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421 Gifts to Employees
Policy 421 
GIFTS TO EMPLOYEES     

I.   PURPOSE


The purpose of this policy is to avoid the appearance of impropriety or the appearance of a conflict of interest with respect to gifts given to school district employees.

II. GENERAL STATEMENT OF POLICY


A.
The school district recognizes that students, parents, and others may wish to show appreciation to school district employees.  It is the policy of the school district, however, to discourage gift-giving to employees, and to encourage donors instead to write letters and notes of appreciation or to give small tokens of gratitude as memorabilia.


B.    It shall be a violation of this policy for any employee to solicit, accept, or receive either by direct or indirect means, a gift from a student, parent, or other individual or organization of greater than nominal value which is intended to persuade or influence an employee.


C.    It shall be a violation of this policy for any employee to solicit, accept, or receive a gift from a person or entity doing business with or seeking to do business with the school district.   Employees may accept items of insignificant value of a promotional or public relations nature.  The superintendent has discretion to determine what value is "insignificant."


D.   Teachers may accept from publisher’s free samples of textbooks and related teaching materials.


E.   This policy applies only to gifts given to employees where the donor's relationship with the employee arises out of the employee's employment with the school district.  It does not apply to gifts given to employees by personal friends, family members, other employees, or others unconnected to the employee's employment with the school district.

III. DEFINITION
"Gift" means money, real or personal property, a service, a loan, a forbearance or forgiveness of indebtedness, or a promise of future employment, that is given without something of equal or greater value being received in return.

IV.
PROCEDURES
Any employee considering the acceptance of a gift shall confer with the administration for guidance related to the interpretation and application of this policy.

V. VIOLATIONS

Employees who violate the provisions of this policy would be subject to appropriate levels of disciplinary action.

Legal References:
Minn. Stat. § 10A.07 (Conflicts of Interest)

Minn. Stat. § 10A.071 (Prohibition of Gifts)

Minn. Stat. § 15.43 (Acceptance of Advantage by State Employee; Penalty)

Minn. Stat. § 471.895 (Certain Gifts by Interested Persons Prohibited)

Cross References:
MSBA/MASA Model Policy 209 (Code of Ethics)

MSBA/MASA Model Policy 210 (Conflict of Interest – School Board Members)

MSBA/MASA Model Policy 306 (Administrator Code of Ethics

Adopted:        03/11/99

Reviewed:      02/24/03

Revised:         8/20/07  

Revised:         4/13/09

Revised:
5/28/13

· 501 Schools Weapons Policy

POLICY 501

SCHOOL WEAPONS POLICY

I.
PURPOSE

The purpose of this policy is to assure a safe school environment for students, staff and the public.

II.
GENERAL STATEMENT OF POLICY

No student or non-student, including adults and visitors, shall possess, use or distribute a weapon when in a school location.  The school district will act to enforce this policy and to discipline or take appropriate action against any student, teacher, administrator, school employee, volunteer, or member of the public who violates this policy.

III.
DEFINITION

A.
“Weapon”

1.
A “weapon” means any object, device or instrument designed as a weapon or through its use is capable of threatening or producing bodily harm or which may be used to inflict self-injury including, but not limited to: any firearm, whether loaded or unloaded; airguns; pellet guns; BB guns; all knives; blades; clubs; metal knuckles; numchucks; throwing stars; explosives; fireworks; mace and other propellants (chemical irritants); stunguns; ammunition; poisons; chains; arrows; and objects that have been modified to serve as a weapon.

2.
No student person shall possess, use or distribute any object, device or instrument having the appearance of a weapon and such objects, devices or instruments shall be treated as weapons including, but not limited to, weapons listed above which are broken or non-functional, look-alike guns; toy guns; and any object that is a facsimile of a real weapon. 

3.
No student shall use articles designed for other purposes (i.e., lasers, laser pointers, belts, combs, pencils, files, scissors, etc.), to inflict bodily harm and/or intimidate; and such use will be treated as the possession and use of a weapon.

B.
“School Location” includes a school building, school grounds, school activities or trips, bus stops, school buses or school vehicles, school-contracted vehicles, the area of entrance or departure from school premises or events, all school-related functions, and all locations where school related functions are conducted, and anywhere students are under the jurisdiction of the school district.   

C.
“Possession” means having a weapon on one’s person or in an area subject to one’s control in a school location.   

IV.
 EXCEPTIONS
A. A student who finds a weapon on the way to school or in a school location, or a student who discovers that he or she accidentally has a weapon in his or her possession, and shall report the weapon immediately to an administrator or to a person of authority and, upon doing so, shall not  shall not be considered to possess a weapon.  A school administrator, or other person of authority shall immediately accompany student to retrieve the weapon.
B.
 It shall not be a violation of this policy if a nonstudent (or student where specified) falls within one of the following categories:

1.
active licensed peace officers;

2.
military personnel, or students or nonstudents participating in military training, who are on duty performing official duties;

3.
persons authorized to carry a pistol under Minn. Stat. § 624.714 while in a motor vehicle or outside of a motor vehicle for the purpose of directly placing a firearm in, or retrieving it from, the trunk or rear area of the vehicle;

4.
persons who keep or store in a motor vehicle pistols in accordance with Minn. Stat. §§ 624.714 or 624.715 or other firearms in accordance with § 97B.045;

a.
Section 624.714 specifies procedures and standards for obtaining pistol permits and penalties for the failure to do so.  Section 624.715 defines an exception to the pistol permit requirements for “antique firearms which are carried or possessed as curiosities or for their historical significance or value.”

b.
Section 97B.045 generally provides that a firearm may not be transported in a motor vehicle unless it is (1) unloaded and in a gun case without any portion of the firearm exposed; (2) unloaded and in the closed trunk; or (3) a handgun carried in compliance with §§ 624.714 and 624.715.

5.
 weapons safety or marksmanship courses or activities for students or nonstudents conducted on school property;

6.
possession of dangerous weapons, BB guns, or replica firearms by a ceremonial color guard;

7.
a gun or knife show held on school property;

8.
possession of dangerous weapons, BB guns, or replica firearms with written permission of the principal or other person having general control and supervision of the school or the director of a child care center; or

9.
persons who are on unimproved property owned or leased by a child care center, school or school district unless the person knows that a student is currently present on the land for a school-related activity

   C. Policy application to instructional equipment/tools. 

While the school district and the school takes a firm “Zero Tolerance” position on the possession, use or distribution of weapons by students, such a position is not meant to interfere with instruction or the use of appropriate equipment and tools by students.  Such equipment and tools, when properly possessed, used and stored, shall not be considered in violation of the rule against the possession, use or distribution of weapons by students.  However, when authorized instructional and work equipment and tools are used in a potentially dangerous or threatening manner, such possession and use will be treated as the possession and use of a weapon.

D.  
Firearms in School Parking Lots and Parking Facilities

A school district may not prohibit the lawful carry or possession of firearms in a school parking lot or parking facility.  For purposes of this policy, the “lawful” carry or possession of a firearm in a school parking lot or parking facility is specifically limited to non-student permit-holders authorized under Minn. Stat. § 624.714 to carry a pistol in the interior of a vehicle or outside the motor vehicle for the purpose of directly placing a firearm in, or retrieving it from, the trunk or rear area of the vehicle.  Any possession or carry of a firearm beyond the immediate vicinity of a permit-holder’s vehicle shall constitute a violation of this policy.

V.  CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION

A. The school district and the school takes a position of “Zero Tolerance” in regard to the possession, use or distribution of weapons by students.  Consequently, the minimum consequence for students possessing, using or distributing weapons shall include:

1. immediate out-of-school suspension;

2. confiscation of the weapon;

3. immediate notification of police;

4. parent or guardian notification; and

5. recommendation to the superintendent of dismissal for not to exceed one year.

B. Pursuant to Minnesota law, a student who brings a firearm, as defined by federal law, to school will be expelled for at least one year.  The school board may modify this requirement on a case-by-case basis.
C. Administrative Discretion

While the school district takes a “Zero Tolerance” position on the possession, use or distribution of weapons by students, the superintendent may use discretion in determining whether, under the circumstances, a course of action other than the minimum consequences specified above is warranted.  If so, other appropriate action may be taken, including consideration of a recommendation for lesser discipline.

VI.    CONSEQUENCES FOR WEAPON POSSESSION/USE /DISTRIBUTION BY NON-STUDENTS
A.
Employees
1.
An employee who violates the terms of this policy is subject to disciplinary action, including nonrenewal, suspension, or discharge as deemed appropriate by the school board.

2.
Sanctions against employees, including nonrenewal, suspension, or discharge shall be pursuant to and in accordance with applicable statutory authority, collective bargaining agreements, and school district policies.

3.
When an employee violates the weapons policy, law enforcement may be notified, as appropriate.

B.
Other Nonstudents
1.
Any member of the public who violates this policy shall be informed of the policy and shall be asked to surrender the weapon and/or asked to leave the school location.  Depending on the circumstances, the person may be barred from future entry to school locations.  In addition, if the person is a student in another school district, that school district may be contacted concerning the policy violation.

2.
If appropriate, law enforcement will be notified of the policy violation by the member of the public and may be asked to provide an escort to remove the member of the public from the school location. 

Legal References:
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)

Minn. Stat. § 121A.05 (Referral to Police)

Minn. Stat. § 609.66 (Dangerous Weapons)

Minn. Stat. § 609.605 (Trespass)

Minn. Stat. § 609.02, Subd. 6 (Definition of Dangerous Weapon)

Minn. Stat. § 97B.045 (Transportation of Firearms)

Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties)

Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments)

18 U.S.C. § 921 (Definition of Firearm)

In re C.R.M. 611 N.W.2d 802 (Minn. 2000)




Cross References:
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 525 (Violence Prevention)

Approved:  
08/14/95
Reviewed:   
01/11/99

Reviewed:
02/24/03

Revised:
10/23/06

Revised:`
04/27/09

Revised:
05/28/13

· 505 Distribution of non-school materials by students-employees

Policy 505

DISTRIBUTION OF NONSCHOOL-SPONSORED MATERIALS 

ON SCHOOL PREMISES BY STUDENTS AND EMPLOYEES

I.
PURPOSE
The purpose of this policy is to protect the exercise of students' and employees' free speech rights, taking into consideration the educational objectives and responsibilities of the school district.

II.
GENERAL STATEMENT OF POLICY

A.
The school district recognizes that students and employees have the right to express themselves on school property.  This protection includes the right to distribute, at a reasonable time and place and in a reasonable manner, non school-sponsored material. 


B.
To protect First Amendment rights, while at the same time preserving the integrity of the educational objectives and responsibilities of the school district, the school board adopts the following regulations and procedures regarding distribution of non school-sponsored material on school property and at school activities.

III.
DEFINITIONS

A.
"Distribute" or “Distribution” means circulation or dissemination of material by means of handing out free copies, selling or offering copies for sale, accepting donations for copies, or posting or displaying material, or placing material in internal staff or student mailboxes.


B.
"Non school-sponsored material" or "unofficial material" includes all materials or objects intended for distribution, except school newspapers, employee newsletters, literary magazines, yearbooks and other publications funded and/or sponsored or authorized by the school.  Examples of non school-sponsored materials include but are not limited to leaflets, brochures, buttons, badges, flyers, petitions, posters, and underground newspapers whether written by students or employees or others, and tangible objects..


C.
"Obscene to minors" means:



1.
The average person, applying contemporary community standards, would find that the material, taken as a whole, appeals to the prurient interest of minors of the age to whom distribution is requested;



2.
The material depicts or describes, in a manner that is patently offensive to prevailing standards in the adult community concerning how such conduct should be presented to minors of the age to whom distribution is requested, sexual conduct such as intimate sexual acts (normal or perverted), masturbation, excretory functions, and lewd exhibition of the genitals; and



3.
The material, taken as a whole, lacks serious literary, artistic, political, or scientific value for minors.


D.
"Minor" means any person under the age of eighteen (18).


E.
"Material and substantial disruption" of a normal school activity means:

1.
Where the normal school activity is an educational program of the district for which student attendance is compulsory, "material and substantial disruption" is defined as any disruption which interferes with or impedes the implementation of that program.

2.
Where the normal school activity is voluntary in nature (including, without limitation, school athletic events, school plays and concerts, and lunch periods) "material and substantial disruption" is defined as student rioting, unlawful seizures of property, conduct inappropriate to the event, participation in a school boycott, demonstration, sit-in, stand-in, walk-out, or other related forms of activity.


In order for expression to be considered disruptive, there must exist specific facts upon which the likelihood of disruption can be forecast, including past experience in the school, current events influencing student activities and behavior, and instances of actual or threatened disruption relating to the written material in question.


F.
"School activities" means any activity sponsored by the school including, but not limited to, classroom work, library activities, physical education classes, official assemblies and other similar gatherings, school athletic contests, band concerts, school plays, and in-school lunch periods.


G.
"Libelous" is a false and unprivileged statement about a specific individual that tends to harm the individual's reputation or to lower that individual in the esteem of the community.

IV.
GUIDELINES

A.
Students and employees of the school district have the right to distribute, at reasonable times and places as set forth in this policy, and in a reasonable manner, non school-sponsored material.


B.
Requests for distribution of non school-sponsored material will be reviewed by the administration on a case-by-case basis.  However, distribution of the materials listed below is always prohibited.  Material is prohibited that:

1.
is obscene to minors;

2.
is libelous or slanderous;

3.
is pervasively indecent or vulgar or contains any indecent or vulgar language or representations, with a determination made as to the appropriateness of the material for the age level of students to which it is intended.

4.
advertises or promotes any product or service not permitted to minors by law;

5.
advocates violence or other illegal conduct;

6.
constitutes insulting or fighting words, the very expression of which injures or harasses other people (e.g., threats of violence, defamation of character or of a person's race, religious or ethnic origin);

7.
presents a clear and present likelihood that, either because of its content or the manner of distribution, it will cause a material and substantial disruption of the proper and orderly operation and discipline of the school or school activities, will cause the commission of unlawful acts or the violation of lawful school regulations.

C. Distribution by student and employees of nonschool-sponsored materials on school district property are subject to reasonable time, place, and manner restrictions set forth below.  In making decisions regarding the time, place and manner of distribution, the administration will consider factors including, but no limited to, the following:

1. Whether the material is educationally related;

2. the extent to which distribution is likely to cause disruption of/or interference with the school district’s educational objectives, discipline, or school activities;

3. whether the materials can be distributed from the office or other isolated location so as to minimize disruption of traffic flow in hallways.

4. the quantity or size of materials to be distributed

5. whether distribution would require assignment of school district staff, use of school district equipment, or other resources.

6. whether distribution would require nonschool persons be present on the school grounds.

7. whether the materials are a solicitation for goods or services not requested by the recipients.

V.
TIME, PLACE, AND MANNER OF DISTRIBUTION
A.
No non school-sponsored material shall be distributed during and at the place of a normal school activity if it is reasonably likely to cause a material and substantial disruption of that activity.

B.
Distribution of non school-sponsored material is prohibited when it blocks the safe flow of traffic within corridors and entrance ways of the school, and school parking lots.  Distribution shall not impede entrance to or exit from school premises in any way.

C. No one shall coerce a student or staff member to accept any publication.

D.  The time, place, and manner of distribution will be solely within the discretion of the administration, consistent with the provisions of this policy.

VI.
PROCEDURES

A.
Any student or employee wishing to distribute (as defined in this policy) non-school sponsored material must first submit for approval a copy of the material to the principal at least 24 hours in advance of desired distribution time, together with the following information:



1.
Name and phone number of the person submitting the request and, if a student, the room number of his or her first-period class.



2.
Date(s) and time(s) of day intended display or distribution.



3.
Location where material will be displayed or distributed;



4.
If intended for students, the grade(s) of students to whom the display or distribution is intended.


B.
Within one school day, the principal will review the request and render a decision.  In the event that permission to distribute the material is denied or limited, the person submitting the request should be informed in writing of the reasons for the denial or limitation.


C.
If the person submitting the request does not receive a response within one school day, the person shall contact the office to verify that the lack of response was not due to an inability to locate the person. 


D.
If the person is dissatisfied with the decision of the principal, the person may submit a written request for appeal to the superintendent.  If the person does not receive a response within three (3) school days (not counting Saturdays, Sundays and holidays) of submitting the appeal, the person shall contact the office of the Superintendent to verify that the lack of response is not due to an inability to locate the person. 


E.
Permission or denial of permission to distribute material does not imply approval or disapproval of its contents  by either the school, the administration of the school, the school board, or the individual reviewing the material submitted.

VII.
DISCIPLINARY ACTION

A.
Distribution by any student of non school-sponsored material prohibited herein or in violation of the provisions of time, place and manner of distribution as described above will be halted and disciplinary action will be taken in accordance with the school district's Student Discipline Policy.


B.
Distribution by any employee of non school-sponsored material prohibited herein or in violation of the provisions of time, place and manner of distribution as described above will be halted and appropriate disciplinary action will be taken, in accordance with any individual contract, collective bargaining agreement, school district policies and procedures, and/or governing statute.


C.
Any other party violating this policy will be requested to leave the school property immediately and, if necessary, the police will be called.

VIII.
NOTICE OF POLICY TO STUDENTS AND EMPLOYEES
A copy of this policy will be published in student handbooks and posted in school buildings.

IX.
IMPLEMENTATION
The school district administration may develop any additional guidelines and procedures necessary to implement this policy for submission to the school board for approval.  Upon approval by the school board, such guidelines and procedures shall be an addendum to this policy.

Legal References:
U. S. Const., amend. I Hazelwood School District v. Kuhlmeier, 484 U.S. 260, 108 S.Ct. 562, 98 L.Ed.2d 592 (1988)




Bethel Sch. Dist. No. 403 v. Fraser, 478 U.S. 675, 106 S.Ct. 3159, 92 L.Ed.2d 549 (1986)




Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21 L.Ed.2d 731 (1969)




Bystrom v. Fridley High School, 822 F.2d 747 (8th Cir. 1987)

Roark v. South Iron R-1 School Dist., 573 F.3d 556 (8th Cir. 2009)

Victory Through Jesus Sports Ministry Foundation v. Lee’s Summit R-7 School Dist., 640 F.3d 329 (8th Cir. 2011)

Cross References:
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)




MSBA/MASA Model Policy 506 (Student Discipline)




MSBA/MASA Model Policy 512 (School-Sponsored Student Publications)




MSBA/MASA Model Policy 904 (Distribution of Materials on School District Property by Nonschool Persons)

Revised:
04/24/00

Revised:
10/12/04

Revised:
04/13/09

Revised:
04/26/11

Revised:
05/28/13
· 510 School Activities

POLICY 510

SCHOOL ACTIVITIES

I. PURPOSE

The purpose of this policy is to impart to students, employees and the community the school district's policy related to the student activity program.

II. GENERAL STATEMENT OF POLICY

School activities provide additional opportunities for students to pursue special interests that contribute to their physical, mental and emotional well-being. They are of secondary importance in relationship to the formal instructional program; however, they complement the instructional program in providing students with additional opportunities for growth and development.

III. RESPONSIBILITY

A. The school board expects all students who participate in school sponsored activities to represent the school and community in a responsible manner. All rules pertaining to student conduct and student discipline extend to school activities.

B. The school board expects all spectators at school sponsored activities, including parents, employees, and other members of the public, to behave in an appropriate manner at those activities.  Students and employees may be subject to discipline and parents and other spectators may be subject to sanctions for engaging in misbehavior or inappropriate, illegal or unsportsmanlike behavior at these activities or events.

C. It shall be the responsibility of the superintendent to disseminate information needed to inform students, parents, staff and the community of the opportunities available within the school activity program and the rules of participation.

D. Those students who participate in Minnesota State High School League (MSHSL) activities must also abide by the league rules. It shall be the responsibility of those employees who conduct MSHSL activities to familiarize students and parents with all applicable rules, penalties, and opportunities.

E. The superintendent shall be responsible for conducting an annual evaluation of school activity programs and presenting the results and any recommendations to the school board.

Legal References: 
Minn. Stat. § 123B.49 (Co-curricular and Extra-curricular Activities)

Cross References: 
MSBA/MASA Model Policy 503 (Student Attendance)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA Service Manual, Chapter 5, Various Educational Programs
Adopted:
01/11/99

Revised:
06/25/01

Reviewed:
10/12/04

Revised:
11/09/09

Reviewed:
05/28/13
· 514 Bullying Policy

Policy 514
BULLYING PROHIBITION POLICY

I.
PURPOSE

A safe and civil environment is needed for students to learn and attain high academic  standards and to promote healthy human relationships. Bullying, like other violent or disruptive behavior, is conduct that interferes with students’ ability to learn and teachers’ ability to educate students in a safe environment. The school district cannot monitor the activities of students at all times and eliminate all incidents of bullying between students, particularly when students are not under the direct supervision of school personnel. However, to the extent such conduct affects the educational environment of the school district and the rights and welfare of its students and is within the control of the school district in its normal operations, it is the school district’s intent to prevent bullying and to take action to investigate, respond, remediate and discipline those acts of bullying which have not been successfully prevented. The purpose of this policy is to assist the school district in its goal of preventing and responding to acts of bullying, intimidation, violence, and other similar disruptive behavior.

II.     GENERAL STATEMENT OF POLICY

A. An act of bullying, by either an individual student or group of students, is expressly prohibited on school district property or at school-related functions. This policy applies not only to students who directly engage in an act of bullying but also to students who, by their indirect behavior, condone or support another student’s act of bullying. This policy also applies to any student whose conduct at any time or in any place constitutes bullying that interferes with or obstructs the mission or operations of the school district or the safety or welfare of the student, other students, or employees. The misuse of technology including, but not limited to, teasing, intimidating, defaming, threatening, or terrorizing another student, teacher, administrator, volunteer, contractor, or other employee of the school district by sending or posting e-mail messages, instant messages, text messages, digital pictures or images, or Web site postings, including blogs and social media, also may constitute an act of bullying regardless of whether such acts are committed on or off school district property and/or with or without the use of school district resources.

B. No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit, condone, or tolerate bullying.

C. Apparent permission or consent by a student being bullied does not lessen the prohibitions contained in the policy.

D. Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited.

E. False accusation or reports of bullying against another student are prohibited.

F. A person who engages in an act of bullying, reprisal, or false reporting of bullying or permits, condones, or tolerates bullying shall be subject to discipline for that act in accordance with school district’s policies and procedures. The school district may take into account the following factors

1. The developmental and maturity levels of parties involved;

2. The levels of harm, surrounding circumstances, and nature of the behavior;

3. Past incidents or past or continuing patterns of behavior;

4. The relationship between the parties involved; and 

5. The context in which the alleged incidents occurred.

Consequences for students who commit prohibited acts of bullying may range from positive behavioral interventions up to and including suspension and/or expulsion. Consequences for employees who permit, condone, or tolerate bullying or engage in an act of reprisal or intentional false reporting of bullying may result in disciplinary action up to and including termination or discharge. Consequences for other individuals engaging in prohibited acts of bullying may include, but not be limited to, exclusion from school district property and events and/or termination of services and/or contracts.

G. The school district will act to investigate all complaints of bullying and will discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or other employee of the school district who is found to have violated this policy.

[Note: As the purpose of the policy is to ensure the safety and well-being of students, school districts should review those individuals in their district who may have responsibility for its students, whether formal or informal, to ensure that this purpose is met. Accordingly, school districts may wish to exclude or add certain individuals as being subject to the policy. For example, if a school district is providing visitors with extensive contact with students, the school district may wish to include visitors as individuals being subject to the policy to ensure the access the school district has permitted is not being abused. Alternatively, a school district may wish to remove contractors from the policy if the individuals with whom it contracts have little or no contact with students to avoid unnecessary application of the policy.]

III.
DEFINITIONS

For the purpose of this policy, the definitions included in this section apply.

A. “Bullying” means any written or verbal expression, physical act or gesture, or pattern thereof, by a student that is intended to cause or is perceived as causing distress to one or more students and which substantially interferes with another student’s or students’ educational benefits, opportunities, or performance. Bullying includes, but is not limited to, conduct by a student against another student that a reasonable person under the circumstances knows or should know has the effect of:

1. 
harming a student;

2. damaging a student’s property;

3. placing a student in reasonable fear of harm to his or her person or property; or

4. creating a hostile educational environment for a student.

B. “Immediately” means as soon as possible but in no event longer than 24 hours.

C. “On school district property or at school-related functions” means all school district buildings, school grounds, and school property or property immediately adjacent to school grounds, school bus stops, school buses, school vehicles, school contracted vehicles, or any other vehicles approved for school district purposes, the area of entrance or departure from school grounds, premises, or events, and all school-related functions, school-sponsored activities, events, or trips.  School district property also may mean a student’s walking route to or from school for purposes of attending school or school-related functions, activities, or events.  While prohibiting bullying at these locations and events, the school district does not represent that it will provide supervision or assume liability at these locations and events.

IV. 
REPORTING PROCEDURE

A. Any person who believes he or she has been the victim of bullying or any person with knowledge or belief of conduct that may constitute bullying shall report the alleged acts immediately to an appropriate school district official designated by this policy. A student may report bullying anonymously. However, the school district’s ability to take action against an alleged perpetrator based solely on an anonymous report may be limited.

B. The school district encourages the reporting party or complainant to use the report form available from the principal in each building or available from the school district office, but oral reports shall be considered complaints as well.

C. The building principal or the principal’s designee or the building supervisor is the person responsible for receiving reports of bullying at the building level. Any person may report bullying directly to a school district human rights officer or the superintendent.

D. A teacher, school administrator, volunteer contractor, or other school employee shall be particularly alert to possible situations, circumstances, or events that might include bullying. Any such person who receives a report of, observes, or has other knowledge or belief of conduct that may constitute bullying shall inform the building principal immediately.

E. Reports of bullying are classified as private educational and/or personnel data and/or confidential investigative data and will not be disclosed except as permitted by law.

F. Submission of a good faith complaint or report of bullying will not affect the complainant’s or reporter’s future employment, grades, or work assignments, or educational or work environment.

G. The school district will respect the privacy of the complainant(s), the individual(s) against whom the complaint is filed, and the witnesses as much as possible, consistent with the school district’s obligation to investigate, take appropriate action, and comply with any legal disclosure obligations.

V.
SCHOOL DISTRICT ACTION

A. Upon receipt of a complaint or report of bullying, the school district shall undertake or

     authorize an investigation by school district officials or a third party designated by the

     school district.

B. The school district may take immediate steps, at its discretion, to protect the

     complainant, reporter, students, or others pending completion of an investigation of 

     bullying, consistent with applicable law.

C.  Upon completion of the investigation, the school district will take appropriate action. 

Such action may include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, termination, or discharge. Disciplinary consequences will be sufficiently severe to try to deter violations and to appropriately discipline prohibited behavior. School district action taken for violation of this policy will be consistent with the requirements of applicable collective bargaining agreements; applicable statutory authority, including the Minnesota Pupil Fair Dismissal Act; school district policies; and regulations.

D. The school district is not authorized to disclose to a victim private educational or personnel data regarding an alleged perpetrator who is a student or employee of the school district. School officials will notify the parent(s) or guardian(s) of students involved in a bullying incident and the remedial action taken, to the extent permitted by law, based on a confirmed report.

VI.
REPRISAL

The school district will discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or other employee of the school district who retaliates against any person who makes a good faith report of alleged bullying or against any person who testifies, assists, or participates in an investigation, or against any person who testifies, assists, or participates in a proceeding or hearing related to such bullying. Retaliation includes, but is not limited to, any form of intimidation, harassment, or intentional disparate treatment.

VII. 
TRAINING AND EDUCATION

A. The school district annually will provide information and any applicable training to school district staff regarding this policy.

B. The school district annually will provide education and information to students regarding bullying, including information regarding this school district policy prohibiting bullying, the harmful effects of bullying, and other applicable initiatives to prevent bullying.

C. The administration of the school district is directed to implement programs and other initiatives to prevent bullying, to respond to bullying in a manner that does not stigmatize the victim, and to make resources or referrals to resources available to victims of bullying.

D.
The school district may implement violence prevention and character development education programs to prevent and reduce policy violations.  Such programs may offer instruction on character education including, but not limited to, character qualities such as attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, peacemaking, and resourcefulness

VIII.
NOTICE

The school district will give annual notice of this policy to students, parents or guardians, and staff, and this policy shall appear in the student handbook.

Legal References:

Minn. Stat. § 120B.232 (Character Development Education)

Minn. Stat. 121A.03 (Sexual, Religious and Racial Harassment and Violence)



   Minn. Stat. § 121A.0695 (School Board Policy; Prohibiting Intimidation and Bullying)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 121A.69 (Hazing Policy)

Cross References

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)

MSBA/MASA Model Policy 423 (Employee-Student Relationships)

MSBA/MASA Model Policy 501 (School Weapons Policy)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 507 (Corporeal Punishment)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)

MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)

MSBA/MASA Model Policy 525 (Violence Prevention)

MSBA/MASA Model Policy 526 (Hazing Prohibition)

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior by Students)

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)

MSBA/MASA Model Policy 711 (Videotaping on School Buses)

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses)

Adopted:
12/05/06

Revised:
01/26/09

Revised:
05/28/13

· 529 Notification to Staff Regarding Placement of Students with Violent Behavior

Policy 529
STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS
I.
PURPOSE
In an effort to provide a safe school environment, the assigned classroom teacher and certain staff members should know whether a student to be placed in the classroom has a history of violent behavior.  Additionally, decisions should be made regarding how to manage such a student.

     The purpose of this policy is to address the circumstances in which data should be provided to classroom teachers and other school staff members about students with a history of violent behavior and to establish a procedure for notifying staff regarding the placement of students with a history of violent behavior.

II.
GENERAL STATEMENT OF POLICY

A.
Any staff member or other employee of the school district who obtains or possesses information concerning a student in the building with a history of violent behavior shall immediately report said information to the principal of the building in which the student attends school.

B.
The administration will meet with the assigned classroom teacher and other appropriate staff members for the purpose of notifying and determining how staff will manage such student.

C.
Only staff members who have a legitimate educational interest in the information will receive notification.

III.
DEFINITIONS

For purposes of this policy, the following terms have the meaning given them.

A.
Administration
“Administration” means the superintendent, building principal, or other designee.

B.
Classroom Teacher
“Classroom Teacher” means the instructional personnel responsible for the course or room to which a student is assigned at any given time, including a substitute hired in place of the classroom teacher.

C.
History of Violent Behavior
1.
A student will be considered to have a history of violent behavior if incident(s) of violence have occurred during the current or previous school year.

2.
If a student has an incident of violence during the current or previous school year, that incident and all other past related or similar incidents of violence will be reported.

D.
Incident(s) of Violence
“Incident(s) of violence” means willful conduct in which a student endangers or causes physical injury to the student, other students, or surrounding person(s) or endangers or causes significant damage to school district property, regardless of whether related to a disability or whether discipline was imposed.

E.
Legitimate Educational Interest
“Legitimate educational interest” includes interest directly related to classroom instruction, teaching, student achievement and progress, discipline of a student, student health and welfare, and the ability to respond to a request for educational data.  It includes a person’s need to know in order to:

1.
Perform an administrative task required in the school or the employee’s contract or position description approved by the school board;

2.
Perform a supervisory or instructional task directly related to the student’s education; or

3.
Perform a service or benefit for the student or the student’s family such as health care, counseling, student job placement, or student financial aid.

4.
Perform a task directly related to responding to a request for data.

F.
School Staff Member
“School Staff Member” includes:

1.
A person duly elected to the school board;

2.
A person employed by the school board in an administrative, supervisory, instructional, or other professional position;

3.
A person employed by the school board as a temporary substitute in a professional position for the period of his or her performance as a substitute; and

4.
A person employed by, or under contract to, the school board to perform a special task such as a secretary, a clerk, a public information officer or data practices compliance official, an attorney, or an auditor for the period of his or her performance as an employee or contractor.

IV.
PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT BEHAVIOR

A.
Reports of Violent Behavior

Any staff member or other employee of the school district who becomes aware of any information regarding the violent behavior of an enrolling student or any student enrolled in the school district shall immediately report the information to the building principal where the student is enrolled or seeks to enroll.

B.
Recipients of Notice

Each classroom teacher of a student with a history of violent behavior (see Section III.C., above) will receive written notification from the administration prior to placement of the student in the teacher’s classroom.  In addition, written notice will be given by the administration to other school staff members who have a legitimate educational interest, as defined in this policy, when a student with a history of violent behavior is placed in a teacher’s classroom.  The administration will provide notice to anyone substituting for the classroom teacher or school staff member, who has received notice under this policy, that the substitute will be overseeing a student with a history of violent behavior.

     The administration may provide other school district employees or individuals outside of the school district with information regarding a student, including information regarding a student’s history of violent behavior, in accordance with Policy 515, Protection and Privacy of Pupil Records.

C.
Determination of Who Receives Notice

The determination of which classroom teachers and school staff members have a legitimate educational interest in information regarding a student with a history of violent behavior will be made by either: (1) the school district’s Responsible Authority appointed by the school board under the Minnesota Government Data Practices Act or (2) the administration.  In the event the administration makes this determination, the Responsible Authority will provide guidance to the administration as to what data will be shared.

D.
Form of Written Notice

The notice given to classroom teachers and school staff members will be in writing and will include the following:

1.
Name of the student;

2.
Date of notice;

3.
Notification that the student has been identified as a student with a history of violent behavior as defined in Section III. of this policy; and

4.
Reminder of the private nature of the data provided.

E.
Record of Notice
1.
The administration will retain a copy of the notice or other documentation provided to classroom teachers and school staff members notified under this section.

2.
Retention of the written notice or other documentation provided to classroom teachers and school staff members is governed by the approved Records Retention Schedule.

F.
Meetings Regarding Students with a History of Violent Behavior
1.
If the administration determines, in his or her discretion, that the classroom teacher and/or school staff members with a legitimate educational interest in such data reasonably require access to the details regarding a student’s history of violent behavior for purposes of school safety and/or intervention services for the student, the administration also may convene a meeting to share and discuss such data.

2.
The persons present at the meeting may have access to the data described in Section IV.D., above.

G.
Law Enforcement Reports
Staff members will be provided with notice of disposition orders or law enforcement reports received by the school district in accordance with Policy 515, Protection and Privacy of Pupil Records.  Where appropriate, information obtained from disposition orders or law enforcement reports also may be included in a Notification of Violent Behavior.

V.
MAINTENANCE AND TRANSFER OF RECORDS

A report, notice, or documentation pertaining to a student with a history of violent behavior are educational records of a student and will be retained, maintained, and transferred to a school or school district in which a student seeks to enroll in accordance with Policy 515, Protection and Privacy of Pupil Records.

VI.
PARENTAL NOTICE

A.
The administration will notify parents annually that the school district gives classroom teachers and other school staff members notice about students’ history of violent behavior.

B.
Prior to providing the written notice of a student’s violent behavior to classroom teachers and/or school staff members, the administration will inform the student’s parent or guardian that such notice will be provided.

C.
Parents will be given notice that they have the right to review and challenge records or data, including the data documenting the history of violent behavior, in accordance with Policy 515, Protection and Privacy of Pupil Records.

VII.
TRAINING NEEDS

Representatives of the school board and representatives of the teachers will discuss the needs of students and staff.  The parties may discuss necessary training which may include training on conflict resolution and positive behavior interventions and may discuss necessary intervention services such as student behavioral assessments.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 120A.22, Subd. 7 (School Attendance - Education Records)

Minn. Stat. § 121A.45 (Grounds for Dismissal)

Minn. Stat. § 121A.64 (Notification of Students with Violent Behavior)

Minn. Stat. § 121A.75 (Law Enforcement Notice to Schools)

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA)

Minn. Laws 2003, 1st Sp., Ch. 9, Art. 2, § 53

Cross References:
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
Reviewed:   04/24/00

Revised:      08/23/04

Revised:      03/09/09

Reviewed:   05/28/13

· 529F Notification Form

Appendix I

MODEL NOTICE

STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS

To:
(Staff Name)

From:
(Administrative Official)

Date of Notice:

This notice is sent to inform you that the following student has a history of violent behavior.  The notice is sent to assist you in helping this student to be successful and ensuring the safety of students and staff.

You can use what you have learned about the student’s history of violent behavior only to the extent allowed by school district policy.  The data on this form are private data under state and federal law, and the student’s privacy rights must be protected.

Student’s name:

Incident(s) of violence:

If staff have a legitimate educational interest, provide the following information.

Description/Explanation of incident(s) if known (Specifically include any mitigating factors, e.g. self-defense, defense of others, medication issues):

The types of situations that might trigger violent behavior by this student, if known (e.g. triggers for frustration or anger):

Strategies or interventions that are successful with this student, if known:

The following documents may be available for you to review regarding this student:

____ IEP

____ §504 Plan

____ Functional Behavioral Assessment

____ Reports or statements by school staff

____ Information provided by the parent or guardian

Additional information may be available to you based on your legitimate educational

· 535 One to One Policy

POLICY  535

ONE TO ONE COMPUTER POLICY

I. PURPOSE

New Prague Area Schools is committed to using available technology to communicate with and educate members of the school community.  It recognizes an expanding reliance on computers among students, faculty and staff.

Upon the receipt of the New Prague Area Schools One to One acceptable use agreement signed by the student and one parent or guardian, New Prague Area Schools will provide the student with a computer.  The following policy will define the proper use of the school-provided and owned computers.

II. APPLICABILITY OF OTHER SCHOOL POLICIES AND RULES

New Prague Area Schools only authorizes the use of its computers in a manner consistent with established instructional, research, and administrative objectives of the school.  Accordingly, New Prague Area Schools does not discriminate in its policies and practices because of an individual’s race, religion, national origin, height, weight, marital status, political belief, handicap, or disability, the One to One Computer Program must also comply with these standards.  We recognize and encourage use outside the four walls of our school; however this policy and policy 524 will be enforced 24/7.

III.       OWNERSHIP

A. Computers issued through the One to One program are the property of New Prague Area Schools.  Students have no ownership, interest, or right to title.  At the discretion of New Prague Area Schools, a computer may be taken and a replacement given at any time.
B. License Agreements

New Prague Area Schools is the sole licensee of the software included with the computer.  Any copying, modification, merging, or distribution of the software by the student, including written documentation, is prohibited.  The Student is responsible for complying with any and all hardware, software, and service provider licensing agreements, terms of use, and applicable state and federal copyright and other intellectual property protections.  Violation of any such licenses, terms, or laws shall constitute a violation of this policy and New Prague Area Schools policy 524.

C. Students who elect to bring a notebook that they own need to be aware that New Prague Area School is not responsible for damage or theft of a student owned computer or related equipment..

IV. ACCEPTABLE USE

A. New Prague Area Schools only authorizes use of its computers in a manner that supports it’s mission.     

B. Personal use is permissible so long as, in the determination of New Prague Area Schools, it does not interfere with the school’s mission or preempt normal business and education activity, does not impede student productivity, does not interfere with or negatively impact any person’s or entity’s rights and work and/or learning environment, and does not conflict with any rule or law.

i. Notwithstanding the above describe permissible person uses, New Prague Area Schools computers are not to be used for personal profit, non-profit purposes such as advertising, rentals, selling or buying things, soliciting for charity, or other such uses.

ii. A nonexclusive example of illegal activity for which the computers may not be used is transmission or storage of copyrighted materials not in the name of the student or school.

D. Students must handle the computer with care

E. Students must bring the computer to school with them every day unless instructed to do otherwise by a school administrator.

F. Students must not use computers or computer programs in any manner other than that for which it is intended.

G. Students must not install software onto the computers borrowed under this policy.

H. Students must not intentionally modify network configuration files or otherwise interfere with the functioning of a New Prague Area Schools computer.

I. Students must not intentionally transmit viruses and other such malicious computer programs via New Prague Area Schools computers.

J. Computer will be treated in a similar manner as other school-owned educational tools such as textbooks.  Therefore, all New Prague Area Schools policies, rules handbooks, contracts, and directives, including disciplinary measures, apply to the use of computers.

K. Loss or theft of computers must be reported to the school by the first subsequent school day following the loss or theft.

L. Students must not modify, upgrade or attempt to repair computers issued under this policy.

V. REPORTING UNACCEPTABLE USE

Students are responsible for maintaining the integrity of the New Prague Area Schools One to One Computer program and report any violations of this policy.

VI.      LIABILITY

A. Students are responsible for all material sent by and/or stored on the  computer loaned to them.  Students accept responsibility for keeping their computer free from all pornographic material, inappropriate test files, or files dangerous to the integrity New Prague Area Schools network, equipment, or software.

B. New Prague Area Schools is not liable for any material sent by and/or stored on computers issued to students via the One to One Computer Agreement. 

    VII.      NO GUARANTEED CONTENT PRIVACY

A. New Prague Area Schools cannot guarantee that content stored on computers issued in accordance with this policy will be private.  New Prague Area Schools respects the rights of its students; however, the District is also responsible for servicing and protecting its property.

B. Content of the computers may be routinely monitored, New Prague Area Schools reserves the right to monitor or access the hard drives of its computers if it suspects or is advised of possible breaches of security, harassment, or other violations of other school policies, rules, regulations, directives, or law, or evidence exists which demonstrates to the school that its computers may contain information, data, or other intellectual property that belongs to other persons.

   VIII.
     DEPOSIT


Each student is required to submit a $100.00 deposit in order to receive possession of a


New Prague Area Schools computer.

i. This $100.00 deposit is refundable only if the New Prague Area Schools computer is returned without damage.  Any cost of repair will be deducted from the refund at the end of the school year.   If the cost of repair or replacement of the computer exceeds $100.00, the student will be responsible for the cost over and above the initial $100.00 deposit.

ii. Students not able to pay the $100.00 deposit may request a confidential review of their ability to pay by the Building Administrator.  The Building Administrator, after evaluating the student’s ability to pay, may offer a payment plan or other accommodations at his or her discretion.

      IX.      SERVICE FEE

i. At the start of the 2011-2012 school year each student receiving an New Prague Area Schools computer shall pay $75.00 for consumables related to the use of the computer for that year.

ii. Students not able to pay the $75.00 deposit may request a confidential review of their ability to pay by the Building Administrator.  The Building Administrator, after evaluating the student’s ability to pay, may offer a payment plan or other accommodations at his or her discretion.

X.      RETURN OF THE LAPTOP COMPUTER

A. Towards the end of the school year, a date will be announced on which the students will be asked to return the New Prague Area Schools computer.  On this date, the school will inspect the computers for damage.  The cost of any damage will be deducted from the initial $100.00 deposit and the remainder, if any, will be returned to the student.  If the cost of repairing any damage to the computer exceeds $100.00, the student will be responsible for that cost over and above the initial $100.00 deposit.

B. If a student cannot or will not return the New Prague Area Schools computer because of theft or loss, accident, or otherwise, New Prague Area Schools may pursue legal remedies to obtain the computer or the computer’s real value.

C. Upon a student’s disenrollment from New Prague Area Schools, the computer must be promptly returned.

XI.       DISCIPLINARY MEASURES

A. Noncompliance with the above, New Prague Area Schools One to One Computer Policy will result in loss or restriction of computer privileges.  Repeated or severe infractions may result in permanent termination of privileges.  Possession of a New Prague Area Schools computer may be revoked at any time for infractions.

B. Students may be required to make full financial restitution for any unauthorized expenses incurred or any damages caused.

C. School administrators will determine violations of the New Prague Area Schools One to One Computer Policy.

D. Students violating any part of this policy may face additional disciplinary action deemed appropriate in keeping with the adopted disciplinary policies and guidelines of New Prague Area Schools.  Discipline may include legal action.

XII.  
INDEMNIFICATION

By signing the New Prague Area Schools One to One Computer Agreement, the student and his or her parent (s) or guardians (s) agree to reimburse and hold New Prague Area Schools harmless from and against any and all liabilities, costs, collections costs, attorney fees, and other damages which arise of, or relate in any way to, the use or failure to return the laptop computer and its software to the school in accordance with the policy.

Adopted:  11/22/10

Reviewed:  5/28/13

· 550 Attendance Boundary Policy

POLICY 550

ATTENDANCE BOUNDARY POLICY

I. PURPOSE


The purpose of this policy is to provide guidance to the school district when attendance boundaries are established.

II. GENERAL STATEMENT OF POLICY

A It is the policy of the school district to provide an effective and equitable education to all students of the district.

B Attendance Boundaries, open enrollment and intra-district transfers are interrelated areas that should be dealt with as a whole, since each one affects the others.

C The objective is to ensure that the utilization of all buildings supports strategic planning, efficient use of facilities and/or educational programming.
III.  
DEFINITIONS
A.  “Utilization” shall mean the total number of students enrolled in a building divided by that building’s designed capacity.

B. “Attendance Boundaries” shall mean those boundaries, as determined by the School Board, used to determine the building to which students residing within said boundary shall attend.

C. “Open Enrollment” shall mean the enrollment of a student in a school district other than the one in which the student’s family resides, as mandated by state statute.

D. “Intra-District Transfer” shall mean the enrollment of a student in a school building other than the one established by the attendance boundaries in which the student’s family’s resides, but within the same school district.

IV. INTRA-DISTRICT TRANSFER

a. Intra-District Transfer Deadline: For the 2011-2012 school year only, parents/guardians wishing to apply for their child to attend a school other than that of their residency must submit an application in writing to the District Office prior to April 1st 2011 for the 2011-2012 school year.

b. Intra-District Transfer Deadline: For the 2012-2013 school year  and beyond, Parents/guardians wishing to apply for their child to attend a school other than that of their residency must submit an application in writing to the District Office prior to April 30 for the following school year.  Once approval is given, the approval will be permanent, unless another application is submitted.
V. PHILOSOPHY 

a. The provisions of federal mandates such as Elementary Secondary Education Act (No Child Left Behind), or other federal laws supersede the terms and conditions of this policy.  Any provision of this policy found to be in violation of any such law, regulation, directive or order shall be null and void and without force and effect, but any such finding shall not affect the rest of the terms and conditions of this policy.

b. Consideration for open enrollment and intra-district transfer will be given by an application process using forms available on the district website.

c. It shall be the responsibility of the parent/guardian to provide transportation of open enrollment or intra-district transfer students to either the building the students will be attending or an existing bus stop within the attendance boundary of the building they will be attending.

d. Considerations used for the approval of open enrollment and intra-district transfer students  (in order of priority) will be as follows: 

i. space availability (both class size and building utilization – see below for conditions under which this might apply),

ii. based on the attendance boundary of the family’s residence,  (for students that had previously intra-district transferred to another building)

iii. school of attendance as of May of the previous year (except where the student would be changing schools based on a change of attendance boundaries), 

iv. emergency/unique situations, 

v. siblings enrolled in the building,

vi. day care within the boundaries of a building, and

vii. any other reasons.

e. Acceptance of one student from a family for open enrollment or intra-district transfer shall imply acceptance of that student’s siblings, unless otherwise noted by the school district on the notification of acceptance.

f. The School Board reserves the right to suspend the implementation of this policy when it deems such action to be in the best interest of the School District.

g. In April of each year, The administration, when needed,  shall prepare and present to the School Board a projection of enrollment and utilization for each school building for at least the subsequent two school years.

h. If the projected utilization for any building exceeds 95% for any year of the projection, and the utilization for the building with the highest utilization exceeds the utilization for the building with the lowest utilization by at least 10%, a committee shall be established to review the utilization of each building and make recommendations to the board regarding methods to alleviate the imbalance in the utilization of the district’s buildings.

i. The administration shall make recommendations to the Board regarding the makeup of this committee. by the May school board meeting.
ii. The board shall may appoint 2 representatives to this committee.

iii. The committee shall make its report and recommendation(s) in a timely manner to the School Board. by the following October 1st.
i. If the projected utilization for any building exceeds 98% for any year of the projection, and the utilization for the building with the highest utilization exceeds the utilization for the building with the lowest utilization by less than 10%, a committee shall be established to identify and explore potential solutions to prevent overcrowding of the district’s buildings.

i. The administration shall make recommendations to the Board regarding the makeup of this committee by the May school board meeting.

ii. The board shall may appoint 2 representatives to this committee.

iii. The committee shall make its report and recommendation(s) to the School Board. by the following March 1st.

VI. ATTENDANCE BOUNDARIES

a. Attendance Boundaries will be drawn with consideration for the best utilization of the school district’s buildings, as well as population, past and projected growth rate, definable natural boundaries such as a city limits, highways, rivers, etc. and/or social and economic factors.

b. Students will be assigned to a building based on the family residence.

VII. INTRA-DISTRICT TRANSFER

a. Intra-District Transfer Deadline: Those parents/guardians wishing to apply for their child to attend a school other than that of their residency must submit an application in writing to the District Office prior to April 30 for the following school year.

i. Intra-District Transfer forms are to be available on the school district website.

b. Parents/guardians will be notified of the decision prior to the end of the school year preceding the transfer.  

c. Appeals to the decision shall be directed to the Superintendent. The decision of the Superintendent is final.

d. The transfer will go into effect at the beginning of the school year and remain in effect for one year unless severed by the parent/guardian.

e. Requests for attendance in the non-resident building by families who move into the district during the school year will be accepted at the time of registration. Notification of decision will be made the day of registration.  

f. If the projected utilization for any building exceeds 98% for the any year of the projection, that building shall be closed to new intra-district transfers effective at the beginning of the school year prior to the school year in which the utilization is projected to exceed 98%.

g. Should the school district deem it necessary to suspend intra-district transfers, other than as provided above, this action will be taken by the intra-district transfer deadline (from item A of this section) of the school year preceding the effective date. 

h. The Intra-District Transfer Agreement will not be severed during a school year unless by mutual agreement between the parent/guardian and the school district.

VIII. OPEN ENROLLENT

a. Open Enrollment Deadline: Those parents/guardians who do not reside within the New Prague Area School district boundaries, but wishing to apply for their child to attend a school within our district must submit an application in writing to the District Office prior to January 15 for the following school year.

i. Application forms for open enrollment are to be available on the school district website.

b. Parents/guardians will be notified of the decision prior to the end of the school year preceding the transfer.  

c. Appeals to the decision shall be directed to the Superintendent. The decision of the Superintendent is final.

d. The enrollment will go into effect at the beginning of the school year and remain in effect for one year unless severed by the parent/guardian.

e. If the projected utilization for any building exceeds 95% for any year of the projection, that building shall be closed to new open enrollment effective at the beginning of the school year prior to the school year in which the utilization is projected to exceed 95%.

f. Should the school district deem it necessary to suspend open enrollment, other than as provided above, this action will be taken by the Open Enrollment deadline (from item A of this section) of the school year preceding the effective date.

g. The Open Enrollment Agreement will not be severed during a school year unless by mutual agreement between the parent/guardian and the school district.

Approved:  October 13, 2005

Revised:     August 11, 2008

Revised:    January 24, 2011

Revised:     May 28, 2013

· 550F Application for Change of School Form

New Prague Area School District #721

APPLICATION FOR INTRA-DISTRICT TRANSFER

Application Deadline: APRIL 30
                    Date Submitted: _________________

* If April 30th falls on a Saturday or Sunday the form deadline will be the Friday prior to April 30th.

I am requesting permission for the child listed below to attend a school other than our school of residence in the New Prague Area School District.
STUDENT NAME

DATE OF BIRTH

GRADE APPLYING FOR
__________________________
________________

________________________


(Please print)

From:  School of Residence ___________________________________________________________________________

To: ___________________________________________________ School in New Prague Area School district #721

Beginning: ____________________ 20____

REASON FOR REQUEST (May be continued on a separate page if necessary.)



By signing below, I understand that once accepted for enrollment in a new school, in order to change schools again another application must be submitted. 

Parent/Guardian Signature(s): ___________________________________________
Date: ______________________

Parent/Guardian Name(s): ______________________________________________
Home Phone: (___) ___________

Current Address: _____________________________________________________
Cell Phone: (___) ____________

City/State/Zip: _______________________________________________________
Work Phone: (___) ___________


As the authorized administrator of the school of TRANSFER, I recommend that this application be:

Approved __________

Disapproved ____________

(Check one)

Signed: ______________________________
Date: __________________________________




Principal

Comments: ________________________________________________________________________

__________________________________________________________________________________


As the authorized administrator of the school of RESIDENCE, I recommend that this application be:

Approved __________

Disapproved ____________

(Check one)

Signed: ______________________________
Date: __________________________________




Principal

Comments: ________________________________________________________________________

__________________________________________________________________________________

· 555 Activities Addition Policy

Policy 555

ADDING SCHOOL SANCTIONED STUDENT ACTIVITIES POLICY

I. PURPOSE

The purpose of the policy is to develop a procedure and process when considering the adding of new school sanctioned  student extra or co-curricular activities in the school district.

II. GENERAL STATEMENT OF POLICY

This policy is to provide guidance and direction to administration when a request is brought forward to add additional school sanctioned student activities, whether a team, club or organization.

III. PROCEDURES 

 A.   If  an assessment survey conducted in grades 6-11 shows a need to consider a new activity, the administration will present information to the school board for study which includes, but is not limited to, all items outlined in Addendum A. 

B.  All student activities must have at least one district staff member as a coach, advisor or be monitored by the Activities Director.  Staff is defined as an active employee of the district or a person who has accepted a position that was posted by the human resource department.

C.  Activities in this policy do not include those activities administered under the umbrella of community services. 

D.  Administration shall bring forth a recommendation to the school board for final consideration.

E. The administration shall prepare an annual report of student activities.  Included in the report shall be:

· All active activities 

· Activity fees

· Number, grade and gender of participants

· Title IX status of the district

Adopted:  10/24/05

Revised:  03/09/09

Reviewed: 5/28/13

· 610 Field Trips

Policy 610

FIELD TRIPS
I.
PURPOSE
The purpose of this policy is to identify through criteria the components of a school sponsored trip and outline the general process to be followed for review and approval of trip requests.

II.
GENERAL STATEMENT OF POLICY
It is the general expectation of the school board that all student trips will be well planned, conducted in an orderly manner and safe environment, and will relate directly to the objectives of the class or activity for which the trip is requested.  Student trips will be categorized as:


A.
Class and Activity Day Trips
1.
Take place during the school day

2.
Require participation as part of the class objectives

3.
May not request student financial contributions

4.
Will be approved by the building principal

5.
Require that all rules of conduct and discipline shall apply

B. Overnight Trips - Academic 

1.
One day missed at Principal discretion

 

2.  More than one day missed subject to board approval and,   

3.
Completion of forms A, D and E


C.  Overnight Trip  - Co-curriculur
1.
One day missed at Principal and Activities Director’s discretion

 2.  More than one day missed requires board approval except for Minnesota State High School League sponsored event whereas attendance is required for participation and,   


3.  require completion of forms B, C, D.

III.    FIELD TRIP PROCEDURES

A. A list of students and information about the field trip must be provided to the teaching staff and food service program at least one week in advance of departure.

B. Will have a ratio of 1 chaperone to every 15 students.  50% of the chaperones must be staff from the subject area or building and will include the trip coordinator or his/her designee. Only adults designated as chaperones may participate in trips coordinated or arranged through the school district.

C. May contract with outside agencies that are proven reputable and long-standing

D. Shall charge no more than a $10 per participant administrative fee to cover expenses (i.e. substitute teachers and clerical duties).

E. Travel costs for chaperones may be covered through the participant financial contributions.

F. Reach out to students who may be unable to attend based on ability to pay

G. Must document student permission forms signed by a parent/guardian.  

H. Will be coordinated by the Activities Director or his/her designee from the licensed administrative staff.

I. Must be supplemental to curriculum not imbedded in curriculum

J. Will communicate information to parents through school or on school district letterhead from the trip coordinator

K. Must account for finances through a school district activity account

L. Coordinator will arrange for the training of chaperones and communication of guidelines that include the requirement of all chaperones to refrain from alcohol consumption during the trip.

M.  Make provisions for background check for any adults associated with the trip (Policy 610 Form F)
N. International travel will identify only destinations that are politically secure and safe.

O. Must be submitted for application to the superintendent at least six weeks prior to the last day of commitment has to be made to an outside agency (commitment usually made to travel agent, hotel, and/or host.  The application must include indentifying the student objectives, relationship to education program, itinerary, procedures for selection of chaperones, background information on any outside agencies being used and an itemized cost to the students. 

Legal References:
Minn. Stat. § 123B.36 (Authorized Fees)
Minn. Stat. § 123B.37 (Prohibited Fees)

Minn. Stat. § 123B.49 (Cocurricular and Extracurricular Activities; Insurance)

Sonkowsky v. Board of Educ. for Indep. Sch. Dist. No. 721, 327 F.3d 675 (8th Cir. 2003)

Lee v. Pine Bluff Sch. Dist., 472 F.3d 1026 (8th Cir. 2007)

Cross References:
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 423 (Employee – Student Relationships)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 707 (Transportation of Public School Students) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)

MSBA/MASA Model Policy 710 (Extracurricular Transportation)

Adopted:      August 28, 1995
Reviewed:    October 13, 1997

Reviewed:    April 24, 2000

Reviewed:    April 23, 2001

Reviewed:    06/13/05

Revised:       01/18/07

Revised:       03/23/09

Revised:
 05/28/13

· 610A Field Trip Form A

NEW PRAGUE PUBLIC SCHOOLS

CLASS FIELD TRIP APPLICATION FORM

Prerequisite

1.  Principal must be informed one month in advance.

2.  Prior approval of Principal before students/parents are involved with plans.

3.  Explain how this trip is relevant to the students’ education and/or class.

After approval info:

Date of request
_______________________________
Date of trip
   __________________________

Destination
_______________________________
Group

   __________________________

Supervisor
_______________________________
Number of students __________________________

Cost of trip determined by Transportation Dept. ________
Charge per student  __________________________

Amount collected
 ______________________________
# of Chaperones
   __________________________

Leave time
_______________________________
Return time
   __________________________

Signature of supervisor
_______________________________________________________________________

Complete attached sheets for Transportation Department and teacher of students on trip.

· 610B Field Trip Form B

NEW PRAGUE ACTIVITIES OFFICE

OVERNIGHT TRIP APPLICATION FORM

Overnight student field trips must receive prior approval from the Board of Education.  The Board of Education requests that each application be made the spring preceding the school year of the trip.  Proposals for overnight student field trips should be submitted first to the activities director, and building principal, and must include the following information:

____________________________________________________
____________________________



Activity/Organization




       Date

Date(s) of proposed trip:  ___________________________    Number of days missing school _________
Purpose of trip:  ______________________________________________________________________________________

______________________________________________________________________________________

Attach dates and itinerary of proposed trip.  Attach a summary of the budget for the proposed trip including funding sources(s), and/or proposed fundraising activities.

_____________________________________________________________________________________
Describe educational goals, objectives . (i.e. time spent in learning/competitions/performances) and  benefits of  proposed trip (highest achievement possible: i.e. medal, star rating, etc.) 

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________


______________________________________________________________________________________

Provide specific activities of educational value the students will participate in during the trip. (ex. tour the Kennedy Space Center, visit the Smithsonian Institute, take the bus tour of the Gettysburg National Battlefield and Cemetery, or team building activity).

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

What arrangements will be made for transportation?  ______________________________________________________________________________________

______________________________________________________________________________________


What arrangements will be made for lodging?  ______________________________________________________________________________________

______________________________________________________________________________________

Number of anticipated student participants:  __________________________________________________

Number of school staff chaperones:  __________

Number of parent chaperones:  __________

Names of coaches, advisors, directors and parent/adult chaperones  ______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________    

______________________________________________________________________________________

________________________________________
___________________________________________

            Head Coach/Advisor/ Director Name

   
 Head Coach/Advisor/Director Signature

_____
Approved

_____
Not Approved

________________________________________    ___________________________________________

                     Principal Signature



Activities Director Signature

· 610C Field Trip Form C

NEW PRAGUE PUBLIC SCHOOLS

OVERNIGHT TRIP AGREEMENT

_________________________________________ has our permission to participate in the overnight trip to



  Name of Student

 ______________________________________________________________________________________






Destination

__________________________________________      ________________________________________

             Activity or Organization Sponsoring Trip
                                      Date(s) of Trip

We understand that there will be adult supervision provided for the trip, and that precautions will be taken in the interest of student safety.  We further understand that the school district and supervisors will not be held liable for any accident or injuries that may occur in connection with this trip.

We understand, support and agree to abide by the following rules and procedures regarding student conduct:

  1.  Students are expected to dress appropriately and neatly.

  2.  Students shall not consume, possess or transmit alcoholic beverages, tobacco or other chemical substances at any time regardless of age.  

  
VIOLATION WILL RESULT IN:

a.   Immediate notification of parents and school officials.

b.  The student being sent home immediately at parent expense.

c.  The student being suspended from future activity trip participation and/or competition.

d.  Minnesota State High School League violation imposed.

  3.  Students must abide by established curfews and other rules as established by the district for each specific trip.

  4.  Students must recognize and cooperate with the authority of coaches/advisors and other supervisors.

  5.  Students must be respectful of others in terms of language and conduct.

  6.  Students must be respectful of all property.

  7.  In general, behavior on this trip should be the same as that expected when at school.

Infractions of any rules could result in the student being sent home at parent expense.  Further disciplinary action may be taken upon return to school.  This could include detention, in-school suspension, suspension from school, suspension from the activity, and/or suspension from participation in school-sponsored activity trips.

__________________________________________    __________________________________________

                        Parent/Guardian Signature


                     Student Signature

________________________________________________________________________   ____________

                        Home Address




                                       Date

__________________________________________    __________________________________________

                         Home Phone




         Work Phone

This form must be completed, signed by parent and student, returned to the coach/advisor and filed in the activities office one month prior to departure.

· 610D Field Trip Form D

NEW PRAGUE PUBLIC SCHOOLS

EMERGENCY MEDICAL RELEASE FORM

I, _________________________________, parent/guardian of ___________________________________,

                 Parent/Guardian Name




      Student Name

do hereby authorize, in advance, any necessary medical treatment required for our daughter/son while she/he is participating on the overnight trip.

Student’s date of birth:  ___________________________________________________________________

Student’s social security number:  ___________-_______-___________

Parent’s home address:  ______________________________________________________________________________________




    ______________________________________________________________________________________

Parent’s home phone:  (____)_______________________  

Parent’s work phone:  (____)_______________________

If parents cannot be reached, contact:  ______________________________________________________________________________________

Their phone number is: (____)______________________

Physician’s name (or clinic name):  ______________________________________________________________________________________

Physician’s phone number (or clinic number):  (____)_______________________

Medical insurance company & policy #:  ______________________________________________________________________________________

Any special medical conditions or orders:  ______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

We realize that with travel comes a possibility of injury or emergency.  If an injury occurs and we cannot be reached, we release our son/daughter to the care of the bearer of this certificate.  We understand there is no insurance coverage provided.  If our child is sent home early, we agree to reimburse the school for all added expenses relative to that action.

________________________________        ________________________________________________

                       Date




 Parent/Guardian Signature

· 610E Field Trip Form E

NEW PRAGUE PUBLIC SCHOOLS

FIELD TRIPS ACADEMIC RELEASE FORM

______________________________________   ______________________________________________

                   Student Name



       Activity or Organization Taking Trip 

Student participants will be required to make arrangements to keep up with all homework and testing assignments before leaving on the overnight trip.  Students must have the following form completed with appropriate signatures and turned into the trip supervisor/ teacher/coach/director within three days of trip’s departure.

Dates of trip: 
 ________________________________________________________

HOUR 1 COURSE 





TEACHER

Assignments/Tests


Teacher Signature:  
____________________________________________________

HOUR 2 COURSE 





TEACHER

Assignments/Tests



Teacher Signature:  
___________________________________________________

HOUR 3 COURSE 





TEACHER

Assignments/Tests



Teacher Signature:  
___________________________________________________

HOUR 4 COURSE 





TEACHER

Assignments/Tests



Teacher Signature:  
___________________________________________________

HOUR 5 COURSE 





TEACHER

Assignments/Tests



Teacher Signature:  ___________________________________________________

· 610F Field Trip Form F

BACKGROUND CHECKS

Background checks are done via an on-line system.  Staff should forward volunteer names and contact information to Human Resources and they will send a link to the volunteer to start the background check process.   Questions can be directed to Human Resources at 952-758-1708 or email jolambrecht@np.k12.mn.us.   

	2013 -14 MILK BID - Comparison
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	Hastings 
	Kemps
	Dean Foods
	
	
	
	

	Esc. Bid 1/2 pints
	 
	2013-14
	2013-14
	2013-14
	
	
	
	
	

	 
	 
	 
	 
	 
	
	
	
	
	

	1%
	 
	0.188
	0.203
	0.224
	
	
	
	
	

	Skim
	 
	0.1854
	0.196
	0.218
	
	
	
	
	

	Chocolate
	 
	0.199
	0.211
	0.239
	
	
	
	
	

	Lactose-Free 
	 
	0.75
	0.649
	0.58
	
	
	
	
	

	Cooler Rental
	 
	No Charge
	No Charge
	No Charge
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	*Recommend board approve Escalating Bid for Hastings 
Co-op Creamery for 2013-14 school year - low bidder.


	Bakery Products 2013-14
	
	
	
	
	
	

	
	 
	2013-14
	 
	 
	2013-14
	 

	
	 
	Pan-O-Gold
	 
	 
	Earth Grains/Sara Lee
	 

	
	
	
	
	
	
	

	Item Description
	Specified Unit
	Unit Cost
	Totals
	Specified Unit
	Unit Cost
	Totals

	 
	 
	 
	 
	 
	
	

	Whole Grain White - 2,500 Loaves
	25 Slices
	$1.25
	$3,125.00
	24 Slices
	$1.35
	$3,375.00

	Whole Grain Wheat 2,500 Loaves
	 
	No Quote
	 
	20 Slices
	$1.15
	$2,875.00

	Whole Grain Hot Dog Buns - 800 Doz
	30 Ct./320 Trays
	$3.00
	$960.00
	30 Ct.
	$3.30
	$1,056.00

	3 3/4" Hamburger Buns - 3,500 Doz
	12 Ct.
	$1.20
	$4,200.00
	12 Ct.
	$1.28
	$4,480.00

	Whole Grain Steak Buns - 800 Doz
	12 Ct.
	$1.60
	$1,280.00
	12 Ct.
	$1.65
	$1,320.00

	Totals
	
	
	$9,565.00
	
	
	$13,106.00

	
	
	
	
	
	
	


