. 1.  The purpose of seniority in the event of layoffs, is to provide a declared policy as to the order of layoff and recall of employees. Sixteen (16) months after the layoff date per subdivision 6, the school district’s obligation to the employee is completed and the employee will be terminated with no seniority rights or recall rights.  The employee must be fully qualified to perform the duties and responsibilities of the position to which the employee would be assigned.


Subd. 2.  The first day of actual service on a continuing basis shall be the seniority date for each employee, provided, however, that part-time employees may not displace junior full-time employees or claim a vacant full-time position.  For the purposes of this section, full-time employees are defined as employees working 40 hours per week for at least nine months per year.

Subd. 3.  In the event of layoffs, the employee with the least continuous employment shall be laid off first.


Subd. 4.  An employee subject to layoffs may displace a junior employee.  An employee must be qualified for the position to bump into a position.  An employee with greater seniority subject to layoff may displace a less senior employee who is assigned to a position with greater hours, subject to the terms below.  An employee who is assigned to a one-to-one student support assistant position for a severely or profoundly disabled child of whose position is part of the Individual Education Program (IEP) of a disabled child may only be displaced by a senior employee under the above layoff and displacement procedures when the student no longer requires a student assistant or at the end of the school year, whichever occurs first.


If job displacements occur due to layoffs, the following terms shall apply:

a. No employee may displace another employee in a classification paid at a higher pay rate than the employee holds, nor any employee in a position that requires an employee to hold a certification or licensure different from the one the employee’s position requires.

b. An employee may displace another employee assigned to a higher number of weekly hours according to the following schedule:



If the employee was scheduled for:
Employee may displace a position of:



At least 30 hours per week


Up to 40 hours per week



At least 25 hours per week


Up to 30 hours per week



More than 20 hours per week

Up to 25 hours per week



20 hours per week or fewer

Up to 20 hours per week


[subds. 5- 7 Remain as they are.]

 [Re-number succeeding sections accordingly.]

ARTICLE XIII.  VACANCY POSTING, STAFF REDUCTION AND ADDITIONAL HOURS
[Sections 1 and 2 remain the same.]

Section 3.  Staff Reduction  In the event that a position of an employee is reduced in hours by 15 or more minutes, said employee has the right to bumping as prescribed in Article V.  Employee rights, Section 4. Layoffs.  It is understood that said employee must be qualified to bump into a position.
[Note:  Terms of these sections are moved to Article V.]

ARTICLE VI.  RATES OF PAY
Section 1. Rate of Pay:  The wages and salaries reflected in Appendix A, attached hereto, shall be a part of the Agreement for the period commencing July 1, 2007 to June 30, 2009 July 1, 2009 to June 30, 2011.

ARTICLE VII.  GROUP INSURANCE
Section 2. Health and Hospitalization Insurance:

Subd. 1 Single or Family Coverage:  The school district shall contribute up to $8300 for 2007-08 and $8800 for 2008-09 $9300 for 2009-2010 and $9880 for 2010-2011 to the New Prague Schools ISD #721 Health Care Plan to be used for premium payment.  All full-time employees shall be enrolled in a minimum of a single plan. Anyone not using the full contribution for premium expense will receive up to $1,300 of the excess contribution as additional salary.  "Full-time employees, for the purposes of insurance benefits, shall be defined as any member of this bargaining group working more than 20 hours per week."  Any cost of the premium beyond the district’s contribution will be borne by the employee and paid by payroll deductions.

ARTICLE XIV.  DURATION

Section 1. Term and Reopening Negotiations:  This Agreement shall remain in full force and effect for a period commencing on July 1, 2007 2009 through June 30, 2009 2011, and thereafter until modifications are made pursuant to the PELRA.  If either party desires to modify or amend this Agreement commencing at its expiration, it shall give written notice of such intent no later than 90 days prior to said expiration.  Unless otherwise mutually agreed, the parties shall not commence negotiations more than 90 days prior to the expiration of this Agreement.

APPENDIX A
Job Classifications and Salary Schedules
2007-08

Years of Service
Paraprofessional 
LPN

CSPA
 




1.    9.85

13.85

13.60 




2.   10.60

14.35 

14.10




3.   11.40

14.85 

14.60




4.   12.45

15.45

15.20
2008-09:
Years of Service

2009-2011




Paraprofessional 
LPN

CSPA
 




1.    9.85

13.85

13.60 




2.   10.60

14.35 

14.10




3.   11.40

14.85 

14.60




4.   12.69

15.69

15.44

Kids Company Lead:  Kids Company lead shall receive a $1.00 per hour premium above the scheduled hourly rate.
Skill / Responsibility Factors

In addition to the base pay rates, above, members of this bargaining unit shall have access to the following increases to their hourly rates of pay.  Skill / Responsibility Factors shall be assessed once per year, on September 1, and shall be applicable for the employee’s paid hours starting at the date of one assessment and continuing to the date of the next assessment.  Skill / Responsibility Factors shall be effective upon an assessment date if the employee has submitted documentation, as indicated in the factors, to Human Resources prior to the date of the assessment. 



               2008-09 2009-2011
Factor

              Required Documentation
                Hourly Rate Factor

1. Current CPI Training       Certificate of Completion 
                $0.25

2. Current CPR Training      Current Red Cross or American



               Heart Association CPR Certification  $0.15

3. Current MN First Responder      Current License
                $0.30

4. Meet MN Highly Qualified

Para Requirements                Transcript or Para Pro results              $0.30

5. Completion of at least 13

Hours of district-approved

Training in Previous 12 mos      Certificate of Completion               $0.20
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2009-2011

MASTER AGREEMENT – STUDENT SUPPORT STAFF UNIT

INDEPENDENT SCHOOL DISTRICT NO. 721

NEW PRAGUE, MINNESOTA  56071

ARTICLE I.  PURPOSE
Section 1. Parties:  THIS AGREEMENT, entered into between the School Board of Independent School District No. 721, New Prague, Minnesota, hereinafter referred to as the School Board, and SEIU Local 284 CTW, hereinafter referred to as the exclusive representative, pursuant to and in compliance with the Public Employment Labor Relations Act of 1971, as amended, hereinafter referred to as the PELRA to provide the terms and conditions of employment for Student Support Staff during the duration of this Agreement.

ARTICLE II.  RECOGNITION OF EXCLUSIVE REPRESENTATIVE
Section 1.  Recognition:  In accordance with the PELRA of 1971, the school board recognizes School Service Employees Local 284 SEIU CTW, as the exclusive representative for the Student Support Staff employed by the School Board of Independent School District No. 721, which exclusive representative shall have those rights and duties as prescribed by the PELRA and as described in the provisions of this Agreement.

Section 2. Appropriate Unit:  The exclusive representative shall represent all such employees of the district contained in the appropriate unit as defined in Article III, Section 2 of this Agreement and the PELRA and in certification by the Director of Mediation Services, if any.

Section 3. Fair Share Fee:  In accordance with P.E.L.R.A. as amended, any employee included in the appropriate unit who is not a member of the exclusive representative may be required by the exclusive representative to contribute a fair share fee for services rendered as exclusive representative.  The fair share fee for any employee shall be in an amount equal to the regular membership dues of the exclusive representative, less the cost of benefits financed through the dues and available only to members of the exclusive representative, but in no event shall the fee exceed 85 percent of the regular membership dues.

The exclusive representative shall provide written notice of the amount of the fair share fee assessment to the director, the school district, and to each employee to be assessed the fair share fee.  Any fair share challenge shall not be subject to the grievance procedure.

ARTICLE III.  DEFINITIONS
Section 1. Terms and Conditions of Employment:  shall mean the hours of employment, the compensation therefore including fringe benefits, and the employer's personnel policies affecting the working conditions of the employees.

Section 2. Description of Appropriate Unit:  For purposes of this Agreement, the term paraprofessional worker shall mean, "All paraprofessional employees of Independent School District No. 721, New Prague, Minnesota, who are not required to be certificated by the State Board of Education, whose employment service exceeds the lesser of 14 hours per week or 35 per cent of the normal work week and 67 work days per year, excluding supervisory, confidential, and all other employees."


Subd 2. For purposes of this Agreement, the term Licensed Practical Nurse (LPN) Health Assistant or Certified Speech Pathology Assistant (CSPA) worker shall mean, "All LPN/Health and CSP Assistant employees of Independent School District No. 721, New Prague, Minnesota, who are required by the State of Minnesota to hold a license related to such positions, whose employment service exceeds the lesser of 14 hours per week or 35 per cent of the normal work week and 67 work days per year, excluding supervisory, confidential, and all other employees."


Subd. 3.  For purposes of this Article, the normal work week shall be defined as 32.5 hours per week.
Section 3. Other Terms:  Terms not defined in this Agreement shall have those meanings as defined by the PELRA.

ARTICLE IV.  SCHOOL BOARD RIGHTS
Section 1. Inherent Managerial Rights:  The exclusive representative recognizes that the school board is not required to meet and negotiate on matters of inherent managerial policy, which include but are not limited to, such areas of discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the organizational structure and selection and direction and number of personnel.

Section 2. Management Responsibilities:  The exclusive representative recognizes the right and obligation of the school board to efficiently manage and conduct the operation of the school district within its legal limitations and with its primary obligations to provide educational opportunity for the students of the school district.

Section 3. Effect of Laws, Rules and Regulations:  The exclusive representative recognizes that all employees covered by this Agreement shall perform the services and duties prescribed by the school board and shall be governed by the laws of the State of Minnesota, and by school board rules, regulations, directive and orders, issued by properly designated officials of the school district.  The exclusive representative also recognizes the right, obligation and duty of the school board and its duly designated officials to promulgate rules, regulations, directives and orders from time to time as deemed necessary by the school board insofar as such rules, regulations, directives and orders are not inconsistent with the terms of this Agreement and recognizes that the school board, all employees covered by the Agreement and all provisions of this Agreement are subject to the laws of the State.  Any provision of this Agreement found to be in violation of any such laws, rules, regulations, directives or orders shall be null and void and without force and effect.

Section 4. Reservation of Managerial Rights:  The foregoing enumeration of board rights and duties shall not be deemed to exclude other inherent management rights and management functions not expressly reserved herein, and all management functions not expressly delegated in this Agreement are reserved to the school board.

ARTICLE V.  EMPLOYEE RIGHTS
Section 1. Right to Views:  Nothing contained in this Agreement shall be construed to limit, impair or affect the right of any employee or his representative to the expression or communication of a view, grievance, complaint or opinion on any matter related to the conditions or compensation of public employment or their betterment, so long as the same is not designed to and does not interfere with the full, faithful and proper performance of the duties of employment or circumvent the rights of the exclusive representative.

Section 2. Right to Join:  Employees shall have the right to form and join labor or employee organizations, and shall have the right not to form and join such organizations.  Employees in an appropriate unit shall have the right by secret ballot to designate an exclusive representative for the purpose of negotiating grievance procedures and the terms and conditions of employees of such unit with the school board.

Section 3. Seniority

Subd. 1. Seniority is defined as the length of an employee’s employment by the School District in each job classification covered by this agreement, as measured from the beginning date of the employee’s continuous employment in said job classification.


Subd. 2. An employee shall no longer have seniority rights in this bargaining group if any of the following conditions are met:

1. Resignation

2. Retirement

3. Discharge for cause

4. Failure to return to work after time on layoff has expired.

5. Failure to return to work from a Leave of Absence

Section 4  Request for Dues Check Off:  Employees shall have the right to request and be allowed dues check off for the employee organizations of their selection, provided that dues check off and the proceeds thereof shall not be allowed any employee organization that has lost its right to dues check off pursuant to PELRA.  Upon receipt of a properly executed authorization card of the employee involved, the school district will deduct from the employee's paycheck, the dues that the employee has agreed to pay to the employee organization during the period provided in said authorization.  Deductions may be terminated by the employee by giving thirty (30) days written notice to the school board business office to stop deductions.

Section 5.  Staff Reduction:  In the event that a position of an employee is reduced in hours by 15 or more minutes, said employee has the right to bumping as prescribed in Section 6, Layoffs. 
Section 6. Layoffs:

Subd. 1.  The purpose of seniority in the event of layoffs, is to provide a declared policy as to the order of layoff and recall of employees. Sixteen (16) months after the layoff date per subdivision 6, the school district’s obligation to the employee is completed and the employee will be terminated with no seniority rights or recall rights.  The employee must be fully qualified to perform the duties and responsibilities of the position to which the employee would be assigned.


Subd. 2.  The first day of actual service on a continuing basis shall be the seniority date for each employee.


Subd. 3.  In the event of layoffs, the employee with the least continuous employment shall be laid off first.


Subd. 4.  An employee subject to layoffs may displace a junior employee.  An employee must be qualified for the position to bump into a position.  An employee with greater seniority subject to layoff may displace a less senior employee who is assigned to a position with greater hours, subject to the terms below.  An employee who is assigned to a one-to-one student support assistant position for a severely or profoundly disabled child of whose position is part of the Individual Education Program (IEP) of a disabled child may only be displaced by a senior employee under the above layoff and displacement procedures when the student no longer requires a student assistant or at the end of the school year, whichever occurs first.


If job displacements occur due to layoffs, the following terms shall apply:

c. No employee may displace another employee in a classification paid at a higher pay rate than the employee holds, nor any employee in a position that requires an employee to hold a certification or licensure different from the one the employee’s position requires.

d. An employee may displace another employee assigned to a higher number of weekly hours according to the following schedule:



If the employee was scheduled for:
Employee may displace a position of:



At least 30 hours per week


Up to 40 hours per week



At least 25 hours per week


Up to 30 hours per week



More than 20 hours per week

Up to 25 hours per week



20 hours per week or fewer

Up to 20 hours per week


Subd. 5.  If two or more employees share the same start date and thus have equal seniority, the tie will be broken by drawing of numbers or other random method.  The employees affected will be given the opportunity to participate in the tie-breaking procedure. 


Subd. 6.  Laid off employees shall retain accumulated seniority and the right to be recalled in seniority order to a vacant position (subject to Subd. 1 above) for a period of sixteen (16) months.  Layoffs shall not be considered a break in continuous service.  When a vacancy occurs, the position will be posted and filled according to Art. XIII of this Agreement.  When any employees are on layoff, a vacant position will be available to all current employees for application, but an employee on layoff may apply for such a position.  The district shall mail, fax or e-mail notification of any vacant position(s) to any employee(s) on layoff. The method of notification is at the discretion of the employee.  If no active employees apply for the position or if none are qualified for the position, the position will be offered for recall to qualified employees on layoff, in seniority order.  If the district refuses to recall an employee to a vacant position on the grounds that the employee is not qualified, it shall be the district's duty to show that the employee lacks qualification for the position.


If an employee is to be recalled after layoff, the district will send written communication to the employee’s address on file with the district notifying the employee of the recall.  The notice of recall will specify by when the employee must accept the recall in order to retain continued employment.  The period offered for consideration will be no less than three calendar days.  
An employee may notify the district in writing in advance of dates when the employee will not be able to receive mail at the employee’s address on file, (i.e. the employee is on vacation, at a forwarding address, out of town, etc.)  If the employee is unavailable, as stated above, and the employee provides the district with an alternate contact method, the district will use the alternate contact method to notify the employee of the recall if one arises.  The three calendar days for consideration shall commence when the district provides the alternate notice.  If the employee cannot be contacted for a period of time, the district will hold the position for the employee’s consideration for one calendar week.


If the employee does not respond to the notice of recall within the specified time, or if the employee declines the recall, the employee’s employment will be terminated and the employee will have no further rights to recall.  If the employee accepts the recall, the employee will not be expected to return to work in less than 14 calendar days after acceptance unless the district and the employee mutually agree to an earlier return to work date.


Subd. 7.  The school district shall publish a seniority list for this bargaining unit annually on or about February 1st.  The seniority list shall be deemed correct if no challenges are received during the posting period of 10 calendar days.  Unresolved disputes concerning the seniority list shall be processed through the grievance procedure.

Section 6. Time Off for Union Business:  Steward(s) to be allowed time off with pay to attend Union Meetings. In addition, Steward(s) and appointed members of this bargaining unit shall be allowed time off with pay to attend to the business of the exclusive representative, not to exceed four (4) days per year with a maximum or three (3) people per event.
Section 8. Jury Duty:  A paraprofessional-LPN/Health Assistant-CSPA may serve on jury duty if called.  No salary deduction will be made, but the staff member is to return to the District the fee they receive for jury duty, exclusive of mileage.

Section 9. Termination:  Two (2) weeks notice of termination or lay off of work will be the minimum notice given on the part of both the employee and the employer.

ARTICLE VI.  RATES OF PAY
Section 1. Rate of Pay:  The wages and salaries reflected in Appendix A, attached hereto, shall be a part of the Agreement for the period commencing July 1, 2009 to June 30, 2011.

Section 2. Right to Withhold Salary Increase:  The school board reserves the right to withhold a salary increase in individual cases as the school board shall determine, provided the employee affected shall receive notice of such action to withhold advancement on the rate progression sequence within 30 days prior to the employees' scheduled increment date.

Section 3. Step Advancement:  Those starting work or employed before December 31st of any one year would be advanced to the next full step on the following July 1st.  Those starting work after December 31st would not advance to the next full step until July 1 of the following year.

Section 4. Overtime Pay:  Overtime beyond forty (40) hours per week or eight (8) hours per day shall be paid at a rate of one and one-half (1 1/2) times the employees' established hourly rate.

Section 5. Hiring Date:  Employees moving from paraprofessional-LPN/Health Assistant-CSPA position to another shall use their original hiring date for purposes of determining their step increase and vacation entitlements.

Section 6.  Experience Credit:  A paraprofessional-LPN/Health Assistant-CSPA when employed, who has had experience in another school system or in other related fields of similar work, may be placed on the salary schedule in their respective categories as agreed to between the school board and paraprofessional-LPN/Health Assistant-CSPA, up to a maximum of step 2. 

Section 7.  Pay Option:  Employees of this bargaining group who work thirty hours per week or more may elect to be paid over a twelve month period.  This request must be made to the district office before September 1, unless the employee has previously made this change.

Section 8.  Deferred Compensation Plan:

Subd. 1.  All employees in this bargaining unit are eligible to participate in the School District’s deferred compensation plan beginning with the employee’s beginning of permanent employment.  

Subd. 2.  Employees who have completed at least three (3) years of full-time service with the school district shall be eligible to receive a matching contribution to the employee’s deferred compensation plan. 

Subd.3. The district will match the eligible employee’s annual contributions based upon the employee’s completed years of service.  The district shall contribute annually an amount equal to the amount contributed by the employee up to the maximum contribution listed in this Section.  The annual contribution shall be divided evenly through the year.  

	Years of Service
	Maximum Match

	0-3
	$0

	4-9
	$200

	10-15
	$400

	16-21
	$800

	22-or more
	$1000


Subd. 4. The maximum career matching contribution by District #721 shall be $10,000.

Subd. 5. A salary reduction authorization agreement must be completed by October 1 for the employee to initiate or change contributions in the 403(b) matching contributions plan for that school year. In the event that a contract has not been ratified by the beginning of the school year, the employee will have one month after ratification to initiate or make changes to their matching plan.
Subd. 6. Employees on unpaid leave may not participate in the deferred compensation plan while on leave.
ARTICLE VII.  GROUP INSURANCE
Section 1. Selection of Carrier:  The selection of the insurance carrier policy shall be made by the school board.

Section 2. Health and Hospitalization Insurance:

Subd. 1 Single or Family Coverage:  The school district shall contribute up to $9300 in 2009-10 and $9880 in 2010-11 to the New Prague Schools ISD #721 Health Care Plan to be used for premium payment.  All full-time employees shall be enrolled in a minimum of a single plan. Anyone not using the full contribution for premium expense will receive up to $1,300 of the excess contribution as additional salary.  "Full-time employees, for the purposes of insurance benefits, shall be defined as any member of this bargaining group working more than 20 hours per week."  Any cost of the premium beyond the district’s contribution will be borne by the employee and paid by payroll deductions.

Section 3. Life Insurance.  $50,000 Life and $50,000 Accidental Death and Dismemberment Insurance will be provided for all full-time employees.  The school district shall pay the full premium. Each full time employee may purchase additional group term life insurance in the amount of $50,000 at the group rate upon evidence of insurability and acceptance by the carrier.  The cost of such additional coverage shall be paid fully by the employee through payroll deduction.
Section 4.  Long Term Disability Insurance.  The school district shall provide and pay the cost of long term disability insurance coverage for eligible members of this unit, providing a benefit of two-thirds of regular monthly compensation with a waiting period of not more than 60 days after the date of disability.  The annual premium shall not exceed .0048 per dollar of salary.  Benefits shall continue until the employee qualifies for Medicare or as long as the employee remains disabled.

Section 5.  Duration of Contribution.  An employee is eligible for board contributions as provided in this Article as long as the employee is employed by the school district.  Upon termination of employment, all board participation and contribution shall cease, effective on the last working day.
Section 6. Continued Insurance Participation:  An employee who retires, and has participated in the health insurance program during active employment and at the time of retirement, shall be eligible to continue in the group insurance plan with the same coverage as active employees as provided by Minnesota statute.  The premium will be the same as for active employees in the unit as provided by Minnesota statute and shall be paid by the retiree.
ARTICLE VIII.  PROBATION AND DISCHARGE:
Section 1. Probation Period:  All new members of this bargaining group shall be on probation for a period of ninety (90) days on which the new employee performs work.  After that, if retained, they become regular employees of the district and are entitled to the privileges thereof.

Section 2. Discipline:
Subd. 1.  A disciplinary action will be taken against a member of this bargaining group only for just cause. Any disciplinary action shall comply with law and regulation, shall be fair and equitable, and shall be consistent with the principle of progressive discipline.

Progressive Disciplinary action may include the following:

1. Verbal and/or Written reprimand

2. Suspension with pay

3. Suspension without pay

4. Discharge


Subd. 2.  A disciplinary action imposed upon an employee who has completed the required probationary period may be processed through the grievance procedure contained in Article XII herein, including arbitration. Whenever possible, the District shall discuss with the Employee(s) any concern which may lead to a disciplinary action and shall offer constructive suggestions for correction before any disciplinary action is initiated.


Subd. 3.  A disciplinary action imposed upon an employee who has not completed the required probationary period may be processed through Level II of the grievance procedure but such grievances shall not be subject to the arbitration provisions of Article XII herein.


Subd. 4 Employee(s) shall be entitled to have a representative of the Union present in the event that she/he is being reprimanded, warned or disciplined for any infraction of rules or delinquency in professional performance. If an employee requests representation, no action shall be taken with respect to the matter until a representative of the Union is present, provided that the representative is available in a timely manner so as not to delay the action. 
ARTICLE IX.  OTHER CONDITIONS:

Section 1:  Annually as deemed necessary by the school district and at the expense of the school district, each members of this bargaining group shall prove by a Mantoux or chest x-ray freedom from tuberculosis.

Section 2:  Any member of this bargaining group who is responsible for lunchroom or playground  duty during lunch period who was responsible for such duty in the 2007-08 school year shall be reimbursed for the cost of daily lunches provided by the district at the rate of $3.25 per day.

Section 3.  Minimum Compensation:  Any member of this bargaining group working less than two hours in a day shall be compensated at 1-1/2 times the usual rate of pay.

Section 4. Job Related Training: The district shall provide training to Student Support Staff to enhance job performance and to improve or develop skills related to the employee’s job function.  The district will provide at least two training opportunities for each member of this bargaining group per year. 

Section 5: Continuing Education:  Members of this bargaining group will be reimbursed up to $500 for continuing education expenses directly related to the employee’s job assignment and for which prior approval was granted by the building principal. 

ARTICLE X.  LEAVES OF ABSENCE
Section 1. Sick Leave:

Subd. 1.  Employees shall be allowed ten (10) days of sick leave per year.      Unused sick leave may accumulate to a maximum of one hundred forty (140) days.  Sick leave shall accrue for days when employees are on paid leave.  Sick leave shall not accrue when employees are absent and not on paid leave. Three (3) days of sick leave per year noncumulative may be used for the illness of a spouse, parent, adult child or regular member(s) of the household.


Subd. 2. Employees who have accrued sixty (60) days of sick leave at the beginning of a contract year and use no more than 1 sick day in that contract year may turn in a time sheet with up to 3 days of sick leave for pay to be paid the pay period immediately following the end of the school year.

Subd. 3.  The school board may require an employee to furnish a medical certificate from the school health officer or from a qualified physician as evidence of illness, indicating such absence was due to illness, in order to qualify for sick leave pay.  However, the final determination as to the eligibility of an employee for sick leave is reserved to the school board.


Subd. 4.  After an employee has accumulated 80 days of sick leave, the employee may choose to continue to accumulate sick leave up to the limits given in this Section, or may trade five (5) sick leave days for one (1) additional paid day, to be paid to the employee as wages.  An employee may receive a maximum of five (5) paid days according to this subdivision per year.


Subd. 5 Pursuant to MS §181.9413, accumulated sick leave may be used for illness of an employee’s child who is 18 years of age and under.  In addition, sick leave may be used for an employee’s child who is 23 years of age and under and attending post secondary school. 


Subd. 6. Sick Leave Donation: To meet the needs of an employee who has utilized all sick leave days, any employee of this bargaining group, on behalf of another employee, may request a contribution of accumulated sick leave days. Employees shall be allowed to contribute up to eight (8) hours per request.

Section 2. Personal Leave


Subd. 1. There shall be a total of three (3) personal days allowed per year.  All requests for personal leave shall be made to the immediate supervisor or Building Principal not less than twenty-four (24) hours in advance except in emergencies and will be granted on the basis of the order such requests are received.  Not more than two (2) employees of this bargaining group per building will be granted personal leave on any given day.  The Health Assistants shall be excluded from the building-wide limitation on the number of paraprofessionals who may be absent for personal leave on a given day.  No more than one Health Assistant may be absent on personal leave on a given day.  Personal leave will not be granted during the first or last five student contact days of the school year, or the day before or after a school vacation of five (5) days or more.  Exceptions may be granted in exceptional and unusual cases at the discretion of the Superintendent.


Subd. 2. Attendance Incentive: At the end of the school year, employees who have not used any more than one (1) personal leave day will be compensated $100 upon submission of a timesheet.


Subd. 3. Bereavement Leave:  Up to five (5) days of leave per incident, noncumulative, may be granted to each employee upon the death of a spouse, child, sibling, parent, parent-in-law, brother-in-law, sister-in-law, child-in-law, aunt, uncle, grandchild, grandparent, grandparent-in-law or regular member(s) of the household.  In unusual circumstances, the superintendent may grant additional days of bereavement leave.  The decision to grant or deny bereavement leave is within the discretion of the superintendent.

Section 3. Worker's Compensation:

Subd. 1.  Upon the request of an employee who is absent from work as a result of a compensable injury under the provisions of the Worker's Compensation Act, the school district will pay the difference between the compensation received pursuant to the Worker's Compensation Act by the employee and the employee's regular rate of pay to the extent of the employee's earned accrual of sick leave and/or vacation pay.


Subd. 2.  Such payment shall be paid by the school district to the employee only during the period of disability.


Subd. 3.  In no event shall the additional compensation paid to the employee by virtue of sick leave or vacation pay result in the payment of a total daily, weekly, or monthly compensation that exceeds the normal compensation of the employee.


Subd. 4.  An employee who is absent from work as a result of an injury compensable under the Worker's Compensation Act who elects to receive sick leave or vacation pay pursuant to this policy shall submit his worker's compensation check, endorsed to the school district, prior to receiving payment from the school district for his absence.

Section 4. Child Care Leave:

Subd. 1.  A child care leave of up to twelve (12) months may be granted by the school board subject to the provisions of this section.  Child care leave may be granted because of the need to prepare and provide parental care for a child or children of the employee, including adoptions, for an extended period of time.


Subd. 2.  An employee making application for child care leave shall inform the superintendent in writing of intention to take the leave at least three (3) calendar months before commencement of the intended leave.  At the time the employee applies for the leave, he or she shall indicate the beginning and ending dates of the leave.  A pregnant employee will also provide, at the time of the leave application, a statement from her physician indicating the expected date of delivery.


Subd. 3.  The school board may adjust the proposed beginning or ending date of a child care leave so that the dates of the leave are coincident with some natural break in the school year, i.e., winter vacation, spring vacation, semester break or quarter break, end of a grading period, end of the school year, or the like.


Subd. 4.  In making a determination concerning the commencement and duration of a child care leave, the school board shall not, in any event, be required to:


1.
Grant any leave more than twelve (12) months in duration.


2.
Permit the employee to return to his or her employment prior to the date designated in the request for child care leave.


Subd. 5.  An employee returning from child care leave shall be reemployed in a position for which he or she is qualified unless previously discharged or laid off.


Subd. 6.  Failure of the employee to return pursuant to the date determined under this section shall constitute grounds for termination unless the school board and the employee mutually agree to an extension in the leave.


Subd. 7.  An employee who returns from child care leave within the provisions of this section shall retain all seniority credit for pay purposes and any unused leave time accumulated under the provisions of this Agreement at the commencement of the beginning of the leave.  The employee shall not accrue additional seniority for pay purposes or leave time during the period of absence for child care leave.


Subd. 8.  Leave under this section shall be without pay, fringe benefits, or sick leave.

Section 5.      All paraprofessional-LPN/Health Assistant-CSPA in this bargaining unit are eligible for all the leaves in this Article.  A “day”, as used in this Article, shall mean the employee’s normal number of work hours for the given day.

Section 6. Medical Leave:

Subd. 1. Eligibility:  An employee who has completed their probationary period, who is unable to perform their duties because of illness or injury and who has exhausted all sick leave credit available, or has become eligible for long term disability compensation, may, upon request, be granted a medical leave of absence, without pay, up to six (6) months.  This leave may be renewed at the discretion of the school district.


Subd. 2. Doctor's Statement:  A request for leave of absence, or renewal thereof, under this section shall be accompanied by a written doctor's statement outlining the condition of health and estimated time at which the employee is expected to be able to assume their normal responsibilities.

Section 7.  Insurance Application:  An employee on unpaid leave is eligible to continue to participate in group insurance programs if permitted under the insurance policy provisions.  The employee shall pay the entire premium for such insurance commencing with the beginning of the leave, and shall pay to the school district the monthly premium in advance.

Section 8.  Credit:  An employee who returns from an unpaid leave shall retain experience credit for pay purposes and other benefits which they had accrued at the time they went on leave.  No credit shall accrue for the period of time that an employee was on an unpaid leave.

Section 9.  Unpaid Leave:  A member of this bargaining group shall, upon reasonable notice, be granted up to one unpaid leave of absence event per year, not to exceed five (5) work days.  The superintendent at his/her discretion may grant an exception to this limitation if an additional single day of unpaid leave is needed for extraordinary or unusual circumstances and all other leaves provided for in this Agreement have been exhausted.  All other leaves must be used first under other provisions of this Agreement before unpaid leave will be granted. 
Section 10.  Long-Term Leave of Absence:  A member of this bargaining group with no less than three (3) years of experience with the district may request  a long-term unpaid leave of absence from his/her position for the remainder of the school year as defined in the member's job assignment, commencing with the beginning date of the leave request.  The leave must be received by the district at least 30 work days before the beginning of the proposed leave.  The school district will approve any such leave request at least fifteen (15) work days in advance of the date of the beginning of the proposed leave.  Approval will be based on the availability of qualified and trained replacement personnel.  No more than three leaves of absence will be granted in a school year.  The member of this bargaining group must confirm in writing by May 1 of the year of the leave that s/he will be returning the following year.  Upon return from leave, the employee will be reinstated to the same position or a position equal in hours and pay to the position previously held.

Section 11.  Attendance Incentive:  An employee who has completed at least three years of service with the School District and who is absent from work for any reason (other than bereavement leave) for no more than two (2) work days during a fiscal year (July 1 through June 30) shall, on or about July 31 of the following year, have $300 contributed into the employee’s Post-Retirement Health Care Savings Plan.

ARTICLE XI.  HOURS OF SERVICE

Section 1. Basic Work Week:  A regular work week shall consist of forty (40) hours which will consist of five (5) consecutive eight (8) hour days.

Section 2. Work Assignments:  Work assignments will be made by the building administrator and/or superintendent.  Each employee will be notified in advance of the beginning of school what the employee’s work year will be.  The employee will be guaranteed the number of days stated by the district as a minimum number of work days.  However, this section shall not apply to days when the employee’s school building is closed to weather or emergency, when work days will either be made up or handled according to this agreement.

Section 3. Working Hours:  


Subd. 1. The work week for paraprofessional-LPN/Health Assistant-CSPA may consist of forty (40) hours excluding a duty free lunch period of thirty (30) minutes daily.


Subd. 2.  Paraprofessional-LPN/Health Assistant-CSPA who are scheduled to work at least six (6) hours per day will receive a duty free lunch period of thirty (30) minutes.

Section 4.  The individual daily time schedule will be arranged by the building administrator and/or superintendent for the best operation of the school building.

Section 5.  As part of their job, paraprofessional-LPN/Health Assistant-CSPA will be expected to assist at special school events such as open house, evening programs and commencement, at the agreed salary schedule.

Section 6. Holidays:

Subd. 1.  There will be up to eleven (11) paid holidays for student support staff.  Employees shall be paid for holidays that fall between the starting and ending dates of their work year as determined by the district.  The paid holidays will be all or some of the following:



   Labor Day


Thanksgiving Day


Friday After Thanksgiving Day


Christmas Eve Day


Christmas Day


New Year’s Eve Day


New Years’ Day


Presidents Day*


Good Friday*


Memorial Day


Independence Day

Any member of this bargaining group who works four weeks or more between the end of school and start of pre-school workshop shall also receive holiday pay for July 4.  The school district reserves the right to schedule any of the above holidays marked with * as a duty day for the bargaining unit and establish an alternate holiday in lieu thereof.  If the school district establishes an alternate holiday in lieu of one of the * days, no employee will be scheduled for a lesser number of holidays within the employee’s work year as a result of the rescheduling (i.e., employees employed over the course of the full school year will continue to receive ten (10) holidays).

Subd. 2. Weekends:  When a holiday falls on Saturday or Sunday, that day shall be considered a holiday for the employees of the District and the holiday will be observed on a day established by the school district.
Section 7. Vacations:

Subd. 1.  The days of vacation to which a full-time 12 month employee will be entitled will be computed with July 1 as the anniversary.


Subd. 2.  The probation period shall not count towards vacation days if employment is terminated at the end of the probation period.


Subd. 3.  12 month Paraprofessional-LPN/Health Assistant-CSPA shall earn vacation days according to the following schedule.


After 1 year     =    10 days


After 10 years =    15 days


After 15 years =    20 days


Subd. 4.  Vacations shall be taken when school is not in session except when arrangements are made in advance with the superintendent.  No more than five days may be taken when school is in session, with remaining vacation taken on non-school days.

Section 8.  School Closing:  In the event that school is closed for any reason including inclement weather, all paraprofessional-LPN/Health Assistant-CSPA shall be granted one (1) paid day per school year.  In the event that school is closed beyond the one (1) day, mentioned above, and students are not in session for any reason and the employees are not required to perform services, the employees’ compensation shall be reduced accordingly.

ARTICLE XII.  GRIEVANCE PROCEDURE
Section 1. Grievance Definition:  A "grievance" shall mean an allegation by an employee resulting in a dispute or disagreement between the employee and the school board as to the interpretation or application of terms and conditions of employment insofar as such matters are contained in this Agreement.

Section 2. Representative:  The employee, administrator, or school board may be represented during any step of the procedure by any person or agent designated by such party to act in his behalf.
Section 3. Definitions and Interpretations:

Subd. 1. Extension:  Time limits specified in this Agreement may be extended by mutual agreement.


Subd. 2. Days:  Reference to days regarding time periods in this procedure shall refer to working days.  A working day is defined as all week days not designated as holidays by state law.


Subd. 3. Computation of Time:  In computing any period of time prescribed or allowed by procedures herein, the date of the act, event, or default for which the designated period of time begins to run shall not be included.  The last day of the period so computed shall be counted, unless it is a Saturday, a Sunday, or a legal holiday, in which event the period runs until the end of the next day which is not a Saturday, a Sunday, or a legal holiday.


Subd. 4. Filing and Postmark:  The filing or service of any notice or document herein shall be timely if it bears a dated postmark of the United States mail within the time period.

Section 4. Time Limitation and Waiver:  Grievances shall not be valid for consideration unless the grievance is submitted in writing to the school board's designee setting forth the facts and the specific provision of the Agreement allegedly violated and the particular relief sought within ten (10) days after the date the event giving rise to the grievance occurred.  Failure to file any grievance within such period shall be deemed a waiver thereof.  Failure to appeal a grievance from one level to another within the time periods hereafter provided shall constitute a waiver of the grievance.  An effort shall first be made to adjust an alleged grievance.

Section 5. Adjustment of Grievance:  The school board and the employee shall attempt to adjust all grievances which may arise during the course of employment of any employee within the school district in the following manner:


Subd. 1. Level I:  If the grievance is not resolved through informal discussions, the school board designee shall give a written decision on the grievance to the parties involved within ten (10) days after receipt of the written grievance.


Subd. 2. Level II:  In the event the grievance is not resolved in Level I, the decision rendered may be appealed to the superintendent of schools, provided such appeal is made in writing within five (5) days after receipt of the decision in Level I.  If a grievance is properly appealed to the superintendent, the superintendent or his designee shall set a time to meet regarding the grievance within fifteen (15) days after receipt of the appeal.  Within ten (10) days after the meeting the superintendent or his designee shall issue a decision in writing to the parties involved.


Subd. 3. Level III.  In the event the grievance is not resolved in Level II, the decision rendered may be appealed to the school board, provided such appeal is made in writing within five (5) days after receipt of the decision in Level II.  If a grievance is properly appealed to the school board, the school board shall set a time to hear the grievance within fifteen (15) days after receipt of the appeal.  Within ten (10) days after the meeting, the school board shall issue its decision in writing to the parties involved.  At the option of the school board, a committee or representative(s) of the board may be designated by the board to hear the appeal at this level, and report its findings and recommendations to the school board.  The school board shall then render its decision.

Section 6. School Board Review:  The school board reserves the right to review any decision issued under Level I or Level II of this procedure provided the school board or its representative notify the parties of its intention to review within ten (10) days after the decision has been rendered.  In the event the school board reviews a grievance under this section, the school board reserves the right to reserve or modify such decision.

Section 7. Denial of Grievance:  Failure by the school board or its representative to issue a decision within the time periods provided herein shall constitute a denial of the grievance and the employee may appeal it to the next level.

Section 8. Arbitration Procedures:  In the event that the employee and the school board are unable to resolve any grievance, the grievance may be submitted to arbitration as defined herein:


Subd. 1. Request:  A request to submit a grievance to arbitration must be in writing signed by the aggrieved party and such request must be filed in the office of the superintendent within five (5) days following the decision in Level III of the grievance procedure.


Subd. 2. Prior Procedure Required:  No grievance shall be considered by the arbitrator which has not been first duly processed in accordance with the grievance procedure and appeal provisions.


Subd. 3. Selection of Arbitrator:  Upon the proper submission of a grievance under the terms of this procedure, the parties shall, within ten (10) days after the request to arbitrate, attempt to agree upon the selection of an arbitrator.  If no agreement on an arbitrator is reached, either party may request the PERB to appoint an arbitrator, pursuant to M.S. 179.70, Subd. 4., providing such request is made within ten (10) days after request for arbitration.  The request shall ask that the appointment be made within fifteen (15) days after the receipt of said request.  Failure to agree upon an arbitrator from the PERB within the time periods provided herein shall constitute a waiver of the grievance.


Subd. 4. Submission of Grievance Information:

a.
Upon appointment of the arbitrator, the appealing party shall within five (5) days after notice of appointment forward to the arbitrator, with a copy to the 



school board, the submission of the grievance which shall include the following:



(1)
the issues involved



(2)
statement of the facts



(3)
the position of the grievant



(4)
the written documents relating to Section 5, Article XVI of the grievance procedure.


b.
The school board may make a similar submission of information relating to the grievance either before or at the time of the hearing.


Subd. 5. Hearing:  The grievance shall be heard by a single arbitrator and both parties may be represented by such person or persons as they may choose and designate, and the parties shall have the right to a hearing at which time both parties will have the opportunity to submit evidence, offer testimony, and make oral or written arguments relating to the issues before the arbitrator.  The proceeding before the arbitrator shall be a hearing denovo.


Subd. 6. Decision:  The decision by the arbitrator shall be rendered within thirty (30) days after the close of the hearing.  Decisions by the arbitrator in cases properly before him shall be final and binding upon the parties, subject, however, to the limitations of arbitration decisions as provided by the PELRA.


Subd. 7. Expenses:  Each party shall bear its own expenses in connection with arbitration including expenses relating to the party's representative, witnesses, and any other expenses which the party incurs in connection with presenting its case in arbitration.  A transcript or recording shall be made of the hearing at the request of either party.  The parties shall share equally fees and expenses of the arbitrator, the cost of the transcript or recording if requested by either or both parties, and any other expenses which the parties mutually agree are necessary for the conduct of the arbitration.


Subd. 8. Jurisdiction:  The arbitrator shall have jurisdiction over disputes or disagreements relating to grievances properly before the arbitrator pursuant to the terms of this procedure.  The jurisdiction of the arbitrator shall not extend to proposed changes in terms and conditions of employment as defined herein and contained in this written agreement; nor shall an arbitrator have jurisdiction over any grievance which has not been submitted to arbitration in compliance with the terms of the grievance and arbitration procedure as outlined herein; nor shall the jurisdiction of the arbitrator extend to matters of inherent managerial policy, which shall include, but are not limited to, such areas of discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the organizational structure, and selection and direction and number of personnel.  In considering any issue in dispute, in its order the arbitrator shall give due consideration to the statutory rights and obligations of the public school board to efficiently manage and conduct its operation within the legal limitations surrounding the financing of such operations.
ARTICLE XIII.  VACANCY POSTING AND ADDITIONAL HOURS
Section 1.  Any new position or vacancy shall be posted in each worksite and the district office and a copy of the posting(s) shall be sent or e-mailed (if available) to the Steward(s) at the time of the posting.  If time is to be added to an existing position, the time addition will be considered a vacancy and will be posted accordingly if:

(a) the additional time is greater than 15 minutes per work day unless the additional time is for an employee serving in a one to one assignment with a student, or;

(b) the additional time would cause the incumbent in a position to become eligible for insurance benefits.

Each posting will have a beginning date of posting and an ending date of posting.  Vacancy postings shall be posted for a period of five (5) working days during the summer and two (2) student days during the school year with the notice of posting during the school year to be posted in each school’s bulletin (via TV or Paper). Job postings that occur during the summer months will be mailed to the employee at his/her home address or home e-mail address, upon an employee’s written request and receipt of stamped addressed envelopes to the District Office..
Section 2.  Applications for postings will be submitted to the superintendent or his designee.  Qualifications for various positions will be the chief determining factor.  However, seniority will be taken into consideration and all internal candidates shall receive an interview unless the candidate has agreed in writing to waive this requirement.  If an employee applies for a posted position and is interviewed but not selected, the same type of position in the same building is posted within four (4) weeks of the date the first position was filled, and the employee applies for the subsequently-posted position, the district need not interview the same employee again for the subsequent position.
ARTICLE XIV.  DURATION

Section 1. Term and Reopening Negotiations:  This Agreement shall remain in full force and effect for a period commencing on July 1, 2009 through June 30, 2011 and thereafter until modifications are made pursuant to the PELRA.  If either party desires to modify or amend this Agreement commencing at its expiration, it shall give written notice of such intent no later than 90 days prior to said expiration.  Unless otherwise mutually agreed, the parties shall not commence negotiations more than 90 days prior to the expiration of this Agreement.

Section 2. Effect:  This Agreement constitutes the full and complete Agreement between the school board and the exclusive representative representing the employees.  The provisions herein relating to terms and conditions of employment supersede any and all prior Agreements, resolutions, practices, school district policies, rules or regulations concerning terms and conditions of employment inconsistent with these provisions.

Section 3. Finality:  Any matter relating to the terms and conditions of employment, whether or not referred to in this Agreement, shall not be open for negotiation during the term of this Agreement unless by mutual consent.

Section 4. Severability:  The provisions of this Agreement shall be severable, and if any provisions thereof or the application of any such provision under any circumstances is held invalid, it shall not affect any other provisions of this Agreement or the application of any provision thereof.

IN WITNESS WHEREOF, The Parties have executed this Agreement as follows:

For:
School Service Employees Local 284

For:
Ind. School District No. 721

450 Southview Blvd.




410 Central Ave. N. 

South St. Paul, MN  55075



New Prague, MN  56071

Steward





Chairperson

   




      






      
Steward





Clerk






      






      
     SEIU Local 284 Representative


Chief Board Negotiator


Dated this          day of                   2010.

Dated this          day of                   2010

APPENDIX A
Job Classifications and Salary Schedules
2009-10 and 2010-11:

Years of Service
Paraprofessional 
LPN

CSPA
 




1.    9.85

13.85

13.60 




2.   10.60

14.35 

14.10




3.   11.40

14.85 

14.60




4.   12.69

15.69

15.44

Kids Company Lead:  Kids Company lead shall receive a $1.00 per hour premium above the scheduled hourly rate.

Longevity

$0.15 per hour additional longevity pay will be added to the above salary schedule for employees having seven (7) years of service.  For purpose of longevity, a year of service shall be calculated in the same manner as credit for step movement, as found within this Agreement. An additional $0.20 per hour (for a total of $0.35) longevity pay will be added to the above salary schedule for employees having fifteen (15) years of service. 

Skill / Responsibility Factors

In addition to the base pay rates, above, members of this bargaining unit shall have access to the following increases to their hourly rates of pay.  Skill / Responsibility Factors shall be assessed once per year, on September 1, and shall be applicable for the employee’s paid hours starting at the date of one assessment and continuing to the date of the next assessment.  Skill / Responsibility Factors shall be effective upon an assessment date if the employee has submitted documentation, as indicated in the factors, to Human Resources prior to the date of the assessment. 




                2009-11
Factor

              Required Documentation
                Hourly Rate Factor

1. Current CPI Training       Certificate of Completion 
                $0.25

2. Current CPR Training      Current Red Cross or American



               Heart Association CPR Certification  $0.15
3. Current MN First Responder      Current License
                $0.30

4. Meet MN Highly Qualified

Para Requirements                Transcript or Para Pro results              $0.30

5. Completion of at least 13

Hours of district-approved

Training in Previous 12 mos      Certificate of Completion               $0.20

To plan and administer the trainings the School District and the Union agree to meet at the request of either party in a Labor Management Committee.  The Labor Management Committee shall include the Union designee/s and the District’s designee/s.  The Labor Management Committee may not alter in any way the terms and conditions of employment as outlined in the Student Support Staff collective bargaining agreement.

Custodial
2007-2009  2009-2011
AGREEMENT - CUSTODIAL STAFF

INDEPENDENT SCHOOL DISTRICT NO. 721

NEW PRAGUE, MINNESOTA 56071

Summary of Proposed CBA Changes

Change all applicable dates.

ARTICLE VII XE "ARTICLE VII" \b \i 
GROUP INSURANCE XE "GROUP INSURANCE" \b \i 
Section 1., Subd.1. Single or Family Coverage:  For all full-time custodians employed by the school district, the School District shall contribute up to $8300 in 2007-08 and $8800 in 2008-09 $9300 in 2009-2010 and $9880 in 2010-2011 to the New Prague Schools ISD #721 Health Care Plan to be used for premium payment.  All eligible employees shall be enrolled in a minimum of a single plan.  Anyone not using the full contribution for premium expense will receive up to $1,300 of the excess contribution as additional salary.  Full-time employees, for the purpose of insurance benefits shall be defined as any custodial employee working more than 20 hours per week.  Any cost of the premium beyond the district’s contribution will be borne by the employee and paid by payroll deductions.
2009-2011

AGREEMENT - CUSTODIAL STAFF

INDEPENDENT SCHOOL DISTRICT NO. 721

NEW PRAGUE, MINNESOTA 56071
ARTICLE I XE "ARTICLE I" \b \i 
Section 1. Parties XE "Section 1. Parties" :  THIS AGREEMENT, entered into between the School District of Independent School District No. 721, New Prague, Minnesota, hereinafter referred to as the School District, and the Local No. 284 of the Service Employees International Union, CTW hereinafter referred to as exclusive representative, pursuant to and in compliance with the Public Employment Labor Relations Act of 1971 as amended hereinafter referred to as the P.E.L.R.A. to provide the terms and conditions of employment for custodians during the duration of this agreement.

ARTICLE II XE "ARTICLE II" \b \i 
RECOGNITION OF EXCLUSIVE REPRESENTATIVE XE "RECOGNITION OF EXCLUSIVE REPRESENTATIVE" 
Section 1. Recognition XE "Section 1. Recognition" \b \i :  In accordance with the P.E.L.R.A. of 1971, the School District recognizes Service Employees International Union, Local No. 284 as the exclusive representative for custodians employed by the School District of Independent School District No. 721, which exclusive representative shall have those rights and duties as prescribed by the P.E.L.R.A. and as described in the provisions of this agreement.

Section 2. Appropriate Unit XE "Section 2. Appropriate Unit" \b \i :  The exclusive representative shall represent all such employees of the district contained in the appropriate unit as defined in Article III, Section 2 of this Agreement and the P.E.L.R.A. and in certification by the Director of Mediation Services, if any.

Section 3. Fair Share Fee XE "Section 3. Fair Share Fee" \b \i :  In accordance with P.E.L.R.A., as amended, any employee included in the appropriate unit who is not a member of the exclusive representative may be required by the exclusive representative to contribute a fair share fee for services rendered as exclusive representative.  The fair share fee for any employee shall be in an amount equal to the regular membership dues of the exclusive representative, less the cost of benefits financed through the dues and available only to members of the exclusive representative, but in no event shall the fee exceed 85 percent of the regular membership dues.

The exclusive representative shall provide written notice of the amount of the fair share fee assessment to the Director, the school district, and to each employee to be assessed the fair share fee.  Any fair share challenge shall not be subject to the grievance procedure.

ARTICLE III XE "ARTICLE III" \b \i 
DEFINITIONS XE "DEFINITIONS" \b \i 
Section 1. Terms and Conditions of Employment XE "Section 1. Terms and Conditions of Employment" \b \i :  Shall mean the hours of employment, the compensation therefor including fringe benefits, and the employer's personnel policies affecting the working conditions of the employees.

Section 2. Description of Appropriate Unit XE "Section 2. Description of Appropriate Unit" \b \i :  For purposes of this Agreement, the term custodian shall mean all persons in the appropriate unit employed by the School District in such classifications excluding the following: confidential employees, supervisory employees, essential employees, part-time employees whose services do not exceed 14 hours per week, employees who hold positions of a temporary or seasonal character for a period not in excess of 100 working days in any calendar year and emergency employees.

Section 3. Other Terms XE "Section 3. Other Terms" \b \i :  Terms not defined in this Agreement shall have those meanings as defined by the P.E.L.R.A.

ARTICLE IV XE "ARTICLE IV" \b \i 
SCHOOL DISTRICT RIGHTS XE "SCHOOL DISTRICT RIGHTS" \b \i 
Section 1. Inherent Managerial Rights XE "Section 1. Inherent Managerial Rights" \b \i :  The exclusive representative recognizes that the School District is not required to meet and negotiate on matters of inherent managerial policy, which include, but are not limited to, such areas of discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the organizational structure and selection and direction and number of personnel.

Section 2. Management Responsibilities XE "Section 2. Management Responsibilities" \b \i :  The exclusive representative recognizes the right and obligation of the School District to efficiently manage and conduct the operation of the school district within its legal limitations and with its primary obligation to provide educational opportunity for the students of the school district.

Section 3. Effect of Laws, Rules and Regulations XE "Section 3. Effect of Laws, Rules and Regulations" \b \i :  The exclusive representative recognizes that all employees covered by this Agreement shall perform the services and duties prescribed by the School District and shall be governed by the laws of the State of Minnesota, and by School District rules, regulations, directives and orders, issued by properly designated officials of the school district.  The exclusive representative also recognizes the right, obligation and duty of the School District and it's duly designated officials to promulgate rules, regulations, directives, and orders from time to time as deemed necessary by the School District insofar as such rules, regulations, directives and orders are not inconsistent with the terms of this Agreement and recognizes that the School District, all employees covered by this Agreement, and all provisions of this Agreement are subject to the laws of the State.  Any provision of this Agreement found to be in violation of any laws, rules, regulations, directives or orders shall be null and void and without force and effect.

Section 4. Reservation of Managerial Rights XE "Section 4. Reservation of Managerial Rights" \b \i :  The foregoing enumeration of board rights and duties shall not be deemed to exclude other inherent managerial rights and management functions not expressly reserved herein, and all management rights and management functions not expressly delegated in this Agreement are reserved to the School District.

ARTICLE V XE "ARTICLE V" \b \i 
EMPLOYEE RIGHTS XE "EMPLOYEE RIGHTS" \b \i 
Section 1. Right to Views XE "Section 1. Right to Views" \b \i :  Nothing contained in this Agreement shall be construed to limit, impair or affect the right of any employee or his representative to the expression or communication of a view, grievance, complaint or opinion on any matter related to the conditions or compensation of public employment or their betterment, so long as the same is not designed to and does not interfere with the full, faithful and proper performance of the duties of employment or circumvent the rights of the exclusive representative.

Section 2. Right to Join XE "Section 2. Right to Join" \b \i :  Employees shall have the right to form and join labor or employee organizations, and shall have the right not to form and join such organizations.  Employees in an appropriate unit shall have the right by secret ballot to designate an exclusive representative for the purpose of negotiations, grievance procedures and the terms and conditions of employment for employees of such unit with the School District.

Section 3. Request for Dues Check Off XE "Section 3. Request for Dues Check Off" \b \i :  Employees shall have the right to request and be allowed dues check off for the employee organization of their selection, provided that dues check off and the proceeds thereof shall not be allowed any employee organization that has lost its right to dues check off pursuant to P.E.L.R.A.  Upon receipt of a properly executed authorization card of the employee involved, the school district will deduct from the employee's paycheck the dues that the employee has agreed to pay to the employee organization during the period provided in said authorization.  The employee may terminate deductions by giving 30 days written notice to the School District business office to stop deductions.

Section 4. Seniority Date XE "Section 4. Seniority Date" \b \i :  Employees shall acquire seniority upon completion of the probationary period as defined in this agreement and, upon acquiring seniority, the seniority date shall relate back to the first date of service in the bargaining unit governed by this agreement.  If more than one employee commences work on the same date, seniority ranking for each employee shall be determined according to the tiebreaker listed below.  These tiebreakers shall be applied in the order in which they are listed.  They are:

1.
The employee with the most advanced boiler license with the earliest original issue date will be considered the more senior person - their license must be on file in the District Office in order to be considered.

2.
if a tie still exists after applying criterion one, the employee serving as a Custodian Coordinator will be considered more senior than the employee not performing the duty; and 

3.
if a tie still exists after applying criteria one and two in order, then the seniority ranking for said employee shall be determined by the school district based upon administrative evaluation of performance and ability.

Section 5. Seniority List XE "Section 5. Seniority List" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  The School District shall annually, by February 1, cause a seniority list by name and date of employment to be prepared from its records.  It shall thereupon post such list in an official place in each school building of the district.

Subd. 2 XE "Subd. 2" \b \i .  Any person whose name appears on such list and who may disagree with the findings of the School District and the order of seniority in said list shall have 10 days from the date of posting to supply written documentation, proof and request for seniority change to the School District.

Subd. 3 XE "Subd. 3" \b \i .  The school district shall evaluate any and all such written communications regarding the order of seniority contained in said list and may make such changes the School District deems warranted.  A final seniority list shall thereupon be prepared by the School District, which list as revised shall be binding on the school district and the employees.

Section 6. Reduction in Force XE "Section 6. Reduction in Force" \b \i : 

A. All employees covered by this agreement are accorded seniority rights.  The district shall provide a seniority list as defined in Article V., Section 5.

B. The School district recognizes that the purpose of seniority is to provide a declared policy as to the order of layoff and recall of employees.  Seniority shall be determined by total years of continuous employment in the district covered by this working agreement.  Employees with the least continuous service shall be laid off first and rehired in inverse order.  If an employee’s position is eliminated or hours have been reduced by fifteen (15) or more minutes, the employee shall have the right to displace an employee with lesser seniority within their job classification or an employee with lesser seniority in a lower paying position covered by this agreement, provided the employee is qualified to perform the duties and responsibilities of the position. 

Part-time custodians cannot displace full-time custodians nor can they claim a full-time vacant position through recall.  If an opening subsequently occurs, the laid off employee with the most seniority shall be recalled first.

An employee on layoff shall retain seniority and right to recall in seniority order for a period of thirty-six (36) months from the date of layoff.   If a laid off employee elects not to return to work when recalled, the employee shall forfeit all rights to recall and seniority and shall be terminated.  If an employee is to be recalled after layoff, the district will send written communication to the employee’s address on file with the district notifying the employee of the recall.  The notice of recall will specify by when the employee must accept the recall in order to retain continued employment.  The period offered for consideration will be no less than three calendar days.


An employee may notify the district in writing in advance of dates when the employee will not be able to receive mail at the employee’s address on file, (i.e., the employee is on vacation, at a forwarding address, out of town, etc.)  If the employee will be unavailable, as stated above, and the employee provides the district with an alternate contact method, the district will use the alternate contact method to notify the employee of the recall if one arises.  The three calendar days for consideration shall commence when the district provides the alternate notice.  If the employee cannot be contacted for a period of time, the district will hold the position for the employee’s consideration for one calendar week.

If the employee does not respond to the notice of recall within the specified time, or if the employee declines the recall, the employee’s employment will be terminated and the employee will have no further rights to recall.  If the employee accepts the recall, the employee will not be expected to return to work in less than 14 calendar days after acceptance, unless the district and the employee mutually agree to an earlier return to work date.

Section 7. Steward Time Off for Union Meetings XE "Section 7. Steward Time Off for Union Meetings" \b \i :  The steward shall be allowed time off without pay to attend union meetings.

Section 8. Notice of Termination XE "Section 9. Notice of Termination" \b \i :  Two weeks notice of termination of work or layoff will be the minimum notice given on the part of both employee and the employer.

Section 9. Jury Duty XE "Section 10. Jury Duty" \b \i :
Subd. 1. XE "Subd. 1." \b \i   Any employee required to serve on jury duty shall receive the difference between their regular rate of pay and jury duty pay, except for any mileage received.

ARTICLE VI XE "ARTICLE VI" \b \i 
RATES OF PAY XE "RATES OF PAY" \b \i 
Section 1. Rates of Pay XE "Section 1. Rates of Pay" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  The wages and salaries reflected in Schedule A, attached hereto, shall be a part of the Agreement for the period commencing July 1, 2009 to June 30, 2010 and July 1, 2010 to June 30, 2011.

Subd. 2 XE "Subd. 2" \b \i .  The School District reserves the right to withhold a salary increase in individual cases as the School District shall determine, provided the employee affected shall receive notice of such action to withhold advancement on the rate progression sequence within 30 days prior to the employees scheduled increment date.

Subd. 3 XE "Subd. 3" \b \i . Those employees starting work or employed before March 31st of any one year would be advanced to the next full step on the following July 1st.  Those starting work after March 31st would not advance to the next full step for a period of up to 15 months depending on the actual month hired.

Subd. 4.  A new employee may be hired at up to Step 2 of the custodian pay schedule based upon prior relevant experience within a school district.
Section 2.  Deferred Compensation Plan:

Subd. 1.  All employees in this bargaining unit are eligible to participate in the School District’s deferred compensation plan beginning with the employee’s beginning of permanent employment.  

Subd. 2.  Employees who have completed at least three (3) years of full-time service with the school district shall be eligible to receive a matching contribution to the employee’s deferred compensation plan. 

Subd.3. The district will match the eligible employee’s annual contributions based upon the employee’s completed years of service.  The district shall contribute annually an amount equal to the amount contributed by the employee up to the maximum contribution listed in this Section.  The match shall be done on a monthly basis. 



	Years of Service
	Maximum Match

	0-3
	$0

	4-9
	$200

	10-15
	$400

	16-21
	$800

	22-or more
	$1000


Subd. 4. The maximum career matching contribution by District #721 shall be $10,000.

Subd. 5. A salary reduction authorization agreement must be completed by October 1 for the employee to initiate or change contributions in the 403B matching contributions plan for that school year. In the event that a contract has not been ratified by the beginning of the school year, the employee will have one month after ratification to initiate or make changes to their matching plan.  

Subd. 6. Employees on unpaid leave may not participate in the deferred compensation plan while on leave.
ARTICLE VII XE "ARTICLE VII" \b \i 
GROUP INSURANCE XE "GROUP INSURANCE" \b \i 
Section 1. Selection of Carriers XE "Section 1. Selection of Carriers" \b \i :  The selection of the insurance carrier and policy shall be made by the School District. 

Subd.1. Single or Family Coverage:  For all full-time custodians employed by the school district, the School District shall contribute up to $9300 in 2009-10 and $9880 in 2010-11 to the New Prague Schools ISD #721 Health Care Plan to be used for premium payment.  All eligible employees shall be enrolled in a minimum of a single plan.  Anyone not using the full contribution for premium expense will receive up to $1,300 of the excess contribution as additional salary.  Full-time employees, for the purpose of insurance benefits shall be defined as any custodial employee working more than 20 hours per week.  Any cost of the premium beyond the district’s contribution will be borne by the employee and paid by payroll deductions.

Section 2. Other Insurance XE "Section 3. Other Insurance" \b \i :  During the period of this Agreement any increases in

insurance protection granted to any employee group other than administrative in the employ of the school district, which is bargained for and expressed as part of a written contract, shall inure to the benefit of employees subject to this Agreement, provided the insurance protection of such other employee group other than administrative is greater than the protection provided under this Article after such increase is made effective.  Such increase in insurance benefits shall be under the same terms and conditions as that granted to such other employee group and shall be made effective at the same time.

Section 3. Duration of Insurance Contributions XE "Section 4. Duration of Insurance Contributions" \b \i :  An employee is eligible for board contributions as provided in this Article as long as the employee is employed by the school district.  Upon termination of employment, all board participation and contribution shall cease, effective on the last working day.

Section 4. Retirement Insurance Participation XE "Section 5. Retirement Insurance Participation" \b \i :  An employee who retires from employment shall be eligible to continue in the group health insurance plan with the same coverage as active employees, until the employee qualifies for Medicare, provided the employees are accepted by the insurance carrier as provided by Minnesota statute.  The employee shall pay the entire premium cost of continued participation as outlined above and shall pay to the school district the monthly premium in advance.

Section 5.  Long Term Disability Insurance XE "Section 6.  Long Term Disability Insurance" \b \i .
The School District shall provide and pay the cost of long term disability insurance coverage for eligible members of this unit, providing a benefit of two-thirds of regular monthly compensation with a waiting period of not more than 90 days after the date of disability.  The annual premium shall not exceed .0053 per dollar of salary.  Benefits shall continue until age 65 or as long as the custodian remains disabled.

Section 6.  Dental Insurance XE "Section 7.  Dental Insurance" \b \i .
The School District shall contribute up to $367.00 toward the premium for individual dental insurance for all full-time custodians who qualify for and are enrolled in the District’s dental insurance program.  An employee who is eligible for family dental coverage may purchase family coverage by paying the difference in premium by payroll deduction.
ARTICLE VIII XE "ARTICLE VIII" \b \i 
LEAVES OF ABSENCE XE "LEAVES OF ABSENCE" \b \i 
Section 1. Bereavement Leave XE "Subd. 2. Bereavement Leave" \b \i :  Employees may be granted bereavement leave of up to 5 days with pay (at the discretion of the administration) for a death in the employee's immediate family.  The immediate family shall include husband, wife, father, mother, son, daughter, brother, sister, grandparents, grandchildren, aunt or uncle and in-laws.

Section 2. Sick Leave XE "Section 1. Sick Leave" \b \i :
Subd. 1.  All full-time employees shall earn sick leave at the rate of 15 days for each year of service in the employ of the school district.

Subd. 2 XE "Subd. 2" \b \i .  Unused sick leave days may accumulate to a maximum credit of 180 days of sick leave per employee.

Subd. 3 XE "Subd. 3" \b \i .  Sick leave with pay shall be allowed by the School District whenever an employee's absence is found to have been due to illness which prevented his attendance and performance of duties on that day or days.  An employee may use up to two (2) days of accrued sick leave to attend to the illness of the employee’s spouse, parent, or adult child.

Subd. 4 XE "Subd. 4" \b \i .  The School District may require an employee to furnish a medical certificate from the school health officer or from a qualified physician as evidence of illness, indicating such absence was due to illness, in order to qualify for sick leave pay.  However, the final determination as to the eligibility of an employee for sick leave is reserved to the School District.

Subd. 5 XE "Subd. 5" \b \i .  In the event that a medical certificate will be required, the employee will be so advised.

Subd. 6 XE "Subd. 6" \b \i .  Sick leave allowed shall be deducted from the accrued sick leave days earned by the employee.

Subd. 7 XE "Subd. 7" \b \i .  Sick leave pay shall be approved only upon submission of a signed request upon the authorized sick leave pay request form available at the office.

Subd. 8 XE "Subd. 8" \b \i .  After an employee has accumulated 90 days of sick leave, he shall be given one day of vacation for each 5 days of sick leave he would accumulate beyond 90 days if he were eligible to do so, said vacation to be taken during the vacation period following the accumulation of excess days.  There shall be no vacation allowance for less than five day segments of accumulated sick leave.  Further excess sick leave shall not be traded for additional vacation in an amount that would result in more than 5 additional vacation days in any given year.  A custodian who is at the cap of sick leave at the beginning of a contract year and uses no more than 1 sick day in that contract year may turn in up to 3 days of sick leave for pay to be paid the pay period immediately following the end of the school year.
Section 3. Worker’s Compensation:
Subd. 1 XE "Section 2. Worker’s Compensation\:" \b \i .  Upon the request of an employee who is absent from work as a result of a compensable injury under the provisions of the Worker's Compensation Act, the school district will pay the difference between the compensation received pursuant to the Worker's Compensation Act by the employee and the employee's regular rate of pay to the extent of the employee's earned accrual of sick leave and/or vacation pay.

Subd. 2 XE "Subd. 2" \b \i .  A deduction shall be made from the employee's accumulated vacation or sick leave accrual time according to the prorated portions of days of sick leave or vacation time which is used to supplement workmen's compensation.

Subd. 3 XE "Subd. 3" \b \i .  Such payment shall be paid by the school district to the employee only during the period of disability.

Subd. 4 XE "Subd. 4" \b \i .  In no event shall the additional compensation paid to the employee by virtue of sick leave or vacation pay result in the payment of a total daily, weekly, or monthly compensation that exceeds the normal compensation of the employee.

Subd. 5 XE "Subd. 5" \b \i .  An employee who is absent from work as a result of an injury compensable under the Workmen's Compensation Act who elects to receive sick leave or vacation pay pursuant to this policy shall submit his workmen's compensation check, endorsed to the school district, prior to receiving payment from the school district for his absence.

Section 4. Medical Leave XE "Section 3. Medical Leave" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  An employee who has completed their probationary period, who is unable to perform their duties because of illness or injury and who has exhausted all sick leave credit available, or has become eligible for a long term disability compensation may, upon request, be granted a medical leave of absence, without pay, up to twelve (12) months.  This leave may be renewed at the discretion of the school district.

Subd. 2 XE "Subd. 2" \b \i .  A request for leave of absence, or renewal thereof, under this section shall be accompanied by a written doctor's statement outlining the condition of health and estimated time at which the employee is expected to be able to assume their normal responsibilities.

Section 5. Insurance Application:  An employee on unpaid leave is eligible to continue to participate in group insurance programs if permitted under the insurance policy provisions.  The employee shall pay the entire premium for such insurance commencing with the beginning of the leave, and shall pay to the school district the monthly premium in advance.

Section 6. Credit XE "Section 5. Credit" \b \i :  An employee who returns from an unpaid leave shall retain experience credit for pay purposes and other benefits which they had accrued at the time they went on leave.  No credit shall accrue for the period of time that an employee was on an unpaid leave.

Section 7. Child Care Leave XE "Section 6. Child Care Leave" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  A child care leave of up to twelve (12) months may be granted by the School District subject to the provisions of this section.  Child care leave may be granted because of the need to prepare and provide parental care for a child or children of the employee including adoptions for an extended period of time.

Subd. 2 XE "Subd. 2" \b \i .  An employee making application for child care leave shall inform the Superintendent in writing of intention to take the leave at least three (3) calendar months before commencement of the intended leave.  At the time the employee applies for leave, he or she shall indicate the beginning and ending dates of the leave.  A pregnant employee will also provide, at the time of the leave application, a statement from her physician indicating the expected date of delivery.

Subd. 3 XE "Subd. 3" \b \i .  The School District may adjust the proposed beginning or ending date of a child care leave so that the dates of the leave are coincident with some natural break in the school year, i.e., winter vacation, spring vacation, semester break or quarter break, end of a grading period, end of the school year, or the like.

Subd. 4 XE "Subd. 4" \b \i .  In making a determination concerning the commencement and duration of a child care leave, the School District shall not, in any event, be required to:

1.
Grant any leave more than twelve (12) months in duration.

2.
Permit the employee to return to his or her employment prior to the date designated in the request for child care leave.

Subd. 5. XE "Subd. 5." \b \i   An employee returning from child care leave shall be re-employed in a position to which he or she is qualified unless previously discharged or laid off.

Subd. 6 XE "Subd. 6" \b \i .  Failure of the employee to return pursuant to the date determined under this section shall constitute grounds for termination unless the School District and the employee mutually agree to an extension in the leave.

Subd. 7 XE "Subd. 7" \b \i .  An employee who returns from child care leave within the provisions of this section shall retain all seniority credit for pay purposes and any unused leave time accumulated under the provisions of this Agreement at the commencement of the beginning of the leave.  The employee shall not accrue additional seniority for pay purposes or leave time during the period of absence for child care leave.

Subd. 8 XE "Subd. 8" \b \i .  Leave under this section shall be without pay, fringe benefits, or sick leave.
Section 8.  Attendance Incentive:  
An employee who has completed at least three years of service with the School District and who is absent from work for any reason (other than vacation usage or bereavement leave) for no more than two (2) work days during a fiscal year (July 1 through June 30) shall, on or about July 31 of the following year, have an amount of $300 contributed into the employee’s Post-Retirement Health Care Savings Plan.  
ARTICLE IX

HOURS OF SERVICE XE "ARTICLE IX" \b \i 
Section 1. Basic Work Week XE "Section 1. Basic Work Week" \b \i :
A regular work week shall consist of 40 hours, exclusive of lunch, for full-time employees.  Building check on weekends, holidays, and summer will be on a rotational basis, as assigned by the head custodian.  These checks will be conducted throughout the calendar year one each Saturday, one each Sunday and one each holiday between the hours of 6:00 p.m. and 9:00 p.m.  These checks will consist of a building perimeter check, windows, doors, office area check, lights, water system check and a heating system check.  A maximum of one hour overtime will be granted each time a check is made.

When janitors are hired through the school to open and supervise the building for private groups, the individual janitor is responsible for checking the equipment, the lights and furniture, the windows, the doors, and the complete cleaning of the rooms used so they are ready for school use again. 

Section 2. Part-time Employees XE "Section 2. Part-time Employees" \b \i :  The School District reserves the right to employ such personnel as it deems desirable or necessary on a part-time or casual basis.

Section 3. Shifts and Starting Time XE "Section 3. Shifts and Starting Time" \b \i :  All employees will be assigned starting time and shifts as determined by the School District or its proper representative.

Section 4. Lunch Period XE "Section 4. Lunch Period" \b \i :  Employees shall be provided a duty free lunch period of at least 30 minutes.

Section 5. Split Shifts XE "Section 5. Split Shifts" \b \i :  All employees will work eight (8) continuous hours per shift, exclusive of lunch.  Exception may be made by mutual agreement between the employer and the exclusive representative.

Section 6. Holidays XE "Section 6. Holidays" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  Employees will have eleven paid holidays per year to coincide with the school calendar as adopted by the Board of Education:




New Year's Eve Day




New Year's Day




President's Day *




Good Friday *




Memorial Day




Independence Day




Labor Day




Thanksgiving Day




Friday after Thanksgiving




Christmas Eve Day




Christmas Day

The school district reserves the right to schedule any of the above holidays marked with * as duty days and establish an alternate holiday or holidays in lieu thereof.
Subd. 2 XE "Subd. 2" \b \i .  On such days in which school is not in session because of MEA, inclement weather or vacations other than legal holidays, all employees will report for work at the discretion of the superintendent and/or supervisor of buildings and grounds.  If an employee does not provide services on one of these days, the employee shall cover the absence through one of the following ways: use a vacation day, use a floating holiday or have their salary reduced accordingly.  However, at the sole discretion of the District an employee may be required to cover the absence through a salary reduction.

Subd. 3 XE "Subd. 3" \b \i .  When a holiday falls on Saturday or Sunday, that day shall be considered a holiday for the employees of the District and the holiday will be observed on a day established by the school district. 

Section 7. Vacation XE "Section 7. Vacation" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  Vacations shall be taken between the close of school in the spring and the middle of August except when arrangements are made in advance with the Superintendent or his/her designee, when up to five days may be granted at his/her discretion.

Subd. 2 XE "Subd. 2" \b \i .  The days of vacation to which a full-time custodian will be entitled 

between the above dates shall be computed with the date of employment as the anniversary date.

Subd. 3 XE "Subd. 3" \b \i .  The probationary period shall not count toward vacation days if employment is terminated at the end of the probationary period.

Subd. 4 XE "Subd. 4" \b \i .  Custodians shall earn vacation days according to the following schedule:



Upon Employment - 13 days



After 7 years - 18 days



After 15 years – 23 days



After 20 years - 28 days

Vacation has to be used within twelve (12) months after earned.
ARTICLE X

GRIEVANCE PROCEDURES XE "ARTICLE X" \b \i 
Section 1. Grievance Definition XE "Section 1. Grievance Definition" \b \i :  A "grievance" shall mean an allegation by an employee resulting in a dispute or disagreement between the employee and the School District as to the interpretation or application of terms and conditions of employment insofar as such matters are contained in this agreement.

Section 2. Representative XE "Section 2. Representative" \b \i :  The employee, administrator, or School District may be represented during any step of the procedure by any person or agent designated by such party to act in his behalf.

Section 3. Definitions and Interpretations XE "Section 3. Definitions and Interpretations" \b \i :
Subd. 1. Extension XE "Subd. 1. Extension" \b \i :  Time limits specified in this Agreement may be extended by mutual agreement.

Subd. 2. Days XE "Subd. 2. Days" \b \i :  Reference to days regarding time periods in this procedure shall refer to working days.  A working day is defined as all week days not designated as holidays by state law.

Subd. 3. Compensation of Time XE "Subd. 3. Compensation of Time" \b \i :  In computing any period of time prescribed or allowed by procedures herein, the date of the act, event, or default for which the designated period of time begins to run shall not be included.  The last day of the period so computed shall be counted, unless it is a Saturday, a Sunday, or a legal holiday, in which event the period runs until the end of the next day which is not a Saturday, a Sunday or a legal holiday.

Subd. 4. Filing and Postmark XE "Subd. 4. Filing and Postmark" \b \i :  The filing or service of any notice or document herein shall be timely if it bears a dated postmark of the United States mail within the time period.

Section 4. Time Limitation and Waiver XE "Section 4. Time Limitation and Waiver" \b \i :  Grievance shall not be valid for consideration unless the grievance is submitted in writing to the School District's designee, setting forth the facts and the specific provisions of the Agreement allegedly violated and the particular relief sought within five days after the date the event giving rise to the grievance occurred.  Failure to file any grievance within such period shall be deemed a waiver thereof.  Failure to appeal a grievance from one level to another within the time periods hereafter provided shall constitute a waiver of the grievance.  An effort shall first be made to adjust an alleged grievance informally between the employee and the School District's designee.

Section 5. Adjustment of Grievance XE "Section 5. Adjustment of Grievance" \b \i :  The School District and the employee shall attempt to adjust all grievances which may arise during the course of employment of any employee within the school district in the following manner.

Subd. 1. Level I XE "Subd. 1. Level I" \b \i :  If the grievance is not resolved through informal discussions, the supervisor of buildings and grounds shall give a written decision on the grievance to the parties involved within ten days after receipt of the written grievance.

Subd. 2. Level II XE "Subd. 2. Level II" \b \i :  In the event the grievance is not resolved in Level I, the decision rendered may be appealed to the Superintendent of Schools, provided such appeal is made in writing within five days after receipt of the decision in Level I.  If a grievance is properly appealed to the Superintendent, the Superintendent or his designee shall set a time to meet regarding the grievance within fifteen days after receipt of the appeal.  Within ten days after the meeting, the Superintendent or his designee shall issue a decision in writing to the parties involved.

Subd. 3. Level III XE "Subd. 3. Level III" \b \i :  In the event the grievance is not resolved in Level II, the decision rendered may be appealed to the School District, provided such appeal is made in writing within five days after receipt of the decision in Level II.  If a grievance is properly appealed to the School District, the School District shall set a time to hear the grievance within ten days after receipt of the appeal.  Within ten days after the meeting, the School District shall issue its decision in writing to the parties involved.  At the option of the School District, a committee or representative(s) of the board may be designated by the board to hear the appeal at this level, and report its findings and recommendations to the School District.  The School District shall then render its decision.

Section 6. School District Review XE "Section 6. School District Review" \b \i :  The School District reserves the right to review any decision issued under Level I or Level II of this procedure provided the School District or its representative notify the parties of its intention to review within ten days after the decision has been rendered.  In the event the School District reviews a grievance under this section, the School District reserves the right to reserve or modify such decision.

Section 7. Denial of Grievance XE "Section 7. Denial of Grievance" \b \i :  Failure by the School District or its representative to issue a decision within the time periods provided herein shall constitute a denial of the grievance and the employee may appeal it to the next level.

Section 8. Arbitration Procedures XE "Section 8. Arbitration Procedures" \b \i :  In the event that the employee and the School District are unable to resolve any grievance, the grievance may be submitted to arbitration as defined herein:

Subd. 1. Request XE "Subd. 1. Request" \b \i :  A request to submit a grievance to arbitration must be in writing signed by the aggrieved party, and such request must be filed in the office of the superintendent within five days following the decision in Level III of the grievance procedure.

Subd. 2. Prior Procedure Required XE "Subd. 2. Prior Procedure Required" \b \i :  No grievance shall be considered by the arbitrator which has not been first duly processed in accordance with the grievance procedure and appeal provisions.

Subd. 3. Selection of arbitrator XE "Subd. 3. Selection of arbitrator" \b \i :  Upon the proper submission of a grievance under the terms of this procedure, the parties shall, within ten days after the request to arbitrate, attempt to agree upon the selection of an arbitrator.  If no agreement on an arbitrator is reached, either party may request the BMS to appoint an arbitrator, providing such request is made within ten days after request for arbitration.  The request shall ask that the appointment be made within fifteen days after the receipt of said request.

Subd. 4. Submission of Grievance Information XE "Subd. 4. Submission of Grievance Information" \b \i :
a.
Upon appointment of the arbitrator, the appealing party shall within five days after notice of appointment forward to the arbitrator, with a copy to the School District, the submission of the grievance which shall include the following:



1.   The issues involved.



2.   Statement of facts.



3.   Position of the Grievant.



4.
The written documents relating to Section 5, Article XVI of the grievance procedure.

b. The School District may make a similar submission of information relating to the grievance either before or at the time of the hearing.

Subd. 5. Hearing XE "Subd. 5. Hearing" \b \i :  The grievance shall be heard by a single arbitrator and both parties may be represented by such person or persons as they may choose and designate, and the parties shall have the right to a hearing at which time both parties will have the opportunity to submit evidence, offer testimony, and make oral or written arguments relating to the issues before the arbitrator.  The proceeding before the arbitrator shall be a hearing denovo.

Subd. 6. Decision XE "Subd. 6. Decision" \b \i :  The decision by the arbitrator shall be rendered within thirty days after the close of the hearing.  Decisions by the arbitrator in cases properly before him shall be final and binding upon the parties, subject, however, to the limitations of arbitration decisions as provided by in the P.E.L.R.A.

Subd. 7. Expenses XE "Subd. 7. Expenses" \b \i :  Each party shall bear its own expenses in connection with arbitration including expenses relating to the party's representatives, witnesses, and any other expenses which the party incurs in connection with presenting its case in arbitration.  A transcript or recording shall be made of the hearing at the request of either party.  The parties shall share equally fees and expenses of the arbitrator, the cost of the transcript or recording if requested by either or both parties, and any other expenses, which the parties mutually agree are necessary for the conduct of the arbitration.

Subd. 8. Jurisdiction XE "Subd. 8. Jurisdiction" \b \i :  The arbitrator shall have jurisdiction over disputes or disagreements relating to grievances properly before the arbitrator pursuant to the terms of this procedure.  The jurisdiction of the arbitrator shall not extend to proposed changes in terms and conditions of employment as defined herein and contained in this written agreement; nor shall an arbitrator have jurisdiction over any grievance which has not been submitted to arbitration in compliance with the terms of the grievance and arbitration procedure as outlined herein; nor shall the jurisdiction of the arbitrator extend to matters of inherent managerial policy, which shall include but are not limited to such areas of discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the organizational structure, and selection and direction and number of personnel.  In considering any issue in dispute, in its order the arbitrator shall give due consideration to the statutory rights and obligations of the public School Districts to efficiently manage and conduct its operation within the legal limitations surrounding the financing of such operations.

ARTICLE XI

PROBATION, DISCHARGE, PROMOTION XE "ARTICLE XI" \b \i 
Section 1 XE "Section 1" \b \i .  All new custodians shall be on probation for a period of one hundred thirty days on which the custodian performs work.  After the probationary period the custodian will be, if retained, a regular custodian of the district and entitled to the privileges thereof.

Section 2 XE "Section 2" \b \i .  Applications for posting will be submitted to the superintendent.  Qualifications for various positions will be the chief determining factor.  However, seniority will be taken into consideration. 

A) All vacancies and/or new positions of job postings shall be internally posted for a period of five (5) working days concurrent with any other method of job posting.  All employees will be provided the opportunity to apply for posted positions.  

B) All employees who formally, in writing, apply for a posted position shall receive an interview with the appropriate supervisor responsible. 
Section 3 XE "Section 3" \b \i .  Any future head position or new head position shall be posted.  The successful applicant shall be given a 90-calendar day trial in the position.  If the employee's performance is unsatisfactory to the School District, the School District may revert the employee to his original position.

Section 4. Discipline XE "Section 4. Discipline" \b \i :
Subd. 1 XE "Subd. 1" \b \i .  The school district will discipline employees who have completed the required probationary period only for just cause.

Subd. 2 XE "Subd. 2" \b \i 

 XE "Subd. 2" \b \i .  Gross misconduct shall constitute cause for disciplinary suspension and discharge.  Gross misconduct shall include, but not be limited to, theft, intentional or negligent destruction of school district property, pilfering or the unauthorized taking or appropriation of property, an assault or threat made against other persons, disobedience of or failure to obey a lawful order given by a person authorized by the school district to give such orders, substandard work performance, at work under the influence of an intoxicant or other chemical not prescribed for the employee by a duly licensed physician, commission of a crime, excessive absenteeism or tardiness, repetition of lesser offenses.  This listing is illustrative only and is not intended to be all inclusive.

Subd. 3 XE "Subd. 3" \b \i .  A disciplinary action imposed upon an employee who has completed the required probationary period may be processed through the grievance procedure contained in Article X herein, including arbitration.

Subd. 4 XE "Subd. 4" \b \i .  A disciplinary action imposed upon an employee who has not completed the required probationary period may be processed through Level II of the grievance procedure but such grievances shall not be subject to the arbitration provisions of Article X herein.

ARTICLE XII

DURATION XE "ARTICLE XII" \b \i 
Section 1. Term and Reopening Negotiations XE "Section 1. Term and Reopening Negotiations" \b \i :  This Agreement shall remain in full force and effect for a period commencing on July 1, 2009 through June 30, 2011, and thereafter until modifications are made pursuant to the P.E.L.R.A.  If either party desires to modify or amend this Agreement commencing at its expiration, it shall give written notice of such intent no later than 90 days prior to said expiration.  Unless otherwise mutually agreed, the parties shall not commence negotiations more than 90 days prior to the expiration of this Agreement.  

Section 2. Effect XE "Section 2. Effect" \b \i :  This Agreement constitutes the full and complete Agreement between the School District and the exclusive representative representing the employees.  The provisions herein relating to terms and conditions of employment supersede any and all prior agreements, resolutions, practices, school district policies, rules or regulations concerning terms and conditions of employment inconsistent with these provisions.

Section 3. Finality XE "Section 3. Finality" \b \i :  Any matters relating to the terms and conditions of employment, whether or not referred to in this Agreement, shall not be open for negotiation during the term of this Agreement.

Section 4. Severability XE "Section 4. Severability" \b \i :  The provisions of this Agreement shall be severable, and if any provision thereof or the application of any such provision under any circumstances is held invalid, it shall not affect any other provisions of this Agreement or the application of any provision thereof.

IN WITNESS WHEREOF, The Parties have executed this Agreement as follows:

FOR:

SEIU Local 284
FOR:
Ind. School District No. 721


450 Southview Blvd.
410 Central Ave. N.



South St. Paul, MN  55075


New Prague, MN  56071

_____________________________________
________________________________

Union Steward


Chairperson





                                                ________________________________





                                                 Clerk

_____________________________________                ________________________________

Union Representative  
                                                  Chief Board Negotiator

Dated this _____ day of _________, 2010                       Dated this _____ day of _______, 2010

SCHEDULE A

CUSTODIAL RATES OF PAY XE "SCHEDULE A" \b \i 
Schedule A
2009-2010 and 2010-2011

Step 1

$12.95

Step 2

$13.75

Step 3

$14.35

Step 4

$15.35

Night shift pay shall be as listed below per hour for all hours for shifts where one-half or more of the scheduled shift time is after 6:00 P.M.

2009-11
$0.47
All custodial employees having a 2nd class Boiler License or above serving in building requiring a boiler license shall be paid an additional $300 per year for a 2nd class license and $600 per year for a 1st class license for both the years of the Agreement.  The School District shall pay up to $40.00 annually for the renewal of a custodian’s boiler license.

Custodians serving as Custodian Coordinators in a building shall be paid an additional $325 per month.
Food Service
2007-2009  2009-2011
AGREEMENT – FOOD SERVICE STAFF

INDEPENDENT SCHOOL DISTRICT NO. 721

NEW PRAGUE, MINNESOTA 56071

Summary of Proposed Changes to CBA

Change all applicable dates.
ARTICLE VI XE "ARTICLE VI" \b \i , RATES OF PAY XE "RATES OF PAY" \b \i 
Section 1. Rates of Pay:
Subd. 1. The wages and salaries reflected in Schedule A, attached hereto, shall be a part of the Agreement for the period commencing July 1, 2007 to June 30, 2008 and July 1, 2008 to June 30, 2009 July 1, 2009 to June 30, 2010 and July 1, 2010 to June 30, 2011.

Insert at Section 2:  Substituting:  A unit member who is assigned to substitute for another food service employee shall be paid the substituting member’s usual hourly rate of pay for the time spent substituting. 

Re-number following sections accordingly.

ARTICLE VII, GROUP INSURANCE

Section 2. Health and Hospitalization Insurance:
Subd. 1. Single/Family Coverage: The school district shall contribute up to $8300 for 2007-08 and $8800 for 2008-09 $9300 for 2009-2010 and $9880 for 2010-2011 to the New Prague Schools ISD #721 Health Care Plan to be used for premium payment.  All eligible employees shall be enrolled in a minimum of a single plan. Anyone not using the full contribution for premium expense will receive up to $1,300 of the excess contribution as additional salary.  Full-time employees, for the purpose of insurance benefits, shall be defined as any food service employee working more than twenty hours per week.  Any employee who worked at exactly twenty hours per week during the 2002-2003 school year shall remain eligible for insurance benefits until such time that their work assignment drops below twenty hours.

Sec. 5.  Dental Insurance:  Effective July 1, 2008, [A]ll eligible employees shall have the option of enrolling in individual, or family, or no dental insurance.  For employees who have elected to enroll, the School District shall contribute up to $329.52 per year toward the premium for individual or family dental insurance for all employees who qualify for and are enrolled in the District’s dental insurance program.  Eligibility for dental benefits shall be the same as outlined for Health and Hospitalization benefits, above.
ARTICLE XIV, DURATION

Section 1. Term and Reopening Negotiations:  This Agreement shall remain in full force and effect for a period commencing on July 1, 2007 2009 through June 30, 2009 2011, and thereafter until modifications are made pursuant to the PELRA.  If either party desires to modify or amend this Agreement commencing at its expiration, it shall give written notice of such intent no later than 90 days prior to said expiration.  Unless otherwise mutually agreed, the parties shall not commence negotiations more than 90 days prior to the expiration of this Agreement.

SCHEDULE A
Food Service Employees

Salary Schedule effective July 1, 2007



2007-2008
                   2008-2009 2009-2011

Step 1

$10.35


$10.51

Step 2

$10.85


$11.01
Step 3

$11.50


$11.66

Step 4

$12.10


$12.26
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2009-2011
MASTER AGREEMENT – FOOD SERVICE EMPLOYEES
Independent School District No. 721

New Prague, Minnesota  56071

ARTICLE I

PURPOSE

Section 1. Parties:  THIS AGREEMENT, entered into between the School District of Independent School District No. 721, New Prague, Minnesota, hereinafter referred to as the School District, and the Local No. 284 of the Service Employees International Union, hereinafter referred to as exclusive representative, pursuant to and in compliance with the Public Employment Labor Relations Act of 1971 as amended hereinafter referred to as the PELRA to provide the terms and conditions of employment for food service employees during the duration of this Agreement.

ARTICLE II

RECOGNITION OF EXCLUSIVE REPRESENTATIVE

Section 1. Recognition:  In accordance with the PELRA of 1971, the School District recognized Service Employees International Union, Local No. 284, as the exclusive representative for the cooks and employed by the School District of Independent School District No. 721, which exclusive representative shall have those rights and duties as prescribed by the PELRA and as described in the provisions of this Agreement.

Section 2. Appropriate Unit:  The exclusive representative shall represent all such employees of the district contained in the appropriate unit as defined in Article III, Section 2 of this Agreement and the PELRA and in certification by the Director of Mediation Services, if any.

Section 3. Fair Share Fee:  In accordance with P.E.L.R.A., as amended, any employee included in the appropriate unit who is not a member of the exclusive representative may be required by the exclusive representative to contribute a fair share fee for services rendered as exclusive representative.  The fair share fee for any employee shall be in an amount equal to the regular membership dues of the exclusive representative, less the cost of benefits financed through the dues and available only to members of the exclusive representative, but in no event shall the fee exceed 85 percent of the regular membership dues.  Any fair share challenge shall not be subject to the grievance procedure.

ARTICLE III

DEFINITIONS

Section 1. Terms and Conditions of Employment:  Shall mean the hours of employment, the compensation therefore including fringe benefits, and the employer's personnel policies affecting the working conditions of the employees.

Section 2. Description of Appropriate Unit:  For purposes of this Agreement, the term  “food service employee” shall mean all persons in the appropriate unit employed by the School District in such classifications excluding the following: confidential employees, supervisory employees, essential employees, part-time employees whose services do not exceed 14 hours per week or 35 percent of the normal work week, employees who hold positions of a temporary or seasonal character for a period not in excess of 67 working days in any calendar year and emergency employees.  The parties agree that food service employees who are scheduled to work at least 2.5 hours per day are eligible for the bargaining unit.
Section 3. Other Terms:  Terms not defined in this Agreement shall have those meanings as defined by the PELRA.

ARTICLE IV

SCHOOL DISTRICT RIGHTS

Section 1. Inherent Managerial Rights:  The exclusive representative recognizes that the School District is not required to meet and negotiate on matters of inherent managerial policy, which include, but are not limited to, such areas of discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the organizational structure and selection and direction and number of personnel.

 Section 2. Management Responsibilities:  The exclusive representative recognizes the right and obligation of the School District to efficiently manage and conduct the operation of the School District within its legal limitations and with its primary obligation to provide educational opportunity for the students of the school district.

Section 3. Effect of Laws, Rules and Regulations:  The exclusive representative recognizes that all employees covered by this Agreement shall perform the services and duties prescribed by the School District and shall be governed by the laws of the State of Minnesota, and by School District rules, regulations, directives and orders, issued by properly designated officials of the School District.  The exclusive representative also recognizes the right, obligation and duty of the School District and its duly designated officials to promulgate rules, regulations, directives and orders from time to time as deemed necessary by the School District insofar as such rules, regulations, directives and orders are not inconsistent with the terms of this agreement and recognizes that the School District, all employees covered by this Agreement, and all provisions of this Agreement are subject to the laws of the State.  Any provision of this Agreement found to be in violation of any such laws, rules, regulations, directives or orders shall be null and void and without force and effect.

Section 4. Reservation of Managerial Rights:  The foregoing enumeration of Board rights and duties shall not be deemed to exclude other inherent management rights and management functions not expressly reserved herein, and all management rights and management functions not expressly delegated in this Agreement are reserved to the School District.

ARTICLE V

EMPLOYEE RIGHTS

Section 1. Right to Views:  Nothing contained in this Agreement shall be construed to limit, impair or affect the right of any employee or their representative to the expression or communication of a view, grievance, complaint or opinion on any matter related to the condition or compensation of public employment or their betterment, so long as the same is not designed to and does not interfere with the full, faithful and proper performance of the duties of employment or circumvent the rights of the exclusive representative.

Section 2. Right to Join:  Employees shall have the right to form and join labor or employee organizations, and shall have the right not to form and join such organizations.  Employees in an appropriate unit shall have the right by secret ballot to designate an exclusive representative for the purpose of negotiating grievance procedures and the terms and conditions of employment for employees of such unit with the School District.

Section 3. Request for Dues Check Off:  Employees shall have the right to request and be allowed dues check off for the employee organization of their selection, provided that dues check off and the proceeds thereof shall not be allowed any employee organization that has lost its right to dues check off pursuant to PELRA.  Upon receipt of a properly executed authorization card of the employee involved, the school district will deduct from the employee's paycheck the dues that the employee has agreed to pay to the employee organization during the period provided in said authorization.  Deductions may be terminated by the employee by giving 30 days written notice to the School District business office to stop deductions.

Section 4. Seniority Date:  Employees shall acquire seniority upon completion of the probationary period as defined in this Agreement and, upon acquiring seniority, the seniority date shall relate back to the first date of service in a position governed by this Agreement.  If more than one employee commences work on the same date, seniority ranking for such employees shall be determined by the cook's employee number with the lower number being considered most senior.

Section 5. Seniority List:
Subd. 1.  The School District shall annually, by February 1, cause a seniority list by name and date of employment to be prepared from its records.  It shall thereupon post such list in an official place in each school building of the district.

Subd. 2.  Any person whose name appears on such list and who may disagree with the findings of the School District and the order of seniority in said list shall have 10 days from the date of posting to supply written documentation, proof and request for seniority change to the School District.

Subd. 3.  The School District shall evaluate any and all such written communications regarding the order of seniority contained in said list and may make such changes the School District deems warranted.  A final seniority list shall thereupon be prepared by the School District, which list as revised shall be binding on the School District and the employees.

Section 6. Reduction in Force:  The parties recognize the principle of seniority in the application of this Agreement, concerning reduction in force, provided the employee is fully qualified to perform the duties and responsibilities of the position.  An employee on layoff shall retain this seniority and right to recall in seniority order for a period of twenty-four (24) months after the date of layoff.  An employee whose position is to be reduced will be notified in writing, with a copy to the union steward.


If an employee is to be recalled after layoff, the district will send written communication to the employee’s address on file with the district notifying the employee of the recall, with a copy to the union steward.  The notice of recall will specify by when the employee must accept the recall in order to retain continued employment.  The period offered for consideration will be no less than three calendar days.


An employee may notify the district in writing in advance of dates when the employee will not be able to receive mail at the employee’s address on file, (i.e., the employee is on vacation, at a forwarding address, out of town, etc.)  If the employee will be unavailable, as stated above, and the employee provides the district with an alternate contact method, the district will use the alternate contact method to notify the employee of the recall if one arises.  The three calendar days for consideration shall commence when the district provides the alternate notice.  If the employee cannot be contacted for a period of time, the district will hold the position for the employee’s consideration for one calendar week.


If the employee does not respond to the notice of recall within the specified time, or if the employee declines the recall, the employee’s employment will be terminated and the employee will have no further rights to recall.  If the employee accepts the recall, the employee will not be expected to return to work in less than 14 calendar days after acceptance, unless the district and the employee mutually agree to an earlier return to work date.
Section 7. Steward Time Off for Union Meetings:  The steward shall be allowed time off without pay to attend union meetings.    Other unit members may be permitted time off upon approval by the Superintendent or Superintendent’s designee based upon operational need.
Section 8. Retirement:  Retirement for any cook will be compulsory in accordance with federal and state statutes.

Section 9. Jury Duty:  A cook may serve on jury duty if called.  No salary deduction will be made, but the staff member is to return to the District the fees he receives for jury duty excluding travel pay.

Section 10.  Notice of Termination:  Two weeks notice of termination or layoff of work will be the minimum notice given on the part of both employee and the employer.

ARTICLE VI

RATES OF PAY

Section 1. Rates of Pay:
Subd. 1. The wages and salaries reflected in Schedule A, attached hereto, shall be a part of the Agreement for the period commencing July 1, 2009 to June 30, 2010 and July 1, 2010 to June 30, 2011.

Section 2:  Substituting:  A unit member who is assigned to substitute for another food service employee shall be paid the substituting member’s usual hourly rate of pay for the time spent substituting.
Section 3. Step Advancement:  Those starting work or employed before January 15th of any one year would be advanced to the next full step on the following July 1st.  Those starting work after January 15th would not advance to the next full step for a period of 12 to 18 months depending on the actual month hired.

Section 4. Hourly Basis:  All full and part-time people shall be paid on the daily hours worked rather than on a salaried basis.

Section 5. Banquet Duty:  Assignment for banquet duty will be rotated among all employees with non-school banquets being paid at the rate of one and one-half (1-1/2) times their base rate for all hours worked.

Section 6. Extra Work Hours:  Regular employees shall be offered any extra time needed over and beyond their regularly scheduled hours.  An employee who normally performs the job function during the school year shall be called first to perform non-scheduled work.  After that, it shall be done by building and then district seniority.

Section 7. Emergency Closing :  In the event that school is closed for any reason including inclement weather, the food service personnel shall be granted one (1) paid day per school year.  These days are not to be deducted from sick leave. 

ARTICLE VII

GROUP INSURANCE

Section 1. Selection of Carrier:  The selection of the insurance carrier and policy shall be made by the School District.

Section 2. Health and Hospitalization Insurance:
Subd. 1. Single/Family Coverage: The school district shall contribute up to $9300 for 2009-10 and $9880 for 2010-11 to the New Prague Schools ISD #721 Health Care Plan to be used for premium payment.  All eligible employees shall be enrolled in a minimum of a single plan. Anyone not using the full contribution for premium expense will receive up to $1,300 of the excess contribution as additional salary.  Full-time employees, for the purpose of insurance benefits, shall be defined as any food service employee working more than twenty hours per week.  Any employee who worked at exactly twenty hours per week during the 2002-2003 school year shall remain eligible for insurance benefits until such time that their work assignment drops below twenty hours.

Section 3. Life Insurance:  $50,000 Life and Accidental Death and Dismemberment Insurance will be provided for all employees who are scheduled to work more than four (4) hours per day.  The School District shall pay the full premium.  Each employee may purchase additional group term life insurance in the amount of $50,000 at the group rate upon evidence of insurability and acceptance by the carrier.  The cost of such additional coverage shall be paid fully by the employee through payroll deduction.
Section 4.  Long Term Disability Insurance:  The School District shall provide and pay the cost of long-term disability insurance coverage for eligible members of this unit, providing a benefit of two-thirds of regular monthly compensation with a waiting period of not more than 60 days after the date of the disability.  The annual premium shall not exceed .004 per dollar of salary.  Benefits shall continue, pursuant to the terms and conditions of the policy. Eligibility for this section shall be defined as employees working more than twenty hours per week.

Sec. 5.  Dental Insurance:  All eligible employees shall have the option of enrolling in individual,  family, or no dental insurance.  For employees who have elected to enroll, the School District shall contribute up to $329.52 per year toward the premium for individual or family dental insurance for all employees who qualify for and are enrolled in the District’s dental insurance program.  Eligibility for dental benefits shall be the same as outlined for Health and Hospitalization benefits, above.
Section 6. Duration of Insurance Contributions:  An employee is eligible for board contributions as provided in this Article as long as the employee is employed by the School District.  Upon termination of employment, all Board participation and contribution shall cease, effective on the last working day.

Section 7:  The employees' contributing share for health insurance will be paid in full for the summer months at the close of the school year (9 month employees).

Section 8:  

Subd. 1.  An employee hired on or before July 1, 2002 who does not participate in the employer match portion of the Deferred Compensation Program and with 10 years or more of service and who, at the time of retirement, is scheduled to work more than four (4) hours per day, who is at least 60 years of age shall, upon resignation, receive $14,000 to be deposited into the Post-Retirement Health Care Plan and shall be eligible to continue in the ISD 721 group insurance plan at their own expense until they reach Medicare eligibility.  This benefit shall not be granted to any employee

who is discharged by the district or resigns upon being proposed for discharge for  just cause. 
Subd.2. 403B Deferred Compensation Plan:

All members of this unit are eligible to participate in the district’s deferred compensation plan.  An employee who has completed at least three (3) years of service with the school district shall be eligible to receive a matching contribution to the employee’s deferred compensation plan.  Once an employee elects to receive a matching contribution to the employee’s Deferred Compensation Plan, that employee is no longer eligible for the severance benefit in subd. 1, above.

Subd.3. The district will match the eligible employee’s annual contributions based upon the employee’s completed years of service.  The district shall contribute annually an amount equal to the amount contributed by the employee up to the maximum contribution listed in this Section.  

	Years of Service
	Maximum Match

	0-3
	$0

	4-9
	$200

	10-15
	$400

	16-21
	$800

	22-or more
	$1000


Subd. 4. The maximum career matching contribution by District #721 shall be $15,000.

Subd. 5. A salary reduction authorization agreement must be completed by October 1 for the employee to initiate or change contributions in the 403B matching contributions plan for that school year. In the event that a contract has not been ratified by the beginning of the school year, the employee will have one month after ratification to initiate or make changes to their matching plan.
Subd. 6. Employees on unpaid leave may not participate in the deferred compensation plan while on leave.
ARTICLE VIII

PROBATION AND DISCHARGE

Section 1. Probation:  All new cooks shall be on probation for a period of ninety (90) days on which the employee performs work.  After that, if retained, they become regular employees of the District and are entitled to the privileges thereof.

Section 2. Discipline:
Subd. 1.  The School District will discipline employees who have completed the required probationary period only for just cause.

Subd. 2.  Gross misconduct shall constitute cause for disciplinary suspension and discharge.  Gross misconduct shall include, but not be limited to, theft, intentional or negligent destruction of School District property, pilfering or the unauthorized taking or appropriation of property, an assault or threat made against other persons, disobedience of or failure to obey a lawful order given by a person authorized by the School District to give such orders, substandard work performance, at work under the influence of an intoxicant, or other chemical not prescribed for the employee by a duly licensed physician, commission of a crime, excessive absenteeism or tardiness, repetition of lesser offenses.  This listing is illustrative only and is not intended to be all inclusive.

Subd. 3.  A disciplinary action imposed upon an employee who has completed the required probationary period may be processed through the grievance procedure contained in Article XII herein, including arbitration.

Subd. 4.  A disciplinary action imposed upon an employee who has not completed the required probationary period may be processed through Level II of the grievance procedure but such grievances shall not be subject to the arbitration provisions of Article XII herein.

ARTICLE IX

OTHER CONDITIONS

Section 1:  In the event that Minnesota State Law or the School District requires an employee to prove by Mantoux Test or chest xray freedom from T.B. the School District will pay the full cost of the tests.

ARTICLE X

LEAVES OF ABSENCE

Section 1. Personal Leave:  An employee shall be granted a personal leave with pay of no more than two (2) days per year noncumulative.  All notification of personal leave shall be made to the food service director not less than twenty-four (24) hours in advance except in emergencies and will be granted on the basis of the order such requests are received.  Generally, not more than one (1) food service employee per building will be granted personal leave on any given day.  Personal leave, generally, will not be granted during the first week or the last week of the school year nor the day before or after a legal district holiday when school is not in session.

Section 2. Bereavement Leave:  Up to five days of leave per incident, non-cumulative, may be granted to each employee upon the death of a spouse, child, sibling, parent, parent-in-law, brother-in-law, sister-in-law, child-in-law, aunt, uncle, grandchild, grandparent, or grandparent-in-law.  In unusual circumstances, the Superintendent may grant additional days of bereavement leave.

Section 3.  Sick Leave:
Subd. 1.  All full-time employees shall earn sick leave at the rate of 10 days for each year of service in the employ of the School District.  Each part-time employee shall earn sick leave which shall be prorated on the basis of hours worked per day compared to a full 8 hour work day.  Sick leave shall accrue for days when employees are on paid leave.  Sick leave shall not accrue when employees are absent but are not on paid leave.

Subd. 2.  Unused sick leave days may accumulate to a maximum credit of 90 days of sick leave per employee.

Subd. 3.  Sick leave with pay shall be allowed by the School District whenever an employee's absence is found to have been due to illness that prevented their attendance and performance of duties on that day or days.  Two (2) days of sick leave per year, non-accumulative, shall be allowed for the illness of an employee’s spouse, parent or child, over the age of 20, who is a full time student.  Additional days can be granted at the discretion of the District Administration.

Subd. 4.  The School District may require an employee to furnish a medical certificate from the school health officer or from a qualified physician as evidence of illness, indicating such absence was due to illness, in order to qualify for sick leave pay.  However, the final determination as to the eligibility of an employee for sick leave is reserved to the School District.

Subd. 5.  In the event that a medical certificate will be required, the employee will be so advised.

Subd. 6.  Sick leave allowed shall be deducted from the accrued sick leave days earned by the employee.

 Subd. 7.  Sick leave pay shall be approved only upon submission of a signed request upon the authorized sick leave pay request form available at the office.
Subd. 8.  Part-time cooks will be entitled to sick leave and personal leave prorated on the basis of hours worked per day compared to a full 8 hour work day.

Subd. 9.  All substitute workers shall be paid through the district office.  The absent workers, for whatever cause, shall submit their absentee report to the office and if such absence is not covered under sick leave or other allowable leave, the absent employee will have the cost of the substitute deducted from their check.

Section 4. Workers' Compensation:
Subd. 1.  Upon the request of an employee who is absent from work as a result of a compensable injury under the provisions of the Workers' Compensation Act, the School District will pay the difference between the compensation received pursuant to the Workers' Compensation Act by the employee and the individual's regular rate of pay to the extent of the employee's earned accrual of sick leave and/or vacation pay.

Subd. 2.  A deduction shall be made from the employee's accumulated vacation or sick leave accrual time according to the prorated portions of days of sick leave or vacation time which is used to supplement worker's compensation.

Subd. 3.  Such payment shall be paid by the School District to the employee only during the period of disability.

Subd. 4.  In no event shall the additional compensation paid to the employee by virtue of sick leave or vacation pay result in the payment of a total daily, weekly, or monthly compensation that exceeds the normal compensation of the employee.

Subd. 5.  An employee who is absent from work as a result of an injury compensable under the Worker's Compensation Act, who elects to receive sick leave or vacation pay pursuant to this policy, shall submit their workmen's compensation check, endorsed to the school district, prior to receiving payment from the School District for their absence.

Section 5. Child Care Leave:
Subd. 1.  A child care leave of up to twelve (12) months may be granted by the School District subject to the provisions of this section.  Child care leave may be granted because of the need to prepare and provide parental care for a child or children of the employee including adoptions for an extended period of time.

Subd. 2.  An employee making application for child care leave shall inform the superintendent in writing of intention to take the leave at least three (3) calendar months before commencement of the intended leave.  At the time the employee applies for the leave, he or she shall indicate the beginning and ending dates of the leave.  A pregnant employee will also provide, at the time of the leave application, a statement from her physician indicating the expected date of delivery.

Subd. 3.  The School District may adjust the proposed beginning or ending date of a child care leave so that the dates of the leave are coincident with some natural break in the school year, i.e., winter vacation, spring vacation, semester break or quarter break, end of the grading period, end of the school year, or the like.

Subd. 4.  In making a determination concerning the commencement and duration of a child care leave, the School District shall not, in any event, be required to:

1.
Grant any leave more than twelve (12) months in duration.

2.
Permit the employee to return to his or her employment prior to the date designated in the 
request for child care leave.

 Subd. 5.  An employee returning from child care leave shall be re-employed in a position for which he or she is qualified unless previously discharged or laid off.

Subd. 6.  Failure of the employee to return pursuant to the date determined under this section shall constitute grounds for termination unless the School District and the employee mutually agree to an extension in the leave.

Subd. 7.  An employee who returns from child care leave within the provisions of this section shall retain all seniority credit for pay purposes and any unused leave time accumulated under the provisions of this Agreement at the commencement of the beginning of the leave.  The employee shall not accrue additional seniority for pay purposes or leave time during the period of absence for child care leave.

Subd. 8.  Leave under this section shall be without pay, fringe benefits, or sick leave.

Section 6. Medical Leave:
Subd. 1.  An employee who has completed their probationary period, who is unable to perform their duties because of illness or injury and who has exhausted all sick leave credit available, or has become eligible for long term disability compensation, may, upon request, be granted a medical leave of absence, without pay, up to one year.  This leave may be renewed at the discretion of the School District.

Subd. 2.  A request for leave of absence, or renewal thereof, under this section, shall be accompanied by a doctor's written statement outlining the condition of health and estimated time at which the employee is expected to be able to assume their normal responsibilities.

Subd. 3.  An employee may be granted a leave of absence for up to one year, without pay, at the discretion of the superintendent, for care of an ill or injured spouse or child.

Section 7. Emergency Leave:  An employee may be granted one day of paid emergency leave per year, non-cumulative, at the discretion of the superintendent for situations which can only be attended to during the scheduled work time of the employee and of which the employee has less than 48 hours notice.
Section 8. Insurance Application:  An employee on unpaid leave is eligible to continue to participate in group insurance programs if permitted under the insurance policy provisions.  The employee shall pay the entire premium for such insurance commencing with the beginning of the leave, and shall pay to the School District the monthly premium in advance.

Section 9. Credit:  An employee who returns from an unpaid leave shall retain experience credit for pay purposes and other benefits which they had accrued at the time they went on leave.  No credit shall accrue for the period of time that an employee was on an unpaid leave.

Section 10.  Attendance Incentive:  An employee who has completed at least three years of service with the School District and who is absent from work for any reason (excluding bereavement leave)  for no more than two (2) work days during a fiscal year (July 1 through June 30) shall, on or about July 31 of the following year, have an amount of $300 contributed into the employee’s Post-Retirement Health Care Savings Plan.  

ARTICLE XI

HOURS OF SERVICE

Section 1. Basic Work Week:  A regular work week for full-time cooks shall consist of 30 and 40 hours.  Employees shall be paid at the rate of one and one-half (1-1/2) times their regular hourly rate for all hours worked in excess of 40 hours per week.  This language shall not be misconstrued to guarantee of full-time employment.  The School District reserves the right to reduce the hours of full-time employees to part-time status according to the seniority provisions of this Agreement.  However, the School District shall maintain four (4) full-time cooks as defined above.

Section 2. Work Assignments:  Work assignments will be made by the food service manager or team leader in charge of the building and/or the superintendent.

 Section 3. Working Hours:  The work week for all full-time cooks will consist of 30 and 40 hours exclusive of the lunch period.

Section 4.  The individual daily time schedule will be arranged by the food service manager or team leader and/or the superintendent for the best operation of the school building.

Section 5. Part-time Employees:  The School District reserves the right to employ such personnel as it deems desirable or necessary on a part-time or casual basis.

Section 6. Shifts and Starting Time:  All employees will be assigned starting time and shifts as determined by the School District or its proper representative.

Section 7. Notification of Work Schedule:  The School District will provide tentative hourly assignments by June 15, subject to final confirmation by August 25.  This clause shall not limit the School District's rights under any other section of this agreement.

 Section 8. Split Shifts:  Cooks, exclusive of those working banquets, etc., shall be assigned continuous hours per shift, exclusive of lunch.  Exceptions may be made by mutual agreement between the employer and the exclusive representative.

Section 9. Holidays:
Subd. 1.  There will be ten paid holidays per year to coincide with the school calendar as adopted by the School District:



New Year's Eve Day
Thanksgiving



New Year's Day
Friday after Thanksgiving



Good Friday*
Labor Day



Memorial Day
Christmas Eve Day



President's Day*
Christmas Day

The school district reserves the right to schedule any of the above holidays marked with an * as duty days and establish an alternate holiday in lieu thereof.
Subd..2.  Weekends:  When a holiday falls on Saturday or Sunday, that day shall be considered a holiday for the employees of the District and the holiday will be observed on a day established by the School District.
ARTICLE XII

GRIEVANCE PROCEDURE

Section 1. Grievance Definition:  A "Grievance" shall mean an allegation by an employee resulting in a dispute or disagreement between the employee and the School District as to the interpretation or application of terms and conditions of employment insofar as such matters are contained in this Agreement.

Section 2. Representative:  The employee, administrator, or School District may be represented during any step of the procedure by any person or agent designated by such party to act in their behalf.

Section 3. Definitions and Interpretations:
Subd. 1. Extension:  Time limits specified in this Agreement may be extended by mutual agreement.

Subd. 2. Days:  Reference to days regarding time periods in this procedure shall refer to working days.  A working day is defined as all week days not designated as holidays by state law.

Subd. 3. Computation of Time:  In computing any period of time prescribed or allowed by procedures herein, the date of the act, event, or default for which the designated period of time begins to run shall not be included.  The last day of the period so computed shall be counted, unless it is a Saturday, a Sunday or a legal holiday, in which event the period runs until the end of the next day which is not a Saturday, a Sunday, or a legal holiday.

Subd. 4. Filing and Postmark:  The filing or service of any notice or document herein shall be timely if it bears a dated postmark of the United States mail within the time period.

Section 4. Time Limitation and Waiver:  Grievances shall not be valid for consideration unless the grievance is submitted in writing to the School District's designee, setting forth the facts and the specific provision of the Agreement allegedly violated and the particular relief sought within five days after the date the event giving rise to the grievance occurred.  Failure to file any grievance within such period shall be deemed a waiver thereof.  Failure to appeal a grievance from one level to another within the time period hereafter provided shall constitute a waiver of the grievance.  An effort shall first be made to adjust an alleged grievance informally between the employee and the School District’s designee.

Section 5. Adjustment of Grievance:  The School District and the employee shall attempt to adjust all grievances which may arise during the course of employment of any employee within the School District in the following manner:

Subd. 1. Level I:  If the grievance is not resolved through informal discussions, the School District designee shall give a written decision on the grievance to the parties involved within ten days after receipt of the written grievance.

Subd. 2. Level II:  In the event the grievance is not resolved in Level I, the decision rendered may be appealed to the Superintendent of Schools, provided such appeal is made in writing within five days after the receipt of the decision in Level I.  If a grievance is properly appealed to the superintendent, the superintendent or his/her designee shall set a time to meet regarding the grievance within fifteen days after receipt of the appeal.  Within ten days after the meeting, the superintendent or his/her designee shall issue a decision in writing to the parties involved.

Subd. 3. Level III:  In the event the grievance is not resolved in Level II, the decision rendered may be appealed to the School Board, provided such appeal is made in writing within five days after receipt of the decision in Level II.  If a grievance is properly appealed to the School Board, the School Board shall set a time to hear the grievance within ten days after receipt of the appeal.  Within ten days after the meeting, the School Board shall issue its decision in writing to the parties involved. At the option of the School Board, a committee or representative(s) of the Board may be designated by the Board to hear the appeal at this level, and report its findings and recommendations to the School Board.  The School Board shall then render its decision.

Section 6. School Board Review:  The School Board reserves the right to review any decision issued under Level I or Level II of this procedure provided the School Board or its representative notify the parties of its intention to review within ten days after the decision has been rendered.  In the event the School Board reviews a grievance under this section, the School Board reserves the right to reserve or modify such decision.

Section 7. Denial of Grievance:  Failure by the School Board or its representative to issue a decision within the time periods provided herein shall constitute a denial of the grievance and the employee may appeal it to the next level.

Section 8. Arbitration Procedures:  In the event that the employee and the School Board are unable to resolve any grievance, the grievance may be submitted to arbitration as defined herein:

Subd. 1. Request:  A request to submit a grievance to arbitration must be in writing signed by the aggrieved party, and such request must be filed in the office of the superintendent within five days following the decision in Level III for the grievance procedure.

Subd. 2. Prior Procedure Required:  No grievance shall be considered by the arbitrator which has not been first duly processed in accordance with the grievance procedure and appeal provisions.

Subd. 3. Selection of Arbitrator:  Upon the proper submission of a grievance under the terms of this procedure, the parties shall, within ten days after the request to arbitrate, attempt to agree upon the selection of an arbitrator.  If no agreement on an arbitrator is reached, either party may request the State Bureau of Mediation Services (BMS) to appoint an arbitrator, pursuant PELRA, providing such request is made within ten days after request for arbitration.  The request shall ask that the appointment be made within fifteen days after the receipt of said request.  Failure to agree upon an arbitrator or the failure to request an arbitrator from the BMS within the time periods provided herein shall constitute a waiver of the grievance.

Subd. 4. Submission of Grievance Information:

a.
Upon appointment of the arbitrator, the appealing party shall within five days after the notice of appointment forward to the arbitrator, with a copy to the School District, the submission of the grievance which shall include the following:



1.
The issues involved.



2.
State of Facts.



3.
Position of the Grievant.



4.
The written documents relating to Section 5, Article XII of the grievance procedure.


b.
The School District may make a similar submission of information relating to the grievance either before or at the time of the hearing.

Subd. 5. Hearing:  The grievance shall be heard by a single arbitrator and both parties may be represented by such person or persons as they may choose and designate, and the parties shall have the right to a hearing at which time both parties will have the opportunity to submit evidence, offer testimony, and make oral or written arguments relating to the issues before the arbitrator.  The proceeding before the arbitrator shall be a hearing denovo.

Subd. 6. Decision:  The decision by the arbitrator shall be rendered within thirty days after the close of the hearing.  Decisions by the arbitrator in cases properly before him/her shall be final and binding upon the parties, subject, however, to the limitations of arbitration decisions as provided by the PELRA.

Subd. 7. Expenses:  Each party shall bear its own expenses in connection with arbitration including expenses relating to the party's representatives, witnesses, and any other expenses which the party incurs in connection with presenting its case in arbitration.  A transcript or recording shall be made of the hearing at the request of either party.  The parties shall share equally fees and expenses of the arbitrator, the cost of the transcript or recording, if requested by either or both parties, and any other expenses which the parties mutually agree are necessary for the conduct of the arbitration.

Subd. 8. Jurisdiction:  The arbitrator shall have jurisdiction over disputes or disagreements relating to grievances properly before the arbitrator pursuant to the terms of this procedure.  The jurisdiction of the arbitrator shall not extend to proposed changes in terms and conditions of employment as defined herein and contained in this written agreement; nor shall an arbitrator have jurisdiction over any grievance which has not been submitted to arbitration in compliance with the terms of the grievance and arbitration procedure as outlined herein; nor shall the jurisdiction of the arbitrator extend to matters of inherent managerial policy, which shall include, but are not limited to, such areas of discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the organizational structure, and selection and direction and number of personnel.  In considering any issue in dispute, in its order the arbitrator shall give due consideration to the statutory rights and obligations of the public School District to efficiently manage and conduct its operation within the legal limitations surrounding the financing of such operations.

ARTICLE XIII

VACANCY POSTING AND PROCEDURES

Section 1.  Any future head position or new head positions shall be posted.  The successful applicant shall be given a 90-working day trial in the position.  If the employee's performance is unsatisfactory to the School District, the School District may revert the employee to their original position.

Section 2.  Applications for posting will be submitted to the superintendent.  Qualifications for various positions will be the chief determining factor.  However, seniority will be taken into consideration.

Section 3.  Any future new position or vacancy shall be posted.  For any position posted on a day that is a student contact day according to the district’s calendar, the position shall be posted for a minimum of three (3) working days.  For any position posted on a day that is not a student contact day according to the district’s calendar, the position shall be posted for a minimum of five (5) working days. 
Section 4. Staff Reduction:  In the event that a position of an employee is eliminated and/or reduced in hours, the employee has the right to bumping.  An employee who has not had hours reduced or a position eliminated, but has been displaced by a more senior employee, has the same rights as the employee who was directly affected.  It is understood that said employees must be qualified to bump into a position.

Section 5.  Additional Work Time:  In the event that a position in this unit has time added to its current position of more than thirty (30) minutes per day, this would constitute a new position, and shall be posted and procedures followed as prescribed in this article.

ARTICLE XIV

DURATION

Section 1. Term and Reopening Negotiations:  This Agreement shall remain in full force and effect for a period commencing on July 1, 2009 through June 30, 2011, and thereafter until modifications are made pursuant to the PELRA.  If either party desires to modify or amend this Agreement commencing at its expiration, it shall give written notice of such intent no later than 90 days prior to said expiration.  Unless otherwise mutually agreed, the parties shall not commence negotiations more than 90 days prior to the expiration of this Agreement.

Section 2. Effect:  This Agreement constitutes the full and complete Agreement between the School District and the exclusive representative representing the employees.  The provisions herein relating to terms and conditions of employment supersede any and all prior Agreements, resolutions, practices, School District policies, rules or regulations concerning terms and conditions of employment inconsistent with these provisions.

Section 3. Finality:  Any matters relating to the terms and conditions of employment, whether or not referred to in this Agreement, shall not be open for negotiation during the term of this Agreement.

Section 4. Severability:  The provisions of this Agreement shall be severable, and if any provisions thereof or the application of any such provision under any circumstances is held invalid, it shall not affect any other provisions of this Agreement or the application of any provision thereof.

IN WITNESS WHEREOF, The Parties have executed this Agreement as follows:

For: SEIU Local 284
For:  Ind. School District No. 721    
        450 Southview Blvd. 
        410 Central Ave. N.        
        South St. Paul, MN  55075
        New Prague, Minnesota  56071
_______________________________
______________________________

     Business Representative
     Chairperson


______________________________


     Clerk

__________________________________
______________________________

     Union Steward
     Chief Board Negotiator

Dated this       day of           , 2010
Dated this       day of           , 2010

SCHEDULE A

Food Service Employees

Salary Schedule effective July 1, 2009


2009-2010 and 2010-2011
Step 1
           $10.51

Step 2
           $11.01

Step 3

$11.66

Step 4

$12.26
Longevity pay: After seven (7) years of continuous service employees will be granted an additional $0.10 per hour.  After fifteen (15) years of continuous service, employees will be granted an additional $0.10 per hour, for a total of an additional $0.20 per hour.  Effective July 1, 2008, after seven (7) years of continuous service employees will be granted an additional $0.15 per hour.  After fifteen (15) years of continuous service, employees will be granted an additional $0.14 per hour, for a total of an additional $0.29 per hour.
Wage Differential:  Food Service Team Leaders will receive $2.00 per hour above their basic salary schedule rate of pay:

Certification:  Team Leaders holding certification will receive the amounts listed below above their basic salary schedule rate of pay:

Level II or higher
$0.45
All other employees who achieve Level II certification will receive an additional $0.20 an hour over and above their base rate of pay.

The School District will reimburse all employees $85.00 per contract year toward the cost of completed certification and re-certification classes that are pre-approved by the food service director. 
· Personnel Items

	Employment Hire Date:
	 
	 
	 
	 
	 
	 
	 

	Name
	Position
	Hours
	Bldg
	Lane/ Step
	Salary
	Effective  Date
	New/Replacement/ Yr of Service

	Dorner, Dean
	Math Teacher - .0833 fte overload
	0.5
	HS
	15MA
	$4,406.25 
	3/15/2010
	Matt Duoos

	Ebersviller, Jenna
	Language Arts Teacher - LTS
	8
	MS
	1BA
	$8,522.81 
	4/5/2010
	Heidi Hagen Pitzenberger

	Feist, Andrea
	Math Teacher - .2467 fte increase over scheduled assignment
	2
	HS
	5BA
	$8,506.96 
	3/12/2010
	Matt Duoos

	Pitzel, Eva
	Language Arts Teacher - LTS
	8
	MS
	5MA
	$15,854.42 
	2/25/2010
	Callie Den Hartog

	Wagner, Colleen
	Special Education Paraprofessional
	6
	HS
	4
	$12.69/hr
	3/17/2010
	Audrey Parkhurst (Colleen will be working 6 hrs thru end of SY and then 6.5 next SY, conflicts with a 2 hr position she currently has)

	Annual Positions:
	 
	 
	 
	 
	 
	 
	 

	Coyer, Jolene
	Coach - Softball, 8th
	 
	MS
	1-Z16
	$1,936.00 
	Spring 10
	Annual

	Deschneau, Mike
	Coach - Baseball, 9th
	 
	HS
	1-Z21
	$2,541.00 
	Spring 10
	Annual

	Dittberner, Adam
	Coach - Baseball, 7th
	 
	MS
	1-Z16
	$1,936.00 
	Spring 10
	Annual

	Dittberner, Sam
	Community Services - Summer Basketball Camp Asst
	 
	DW
	 
	$20.00/hr
	Summer 10
	Annual

	Gill, Adam
	Coach - Baseball, 8th
	 
	MS
	1-Z16
	$1,936.00 
	Spring 10
	Annual

	Hewitt, Briana
	Coach - Softball, 8th
	 
	MS
	1-Z16
	$1,936.00 
	Spring 10
	Annual

	Kriha, Steve
	Coach - Adapted Floor Hockey, Volunteer
	 
	HS
	 
	 
	Winter 09-10
	Annual

	Kriha, Steve
	Coach - Adapted Softball, Volunteer
	 
	HS
	 
	 
	Spring 10
	Annual

	Loonan, Benjamin
	Coach - Track, Asst
	 
	HS
	1-Z28
	$3,388.00 
	3/22/2010
	Annual

	Masberg, John
	Coach - Baseball, Volunteer
	 
	HS
	 
	 
	Spring 10
	Annual

	McFarland, John
	Coach - Softball, Volunteer
	 
	HS
	 
	 
	Spring 10
	Annual

	Miller, Matt
	Coach - Baseball, Volunteer
	 
	HS
	 
	 
	Spring 10
	Annual

	Rhoten, Brenda
	Advisor - Equestrian Club, Volunteer
	 
	HS
	 
	 
	Spring 10
	Annual

	Skaja, Tracy
	Coach - Track, 7/8, LTS
	 
	MS
	1-Z16
	$1,936.00 
	Spring 10
	Annual - Heidi Hagen Pitzenberger

	Wacek, Leah
	Coach - Track - Boys & Girls, Asst
	 
	HS
	1-Z28
	$3,388.00 
	Spring 10
	Annual

	Witty, James
	Coach - Golf - Boys, Asst
	 
	HS
	1-Z23
	$2,783.00 
	Spring 10
	Annual

	Lane Changes:
	 
	 
	 
	 
	 
	 
	 

	Den Hartog, Aaron
	5th Grade Teacher
	8
	EV
	6MA+40s
	$48,811.30 
	3/4/2010
	 

	Holladay, Julie
	RTI Special Education Teacher
	8
	FR
	6BA+20s
	$37,226.76 
	2/23/2010
	 

	Huber, Nicholas
	4th Grade Teacher
	8
	RS
	5BA+30s
	$39,098.65 
	3/3/2010
	 

	Ries, Candice
	Kindergarten Teacher
	8
	EV
	5BA+40s
	$41,675.00 
	3/8/2010
	 

	Leaves:
	 
	 
	 
	 
	 
	 
	 

	Recommended for Approval:
	 
	 
	 
	 
	 
	 
	 

	Anderson, Janelle
	Spanish Teacher
	8
	HS
	7MA
	$45,355 
	10-11 SY
	Requests a 1.0 fte leave of absence for the 2010-2011 school year

	Hagen Pitzenberger, Heidi
	Coach - Track, 7/8, LTS
	 
	MS
	5-Z16
	$2,178.00 
	Spring 10
	Correction from 2/22/10 - listed as resignation

	Hennen, Amy
	Social Worker
	1.5
	FR
	13MA+45q
	$58,349 
	10-11 SY
	Requests a continuation of a .2 fte leave of absence for the 2010-2011 school year

	Slavik, Amy
	Kindergarten Teacher
	8
	RS
	6BA
	$35,387 
	10-11 SY
	Requests a continuation of a 1.0 fte leave of absence for the 2010-2011 school year

	Smith, Dana
	Physical Education Teacher
	4
	FR
	15MA+15q
	$54,856 
	10-11 SY
	Requests a continuation of a .5 fte leave of absence for the 2010-2011 school year

	Van Roekel, Melodi
	Music Teacher


	15
	FR
	14BA+30q
	48,054.00
	10-11 SY
	Requests a continuatin of a .2 fte leave of absence for the 2010-2011 school year

	Retirements:
	 
	 
	 
	 
	 
	 
	 

	Palma, Carolyn
	Bus Driver
	 
	BG
	7
	$15.96 
	6/11/2010
	37 years of service

	Resignations: 
	 
	 
	 
	 
	 
	 
	 

	Deschneau, Mike
	Advisor - Strength/
Conditioning Supervisor, Spring
	 
	HS
	1-Z16
	$1,936.00 
	3/10/2010
	0 years of service

	Jasperson, Aaron
	Coach – 
Baseball, 9th
	 
	HS
	2-Z21
	$2,541.00 
	3/1/2010
	1 year of service

	Parkhurst, Audrey
	Special Education Paraprofessional
	6.5
	HS
	4
	$12.69/hr
	3/18/2010
	2.5 years of service

	Peterson, Kelly
	School Psychologist
	8
	RS/CEC
	8MA+60q
	$54,732.00 
	6/11/2010
	5.5 years of service

	Stricker, Jessica
	Language Arts Teacher
	8
	HS
	5MA
	$41,675 
	6/14/2010
	4 years of service

	Wagner, Colleen
	Lunchroom/Play ground Supervision Paraprofessional
	2
	RS
	4
	$12.69/hr
	3/17/2010
	Transfer to different assignment

	Washa, Ann
	Coach – 
Softball, 8th
	 
	MS
	2-Z16
	$1,936.00 
	3/2/2010
	1 year of service

	Employment End Date:
	 
	 
	 
	 
	 
	 
	 
	 

	Tupy, Joyce
	Bus Driver
	6
	BG
	8
	$15.96/hr
	3/19/2010
	31 years of service
	 


Finance
   CHECK  POST       POST                            CHECK                       
   NUMBER MONTH      DATE       VENDOR               DATE                  AMOUNT
   127951 February   02/18/2010 ACE HARDWARE         02/18/2010             79.43

   127952 February   02/18/2010 AIRGAS NORTH CENTRAL 02/18/2010            181.47  
   127957 February   02/18/2010 APPERT FOODS         02/18/2010          6,260.36

   127959 February   02/18/2010 ASTLEFORD EQUIPMENT  02/18/2010          1,820.21

   127960 February   02/18/2010 B & T AUTOMOTIVE INC 02/18/2010          1,416.90

   127961 February   02/18/2010 BAUER BUILT INCORPOR 02/18/2010          1,020.00

   127962 February   02/18/2010 BERG THERESA         02/18/2010             75.93

   127964 February   02/18/2010 BIX FRUIT COMPANY    02/18/2010          1,625.66

   127965 February   02/18/2010 CDW GOVERNMENT INC   02/18/2010          1,543.43

   127966 February   02/18/2010 CENTER FOR LEARNING  02/18/2010          2,000.00

   127967 February   02/18/2010 CHARPENTIER, JESSICA 02/18/2010             15.30

   127968 February   02/18/2010 CHLAN DARCY          02/18/2010             56.54

   127969 February   02/18/2010 CITY OF ELKO NEW MAR 02/18/2010            775.30

   127972 February   02/18/2010 COBORNS'S CARD SERVI 02/18/2010            401.17

   127973 February   02/18/2010 CONTINENTIAL CLAY    02/18/2010            182.67

   127980 February   02/18/2010 DEAN FOODS NORTH CEN 02/18/2010          4,738.10

   127981 February   02/18/2010 DEUTSCH CONSTRUCTION 02/18/2010            960.50

   127982 February   02/18/2010 DICK BLICK ART MATER 02/18/2010            219.25

   127983 February   02/18/2010 FLINN SCIENTIFIC INC 02/18/2010            150.09

   127984 February   02/18/2010 FOLLETT EDUCATIONAL  02/18/2010            106.92

   127985 February   02/18/2010 G&K RENTAL           02/18/2010            235.95

   127986 February   02/18/2010 G & K SERVICES INC.  02/18/2010            148.24

   127988 February   02/18/2010 GOODIN CO            02/18/2010            506.86

   127989 February   02/18/2010 GOVCONNECTION        02/18/2010            839.05

   127990 February   02/18/2010 GRAINGER WW INC      02/18/2010             13.68

   127991 February   02/18/2010 GROTH CHESTER E MUSI 02/18/2010             12.60

   127998 February   02/18/2010 HAWKEYE FOOD DISTRIB 02/18/2010          7,333.81

   127999 February   02/18/2010 IKON OFFICE SOLUTION 02/18/2010          4,849.00

   128005 February   02/18/2010 INDIANHEAD FOODSERVI 02/18/2010          8,574.15

   128006 February   02/18/2010 INTA-JUICE- EDEN PRA 02/18/2010          1,218.00 

   128014 February   02/18/2010 INTERSTATE BRANDS CO 02/18/2010          1,252.24

   128015 February   02/18/2010 PETTY CASH           02/18/2010            679.30

   128016 February   02/18/2010 ISD 721 ATHLETIC PRO 02/18/2010          3,395.00

   128017 February   02/18/2010 NPMS PETTY CASH      02/18/2010            320.34

   128018 February   02/18/2010 CARVER-SCOTT ED COOP 02/18/2010          2,217.00

   128019 February   02/18/2010 KCHK RADIO           02/18/2010             40.42

   128020 February   02/18/2010 KEPHARTS MUSIC CENTE 02/18/2010             49.98

   128021 February   02/18/2010 LINGUI               02/18/2010            155.40

   128022 February   02/18/2010 MALECHA CHERYL M     02/18/2010             84.50

   128023 February   02/18/2010 MASE CONF REGISTRATI 02/18/2010            289.00

   128024 February   02/18/2010 MASA/MASE MEMBERSHIP 02/18/2010             59.00

   128025 February   02/18/2010 MENOZZI, CRAIG       02/18/2010             17.00

   128026 February   02/18/2010 METRO ECSU REGISTRAT 02/18/2010             40.00

   128027 February   02/18/2010 MJB MACHINERY        02/18/2010             98.00

   128028 February   02/18/2010 MINN ELEVATOR, INC   02/18/2010          1,091.62

   128029 February   02/18/2010 MN/CEC-DEC REGISTRAT 02/18/2010            350.00

   128030 February   02/18/2010 MUSIC MART           02/18/2010             27.16

   128031 February   02/18/2010 NEW PRAGUE GIRLS HOC 02/18/2010          2,250.00

   128032 February   02/18/2010 NEW PRAGUE AREA COMM 02/18/2010            400.00

   128033 February   02/18/2010 NEW PRAGUE AUTO GROU 02/18/2010            134.40

   128034 February   02/18/2010 NEW PRAGUE UTILITIES 02/18/2010            480.00

   128036 February   02/18/2010 OFFICE ETC           02/18/2010            516.01

   128037 February   02/18/2010 ONCE UPON A STAR     02/18/2010            880.00

   128038 February   02/18/2010 ORIGO EDUCATION      02/18/2010            608.19

   128039 February   02/18/2010 OTIS SPUNKMEYER INC  02/18/2010          1,155.20

   128040 February   02/18/2010 PINT LARRY           02/18/2010            126.23

   128041 February   02/18/2010 PIONEER TELEPHONE    02/18/2010            111.39

   128042 February   02/18/2010 PLAMBECK, CHRISTINE  02/18/2010             37.92

   128043 February   02/18/2010 POLZIN GLASS         02/18/2010            597.00

   128044 February   02/18/2010 PRECISION CLEANING   02/18/2010            895.00

   128045 February   02/18/2010 REGION I-AA          02/18/2010            652.00

   128046 February   02/18/2010 REILAND, ANDRIA      02/18/2010             31.07

   128047 February   02/18/2010 RIVERSIDE PUBLISHING 02/18/2010            114.40

   128048 February   02/18/2010 RURAL CELLULAR CORP  02/18/2010            205.16

   128049 February   02/18/2010 SAPP RITA K          02/18/2010            498.83

   128050 February   02/18/2010 SAYLER GREG          02/18/2010             17.00

   128051 February   02/18/2010 SBSI INC             02/18/2010            150.00

   128052 February   02/18/2010 SCANTRON CORPORATION 02/18/2010            208.96

   128053 February   02/18/2010 SCHOLASTIC CLASSROOM 02/18/2010            363.00

   128054 February   02/18/2010 SEFKOW, JENNA        02/18/2010             44.10

   128055 February   02/18/2010 STATE SUPPLY CO      02/18/2010            807.20

   128056 February   02/18/2010 ST WENCESLAUS SCHOOL 02/18/2010          2,238.21

   128057 February   02/18/2010 STENSRUD, CHAD       02/18/2010            100.00

   128058 February   02/18/2010 SUEL PRINTING        02/18/2010            416.00

   128059 February   02/18/2010 TIERNEY BROS.        02/18/2010          2,736.00

   128060 February   02/18/2010 TIGER ROCK TAE KWON  02/18/2010            850.50

   128061 February   02/18/2010 TRANS-MISSISSIPPI BI 02/18/2010            338.13

   128062 February   02/18/2010 TRAXLER, COLLEEN     02/18/2010             27.00 

   128063 February   02/18/2010 UPS                  02/18/2010             17.02

   128064 February   02/18/2010 VORT PRODUCTS        02/18/2010            151.25

   128065 February   02/18/2010 W.D. LARSON COMPANIE 02/18/2010            389.32

   128066 February   02/18/2010 WALERIUS, JEROME     02/18/2010             80.00

   128067 February   02/18/2010 WITT KA CONSTRUCTION 02/18/2010          1,070.25

   128068 February   02/18/2010 WRIGHT, LARRY        02/18/2010              6.10

   128069 February   02/18/2010 YOUNGBLOOD LUMBER CO 02/18/2010          1,816.63

   128070 February   02/23/2010 MATT SHETKA          02/23/2010            560.00

   128071 February   02/26/2010 COMMISSIONER OF REVE 02/26/2010         28,939.54

   128072 February   02/26/2010 FIDELITY MANAGEMENT  02/26/2010         10,683.51

   128073 February   02/26/2010 GREAT WEST LIFE AND  02/26/2010            250.00

   128074 February   02/26/2010 ORCHARD TRUST COMPAN 02/26/2010            355.00

   128075 February   02/26/2010 HALUNEN & ASSOCIATES 02/26/2010             50.00

   128077 February   02/26/2010 HEALTH PARTNERS      02/26/2010         17,850.33

   128078 February   02/26/2010 HORACE MANN LIFE INS 02/26/2010          6,631.66

   128079 February   02/26/2010 MADISON NATIONAL LIF 02/26/2010          8,624.02

   128080 February   02/26/2010 MN CHILD SUPPORT PAY 02/26/2010          1,081.20

   128081 February   02/26/2010 MG TRUST COMPANY     02/26/2010          5,281.08

   128082 February   02/26/2010 MINN TEACHERS RETIRE 02/26/2010         66,998.44

   128083 February   02/26/2010 MN NCPERS GROUP LIFE 02/26/2010             96.00

   128084 February   02/26/2010 NEW PRAGUE ED MN/KAR 02/26/2010         19,589.86

   128085 February   02/26/2010 PUBLIC EMPL RETIREME 02/26/2010         27,882.55

   128086 February   02/26/2010 SCHOOL SERVICE EMPLO 02/26/2010          8,763.84

   128089 February   02/26/2010 STATE BANK OF NEW PR 02/26/2010        178,126.77

   128090 February   02/26/2010 VALIC                02/26/2010         10,418.45

   128091 February   02/25/2010 ACDA REGISTRATION    02/25/2010            330.00

   128092 February   02/25/2010 ALTHOFF, RANDY       02/25/2010            575.00

   128093 February   02/25/2010 AMAZON CREDIT PLAN   02/25/2010            189.49

   128094 February   02/25/2010 BIERMAIER, JEREMY    02/25/2010             34.00

   128095 February   02/25/2010 AMANDA BLASCHKO      02/25/2010             89.00

   128096 February   02/25/2010 CABLES TO GO         02/25/2010          1,973.02

   128097 February   02/25/2010 CENTERPOINT ENERGY M 02/25/2010         51,761.80

   128098 February   02/25/2010 COOAN LOCKSMITH SERV 02/25/2010            304.00

   128099 February   02/25/2010 DESCHNEAU, MICHAEL   02/25/2010             43.06

   128100 February   02/25/2010 DEVALK CARRIE        02/25/2010             68.34

   128101 February   02/25/2010 DVORAK DENNIS F      02/25/2010            522.50

   128102 February   02/25/2010 ECONO FOODS #317     02/25/2010            937.45

   128103 February   02/25/2010 EICH, AMY            02/25/2010             15.00

   128104 February   02/25/2010 FLINN SCIENTIFIC INC 02/25/2010            113.94

   128105 February   02/25/2010 GARDEN & ASSOCIATES, 02/25/2010            187.50

   128106 February   02/25/2010 GOODIN CO            02/25/2010             44.32

   128107 February   02/25/2010 GOPHER SPORT         02/25/2010          1,365.02

   128109 February   02/25/2010 GOVCONNECTION        02/25/2010          5,020.55

   128110 February   02/25/2010 GROTH CHESTER E MUSI 02/25/2010             19.72

   128111 February   02/25/2010 HAMILTON KAREN       02/25/2010             34.10

   128112 February   02/25/2010 HEINEN, SHEILA       02/25/2010             39.08

   128113 February   02/25/2010 IKON OFFICE SOLUTION 02/25/2010          1,106.40

   128114 February   02/25/2010 INTEGRA TELECOM      02/25/2010          2,143.97

   128115 February   02/25/2010 ISD 721 ATHLETIC PRO 02/25/2010          2,731.00

   128116 February   02/25/2010 CARVER-SCOTT ED COOP 02/25/2010            484.72

   128117 February   02/25/2010 ISD 993 MRVSEC       02/25/2010            308.15

   128118 February   02/25/2010 JENSEN, SCOTT        02/25/2010             63.00 

   128119 February   02/25/2010 JOHNSTON, CHAD       02/25/2010            600.00

   128120 February   02/25/2010 JOSTENS              02/25/2010            263.45

   128121 February   02/25/2010 KILLMER COMPUTING IN 02/25/2010             33.90

   128122 February   02/25/2010 L-COM, INC           02/25/2010            244.20

   128123 February   02/25/2010 LAMBRECHT BATS       02/25/2010            300.00

   128124 February   02/25/2010 LAU'S BAKERY         02/25/2010            180.00

   128125 February   02/25/2010 LINANDER, LAURA      02/25/2010             15.70

   128126 February   02/25/2010 WILLIAM V MACGILL &  02/25/2010            516.48

   128127 February   02/25/2010 MENOZZI, CRAIG       02/25/2010              5.00

   128128 February   02/25/2010 MnSTA/TREASURER      02/25/2010            520.00

   128129 February   02/25/2010 MOUNT DIRECT.COM     02/25/2010            808.21

   128130 February   02/25/2010 NEIDERHISER, AARON   02/25/2010            100.00

   128131 February   02/25/2010 NEIDERHISER, ELIZABE 02/25/2010             62.50

   128132 February   02/25/2010 NEW PRAGUE COFFEE CO 02/25/2010             57.97

   128133 February   02/25/2010 NEW PRAGUE MINI STOR 02/25/2010             71.00

   128134 February   02/25/2010 NEW PRAGUE AREA COMM 02/25/2010          3,640.00

   128135 February   02/25/2010 NEXTEL COMMUNICATION 02/25/2010          1,546.85

   128136 February   02/25/2010 OFFICE ETC           02/25/2010          3,084.51

   128137 February   02/25/2010 PAYMENT REMITTANCE C 02/25/2010            383.69

   128138 February   02/25/2010 PEARSON LEARNING     02/25/2010            207.34

   128139 February   02/25/2010 PITNEY BOWES         02/25/2010            624.48

   128140 February   02/25/2010 PITNEY BOWES, INC.   02/25/2010            438.75

   128141 February   02/25/2010 PRIBYL, PATRICK      02/25/2010            310.00

   128142 February   02/25/2010 PROJECTORZONE.COM    02/25/2010          5,072.50

   128143 February   02/25/2010 RADIO SHACK          02/25/2010             15.97

   128144 February   02/25/2010 REGION 2A            02/25/2010            688.00

   128145 February   02/25/2010 ROCKLER WOODWORKING  02/25/2010          3,199.99

   128146 February   02/25/2010 SAPP RITA K          02/25/2010            274.40

   128147 February   02/25/2010 SARGENT-WELCH        02/25/2010             19.04

   128148 February   02/25/2010 JEN SAYLER           02/25/2010            110.42

   128149 February   02/25/2010 SCHROEDER, KARI      02/25/2010             51.00

   128150 February   02/25/2010 SCHOOL SPECIALTY     02/25/2010            209.13

   128151 February   02/25/2010 SCIENCE KIT AND BORE 02/25/2010             74.25

   128152 February   02/25/2010 SECURITY CAMERAS DIR 02/25/2010            737.68

   128153 February   02/25/2010 SELECTACCOUNT        02/25/2010            605.73

   128154 February   02/25/2010 ST WENCESLAUS SCHOOL 02/25/2010          1,289.45

   128155 February   02/25/2010 STAPLES ADVANTAGE    02/25/2010            420.86

   128156 February   02/25/2010 STEVENSON, CYNTHIA   02/25/2010            200.00

   128157 February   02/25/2010 T-MOBILE             02/25/2010            358.32

   128158 February   02/25/2010 THIETJE ADDIE        02/25/2010             36.00

   128159 February   02/25/2010 THIETJE, NICOLE      02/25/2010             99.00

   128160 February   02/25/2010 TIERNEY BROS.        02/25/2010          4,788.00

   128161 February   02/25/2010 WACEK, LEAH          02/25/2010             34.00

   128162 February   02/25/2010 WARDS NATURAL SCIENC 02/25/2010            119.39

   128163 February   02/25/2010 WCSCA                02/25/2010            150.00

   128164 February   02/25/2010 WESTERN PSYCHOLOGICA 02/25/2010             93.50

   128165 February   02/25/2010 WESTIN RIVERWALK     02/25/2010          1,021.56

   128166 February   02/25/2010 YANG, KAO KALIA      02/25/2010            150.00

   128167 February   02/25/2010 ZUKOR, DAVID         02/25/2010            400.00

   128168 March      03/02/2010 TIKALSKY GREG        03/02/2010            200.00

   128169 March      03/04/2010 ADMINISTRATIVE PROFE 03/04/2010            195.50

   128170 March      03/04/2010 BCA-CJIS RECORDS MN  03/04/2010             15.00

   128171 March      03/04/2010 BELL, RICHARD        03/04/2010            318.00

   128172 March      03/04/2010 BENICK, JAMES        03/04/2010            198.00

   128173 March      03/04/2010 BEVCOMM              03/04/2010          7,273.08

   128176 March      03/04/2010 BIX FRUIT COMPANY    03/04/2010          3,475.84

   128177 March      03/04/2010 COOAN LOCKSMITH SERV 03/04/2010             74.25

   128178 March      03/04/2010 CURRICULUM ASSOCIATE 03/04/2010          1,350.19

   128179 March      03/04/2010 CUSTOM REFRIGERATION 03/04/2010            266.28

   128180 March      03/04/2010 DEUTSCH CONSTRUCTION 03/04/2010          3,688.00

   128181 March      03/04/2010 DVORAK DENNIS F      03/04/2010            345.00

   128182 March      03/04/2010 FLINN SCIENTIFIC INC 03/04/2010            148.31

   128184 March      03/04/2010 HILLYARD FLOOR CARE  03/04/2010            223.27

   128185 March      03/04/2010 GLS SPORTS           03/04/2010            106.00

   128186 March      03/04/2010 GOODIN CO            03/04/2010            511.87

   128187 March      03/04/2010 GOPHER SPORT         03/04/2010            458.90

   128188 March      03/04/2010 GREATER MINNESOTA GA 03/04/2010          9,879.00

   128189 March      03/04/2010 HERTZFELD, ELIZABETH 03/04/2010             55.00

   128191 March      03/04/2010 INTA-JUICE- EDEN PRA 03/04/2010          3,654.00

   128192 March      03/04/2010 ISD 721 ATHLETIC PRO 03/04/2010          5,460.00

   128193 March      03/04/2010 ISD 721 NEW PRAGUE S 03/04/2010          3,062.00

   128194 March      03/04/2010 CARVER-SCOTT ED COOP 03/04/2010            864.00

   128195 March      03/04/2010 JOHNSON TOWING INC   03/04/2010            258.50

   128196 March      03/04/2010 JR SERVICES          03/04/2010            101.31

   128197 March      03/04/2010 KATIE KALINA         03/04/2010             83.77

   128198 March      03/04/2010 KARLSBURGER FOODS IN 03/04/2010            156.60

   128199 March      03/04/2010 LAKERS NP SANITARY S 03/04/2010          4,242.17

   128200 March      03/04/2010 LIBRARY STORE INC    03/04/2010             78.04

   128201 March      03/04/2010 MACKIN BOOK CO       03/04/2010            160.00

   128203 March      03/04/2010 MARK'S PLUMBING PART 03/04/2010            210.10

   128204 March      03/04/2010 MASA/MASE MEMBERSHIP 03/04/2010             50.00

   128205 March      03/04/2010 HOUGHTON MIFFLIN     03/04/2010            762.30

   128206 March      03/04/2010 MENOZZI, CRAIG       03/04/2010              5.00

   128207 March      03/04/2010 METRO  ECSU          03/04/2010            663.45

   128208 March      03/04/2010 MINN SCHOOL BOARD AS 03/04/2010             95.00

   128209 March      03/04/2010 MN STATE HS LEAGUE   03/04/2010          2,347.00

   128210 March      03/04/2010 MUSIC MART           03/04/2010             64.04

   128211 March      03/04/2010 NEW PRAGUE AREA COMM 03/04/2010          8,826.69

   128212 March      03/04/2010 NICKLASSON ATHLETIC  03/04/2010            980.05

   128213 March      03/04/2010 NEW PRAGUE UTILITIES 03/04/2010         33,791.49

   128214 March      03/04/2010 OFFICE ETC           03/04/2010            196.91

   128216 March      03/04/2010 OTIS SPUNKMEYER INC  03/04/2010          3,139.48

   128217 March      03/04/2010 PAAPE DISTRIBUTING C 03/04/2010          1,662.80

   128219 March      03/04/2010 PEPSI COLA           03/04/2010          2,545.10

   128220 March      03/04/2010 POSITIVE PROMOTIONS  03/04/2010             56.45

   128221 March      03/04/2010 PRIBYL, PATRICK      03/04/2010             41.00

   128222 March      03/04/2010 RADIO SHACK          03/04/2010             79.99

   128223 March      03/04/2010 RIVERSIDE PUBL CO    03/04/2010            114.40

   128224 March      03/04/2010 SCIENCE KIT AND BORE 03/04/2010            131.50

   128225 March      03/04/2010 SEIFERT, LONNIE      03/04/2010            184.00

   128226 March      03/04/2010 SHELL                03/04/2010          6,439.55

   128227 March      03/04/2010 STAPLES ADVANTAGE    03/04/2010            174.28

   128228 March      03/04/2010 STENSRUD, MATTHEW    03/04/2010             70.34

   128229 March      03/04/2010 STICHA MARGARET      03/04/2010             95.77

   128230 March      03/04/2010 SUBWAY               03/04/2010             80.16 

   128231 March      03/04/2010 SUGAR LOAF CHARTER S 03/04/2010            995.61

   128232 March      03/04/2010 LYNN SWAGGERT        03/04/2010            952.70

   128233 March      03/04/2010 THE MPX GROUP        03/04/2010            277.41

   128234 March      03/04/2010 THEILMANN, SUSAN     03/04/2010             25.00

   128235 March      03/04/2010 THIETJE, NICOLE      03/04/2010             96.00

   128236 March      03/04/2010 TRANS ALARM          03/04/2010            292.74

   128237 March      03/04/2010 TREWARTHA DEB        03/04/2010            102.64

   128238 March      03/04/2010 TRIO SUPPLY COMPANY  03/04/2010            873.96

   128239 March      03/04/2010 TWIN CITY FILTER SER 03/04/2010          3,482.54

   128240 March      03/04/2010 VOYAGER EXPANDED LEA 03/04/2010            228.90

   128241 March      03/04/2010 WEST CENTRAL ENVIROM 03/04/2010            500.00

   128242 March      03/04/2010 WHOLESALE TAPE AND S 03/04/2010             68.85

   128243 March      03/04/2010 WIGEN COMPANIES INC  03/04/2010            616.84

   128244 March      03/04/2010 WONDERWEAVERS-STORYT 03/04/2010            275.00

   128245 March      03/04/2010 WYNDHAM PHOENIX HOTE 03/04/2010            489.50

   128246 March      03/04/2010 XCEL ENERGY/NORTHERN 03/04/2010          6,457.39

   128247 March      03/04/2010 YOUNGS               03/04/2010             49.99

   128254 February   02/26/2010 BLUE CROSS BLUE SHIE 02/26/2010        356,768.00

   128255 March      03/11/2010 ABRAKADOODLE         03/11/2010            717.00

   128256 March      03/11/2010 ACE GARAGE DOOR COMP 03/11/2010            776.00

   128262 March      03/11/2010 ACE HARDWARE         03/11/2010          1,003.01

   128263 March      03/11/2010 AGL CONSULTING       03/11/2010          1,980.00

   128264 March      03/11/2010 AIRGAS NORTH CENTRAL 03/11/2010             99.42

   128265 March      03/11/2010 ALTHOFF, RANDY       03/11/2010            200.00

   128269 March      03/11/2010 APPERT FOODS         03/11/2010          6,712.22

   128272 March      03/11/2010 ASTLEFORD EQUIPMENT  03/11/2010          2,559.61

   128273 March      03/11/2010 B & T AUTOMOTIVE INC 03/11/2010            846.27

   128274 March      03/11/2010 BARTYZAL, MARGARET   03/11/2010             30.00

   128275 March      03/11/2010 BAUER BUILT INCORPOR 03/11/2010          3,372.91

   128276 March      03/11/2010 BCA-CJIS RECORDS MN  03/11/2010             60.00

   128277 March      03/11/2010 BOYER TRUCKS         03/11/2010            989.71

   128278 March      03/11/2010 CAMBRIUM LEARNING    03/11/2010            119.90

   128279 March      03/11/2010 CARDENUTO, COLLEEN   03/11/2010              5.00

   128283 March      03/11/2010 CEDAR LAKE ELECTRIC  03/11/2010          1,649.59

   128284 March      03/11/2010 CHIEFTAIN WILD RICE  03/11/2010             96.20

   128285 March      03/11/2010 CITY OF ELKO NEW MAR 03/11/2010            633.18

   128286 March      03/11/2010 COLE'S FLOWERS       03/11/2010             32.00 

   128287 March      03/11/2010 COMMERCIAL KITCHEN S 03/11/2010            363.92

   128288 March      03/11/2010 COONS MARY JO        03/11/2010             60.00

   128289 March      03/11/2010 COONS, LUVERNE       03/11/2010             60.00

   128298 March      03/11/2010 DEAN FOODS NORTH CEN 03/11/2010          7,404.50

   128299 March      03/11/2010 DORZINSKI, ADAM      03/11/2010             72.00

   128300 March      03/11/2010 ECOLAB PEST ELIMINAT 03/11/2010            386.50

   128301 March      03/11/2010 EDBERG PAULETTE A    03/11/2010             48.50

   128302 March      03/11/2010 EDVOTEK              03/11/2010            107.95

   128303 March      03/11/2010 ERICKSON JENEAN      03/11/2010             12.00

   128304 March      03/11/2010 FLEET SERVICES       03/11/2010             61.84

   128305 March      03/11/2010 KATIE FORBERG        03/11/2010             17.00

   128306 March      03/11/2010 FRONTLINE PLACEMENT  03/11/2010            592.50

   128307 March      03/11/2010 GOODIN CO            03/11/2010            104.29

   128308 March      03/11/2010 GOPHER SPORT         03/11/2010            260.16

   128309 March      03/11/2010 GOVCONNECTION        03/11/2010          4,342.95

   128310 March      03/11/2010 WW GRAINGER INC      03/11/2010            260.20

   128311 March      03/11/2010 GRAINGER WW INC      03/11/2010            185.50

   128312 March      03/11/2010 GROTH CHESTER E MUSI 03/11/2010             28.00

   128322 March      03/11/2010 HAWKEYE FOOD DISTRIB 03/11/2010          8,414.07

   128323 March      03/11/2010 IKON OFFICE SOLUTION 03/11/2010            838.53

   128331 March      03/11/2010 INDIANHEAD FOODSERVI 03/11/2010         10,831.81

   128342 March      03/11/2010 INTERSTATE BRANDS CO 03/11/2010          1,449.53 

   128343 March      03/11/2010 PETTY CASH           03/11/2010            418.45

   128344 March      03/11/2010 ISD 721 ATHLETIC PRO 03/11/2010            878.00

   128345 March      03/11/2010 ISLEY, KIMBERLY      03/11/2010            111.50

   128346 March      03/11/2010 IT PARTS DEPOT       03/11/2010             35.00

   128347 March      03/11/2010 J.W. PEPPER & SON IN 03/11/2010             70.99

   128348 March      03/11/2010 JENSEN, SCOTT        03/11/2010             48.00

   128349 March      03/11/2010 JOHNSON, DIANE       03/11/2010             60.00

   128350 March      03/11/2010 JOSTENS INC          03/11/2010          6,322.80

   128351 March      03/11/2010 JUFFER, PAULA        03/11/2010            111.50

   128352 March      03/11/2010 KENNEDY & GRAVEN, CH 03/11/2010            111.00

   128353 March      03/11/2010 KILIAN, AMY          03/11/2010             12.00

   128354 March      03/11/2010 KRATOCHVIL CONSTRUCT 03/11/2010          1,787.00

   128355 March      03/11/2010 LAMPERTS             03/11/2010            455.88

   128356 March      03/11/2010 LANG DEBRA L.        03/11/2010             17.00

   128357 March      03/11/2010 LEARNING OPPORTUNITI 03/11/2010            641.35

   128358 March      03/11/2010 MACH LUMBER CO       03/11/2010            467.27

   128359 March      03/11/2010 MARK'S PLUMBING PART 03/11/2010             94.67

   128360 March      03/11/2010 MEDS-PDN             03/11/2010            995.00

   128361 March      03/11/2010 MENOZZI, CRAIG       03/11/2010             20.00

   128362 March      03/11/2010 MIDWEST BUS PARTS, I 03/11/2010          1,125.90

   128363 March      03/11/2010 MINNESOTA OCCUPATION 03/11/2010            178.00

   128364 March      03/11/2010 MINN VALLEY CO-OP SU 03/11/2010            447.70

   128365 March      03/11/2010 MRCI - ATTENTION BUS 03/11/2010            478.40

   128366 March      03/11/2010 MN STATE HS LEAGUE   03/11/2010            707.00

   128367 March      03/11/2010 MSSWA                03/11/2010             40.00

   128368 March      03/11/2010 MVEC                 03/11/2010          5,534.20

   128369 March      03/11/2010 NEW PRAGUE AUTO CENT 03/11/2010            202.56

   128370 March      03/11/2010 NEW PRAGUE TRAVELING 03/11/2010            192.00

   128372 March      03/11/2010 OFFICE ETC           03/11/2010          3,422.17

   128373 March      03/11/2010 OLSEN, WADE          03/11/2010            111.00

   128374 March      03/11/2010 PAHL, ANGELA         03/11/2010             34.20

   128375 March      03/11/2010 PAYMENT REMITTANCE C 03/11/2010             36.43

   128376 March      03/11/2010 PAYMENT REMITTANCE C 03/11/2010            476.40

   128377 March      03/11/2010 PEARSON, SCOTT       03/11/2010            500.00

   128378 March      03/11/2010 POCKET YOUR DOLLARS  03/11/2010            345.60

   128379 March      03/11/2010 POLZIN GLASS         03/11/2010            870.00

   128380 March      03/11/2010 PROVISION MEDIA INC  03/11/2010            399.00

   128381 March      03/11/2010 REGION I-AA          03/11/2010          1,450.00

   128382 March      03/11/2010 RIVER VALLEY TRUCK/W 03/11/2010            359.20

   128383 March      03/11/2010 RURAL CELLULAR CORP  03/11/2010            219.11

   128384 March      03/11/2010 SAM'S CLUB DISCOVER  03/11/2010            487.03

   128385 March      03/11/2010 SAMS CLUB            03/11/2010            176.28

   128386 March      03/11/2010 SAMS CLUB            03/11/2010            177.86

   128387 March      03/11/2010 SCHOLASTIC INC       03/11/2010            161.82

   128388 March      03/11/2010 SCHMIDT, JEREMY      03/11/2010            110.00

   128389 March      03/11/2010 SCHOLASTIC BOOK FAIR 03/11/2010          2,307.38

   128390 March      03/11/2010 SCHOOL NUTRITION DIR 03/11/2010            100.00

   128391 March      03/11/2010 SCHOLASTIC INC       03/11/2010            296.70

   128392 March      03/11/2010 SEFKOW, JENNA        03/11/2010             69.00

   128393 March      03/11/2010 SHRIVER, JONATHAN    03/11/2010            105.95

   128394 March      03/11/2010 SNA                  03/11/2010            145.25

   128397 March      03/11/2010 SOLUTION TREE, LLC   03/11/2010          4,632.00

   128398 March      03/11/2010 SRA/MCGRAW-HILL      03/11/2010             15.59 

   128399 March      03/11/2010 STATE SUPPLY CO      03/11/2010            835.84

   128400 March      03/11/2010 STATE NEGOTIATORS    03/11/2010             25.00

   128403 March      03/11/2010 STAPLES ADVANTAGE    03/11/2010            107.74

   128404 March      03/11/2010 STAR TRIBUNE         03/11/2010             13.80

   128405 March      03/11/2010 STAR TRIBUNE         03/11/2010             51.75

   128407 March      03/11/2010 SUEL PRINTING        03/11/2010          1,236.30

   128408 March      03/11/2010 TAMS WITMARK MUSIC L 03/11/2010             15.00

   128409 March      03/11/2010 TEFFT, LINDA         03/11/2010            126.50

   128410 March      03/11/2010 THE TRAINING NETWORK 03/11/2010          1,373.55

   128411 March      03/11/2010 TIMM, JACOB          03/11/2010             65.00

   128412 March      03/11/2010 TRAXLER, COLLEEN     03/11/2010             27.00

   128413 March      03/11/2010 TRI-COUNTY BEVERAGE  03/11/2010            153.65

   128414 March      03/11/2010 US NETCOM CORP       03/11/2010            749.00

   128415 March      03/11/2010 VANDENBERG, AMY      03/11/2010             76.00

   128416 March      03/11/2010 WITT KA CONSTRUCTION 03/11/2010          3,552.00

   128417 March      03/11/2010 WOLD ARCHITECTS & EN 03/11/2010            108.47

   128419 March      03/15/2010 COMMISSIONER OF REVE 03/15/2010         30,041.39

   128420 March      03/15/2010 FIDELITY MANAGEMENT  03/15/2010         10,683.51

   128421 March      03/15/2010 GREAT WEST LIFE AND  03/15/2010            250.00

   128422 March      03/15/2010 ORCHARD TRUST COMPAN 03/15/2010            355.00

   128423 March      03/15/2010 HALUNEN & ASSOCIATES 03/15/2010             50.00

   128424 March      03/15/2010 MN CHILD SUPPORT PAY 03/15/2010          1,081.20

   128425 March      03/15/2010 MG TRUST COMPANY     03/15/2010          5,281.08

   128427 March      03/15/2010 MINN TEACHERS RETIRE 03/15/2010         70,290.26

   128428 March      03/15/2010 PUBLIC EMPL RETIREME 03/15/2010         29,389.09

   128432 March      03/15/2010 STATE BANK OF NEW PR 03/15/2010        189,170.39

   128433 March      03/15/2010 VALIC                03/15/2010         10,589.28

                                              Totals for checks      1,510,279.11 
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