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· 410  Family and Medical Leave

  Policy 410

FAMILY AND MEDICAL LEAVE POLICY
I.
PURPOSE
The purpose of this policy is to provide for family and medical leave to school district employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and also with parenting leave under state law.

II.
GENERAL STATEMENT OF POLICY
The following procedures and policies regarding family and medical leave are adopted by the school district, pursuant to the requirements of the FMLA and consistent with the requirements of the Minnesota parenting leave laws.

III.
DEFINITIONS
A.
“Covered active duty” means:

1.
in the case of a member of a regular component of the Armed Forces, duty during the deployment of the member with the Armed Forces to a foreign country; and

2.
in the case of a member of a reserve component of the Armed Forces, duty during the deployment of the member with the Armed Forces to a foreign country under a call or order to active duty under a provision of law referred to in 10 U.S.C. § 101(a)(13)(B).

B.
“Covered servicemember” means:

1.
a member of the Armed Forces, including a member of the National Guard or Reserves, who is undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the temporary disability retired list, for a serious injury or illness; or

2.
a veteran who is undergoing medical treatment, recuperation, or therapy for a serious injury or illness and who was a member of the Armed Forces, including a member of the National Guard or Reserves, at any time during the period of five years preceding the date on which the veteran undergoes that medical treatment, recuperation, or therapy.

C.
“Eligible employee” means an employee who has been employed by the school district for a total of at least 12 months and who has been employed for at least 1,250 hours of service during the 12-month period immediately preceding the commencement of the leave.  While the 12 months of employment need not be consecutive, employment periods prior to a break in service of seven years or more may not be counted unless the break is occasioned by the employee’s fulfillment of his or her National Guard or Reserve military service obligation or a written agreement, including a collective bargaining agreement, exists concerning the school district’s intention to rehire the employee after the break in service.

D.
“Next of kin of a covered servicemember” means the nearest blood relative other than the covered servicemember’s spouse, parent, son, or daughter, in the following order of priority:  blood relatives who have been granted legal custody of the covered servicemember by court decree or statutory provisions, brothers and sisters, grandparents, aunts and uncles, and first cousins, unless the covered servicemember has specifically designated in writing another blood relative as his or her nearest blood relative for purposes of military caregiver leave under the FMLA.  When no such designation is made and there are multiple family members with the same level of relationship to the covered servicemember, all such family members shall be considered the covered servicemember’s next of kin, and the employee may take FMLA leave to provide care to the covered servicemember, either consecutively or simultaneously.  When such designation has been made, the designated individual shall be deemed to be the covered servicemember’s only next of kin.

E.
“Outpatient status” means, with respect to a covered servicemember, the status of a member of the Armed Forces assigned to:

1.
a military medical treatment facility as an outpatient; or

2.
a unit established for the purpose of providing command and control of members of the Armed Forces receiving care as outpatients.

F.
“Qualifying exigency” means a situation where the eligible employee seeks leave for one or more of the following reasons:

1.
to address any issues that arise from a short-notice deployment (seven calendar days or less) of a covered military member;

2.
to attend military events and related activities of a covered military member;

3.
to address issues related to childcare and school activities of a covered military member’s child;

4.
to address financial and legal arrangements for a covered military member;

5.
to attend counseling provided by someone other than a health care provider for oneself, a covered military member, or his/her child;

6.
to spend up to five days with a covered military member who is on short-term, temporary rest and recuperation leave during a period of deployment;

7.
to attend post-deployment activities related to a covered military member; and

8.
to address other events related to a covered military member that both the employee and school district agree is a qualifying exigency.

G.
“Serious health condition” means an illness, injury, impairment, or physical or mental condition that involves:

1.
inpatient care in a hospital, hospice, or residential medical care facility; or

2.
continuing treatment by a health care provider.

H.
“Veteran” has the meaning given in 38 U.S.C. § 101.

IV.
LEAVE ENTITLEMENT
A.
Twelve-week Leave
1.
Eligible employees are entitled to a total of 12 work weeks of unpaid family or medical leave during the applicable 12-month period as defined below, plus any additional leave as required by law.  Leave may be taken for one or more of the following reasons in accordance with applicable law:

a.
birth of the employee’s child and to care for such child;

b.
placement of an adopted or foster child with the employee;

c.
to care for the employee’s spouse, son, daughter, or parent with a serious health condition;

d.
the employee’s serious health condition makes the employee unable to perform the functions of the employee’s job; and/or

e.
any qualifying exigency arising from the employee’s spouse, son, daughter, or parent being on covered active duty, or notified of an impending call or order to covered active duty in the Armed Forces.

2.
For the purposes of this policy, “year” is defined as a rolling 12-month period measured backward from the date an employee’s leave is to commence.

3.
An employee’s entitlement to FMLA leave for the birth, adoption, or foster care of a child expires at the end of the 12-month period beginning on the date of the birth or placement.

4.
A “serious health condition” typically requires either inpatient care or continuing treatment by or under the supervision of a health care provider, as defined by applicable law.  Family and medical leave generally is not intended to cover short-term conditions for which treatment and recovery are very brief.

5.
A “serious injury or illness,” in the case of a member of the Armed Forces, including a member of the National Guard or Reserves, means:

a.
injury or illness that was incurred by the member in the line of duty on active duty in the Armed Forces (or that existed before the beginning of the member’s active duty and was aggravated by service in the line of duty on active duty in the Armed Forces) and that may render the member medically unfit to perform the duties of the member’s office, grade, rank, or rating; and

b.
a “serious injury or illness,” in the case of a veteran who was a member of the Armed Forces, including a member of the National Guard or Reserves, at any time, during the period of five years preceding the date on which the veteran undergoes the medical treatment, recuperation, or therapy, means a qualifying injury or illness that was incurred by the member in the line of duty on active duty in the Armed Forces (or that existed before the beginning of the member’s active duty and was aggravated by service in the line of duty in the Armed Forces) and that manifested itself before or after the member became a veteran.

6.
Eligible spouses employed by the school district are limited to an aggregate of 12 weeks of leave during any 12-month period for the birth and care of a newborn child or adoption of a child, the placement of a child for foster care, or to care for a parent.  This limitation for spouses employed by the school district does not apply to leave taken: by one spouse to care for the other spouse who is seriously ill; to care for a child with a serious health condition; because of the employee’s own serious health condition; or pursuant to Paragraph IV.A.1.e. above.

7.
Depending on the type of leave, intermittent or reduced schedule leave may be granted in the discretion of the school district or when medically necessary.  However, part-time employees are only eligible for a pro-rata portion of leave to be used on an intermittent or reduced schedule basis, based on their average hours worked per week.  Where an intermittent or reduced schedule leave is foreseeable based on planned medical treatment, the school district may transfer the employee temporarily to an available alternative position for which the employee is qualified and which better accommodates recurring periods of leave than does the employee’s regular position, and which has equivalent pay and benefits.

8.
If an employee requests a leave for the serious health condition of the employee or the employee’s spouse, child, or parent, the employee will be required to submit sufficient medical certification.  In such a case, the employee must submit the medical certification within 15 days from the date of the request or as soon as practicable under the circumstances.

9.
If the school district has reason to doubt the validity of a health care provider’s certification, it may require a second opinion at the school district’s expense.  If the opinions of the first and second health care providers differ, the school district may require certification from a third health care provider at the school district’s expense.  An employee may also be required to present a certification from a health care provider indicating that the employee is able to return to work.

10.
Requests for leave shall be made to the school district.  When leave relates to an employee’s spouse, son, daughter, parent, or covered servicemember being on covered active duty, or notified of an impending call or order to covered active duty pursuant to Paragraph IV.A.1.e. above, and such leave is foreseeable, the employee shall provide reasonable and practical notice to the school district of the need for leave.  For all other leaves, employees must give 30 days’ written notice of a leave of absence where practicable.  The failure to provide the required notice may result in a delay of the requested leave. Employees are expected to make a reasonable effort to schedule leaves resulting from planned medical treatment so as not to disrupt unduly the operations of the school district, subject to and in coordination with the health care provider.

11.
The school district may require that a request for leave under Paragraph IV.A.1.e. above be supported by a copy of the covered military member’s active duty orders or other documentation issued by the military indicating active duty or a call to active duty status and the dates of active duty service.  In addition, the school district may require the employee to provide sufficient certification supporting the qualifying exigency for which leave is requested.

12.
During the period of a leave permitted under this policy, the school district will provide health insurance under its group health plan under the same conditions coverage would have been provided had the employee not taken the leave.  The employee will be responsible for payment of the employee contribution to continue group health insurance coverage during the leave.  An employee’s failure to make necessary and timely contributions may result in termination of coverage.  An employee who does not return to work after the leave may be required, in some situations, to reimburse the school district for the cost of the health plan premiums paid by it.

13.
The school district may request or require the employee to substitute accrued paid leave for any part of the 12-week period.  Employees may be allowed to substitute paid leave for unpaid leave by meeting the requirements set out in the administrative directives and guidelines established for the implementation of this policy, if any.  Employees eligible for leave must comply with the family and medical leave directives and guidelines prior to starting leave.  The superintendent shall be responsible to develop directives and guidelines as necessary to implement this policy.  Such directives and guidelines shall be submitted to the school board for annual review.


The school district shall comply with written notice requirements as set forth in federal regulations.

14.
Employees returning from a leave permitted under this policy are eligible for reinstatement in the same or an equivalent position as provided by law.  However, the employee has no greater right to reinstatement or to other benefits and conditions of employment than if the employee had been continuously employed during the leave.

B.
Six-week Leave
An employee who does not qualify for parenting leave under Paragraphs IV.A.1.a. or IV.A.1.b. above may qualify for a six-week unpaid parenting leave for birth or adoption of a child.  The employee may qualify if he or she has worked for the school district for at least 12 consecutive months and has worked an average number of hours per week equal to one-half of the full time equivalent.  This leave is separate and exclusive of the family and medical leave described in the preceding paragraphs.

C.
Twenty-six-week Servicemember Family Military Leave
1.
An eligible employee who is the spouse, son, daughter, parent, or next of kin of a covered servicemember shall be entitled to a total of 26 work weeks of leave during a 12-month period to care for the servicemember.  The leave described in this paragraph shall be available only during a single 12-month period.  For purposes of this leave, the need to care for a servicemember includes both physical and psychological care.

2.
During a single 12-month period, an employee shall be entitled to a combined total of 26 work weeks of leave under Paragraphs IV.A. and IV.C. above.

3.
The 12-month period referred to in this section begins on the first day the eligible employee takes leave to care for a covered servicemember and ends 12 months after that date.

4.
Eligible spouses employed by the school district are limited to an aggregate of 26 weeks of leave during any 12-month period if leave is taken for birth of the employee’s child or to care for the child after birth; for placement of a child with the employee for adoption or foster care or to care for the child after placement; to care for the employee’s parent with a serious health condition; or to care for a covered servicemember with a serious injury or illness.

5.
The school district may request or require the employee to substitute accrued paid leave for any part of the 26-week period.  Employees may be allowed to substitute paid leave for unpaid leave by meeting the requirements set out in the administrative directives and guidelines established for the implementation of this policy, if any.  Employees eligible for leave must comply with the family and medical leave directives and guidelines prior to starting leave.

6.
An employee will be required to submit sufficient medical certification issued by the health care provider of the covered servicemember and other information in support of requested leave and eligibility for such leave under this section within 15 days from the date of the request or as soon as practicable under the circumstances.

7.
The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and IV.A.14. above shall apply to leaves under this section.

V.
SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES
A.
An instructional employee is one whose principal function is to teach and instruct students in a class, a small group, or an individual setting. This includes, but is not limited to, teachers, coaches, driver’s education instructors, and special education assistants.

B.
Instructional employees who request foreseeable medically necessary intermittent or reduced work schedule leave greater than 20 percent of the work days in the leave period may be required to:

1.
take leave for the entire period or periods of the planned medical treatment; or

2.
move to an available alternative position for which the employee is qualified, and which provides equivalent pay and benefits, but not necessarily equivalent duties.


C.
Instructional employees who request continuous leave near the end of a grading period may be required to extend the leave through the end of the grading period. The number of weeks remaining before the end of a grading period does not include scheduled school breaks, such as summer, winter, or spring break.



1.
If an instructional employee begins leave for any purpose more than five weeks before the end of a grading period and it is likely the leave will last at least three weeks, the school district may require that the leave be continued until the end of the grading period.



2.
If the employee begins leave for a purpose other than the employee’s own serious health condition during the last five weeks of a grading period, the school district may require that the leave be continued until the end of the grading period if the leave will last more than two weeks or if the employee’s return from leave would occur during the last two weeks of the grading period.



3.
If the employee begins leave for a purpose other than the employee’s own serious health condition during the last three weeks of the grading period and the leave will last more than five working days, school district may require the employee to continue taking leave until the end of the grading period.

D.
The entire period of leave taken under the special rules will be counted as leave.  The school district will continue to fulfill the school district’s leave responsibilities and obligations, including the obligation to continue the employee’s health insurance and other benefits, if an instructional employee’s leave entitlement ends before the involuntary leave period expires.

VI.
OTHER
A.
The provisions of this policy are intended to comply with applicable law, including the FMLA and applicable regulations.  Any terms used from the FMLA will have the same meaning as defined by the FMLA and/or applicable regulations.  To the extent that this policy is ambiguous or contradicts applicable law, the language of the applicable law will prevail.

B.
The requirements stated in the collective bargaining agreement between employees in a certified collective bargaining unit and the school district regarding family and medical leaves (if any) shall be followed.

VII.
DISSEMINATION OF POLICY
A.
This policy shall be conspicuously posted in each school district building in areas accessible to employees.

B.
This policy will be reviewed at least annually for compliance with state and federal law.

Legal References:
Minn. Stat. §§ 181.940-181.944 (Parenting Leave)

10 U.S.C. § 101 et seq. (Armed Forces General Military Law)

29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)

38 U.S.C. § 101 (Definitions)

29 C.F.R. Part 825 (Family and Medical Leave Act)

Cross References:
MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory Provisions Which Grant Leaves to Licensed as well as Non-Licensed School District Employees – Family and Medical Leave Act Summary

Revised:    June 27, 2011
Reviewed: June 26, 2012
· 408  Subpoena of Student District Employee

Policy 408
SUBPOENA OF A SCHOOL DISTRICT EMPLOYEE/STUDENT
I.
PURPOSE

The purpose of this policy is to protect the privacy rights of school district employees and students under both state and federal law when requested to testify or provide educational records for a judicial or administrative proceeding.
II.
GENERAL STATEMENT OF POLICY
This policy is to provide guidance and direction for school district employees who may be subpoenaed to testify and/or provide educational records for a judicial or administrative proceeding.

III.
DATA CLASSIFICATION


A.  Educational Data


1.
State Law

The Minnesota Government Data Practices Act (MGDPA), Minn. Stat. Ch. 13, classifies all educational data, except for directory information as designated by the school district, as private data on individuals.  The state statute provides that private data on individuals may not be released, except pursuant to a valid court order or informed consent by the subject of the data or a parent if the subject of the data is a minor.


2.
Federal Law

The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, provides that educational data may not be released, except pursuant to informed consent by the individual subject of the data or any lawfully issued subpoena.  Regulations promulgated under the federal law require that the school district must first make a reasonable effort to notify the parent of the student, or the student if the student is 18 years of age or older, of the subpoena in advance of releasing the information pursuant to the subpoena.


B.  Personnel Data
The MGDPA, Minn. Stat. Ch. 13, also classifies all personnel data, except for certain data specifically classified as public, as private data on individuals.  The state statute provides that private data on individuals may not be released, except pursuant to a valid court order or informed consent by the subject of the data.
IV.
APPLICATION AND PROCEDURES
A. An employee receiving a subpoena for any purpose related to employment is to inform the building administrator or designated supervisor when the employee receives the subpoena.  The building administrator or designated supervisor shall immediately inform the superintendent that the employee has received a subpoena.


B.
No employee may release educational data, personnel data, or any other data of any kind without consulting in advance with the school district official who is designated as authority responsible for the collection, use and dissemination of data. 


C.
Payment for attendance at judicial or administrative proceedings and the retention of witness and mileage fees is to be determined in accordance with the applicable school board policies and collective bargaining agreements.


D.
The administration shall not release any information except in strict compliance with state and federal law and this policy.  Recognizing that an unauthorized release may expose the school district or its employees to civil or criminal penalties or loss of employment, the administration shall confer with school district legal counsel prior to release of such data.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Rules 1205.0100, Subp. 5 (Minnesota Rules Regarding Data Practices)




20 U.S.C. §1232g (Family Educational Rights and Privacy Act)

Cross References:
MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District, School Board Member, Employee, or Student)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records – Privacy – Access to Data)

Approved: 
05/18/98

Reviewed:
02/12/01

Reviewed:
04/23/01

Reviewed:
08/09/04

Revised:
07/13/09

Reviewed:
06/26/12

· 440  Policy of Health and Safety 

Policy 440 DELETED and replaced with Policy 807.  

MSBA mandated

POLICY 440

HEALTH AND SAFETY POLICY

I.  POLICY STATEMENT

The School Board is concerned with the health and safety of all individuals employed by District 721.  Health and safety is a shared responsibility of the District and employees.  Therefore, all employees of the District shall be held accountable to follow established health and safety standards or regulations such as those created by OSHA, District 721 or the State of Minnesota.  The District shall develop, as needed, procedures to implement appropriate health and safety standards.  When the District deems appropriate, health and safety in-service programs will be provided as well as the personal protective equipment that is needed by the employee in order for them to carry out their job duties in accordance with established health and safety standards.

The School District shall enforce a progressive discipline action plan with those employees who knowingly violate established health and safety standards.  This plan will generally commence with a verbal warning and progress to the termination of employment if there is a continued violation of established health and safety standards.

However, the nature of the violation will be considered in determining the appropriate discipline action.

Approved   01/26/93
Approved   11/8/93

Reviewed:  01/11/99

Reviewed:  02/24/03

Reviewed:  8/11/08

Revised:     5/24/10

Reviewed: 11/28/11

· 450  Voluntary Employee Beneficiaries Association

Policy 450
VOLUNTARY EMPLOYEES’ BENEFICIARY ASSOCIATION (VEBA)

I.
PURPOSE
The purpose of this policy is to provide for a voluntary high-deductible health plan and corresponding VEBA savings accounts for employees that elect to enroll for coverage.

II.
GENERAL STATEMENT OF POLICY
This Policy shall apply to eligible employees of all bargaining units and to all eligible non-bargaining unit employees.

III.
ESTABLISHMENT OF A VOLUNTARY HIGH-DEDUCTIBLE HEALTH PLAN

A. Effective July 1, 2008, the District will offer, through Minnesota Service Cooperatives and Blue Cross/Blue Shield a voluntary high-deductible health plan option for eligible employees to choose for their health care coverage.

B. The Plan Year for this health plan will be July 1st through June 30th each year. This health plan shall have also have a Plan Year Deductible Period (July 1 through June 30).

C. This health plan shall have the coverage of the Minnesota Service Cooperative VEBA Plan #834.

IV.
ESTABLISHMENT OF A VOLUNTARY EMPLOYEES’ BENEFICIARY ASSOCIATION (VEBA)

A. Effective July 1, 2008, the VEBA Plan shall be made available to employees who are eligible for insurance participation who choose the voluntary high-deductible health plan.  Employees assent to and ratify the appointment of the trustee and plan administrator for the VEBA Plan and Trust.  It is intended that this arrangement constitutes a Voluntary Employees’ Beneficiary Association (VEBA) under Section 501 (c) (9) of the Internal Revenue Service code. 

B. The District shall provide benefits through the VEBA Plan as identified in the Plan document.

C. Investment fees (if any) will be paid from the individual accounts of employees.  Monthly administration fees for VEBA and Flex plan administration will be paid for by the district.

V.  EMPLOYER CONTRIBUTIONS TO THE VEBA FOR ACTIVE EMPLOYEES

A. The annual total District Contribution for each participant shall be based on each participant’s FTE and coverage selection in accordance with the respective bargaining unit’s master agreement or individual contract.  For each eligible employee selecting the VEBA insurance option, the District Contribution will be divided between the district’s contribution to the VEBA savings account and the insurance premium by deducting the VEBA plan deductible from the District Contribution, applying it to the VEBA savings account as provided in this policy, and applying any remaining District Contribution on a monthly basis toward the health insurance premium for the VEBA plan.  The ‘District Contribution’ is the total amount that the district contributes for the following: 1.) the Employee’s VEBA savings account (equal to the VEBA Health Plan #834 annual deductible amount) AND 2.) the Employee’s health insurance premium for the VEBA high deductible health plan #834. 

B. The District will make a monthly contribution to the individual employee’s VEBA savings account under the health reimbursement arrangement for all active employees equal to 1/12 of the total designated annual District Contribution to the employee’s VEBA savings account for those employees enrolled in the VEBA Plan for that year.

1. All contributions to the VEBA savings account on behalf of a VEBA Plan participant shall cease on the date the participant is no longer covered under the high-deductible health plan in Section III.

2. If an eligible employee enters the VEBA Plan as a participant on a date after the first day of the VEBA Plan Year, the district shall prorate the amount of the annual contribution into the VEBA savings account to reflect the late entry.

C.  The remaining District Contribution will apply towards the premium.  The employee will pay any additional premium amount that exceeds the District Contribution as specified in V.A. above.

D. If the District Contribution is not sufficient to cover the deductible amount, only the District contribution will be deposited into the VEBA savings account.  The balance of the premiums will be paid by the employee.

E. If the district’s contribution established in an employee’s collective bargaining agreement or individual employment agreement exceeds the total amount of the VEBA insurance premium plus deductible for the respective type of insurance in which the employee participates (single or family coverage), the district’s contribution will be limited to payment of the full VEBA insurance premium plus deductible, unless specifically addressed otherwise in the appropriate collective bargaining agreement or individual employment agreement.

F. Only employer (District) dollars may be deposited into the VEBA savings account.

G. An eligible employee who participates in the VEBA insurance plan may also elect to participate in the district’s Flexible Spending Account program for employee elections of out-of-pocket health related costs so long as the Flexible Spending Account remains offered by the district.

VI.  EMPLOYER CONTRIBUTIONS TO THE VEBA FOR INACTIVE EMPLOYEES 

Inactive employees may participate in the voluntary high-deductible health plan.  Only those inactive employees receiving a District Contribution during the year will receive a District Contribution into their VEBA savings account specified in Section V above.  District Contributions toward the premium for the high-deductible health plan will be determined based on the employee’s eligibility for District contributions, if any, after active employment, in accordance with bargaining units’ master agreements or by individual contracts and will be paid according to Section V above.  Rules for District Contributions and Inactive Employee’s Contributions follow the same rules as those for active employees as specified in Section V above.   

VII.
APPLICABILITY

These guidelines and procedures shall apply to all VEBA Plan participants unless specific language is set forth by bargaining unit master agreements or by individual contract.

VIII.
DISSEMINATION OF POLICY

A. This policy shall be conspicuously posted in each school district building in areas accessible to employees.

B. This policy will be reviewed regularly for compliance with state and federal laws.
Adopted:  July 28, 2008
Reviewed: June 26, 2012
· 540  Enrollment of Exchange Students

Policy 540

ENROLLMENT OF EXCHANGE STUDENTS
I PURPOSE

The purpose of this policy is to address issues related to the enrollment of students from foreign countries and their participation in student programs.

II GENERAL STATEMENT OF POLICY

A) Enrollment Eligibility
Applications for enrollment to the New Prague schools by citizens of foreign countries will be approved provided the following conditions are met:

1) The student is deemed age appropriate by the superintendent of schools;

2) The student has proper documentation which includes:

(a) Visa with passport;

(b) Transcript in English;

(c) Organizational support papers; and

(d) Immunization records and proof of health insurance.

3) The sponsoring organization is registered with the Secretary of State as provided in M.S. 5A.02;

4) The sponsoring organization must apply to New Prague Area Schools at least one month prior to the desired start date for placement in the proper grade;

5) The sponsoring organization must give notification of student placement for New Prague Area Schools at least two weeks in advance of the student’s departure from his/her native country;

6) The sponsoring organization must arrange for the payment of any required student fees such as athletics or lunch; or costs above the state base reimbursement fees.
7) All credentials or other information supporting the request of the proposed student shall be furnished to the school prior to the time when the prospective student exits his/her country.  The Principal will examine the documents and accept or deny admission of the student. 

8) The student must be proficient in the English language.

B) Enrollment Status

1) Upon acceptance, the foreign student will attend under the same rules and regulations as resident students.

2) Foreign students may receive a regular diploma provided they have:

(a) Met all graduation requirements for New Prague students including credits and graduation tests.  Credits from the student’s home country may transfer upon approval by high school officials.

(b) Attended New Prague High School at least one school year.

Adopted:  03/09/98

Revised:   02/12/01

Revised:   04/23/01

Reviewed:  10-12-04

Revised:
03/09/09

Reviewed:  06/26/12
· 545  Graduation Fee

Policy 545

GRADUATION FEE POLICY
I. PURPOSE
The purpose of the policy is to defray the cost of graduation by having the    graduation participants pay the portion of graduation expenses that are not the responsibility of the school district by state law.

II. GENERAL STATEMENT OF POLICY

State law dictates that schools pay for the cost of diplomas, caps, and gowns. Other expenses incurred for the graduation ceremony shall be defrayed through a fee charged to graduation participants.

III. PROCEDURES 

A. The district will pay for the cost of diplomas, caps, and gowns.

B. Expenses such as tassels, flowers, decorations, diploma covers, janitorial set-up costs and other miscellaneous expenses will be determined through a flat fee charged to each student that participates in the graduation ceremony.

C. The fee shall be established annually at a meeting of the school board by April 1 of each school year.

D. Students who qualify for and or receive free/reduced lunch may apply for a fee waiver by contacting the principal.

Adopted:  October 13, 2005

Revised:  May 11, 2009


Reviewed:  June 26, 2012

· 527  Student Use and Parking of Motor Vehicles:  patrols, inspections, and searches

POLICY 527


STUDENT USE & PARKING OF MOTOR VEHICLES;

PATROLS, INSPECTIONS AND SEARCHES
I.
PURPOSE
The purpose of this policy is to provide guidelines for use and parking of motor vehicles by students in school district locations, to maintain order and discipline in the schools and to protect the health, safety and welfare of students and school personnel.

II.
GENERAL STATEMENT OF POLICY
It is the policy of this school district to allow the limited use and parking of motor vehicles by students in school district locations.  It is the position of the school district that a fair and equitable district-wide student motor vehicle policy will contribute to the quality of the student’s educational experience, will maintain order and discipline in the schools, and will protect the health, safety and welfare of students and school personnel.  This policy applies to all students in the school district. 
III.
DEFINITIONS

A.
“Contraband” means any unauthorized item possession of which is prohibited by school district policy and/or law.  It includes but is not limited to weapons and “look-alikes,” alcoholic beverages, controlled substances and “look-alikes,” overdue books and other materials belonging to the school district, and stolen property.


B.
“Reasonable suspicion” means that a school official has grounds to believe that the search will result in evidence of a violation of school district policy, rules, and/or law.  Reasonable suspicion may be based on a school official’s personal observation, a report from a student, parent or staff member, a student’s suspicious behavior, a student’s age and past history or record of conduct both in and out of the school context, or other reliable sources of information.


C.
“Reasonable scope” means that the scope and/or intrusiveness of the search is reasonably related to the objectives of the search.  Factors to consider in determining what is reasonable include the seriousness of the suspected infraction, the reliability of the information, the necessity of acting without delay, the existence of exigent circumstances necessitating an immediate search and further investigation (e.g. to prevent violence, serious and immediate risk of harm or destruction of evidence), and the age of the student.


D.
“School district location” means property that is owned, rented, leased, or borrowed by the school district for school purposes, as well as property immediately adjacent to such property that may be used for parking or gaining access to such property.  A school district location also shall include off school property at any school-sponsored or school-approved activity, event, or function, such as a field trip or athletic event, where students are under the jurisdiction of the school district. 

IV.
STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS
Students generally are not permitted to use motor vehicles during the school day in any school district location.  Students may use motor vehicles on the high school campus[es] during the school day only if there is an emergency, use of vehicle is used to attend class and permission has been granted to the student by Principal or his/her designee to use a motor vehicle.  
V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT

LOCATIONS

Students are permitted to park in a school district location as a matter of privilege, not of right.  Students driving a motor vehicle to a high school campus may park the motor vehicle in the parking lot designated for student parking only.  Students will not park vehicles in driveways, on private property, or in the skate park, gymnastics and hockey arena parking lots.

When there are unauthorized vehicles parked on school district property, school officials may:

1.
move the vehicle or require the driver or other person in charge of the vehicle to move it off school district property; or

2.
if unattended, provide for the removal of the vehicle, at the expense of the owner or operator, to the nearest convenient garage or other place of safety off of school district property.

VI.
PATROLS, INSPECTIONS AND SEARCHES
School officials may conduct routine patrols of school district locations and routine inspections of the exteriors of the motor vehicles of students.  In addition, the interiors of motor vehicles of students in school district locations may be searched when school officials have a reasonable suspicion that the search will uncover a violation of law and/or school policy or rule.  

A.
Patrols and Inspections.



School officials may conduct routine patrols of student parking lots and other school district locations and routine inspections of the exteriors of the motor vehicles of students.  Such patrols and inspections may be conducted without notice, without student consent, and without a search warrant.

B.
Search of Interior of Student Motor Vehicle.



The interiors of motor vehicles of students in school district locations, including glove or trunk compartments, may be searched when school officials have a reasonable suspicion that the search will uncover a violation of law and/or school policy or rule.  The search will be reasonable in its scope and intrusiveness.  Such searches may be conducted without notice, without consent, and without a search warrant. A student will be subject to withdrawal of parking privileges and to discipline if the student refuses to open a locked motor vehicle under the student’s control or its compartments upon the request of a school official. 

C.
Prohibition of Contraband and Interference with Patrols, Inspections, Searches and/or Seizures.

It shall be a violation of this policy for students to store or carry contraband in motor vehicles in a school district location or to interfere with patrols, inspections, searches and/or seizures as provided by this policy.

D.
Seizure of Contraband.



If a search yields contraband, school officials will seize the item and may turn it over to legal officials for ultimate disposition when appropriate.

E.
Dissemination of Policy
A copy of this policy will be printed in the student handbook or disseminated in any other way which school officials deem appropriate.

VII.
DIRECTIVES AND GUIDELINES
The superintendent is granted authority to develop and present for school board review and approval reasonable directives and guidelines which address specific needs of the school district related to student use and parking of motor vehicles in school district locations, such as a permit system and parking regulations.  Approved directives and guidelines shall be attached as an addendum to this policy.

VIII.
VIOLATIONS
A student found to have violated this policy and/or the directives and guidelines implementing it shall be subject to withdrawal of parking privileges and/or to discipline in accordance with the school district’s Student Discipline Policy, which may include suspension, exclusion, or expulsion.  In addition, the student may be referred to legal officials when appropriate.

Legal References:
U.S. Const., amend. IV




Minn. Const., art. I, §10

Minn. Stat. § 123B.02 (Independent School District Specific Powers and Duties) Subds. 1 and 5 (General Powers of Independent School Districts)



New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985)

Cross Reference:
MSBA/MASA Model Policy 417 (Chemical Use/Abuse)

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School)

MSBA/MASA Model Policy 501  (School Weapons)

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal Possessions and Student’s Person)




MSBA/MASA Model Policy 506  (Student Discipline)

Revised:
03/18/03

Revised:
03/09/09

Revised:  
6/26/12

· 527F Student Parking Permit Request Form

Sample Acknowledgment Form

STUDENT PARKING PERMIT REQUEST

I, the undersigned student of this school district, do hereby request permission to park a motor vehicle in a designated student parking area.  I understand that this is a privilege and that the interior of the motor vehicle, including, but not limited to, glove and trunk compartments, is subject to search upon reasonable suspicion by school officials without my consent, without a search warrant, and with no notice to me.  I understand that if I refuse a request by a school official to open a locked motor vehicle under my control or its compartments, my parking privileges may be withdrawn and I may be subject to discipline.  Finally, I acknowledge receipt of the school district’s motor vehicle policy.

Student Signature:                                                  Date:                             Grade:____________

Parent Signature:                                                  Date:_______________

807 Health & Safety Policy (replaces NPAS Policy 440)
   Policy 807

HEALTH AND SAFETY POLICY SEQ CHAPTER \h \r 1
I.
PURPOSE
The purpose of this policy is to assist the school district in promoting health and safety, reducing injuries, and complying with federal, state, and local health and safety laws and regulations.

II.
GENERAL STATEMENT OF POLICY


A.
The policy of the school district is to implement a health and safety program that includes plans and procedures to protect employees, students, volunteers, and members of the general public who enter school district buildings and grounds.  The objective of the health and safety program will be to provide a safe and healthy learning environment; to increase safety awareness; to help prevent accidents, illnesses, and injuries; to reduce liability; to assign duties and responsibilities to school district staff to implement and maintain the health and safety program; to establish written procedures for the identification and management of hazards or potential hazards; to train school district staff on safe work practices; and to comply with all health and safety, environmental, and occupational health laws, rules, and regulations.


B.
All school district employees have a responsibility for maintaining a safe and healthy environment within the school district and are expected to be involved in the health and safety program to the extent practicable.  For the purpose of implementing this policy, the school district may form a health and safety advisory committee to be appointed by the superintendent. The health and safety advisory committee will be composed of employees and other individuals with specific knowledge of related issues. The advisory committee will provide recommendations to the administration regarding plans and procedures to implement this policy and to establish procedures for identifying, analyzing, and controlling hazards, minimizing risks, and training school district staff on safe work practices.  The committee will also recommend procedures for investigating accidents and enforcement of workplace safety rules.  Each recommendation shall include estimates of annual costs of implementing and maintaining that proposed recommendation. The superintendent may request that the safety committee established under Minn. Stat. § 182.676 carry out all or part of the duties of the advisory committee or the advisory committee may consider recommendations from a separate safety committee established under Minn. Stat § 182.676.

III.
PROCEDURES


A.
Based upon recommendations from the health and safety advisory committee and subject to the budget adopted by the school board to implement or maintain these recommendations, the administration will adopt and implement written plans and procedures for identification and management of hazards or potential hazards existing within the school district in accordance with federal, state, and local laws, rules, and regulations.  Written plans and procedures will be maintained, updated, and reviewed by the school board on an annual basis and shall be an addendum to this policy.  The administration shall identify in writing a contact person to oversee compliance with each specific plan or procedure. 


B.
To the extent that federal, state, and local laws, rules, and regulations do not exist for identification and management of hazards or potential hazards, the health and safety advisory committee shall evaluate other available resources and generally accepted best practice recommendations. Best practices are techniques or actions which, through experience or research, have consistently proven to lead to specific positive outcomes.


C.
The school district shall monitor and make good faith efforts to comply with any new or amended laws, rules, or regulations to control potential hazards.

IV.
PROGRAM AND PLANS

A.
For the purpose of implementing this policy, the administration will, within the budgetary limitations adopted by the school board, implement a health and safety program that includes specific plan requirements in various areas as identified by the health and safety advisory committee.  Areas that may be considered include, but are not limited to, the following:



1.
Asbestos



2.
Fire and Life Safety



3.
Employee Right to Know



4.
Emergency Action Planning



5.
Combustible and Hazardous Materials Storage



6.
Indoor Air Quality



7.
Mechanical Ventilation



8.
Mold Cleanup and Abatement



9.
Accident and Injury Reduction Program:  Model AWAIR Program for Minnesota Schools



10.
Infectious Waste/Bloodborne Pathogens


11.
Community Right to Know


12.
Compressed Gas Safety


13.
Confined Space Standard


14.
Electrical Safety 


15.
First Aid/CPR/AED



16.
Food Safety Inspection



17.
Forklift Safety



18.
Hazardous Waste



19.
Hearing Conservation


20.
Hoist/Lift/Elevator Safety


21.
Integrated Pest Management


22.
Laboratory Safety Standard/Chemical Hygiene Plan


23.
Lead


24.
Control of Hazardous Energy Sources (Lockout/Tagout)


25.
Machine Guarding


26.
Safety Committee


27.
Personal Protection Equipment (PPE)


28.
Playground Safety


29.
Radon


30.
Respiratory Protection


31.
Underground and Above Ground Storage Tanks


32.
Welding/Cutting/Brazing



33.
Fall Protection



34.
Other areas determined to be appropriate by the health and safety advisory committee.

If a risk is not present in the school district, the preparation of a plan or procedure for that risk will not be necessary.


B.
The administration shall establish procedures to ensure, to the extent practicable, that all employees are properly trained and instructed in job procedures, crisis response duties, and emergency response actions where exposure or possible exposure to hazards and potential hazards may occur.


C.
The administration shall conduct or arrange safety inspections and drills. Any identified hazards, unsafe conditions, or unsafe practices will be documented and corrective action taken to the extent practicable to control that hazard, unsafe condition, or unsafe practice.


D.
Communication from employees regarding hazards, unsafe or potentially unsafe working conditions, and unsafe or potentially unsafe practices is encouraged in either written or oral form. No employee will be retaliated against for reporting hazards or unsafe or potentially unsafe working conditions or practices.


E.
The administration shall conduct periodic workplace inspections to identify potential hazards and safety concerns.


F.
In the event of an accident or a near miss, the school district shall promptly cause an accident investigation to be conducted in order to determine the cause of the incident and to take action to prevent a similar incident.  All accidents and near misses must be reported to an immediate supervisor as soon as possible. 

V.
BUDGET
The superintendent shall be responsible to provide for periodic school board review and approval of the various plan requirements of the health and safety program, including current plan requirements and related written plans and procedures and recommendations for additional plan requirements proposed to be adopted.  The superintendent, or such other school official as designated by the superintendent, each year shall prepare preliminary revenue and expenditure budgets for the school district’s health and safety program.  The preliminary budgets shall be accompanied by such written commentary as may be necessary for them to be clearly understood by the members of the school board and the public.  The school board shall review the projected revenues and expenditures for this program and make such adjustments within the expenditure budget to carry out the current program and to implement new recommendations within the revenues projected and appropriated for this purpose.  No funds may be expended for the health and safety program in any school year prior to the adoption of the budget document authorizing that expenditure for that year, or prior to the adoption of an amendment to that budget document by the school board to authorize that expenditure for that year.  The health and safety program shall be implemented, conducted, and administered within the fiscal restraints of the budget so adopted.

VI.
ENFORCEMENT
Enforcement of this policy is necessary for the goals of the school district’s health and safety program to be achieved.  Within applicable budget limitations, school district employees will be trained and receive periodic reviews of safety practices and procedures, focusing on areas that directly affect the employees’ job duties.  Employees shall participate in practice drills. Willful violations of safe work practices may result in disciplinary action in accordance with applicable school district policies.

Legal References:
Minn. Stat. § 123B.56 (Health, Safety, and Environmental Management)




Minn. Stat. § 123B.57 (Capital Expenditure; Health and Safety)

Minn. Stat. § 182.676 (Safety Committees)

Minn. Rules Part 5208.0010 (Applicability)




Minn. Rules Part 5208.0070 (Alternative Forms of Committee)

Cross References:
MSBA/MASA Model Policy 407 (Employee Right to Know - Exposure to Hazardous Substances)


MSBA/MASA Model Policy 701 (Establishment and Adoption of School District Budget)




MSBA/MASA Model Policy 806 (Crisis Management Policy)

Adopted: June 26, 2012

· Approve dissolution of cooperative with Montgomery/Lonsdale due to merger of  Montgomery/Lonsdale with LeCenter to create Tri City United.

· Adopt Resolution for Cooperative Sponsorship for Adapted Floor Hockey

Member ______________________________ introduced the following resolution and moved its adoption:
RESOLUTION APPROVING COOPERATIVE SPONSORSHIP AGREEMENT
WHEREAS, a proposed Agreement has been negotiated and drafted regarding the cooperative sponsorship of a joint high school Adapted Floor Hockey - CI program.
WHEREAS, a copy of the proposed draft is attached and incorporated by reference.
NOW, THEREFORE, BE IT RESOLVED by the School Board of Independent School District No. 721, as follows:
1. That the attached Cooperative Sponsorship Agreement be and hereby is approved;
2. That the Chairman and Clerk are hereby authorized to execute the attached Cooperative Sponsorship Agreement and to make the required application to the Board of Directors of the Minnesota State High School League; and
*3. That this resolution shall be effective only upon the adoption of a similar resolution by the Governing Board or School Board of the cooperating school or school district.
The motion for the adoption of the foregoing resolution was duly seconded by Member ______________ and upon vote being taken thereon, the following voted in favor thereof:
and the following voted against the same:
whereupon said resolution was declared duly passed and adopted.
· Adopt Resolution for Cooperative Sponsorship for Adapted Softball

Member ______________________________ introduced the following resolution and moved its adoption:
RESOLUTION APPROVING COOPERATIVE SPONSORSHIP AGREEMENT
WHEREAS, a proposed Agreement has been negotiated and drafted regarding the cooperative sponsorship of a joint high school Adapted Softball - CI program.
WHEREAS, a copy of the proposed draft is attached and incorporated by reference.
NOW, THEREFORE, BE IT RESOLVED by the School Board of Independent School District No. 721, as follows:
1. That the attached Cooperative Sponsorship Agreement be and hereby is approved;
2. That the Chairman and Clerk are hereby authorized to execute the attached Cooperative Sponsorship Agreement and to make the required application to the Board of Directors of the Minnesota State High School League; and
*3. That this resolution shall be effective only upon the adoption of a similar resolution by the Governing Board or School Board of the cooperating school or school district.
The motion for the adoption of the foregoing resolution was duly seconded by Member ______________ and upon vote being taken thereon, the following voted in favor thereof:
and the following voted against the same:
whereupon said resolution was declared duly passed and adopted.
· Certify District Population
	 
	2011
	2012
	2013
	2014
	2015
	2016
	2017
	2018
	2019
	2020
	2021
	Total 
11-21

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	City of New Prague
	4
	8
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	City of Lonsdale
	0
	0
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	LeSueur County
	1
	2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	City of Elko New Market
	7
	2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Scott County Townships
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Belle Plaine
	1
	0
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Cedar Lake
	6
	4
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Helena
	1
	3
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	New Market
	0
	5
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Rice County Townships
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Wheatland
	1
	2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Webster
	1
	2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Totals
	22
	28
	0
	0
	0
	0
	0
	0
	0
	0
	0
	50

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Certified District Population
	18385.2
	18455.76
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2010 Census # 18328
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	

	Demographic Factor
	2.6
	2.52
	
	
	
	
	
	
	
	
	
	


· Hiring of additional football coach

                    






    Coach/Athlete
  Team Level &
     SPORT(NUMBER OF PD. COACHES)    # of Athletes   # of Teams          Ratio

  # of Coaches
	*FOOTBALL (9)
	134
	5
	14.9
	Varsity/JV = 4

	
	
	
	
	B-Squad = 2

	
	
	
	
	9A = 2

	
	
	
	
	9B = 1

	**VOLLEYBALL (5)
	62
	5
	12.4
	Varsity = 1

	
	
	
	
	JV = 1

	
	
	
	
	B-Squad = 1

	
	
	
	
	9A = 1

	
	
	
	
	9B = 1

	**SWIM/DIVE (3)
	38
	2
	12.7
	Varsity/JV = 3

	*BOYS SOCCER (2)
	36
	2
	18.0
	Varsity = 1

	
	
	
	
	JV = 1

	*GIRLS SOCCER (3)
	59
	3
	19.7
	Varsity = 1

	
	
	
	
	JV = 1

	
	
	
	
	B-Squad =1

	**GIRLS CROSS COUNTRY (1)
	21
	2
	21.0
	Varsity/JV = 1

	**BOYS CROSS COUNTRY (1)
	16
	2
	16.0
	Varsity/JV = 1

	**CHEERLEADING (2)
	32
	2
	16.0
	Varsity/JV = 2

	**GIRLS TENNIS (2)
	40
	2
	20.0
	Varsity/JV = 2

	**ADAPTED FLOOR HOCKEY (2)
	10
	1
	5.0
	Varsity = 2

	**ADAPTED SOFTBALL (2)
	10
	1
	5.0
	Varsity = 2

	**BOYS BASKETBALL (5)
	57
	5
	11.4
	Varsity = 1

	
	
	
	
	JV = 1

	
	
	
	
	B-Squad = 1

	
	
	
	
	9A = 1

	
	
	
	
	9B = 1

	**GIRLS BASKETBALL (5)
	38
	5
	7.6
	Varsity = 1

	
	
	
	
	JV = 1

	
	
	
	
	B-Squad = 1

	
	
	
	
	9A = 1

	
	
	
	
	9B = 1

	**GYMNASTICS (3)
	21
	2
	7.0
	Varsity/JV = 3

	**WRESTLING (3)
	35
	3
	11.7
	Varsity = 1

	
	
	
	
	JV = 1

	
	
	
	
	9th Grade = 1

	**BOYS HOCKEY (3)
	37
	2
	12.3
	Varsity = 2

	
	
	
	
	JV = 1

	**GIRLS HOCKEY (3)
	32
	2
	10.7
	Varsity = 2

	
	
	
	
	JV = 1

	*BASEBALL (6)
	79
	5
	13.2
	Varsity = 2

	
	
	
	
	JV = 1

	
	
	
	
	B-Squad = 1

	
	
	
	
	9A = 1

	
	
	
	
	9B = 1

	*SOFTBALL (5)
	41
	4
	8.2
	Varsity = 2

	
	
	
	
	B-Squad = 1

	
	
	
	
	9A = 1

	
	
	
	
	9B = 1

	**BOYS GOLF (2)
	27
	2
	13.5
	Varsity/JV = 2

	**GIRLS GOLF (2)
	15
	2
	7.5
	Varsity/JV = 2

	**BOYS TENNIS (2)
	25
	2
	12.5
	Varsity/JV = 2

	**BOYS TRACK/GIRLS TRACK (7)
	158
	4
	22.6
	Boys/Girls Varsity/JV = 7


*Sports that are played at different venues, and/or at different dates/times.

-
Therefore, I worry about “not” having another coach if a coach is needed to assist an injured athlete (or ride in an ambulance).

**Sports that are generally played at the same venue and on the same date.

· 
Therefore, if there were an injury – one of the “upper” level coaches would already be present to 

step in and replace the coach if they were needed to assist with an injured athlete (or ride in an

 ambulance).


There is not a “set” coach/athlete ratio that dictates the hiring of another coach.  However, I do look at the “safety” of athletes as a very important indicator.  

I’m asking for another 9th grade coach for the following reasons:


#1
9th grade games (9A & 9B) are played simultaneously at different locations.

· Therefore, we have 2 coaches go with one team and 1 coach with the other team.

#2
9th grade games (9A & 9B) are played on Thursday nights.

· B-Squad & Varsity coaches are preparing their teams for games on Friday night.

#3
9th grade football numbers have been consistently 50+.  The teams are equally divided into 2

 
teams.  Therefore, it leaves one team with a very high coach/athlete ratio compared to the other

 
team (i.e. 25:1 compared to 12.5:1).

· Adopt Resolution for donation of vehicle to Auto Class.
Resolution to Accept Gift from Tony Ferrazzo


WHEREAS, The New Prague Area Schools Board of Education has established a policy concerning the acceptance of gifts to the school district; and,


WHEREAS, The policy states that the school board may receive, for the benefit of the school district, bequests, donations, grants of gifts for any proper purpose and the school board shall have the sole authority to determine whether any gift with a value of $1,000 or more, or any precondition, condition, or limitation on use included in a proposed gift with a value of $1,000 or more furthers the interests of or benefits the school district and whether it should be accepted or rejected; and,


WHEREAS, The school board may accept the gift valued at $1,000 or more only by adoption of a resolution by two-thirds of its members; and,


WHEREAS,  Tony Ferrazzo wishes to donate 1999 Saturn, valued at $1894 under the following conditions: completion of Form 1098C and mailed to donor.


NOW, THEREFORE, BE IT RESOLVED by the New Prague Area Schools Board of Education shall accept the donation under the prescribed (or no) conditions.

Member 

 moved the resolution.

The motion was duly seconded by Board member 

.

WHEREUPON, a vote was taken upon the foregoing Resolution and the following Board members voted in favor:  
                                                                            .

Board members voted against the same:  

.

WHEREUPON the Resolution was declared passed and adopted.

Approved:  May 29, 2012

Tentative approval of  2013/2014 School Calendar:

August 2013






	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	 
	   
	
	1
	2

	5
	6
	7
	8
	9

	12
	13
	14
	15
	16

	19
	20
	21
New Staff 
 ½ Day
	22
New Staff  
½ Day
	23


	26
Staff Day
	27
Staff Day
	28
Staff Day
	29
	30


September 2013

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	2  
Labor Day

No School
	3  
First Day of School
	4
	5
	6

	9


	10
	11
	12
	13

	16


	17
	18
	19
	20

	23


	24
	25
	26
	27

	30


	
	
	
	


October 2013



 

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	 
	1
	2
	3
	4



	7


	8


	9
	10


	11



	14

K-8   

Conferences
No K-5 School 
	15

K-12 Conferences
No K-5 School
6-12 Early Release
	16

Comp Day

No School
	17

Education

Minnesota

No School
	18

Education

Minnesota

No School

	21
	22
	23

	24


	25



	28
	29
	30
	31
	


November 2013

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	 
	
	
	1

Staff Dev 
No School

	4


	5

	6


	7


	8


	11

 
	12
	13

	14
	15



	18


	19

	20


	21

Thanksgiving No School
	22

Thanksgiving No School

	25
	26
	27
	28

End of Tri 1
	29

½ Prep

½ Bldg 

    Staff Dev

No School


December 2013


  
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	2


	3


	4
	5
	6

	9 


	10


	11

	12

	13



	16
	17
	18

	19

	20


	23

Winter Break

No School
	24

Winter Break

No School
	25

Winter Break

No School

	26

Winter Break

No School

	27 
Winter Break

No School
 

	30

Winter Break

No School
	 31

Winter Break

No School
	
	 
	 


January 2014

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	 
	
	1

Winter Break
No School
	2

	3

	6
	7
	8

	9

	10



	13
	14

	15

	16

	17



	20

Staff Dev

No School


	21


	22

6-8

Conferences 
School in Session K-12
	23

6-12 
Conferences

6-12 

Early Release
	24



	27


	28
	29
	30
	31


February 2014



   

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	3


	4

	5

	6
	7



	10


	11


	12
	13


	14



	17

Presidents Day

No School
	18

K-5 Conferences

No K-5 School
	19
K-5

Conferences

School in Session K-12
	20


	21



	24


	25
	26
	27
	28




March 2014

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	3


	4


	5


	6 
End of Tri 2

	7

½ Prep

½ Bldg Staff       

    Dev
No School

	10

No School

	11

No School
	12

No School
	13

No School

	14

No School


	17


	18
	19

	20

	21



	24
	25


	26
	27


	28



	31
	
	
	
	


April 2014
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	1
 
	2

 
	3


	4

 

	7
	8
	9
	10


	11



	14

 
	15

 
	16

 
	17

 9-12

Conferences

6-12 

Early Release
	18

No School 

Comp Day

	21
	22
	23
	24
	25

	28


	29
	30
	
	


May 2014

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	
	1
	2



	5
	6
	7
	8
	9   


	12
	13
	14

	15

	16


	19


	20
	21
	22
	23

	26

Memorial Day
No School
	27
	28
	29


	30




June 2014

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	2


	3


	4


	5

 Last Day of School
	6

 Graduation

	9
	10
	11
	12


	13



	16


	17
	18
	19
	20

	23
	24
	25
	26
	27



	30
	
	
	
	


Student Days

Elem K-5         Secondary 6-12
1st Trimester  

      55

        56.5
2nd Trimester 

      58

        58.5      

3rd Trimester 
                    57                           56.5  

Total 
     

    170

      171.5       
  1st Snow Day – 


- Flex Time

  2nd Snow Day –


- Teacher Work Day

  3rd Snow Day –


- School day for                             

students/teachers will   

be scheduled
Conferences:

Elementary – October 14 (12 hrs)


         October 15 (12 hrs)       Comp Day October 16


         February 18 (12 hrs)


         February 19 (12 hrs)       Comp Day April 18

Middle - October 14 (12 hrs) 


October 15 (12 hrs)         Comp Day October 16


January 21 (11 hrs)


January 22 (11 hrs)         Comp Day April 18 *

Senior High – October 15 (12 hrs) 


          January 21 (12 hrs)       Comp Day October 16
                         April 17 (12 hrs)     Comp Day April 18 **

*   this comp day includes August Open House (2 hrs)





** this comp day includes August Open House (2 hrs) & 

   January 8th Grade Information Night (2 hrs)       

· Approve first reading of the 2012/2013 budget
· Approve Commitment of funds.
New Prague Area Schools School Board 

Resolution to Commit Funds for Future Severance and Other Post Employment Benefit Payments

WHEREAS, the current master agreements with teachers and support staff include a severance or other post employment benefit provision that represents a significant future liability to the school district.  

WHEREAS, GASB 54 reporting guidelines allow, by board resolution, a school district to commit unassigned general fund balance to account for future severance and other post employment benefit liability.  

NOW, THEREFORE, BE IT RESOLVED by the New Prague Area School Board of Education, that New Prague Area Schools will commit a portion of the unassigned general fund balance to account for future severance and other post employment benefit liability to enable better planning for future payments.  As it desires, the school board can adjust the amount of money committed for these purposes within the general fund balance.

The Board of Education commits $200,000 in the general fund for FY 11-12.

Member _____________________ moved the resolution.

The motion was duly seconded by Board member ________________________.

WHEREUPON, a vote was taken upon the foregoing Resolution and the following Board members voted in favor:  ___________________________________________________Absent:  __________________.

Board members voted against the same:  ___________________________.

· Approval of bids for Milk and Dairy
	Bakery Products 2012-13
	
	
	
	
	
	
	
	
	

	
	
	2012-
2013
	 
	
	2012-
2013
	 
	
	2012-
2013
	

	
	
	Sara Lee
	 
	
	IBC
	 
	
	Pan-O-Gold
	

	
	
	
	
	
	
	
	
	
	

	Item Description
	Specified Unit
	Unit 
Cost
	Totals
	Spec. Unit
	Unit Cost
	Totals
	Spec.

Unit
	Unit Cost
	Totals

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Whole Grain White - 5,000 Loaves
	24 Slices
	$1.20
	$6,000 
	24 Slices
	$1.16
	$5,760.00
	22 Slices
	$1.22
	$6,050.00

	Whole Grain Wheat 5,000 Loaves
	20 Slices
	$1.05
	5,300
	24 Slices
	$1.23
	$6,120.00
	22 Slices
	$1.22
	$6,050.00

	Whole Grain Hot Dog Buns - 1,600 Doz
	10 / Pkg.
	$1.00
	$1,920 
	12 / Pkg.
	$1.13
	$1,808.00
	60 / Tray
	$6.00
	1920

	3 3/4" Hamburger Buns - 7,000 Doz
	12 / Pkg.
	$1.16
	$8,120.00
	12 / Pkg.
	$1.35
	$9,450.00
	12 / Pkg.
	$1.20
	8400

	Whole Grain Kaiser Buns - 1,200 Doz
	12 / Pkg.
	$1.35
	$1,620.00
	12 / Pkg.
	$1.43
	$1,716.00
	12 / Pkg.
	$1.40
	$1,680.00

	Whole Grain Steak Buns - 600 Doz
	12 / Pkg.
	$1.60
	$960.00
	24 / Pkg.
	$3.20
	$960.00
	12 / Pkg.
	$1.60
	$960.00

	Totals
	
	
	$23,920.00
	
	
	$25,814.00
	
	
	$25,060.00

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	$1,894.00
	
	
	1140

	
	
	
	
	
	
	
	
	
	

	I would like to go with Pan O Gold again this coming year . If we do not use the whole grain wheat sara Lee bid and Pan O Gold are not that far apart. 

	The only difference is the color of the bread. 
	$390 .00 dollors difference
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Pan O Gold service last year was fantastic .
	
	
	
	
	
	
	
	


	2012 - 13 MILK BID - Comparison
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	Hastings 
	Dean Foods
	Kemps
	
	
	

	Esc. Bid 1/2 pints
	 
	2012-13
	2012-13
	2012-13
	
	
	

	 
	 
	Late
	 
	 
	
	
	

	1%
	 
	Unacceptable
	0.195
	0.187
	
	
	

	Skim
	 
	 
	0.185
	0.18
	
	
	

	Chocolate
	 
	 
	0.205
	0.205
	
	
	

	Lactose-Free 
	 
	 
	(QT) 2.45
	0.594
	
	
	

	Cooler Rental
	 
	 
	No Charge
	No Charge
	
	
	

	
	
	
	
	
	
	
	

	*Recommend board approve Escalating Bid for Kemps for 

2012-13 school year - low bidder.


· Approval of Erik Garnass to Assistant Principal

· Non-renewals
Regular School Board Meeting

Independent School District 721

New Prague, Minnesota  56071

District Office, Board Room

May 29, 2012, 6:30 p.m.

A.
Consider non-renewal of teaching contracts:
1. It is recommended that the Board terminate the non-tenured contract of Beth Gubrud, as per the resolution presented below:

Member ______________introduced the following resolution and moved its adoption:

RESOLUTION RELATING TO THE TERMINATION AND

NON-RENEWAL OF THE TEACHING CONTRACT OF

BETH GUBRUD, A PROBATIONARY TEACHER

WHEREAS, Beth Gubrud is a probationary teacher in Independent School District 721;

BE IT RESOLVED, by the School Board of Independent School District No. 721, that pursuant to Minnesota Statutes §122A.40, subdivision 5(a), that the teaching contract of Beth Gubrud, a probationary teacher in Independent School District No. 721, is hereby terminated at the close of the current 2011-2012 school year.

BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-renewal of her contract as provided by law, and that said notice shall be in substantially the following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Dear Ms. Gubrud:

You are hereby notified that at a regular meeting of the School Board of Independent School District No. 721 held on May 29, 2012, a resolution was adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 2012-2013 school year.  Said action of the board is taken pursuant to M.S. §122A.40, subd. 5(a).

You may officially request the School Board give its reasons for the non-renewal of your teaching contract.  However, such request should be received within ten days after the receipt of this notice.





Yours very truly,





SCHOOL BOARD OF





INDEPENDENT SCHOOL





DISTRICT NO. 721





____________________________________





Clerk of the School Board

The motion for the adoption of the foregoing resolution was duly seconded by ______________________ and upon vote being taken thereon, the following voted in favor thereof: ____________, ___________, ___________, ___________, ___________, ___________, ___________

and the following voted against the same: ____________

whereupon said resolution was declared duly passed and adopted.

2. It is recommended that the Board terminate the non-tenured contract of Erin Kost, as per the resolution presented below:

Member ______________introduced the following resolution and moved its adoption:

RESOLUTION RELATING TO THE TERMINATION AND

NON-RENEWAL OF THE TEACHING CONTRACT OF

ERIN KOST, A PROBATIONARY TEACHER

WHEREAS, Erin Kost is a probationary teacher in Independent School District 721;

BE IT RESOLVED, by the School Board of Independent School District No. 721, that pursuant to Minnesota Statutes §122A.40, subdivision 5(a), that the teaching contract of Erin Kost, a probationary teacher in Independent School District No. 721, is hereby terminated at the close of the current 2011-2012 school year.

BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-renewal of her contract as provided by law, and that said notice shall be in substantially the following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Dear Ms. Kost:

You are hereby notified that at a regular meeting of the School Board of Independent School District No. 721 held on May 29, 2012, a resolution was adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 2012-2013 school year.  Said action of the board is taken pursuant to M.S. §122A.40, subd. 5(a).

You may officially request the School Board give its reasons for the non-renewal of your teaching contract.  However, such request should be received within ten days after the receipt of this notice.





Yours very truly,





SCHOOL BOARD OF





INDEPENDENT SCHOOL





DISTRICT NO. 721





____________________________________





Clerk of the School Board

The motion for the adoption of the foregoing resolution was duly seconded by ______________________ and upon vote being taken thereon, the following voted in favor thereof: ____________, ___________, ___________, ___________, ___________, ___________, ___________

and the following voted against the same: ____________

whereupon said resolution was declared duly passed and adopted.

3. It is recommended that the Board terminate the non-tenured contract of Cathy Hummel, as per the resolution presented below:

Member ______________introduced the following resolution and moved its adoption:

RESOLUTION RELATING TO THE TERMINATION AND

NON-RENEWAL OF THE TEACHING CONTRACT OF

CATHY HUMMEL, A PROBATIONARY TEACHER

WHEREAS, Cathy Hummel is a probationary teacher in Independent School District 721;

BE IT RESOLVED, by the School Board of Independent School District No. 721, that pursuant to Minnesota Statutes §122A.40, subdivision 5(a), that the teaching contract of Cathy Hummel, a probationary teacher in Independent School District No. 721, is hereby terminated at the close of the current 2011-2012 school year.

BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-renewal of her contract as provided by law, and that said notice shall be in substantially the following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Dear Ms. Hummel:

You are hereby notified that at a regular meeting of the School Board of Independent School District No. 721 held on May 29, 2012, a resolution was adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 2012-2013 school year.  Said action of the board is taken pursuant to M.S. §122A.40, subd. 5(a).

You may officially request the School Board give its reasons for the non-renewal of your teaching contract.  However, such request should be received within ten days after the receipt of this notice.





Yours very truly,





SCHOOL BOARD OF





INDEPENDENT SCHOOL





DISTRICT NO. 721





____________________________________





Clerk of the School Board

The motion for the adoption of the foregoing resolution was duly seconded by ______________________ and upon vote being taken thereon, the following voted in favor thereof: ____________, ___________, ___________, ___________, ___________, ___________, ___________

and the following voted against the same: ____________

whereupon said resolution was declared duly passed and adopted.

4. It is recommended that the Board terminate the non-tenured contract of Kara Brandt, as per the resolution presented below:

Member ______________introduced the following resolution and moved its adoption:

RESOLUTION RELATING TO THE TERMINATION AND

NON-RENEWAL OF THE TEACHING CONTRACT OF

KARA BRANDT, A PROBATIONARY TEACHER

WHEREAS, Kara Brandt is a probationary teacher in Independent School District 721;

BE IT RESOLVED, by the School Board of Independent School District No. 721, that pursuant to Minnesota Statutes §122A.40, subdivision 5(a), that the teaching contract of Kara Brandt, a probationary teacher in Independent School District No. 721, is hereby terminated at the close of the current 2011-2012 school year.

BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-renewal of her contract as provided by law, and that said notice shall be in substantially the following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Dear Ms. Brandt:

You are hereby notified that at a regular meeting of the School Board of Independent School District No. 721 held on May 29, 2012, a resolution was adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 2012-2013 school year.  Said action of the board is taken pursuant to M.S. §122A.40, subd. 5(a).

You may officially request the School Board give its reasons for the non-renewal of your teaching contract.  However, such request should be received within ten days after the receipt of this notice.





Yours very truly,





SCHOOL BOARD OF





INDEPENDENT SCHOOL





DISTRICT NO. 721





____________________________________





Clerk of the School Board

The motion for the adoption of the foregoing resolution was duly seconded by ______________________ and upon vote being taken thereon, the following voted in favor thereof: ____________, ___________, ___________, ___________, ___________, ___________, ___________

and the following voted against the same: ____________

whereupon said resolution was declared duly passed and adopted.

5. It is recommended that the Board terminate the non-tenured contract of Kelly Hyer, as per the resolution presented below:

Member ______________introduced the following resolution and moved its adoption:

RESOLUTION RELATING TO THE TERMINATION AND

NON-RENEWAL OF THE TEACHING CONTRACT OF

KELLY HYER, A PROBATIONARY TEACHER

WHEREAS, Kelly Hyer is a probationary teacher in Independent School District 721;

BE IT RESOLVED, by the School Board of Independent School District No. 721, that pursuant to Minnesota Statutes §122A.40, subdivision 5(a), that the teaching contract of Kelly Hyer, a probationary teacher in Independent School District No. 721, is hereby terminated at the close of the current 2011-2012 school year.

BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-renewal of her contract as provided by law, and that said notice shall be in substantially the following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Dear Ms. Hyer:

You are hereby notified that at a regular meeting of the School Board of Independent School District No. 721 held on May 29, 2012, a resolution was adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 2012-2013 school year.  Said action of the board is taken pursuant to M.S. §122A.40, subd. 5(a).

You may officially request the School Board give its reasons for the non-renewal of your teaching contract.  However, such request should be received within ten days after the receipt of this notice.





Yours very truly,





SCHOOL BOARD OF





INDEPENDENT SCHOOL





DISTRICT NO. 721





____________________________________





Clerk of the School Board

The motion for the adoption of the foregoing resolution was duly seconded by ______________________ and upon vote being taken thereon, the following voted in favor thereof: ____________, ___________, ___________, ___________, ___________, ___________, ___________

and the following voted against the same: ____________

whereupon said resolution was declared duly passed and adopted.

