CONSENT AGENDA 

November 26, 2012

Consider motion to approve consent agenda:

· Minutes:  

MINUTES OF THE R
EGULAR SCHOOL BOARD MEETING OF THE SCHOOL BOARD OF INDEPENDENT SCHOOL DISTRICT NO. 721 SCOTT, RICE LE SUEUR COUNTIES, NEW PRAGUE, MINNESOTA 56071

  October 22, 2012  6:30  pm.
Central Education Campus Board  Room
CALL TO ORDER

 Chairperson Walerius called the meeting to order at 6:30 pm.

ROLL CALL

Roll was taken with all board members present. 

PLEDGE OF ALLEGIANCE

 The Pledge of Allegiance was recited.

SPECIAL PRESENTATIONS

A representative from Larson Allen presented the 11/12 Audit to the school board.  Overall, the district is in very good shape with only slight adjustments that need to be made.  Approval of the audit is being requested.

APPROVAL OF AGENDA  
Motion was made by Schoenbauer and seconded by Kubes to approve the agenda.

CONSENT AGENDA
Motion was made by Havlicek and seconded by Dvorak to approve items on the Consent Agenda.

NEW BUSINESS

Bond Sale:  Springsted representative, Don Lifto, was present to give the details of the Bond Sale.  The district did very well with the interest rate dropping significantly.  Overall, the district will realize a substantial savings over the course of the board.  Adoption of a resolution approving the bond sale is being requested.

Florida Choir Trip:  Choral Director Rita Sapp addressed the board requesting approval of a Choir Trip to Florida.  She also asked the board’s opinion on the number of chaperones she should take with.  There are 55 students going on the trip.  The board suggested that there be four chaperones.  Immediate action is being requested.

Self Funded Insurance:  Finance Director Sandy Linn updated the board on the progress being made to move the school district to self-funded insurance.

BOARD UPDATES

Policy: Several policies are being brought to the board for first reading.  Questions were asked regarding policy 430 – Donation of Sick Days.  Board member Dvorak was assured that his concerns were already addressed in the wording that has been added to the policy.  Several changes were also requested for Policy 475 and the accompanying form.  One section of the policy will be deleted while a sentence will be added to the form for clarification.

MRVSEC/Carver/Scott Education Cooperative:  Board Rep Havlicek was pleased to inform fellow members that the Carver Scott program appears to be back on track.  Feedback was received with a positive rating for Int. Director Kermes.  Approval was made to remove the Interim from his title. The board also received a presentation on the Passages Program.  At the MRVSEC portion of the combined meeting, information was received in closed session on a personnel issue.  The insurance company is working on the settlement.

Technology Committee: the newly formed committee is in the initial stages of organizing.  Monthly updates will be brought to the board with a final plan some time next spring.

Land Use Committee:  an initial meeting has been held with a Wold representative.  Additional information will be brought to the board monthly.

RECOMMENDED FOR ACTION

Resolution to approve Bond Sale:  Motion was made by Pexa and seconded by Walerius. Resolution was read and roll call vote taken with all board members voting in favor.  Resolution adopted 7/0.

Approve 2011/2012 Audit:  Motion made by Schoenbauer and seconded by Brooks to approve Audit.  Motion carried 7/0.

Approve Choir Trip to Florida:  Motion made by Havlicek and seconded by Dvorak to approve choir trip.  Motion carried 7/0.

Resolution to approve application for MSHSL grant for Student Leadership:  Motion made by Pexa and seconded by Kubes.  Resolution was read, roll call vote taken and resolution adopted 7/0.

Resolution to approve application for MSHSL grant for Student Leadership:  Motion made by Brooks and seconded by Schoenbauer.  Resolution was read, roll call vote taken and resolution adopted 7/0.

Resolution to approve application for MSHSL grant for Student Leadership:  Motion made by Pexa and seconded by Schoenbauer.  Resolution was read, roll call vote taken and resolution adopted 7/0.

Reminder:  The workshop in November will be on Tuesday, November 13 due to the Veterans Day Holiday.  The Reorganization of the school board is being scheduled for Monday, January 14, 2013.

ADJOURNMENT 
 Motion made by Pexa and seconded by Kubes to adjourn meeting at 7:44 pm.
Approve Overnight Field Trip for Youth in Government (YIG)
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· Personnel Items
	Employment 
Hire Date:
	 
	 
	 
	 
	 
	 
	 

	Name
	Position
	Hours
	Bldg
	Step/
Lane
	Salary
	Effective Date
	New/Replacement/
Yr of Service

	Busch, Alyssa
	Paraprofessional - Lunch 
	2
	RS
	1
	$11.55/hr
	11/14/2012
	Sarah Woodward/
Kelly Dolan

	Fuentes, Rachael
	Paraprofessional - Kids' Co
	1
	EV
	1
	$11.55/hr
	11/2/2012
	New 

	Kehrwald, Jean
	Paraprofessional - Kids' Co
	1h20m
	FR
	1
	$11.55/hr
	11/12/2012
	New

	Kehrwald, Robert
	Food Service - Dishwasher/Server
	3h30m
	HS
	1
	$11.11/hr
	11/5/2012
	Ann Wing

	O'Neill, Ellen
	Teacher - Resource, LTS
	8
	MS
	1BA
	$10,685.66 
	Approximately 12/20/12-3/22/13
	Sarah Bring

	Annual Positions:
	 
	 
	 
	 
	 
	 
	 

	Huigens, Allan
	Coach - Wrestling, 7th/8th
	 
	MS
	1-Z29
	$2,460.00 
	11/19/2012
	Annual

	Saunders, Danny
	Volunteer - Wrestling
	 
	HS
	 
	 
	Winter 12-13
	Annual

	Swaggert, Lynn
	Coach - Swim/Dive, Asst
	 
	HS
	1-Z28
	$3,444.00 
	Fall 2012
	Annual

	Woodyard, John
	Coach - Wrestling, 9th, .04 fte
	 
	HS
	1-Z25
	$3,075.00 
	11/19/2012
	Annual

	Leaves:
	 
	 
	 
	 
	 
	 
	 

	Recommended for Approval:
	 
	 
	 
	 
	 
	 
	 

	Krech, Kat
	Teacher - Art
	8
	RS
	9MA
	$50,013.00 
	Approximately 1/2/13-2/20/13
	 

	Hagen, Heidi
	Teacher - Reading Specialist
	8
	MS
	11MA+60
	$60,763.00 
	Aproximately 2/17/13-5/31/13
	 

	Retirements:
	 
	 
	 
	 
	 
	 
	 

	Schoenbauer, Andy
	Transportation - Bus Driver
	5h15m
	BG
	10
	 $16.46/hr 
	9/14/2012
	8y of service

	Resignations: 
	 
	 
	 
	 
	 
	 
	 

	Berg, Julia
	Coach - Cross Country, Girls, Head
	 
	HS
	13-Z34
	$4,920.00 
	11/6/2012
	12y of service

	Bishop, Elizabeth
	Paraprofessional - Lunch
	1h45m
	EV
	1
	$11.55/hr
	11/21/2012
	2m of service

	Gill, Adam
	Coach - Baseball, 8th
	 
	MS
	3-Z16
	$1,936.00 
	11/7/2012
	2y8m of service

	Linstroth, Cecilia
	Teacher - Literacy Coach
	8
	DW
	16MA+60
	$32,405.63 
	10/25/2012
	2y1m of service

	Mladek, Claudia
	Paraprofessional - Kids' Co
	1h35m
	FR
	4
	$12.69/hr
	11/2/2012
	2m of service

	Watwood, Julia
	Paraprofessional - Lunch
	2h
	FR
	1
	$11.55/hr
	11/19/2012
	2m of service


· Second Reading & Approval of Policies
· 430 Donation of Sick Leave Among Employees

POLICY 430

DONATION OF SICK LEAVE AMONG EMPLOYEES
I. PURPOSE
The purpose of this policy is to provide school district employees with the information and procedures necessary in donating accrued, unused sick leave time to other employees who may be in need of additional sick leave time for incidents of prolonged personal or minor child illness.  
II. GENERAL STATEMENT OF POLICY

A.  If a school district employee who is eligible for sick leave under the terms of his or her own work agreement or collective bargaining agreement has exhausted all available sick and other paid leave, the employee or another employee from that employee’s group is eligible to request donation of sick leave time to the employee in need.

B.  Donation of sick leave time will be permitted under the following circumstances:  1) the receiving employee has been absent due to his or her own personal illness or the illness of the employee’s minor child for a minimum of five (5) consecutive working days; 2) the receiving employee has completed at least one year of employment with the district; and 3) the employees donating the time are active employees from the same bargaining group as the receiving employee.
C.  Each member of the employee’s bargaining group may donate up to 3 days of sick leave annually, calculated at the daily number of hours of each donating employee.  Each donor may choose the total number of days to be donated, up to three (3).

D.  A receiving employee may only receive enough sick leave to bring the employee to eligibility for long term disability coverage, or, if the receiving employee is not eligible for long term disability, to a maximum of 60 calendar days from the employee’s first day of absence.

E.  Employees not covered by the terms of a collective bargaining agreement are considered to be from the same group for purposes of this policy.  For purposes of this policy all employees, who are not a part of a group organized for the bargaining, will be considered to be a group.
F.   The School Board, at its discretion, may allow members of one group to donate to an employee of another group if there are not enough employees in the group to reach the 60 day cap, using the three day limit.
III. PROCEDURES

A. An employee who wishes to donate sick leave shall inform the Director of Human Resources in writing, specifying the maximum number of days to be donated. 

B.  If this policy conflicts in any way with the terms of a group’s collective bargaining agreement, the collective bargaining agreement will supersede the policy.

C.  The identity of donating employee(s) will not be made known to the receiving employee.

Adopted:  11/14/05

Revised:    3/23/09

Revised:     December 13, 2010
Revised:     November 26, 2012
· 475 Professional Conference Travel

POLICY 475

PROFESSIONAL CONFERENCE TRAVEL

I. PURPOSE

The purpose of this policy is to establish controls for travel by school personnel, board members and staff as required by law.
II. GENERAL STATEMENT OF POLICY

A. School Board Members, Administration and Instructional staff shall be encouraged to travel for purposes of staff development activities that contribute toward continuous improvement in achievementof the following goals:

1. Improve student achievement of state and local education standards in all areas of the curriculum by using best practices methods;

2. Effectively meet the needs of a diverse student population, including at-risk children, children with disabilities, and gifted children, within the regular classroom and other settings;

3. Improve staff collaboration and develop mentoring and peer coaching programs for teachers new to the school or district;

4. Effectively teach and model violence prevention policy and curriculum that address early intervention alternatives, issues of harassment, and teach nonviolent alternatives for conflict resolution; and

5. Provide teachers with appropriate management and financial management skills so as to participate in budgetary decisions.

All other staff shall be encouraged to travel for purposes of improving skills and knowledge directly related to the duties as described in the job description.

III.  APPROPRIATE TRAVEL

Travel outside the state is appropriate when the school board and/or administration find it proper for staff to acquire knowledge and information necessary to allow them to carry out their responsibilities. Travel to regional or national association meetings (i.e. National School Boards Association) is presumed to fulfill this purpose. Travel to other out-of-state meetings for which the member or staff intends to seek reimbursement from the school district should be pre-approved by the school board for school board members and by administration for all other staff.

A. Frequency for national conference attendance is as follows unless otherwise stipulated in the employee contract:

1. School Board Chair –Annually

2. School Board member- twice during each four year term

3. Administration – As requested by the superintendent

4. Director/Coordinator – Once every two years or as requested by an administrator.

5. Teachers – As requested by an administrator or once in year 2 or 3 of the curriculum cycle with approval from administration and the building staff development leader.

6. Support Staff – As requested by an administrator.

7. Superintendent – as directed by School Board

IV. REIMBURSABLE EXPENSES

Expenses to be reimbursed may include transportation, meals, lodging, registration fees, required materials,parking fees, and other reasonable and necessary school district-related expenses.

V. REIMBURSEMENT

The superintendent shall annually update the schedule of reimbursement rates for school district business expenses, including those expenses requiring advance approval and specific rates of 214-2 reimbursement. The superintendent shall also develop directives and guidelines to address methods and times for submission of requests for reimbursement.

1. Reimbursement for meals and parking shall be done by completing a reimbursement claim form The following reimbursement caps apply:

 Meals: Work Day Allocation

$ 8.00 – Breakfast

$12.00 – Lunch

$20.00 – Dinner

15% tip is allowed if shown on a credit card receipt

No alcohol beverages shall be reimbursed

2. For Automobile travel follow policy 713 

3. Commercial transportation shall be arranged through the staff development or superintendent’s office.

4. Registration fees and lodging shall be arranged through the staff development or superintendent’s office.

5. Amounts to be reimbursed shall be within the school board’s approved budget allocations, including attendance at workshops and conventions.

VI. ANNUAL REVIEW

This policy must be annually reviewed by the school board.

Legal References: Minn. Stat. § 123B.09, Subd. 2 (School Board Member Training)

Minn. Stat. § 471.661 (Out-of-State Travel)

Minn. Stat. § 471.665 (Mileage Allowances)

Minn. Op. Atty. Gen. No. 1035 (August 23, 1999) (Retreat Expenses)

Minn. Op. Atty. Gen. No. 161b-12 (August 4, 1997) (Transportation Expenses)

Cross References: MSBA/MASA Model Policy 212 (School Board Member Development)

MSBA/MASA Model Policy 412 (Expense Reimbursement)

Adopted: 12/08/05

Revised: 07/25/11

Revised: 1/9/12

Reviewed:  November 26, 2012

475F

Staff Development Requests

 Requirements 

Each building has a Conference Request form that must be completed and approved by the building Staff Development Team and Coordinator before filling out the Professional Conference Travel Form. In order to process this request, registration must be turned in TWO WEEKS prior to the conference deadline. 
Once the request form is approved, please follow the procedures below:

· EACH participant must complete the Professional Conference Travel Form (PCTF) in order for your request to be processed.

· To ensure all information is accurate, your building Staff Development Coordinator must review the completed PCTF.

· The PCTF must be signed by your Staff Development Coordinator and the Building Principal.

· Once approval is granted, it must be submitting it to Julie Schmitz, Executive Secretary to the Director of Teaching, and Learning &Assessment at the District Office.  Once received, the processing procedure will begin. 

Reminders: 
Along with the conference information, a MapQuest document should also be attached.
· You will receive confirmation via email once the request has been processed.

· Meals: (example: parking, cab ride) will be reimbursed via receipts submitted after travel conference date to Sue Tupy, Accounts Payable. Amounts to be reimbursed shall be within the school board’s approved budget allocations, including attendance at workshops and conventions.  You will be reimbursed no more than $8.00 for breakfast, $12.00 for lunch and $20.00 for dinner. 

If a receipt is lost or misplaced a reimbursement cannot be made.
· Mileage: District car must be reserved through your Staff Development Coordinator along with a copy of MapQuest. Failure to reserve car and/or attach a MapQuest will result in a returned form to applicant and delay in processing. Automobile travel will be reimbursed at the mileage rate set by the School Board in Policy 731 ONLY if District car is unavailable. If an employee would rather use their own car, rather than a school car when a school car is available, we will reimburse the employee at the following rate:  Number of miles driven/divided by 20 MPG/times the rate per gallon for unleaded fuel on that day.

· A staff member is allowed and overnight stay only if the distance from their home or workplace is over 120 miles one way.

· If a two week notices are not given, the staff member will be expected to pay and be reimbursed upon filling out the Professional Conference Travel Form.

· Registration fees and lodging shall be arranged through the Staff Development or Superintendent’s office located at the District Office.

Nancy DuBois: Teaching, Learning & Assessment

Phone: 952-758-1740   Email: ndubois@np.k12.mn.us

Julie Schmitz: Executive Assistant

Phone: 952-758-1741  Email: jschmitz@np.k12.mn.us

Sue Tupy: Accounts Payable

Phone: 952-758-1705  Email: stupy@np.k12.mn.us
Name__________________________________________________
Phone#___________________________________________


Home Address_______________________________________________________________________________________________
Building_________________________ Names of others attending_____________________________________________________


Account Code (s) _____________________________________________________________________________________________
Conference Information

Conference Name___________________________________________________________________________________________
Conference Address_________________________________________________________________________________________
School Phone#_______________________ Dates_____________________ Web Address___________________________​​​​​​​​______
                                                                                                                                                     Conference Amount_____________________
Travel Expenses

Please keep all receipts for travel expenses not covered by the conference. These receipts will need to be attached to a completed reimbursement claim form and approved by the Staff Development Coordinator and supervisor. Once the form is completed and signed, it will need to be forwarded to accounts payable for reimbursement. If a receipt is lost or misplaced a reimbursement cannot be made. The present per diem amounts of $8.00 for breakfast, $12.00 for lunch and $20.00 for dinner will be the reimbursement caps. You are allowed to add up to a 15% tip if it is shown on a credit card receipt. As a reminder, no alcohol will be reimbursed. Parking will be reimbursed based on actual cost with a receipt. If an employee would rather use their own car, rather than a school car when a school car is available, we will reimburse the employee at the following rate:  Number of miles driven/divided by 20 MPG/times the rate per gallon for unleaded fuel on that day.
Hotel Information

Hotel Name__________________________________________________________ Hotel#________________________________
Hotel Address______________________________________________________________________________________________
Date of Arrival_______________ Date of Departure________________                                  Hotel Amount____________________
Out of State Conference / Flight Information

_______Early Morning       _______Mid Morning       _______Mid Afternoon       _______Early Evening       _______Evening after 7 pm

First Name___________________________ Middle Name____________________ Last Name______________________________
Date of Departure_________________________________                              Date of Return_________________________________

                                                                                                                                                                 Flight Amount______________________
Staff Development Coordinator

District Car has been reserved__________ Car #__________ Date_______ District Car not available submit for mileage_________

District car is to be reserved through your Staff Development Coordinator and MapQuest directions must be submitted along with this form
Total Mileage____________ x _____________ = $_______________
***Teacher is responsible to secure a Sub through AESOP…………..Sub needed _____Yes _____No       # of days sub is needed_____
Office Use Only


                                                    Total Conference Amount__________________
I declare that this claim is just, correct and that no part of it has been paid.
Signature of Employee ____________________________________________    Principal________________________________________________

Director / Superintendent _________________________________________     Staff Development Team___________________________________

· 524 Internet Acceptable Use Policy

POLICY 524

INTERNET ACCEPTABLE USE POLICY

I.    PURPOSE

The purpose of this policy is to set forth policies and guidelines for access to the school district computer system and acceptable and safe use of the Internet, including electronic communications.

II. GENERAL STATEMENT OF POLICY

In making decisions regarding student and employee access to the school district computer system and to the Internet, the school district considers its own stated educational mission, goals, and objectives.  Electronic information research skills are now fundamental to the preparation of citizens and future employees. Access to the school district computer system and to the Internet enables students and employees to explore thousands of libraries, databases, bulletin boards, and other resources while exchanging messages with people around the world. The school district expects that faculty will blend thoughtful use of the school district computer system and the Internet throughout the curriculum and will provide guidance and instruction to students in their use.

III.  LIMITED EDUCATIONAL PURPOSE

The school district is providing students and employees with access to the school district’s computer system, which includes Internet access. The purpose of the system is not merely to provide students and employees with general access to the Internet. The school district system has a limited educational purpose, which includes use of the system for classroom activities, educational research, and professional or career development, and limited high-quality, self-discovery activities.  Users are expected to use Internet access through the district system to further educational and personal goals consistent with the mission of the school district and school policies. Uses which might be acceptable on a user’s private personal account on another system may not be acceptable on this limited -purpose network.

IV.    USE OF SYSTEM IS A PRIVILEGE

The use of the school district system and access to use of the Internet is a privilege, not a right.  Depending on the nature and degree of the violation and the number of previous violations, unacceptable use of the school district system or the Internet may result in one or more of the following consequences: suspension or cancellation of use or access privileges; payments for damages and repairs; discipline under other appropriate school district policies, including suspension, expulsion, exclusion or termination of employment; or civil or criminal liability under other applicable laws.

V.     UNACCEPTABLE USES

A.
The following uses of the school district system and Internet resources or accounts are considered unacceptable:

1.
Users will not use the school district system to access, review, upload, download, store, print, post, receive, transmit, or distribute:

a.
pornographic, obscene, or sexually explicit material or other visual depictions that are harmful to minors; students.

b.
obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening, disrespectful, or sexually explicit language;

c.
materials that use language or images that are inappropriate in the education setting or disruptive to the educational process;

d.
information or materials that could cause damage or danger of disruption to the educational process;

e.
materials that use language or images that advocate violence or discrimination toward other people (hate literature) or that may constitute harassment or discrimination.

2.
Users will not use the school district system to knowingly or recklessly post, transmit, or distribute false or defamatory information about a person or organization, or to harass or bully another person, or to engage in personal attacks, including prejudicial or discriminatory attacks.

3.
Users will not use the school district system to engage in any illegal act or violate any local, state, or federal statute or law.

4.
Users will not use the school district system to vandalize, damage, or disable the property of another person or organization, will not make deliberate attempts to degrade or disrupt equipment, software, or system performance by spreading computer viruses or by any other means, will not tamper with, modify, or change the school district system software, hardware, or wiring or take any action to violate the school district’s security  system, and will not use the school district system in such a way as to disrupt the use of the system by other users.

5.
Users will not use the school district system to gain unauthorized access to information resources or to access another person’s materials, information, or files without the implied or direct permission of that person.

6.
Users will not use the school district system to post private information about another person, personal contact information about themselves or other persons, or other personally identifiable information, including, but not limited to, addresses, telephone numbers, school addresses, work addresses, identification numbers, account numbers, access codes or passwords, labeled photographs, or other information that would make the individual’s identity easily traceable, and will not repost a message that was sent to the user privately without permission of the person who sent the message.   SEQ CHAPTER \h \r 1 
a.
This paragraph does not prohibit the posting of employee contact information on school district webpages or communications between employees and other individuals when such communications are made for education-related purposes (i.e., communications with parents or other staff members related to students).

b.
Employees creating or posting school-related webpages may include personal contact information about themselves on a webpage. However, employees may not post personal contact information or other personally identifiable information about students unless:

 (1)
such information is classified by the school district as directory information and verification is made that the school district has not received notice from a parent/guardian or eligible student that such information is not to be designated as directory information in accordance with Policy 515; or

 (2)
such information is not classified by the school district as directory information but written consent for release of the information to be posted has been obtained from a parent/guardian or eligible student in accordance with Policy 515.


In addition, prior to posting any personal contact or personally identifiable information on a school-related webpage, employees shall obtain written approval of the content of the postings from the building administrator.

c.
These prohibitions specifically prohibit a user from utilizing the school district system to post personal information about a user or another individual on social networks, including, but not limited to, social networks such as “MySpace” and “Facebook.”


7.
Users must keep all account information and passwords on file with the designated school district official.  Users will not attempt to gain unauthorized access to the school district system or any other system through the school district system, attempt to log in through another person’s account, or use computer accounts, access codes, or network identification other than those assigned to the user.  Messages and records on the school district system may not be encrypted without the permission of appropriate school authorities.

8.
Users will not use the school district system to violate copyright laws or usage licensing agreements, or otherwise to use another person’s property without the person’s prior approval or proper citation, including the downloading or exchanging of pirated software or copying software to or from any school computer, and will not plagiarize works they find on the Internet.

9.
Users will not use the school district system for conducting business, for unauthorized commercial purposes, or for financial gain unrelated to the mission of the school district. Users will not use the school district system to offer or provide goods or services or for product advertisement.  Users will not use the school district system to purchase goods or services for personal use without authorization from the appropriate school district official

B.
A student or employee engaging in the foregoing unacceptable uses of the Internet when off school district premises also may be in violation of this policy as well as other school district policies.  Examples of such violations include, but are not limited to, situations where the school district system is compromised or if a school district employee or student is negatively impacted.  If the school district receives a report of an unacceptable use originating from a non-school computer or resource, the school district may investigate such reports to the best of its ability.  Students or employees may be subject to disciplinary action for such conduct, including, but not limited to, suspension or cancellation of the use or access to the school district computer system and the Internet and discipline under other appropriate school district policies, including suspension, expulsion, exclusion, or termination of employment.

C.
If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, the user shall immediately disclose the inadvertent access to an appropriate school district official.  In the case of a school district employee, the immediate disclosure shall be to the employee’s immediate supervisor and/or the building administrator.  This disclosure may serve as a defense against an allegation that the user has intentionally violated this policy.  In certain rare instances, a user also may access otherwise unacceptable materials if necessary to complete an assignment and if done with the prior approval of and with appropriate guidance from the appropriate teacher or, in the case of a school district employee, the building administrator.

VI.   FILTER

School districts which receive certain federal funding, such as e-rate discounts, for purposes of Internet access and connection services and/or receive funds to purchase Internet accessible computers are subject to the federal Children’s Internet Protection Act, effective in 2001.  This law requires school districts to adopt an Internet safety policy which contains the provisions set forth below.  Also, the Act requires such school districts to provide reasonable notice and hold at least one public hearing or meeting to address the proposed Internet safety policy prior to its implementation.  School districts that do not seek such federal financial assistance need not adopt the alternative language set forth below nor meet the requirements with respect to a public meeting to review the policy.  The following alternative language for school districts that seek such federal financial assistance satisfies both state and federal law requirements.
A.
With respect to any of its computers with Internet access, the school district will monitor the online activities of minors  students and employ technology protection measures during any use of such computers by minors students and adults.  The technology protection measures utilized will block or filter Internet access to any visual depictions that are:

1.
Obscene; 

2.
Child pornography; or

3.
Harmful to minors.students.

B.
The term “harmful to minors students” means any picture, image, graphic image file, or other visual depiction that:


1.
Taken as a whole and with respect to minors students, appeals to a prurient interest in nudity, sex, or excretion; or

2.
Depicts, describes, or represents, in a patently offensive way with respect to what is suitable for, an minors students actual or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and

3.
Taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors students.

C.
An administrator, supervisor, or other person authorized by the Superintendent may disable the technology protection measure, during use by an adult, to enable access for bona fide research or other lawful purposes.

VII.  CONSISTENCY WITH OTHER SCHOOL POLICIES

Use of the school district computer system and use of the Internet shall be consistent with school district policies and the mission of the school district.

VIII. LIMITED EXPECTATION OF PRIVACY

A.  By authorizing use of the school district system, the school district does not relinquish control over materials on the system or contained in files on the system. Users should expect only limited privacy in the contents of personal files on the school district system.

B.  Routine maintenance and monitoring of the school district system may lead to a discovery that a user has violated this policy, another school district policy, or the law.

C.  An individual investigation or search will be conducted if school authorities have a reasonable suspicion that the search will uncover a violation of law or school district policy.

D.  Parents have the right at any time to investigate or review the contents of their child’s files and e-mail files. Parents have the right to request the termination of their child’s individual account at any time.

E.  School district employees should be aware that the school district retains the right at any time to investigate or review the contents of their files and e-mail files. In addition, school district employees should be aware that data and other materials in files maintained on the school district system may be subject to review, disclosure or discovery under Minnesota Statutes, Chapter 13 ( the Minnesota Government Data Practices Act).  

F.  The school district will cooperate fully with local, state and federal authorities in any investigation concerning or related to any illegal activities or activities not in compliance with school district policies conducted through the school district system.

IX. INTERNET USE AGREEMENT

A.  The proper use of the Internet, and the educational value to be gained from proper Internet use, is the joint responsibility of students, parents and employees of the school district.

B. This policy requires the permission of and supervision by the school’s designated professional staff before a student may use a school account or resource to access the Internet.

C.  It shall be a general practice for students and staff to use district resources such as networks, servers and the internet.  Use of these resources is implied, much like the use of pencil and paper.  If a parent has objections about the use of our networks, servers and internet, or seeks an alternate assignment that does not access our networks, servers or internet, it is the parent’s responsibility to notify the school district and state their objection.  An alternate assignment will then be available for the student.  Employee use of our networks, servers and the internet is also implied. Employees are subject to all of the provisions contained herein.

X.   LIMITATION ON SCHOOL DISTRICT LIABILITY

Use of the school district system is at the user’s own risk. The system is provided on an “as is, as available” basis. The school district will not be responsible for any damage users may suffer, including, but not limited to, loss, damage or unavailability of data stored on school district diskettes, tapes, hard drives or servers, or for delays or changes in or interruptions of service or mis-deliveries or non-deliveries of information or materials, regardless of the cause. The school district is not responsible for the accuracy or quality of any advice or information obtained through or stored on the school district system. The school district will not be responsible for financial obligations arising through unauthorized use of the school district system or the Internet.

XI.   USER NOTIFICATION

A.   All users shall be notified of the school district policies relating to Internet use.

B.  This notification shall include the following:

 1.  Notification that Internet use is subject to compliance with school district policies.

 2.  Disclaimers limiting the school district’s liability relative to:

a.  Information stored on school district diskettes, hard drives or servers.

b.  Information retrieved through school district computers, networks or online resources.

c.  Personal property used to access school district computers, networks or online resources.

d.  Unauthorized financial obligations resulting from use of school district resources/accounts to access the Internet.

3.  A description of the privacy rights and limitations of school sponsored/managed Internet accounts.

4.  Notification that, even though the school district may use technical means to limit student Internet access, these limits do not provide a foolproof means for enforcing the provisions of this acceptable use policy.

5.  Notification that goods and services can be purchased over the Internet that could potentially result in unwanted financial obligations and that any financial obligation incurred by a student through the Internet is the sole responsibility of the student and/or the student’s parents.

6.
Notification that the collection, creation, reception, maintenance, and dissemination of data via the Internet, including electronic communications, is governed by Policy 406, Public and Private Personnel Data, and Policy 515, Protection and Privacy of Pupil Records.

7.  Notification that, should the user violate the school district’s acceptable use policy, the student’s user’s access privileges may be revoked, school disciplinary action may be taken and/or appropriate legal action may be taken.

8.  Notification that all provisions of the acceptable use policy are subordinate to local, state and federal laws.

XI.  PARENTS RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET USE

A.  Outside of school, parents bear responsibility for the same guidance of Internet use as they exercise with information sources such as television, telephones, radio, movies and other possibly offensive media. Parents are responsible for monitoring their student’s use of the school district system and of the Internet if the student is accessing the school district system from home or a remote location.

B.  Parents will be notified that their students will be using school district resources/accounts to access the Internet and that the school district will provide parents the option to request alternative activities not requiring Internet access. This notification should include:

1.  A copy of the user notification form provided to the student user.  

2.  A description of parent/guardian responsibilities.

3.  A notification that the parents have the option to request alternative educational activities not requiring Internet access and the material to exercise this option.

4. A statement that the school district’s acceptable use policy is available for parental review.

XII. IMPLEMENTATION; POLICY REVIEW

A.  The school district administration may develop appropriate user notification forms, guidelines and procedures necessary to implement this policy for submission to the school board for approval. Upon approval by the school board, such guidelines, forms and procedures shall be an addendum to this policy.

B.  The administration shall revise the user notifications, including student and parent notifications, if necessary, to reflect the adoption of these guidelines and procedures.

C. The school district’s Internet policies and procedures are available for review by all parents, guardians, staff and members of the community.

D. Because of the rapid changes in the development of the Internet, the school board shall conduct an annual review of this policy.

Legal References:
15 U.S.C. § 6501 et seq. (Children’s Online Privacy Protection Act)

17 U.S.C. § 101 et seq. (Copyrights)

20 U.S.C. § 6751 et seq. (Enhancing Education through Technology Act of 2001)

47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA))

47 C.F.R. § 54.520 (FCC rules implementing CIPA)

Minn. Stat. § 121A.0695 (School Board Policy; Prohibiting Intimidation and Bullying)

Minn. Stat. § 125B.15 (Internet Access for Students)

Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity Act)

Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21 L.Ed.2d 731 (1969)

United States v. Amer. Library Assoc., 539 U.S. 194, 123 S.Ct. 2297, 56 L.Ed.2d 221 (2003)

Doninger v. Niehoff, 527 F.3d 41 (2nd Cir. 2008)

Tatro v. Univ. of Minnesota, 800 N.W.2d 811 (Minn. App. 2011)
Layshock v. Hermitage Sch. Dist., 412 F.Supp.2d 502 (W.D. Pa. 2006)

M.T. v. Cent. York Sch. Dist., 937 A.2d 538 (Pa. Commw. Ct. 2007)

J.S. v. Bethlehem Area Sch. Dist., 807 A.2d 847 (Pa. 2002)

Cross References:
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored Materials on School Premises by Students and Employees)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies)

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)

MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)

MSBA/MASA Model Policy 603 (Curriculum Development)

MSBA/MASA Model Policy 604 (Instructional Curriculum)

MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials)

MSBA/MASA Model Policy 806 (Crisis Management Policy)

MSBA/MASA Model Policy 904 (Distribution of Materials on School District Property by Nonschool Persons)

Adopted:
08/27/01

Revised:            8/11/08

Revised:
04/26/11

Revised:
1/9/12

Revised:
November 26, 2012
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Policy 804

ENERGY POLICY
I.
PURPOSE

The purpose of this policy is to outline standards, protocols, and procedures related to energy use thoughout New Prague Area Schools.  The measures contained in the policy are designed to reduce energy waste while maintaining optimal learning environments for students.

II.
GENERAL STATEMENT OF POLICY
· New Prague Area Schools shall conserve energy in such a manner so as the instructional programs and support services can be effectively delivered.

· New Prague Area Schools shall eliminate energy waste in our buildings while ensuring a comfortable and safe learning environment for all students and staff.

· New Prague Area Schools shall educate every student and employee to contribute to the energy efficiency in our District.  Every person will be 
expected to be an “energy saver”.

· New Prague Area Schools recognizes it will take all students and staff 
working together to achieve our energy-saving goals.

III.
DISTRICT-WIDE STANDARDS

A.  
Energy efficiency shall be promoted throughout the entire year.


B.  
Classroom temperatures shall remain 68-70 (heating) and 76-78 (cooling).


C.  
Even with the installation of occupancy sensors, lights throughout buildings shall be turned OFF when not in use. (Lighting levels will conform to IES* standards.)


D.
Computers shall be shut down at the end of the day and when not being used for extended periods of time.


E.  
Other classroom electronic devices (sound systems, VCRs, TV’s, etc.) shall be turned OFF when not in use.



F.  
Small heating appliances (space heaters, fans, coffee makers, etc.) are not allowed.  Individual cases may be granted in areas where temperature control cannot be maintained.


G.  
Classroom refrigerators are not allowed unless a special circumstance exists.



H. 
Windows and doors shall not be opened as a means of temperature 
control or fresh air intake during heating/cooling season.  (See #1 under “Notes” at end of policy.)


I.
All window A/C units shall remain OFF during summer months except in occupied office spaces and areas that have the prior approval of the Director of Operations.


J.
Ventilation/return air ducts or unit ventilators shall not be obstructed.


K.
Drapes and blinds should be closed at the end of each day.

IV.
BUILDING OPERATOR AND BUILDING ADMINSTRATION 


RESPONSIBILITES

1.
To reduce peak demand loads, equipment start-up shall be staggered, and high energy-use items (for ex. art kilns) shall be scheduled before 10 am or after 1 pm due the electrical demands of our lunch programs.


2.
Start-up and shut-down times in each building shall be based on occupancy levels with goal of reducing unnecessary energy use with HVAC and lighting systems.


3.
Unnecessary and/or excessive cooling and lighting shall be 
eliminated during summer months.


4.
Where safe and feasible, parking lot lights shall be turned OFF from 1 am to 6 am.

V.
FOOD SERVICE STAFF RESPONSIBILITIES

1.
Ovens and stoves shall be preheated and close to actual use as possible. (Preheat for no longer than 15 minutes.)


2.
Lighting shall remain OFF unless needed for current activities (including freezers/coolers and serving areas where possible.)


3.  
Appliances shall be turned ON only when in actual use (mixers, warmers, etc.)

VI.
ATHLETIC/PHYSICAL EDUCATION STAFF


1.
Gym lights shall be turned OFF if gym is to be unoccupied for longer than 5 minutes for florescent and 20 minutes for mercury vapor.


2.
When gym is in use, lighting should be minimized in areas where instruction is not affected.


3. 
Temperature control for gym areas shall be done via the HVAC system, not by opening doors.


4.
Locker room/bathroom lights shall be turned OFF when not in use.


5.
Showers shall be set at 100-120 degrees and turned OFF when not in use.

VII.
COMMUNITY EDUCATION RESPONSIBILITES

1.
Community Education staff shall directly communicate to Building Operators about scheduling and most efficient building use.


2.
Classes and activities shall be consolidated to specific parts of each building to eliminate unnecessary energy use.


3.
Community members using school facilities are responsible for turning OFF lights and any electronic equipment they use.  Contracts shall state this clearly, and failure to conform to this request will result in loss of use privilege.

VIII.
NOTES


1.
Anyone not comfortable with heat/cooling in a particular room should contact the Building Operator, who will attempt to remedy the situation through the existing HVAC system.  In certain situations, exceptions to policy may apply.


2.
Emergency lighting shall remain ON at all times.

Adopted:  02/23/09

Reviewed:  November 26, 2012
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Policy 806

CRISIS MANAGEMENT POLICY
I.
PURPOSE

The purpose of this Model Crisis Management Policy is to act as a guide for school district and building administrators, school employees, students, school board members, and community members to address a wide range of potential crisis situations in the school district.  For purposes of this Policy, the term, “school districts,” shall include charter schools. The step-by-step procedures suggested by this Policy will provide guidance to each school building in drafting crisis management plans to coordinate protective actions prior to, during, and after any type of emergency or potential crisis situation. Each school district should develop tailored building-specific crisis management plans for each school building in the school district, and sections or procedures may be added or deleted in those crisis management plans based on building needs.


The school district will, to the extent possible, engage in ongoing emergency planning within the school district and with first responders and other relevant community organizations. The school district will ensure that relevant first responders in the community have access to their building-specific crisis management plans and will provide training to school district staff to enable them to act appropriately in the event of a crisis.
II.
GENERAL INFORMATION
A.
The Policy and Plans
The school district’s Crisis Management Policy has been created in consultation with local community response agencies and other appropriate individuals and groups that would likely be involved in the event of a school emergency.  It is designed so that each building administrator can tailor a building-specific crisis management plan to meet that building’s specific situation and needs.


The school district’s administration and/or the administration of each building shall present tailored building-specific crisis management plans to the school board for review and approval.  The building-specific crisis management plans will include general crisis procedures and crisis-specific procedures.  Upon approval by the school board, such crisis management plans shall be an addendum to this Crisis Management Policy.  This Policy and the plans will be maintained and updated on an annual basis.

B.
Elements of the District Crisis Management Policy
1.
General Crisis Procedures.  The Crisis Management Policy includes general crisis procedures for securing buildings, classroom evacuation, building evacuation, campus evacuation, and sheltering.  The Policy designates the individual(s) who will determine when these actions will be taken.  These district-wide procedures may be modified by building administrators when creating their building-specific crisis management plans. A communication system will be in place to enable the designated individual to be contacted at all times in the event of a potential crisis, setting forth the method to contact the designated individual, the provision of at least two designees when the contact person is unavailable, and the method to convey contact information to the appropriate staff persons.  The alternative designees may include members of the emergency response team. A secondary method of communication should be included in the plan for use when the primary method of communication is inoperable. Each building in the school district will have access to a copy of the Emergency Planning and Procedures Guide for Schools to assist in the development of building-specific crisis management plans.  Finally, all general crisis procedures will address specific procedures for children with special needs such as physical, sensory, motor, developmental, and mental health challenges.

a.
Lock-Down Procedures.  Lock-down procedures will be used in situations where harm may result to persons inside the school building, such as a shooting, hostage incident, intruder, trespass, disturbance, or when determined to be necessary by the building administrator or his or her designee.  The building administrator or designee will announce the lock-down over the public address system or other designated system.  Code words will not be used.   Provisions for emergency evacuation will be maintained even in the event of a lock-down.  Each building administrator will submit lock-down procedures for their building as part of the building-specific crisis management plan.

b.
Evacuation Procedures. Evacuations of classrooms and buildings shall be implemented at the discretion of the building administrator or his or her designee.  Each building’s crisis management plan will include procedures for transporting students and staff a safe distance from harm to a designated safe area until released by the building administrator or designee.  Safe areas may change based upon the specific emergency situation.  The evacuation procedures should include specific procedures for children with special needs, including children with limited mobility (wheelchairs, braces, crutches, etc.), visual impairments, hearing impairments, and other sensory, developmental, or mental health needs.  The evacuation procedures should also address transporting necessary medications for students that take medications during the school day.

c.
Sheltering Procedures.  Sheltering provides refuge for students, staff, and visitors within the school building during an emergency.  Shelters are safe areas that maximize the safety of inhabitants.  Safe areas may change based upon the specific emergency.  The building administrator or his or her designee will announce the need for sheltering over the public address system or other designated system.  Each building administrator will submit sheltering procedures for his or her building as part of the building-specific crisis management plan.

2.
Crisis-Specific Procedures.  The Crisis Management Policy includes crisis-specific procedures for crisis situations that may occur during the school day or at school-sponsored events and functions.  These district-wide procedures are designed to enable building administrators to tailor response procedures when creating building-specific crisis management plans.

3.
School Emergency Response Teams
a.
Composition.  The building administrator in each school building will select a school emergency response team that will be trained to respond to emergency situations. All school emergency response team members will receive on-going training to carry out the building’s crisis management plans and will have knowledge of procedures, evacuation routes, and safe areas.  For purposes of student safety and accountability, to the extent possible, school emergency response team members will not have direct responsibility for the supervision of students. Team members must be willing to be actively involved in the resolution of crises and be available to assist in any crisis situation as deemed necessary by the building administrator.  Each building will maintain a current list of school emergency response team members which will be updated annually.  The building administrator, and his or her alternative designees, will know the location of that list in the event of a school emergency.  A copy of the list will be kept on file in the school district office, or in a secondary location in single building school districts.

b. Leaders.  The building administrator or his or her designee will serve as the leader of the school emergency response team and will be the primary contact for emergency response officials. In the event the primary designee is unavailable, the designee list should include more than one alternative designee and may include members of the emergency response team.  When emergency response officials are present, they may elect to take command and control of the crisis.  It is critical in this situation that school officials assume a resource role and be available as necessary to emergency response officials.

III.
PREPARATION BEFORE AN EMERGENCY
A.
Communication
1.
District Employees.  Teachers generally have the most direct contact with students on a day-to-day basis.  As a result, they must be aware of their role in responding to crisis situations.  This also applies to non-teaching school personnel who have direct contact with students.  All staff shall be aware of the school district’s Crisis Management Policy and their own building’s crisis management plan.  Each school’s building-specific crisis management plan shall include the method and dates of dissemination of the plan to its staff.  Employees will receive a copy of the relevant building-specific crisis management plans and shall receive periodic training on plan implementation.

2.
Students and Parents.  Students and parents shall be made aware of the school district’s Crisis Management Policy and relevant tailored crisis management plans for each school building.  Each school district’s building-specific crisis management plan shall set forth how students and parents are made aware of the district and school-specific plans.  Students shall receive specific instruction on plan implementation and shall participate in a required number of drills and practice sessions throughout the school year.

B.
Planning and Preparing for Fire
1.
Designate a safe area at least 50 feet away from the building to enable students and staff to evacuate.  The safe area should not interfere with emergency responders or responding vehicles and should not be in an area where evacuated persons are exposed to any products of combustion.

2.
Each building’s facility diagram and site plan shall be available in appropriate areas of the building and shall identify the most direct evacuation routes to the designated safe areas both inside and outside of the building. The facility diagram and site plan must identify the location of the fire alarm control panel, fire alarms, fire extinguishers, hoses, water spigots, and utility shut offs.

3.
Teachers and staff will receive training on the location of the primary emergency evacuation routes and alternate routes from various points in the building. During fire drills, students and staff will practice evacuations using primary evacuation routes and alternate routes.

4.
Certain employees, such as those who work in hazardous areas in the building, will receive training on the locations and proper use of fire extinguishers and protective clothing and equipment.

5.
Fire drills will be conducted periodically without warning at various times of the day and under different circumstances, e.g., lunchtime, recess, and during assemblies.  State law requires a minimum of five fire drills each school year, consistent with Minn. Stat. § 299F.30.  See Minn. Stat. § 121A.035.

6.
A record of fire drills conducted at the building will be maintained in the building administrator’s office.

7.
The school district will have prearranged sites for emergency sheltering and transportation as needed.

8.
The school district will determine which staff will remain in the building to perform essential functions if safe to do so (e.g., switchboard, building engineer, etc.).  The school district also will designate an administrator or his or her designee to meet local fire or law enforcement agents upon their arrival.


C.
Facility Diagrams and Site Plans
All school buildings will have a facility diagram and site plan that includes the location of primary and secondary evacuation routes, exits, designated safe areas inside and outside of the building, and the location of fire alarm control panel, fire alarms, fire extinguishers, hoses, water spigots, and utility shut offs. All facility diagrams and site plans will be regularly updated and whenever a major change is made to a building. Facility diagrams and site plans will be available in the office of the building administrator and in other appropriate areas and will be easily accessible and on file in the school district office.  Facility diagrams and site plans will be provided to first responders, such as fire and law enforcement personnel.  For single building school districts, such as charter schools, a secondary location for the diagrams and site plans will be included in the district’s Crisis Management Policy and may include filing documents with a charter school sponsor, or compiling facility diagrams and site plans on a CD-Rom and distributing copies to first responders or sharing the documents with first responders during the crisis planning process.


D.
Emergency Telephone Numbers
Each building will maintain a current list of emergency telephone numbers and the names and addresses of local, county, and state personnel who may be involved in a crisis situation.  The list will include telephone numbers for local police, fire, ambulance, hospital, the Poison Control Center, county and state emergency management agencies, local public works departments, local utility companies, the public health nurse, mental health/suicide hotlines, and the county welfare agency.  A copy of this list will be kept on file in the school district office, or at a secondary location for single building school districts, and updated annually.

School district employees will receive training on how to make emergency contacts, including 911 calls, when the school district’s main telephone number and location is electronically conveyed to emergency personnel instead of the specific building in need of emergency services.


School district plans will set forth a process to internally communicate an emergency, using telephones in classrooms, intercom systems, or two-way radios, as well as the procedure to enable the staff to rapidly convey emergency information to a building designee. Each plan will identify a primary and secondary method of communication for both internal and secondary use.  It is recommended that the plan include several methods of communication because computers, intercoms, telephones, and cell phones may not be operational or may be dangerous to use during an emergency.
E.
Warning Systems

The school district shall maintain a warning system designed to inform students, staff, and visitors of a crisis or emergency. This system shall be maintained on a regular basis under the maintenance plan for all school buildings.

It shall be the responsibility of the building administrator to inform students and employees of the warning system and the means by which the system is used to identify a specific crisis or emergency situation.  Each school’s building-specific crisis management plan will include the method and frequency of dissemination of the warning system information to students and employees.


F.
Early School Closure Procedures



The superintendent will make decisions about closing school or buildings as early in the day as possible. The early school closure procedures will set forth the criteria for early school closure (e.g., weather-related, utility failure, or a crisis situation), will specify how closure decisions will be communicated to staff, students, families, and the school community (designated broadcast media, local authorities, e-mail, or district or school building web sites), and will discuss the factors to be considered in closing and reopening a school or building.




Early school closure procedures also will include a reminder to parents and guardians to listen to designated local radio and TV stations for school closing announcements, where possible.

G.
Media Procedures
The superintendent has the authority and discretion to notify parents or guardians and the school community in the event of a crisis or early school closure.  The superintendent will designate a spokesperson who will notify the media in the event of a crisis or early school closure.  The spokesperson shall receive training to ensure that the district is in strict compliance with federal and state law relative to the release of private data when conveying information to the media.

H.
Grief-Counseling Procedures

Grief-counseling procedures will set forth the procedure for initiating grief-counseling plans. The procedures will utilize available resources including the school psychologist, counselor, community grief counselors, or others in the community. Grief-counseling procedures will be used whenever the superintendent or the building administrator determines it to be necessary, such as after an assault, a hostage situation, shooting, or suicide. The grief-counseling procedures shall include the following steps:

1.
Administrator will meet with relevant persons, including school psychologists and counselors, to determine the level of intervention needed for students and staff.

2.
Designate specific rooms as private counseling areas.

3.
Escort siblings and close friends of any victims as well as others in need of emotional support to the counseling areas.

4.
Prohibit media from interviewing or questioning students or staff.

5.
Provide follow-up services to students and staff who receive counseling.
6. Resume normal school routines as soon as possible.

IV.
SAMPLE PROCEDURES INCLUDED IN THIS POLICY
Sample procedures for the various hazards/emergencies listed below are attached to this Policy for use when drafting specific crisis management plans. After approval by the school board, an adopted procedure will become an addendum to the Crisis Management Policy.
A.
Fire
B.
Hazardous Materials
C.
Severe Weather:  Tornado/Severe Thunderstorm/Flooding
D.
Medical Emergency
E.
Fight/Disturbance
F.
Assault
G. 
Intruder
H.
Weapons
I.
Shooting
J.
Hostage
K.
Bomb Threat

L.
Chemical or Biological Threat
M.
Checklist for Telephone Threats
N.
Demonstration
O.
Suicide
P.
Lock-down Procedures
Q.
Shelter-In-Place Procedures
R.
Evacuation/Relocation
S.
Media Procedures
T.
Post-Crisis Procedures
U. School Emergency Response Team


V.
Emergency Phone Numbers

W.
Highly Contagious Serious Illness or Pandemic Flu
	1
	General Guidelines

	2
	Bomb Threat

	3
	Bus Accidents

	4
	Burgulary - Vandalism

	5
	Crisis Team

	6
	Demonstration / Disturbance

	7
	Drills Frequency Report

	8
	Emergency Closings

	9
	Emergency Numbers

	10
	Evacuation

	11
	Fire

	12
	Hazardous Material

	13
	Intruder / Hostage

	14
	Lockdown

	15
	Migration

	16
	Security Guidelines

	17
	Shelter in Place

	18
	Serious Illness / Death

	19
	Pandemic

	20
	Severe Weather

	21
	Suicide

	22
	Weapons / Shooting

	23
	Appendix A - Emergency Communication

	24
	Appendix B  - Post Crisis Evaluation

	25
	Appendiix C -  Natural Grieving

	26
	Resource List


V.
MISCELLANEOUS PROCEDURES

A.
Chemical Accidents
Procedures for reporting chemical accidents shall be posted at key locations such as chemistry labs, art rooms, swimming pool areas, and janitorial closets.
B.
Visitors
The school district shall implement procedures mandating visitors sign in at the main office and visitors in when visiting school buildings.  All buildings will issue a “visitors badge”. See MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites).  Visitors are required to wear a visitor’s badge visible to all staff and students.

The school district shall implement procedures to minimize outside entry into school buildings except at designated check-in points and assure that all doors are locked prior to and after regular building hours.

C.
Student Victims of Criminal Offenses at or on School Property
The school district shall establish procedures allowing student victims of criminal offenses on school property the opportunity to transfer to another school within the school district.
D.
Radiological Emergencies at Nuclear Generating Plants [OPTIONAL]
School districts within a ten (10) mile radius of the Monticello or Prairie Island nuclear power plants will implement crisis plans in the event of an accident or incident at the power plant.

Questions relative to the creation or implementation of such plans will be directed to the Minnesota Department of Public Safety.

Legal References:
Minn. Stat. Ch. 12 (Emergency Management)

Minn. Stat. § 121A.035 (Crisis Management Policy)

Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School Zones)

Minn. Stat. § 299F.30 (Fire Drill in School)

Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property)

Minn. Rules Ch. 7511 (Fire Safety)

20 U.S.C. § 1681, et seq. (Title IX)

20 U.S.C. § 6301, et seq. (No Child Left Behind)

20 U.S.C. § 7912 (Unsafe School Choice Option)

42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance)

Cross References:
MSBA/MASA Model Policy 407 (Employee Right to Know – Exposure to Hazardous Substances)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 501 (School Weapons Policy)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 532 (Use of Peace Officers and Crisis Teams to Remove Students with IEPs from School Grounds)

MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites)
Approved:  01/21/87
Revised:     10/24/94
Revised:     04/28/97

Revised:     03/22/99

Revised:     06/07/04
Revised:    May 24, 2010
Revised:    November 26, 2012
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Policy 908

SENIOR CITIZEN’S PASSES

I. PURPOSE
The purpose of this policy is to provide guidelines for admission of Senior Citizens to Independent School District 721 school events.

II. GENERAL STATEMENT OF POLICY
The Board believes that having senior citizens 65 years old and older attending school activities and events, which are a vital aspect of District 721's educational program, serves as a valuable communications avenue.  An avenue that enhances a better understanding of school programs with a segment of the District's population that may not have a natural disposition to attend school events and activities.

III. GUIDELINES
A. All Senior Citizens (65 years and older) are invited to attend events and activities as guest of District 721 at no cost, with some exceptions.
B. This policy does not cover the following areas and Senior Citizens will be required to pay admission or fees for the following:

1. Post season athletic events required by the Minnesota State High School League

2. Music festivals or events sponsored by the Minnesota State High School League or Missota Conference

3. All activities such as the All School Musical or Spring play where royalties must be paid in order to use copyrighted material in putting on the production

4. Community Education classes and services, and

5. Non-School District sponsored and "Independent" organizations sponsored events.

Approved:    02/29/91

Reviewed:    04/28/97

Revised:       05/22/00

Reviewed:    06/07/04

Reviewed:    12/09/08

Reviewed:   November 26, 2012

· 909 Community Use of Cable Broadcast

Policy 909

COMMUNITY USE OF CABLE BROADCAST

I. PURPOSE
The purpose of this policy is to provide guidelines for the use of the cable broadcast channel

II. GENERAL STATEMENT OF POLICY
The goal of the cable broadcast channel shall be to provide programming that fits the educational and communications needs for the school district.

III. FUNDAMENTAL PURPOSES OF THE CABLE BROADCAST CHANNEL

A. Provide and produce instructional materials for students, teachers and the community.

B.  Provide opportunities for students to learn about video and television production.

C. Support the current objectives of the School Board and the school district.

D. Provide the community with information related to education in general and the New Prague Area Schools activities in particular.

E. Encourage and support school-community partnerships.

F. Encourage the professional development of district staff.

IV. AUTHORITY AND RESPONSIBILITY
A. The cable broadcast channel, facilities and programming operate under the jurisdiction of the New Prague Area Schools School Board of Education as expressed in this board policy.

B. Responsibility for ensuring that this policy is followed lies with the district administration.

V. AUTHORIZED USERS
A. The cable broadcast channel shall be reserved solely for educational, information and activity programming created by or authorized by the school district.

B. New Prague Area Schools cable broadcast channel shall be for the use of district schools and departments or other authorized public educational entities.

C. School district entities may apply for the use of the cable broadcast channel; permission may be granted if the activity or information affects district employees, students or educational community and if channel time and resources are available.

D. Non-school district agencies, organizations or individuals may participate in programming only at the invitation of the district.  Invitations shall be extended only to those whose information or activities affect New Prague Area School district employees, students or the educational community, is consistent with district policy, and only if channel time is available.

VI. USE OF DISTRICT EQUIPMENT
District video production equipment may be used under the guidelines of Policy 902, Use of School District Facilities and Equipment.

VII. PROGRAM SOURCES
Programming for New Prague Area Schools shall come from the following sources:

A. Live coverage – Broadcast of district/school presentations will be provided.

B. Tape delay cable casting – Some public meetings, school functions and special events will be taped for subsequent cablecast.

C. Program replays – Taped programming of any type may be replayed at various times.

D. Character generated bulletin board – The primary source of information for New Prague Area Schools cable broadcast channel character generated bulletin board shall be district schools and departments.  Information from other non-profit or public entities may be included on the bulletin board if approved by the Administration or designee.

E. Ownership – Any materials developed or which use any district resources in their development, become the property of the district and not the property of any individual contributors to such projects.

F. District produced programming – any school or department within the district may submit requests for programming or for broadcast of self-produced programming.  Such programming must be consistent with the intent of district policy and any associated legal requirements and meet production standards determined by the Administration or designee.

G. Programming not produced by New Prague Area Schools – Some cable television programs will come from sources outside the district.  Such programming must be consistent with the intent of district policy and procedures and be approved by the Administration or designee.

VIII. PROGRAM PRIORITIES AND SCHEDULING
Selection and scheduling of all programming on New Prague Area Schools cable broadcast channel shall be the responsibility of the Administration or designee.  Scheduling will be in accordance with New Prague Area Schools cable broadcast channel use priorities as listed below and the availability of equipment and resources.

A. Emergency notification – To provide citizens with information in case of an emergency or for notification of school cancellations, late starts, early dismissals or activity changes.

B. Direct instructional programming – To provide training for students and staff; educational programming will have highest priority for production and cable casting.

C. General educational programming – General educational and special event programming will be rebroadcast when deemed appropriate by the Administration or designee and when time and resources permit.

D. Rebroadcasting of satellite programming – To provide educational opportunities to students and the community, legally obtained satellite broadcasts may be show over New Prague Area Schools cable broadcast channel at the discretion of the Administration or designee.

E. Video bulletin board – To provide informational messages to the community about programs and services offered by the district and other non-profit organizational information that benefits district students.

IX. PROHIBITIONS
     Any advocacy on behalf of or against a political candidate or ballot measure is prohibited, EXCEPT THAT this shall not preclude factual presentation of official ballot materials or of reasonably balanced education channel-produced programming that provides opportunity of all candidates for a particular elective position or for proponents of all sides of an issue to appear.  Any discussion of issues must conform with the legal restrictions placed upon school districts.

     Any advocacy on behalf of or opposing any measure proposed by the Board of Education or under consideration by the Board of education is prohibited, EXCEPT THAT this does not preclude factual presentation of information derived from the Board of education agenda or notes taken at its meeting, or educational channel-produced programming related to such measures, so long as adequate and relevant background information on the various sides of such a measure is presented.

     Any promotional material from commercial products or services presented for the purpose of soliciting of funds or other things of value is prohibited, except that this does not prevent the educational channel from seeking sponsors to offset the production costs associated with its programming.  Such sponsorship shall be acknowledged both before and after the program is aired.

     Any information concerning any lottery, gift enterprise or similar promotion offering prizes based upon lot or chance is prohibited expect except in the case of appropriately licensed school fund raising efforts.

     Also prohibited is any material which promotes the use of alcohol, tobacco or drugs, and any material which constitutes obscenity, libel, slander, invasion of privacy, violation of trademark or copyright or which might violate any local, state or federal laws concerning FCC regulations.
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Policy 913

COMMUNITY WEB PAGE ACCESS

I. PURPOSE

The purpose of this policy is to establish guidelines for the community use of the district’s web page server.

II. GENERAL STATEMENT OF POLICY

A.  It is the policy of this school district to provide free access to its web page server with restrictions limiting the content and purpose of use.

 B.  The use of the school district server is a privilege, not a right.  Unacceptable use of the school district server (as stated in Section IV) will result in one or more of the following consequences:

1. Suspension or cancellation of use or access privileges, 

2. payment for damages and repairs,

3. civil or criminal liability under other applicable laws.

III. SCOPE

This policy applies to all web pages originating from the district maintained server.

IV. SCHOOL DISTRICT AND COMMUNITY CREATION OF WEB PAGES

A.  All community and district members may have free access to the New Prague Schools web page server upon arranging time and approval of project through the Superintendent of schools or an appointed employee.

B. All web pages originating from the district’s server shall contain information of benefit to the general public.

C. No web pages originating from the district’s server shall promote an individual gain such as a commercial venture, endorsement of a political agenda, or communication of a non-secular message.

D. Web pages offering public service information shall indicate the individual or organization initiating the creation of said page.

E. The content of web pages originating from the district’s server shall contain appropriate material suitable for users of all ages.  Pages containing profanity, sexual content, or promotion of tobacco, alcohol or mood altering chemicals may not be included.
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    CHECK POST       POST                            CHECK                       
   NUMBER MONTH      DATE       VENDOR               DATE                  AMOUNT
   142680 October    10/18/2012 AARP                 10/18/2012            400.00

   142681 October    10/18/2012 ABC-CLIO             10/18/2012             39.00

   142682 October    10/18/2012 ACADEMIC THERAPY PUB 10/18/2012          1,007.54

   142683 October    10/18/2012 ALTHOFF, RANDY       10/18/2012            275.00

   142684 October    10/18/2012 AMERICAN FLEET SUPPL 10/18/2012            610.10

   142685 October    10/18/2012 ANDERSON LADD        10/18/2012          1,046.00

   142686 October    10/18/2012 APPERT FOODS         10/18/2012              0.00

   142687 October    10/18/2012 APPERT FOODS         10/18/2012              0.00

   142688 October    10/18/2012 APPERT FOODS         10/18/2012              0.00

   142689 October    10/18/2012 APPERT FOODS         10/18/2012              0.00

   142690 October    10/18/2012 APPERT FOODS         10/18/2012          7,640.67

   142691 October    10/18/2012 ARYZTA LLC           10/18/2012              0.00

   142692 October    10/18/2012 ARYZTA LLC           10/18/2012          5,588.85

   142693 October    10/18/2012 ASTLEFORD EQUIPMENT  10/18/2012          1,584.56

   142694 October    10/18/2012 AT & T MOBILITY      10/18/2012             53.19

   142695 October    10/18/2012 B H PETROLEUM EQUIPM 10/18/2012            868.12

   142696 October    10/18/2012 B&B DRAIN CLEANING & 10/18/2012            140.00

   142697 October    10/18/2012 BARNES & NOBLE       10/18/2012            187.75

   142698 October    10/18/2012 BIFFS INC            10/18/2012            315.00

   142699 October    10/18/2012 BIX FRUIT COMPANY    10/18/2012              0.00

   142700 October    10/18/2012 BIX FRUIT COMPANY    10/18/2012              0.00

   142701 October    10/18/2012 BIX FRUIT COMPANY    10/18/2012              0.00

   142702 October    10/18/2012 BIX FRUIT COMPANY    10/18/2012              0.00

   142703 October    10/18/2012 BIX FRUIT COMPANY    10/18/2012              0.00

   142704 October    10/18/2012 BIX FRUIT COMPANY    10/18/2012          5,611.00

   142705 October    10/18/2012 BIZOWNER TRAINING, L 10/18/2012            200.00

   142706 October    10/18/2012 BLAINE WINDOW HARDWA 10/18/2012             21.13

   142707 October    10/18/2012 BRAITH AUTO          10/18/2012             69.00

   142708 October    10/18/2012 CASEY, ELIZABETH     10/18/2012             15.62

   142709 October    10/18/2012 CHAMPION AMERICA     10/18/2012            204.13

   142710 October    10/18/2012 CITY OF ELKO NEW MAR 10/18/2012            998.03

   142711 October    10/18/2012 CARD SERVICES        10/18/2012              0.00

   142712 October    10/18/2012 CARD SERVICES        10/18/2012              0.00

   142713 October    10/18/2012 CARD SERVICES        10/18/2012              0.00

   142714 October    10/18/2012 CARD SERVICES        10/18/2012              0.00

   142715 October    10/18/2012 CARD SERVICES        10/18/2012              0.00

   142716 October    10/18/2012 CARD SERVICES        10/18/2012              0.00

   142717 October    10/18/2012 CARD SERVICES        10/18/2012          2,070.48

   142718 October    10/18/2012 CULINARY CLASSICS    10/18/2012            848.68

   142719 October    10/18/2012 CUSTOM REFRIGERATION 10/18/2012            509.70

   142720 October    10/18/2012 DAHLEN SIGN COMPANY  10/18/2012          1,965.00

   142721 October    10/18/2012 DAVIDSON, JESSICA    10/18/2012             65.00

   142722 October    10/18/2012 DEBOER, AMANDA       10/18/2012              7.99

   142723 October    10/18/2012 DICK BLICK ART MATER 10/18/2012          2,251.00

   142724 October    10/18/2012 DIVERSIFIED SNACK DI 10/18/2012            138.24

   142725 October    10/18/2012 DOWNTOWN SOUND       10/18/2012            150.00

   142726 October    10/18/2012 EDUCATORS BENEFIT CO 10/18/2012            207.80

   142727 October    10/18/2012 FRANEK CONCRETE & MA 10/18/2012          1,348.00

   142728 October    10/18/2012 FRONTLINE PLACEMENT  10/18/2012            247.50

   142729 October    10/18/2012 G & K SERVICES INC.  10/18/2012            217.92

   142730 October    10/18/2012 GENESIS              10/18/2012         30,669.27

   142731 October    10/18/2012 GIESEN, DAVID        10/18/2012            111.99

   142732 October    10/18/2012 GLYNN, JOHN          10/18/2012            880.00

   142733 October    10/18/2012 WW GRAINGER INC      10/18/2012            105.84

   142734 October    10/18/2012 GRAPHIC EDGE         10/18/2012            848.32

   142735 October    10/18/2012 GRAINGER WW INC      10/18/2012            332.18 

   142736 October    10/18/2012 HAWKEYE/US FOOD DIST 10/18/2012              0.00

   142737 October    10/18/2012 HAWKEYE/US FOOD DIST 10/18/2012              0.00

   142738 October    10/18/2012 HAWKEYE/US FOOD DIST 10/18/2012              0.00

   142739 October    10/18/2012 HAWKEYE/US FOOD DIST 10/18/2012              0.00

   142740 October    10/18/2012 HAWKEYE/US FOOD DIST 10/18/2012              0.00

   142741 October    10/18/2012 HAWKEYE/US FOOD DIST 10/18/2012              0.00

   142742 October    10/18/2012 HAWKEYE/US FOOD DIST 10/18/2012              0.00

   142743 October    10/18/2012 HAWKEYE/US FOOD DIST 10/18/2012              0.00

   142744 October    10/18/2012 HAWKEYE/US FOOD DIST 10/18/2012              0.00

   142745 October    10/18/2012 HAWKEYE/US FOOD DIST 10/18/2012              0.00

   142746 October    10/18/2012 HAWKEYE/US FOOD DIST 10/18/2012              0.00

   142747 October    10/18/2012 HAWKEYE/US FOOD DIST 10/18/2012         20,798.29

   142748 October    10/18/2012 HIGHSMITH CO INC     10/18/2012            123.34

   142749 October    10/18/2012 INDIANHEAD FOODSERVI 10/18/2012              0.00

   142750 October    10/18/2012 INDIANHEAD FOODSERVI 10/18/2012              0.00

   142751 October    10/18/2012 INDIANHEAD FOODSERVI 10/18/2012              0.00

   142752 October    10/18/2012 INDIANHEAD FOODSERVI 10/18/2012              0.00

   142753 October    10/18/2012 INDIANHEAD FOODSERVI 10/18/2012              0.00

   142754 October    10/18/2012 INDIANHEAD FOODSERVI 10/18/2012              0.00

   142755 October    10/18/2012 INDIANHEAD FOODSERVI 10/18/2012              0.00

   142756 October    10/18/2012 INDIANHEAD FOODSERVI 10/18/2012         11,621.12

   142757 October    10/18/2012 INNERLINK, INC       10/18/2012            179.00

   142758 October    10/18/2012 MINNEAPOLIS PUBLIC S 10/18/2012          3,251.49

   142759 October    10/18/2012 ISD 721 NEW PRAGUE S 10/18/2012            176.50

   142760 October    10/18/2012 IXL  SUBSCRIPTIONS D 10/18/2012             66.00

   142761 October    10/18/2012 JOHNSTONE SUPPLY     10/18/2012            442.51

   142762 October    10/18/2012 JUFFER, PAULA        10/18/2012            117.11

   142763 October    10/18/2012 KARLSBURGER FOODS IN 10/18/2012          1,463.42

   142764 October    10/18/2012 KCHK RADIO/INGSTAD B 10/18/2012             40.42

   142765 October    10/18/2012 KEMPS LLC            10/18/2012              0.00

   142766 October    10/18/2012 KEMPS LLC            10/18/2012              0.00

   142767 October    10/18/2012 KEMPS LLC            10/18/2012              0.00

   142768 October    10/18/2012 KEMPS LLC            10/18/2012          6,445.20

   142769 October    10/18/2012 LAU'S BAKERY         10/18/2012            237.50

   142770 October    10/18/2012 LESUEUR COMMUNITY CE 10/18/2012            350.00

   142771 October    10/18/2012 LEWANDOWSKI, LESLIE  10/18/2012            209.51

   142772 October    10/18/2012 MACH LUMBER CO       10/18/2012              0.00

   142773 October    10/18/2012 MACH LUMBER CO       10/18/2012              0.00

   142774 October    10/18/2012 MACH LUMBER CO       10/18/2012          1,767.50

   142775 October    10/18/2012 MADIGAN KRISTINA     10/18/2012             13.76

   142776 October    10/18/2012 MALECHA CHERYL M     10/18/2012             19.99

   142777 October    10/18/2012 MARK'S PLUMBING PART 10/18/2012          1,182.67

   142778 October    10/18/2012 MASTER LOCK          10/18/2012            238.26

   142779 October    10/18/2012 MINNESOTA BOARD OF S 10/18/2012            225.00

   142780 October    10/18/2012 MESSNER, AMBER       10/18/2012             27.25

   142781 October    10/18/2012 MINNESOTA UI FUND    10/18/2012          4,974.15

   142782 October    10/18/2012 MN STATE UNIV-MANKAT 10/18/2012             50.00

   142783 October    10/18/2012 MORRIS BOBBI         10/18/2012             17.38

   142784 October    10/18/2012 MORRIS CHRIS         10/18/2012             47.50

   142785 October    10/18/2012 NCS PEARSON INC      10/18/2012            258.58

   142786 October    10/18/2012 NEW PRAGUE AREA EDUC 10/18/2012            491.60

   142787 October    10/18/2012 NEW PRAGUE APPLIANCE 10/18/2012            158.93

   142788 October    10/18/2012 PAN-O-GOLD           10/18/2012              0.00

   142789 October    10/18/2012 PAN-O-GOLD           10/18/2012              0.00

   142790 October    10/18/2012 PAN-O-GOLD           10/18/2012            979.60

   142791 October    10/18/2012 PEPSI COLA           10/18/2012          2,817.30 

   142792 October    10/18/2012 PLAMBECK, CHRISTINE  10/18/2012            492.50

   142793 October    10/18/2012 POLAR HEART RATE MON 10/18/2012            140.45

   142794 October    10/18/2012 PROSHEK MARY KAY     10/18/2012             21.25

   142795 October    10/18/2012 PUBLIC EMPL RETIREME 10/18/2012         11,797.13

   142796 October    10/18/2012 PURE BLUE SWIM SHOP  10/18/2012            560.17

   142797 October    10/18/2012 RAINBOW RE-SOURCE CE 10/18/2012              7.50

   142798 October    10/18/2012 RICOH USA, INC.      10/18/2012         11,994.05

   142799 October    10/18/2012 RIVARD'S TURF & FORA 10/18/2012            810.38

   142800 October    10/18/2012 SCHOENBAUER, ALLEN   10/18/2012             80.00

   142801 October    10/18/2012 SCIENCE EXPLORERS, I 10/18/2012            164.00

   142802 October    10/18/2012 SELECTACCOUNT        10/18/2012            417.24

   142803 October    10/18/2012 SKOGERBOE, BRADLEY   10/18/2012            284.16

   142804 October    10/18/2012 SOUTH CENTRAL SERVIC 10/18/2012          1,104.25

   142805 October    10/18/2012 STICHA, MATTHEW      10/18/2012             19.09

   142806 October    10/18/2012 SUBSCRIPTION SERVICE 10/18/2012            441.44

   142807 October    10/18/2012 LYNN SWAGGERT        10/18/2012            133.05

   142808 October    10/18/2012 TEACHER DIRECT       10/18/2012            136.56

   142809 October    10/18/2012 TEMPLE ELECTRIC MOTE 10/18/2012            132.50

   142810 October    10/18/2012 TIERNEY BROS.*       10/18/2012          4,176.00

   142811 October    10/18/2012 TIME FOR KIDS        10/18/2012          1,728.18

   142812 October    10/18/2012 TIMM, JACOB          10/18/2012             91.53

   142813 October    10/18/2012 TUMA SCOTT           10/18/2012             10.00

   142814 October    10/18/2012 TUPY INSURANCE AGENC 10/18/2012          1,129.25

   142815 October    10/18/2012 TWIST                10/18/2012            253.00

   142816 October    10/18/2012 VITALITY MEDICAL     10/18/2012             75.56

   142817 October    10/18/2012 WABASH VALLEY MANF.  10/18/2012             18.25

   142818 October    10/18/2012 WELLS, MICHELLE      10/18/2012             51.95

   142819 October    10/18/2012 WESTERN PSYCHOLOGICA 10/18/2012            987.80

   142820 October    10/18/2012 W.L. HALL COMPANY    10/18/2012            600.00

   142821 October    10/18/2012 WRIGHT EXPRESS FSC   10/18/2012          6,749.67

   142822 October    10/25/2012 ALPHA FACTOR         10/25/2012          2,855.20

   142823 October    10/25/2012 AMAZON CREDIT PLAN   10/25/2012              0.00

   142824 October    10/25/2012 AMAZON CREDIT PLAN   10/25/2012              0.00

   142825 October    10/25/2012 AMAZON CREDIT PLAN   10/25/2012              0.00

   142826 October    10/25/2012 AMAZON CREDIT PLAN   10/25/2012              0.00

   142827 October    10/25/2012 AMAZON CREDIT PLAN   10/25/2012              0.00

   142828 October    10/25/2012 AMAZON CREDIT PLAN   10/25/2012          3,363.26

   142829 October    10/25/2012 BARDON, COREY        10/25/2012            175.00

   142830 October    10/25/2012 BARNES & NOBLE       10/25/2012             18.98

   142831 October    10/25/2012 BELL, RICHARD        10/25/2012             40.00

   142832 October    10/25/2012 BIFFS INC            10/25/2012            210.00

   142833 October    10/25/2012 BLAINE WINDOW HARDWA 10/25/2012            133.70

   142834 October    10/25/2012 DICK BLICK           10/25/2012          1,424.28

   142835 October    10/25/2012 BRAUN, JENNIFER      10/25/2012             70.73

   142836 October    10/25/2012 CENTERPOINT ENERGY M 10/25/2012          1,377.33

   142837 October    10/25/2012 CHANNING L. BETE CO. 10/25/2012            376.05

   142838 October    10/25/2012 COLDAGELLI, MICHAEL  10/25/2012            175.00

   142839 October    10/25/2012 COOAN LOCKSMITH SERV 10/25/2012             61.00

   142840 October    10/25/2012 DELEGARD TOOL CO     10/25/2012            400.03

   142841 October    10/25/2012 DEVALK CARRIE        10/25/2012             48.65

   142842 October    10/25/2012 DISCOUNT SCHOOL SUPP 10/25/2012             60.33

   142843 October    10/25/2012 DIVERSIFIED SNACK DI 10/25/2012            100.00

   142844 October    10/25/2012 GENTRY, THOMAS       10/25/2012             72.00

   142845 October    10/25/2012 GERBER, JOSHUA       10/25/2012            450.00

   142846 October    10/25/2012 GOBLIRSCH, BRANDON   10/25/2012            175.00

   142847 October    10/25/2012 GOVCONNECTION        10/25/2012             60.37 

   142848 October    10/25/2012 HAREBRAIN INCORPORAT 10/25/2012             35.97

   142849 October    10/25/2012 HAZELDEN             10/25/2012            250.00

   142850 October    10/25/2012 HENGEL, JANEL        10/25/2012            969.00

   142851 October    10/25/2012 GORDON HINDERSCHEIT  10/25/2012             50.00

   142852 October    10/25/2012 HOVERSON, TERESA     10/25/2012             29.98

   142853 October    10/25/2012 INNOVATIVE GRAPHICS  10/25/2012            688.00

   142854 October    10/25/2012 INTERMEDIATE DIST 28 10/25/2012             97.08

   142855 October    10/25/2012 PETTY CASH           10/25/2012            390.00

   142856 October    10/25/2012 ISD 721 ATHLETIC PRO 10/25/2012          9,911.00

   142857 October    10/25/2012 ISD 721 COMM ED PROG 10/25/2012            824.49

   142858 October    10/25/2012 IXL  SUBSCRIPTIONS D 10/25/2012            398.00

   142859 October    10/25/2012 JASPERSON, EMILY     10/25/2012             57.73

   142860 October    10/25/2012 JOHNSON, NICK        10/25/2012            175.00

   142861 October    10/25/2012 K G TONER NU INC     10/25/2012            361.00

   142862 October    10/25/2012 KAZLAUSKAS, JASON    10/25/2012            175.00

   142863 October    10/25/2012 LAMINATOR.COM        10/25/2012            164.98

   142864 October    10/25/2012 M.S. EXCAVATING, INC 10/25/2012            656.00

   142865 October    10/25/2012 MAKE MUSIC, INC      10/25/2012            320.00

   142866 October    10/25/2012 MESPA                10/25/2012            850.00

   142867 October    10/25/2012 METRO SALES          10/25/2012          1,180.81

   142868 October    10/25/2012 MHCA                 10/25/2012            195.00

   142869 October    10/25/2012 MINNESOTA OCCUPATION 10/25/2012            212.80

   142870 October    10/25/2012 MINNSPRA             10/25/2012            199.00

   142871 October    10/25/2012 MN STATE ACADEMY FOR 10/25/2012          3,084.90

   142872 October    10/25/2012 MYRA                 10/25/2012             10.00

   142873 October    10/25/2012 NATIONAL SCHOOL PROD 10/25/2012             73.40

   142874 October    10/25/2012 NATIONAL WILDLIFE FE 10/25/2012             19.95

   142875 October    10/25/2012 NEAL W E SLATE CO    10/25/2012            430.00

   142876 October    10/25/2012 NEXTEL COMMUNICATION 10/25/2012          1,931.86

   142877 October    10/25/2012 KRISTEN PALMA        10/25/2012             74.96

   142878 October    10/25/2012 PAYMENT REMITTANCE C 10/25/2012            680.56

   142879 October    10/25/2012 PEARSON EDUCATION    10/25/2012          3,888.00

   142880 October    10/25/2012 PIONEER TELEPHONE    10/25/2012            156.31

   142881 October    10/25/2012 PIZZA RANCH          10/25/2012             25.96

   142882 October    10/25/2012 BARB PRCHAL          10/25/2012            369.52

   142883 October    10/25/2012 PUFFER LANA          10/25/2012            109.95

   142884 October    10/25/2012 RATWIK,ROSZAK,& MALO 10/25/2012            437.30

   142885 October    10/25/2012 REGENTS OF THE UNIV  10/25/2012          1,255.59

   142886 October    10/25/2012 REGION V COMPUTER SE 10/25/2012            425.00

   142887 October    10/25/2012 RHYTHMIC TRIDENT MUS 10/25/2012             30.00

   142888 October    10/25/2012 RIVERPORT INSURANCE  10/25/2012         53,935.59

   142889 October    10/25/2012 SCHOENBAUER, ALLEN   10/25/2012             60.00

   142890 October    10/25/2012 SCHWARTZKOPF, BROK   10/25/2012             50.00

   142891 October    10/25/2012 SMILEY, MOIRA        10/25/2012             36.00

   142892 October    10/25/2012 SMITH, KIM           10/25/2012             19.93

   142893 October    10/25/2012 SOUTH CENTRAL SERVIC 10/25/2012          4,152.27

   142894 October    10/25/2012 SPINDLER, JULIE      10/25/2012            119.98

   142895 October    10/25/2012 SPOTLIGHT ADVERTISIN 10/25/2012            575.00

   142896 October    10/25/2012 STAR TRIBUNE         10/25/2012            462.80

   142897 October    10/25/2012 STEPKA, KYLE         10/25/2012            175.00

   142898 October    10/25/2012 DAWN THIELEN         10/25/2012             34.15

   142899 October    10/25/2012 THIETJE, NICOLE      10/25/2012            230.00

   142900 October    10/25/2012 THREE RIVERS PARK DI 10/25/2012            180.00

   142901 October    10/25/2012 THYSSENKRUPP ELEVATO 10/25/2012            267.42

   142902 October    10/25/2012 TIES                 10/25/2012          6,818.00

   142903 October    10/25/2012 TRANS ALARM          10/25/2012            366.03 

   142904 October    10/25/2012 TUMA, ANNE           10/25/2012             75.00

   142905 October    10/25/2012 TWIST                10/25/2012            631.44

   142906 October    10/25/2012 VISUAL EDUCATION     10/25/2012            417.00

   142907 October    10/25/2012 WASHA, CHAD          10/25/2012            125.00

   142908 October    10/25/2012 WEST MUSIC           10/25/2012            625.90

   142909 October    10/25/2012 WINKELMANN, KAREN    10/25/2012             60.00

   142910 October    10/25/2012 WORMER, JACOB        10/25/2012            100.00

   142911 October    10/25/2012 YOUNGBLOOD LUMBER CO 10/25/2012          2,276.68

   142912 October    10/31/2012 COMMISSIONER OF REVE 10/31/2012              0.00

   142913 October    10/31/2012 COMMISSIONER OF REVE 10/31/2012         34,344.61

   142914 October    10/31/2012 FIDELITY MANAGEMENT  10/31/2012          4,868.28

   142915 October    10/31/2012 GREAT WEST LIFE AND  10/31/2012            250.00

   142916 October    10/31/2012 ORCHARD TRUST COMPAN 10/31/2012            236.67

   142917 October    10/31/2012 HEALTH PARTNERS      10/31/2012              0.00

   142918 October    10/31/2012 HEALTH PARTNERS      10/31/2012              0.00

   142919 October    10/31/2012 HEALTH PARTNERS      10/31/2012              0.00

   142920 October    10/31/2012 HEALTH PARTNERS      10/31/2012         24,577.95

   142921 October    10/31/2012 HORACE MANN LIFE INS 10/31/2012          7,430.64

   142922 October    10/31/2012 MN DEPARTMENT OF REV 10/31/2012            243.90

   142923 October    10/31/2012 MADISON NATIONAL LIF 10/31/2012              0.00

   142924 October    10/31/2012 MADISON NATIONAL LIF 10/31/2012          3,560.50

   142925 October    10/31/2012 MN CHILD SUPPORT PAY 10/31/2012          1,439.90

   142926 October    10/31/2012 MESSERLI & KRAMER    10/31/2012            274.91

   142927 October    10/31/2012 MG TRUST COMPANY     10/31/2012         13,858.98

   142928 October    10/31/2012 MINN TEACHERS RETIRE 10/31/2012         92,352.48

   142929 October    10/31/2012 NCPERS MINNESOTA     10/31/2012             96.00

   142930 October    10/31/2012 NEW PRAGUE ED MN/KAR 10/31/2012         22,439.00

   142931 October    10/31/2012 NEW PRAGUE AREA SCHO 10/31/2012            418.42

   142932 October    10/31/2012 PUBLIC EMPL RETIREME 10/31/2012              0.00

   142933 October    10/31/2012 PUBLIC EMPL RETIREME 10/31/2012         32,946.91

   142934 October    10/31/2012 RELIANCE STANDARD    10/31/2012          5,584.51

   142935 October    10/31/2012 SCHOOL SERVICE EMPLO 10/31/2012          6,550.80

   142936 October    10/31/2012 STATE BANK OF NEW PR 10/31/2012              0.00

   142937 October    10/31/2012 STATE BANK OF NEW PR 10/31/2012              0.00

   142938 October    10/31/2012 STATE BANK OF NEW PR 10/31/2012              0.00

   142939 October    10/31/2012 STATE BANK OF NEW PR 10/31/2012              0.00

   142940 October    10/31/2012 STATE BANK OF NEW PR 10/31/2012        199,567.85

   142941 October    10/31/2012 VALIC                10/31/2012         14,075.10

   142942 November   11/01/2012 AARP                 11/01/2012            352.00

   142943 November   11/01/2012 ACCOUSTICAL CONCEPTS 11/01/2012          1,567.00

   142944 November   11/01/2012 ALPHA PROTECH        11/01/2012            618.09

   142945 November   11/01/2012 ALTHOFF, RANDY       11/01/2012            200.00

   142946 November   11/01/2012 APPLE COMPUTER       11/01/2012          2,394.00

   142947 November   11/01/2012 APPERT FOODS         11/01/2012              0.00

   142948 November   11/01/2012 APPERT FOODS         11/01/2012              0.00

   142949 November   11/01/2012 APPERT FOODS         11/01/2012              0.00

   142950 November   11/01/2012 APPERT FOODS         11/01/2012          4,279.64

   142951 November   11/01/2012 AUSM                 11/01/2012            150.00

   142952 November   11/01/2012 B & T AUTOMOTIVE INC 11/01/2012          1,413.88

   142953 November   11/01/2012 BELL, RICHARD        11/01/2012             63.04

   142954 November   11/01/2012 BENSON, JAMES E      11/01/2012            228.00

   142955 November   11/01/2012 BIERMAIER, JEREMY    11/01/2012             76.41

   142956 November   11/01/2012 BIFFS INC            11/01/2012          1,498.96

   142957 November   11/01/2012 BIX FRUIT COMPANY    11/01/2012              0.00

   142958 November   11/01/2012 BIX FRUIT COMPANY    11/01/2012              0.00

   142959 November   11/01/2012 BIX FRUIT COMPANY    11/01/2012              0.00 

   142960 November   11/01/2012 BIX FRUIT COMPANY    11/01/2012          3,214.71

   142961 November   11/01/2012 BOYER, ERIN          11/01/2012             49.00

   142962 November   11/01/2012 BUSCH, SUSAN         11/01/2012             30.70

   142963 November   11/01/2012 CAVANAUGH, JAMES     11/01/2012             63.39

   142964 November   11/01/2012 CHADDERDON, CHRISTY  11/01/2012             90.00

   142965 November   11/01/2012 CLIMATE MAKERS INC   11/01/2012            655.00

   142966 November   11/01/2012 CLINE, STEPHANIE     11/01/2012             94.93

   142967 November   11/01/2012 COOAN LOCKSMITH SERV 11/01/2012            641.88

   142968 November   11/01/2012 CORNWELL TOOLS       11/01/2012             11.08

   142969 November   11/01/2012 CATHY CURTIS         11/01/2012             57.70

   142970 November   11/01/2012 DEPOT INTERNATIONAL  11/01/2012            496.14

   142971 November   11/01/2012 DICK BLICK ART MATER 11/01/2012            961.00

   142972 November   11/01/2012 DUBE, SEAN           11/01/2012             72.00

   142973 November   11/01/2012 EDUCATORS BENEFIT CO 11/01/2012            207.80

   142974 November   11/01/2012 FERGUSON ENTERPRISES 11/01/2012            266.55

   142975 November   11/01/2012 GNERER, GEORGE       11/01/2012            249.37

   142976 November   11/01/2012 GRAINGER WW INC      11/01/2012            256.63

   142977 November   11/01/2012 GREATER MINNESOTA GA 11/01/2012          1,901.92

   142978 November   11/01/2012 GUBRUD, BETH         11/01/2012             33.68

   142979 November   11/01/2012 HAWKEYE/US FOOD DIST 11/01/2012              0.00

   142980 November   11/01/2012 HAWKEYE/US FOOD DIST 11/01/2012              0.00

   142981 November   11/01/2012 HAWKEYE/US FOOD DIST 11/01/2012              0.00

   142982 November   11/01/2012 HAWKEYE/US FOOD DIST 11/01/2012              0.00

   142983 November   11/01/2012 HAWKEYE/US FOOD DIST 11/01/2012              0.00

   142984 November   11/01/2012 HAWKEYE/US FOOD DIST 11/01/2012              0.00

   142985 November   11/01/2012 HAWKEYE/US FOOD DIST 11/01/2012              0.00

   142986 November   11/01/2012 HAWKEYE/US FOOD DIST 11/01/2012         11,066.36

   142987 November   11/01/2012 HYMNUS               11/01/2012            125.00

   142988 November   11/01/2012 INDIANHEAD FOODSERVI 11/01/2012              0.00

   142989 November   11/01/2012 INDIANHEAD FOODSERVI 11/01/2012              0.00

   142990 November   11/01/2012 INDIANHEAD FOODSERVI 11/01/2012              0.00

   142991 November   11/01/2012 INDIANHEAD FOODSERVI 11/01/2012          7,567.74

   142992 November   11/01/2012 INNOVATIVE OFFICE SO 11/01/2012            828.39

   142993 November   11/01/2012 INTERSTATE BATTERY S 11/01/2012            431.80

   142994 November   11/01/2012 INTERSTATE POWER SYS 11/01/2012            147.11

   142995 November   11/01/2012 KARSTEN, JOEL        11/01/2012            390.00

   142996 November   11/01/2012 KEATING, SEAN        11/01/2012             64.54

   142997 November   11/01/2012 KEMPS LLC            11/01/2012              0.00

   142998 November   11/01/2012 KEMPS LLC            11/01/2012              0.00

   142999 November   11/01/2012 KEMPS LLC            11/01/2012          5,383.29

   143000 November   11/01/2012 KODELKA NANCY J.     11/01/2012            440.00

   143001 November   11/01/2012 LANDSCAPE STRUCTURES 11/01/2012             59.00

   143002 November   11/01/2012 LARSON, JENNIFER     11/01/2012             88.80

   143003 November   11/01/2012 LEWANDOWSKI, LESLIE  11/01/2012            229.44

   143004 November   11/01/2012 M A S S P            11/01/2012             25.00

   143005 November   11/01/2012 MEYER, DAWN          11/01/2012            149.88

   143006 November   11/01/2012 MILLER, MATTHEW      11/01/2012            159.00

   143007 November   11/01/2012 MINNESOTA DEPT OF HE 11/01/2012             45.00

   143008 November   11/01/2012 MINNESOTA VALLEY ELE 11/01/2012          2,735.30

   143009 November   11/01/2012 MOUNT DIRECT.COM     11/01/2012            480.58

   143010 November   11/01/2012 MTI DISTRIBUTING COM 11/01/2012            146.69

   143011 November   11/01/2012 MYRA                 11/01/2012             10.00

   143012 November   11/01/2012 NASCO                11/01/2012            122.28

   143013 November   11/01/2012 NEW PRAGUE AREA COMM 11/01/2012          5,074.00

   143014 November   11/01/2012 NEW PRAGUE ROTARY CL 11/01/2012            184.15

   143015 November   11/01/2012 OMNI SERVICES        11/01/2012          2,612.51 

   143016 November   11/01/2012 PALER, KAYLA         11/01/2012              6.30

   143017 November   11/01/2012 PAN-O-GOLD           11/01/2012              0.00

   143018 November   11/01/2012 PAN-O-GOLD           11/01/2012              0.00

   143019 November   11/01/2012 PAN-O-GOLD           11/01/2012            805.30

   143020 November   11/01/2012 PATTY'S PLACE INC    11/01/2012            168.00

   143021 November   11/01/2012 PAYMENT REMITTANCE C 11/01/2012          1,117.50

   143022 November   11/01/2012 PEPSI COLA           11/01/2012          1,295.96

   143023 November   11/01/2012 PRESIDENT'S CHALLENG 11/01/2012             30.45

   143024 November   11/01/2012 PRIBYL, PATRICK      11/01/2012             11.18

   143025 November   11/01/2012 PUENTE, DEANNE       11/01/2012            129.99

   143026 November   11/01/2012 RESTOCKIT.COM        11/01/2012            271.56

   143027 November   11/01/2012 RIVERSIDE PUBL CO    11/01/2012            237.60

   143028 November   11/01/2012 RUEDY-DECKER, LISA   11/01/2012            164.24

   143029 November   11/01/2012 SFM                  11/01/2012         66,001.00

   143030 November   11/01/2012 SHRIVER, JONATHAN    11/01/2012             63.77

   143031 November   11/01/2012 SOUTH CENTRAL SERVIC 11/01/2012            160.00

   143032 November   11/01/2012 STAR TRIBUNE         11/01/2012            609.27

   143033 November   11/01/2012 THIETJE ADDIE        11/01/2012            269.73

   143034 November   11/01/2012 THIETJE, NICOLE      11/01/2012            300.00

   143035 November   11/01/2012 TRANS ALARM          11/01/2012              0.00

   143036 November   11/01/2012 TRANS ALARM          11/01/2012            226.50

   143037 November   11/01/2012 TREWARTHA DEB        11/01/2012             19.98

   143038 November   11/01/2012 TUMA, ANNE           11/01/2012            330.00

   143039 November   11/01/2012 TWIST                11/01/2012            534.31

   143040 November   11/01/2012 UPS                  11/01/2012             18.08

   143041 November   11/01/2012 VOSS LIGHTING        11/01/2012          1,351.14

   143042 November   11/01/2012 WETSCHKA, THOMAS     11/01/2012             25.53

   143043 November   11/01/2012 YOUTH IN GOVERNMENT  11/01/2012          8,400.00

   143044 October    10/31/2012 BLUE CROSS BLUE SHIE 10/31/2012              0.00

   143045 October    10/31/2012 BLUE CROSS BLUE SHIE 10/31/2012              0.00

   143046 October    10/31/2012 BLUE CROSS BLUE SHIE 10/31/2012              0.00

   143047 October    10/31/2012 BLUE CROSS BLUE SHIE 10/31/2012              0.00

   143048 October    10/31/2012 BLUE CROSS BLUE SHIE 10/31/2012              0.00

   143049 October    10/31/2012 BLUE CROSS BLUE SHIE 10/31/2012        366,504.50

   143050 November   11/08/2012 ACCUCUT              11/08/2012            119.00

   143051 November   11/08/2012 ACME TYPEWRITER      11/08/2012            179.90

   143052 November   11/08/2012 ADVANTAGE EDUCATIONA 11/08/2012          4,308.00

   143053 November   11/08/2012 ALTHOFF, GLORIA      11/08/2012             29.94

   143054 November   11/08/2012 AMERICAN RED CROSS H 11/08/2012            377.00

   143055 November   11/08/2012 AMERICAN TIME & SIGN 11/08/2012            243.00

   143056 November   11/08/2012 ASSOC FOR MIDDLE LEV 11/08/2012             60.00

   143057 November   11/08/2012 ARYZTA LLC           11/08/2012            992.10

   143058 November   11/08/2012 BARNES & NOBLE INC   11/08/2012            288.69

   143059 November   11/08/2012 BIFFS INC            11/08/2012            262.50

   143060 November   11/08/2012 BISHOP, DARA         11/08/2012              8.00

   143061 November   11/08/2012 CHLAN DARCY          11/08/2012             23.46

   143062 November   11/08/2012 CONTINENTIAL CLAY    11/08/2012          1,338.53

   143063 November   11/08/2012 DICK BLICK ART MATER 11/08/2012            938.76

   143064 November   11/08/2012 DIVERSIFIED SNACK DI 11/08/2012            371.36

   143065 November   11/08/2012 ECFE PETTY CASH      11/08/2012             83.87

   143066 November   11/08/2012 EDUCATIONAL INNOVATI 11/08/2012            164.78

   143067 November   11/08/2012 EDUCATIONAL DESIGN I 11/08/2012            345.00

   143068 November   11/08/2012 EDVOTEK              11/08/2012            427.68

   143069 November   11/08/2012 ENCHANTED LEARNING   11/08/2012            125.00

   143070 November   11/08/2012 FERGUSON ENTERPRISES 11/08/2012             48.42

   143071 November   11/08/2012 GENERAL SPORTS       11/08/2012          6,710.00 

   143072 November   11/08/2012 GILMAN, JILL         11/08/2012              6.72

   143073 November   11/08/2012 GROTH CHESTER E MUSI 11/08/2012             71.00

   143074 November   11/08/2012 GROSS, AMY           11/08/2012              5.60

   143075 November   11/08/2012 GULLICKSON, JANELLE  11/08/2012            150.00

   143076 November   11/08/2012 HARMON, RACHEL       11/08/2012             68.71

   143077 November   11/08/2012 HAWKEYE/US FOOD DIST 11/08/2012            167.47

   143078 November   11/08/2012 HOLY CROSS CATHOLIC  11/08/2012            357.87

   143079 November   11/08/2012 JOHNSON, AMY         11/08/2012             35.90

   143080 November   11/08/2012 JOSEPHSON JOHNNY     11/08/2012            170.00

   143081 November   11/08/2012 KEMPS LLC            11/08/2012              0.00

   143082 November   11/08/2012 KEMPS LLC            11/08/2012          3,863.10

   143083 November   11/08/2012 KES, KIMBERLY        11/08/2012             11.64

   143084 November   11/08/2012 KLUEGEL, KATHERINE   11/08/2012            169.20

   143085 November   11/08/2012 KNOKE LANA           11/08/2012             19.98

   143086 November   11/08/2012 LANGEBERG, STACY     11/08/2012             32.92

   143087 November   11/08/2012 LATTERNER, KIMBERLY  11/08/2012            900.00

   143088 November   11/08/2012 LAU'S BAKERY         11/08/2012             21.00

   143090 November   11/08/2012 LEWANDOWSKI, LESLIE  11/08/2012             41.61

   143091 November   11/08/2012 MALECHA CHERYL M     11/08/2012              9.94

   143092 November   11/08/2012 MAYO CLINIC HEALTH S 11/08/2012          8,933.33

   143093 November   11/08/2012 METRO  ECSU          11/08/2012             45.00

   143094 November   11/08/2012 MHS                  11/08/2012            121.00

   143095 November   11/08/2012 MIKKONEN, AMY        11/08/2012            147.30

   143096 November   11/08/2012 MILLER, SADIE        11/08/2012              2.65

   143097 November   11/08/2012 MN SACA              11/08/2012            400.00

   143098 November   11/08/2012 METROPOLITAN PRINCIP 11/08/2012            175.00

   143099 November   11/08/2012 MUSIC MART           11/08/2012              4.50

   143100 November   11/08/2012 NASCO                11/08/2012            188.68

   143101 November   11/08/2012 NEWBRIDGE            11/08/2012            100.32

   143102 November   11/08/2012 NORDRUM, LISA        11/08/2012            216.69

   143103 November   11/08/2012 NOVAK HEATHER        11/08/2012             91.79

   143104 November   11/08/2012 NEW PRAGUE UTILITIES 11/08/2012         49,036.62

   143105 November   11/08/2012 OFFICE DEPOT         11/08/2012             70.99

   143106 November   11/08/2012 PAN-O-GOLD           11/08/2012              0.00

   143107 November   11/08/2012 PAN-O-GOLD           11/08/2012              0.00

   143108 November   11/08/2012 PAN-O-GOLD           11/08/2012            769.32

   143109 November   11/08/2012 PEPSI COLA           11/08/2012          1,977.56

   143110 November   11/08/2012 PLAMBECK, CHRISTINE  11/08/2012            480.50

   143111 November   11/08/2012 PROEZA INT'L INC     11/08/2012            135.00

   143112 November   11/08/2012 RAPP SARAH R         11/08/2012             90.05

   143113 November   11/08/2012 REZAC, KEVIN         11/08/2012            840.00

   143114 November   11/08/2012 RIFTON EQUIPMENT     11/08/2012            232.50

   143115 November   11/08/2012 ROCKLER WOODWORKING  11/08/2012            178.07

   143116 November   11/08/2012 SAM'S CLUB DISCOVER  11/08/2012          2,226.06

   143117 November   11/08/2012 SCHELLIN, MICHELLE   11/08/2012              7.51

   143118 November   11/08/2012 SCHOLASTIC BOOK CLUB 11/08/2012             40.93

   143119 November   11/08/2012 SCLFCCA              11/08/2012             55.00

   143120 November   11/08/2012 SEIFERT, LONNIE      11/08/2012             35.52

   143121 November   11/08/2012 TRACY SKAJA          11/08/2012            184.56

   143121 November   11/08/2012 TRACY SKAJA          11/08/2012           -184.56

   143122 November   11/08/2012 SONSHINE CHRISTIAN P 11/08/2012            870.00

   143123 November   11/08/2012 STAY WELL COMPANY    11/08/2012            470.05

   143124 November   11/08/2012 SUPER TEACHER WORKSH 11/08/2012            300.00

   143125 November   11/08/2012 SWEETWATER SOUND     11/08/2012            829.95

   143126 November   11/08/2012 TEACHER SYNERGY INC  11/08/2012             69.00

   143127 November   11/08/2012 TRAXLER, COLLEEN     11/08/2012             55.06 

   143128 November   11/08/2012 TRIPLETT, BRIAN      11/08/2012             40.00

   143129 November   11/08/2012 TUPY, SHANNON        11/08/2012              9.75

   143130 November   11/08/2012 TWIST                11/08/2012            136.47

   143131 November   11/08/2012 VELISHEK, ANDREW     11/08/2012            318.75

   143132 November   11/08/2012 WAGNER, TERRYE       11/08/2012             17.25

   143133 November   11/08/2012 WHITE BOX LEARNING   11/08/2012            190.80

   143134 November   11/08/2012 WHITE, CATHY         11/08/2012            240.00

   143135 November   11/08/2012 WOODCOX, LINDSEY     11/08/2012             11.80

   143136 November   11/08/2012 WORTHINGTON DIRECT   11/08/2012          1,875.73

   143137 November   11/08/2012 XCEL ENERGY/NORTHERN 11/08/2012          7,228.61

   143138 November   11/08/2012 YOUNGBLOOD LUMBER CO 11/08/2012            878.24

   143139 November   11/15/2012 COMMISSIONER OF REVE 11/15/2012              0.00

   143140 November   11/15/2012 COMMISSIONER OF REVE 11/15/2012         34,844.14

   143141 November   11/15/2012 FIDELITY MANAGEMENT  11/15/2012          4,868.28

   143142 November   11/15/2012 GREAT WEST LIFE AND  11/15/2012            250.00

   143143 November   11/15/2012 ORCHARD TRUST COMPAN 11/15/2012            236.67

   143144 November   11/15/2012 MN CHILD SUPPORT PAY 11/15/2012          1,439.90

   143145 November   11/15/2012 MESSERLI & KRAMER    11/15/2012            274.91

   143146 November   11/15/2012 MG TRUST COMPANY     11/15/2012         13,858.98

   143147 November   11/15/2012 MINN TEACHERS RETIRE 11/15/2012         89,466.68

   143148 November   11/15/2012 PUBLIC EMPL RETIREME 11/15/2012         33,128.59

   143149 November   11/15/2012 STATE BANK OF NEW PR 11/15/2012              0.00

   143150 November   11/15/2012 STATE BANK OF NEW PR 11/15/2012              0.00

   143151 November   11/15/2012 STATE BANK OF NEW PR 11/15/2012              0.00

   143152 November   11/15/2012 STATE BANK OF NEW PR 11/15/2012              0.00

   143153 November   11/15/2012 STATE BANK OF NEW PR 11/15/2012              0.00

   143154 November   11/15/2012 STATE BANK OF NEW PR 11/15/2012        200,040.56

   143155 November   11/15/2012 VALIC                11/15/2012         13,987.60

   143156 November   11/15/2012 AARP                 11/15/2012            122.00

   143157 November   11/15/2012 AMERICAN FLEET SUPPL 11/15/2012            701.81

   143158 November   11/15/2012 APPLE COMPUTER       11/15/2012            548.00

   143159 November   11/15/2012 ASTLEFORD EQUIPMENT  11/15/2012              0.00

   143160 November   11/15/2012 ASTLEFORD EQUIPMENT  11/15/2012          2,386.29

   143161 November   11/15/2012 AT & T MOBILITY      11/15/2012             96.09

   143162 November   11/15/2012 B & T AUTOMOTIVE INC 11/15/2012          3,231.79

   143163 November   11/15/2012 BARTA, KEITH         11/15/2012             20.00

   143164 November   11/15/2012 BCA-CJIS RECORDS MN  11/15/2012             15.00

   143165 November   11/15/2012 BEARCOM              11/15/2012            218.43

   143166 November   11/15/2012 BERG THERESA         11/15/2012             17.63

   143167 November   11/15/2012 BLAZETTE BOOSTER CLU 11/15/2012            100.00

   143168 November   11/15/2012 BOLM, CHRISTA        11/15/2012            102.87

   143169 November   11/15/2012 BOMBARDO, AIMEE      11/15/2012             17.56

   143170 November   11/15/2012 BOYER TRUCKS         11/15/2012            484.65

   143171 November   11/15/2012 CARD SERVICES        11/15/2012              0.00

   143172 November   11/15/2012 CARD SERVICES        11/15/2012              0.00

   143173 November   11/15/2012 CARD SERVICES        11/15/2012              0.00

   143174 November   11/15/2012 CARD SERVICES        11/15/2012              0.00

   143175 November   11/15/2012 CARD SERVICES        11/15/2012              0.00

   143176 November   11/15/2012 CARD SERVICES        11/15/2012              0.00

   143177 November   11/15/2012 CARD SERVICES        11/15/2012              0.00

   143178 November   11/15/2012 CARD SERVICES        11/15/2012              0.00

   143179 November   11/15/2012 CARD SERVICES        11/15/2012              0.00

   143180 November   11/15/2012 CARD SERVICES        11/15/2012          2,167.86

   143181 November   11/15/2012 CHASKA DANCE TEAM    11/15/2012            180.00

   143182 November   11/15/2012 CLIFTON LARSON ALLEN 11/15/2012          2,600.00

   143183 November   11/15/2012 COOAN LOCKSMITH SERV 11/15/2012            123.00 

   143184 November   11/15/2012 CORREA-ALLEY, JACKIE 11/15/2012            400.65

   143185 November   11/15/2012 CORVAL CONSTRUCTORS  11/15/2012            811.62

   143186 November   11/15/2012 CROWD CONTROL STORE  11/15/2012          1,623.72

   143187 November   11/15/2012 CRYSTAL PRODUCTIONS  11/15/2012             29.90

   143188 November   11/15/2012 DAVIS, TIA           11/15/2012             27.16

   143189 November   11/15/2012 DELEGARD TOOL CO     11/15/2012            344.49

   143190 November   11/15/2012 DICK BLICK ART MATER 11/15/2012            274.00

   143191 November   11/15/2012 DOYLE, ANNE          11/15/2012            166.50

   143192 November   11/15/2012 DRUG EXPRESS  & VARI 11/15/2012             28.64

   143193 November   11/15/2012 EDBERG DAVID D.      11/15/2012            723.97

   143194 November   11/15/2012 ERICKSON ANGELA      11/15/2012             33.30

   143195 November   11/15/2012 FADDEN WENDY         11/15/2012             21.50

   143196 November   11/15/2012 FERGUSON ENTERPRISES 11/15/2012             11.52

   143197 November   11/15/2012 GARDEN & ASSOCIATES, 11/15/2012            150.00

   143198 November   11/15/2012 GIESEN, DAVID        11/15/2012             73.12

   143199 November   11/15/2012 GIESEN, KERRY        11/15/2012            166.65

   143200 November   11/15/2012 GOVCONNECTION        11/15/2012            707.56

   143201 November   11/15/2012 GRAINGER WW INC      11/15/2012            293.34

   143202 November   11/15/2012 GREENHEAD TURF MANAG 11/15/2012          2,100.00

   143203 November   11/15/2012 GROTH CHESTER E MUSI 11/15/2012              0.00

   143204 November   11/15/2012 GROTH CHESTER E MUSI 11/15/2012            438.16

   143205 November   11/15/2012 HALDEMAN-HOMME INC   11/15/2012            836.00

   143206 November   11/15/2012 W.L. HALL COMPANY    11/15/2012            270.00

   143207 November   11/15/2012 HARMON, RACHEL       11/15/2012            112.39

   143208 November   11/15/2012 HAWKEYE/US FOOD DIST 11/15/2012            323.21

   143209 November   11/15/2012 HEIMERL MARLENE      11/15/2012             93.24

   143210 November   11/15/2012 HELGERSON, TRACY     11/15/2012             96.57

   143211 November   11/15/2012 HERRMANN, KATIE      11/15/2012             34.96

   143212 November   11/15/2012 ILKKA CATHERINE M    11/15/2012            125.00

   143213 November   11/15/2012 INNOVATIVE GRAPHICS  11/15/2012            540.00

   143214 November   11/15/2012 INTERSTATE BATTERY S 11/15/2012             78.43

   143215 November   11/15/2012 ISD 721 ATHLETIC PRO 11/15/2012          8,523.00

   143216 November   11/15/2012 JOHNSTONE SUPPLY     11/15/2012             34.18

   143217 November   11/15/2012 KCHK RADIO/INGSTAD B 11/15/2012             40.42

   143218 November   11/15/2012 LAKERS NP SANITARY S 11/15/2012          4,276.60

   143219 November   11/15/2012 LEGACY SOLUTIONS NET 11/15/2012            500.00

   143220 November   11/15/2012 LEWANDOWSKI, LESLIE  11/15/2012            296.56

   143221 November   11/15/2012 LINN, SANDRA         11/15/2012             34.25

   143222 November   11/15/2012 LIVING ART-N-LIFE    11/15/2012             58.53

   143223 November   11/15/2012 MACH LUMBER CO       11/15/2012              0.00

   143224 November   11/15/2012 MACH LUMBER CO       11/15/2012          1,198.83

   143225 November   11/15/2012 MALECHA CHERYL M     11/15/2012             94.35

   143226 November   11/15/2012 MARK N. KUKLOK       11/15/2012            201.59

   143227 November   11/15/2012 MESSNER, AMBER       11/15/2012             16.71

   143228 November   11/15/2012 MILINKOVICH, JAMES   11/15/2012            108.00

   143229 November   11/15/2012 MINNESOTA DEPT OF HE 11/15/2012          3,857.00

   143230 November   11/15/2012 MINNESOTA OCCUPATION 11/15/2012            773.60

   143231 November   11/15/2012 MUSIC MART           11/15/2012            325.08

   143232 November   11/15/2012 MVEC                 11/15/2012          6,018.64

   143233 November   11/15/2012 NEW PRAGUE AUTO GROU 11/15/2012              0.00

   143234 November   11/15/2012 NEW PRAGUE AUTO GROU 11/15/2012            532.61

   143235 November   11/15/2012 NIEMAN ROOFING       11/15/2012            200.00

   143236 November   11/15/2012 NORTHFIELD LINES INC 11/15/2012            706.20

   143237 November   11/15/2012 PAHL, ANGELA         11/15/2012             29.25

   143238 November   11/15/2012 PROKES, GEORGE       11/15/2012             92.00

   143239 November   11/15/2012 PROSHEK MARY KAY     11/15/2012             64.38 

   143240 November   11/15/2012 RICOH USA, INC.      11/15/2012          5,035.15

   143241 November   11/15/2012 RIESGRAF BRUDER PHOT 11/15/2012             30.00

   143242 November   11/15/2012 SCHULTZ KARLA        11/15/2012            159.75

   143243 November   11/15/2012 SCLFCCA              11/15/2012             15.00

   143244 November   11/15/2012 SERV REPRODUCTION CO 11/15/2012            279.76

   143245 November   11/15/2012 TRACY SKAJA          11/15/2012            102.43

   143246 November   11/15/2012 SMITH MILL IMPL., IN 11/15/2012          6,640.52

   143247 November   11/15/2012 SODERLUND, ELIZABETH 11/15/2012             45.00

   143248 November   11/15/2012 STARFALL EDUCATION   11/15/2012            270.00

   143249 November   11/15/2012 STENSRUD, MATTHEW    11/15/2012             19.05

   143250 November   11/15/2012 STICHA, MATTHEW      11/15/2012             18.65

   143251 November   11/15/2012 THEILMANN, SUSAN     11/15/2012             20.00

   143252 November   11/15/2012 TIES                 11/15/2012            800.00

   143253 November   11/15/2012 TIMM, JACOB          11/15/2012             72.15

   143254 November   11/15/2012 TORP, JOANNE         11/15/2012             62.16

   143255 November   11/15/2012 STEPHANIE TORCZON-ES 11/15/2012             17.17

   143256 November   11/15/2012 TRANS ALARM          11/15/2012            127.50

   143257 November   11/15/2012 TUPY, SHANNON        11/15/2012             43.62

   143258 November   11/15/2012 TWIST                11/15/2012            750.92

   143259 November   11/15/2012 UPS                  11/15/2012             18.20

   143260 November   11/15/2012 WAGNER, TERRYE       11/15/2012            170.00

   143261 November   11/15/2012 WIEBEN, ALICIA       11/15/2012            245.00

   143262 November   11/15/2012 WIGEN COMPANIES INC  11/15/2012            607.30

   143263 November   11/15/2012 WOODWORKERS HARDWARE 11/15/2012            360.48

   143264 November   11/15/2012 WRIGHT EXPRESS FSC   11/15/2012          7,091.97

                                              Totals for checks      1,833,950.70 

· Commerce Bank    
    CHECK POST       POST                            CHECK                       
   NUMBER MONTH      DATE       VENDOR               DATE                  AMOUNT
      273 October    10/18/2012 ACE HARDWARE*        10/16/2012          2,666.00

      274 October    10/18/2012 BERRYBLENDZ-EDEN PRA 10/17/2012          2,340.00

      275 October    10/18/2012 CEDAR LAKE ELECTRIC  10/17/2012            181.17

      276 October    10/18/2012 CSSW*                10/17/2012          1,379.96

      277 October    10/18/2012 FLINN SCIENTIFIC INC 10/17/2012            151.39

      278 October    10/18/2012 HILLYARD FLOOR CARE  10/17/2012            296.84

      279 October    10/18/2012 GENERAL PARTS & SUPP 10/16/2012            238.10

      280 October    10/18/2012 GOPHER SPORT*        10/17/2012          1,413.18

      281 October    10/18/2012 HOGLUND BUS & TRUCK  10/17/2012            126.50

      282 October    10/18/2012 IKON OFFICE SOLUTION 10/17/2012            127.05

      283 October    10/18/2012 INTEGRA TELECOM*     10/17/2012            169.10

      284 October    10/18/2012 MACKIN EDUCATIONAL R 10/17/2012          3,563.45

      285 October    10/18/2012 WILLIAM V MACGILL &  10/17/2012            254.95

      286 October    10/18/2012 SCHOOL SPECIALTY*    10/17/2012          1,316.25

      287 October    10/18/2012 SHIFFLER EQ SALES IN 10/17/2012            132.00

      288 October    10/18/2012 STATE SUPPLY CO*     10/17/2012            117.99

      289 October    10/18/2012 STAPLES ADVANTAGE*   10/17/2012             28.84

      290 October    10/18/2012 TRIO SUPPLY COMPANY* 10/12/2012            781.56

      291 October    10/25/2012 AIRGAS NORTH CENTRAL 10/24/2012             87.20

      292 October    10/25/2012 IKON OFFICE SOLUTION 10/24/2012         12,896.35

      293 October    10/25/2012 MACKIN EDUCATIONAL R 10/24/2012            692.19

      294 October    10/25/2012 WILLIAM V MACGILL &  10/24/2012             56.73

      295 October    10/25/2012 NICKLASSON ATHLETIC  10/24/2012          1,169.10

      296 October    10/25/2012 ORIGINS*             10/24/2012            179.00

      297 October    10/25/2012 SCHOOL SPECIALTY*    10/24/2012             50.80

      298 October    10/25/2012 STAPLES ADVANTAGE*   10/24/2012            835.18

      299 November   11/01/2012 GENERAL PARTS & SUPP 11/01/2012            652.35

      300 November   11/01/2012 GOPHER SPORT*        11/01/2012          1,425.70

      301 November   11/01/2012 LEGO EDUCATION*      11/01/2012          4,189.78

      302 November   11/01/2012 WILLIAM V MACGILL &  11/01/2012            140.15

      303 November   11/01/2012 NICKLASSON ATHLETIC  11/01/2012          1,521.00

      304 November   11/01/2012 SCHOOL SPECIALTY*    11/01/2012          2,352.45

      305 November   11/01/2012 STAPLES ADVANTAGE*   11/01/2012          1,548.83

      306 November   11/01/2012 TIERNEY BROS.*       11/01/2012            844.00

      307 November   11/01/2012 TRIO SUPPLY COMPANY* 11/01/2012          1,068.65

      308 November   11/08/2012 AIRGAS NORTH CENTRAL 11/08/2012             91.49

      309 November   11/08/2012 BERRYBLENDZ-EDEN PRA 11/08/2012            540.00

      310 November   11/08/2012 CAMBIUM LEARNING*    11/08/2012            210.00

      311 November   11/08/2012 FLINN SCIENTIFIC INC 11/08/2012            104.68

      312 November   11/08/2012 HILLYARD FLOOR CARE  11/08/2012            258.42

      313 November   11/08/2012 GOPHER SPORT*        11/08/2012            665.73

      314 November   11/08/2012 LAKESHORE LEARNING*  11/08/2012          1,415.16

      315 November   11/08/2012 WILLIAM V MACGILL &  11/07/2012            319.05

      316 November   11/08/2012 METRO ATHLETIC SUPPL 11/07/2012          1,302.60

      317 November   11/08/2012 STAPLES ADVANTAGE*   11/07/2012            109.74

      318 November   11/08/2012 SUEL PRINTING*       11/07/2012          1,214.43

      319 November   11/08/2012 TRIO SUPPLY COMPANY* 11/07/2012            213.04

      320 November   11/15/2012 ACE HARDWARE*        11/15/2012          2,860.58

      321 November   11/15/2012 AIRGAS NORTH CENTRAL 11/15/2012            152.39

      322 November   11/15/2012 BAUER BUILT INCORPOR 11/15/2012          4,954.44

      323 November   11/15/2012 BEVCOMM*             11/15/2012          3,705.63

      324 November   11/15/2012 CEDAR LAKE ELECTRIC  11/15/2012          4,002.91

      325 November   11/15/2012 CSSW*                11/15/2012            654.89

      326 November   11/15/2012 FLINN SCIENTIFIC INC 11/15/2012             87.60

      327 November   11/15/2012 HILLYARD FLOOR CARE  11/15/2012          3,360.56

      328 November   11/15/2012 HOGLUND BUS & TRUCK  11/15/2012          8,395.06 

      329 November   11/15/2012 IKON OFFICE SOLUTION 11/15/2012            559.65

      330 November   11/15/2012 INTEGRA TELECOM*     11/15/2012            169.10

      331 November   11/15/2012 MARK'S PLUMBING PART 11/15/2012            469.67

      332 November   11/15/2012 MIDWEST BUS PARTS, I 11/15/2012            654.68

      333 November   11/15/2012 MINN ELEVATOR, INC*  11/15/2012          1,789.03

      334 November   11/15/2012 NICKLASSON ATHLETIC  11/15/2012            198.95

      335 November   11/15/2012 PAAPE DISTRIBUTING C 11/15/2012          2,467.10

      336 November   11/15/2012 ROCHESTER MIDLAND*   11/15/2012          3,634.31

      337 November   11/15/2012 STATE SUPPLY CO*     11/15/2012            118.12

      338 November   11/15/2012 TIERNEY BROS.*       11/15/2012            189.00

                                              Totals for checks         89,861.80 










Date District Office Received_______________ Date Sent to Accounts Payable ______________ Registration Payment___________


Name___________________________________________ Code_______________________________________________________


Conference:  Charged to Visa_____     Send Check _____   Paid with PO#____________________ Amount $_____________________


Date of Registration_________    Online_____ Faxed ______


Hotel:  Charged to Visa _____   Send Check _____   Confirmation # ________________ Amount $_______ _____


Date of Reservation ___________________   Held with Visa________   With Tax _________ Without Tax__________


Flight:  Charged to Visa _____   Amount $ _______ Date ________________











