New Business/Action Items 05/23/11
· Approval of revised Elko/New Market Assessment Agreement
Revised assessment will be emailed to board members upon receipt from Legal.
· Approval of first amendment to Elko/New Market special assessment agreement dated November 8, 2007

Amendment will be forwarded to board members.
· Approve acceptance of middle school parking lot bids
	New Prague Area Schools
	
	

	Middle School Parking Lot Repair
	
	

	
	
	
	

	Bids opened:
	
	
	

	Friday, May 20, 2011
	
	

	10:00 a.m. local time
	
	

	
	
	
	

	Contractor
	Chard Tiling & Excavating, Inc.
	*Deutsch Construction, Inc.
	Prior Lake Blacktop, Inc.

	Bid
	 $                                     139,220.00 
	 $                                     151,055.00 
	 $                                     116,472.00 

	
	
	
	

	
	
	*2 alternate deductions noted on bid

	
	
	($6,500 or $12,800)
	


· Approve changes to 2011/2012 food service costs

FY 11-12 Meal Price Recommendation

	Item
	School Year 10-11 Meal Price
	School Year 11-12 Meal Price

	Elementary Lunch
	$2.35
	$2.40

	Secondary Lunch
	$2.50
	$2.55

	Adult Lunch 
	$3.50
	$3.50

	Milk
	$.45
	$.45


Rationale for increase:

· Increasing lunch prices for financial reasons isn’t necessary

· Federal guidelines require an increase

· USDA Healthy and Hunger-Free Kids Act of 2010 Effective 7.1.11

· “Equity in School Lunch Pricing Provision” requires students who pay full price for lunches be at least the federal reduced price lunch rate so federal reimbursements aren’t subsidizing the cost of meals for higher income children.

· Applying this provision using current federal reimbursement rates, schools are required to charge an average of $2.46

· New Prague Area School’s current average price is $2.41

· Per the Minnesota Department of Education, if the average meal price is between $1.60 and $2.45, lunch prices must increase by at least $.05 for 2011-12 school year

· Approve the awarding of bids for Milk

	2011-12 MILK BID – Comparison
	

	
	
	Hastings 
	Dean Foods
	Kemps

	Esc. Bid 1/2 pints
	 
	2011-12
	2011-12
	2011-12

	 
	 
	 
	 
	 

	1%
	 
	0.189
	0.211
	0.205

	Skim
	 
	0.178
	0.205
	0.19

	Chocolate
	 
	0.189
	0.211
	0.198

	Lactose-Free 
	 
	0.70 firm
	2.1
	0.561

	Cooler Rental
	 
	No Charge
	No Charge
	No Charge


*Recommend board approve Escalating Bid for Hastings Co-Op
 Creamery for 2011-12 school year - low bidder.
· Approve the awarding of bids for bread

	2011-12 Bread Bids

	 
	Quantity
	IBC
	Pan-O-Gold
	Sara Lee
	New Prague
Pie & Bread
	 

	Whole grain 
white bread
	90000
	$0.07 
	 $6,300.00 
	 $0.05 
	 $4,860.00 
	 $0.05 
	 $4,500.00 
	 $0.08 
	$8,400.00 

	Whole grain
 wheat bread
	120,000
	 $0.05 
	$6,000.00 
	 $0.05 
	$4,860 
	 $0.06 
	$5,700.00 
	 $0.08 
	$8,400.00 

	hot dog
	19200
	 $0.08 
	 $1,536.00 
	 $0.10 
	 $1,920.00 
	 $0.11 
	 $2,112.00 
	 $0.16 
	 $3,072.00 

	hamburger
	84000
	 $0.11 
	 $9,240.00 
	 $0.13 
	 $10,500.00 
	 $0.11 
	 $9,240.00 
	 $0.13 
	 $10,920.00 

	kaiser
	14400
	 $0.13 
	 $1,872.00 
	 $0.12 
	 $1,670.40 
	 $0.14 
	 $1,972.80 
	 $0.18 
	 $2,640.00 

	steak 
	7200
	 $0.14 
	 $1,029.60 
	 $0.13 
	 $957.60 
	 $0.14 
	 $986.40 
	 $ 0.32 
	 $2,298.00 

	 
	 
	 
	 $25,977.60 
	 
	 $24,768.00 
	 
	 $24,511.20 
	 
	 $35,730.00 


Would like to award bid to Pan-O-Gold.  

Further discussion at board meeting.

· Certify the district population

As in the past, the state of Minnesota requires New Prague Area Schools to certify the district population so that the state can compute state aid amounts for Community Services programs affected.

The method we used was to contact the cities of New Prague, Elko New Market and Lonsdale, along with the counties of Scott, Rice and Le Sueur; requesting the number of building permits issued from May 2010 to April 2011.  We combined the total number of building permits and multiplied that number by 2.6.  

At this time, we are requesting action from the board to certify New Prague Area Schools’ district population at 18385.2
	 
	2011
	2012
	2013
	2014
	2015
	2016
	2017
	2018
	2019
	2020
	2021
	Total 
11-21

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	City of New Prague
	4
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	City of Lonsdale
	0
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	LeSueur County
	1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	City of Elko New Market
	7
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Scott County Townships
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Belle Plaine
	1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Cedar Lake
	6
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Helena
	1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	New Market
	0
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Rice County Townships
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Wheatland
	1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Webster
	1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Totals
	22
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	22

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Certified District Population
	18385.2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2010 Census # 18328
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	

	Demographic Factor
	2.6
	
	
	
	
	
	
	
	
	
	
	


· First Reading of Policies
· Policy 404
Employee Background Check

Policy 404
EMPLOYMENT BACKGROUND CHECKS
I.
PURPOSE
The purpose of this policy is to maintain a safe and healthful environment in the school district in order to promote the physical, social, and psychological well-being of its students. To that end, the school district will seek a criminal history background check for applicants who receive an offer of employment with the school district or such other background checks as provided by this policy.  The school district may also elect to do background checks of volunteers, independent contractors and student employees in the school district.

II.
GENERAL STATEMENT OF POLICY

A.
The school district shall require that applicants for school district positions who receive an offer of employment submit to a criminal history background check.  The offer of employment shall be conditioned upon a determination by the school district that an applicant's criminal history does not preclude the applicant from employment with the school district.


B.
The school district shall require that all individuals, except enrolled student volunteers, who are offered the opportunity to provide athletic coaching services or other extracurricular academic coaching submit to a criminal history background check, regardless of whether any compensation is paid for the coaching or extracurricular academic coaching services.  The offer to provide such services shall be conditioned upon a determination by the school district that an applicant's criminal history does not preclude the applicant from employment with the school district.

C.
The school district specifically reserves any and all rights it may have to conduct background checks regarding current employees, applicants, or volunteers without the consent of such individuals.


D.
Adherence to this policy by the school district shall in no way limit the school district's right to require additional information, or to use procedures currently in place or other procedures to gain additional background information concerning employees, applicants, volunteers, independent contractors and student employees.

III.
PROCEDURES

A.
Normally an applicant or athletic or extracurricular academic coach individual will not commence employment until the school district receives the results of the criminal history background check.  The school district may conditionally hire or place an applicant pending completion of the background check, but shall notify the individual that the  individual’s employment or placement may be terminated based on the result of the background check.  Background checks will be performed by the Minnesota Bureau of Criminal Apprehension (hereinafter "the BCA").  The school district reserves the right to also have criminal history background checks conducted by other organizations or agencies.


B.
An  individual who is subject to a district-required background check must sign a criminal history consent form, which provides permission for the school district to conduct a criminal history background check, and provide a money order or check payable to either the BCA or to the school district, at the discretion of the school district, in an amount equal to the actual cost to the BCA and the school district of conducting the criminal history background check.  If the   individual fails to provide the school district with a signed Informed Consent Form and fee at the time the individual receives an offer of employment or placement, the individual will be considered to have voluntarily withdrawn the application for employment or statement of interest in the volunteer opportunity.
C.
The school district, in its discretion, may  decide not to request a criminal history background check on an applicant who holds an initial entrance license issued by the state board of teaching or the state board of education within the 12 months preceding an offer of employment.

D.
The school district may use the results of a criminal background check conducted at the request of another school hiring authority if:

1.
the results of the criminal background check are on file with the other school hiring authority or otherwise accessible; 

2.
the other school hiring authority conducted a criminal background check within the previous 12 months;

3.
the  individual who is the subject of the background check executes a written consent form giving the school district access to the results of the check; and

4.
there is no reason to believe that the individual has committed an act subsequent to the check that would disqualify the  individual for employment.

E.
For all non state residents who are offered employment with the school district, the school district shall request a criminal history background check on such applicants from the superintendent of the BCA and from the government agency performing the same function in the resident state, or if no government entity performs the same function in the resident state, from the Federal Bureau of Investigation.  Such applicants must provide an executed criminal history consent form.


F.
When required, an individual must provide fingerprints to assist in a criminal history background check.  If the fingerprints provided by the applicant are unusable, the applicant will be required to submit another set of prints.


G.
Copies of this policy shall be available in the school district's employment office, will be distributed to applicants for employment or volunteer opportunities upon request.  The need to submit to a criminal history background check may be included with the basic criteria for employment in the job posting and job advertisements.


H.
The applicant will be informed of the results of the criminal background check(s) to the extent required by law.


I.
If the criminal history background check precludes employment with the school district, the applicant will be so advised.


J.
The school district may apply these procedures to volunteers, independent contractors or student employees as though they were applicants for employment.


K.
At the beginning of each school year or when a student enrolls, the school district will notify parents and guardians about this policy and identify those positions subject to a background check and the extent of the school district’s discretion in requiring a background check.  The school district may include this notice in its student handbook, a school policy guide, or other similar communication.  A form notice for this purpose is included with this policy.

IV.
CRIMINAL HISTORY CONSENT FORM
A form to obtain consent for a criminal history background check is included with this policy.
Legal References:
Minn. Stat. § 13.04, Subd. 4 (Inaccurate or Incomplete Data)
Minn. Stat. § 123B.03 (Background Checks)

Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child Protection Background Check Act)




Minn. Stat. § 364.09(b) (Exception for School Districts)
Cross References:
Adopted:  08/28/95

Revised:   10/13/95

Revised:   04/24/00

Reviewed 08/23/04

Revised:  12/02/08

Revised:  06/27/11

· Policy 404F
Form for Background Check

Policy 404 Form

Policy 610 Form F

BACKGROUND CHECK INFORMED CONSENT FORM

New Prague Area Schools, ISD #721

Human Resources

410 Central Avenue North

New Prague, MN   56071
You have applied for a position with New Prague Area Schools, New Prague, Minnesota.  Under Minnesota State 123B.03, background checks must be completed on all individuals who are offered employment.  Be advised that your employment with School District 721 is contingent upon a satisfactory background check.  The Bureau of Criminal Apprehension (BCA) will be performing the background check for the following background check crimes:  child abuse crimes, murder, manslaughter, felony level assault or any assault crime committed against a minor, kidnapping, arson, criminal sexual conduct and prostitution-related crimes.

The following named individual has made application with this agency for employment or volunteer:

Full Name of Applicant: ___________________________________________________

(please print)


Last


First 



Middle

Maiden, Previous, Alias: ___________________________________________________

Date of Birth: ___________________


Gender:  ___male    ___female



Month/Day/Year

Social Security:  _________________________ (optional)

Have you ever been convicted of any crimes listed above in bold letters?  

 ___yes   
___no

If YES, please explain

________________________________________________________________________________

I authorize the BCA to disclose any criminal history record information pursuant to Minnesota State Statute 123B.03 to New Prague Area Schools for the purpose of employment with this agency.

____________________________


________________________

Signature of Applicant




Date

The expiration of this authorization shall be for a period no longer than one year from the date of my signature.

You have the following rights under this statute:

1.
The right to be informed by New Prague Area Schools of the BCA's response to the background check and to obtain from the district a copy of the background check report;

2.
The right to obtain from ISD 721 any record that forms the basis for the report;

3. The right to challenge the accuracy and completeness of any information contained in the report;

4. The right to be informed by ISD 721 if your application to be employed with, volunteer with, or to continue as an employee or volunteer has been denied because of the BCA's response.

If the results of the criminal background check do not satisfy the School District, the parties knowingly and voluntarily agree that no employment contract was ever created between the District and the above signed and this employment relationship with the School District shall cease immediately.

· Policy 410
Family and Medical Leave Policy

Policy 410


FAMILY AND MEDICAL LEAVE POLICY
I.
PURPOSE
The purpose of this policy is to provide for family and medical leave to school district employees in accordance with the Family and Medical Leave Act and also with parenting leave under state law.

II.
GENERAL STATEMENT OF POLICY
The following procedures and policies regarding family and medical leave are adopted by the school district, pursuant to the requirements of the Family and Medical Leave Act of 1993 (FMLA) and consistent with the requirements of the Minnesota Parenting Leave laws.

III.
DEFINITIONS
A.
“Active duty” or “call to active duty” means a federal call to active duty as a member of the reserve components (Army National Guard, Army Reserve, Navy Reserve, Marine Corps Reserve, Air National Guard, Air Force Reserve, and Coast Guard Reserve) or a retired member of the regular Armed Forces or reserve component in support of a contingency operation.  For purposes of this policy, active duty or call to active duty status does not include members of the regular Armed Forces.

B.
“Contingency operation” means a military operation that is designated by the Secretary of Defense as an operation in which members of the Armed Forces are or may become involved in military actions, operations, or hostilities against an enemy of the United States or against an opposing military force or which results in the call or order to, or retention on, active duty of members of the uniformed services under federal law or any other provision of law during a war or during a national emergency declared by the President or Congress.

C.
“Covered military member” means the employee’s spouse, son, daughter, or parent on active duty or call to active duty status.

D.
“Covered servicemember” means a current member of the Armed Forces, including a member of the National Guard or Reserves, who is undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the temporary disability retired list, for a serious injury or illness incurred in the line of duty while on active duty that may render the servicemember medically unfit to perform the duties of his or her office, grade, rank, or rating.

E.
“Eligible employee” means an employee who has been employed by the school district for a total of at least 12 months and who has been employed for at least 1,250 hours of service during the 12-month period immediately preceding the commencement of the leave.  While the 12 months of employment need not be consecutive, employment periods prior to a break in service of seven years or more may not be counted unless the break is occasioned by the employee’s fulfillment of his or her National Guard or Reserve military service obligation or a written agreement, including a collective bargaining agreement, exists concerning the school district’s intention to rehire the employee after the break in service.

F.
“Next of kin of a covered servicemember” means the nearest blood relative other than the covered servicemember’s spouse, parent, son, or daughter, in the following order of priority:  blood relatives who have been granted legal custody of the covered servicemember by court decree or statutory provisions, brothers and sisters, grandparents, aunts and uncles, and first cousins, unless the covered servicemember has specifically designated in writing another blood relative as his or her nearest blood relative for purposes of military caregiver leave under the FMLA.  When no such designation is made and there are multiple family members with the same level of relationship to the covered servicemember, all such family members shall be considered the covered servicemember’s next of kin, and the employee may take FMLA leave to provide care to the covered servicemember, either consecutively or simultaneously.  When such designation has been made, the designated individual shall be deemed to be the covered servicemember’s only next of kin.

G.
“Qualifying exigency” means a situation where the eligible employee seeks leave for one or more of the following reasons:

1.
to address any issues that arise from a short-notice deployment (seven calendar days or less) of a covered military member;

2.
to attend military events and related activities of a covered military member;

3.
to address issues related to childcare and school activities of a covered military member’s child;

4.
to address financial and legal arrangements for a covered military member;

5.
to attend counseling provided by someone other than a health care provider for oneself, a covered military member, or his/her child;

6.
to spend up to five days with a covered military member who is on short-term, temporary rest and recuperation leave during a period of deployment;

7.
to attend post-deployment activities related to a covered military member; and

8.
to address other events related to a covered military member that both the employee and school district agree is a qualifying exigency.

IV.
LEAVE ENTITLEMENT
A.
Twelve-week Leave
1.
Eligible employees are entitled to a total of 12 work weeks of unpaid family or medical leave during the applicable 12-month period as defined below, plus any additional leave as required by law.  Leave may be taken for one or more of the following reasons in accordance with applicable law:

a.
birth of the employee’s child and to care for such child;

b.
placement of an adopted or foster child with the employee;

c.
to care for the employee’s spouse, son, daughter, or parent with a serious health condition;

d.
the employee’s serious health condition makes the employee unable to perform the functions of the employee’s job; and/or

e.
any qualifying exigency arising from the employee’s spouse, son, daughter, or parent being on active duty, or notified of an impending call or order to active duty, in the reserve component of the Armed Forces or a retired member of the regular Armed Forces or reserve component in support of a contingency operation.

2.
For the purposes of this policy, “year” is defined as a rolling 12-month period measured backward from the date an employee’s leave is to commence.

3.
An employee’s entitlement to FMLA leave for the birth, adoption, or foster care of a child expires at the end of the 12-month period beginning on the date of the birth or placement.

4.
A “serious health condition” typically requires either inpatient care or continuing treatment by or under the supervision of a health care provider, as defined by applicable law.  Family and medical leave generally is not intended to cover short-term conditions for which treatment and recovery are very brief.

5.
Eligible spouses employed by the school district are limited to an aggregate of 12 weeks of leave during any 12-month period for the birth and care of a newborn child or adoption of a child, the placement of a child for foster care, or to care for a parent.  This limitation for spouses employed by the school district does not apply to leave taken: by one spouse to care for the other spouse who is seriously ill; to care for a child with a serious health condition; because of the employee’s own serious health condition; or pursuant to Paragraph IV.A.1.e. above.  
6.
Depending on the type of leave, intermittent or reduced schedule leave may be granted in the discretion of the school district or when medically necessary.  However, part-time employees are only eligible for a pro-rata portion of leave to be used on an intermittent or reduced schedule basis, based on their average hours worked per week.  Where an intermittent or reduced schedule leave is foreseeable based on planned medical treatment, the school district may transfer the employee temporarily to an available alternative position for which the employee is qualified and which better accommodates recurring periods of leave than does the employee’s regular position, and which has equivalent pay and benefits.

7.
If an employee requests a leave for the serious health condition of the employee or the employee’s spouse, child, or parent, the employee will be required to submit sufficient medical certification.  In such a case, the employee must submit the medical certification within 15 days from the date of the request or as soon as practicable under the circumstances.

8.
If the school district has reason to doubt the validity of a health care provider’s certification, it may require a second opinion at the school district’s expense.  If the opinions of the first and second health care providers differ, the school district may require certification from a third health care provider at the school district’s expense.  An employee may also be required to present a certification from a health care provider indicating that the employee is able to return to work.

9.
Requests for leave shall be made to the school district.  When leave relates to an employee’s spouse, son, daughter, or parent being on active duty, or notified of an impending call or order to active duty pursuant to Paragraph IV.A.1.e. above, and such leave is foreseeable, the employee shall provide reasonable and practical notice to the school district of the need for leave.  For all other leaves, employees must give 30 days’ written notice of a leave of absence where practicable.  The failure to provide the required notice may result in a delay of the requested leave. Employees are expected to make a reasonable effort to schedule leaves resulting from planned medical treatment so as not to disrupt unduly the operations of the school district, subject to and in coordination with the health care provider.

10.
The school district may require that a request for leave under Paragraph IV.A.1.e. above be supported by a copy of the covered military member’s active duty orders or other documentation issued by the military indicating active duty or a call to active duty status in support of a contingency operation and the dates of active duty service.  In addition, the school district may require the employee to provide sufficient certification supporting the qualifying exigency for which leave is requested.

11.
During the period of a leave permitted under this policy, the school district will provide health insurance under its group health plan under the same conditions coverage would have been provided had the employee not taken the leave.  The employee will be responsible for payment of the employee contribution to continue group health insurance coverage during the leave.  An employee’s failure to make necessary and timely contributions may result in termination of coverage.  An employee who does not return to work after the leave may, in some situations, be required to reimburse the school district for the cost of the health plan premiums paid by it.

12.
The school district may request or require the employee to substitute accrued paid leave for any part of the 12-week period.  Employees may be allowed to substitute paid leave for unpaid leave by meeting the requirements set out in the administrative directives and guidelines established for the implementation of this policy, if any.  Employees eligible for leave must comply with the family and medical leave directives and guidelines prior to starting leave.  It shall be the responsibility of the superintendent to develop directives and guidelines as necessary to implement this policy.  Such directives and guidelines shall be submitted to the school board for annual review.

The school district shall comply with written notice requirements as set forth in federal regulations.

13.
Employees returning from a leave permitted under this policy are eligible for reinstatement in the same or an equivalent position as provided by law.  However, the employee has no greater right to reinstatement or to other benefits and conditions of employment than if the employee had been continuously employed during the leave.

B.
Six-week Leave
An employee who does not qualify for parenting leave under Paragraphs IV.A.1.a. or IV.A.1.b. above may qualify for a six-week unpaid parenting leave for birth or adoption of a child.  The employee may qualify if he or she has worked for the school district for at least 12 consecutive months and has worked an average number of hours per week equal to one-half of the full time equivalent.  This leave is separate and exclusive of the family and medical leave described in the preceding paragraphs.

C.
Twenty-six-week Servicemember Family Military Leave
1.
An eligible employee who is the spouse, son, daughter, parent, or next of kin of a covered servicemember shall be entitled to a total of 26 work weeks of leave during a 12-month period to care for the servicemember.  The leave described in this paragraph shall only be available during a single 12-month period.  For purposes of this leave, the need to care for a servicemember includes both physical and psychological care.  
2.
During a single 12-month period, an employee shall be entitled to a combined total of 26 work weeks of leave under Paragraphs IV.A. and IV.C. above.

3.
The 12-month period referred to in this section begins on the first day the eligible employee takes leave to care for a covered servicemember and ends 12 months after that date.

4.
Eligible spouses employed by the school district are limited to an aggregate of 26 weeks of leave during any 12-month period if leave is taken for birth of the employee’s child or to care for the child after birth; for placement of a child with the employee for adoption or foster care or to care for the child after placement; to care for the employee’s parent with a serious health condition; or to care for a covered servicemember with a serious injury or illness.

5.
The school district may request or require the employee to substitute accrued paid leave for any part of the 26-week period.  Employees may be allowed to substitute paid leave for unpaid leave by meeting the requirements set out in the administrative directives and guidelines established for the implementation of this policy, if any.  Employees eligible for leave must comply with the family and medical leave directives and guidelines prior to starting leave.

6.
An employee will be required to submit sufficient medical certification issued by the health care provider of the covered servicemember and other information in support of requested leave and eligibility for such leave under this section within 15 days from the date of the request or as soon as practicable under the circumstances.

7.
The provisions of Paragraphs IV.A.6., IV.A.9., IV.A.11., IV.A.12., and IV.A.13. above shall apply to leaves under this section.

V.
SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES
A.
An instructional employee is one whose principal function is to teach and instruct students in a class, a small group, or an individual setting. This includes, but is not limited to, teachers, coaches, driver’s education instructors, and special education assistants.

B.
Instructional employees who request foreseeable medically necessary intermittent or reduced work schedule leave greater than 20 percent of the work days in the leave period may be required to:

1.
take leave for the entire period or periods of the planned medical treatment; or

2.
move to an available alternative position for which the employee is qualified, and which provides equivalent pay and benefits, but not necessarily equivalent duties.

C.
Instructional employees who request continuous leave near the end of a grading period may be required to extend the leave through the end of the grading period. The number of weeks remaining before the end of a grading period does not include scheduled school breaks, such as summer, winter, or spring break.

1.
If an instructional employee begins leave for any purpose more than five weeks before the end of a grading period and it is likely the leave will last at least three weeks, the school district may require that the leave be continued until the end of the grading period.

2.
If the employee begins leave for a purpose other than the employee’s own serious health condition during the last five weeks of a grading period, the school district may require that the leave be continued until the end of the grading period if the leave will last more than two weeks or if the employee’s return from leave would occur during the last two weeks of the grading period.

3.
If the employee begins leave for a purpose other than the employee’s own serious health condition during the last three weeks of the grading period and the leave will last more than five working days, school district may require the employee to continue taking leave until the end of the grading period.

D.
The entire period of leave taken under the special rules will be counted as leave.  The school district will continue to fulfill the school district’s leave responsibilities and obligations, including the obligation to continue the employee’s health insurance and other benefits, if an instructional employee’s leave entitlement ends before the involuntary leave period expires.

VI.
OTHER
A.
The provisions of this policy are intended to comply with applicable law, including the FMLA and applicable regulations.  Any terms used from the FMLA will have the same meaning as defined by the FMLA and/or applicable regulations.  To the extent that this policy is ambiguous or contradicts applicable law, the language of the applicable law will prevail.

B.
The requirements stated in the collective bargaining agreement between employees in a certified collective bargaining unit and the school district regarding family and medical leaves (if any) shall be followed.

VII.
DISSEMINATION OF POLICY
A.
This policy shall be conspicuously posted in each school district building in areas accessible to employees.

B.
This policy will be reviewed at least annually for compliance with state and federal law.

Legal References:
Minn. Stat. §§ 181.940-181.944 (Parenting Leave)

29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)

29 C.F.R. Part 825 (Family and Medical Leave Act)

Cross References:
MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory Provisions Which Grant Leaves to Licensed as well as Non-Licensed School District Employees – Family and Medical Leave Act Summary
Reviewed:
02/12/01

Adopted:
04/23/01

Revised:
01/27/03

Revised:      
02/13/06 

Revised:
07/13/09

Reviewed:
06/28/10
  Policy 410

FAMILY AND MEDICAL LEAVE POLICY
I.
PURPOSE
The purpose of this policy is to provide for family and medical leave to school district employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and also with parenting leave under state law.

II.
GENERAL STATEMENT OF POLICY
The following procedures and policies regarding family and medical leave are adopted by the school district, pursuant to the requirements of the FMLA and consistent with the requirements of the Minnesota parenting leave laws.

III.
DEFINITIONS
A.
“Covered active duty” means:

1.
in the case of a member of a regular component of the Armed Forces, duty during the deployment of the member with the Armed Forces to a foreign country; and

2.
in the case of a member of a reserve component of the Armed Forces, duty during the deployment of the member with the Armed Forces to a foreign country under a call or order to active duty under a provision of law referred to in 10 U.S.C. § 101(a)(13)(B).

B.
“Covered servicemember” means:

1.
a member of the Armed Forces, including a member of the National Guard or Reserves, who is undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the temporary disability retired list, for a serious injury or illness; or

2.
a veteran who is undergoing medical treatment, recuperation, or therapy for a serious injury or illness and who was a member of the Armed Forces, including a member of the National Guard or Reserves, at any time during the period of five years preceding the date on which the veteran undergoes that medical treatment, recuperation, or therapy.

C.
“Eligible employee” means an employee who has been employed by the school district for a total of at least 12 months and who has been employed for at least 1,250 hours of service during the 12-month period immediately preceding the commencement of the leave.  While the 12 months of employment need not be consecutive, employment periods prior to a break in service of seven years or more may not be counted unless the break is occasioned by the employee’s fulfillment of his or her National Guard or Reserve military service obligation or a written agreement, including a collective bargaining agreement, exists concerning the school district’s intention to rehire the employee after the break in service.

D.
“Next of kin of a covered servicemember” means the nearest blood relative other than the covered servicemember’s spouse, parent, son, or daughter, in the following order of priority:  blood relatives who have been granted legal custody of the covered servicemember by court decree or statutory provisions, brothers and sisters, grandparents, aunts and uncles, and first cousins, unless the covered servicemember has specifically designated in writing another blood relative as his or her nearest blood relative for purposes of military caregiver leave under the FMLA.  When no such designation is made and there are multiple family members with the same level of relationship to the covered servicemember, all such family members shall be considered the covered servicemember’s next of kin, and the employee may take FMLA leave to provide care to the covered servicemember, either consecutively or simultaneously.  When such designation has been made, the designated individual shall be deemed to be the covered servicemember’s only next of kin.

E.
“Outpatient status” means, with respect to a covered servicemember, the status of a member of the Armed Forces assigned to:

1.
a military medical treatment facility as an outpatient; or

2.
a unit established for the purpose of providing command and control of members of the Armed Forces receiving care as outpatients.

F.
“Qualifying exigency” means a situation where the eligible employee seeks leave for one or more of the following reasons:

1.
to address any issues that arise from a short-notice deployment (seven calendar days or less) of a covered military member;

2.
to attend military events and related activities of a covered military member;

3.
to address issues related to childcare and school activities of a covered military member’s child;

4.
to address financial and legal arrangements for a covered military member;

5.
to attend counseling provided by someone other than a health care provider for oneself, a covered military member, or his/her child;

6.
to spend up to five days with a covered military member who is on short-term, temporary rest and recuperation leave during a period of deployment;

7.
to attend post-deployment activities related to a covered military member; and

8.
to address other events related to a covered military member that both the employee and school district agree is a qualifying exigency.

G.
“Serious health condition” means an illness, injury, impairment, or physical or mental condition that involves:

1.
inpatient care in a hospital, hospice, or residential medical care facility; or

2.
continuing treatment by a health care provider.

H.
“Veteran” has the meaning given in 38 U.S.C. § 101.

IV.
LEAVE ENTITLEMENT
A.
Twelve-week Leave
1.
Eligible employees are entitled to a total of 12 work weeks of unpaid family or medical leave during the applicable 12-month period as defined below, plus any additional leave as required by law.  Leave may be taken for one or more of the following reasons in accordance with applicable law:

a.
birth of the employee’s child and to care for such child;

b.
placement of an adopted or foster child with the employee;

c.
to care for the employee’s spouse, son, daughter, or parent with a serious health condition;

d.
the employee’s serious health condition makes the employee unable to perform the functions of the employee’s job; and/or

e.
any qualifying exigency arising from the employee’s spouse, son, daughter, or parent being on covered active duty, or notified of an impending call or order to covered active duty in the Armed Forces.

2.
For the purposes of this policy, “year” is defined as a rolling 12-month period measured backward from the date an employee’s leave is to commence.

3.
An employee’s entitlement to FMLA leave for the birth, adoption, or foster care of a child expires at the end of the 12-month period beginning on the date of the birth or placement.

4.
A “serious health condition” typically requires either inpatient care or continuing treatment by or under the supervision of a health care provider, as defined by applicable law.  Family and medical leave generally is not intended to cover short-term conditions for which treatment and recovery are very brief.

5.
A “serious injury or illness,” in the case of a member of the Armed Forces, including a member of the National Guard or Reserves, means:

a.
injury or illness that was incurred by the member in the line of duty on active duty in the Armed Forces (or that existed before the beginning of the member’s active duty and was aggravated by service in the line of duty on active duty in the Armed Forces) and that may render the member medically unfit to perform the duties of the member’s office, grade, rank, or rating; and

b.
a “serious injury or illness,” in the case of a veteran who was a member of the Armed Forces, including a member of the National Guard or Reserves, at any time, during the period of five years preceding the date on which the veteran undergoes the medical treatment, recuperation, or therapy, means a qualifying injury or illness that was incurred by the member in the line of duty on active duty in the Armed Forces (or that existed before the beginning of the member’s active duty and was aggravated by service in the line of duty in the Armed Forces) and that manifested itself before or after the member became a veteran.

6.
Eligible spouses employed by the school district are limited to an aggregate of 12 weeks of leave during any 12-month period for the birth and care of a newborn child or adoption of a child, the placement of a child for foster care, or to care for a parent.  This limitation for spouses employed by the school district does not apply to leave taken: by one spouse to care for the other spouse who is seriously ill; to care for a child with a serious health condition; because of the employee’s own serious health condition; or pursuant to Paragraph IV.A.1.e. above.

7.
Depending on the type of leave, intermittent or reduced schedule leave may be granted in the discretion of the school district or when medically necessary.  However, part-time employees are only eligible for a pro-rata portion of leave to be used on an intermittent or reduced schedule basis, based on their average hours worked per week.  Where an intermittent or reduced schedule leave is foreseeable based on planned medical treatment, the school district may transfer the employee temporarily to an available alternative position for which the employee is qualified and which better accommodates recurring periods of leave than does the employee’s regular position, and which has equivalent pay and benefits.

8.
If an employee requests a leave for the serious health condition of the employee or the employee’s spouse, child, or parent, the employee will be required to submit sufficient medical certification.  In such a case, the employee must submit the medical certification within 15 days from the date of the request or as soon as practicable under the circumstances.

9.
If the school district has reason to doubt the validity of a health care provider’s certification, it may require a second opinion at the school district’s expense.  If the opinions of the first and second health care providers differ, the school district may require certification from a third health care provider at the school district’s expense.  An employee may also be required to present a certification from a health care provider indicating that the employee is able to return to work.

10.
Requests for leave shall be made to the school district.  When leave relates to an employee’s spouse, son, daughter, parent, or covered servicemember being on covered active duty, or notified of an impending call or order to covered active duty pursuant to Paragraph IV.A.1.e. above, and such leave is foreseeable, the employee shall provide reasonable and practical notice to the school district of the need for leave.  For all other leaves, employees must give 30 days’ written notice of a leave of absence where practicable.  The failure to provide the required notice may result in a delay of the requested leave. Employees are expected to make a reasonable effort to schedule leaves resulting from planned medical treatment so as not to disrupt unduly the operations of the school district, subject to and in coordination with the health care provider.

11.
The school district may require that a request for leave under Paragraph IV.A.1.e. above be supported by a copy of the covered military member’s active duty orders or other documentation issued by the military indicating active duty or a call to active duty status and the dates of active duty service.  In addition, the school district may require the employee to provide sufficient certification supporting the qualifying exigency for which leave is requested.

12.
During the period of a leave permitted under this policy, the school district will provide health insurance under its group health plan under the same conditions coverage would have been provided had the employee not taken the leave.  The employee will be responsible for payment of the employee contribution to continue group health insurance coverage during the leave.  An employee’s failure to make necessary and timely contributions may result in termination of coverage.  An employee who does not return to work after the leave may be required, in some situations, to reimburse the school district for the cost of the health plan premiums paid by it.

13.
The school district may request or require the employee to substitute accrued paid leave for any part of the 12-week period.  Employees may be allowed to substitute paid leave for unpaid leave by meeting the requirements set out in the administrative directives and guidelines established for the implementation of this policy, if any.  Employees eligible for leave must comply with the family and medical leave directives and guidelines prior to starting leave.  The superintendent shall be responsible to develop directives and guidelines as necessary to implement this policy.  Such directives and guidelines shall be submitted to the school board for annual review.


The school district shall comply with written notice requirements as set forth in federal regulations.

14.
Employees returning from a leave permitted under this policy are eligible for reinstatement in the same or an equivalent position as provided by law.  However, the employee has no greater right to reinstatement or to other benefits and conditions of employment than if the employee had been continuously employed during the leave.

B.
Six-week Leave
An employee who does not qualify for parenting leave under Paragraphs IV.A.1.a. or IV.A.1.b. above may qualify for a six-week unpaid parenting leave for birth or adoption of a child.  The employee may qualify if he or she has worked for the school district for at least 12 consecutive months and has worked an average number of hours per week equal to one-half of the full time equivalent.  This leave is separate and exclusive of the family and medical leave described in the preceding paragraphs.

C.
Twenty-six-week Servicemember Family Military Leave
1.
An eligible employee who is the spouse, son, daughter, parent, or next of kin of a covered servicemember shall be entitled to a total of 26 work weeks of leave during a 12-month period to care for the servicemember.  The leave described in this paragraph shall be available only during a single 12-month period.  For purposes of this leave, the need to care for a servicemember includes both physical and psychological care.

2.
During a single 12-month period, an employee shall be entitled to a combined total of 26 work weeks of leave under Paragraphs IV.A. and IV.C. above.

3.
The 12-month period referred to in this section begins on the first day the eligible employee takes leave to care for a covered servicemember and ends 12 months after that date.

4.
Eligible spouses employed by the school district are limited to an aggregate of 26 weeks of leave during any 12-month period if leave is taken for birth of the employee’s child or to care for the child after birth; for placement of a child with the employee for adoption or foster care or to care for the child after placement; to care for the employee’s parent with a serious health condition; or to care for a covered servicemember with a serious injury or illness.

5.
The school district may request or require the employee to substitute accrued paid leave for any part of the 26-week period.  Employees may be allowed to substitute paid leave for unpaid leave by meeting the requirements set out in the administrative directives and guidelines established for the implementation of this policy, if any.  Employees eligible for leave must comply with the family and medical leave directives and guidelines prior to starting leave.

6.
An employee will be required to submit sufficient medical certification issued by the health care provider of the covered servicemember and other information in support of requested leave and eligibility for such leave under this section within 15 days from the date of the request or as soon as practicable under the circumstances.

7.
The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and IV.A.14. above shall apply to leaves under this section.

V.
SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES
A.
An instructional employee is one whose principal function is to teach and instruct students in a class, a small group, or an individual setting. This includes, but is not limited to, teachers, coaches, driver’s education instructors, and special education assistants.

B.
Instructional employees who request foreseeable medically necessary intermittent or reduced work schedule leave greater than 20 percent of the work days in the leave period may be required to:

1.
take leave for the entire period or periods of the planned medical treatment; or

2.
move to an available alternative position for which the employee is qualified, and which provides equivalent pay and benefits, but not necessarily equivalent duties.


C.
Instructional employees who request continuous leave near the end of a grading period may be required to extend the leave through the end of the grading period. The number of weeks remaining before the end of a grading period does not include scheduled school breaks, such as summer, winter, or spring break.



1.
If an instructional employee begins leave for any purpose more than five weeks before the end of a grading period and it is likely the leave will last at least three weeks, the school district may require that the leave be continued until the end of the grading period.



2.
If the employee begins leave for a purpose other than the employee’s own serious health condition during the last five weeks of a grading period, the school district may require that the leave be continued until the end of the grading period if the leave will last more than two weeks or if the employee’s return from leave would occur during the last two weeks of the grading period.



3.
If the employee begins leave for a purpose other than the employee’s own serious health condition during the last three weeks of the grading period and the leave will last more than five working days, school district may require the employee to continue taking leave until the end of the grading period.

D.
The entire period of leave taken under the special rules will be counted as leave.  The school district will continue to fulfill the school district’s leave responsibilities and obligations, including the obligation to continue the employee’s health insurance and other benefits, if an instructional employee’s leave entitlement ends before the involuntary leave period expires.

VI.
OTHER
A.
The provisions of this policy are intended to comply with applicable law, including the FMLA and applicable regulations.  Any terms used from the FMLA will have the same meaning as defined by the FMLA and/or applicable regulations.  To the extent that this policy is ambiguous or contradicts applicable law, the language of the applicable law will prevail.

B.
The requirements stated in the collective bargaining agreement between employees in a certified collective bargaining unit and the school district regarding family and medical leaves (if any) shall be followed.

VII.
DISSEMINATION OF POLICY
A.
This policy shall be conspicuously posted in each school district building in areas accessible to employees.

B.
This policy will be reviewed at least annually for compliance with state and federal law.

Legal References:
Minn. Stat. §§ 181.940-181.944 (Parenting Leave)

10 U.S.C. § 101 et seq. (Armed Forces General Military Law)

29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)

38 U.S.C. § 101 (Definitions)

29 C.F.R. Part 825 (Family and Medical Leave Act)

Cross References:
MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory Provisions Which Grant Leaves to Licensed as well as Non-Licensed School District Employees – Family and Medical Leave Act Summary
Revised:  June 27, 2011

· Policy 412
Expense Reimbursement

Policy 412

EXPENSE REIMBURSEMENT
I.
PURPOSE
The purpose of this policy is to identify school district business expenses that involve initial payment by an employee and qualify for reimbursement from the school district, and to specify the manner by which the employee seeks reimbursement.

II.
AUTHORIZATION
All school district business expenses to be reimbursed must be approved by the supervising administrator.  Such expenses to be reimbursed may include transportation, meals, lodging, registration fees, required materials, parking fees, tips, and other reasonable and necessary school district business-related expenses.

III.
REIMBURSEMENT
A.
Requests for reimbursement must be itemized on the official school district form and are to be submitted to the designated administrator.  Receipts for lodging, commercial transportation, registration, and other reasonable and necessary expenses must be attached to the reimbursement form.

B.
Automobile travel shall be reimbursed at the mileage rate set by the school board.  Commercial transportation shall reflect economy fares and shall be reimbursed only for the actual cost of the trip.

IV.
AIRLINE TRAVEL CREDIT
A.
Employees utilizing school district funds to pay for airline travel are required to ensure that any credits or other benefits issued by any airline accrue to the benefit of the school district rather than the employee.

1.
To the extent an airline will not honor a transfer or assignment of credit or benefit from the employee to the school district, the employee shall report receipt of the credit or benefit to the designated administrator within 90 days of receipt of the credit or benefit.

2.
Reports of the receipt of an airline credit or benefit shall be made in writing and shall include verification from the airline as to the credit or benefit received.  Reimbursement for airline travel expenses will not be made until such documentation is provided.

B.
Employees who have existing credits or benefits issued by an airline based upon previously reimbursed airline travel for school district purposes will be required to utilize those credits or benefits toward any subsequent airline travel related to school district purposes, prior to reimbursement for such travel, to the extent permitted and/or feasible.

C.
The requirements of this section apply to all airline travel, regardless of where or how the tickets are purchased.

V.
ESTABLISHMENT OF DIRECTIVES AND GUIDELINES
The superintendent shall develop a schedule of reimbursement rates for school district business expenses, including those expenses requiring advance approval and specific rates of reimbursement.  The superintendent shall also develop directives and guidelines to address methods and times for submission of requests for reimbursement.

Legal References:
Minn. Stat. § 15.435 (Airline Travel Credit)

Minn. Stat. § 471.665 (Mileage Allowances)

Minn. Op. Atty. Gen. 1035 (Aug. 23, 1999) (Retreat Expenses)

Minn. Op. Atty. Gen. 161b-12 (Aug. 4, 1997) (Transportation Expenses)

Minn. Op. Atty. Gen. 161B-12 (Jan. 24, 1989) (Operating Expenses of Car)

Cross References:
MSBA/MASA Model Policy 214 (Out-of-State Travel by School Board Members.

Adopted:
June 27, 2011

· Policy 623
Mandatory Summer School Instruction

· Policy 627
Student Transfer

POLICY 623 627
STUDENT TRANSFER

I PURPOSE
The purpose of this policy is to provide guidelines to address class rank and academic honors for transfer students into New Prague High School.
II GENERAL STATEMENT OF POLICY
Students transferring into New Prague High School will be subject to the following conditions:

A. Students who qualify for valedictorian or salutatorian honors must have attended New Prague High School eight full-time  twelve  terms;
B. Students will be included in class rank and recognized for other academic honors if they have attended New Prague High School for four or more full-time terms;
C. Transfer students must pass the State Basic Skills Tests Minnesota Comprehensive Assessment and meet local graduation requirements in order to receive a New Prague High School diploma.

Approved:    
01/11/99

Revised:
06/25/01

Revised:
06/08/09

Revised: 
06/27/11
· Policy 623 Mandatory Summer School Instruction

Policy 623
MANDATORY SUMMER SCHOOL INSTRUCTION
I.
PURPOSE
The purpose of this policy is to establish program parameters and student attendance guidelines and requirements for the school district relating to the provision of mandatory summer school educational services.

II.
GENERAL STATEMENT OF POLICY
Summer school educational services and instruction shall be directed toward the fulfillment of the goals and objectives of the educational program and graduation standards of the school district.

III.
PROCEDURES
A.
The school district shall offer summer school instruction providing opportunities for: Remedial instruction, Make-up and review courses, special education instruction and services related to mandatory summer school instruction, reading intervention programs, other mandatory summer school programs
B.
All services of the summer school program will be free to residents of the school district whose need for a summer program has been identified by teachers or the school principal and who are required to attend pursuant to established school district criteria and the provisions of this policy.

C.
The summer school curriculum will be established in line with the needs of students and in accordance with rules of the Department of Education.  Remedial, make-up and review courses shall provide opportunities for students to qualify for promotion and/or credit in areas and subjects where previous work has not met promotion/credit standards.  It shall further be designed to assist students who have not passed one or more basic requirements tests and who are in need of remediation services relating to the school district’s graduation standards or who have been identified as at risk of not learning to read before the end of second grade.

D.
Summer school provides the opportunity for students to improve basic skills, further their academic progress, and/or accelerate in designated academic areas.  It is the intent of the school district to ensure that courses taught during the summer session are of the same level of instructional breadth and difficulty as provided during the regular school year.

IV.
MANDATORY SUMMER SCHOOL INSTRUCTION
The school board will direct the administration to identify and develop specific criteria and standards for determining which students must receive summer school instruction.  These will be provided to the school board for review and approval on no less than an annual basis.  Following school board approval, the criteria and standards for mandatory summer school instruction will be included in this policy as Attachment A and incorporated herein by reference.

V.
TRANSPORTATION SERVICES
A.
The school district shall make available transportation services for all students required to receive instruction in the school district’s summer school program in accordance with Minn. Stat. § 120A.22, Subd. 5(b).  The school district recognizes that transportation is an essential part of the school district services to students and parents but further recognizes that transportation by school bus is a privilege and not a right for an eligible student.

B.
The school board shall retain sole discretion, control and management of scheduling routes, establishment of the location of bus stops, manner and method of transportation, control and discipline of school children, and any other matter relating to the provision of transportation services.

VI.
SCHOOL BOARD REVIEW
The superintendent or designated representative shall report at least annually to the school board regarding the status and utilization of programs under this policy.  All summer school programs will be subject to annual review and approval by the school board.

Legal References:
Minn. Stat. § 120A.20 (Admission to Public School)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120B.12 (Reading Intervention)

Minn. Stat. § 123B.02 (General Powers of Independent School Districts)

Minn. Stat. § 123B.09 (Boards of Independent School Districts)

Minn. Stat. § 123B.88 (Independent School Districts; Transportation)

Minn. Stat. § 125A.50 (Alternative Delivery of Specialized Instructional Services)

Minn. Rules Part 3501

Cross References:
MSBA/MASA Model Policy 603 (Curriculum Development)

MSBA/MASA Model Policy 604 (Instructional Curriculum)

MSBA/MASA Model Policy 605 (Alternative Programs)

MSBA/MASA Model Policy 707 (Transportation of Public School Students)

Adopted:  June 27, 2011

· Non renewal of Christine Orth
Regular School Board Meeting

Independent School District 721

New Prague, Minnesota  56071

District Office, Board Room

May 23, 2011, 6:30 p.m.

A.
Consider non-renewal of teaching contracts.
1. It is recommended that the Board terminate the non-tenured contract of Christine Orth, as per the resolution presented below:

Member ______________introduced the following resolution and moved its adoption:

RESOLUTION RELATING TO THE TERMINATION AND

NON-RENEWAL OF THE TEACHING CONTRACT OF

CHRISTINE ORTH, A PROBATIONARY TEACHER


WHEREAS, Christine Orth is a probationary teacher in Independent School District 721;


BE IT RESOLVED, by the School Board of Independent School District No. 721, that pursuant to Minnesota Statutes §122A.40, subdivision 5(a), that the teaching contract of Christine Orth, a probationary teacher in Independent School District No. 721, is hereby terminated at the close of the current 2010-2011 school year.


BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-renewal of her contract as provided by law, and that said notice shall be in substantially the following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Dear Ms. Orth:

You are hereby notified that at a May 23, 2011, a resolution was adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 2011-2012 school year.  Said action of the board is taken pursuant to M.S. §122A.40, subd. 5(a).

You may officially request the School Board give its reasons for the non-renewal of your teaching contract.  However, such request should be received within ten days after the receipt of this notice.





Yours very truly,





SCHOOL BOARD OF





INDEPENDENT SCHOOL





DISTRICT NO. 721





____________________________________





Clerk of the School Board


The motion for the adoption of the foregoing resolution was duly seconded by ______________________ and upon vote being taken thereon, the following voted in favor thereof: ____________, ___________, ___________, ___________, ___________, ___________, ___________


and the following voted against the same: ____________

whereupon said resolution was declared duly passed and adopted.

· Adopt a Resolution approving a Paid Leave of Absence for Superintendent Craig Menozzi, with attached Clerk’s Certificate and Notice of Approval of Paid Leave of Absence.

 SEQ CHAPTER \h \r 1Extract of Minutes of Meeting

of School Board of

Independent School District No. 721

New Prague, Minnesota

Pursuant to due call and notice thereof, a regular meeting of the School Board of Independent School District No. 721, New Prague, Minnesota, was held on the 23rd day of May, 2011, at 6:30 p.m.


The following Board members were present:

and the following were absent:


Board Member                                                introduced the following resolution and moved its adoption:

RESOLUTION APPROVING A PAID

LEAVE OF ABSENCE FOR

SUPERINTENDENT CRAIG MENOZZI

WHEREAS, Craig Menozzi (“Menozzi”) is employed by the School Board of Independent School District No. 721, New Prague, Minnesota (“the School Board”) as the School District’s Superintendent of Schools in accordance with a contract for the term of July 1, 2008 through June 30, 2011; and 


WHEREAS, Menozzi has accepted a position as the Superintendent of Southeast Polk Community Schools in Pleasant Hill, Iowa and has tendered his written resignation from his position as Superintendent of Schools for the New Prague School District effective June 30, 2011, which resignation has been accepted by the School Board; and


WHEREAS, Menozzi has requested a paid leave of absence from his position as the Superintendent of Schools for the New Prague School District, effective May 17, 2011 through June 30, 2011, in order to allow him to transition to his new out-of-state position which begins July 1, 2011.


WHEREAS, the School Board views Menozzi’s request for paid leave of absence as beneficial in that it provides an early opportunity to begin the transition to new leadership in the District.


NOW, THEREFORE, BE IT RESOLVED by the School Board of Independent School District No. 721 as follows:


1.
That Menozzi’s request for a paid leave of absence effective May 17, 2011 through June 30, 2011 is hereby granted and approved.


2.
That Menozzi be sent written notification of the granting and approval of his paid leave of absence in substantially the same form as Exhibit A attached hereto.


The motion for the adoption of the foregoing resolution was duly seconded by Board Member                                               and, upon vote being taken thereon, the following voted in favor thereof:

and the following voted against the same:  

whereupon said resolution was declared duly passed and adopted.

CLERK’S CERTIFICATE
STATE OF MINNESOTA
)





) ss.

COUNTY OF SCOTT
)


I, the undersigned, being the fully qualified and acting Clerk of Independent School District No. 721, New Prague, Minnesota, hereby certify that the attached and foregoing is a full, true and correct transcript of the minutes of a regular meeting of the School Board of Independent School District No. 721, duly called and held on the date therein indicated, so far as such minutes relate to a Resolution Approving a Paid Leave of Absence for Superintendent Craig Menozzi, and that said resolution included therein is a full, true and correct copy of the original thereof.

WITNESS MY HAND officially as such Clerk this 23rd day of May, 2011.







Clerk of the School Board







Independent School District No. 721







New Prague, Minn
$15 check to BCA


Sent:  
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