Business

Information & Action Items

May 28, 2013

· Approval of Student Handbooks for 13/14 School Year

· High School
2013-2014 Student Handbook Changes

· Change all references of the school year to 2013-2014
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· Enter updated New Prague High School Calendar

Page 6-7

· Update Staff List, Phone Extensions and E-Mail Addresses

Page 7

· Add any additional activities or clubs that have been added in the past year. Adjust dance line to a school sponsored MSHSL Activity.
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· Under the Media Center change to Students are expected to:
· Sign-In when visiting the LMC without a teacher

· Be considerate to others using the LMC

· Use the media center computers for school-related purposes only and abide by the District Acceptable Use Policy

· Use quiet conversation

· Return borrowed materials on time

· Pay for any lost or damaged materials

· Refrain from consuming food or drink

· Refrain from playing computer games

· Refrain from using cell phones at any time, including extended hours
Media Center Staff reserves the right to remove any student whose behavior negatively impacts other students and/or staff.
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· Under parking take out third sentence as that introduced last year’s new program. Also, change the start date for turning in money to Monday, August 5, 2013.
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· Under School Dances add the following:

Dance Expectations

Dance Expectations and Consequences:  

Created by NPHS Student Leadership and NPHS Administration

1. Clothing/Attire:  Students need to follow the student handbook guidelines and regulations for appropriate clothing.  No excessively revealing clothing and length should at least cover the mid-thigh area.  Have fun but you must be appropriate.
Consequences for inappropriate clothing:

1. You will be asked to change OR
2. You will be given lost and found Phy Ed clothing to wear OR
3. You will be asked to leave
**If you think it’s not appropriate, it probably isn’t!!
2. Appropriate Dancing:  Students need to follow appropriate behavior during the dance and may not partake in inappropriate dancing including, but not limited to: grinding, moshing, riding on shoulders, actions determined inappropriate by chaperones or activity that may injure you or others.
Consequences for inappropriate dancing:
1. The Person/Group involved will be warned.

2. If it continues, an announcement will be made and more lights will be turned on.

3. If it continues again, participants will be asked to leave and all lights will be turned on.

4. If it still continues, the dance will be stopped with no refund of money.
**If you think it’s not appropriate, it probably isn’t!!

3.  Alcohol/Chemical Use:  Students found using chemicals/alcohol will be subject to all consequences stated in the NPHS Student Handbook, by the MSHSL and by local law enforcement. 
NEW Consequences for Alcohol/Chemical violation at NPHS Sponsored Dances:
**Consequences will be carried over to the next school year if necessary

1.  First Violation:  You will miss the next scheduled dance and parent meeting will be held

2. Second Violation:  You will miss the next 2 scheduled dances and parent meeting will be held
**Make good decisions that are safe for you and your friends!!
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· Under Academic Awards take out sentence that states Letters are awarded for a Cumulative Grade Point Average of 3.5 or above for the class of 2013. It will now read Letters will be awarded for a Cumulative Grade Point Average of 3.6 or above.
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· Under Computer and Internet Usage

The use of NPHS computer technology is a privilege, not a right. Students who use the school computers responsibly and adhere to the school Acceptable Use Policy (AUP) will maintain the computer privileges. The official Acceptable Use Policy (AUP), which is lengthier and more detailed, can be reviewed by requesting it in the high school office, media center, and computer labs. 

Students who use the Internet for study and research are agreeing to follow and adhere to the AUP. We, as a school district, are striving to educate students using the vast amounts of information available. It is essential that students maximize this learning opportunity while developing the skills necessary for evaluating the quality of information, as well as navigating the vast quantity of information now available. By using the computer technology, students are acknowledging there is additional academic responsibilities that come with using the internet. 

Students also agree that when using this technology it will be for educational purposes only. This means that there will be no e-mailing (unless part of a classroom assignment), no playing of games, no downloading of extraneous files, no chat rooms, and no hacking.

Students who do not follow the AUP will lose their computer privileges. For the serious offenses, students will lose their privileges for six (6) months (1st offense) and/or for one full school year (2nd offense). For lesser offenses (e-mail, game playing, chat rooms, downloading files, etc.) students may lose their privileges or be assigned detention. Criminal prosecution, fines, suspension or expulsion and community service will also be assessed to those students who are found guilty of serious abuse of their computer privileges.
· Middle School

New Prague Middle School

2012-2013

721 Central Avenue North

New Prague, MN  56071


Office
758-1400


Attendance
758-1405


Athletic Cancellations
758-1490

Brad Gregor, Principal
??, Assistant principal
School Web Site – www.np.k12.mn.us
Mission, Vision, Core Values and Goals

Mission: 

Our mission is to engage and support everyone in high levels of learning.

Vision:

New Prague Area Schools will be a premier school district that models excellence and embraces the challenges of the 21st century.

Core Values:

· Allocate time and support to best practice research and implementation

· Respect diverse thinking

· Model appropriate positive interactions

· Think globally

· Learn and apply supportive interactive technologies

Goals:

New Prague Area Schools will maintain:

· High Academic Achievement

· Safe and Engaging Learning Environment

· Fiscal Integrity of the Organization
WELCOME
Welcome to New Prague Middle School! We are anticipating an exciting year at NPMS for the 2013-14 school year where we can expect continued challenges that will provide educational opportunities for all students.

This handbook is designed to assist each student to develop organizational skills and improve the communication among students, parents and teachers.  All students are responsible for having their planner in their possession at all times throughout the school day.  Students will find the most success by recording an entry for every class, every day.  This entry should include the class activity as well as any assignment given.

The expectations given in this book are intended to serve as a guide for students and families.  It is not an all-inclusive list of rules, but rather an outline of expectations and procedures that contribute to the successful operation of NPMS.

Parent/Guardian and Student Agreement
I understand by signing this page, for our school system to run effectively, we need to abide by and support rules and policies set forth by the New Prague School Board and Administration.  I understand I will be required to have my planner in my possession throughout the school day.  In an effort to provide a safe and efficient learning environment for all students, I agree that I will review these rules with my parent/guardian and understand that we will be held accountable for these rules and policies.
Date:


Parent/Guardian Signature:


	
	
	
	
	
	


Student Signature:


NPMS Daily 2013-2014 Daily Schedule
	8th Grade 
Teams
	Advisory

7:37-7:52
	7th Grade Teams

	Advisory

7:37-7:52
	6th Grade Teams

	Advisory

7:37-7:52

	Team/Prep
	7:55-9:21
	STEP/Band/Choir
	7:55-8:40
	Core 1
	7:55-8:55

	Core 1
	9:24-10:24
	Core 1
	8:45-9:45
	Core 2
	8:56-9:56

	Core 2
	10:26-11:26
	Core 2
	9:46-10:46
	Locker Break
	3 minutes

	Lunch
	11:28-11:53
	Team/Prep
	10:48-12:11
	Core 3
	9:59-10:59

	Core 3
	11:56-12:53
	Lunch
	12:13-12:38
	Core 4
	11:00-12:00

	Core 4 
	12:54-1:51
	Core 3
	12:41-1:38
	STEP/Band/Choir
	12:02-12:42

	STEP/Band/Choir
	1:54-2:37
	Core 4
	1:40-2:37
	Lunch
	12:44-1:09

	
	
	
	
	Team/Prep
	1:12-2:37

	7th/ 8th Grade Split House 
	Allied Arts
	
	
	

	7th gr. follows 7th gr. schedule
	Block 1
	7:55-9:21
	St. Wenceslaus
	

	8th gr. Follows 8th gr. schedule
	Block 2
	10:46-12:11
	8th Grade
	1:54-2:37

	
	
	Lunch
	12:13-12:38
	
	

	
	
	Block 3
	1:12-2:37
	
	

	
	
	Team Prep
	9:22-10:44 & 12:40-1:10
	
	

	
	
	
	
	
	


Middle School Students must have this signed form open on the computer tower whenever accessing 
school computers! 
PARENT / GUARDIAN & STUDENT ACCEPTABLE USE CONSENT FORM FOR ACCESS TO THE INTERNET
♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦

PARENT /GUARDIAN & STUDENT
I have read the school district’s Technology Acceptable Use Policy # 524 and etiquette information.  In consideration for the privilege of my child using the district’s electronic communications system, and in consideration for having access to the public networks, I hereby release the school district, its operators, and any institutions with which they are affiliated from any and all claims and damages of any nature arising from my child’s use of, or inability to use, the system, including, without limitation, the types of damage identified in the school district’s policy and administrative regulations.
Please check the appropriate response in EACH box.
____
I do not give permission for my child to participate in the school district’s electronic communications system.

_____
I do give permission for my child to participate in the school district’s electronic communications system and certify

that the information contained on this form is correct.
_____
I do not give permission for my child’s work to be published on the district system.  I realize that the district will

make every effort not to associate names of students in conjunction with pictures or other works.
_____
I do give permission for my child’s work to be published on the district system.  I realize that the district will make

every effort not to associate names of students in conjunction with pictures or other works.
♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦

STUDENT NAME (PRINT) 


STUDENT SIGNATURE 
 DATE 


SIGNATURE OF PARENT OR GUARDIAN 


DATE 
 HOME PHONE NUMBER 


*****Parents should have received a copy of the district policy during open house. 
If you need a copy, please contact the middle school
Student Passes
	
	
	

	1st Trimester
	2nd Trimester
	3rd Trimester

	Date
	Destination and
Teacher’s Initials
	Time In/Out
	Date
	Destination and
Teacher’s Initials
	Time In/Out
	Date
	Destination and
Teacher’s Initials
	Time In/Out

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	CHOIR PASSPORT

	First Trimester
	Second Trimester
	Third Trimester

	Day
	Time
	Teacher
	Day 
	Time 
	Teacher
	Day
	Time 
	Teacher

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


ACADEMIC ACCOUNTABILITY PLAN

Students who fail two or more year-long core classes (language arts, science, math, and social studies) must successfully complete New Prague Middle School’s Summer School Program in order to be promoted to the next grade level.

Goal

· All students in grades six, seven, and eight will demonstrate a core set of knowledge before moving on to the next grade level.

Intervention Steps

· Every grade level /subject area has a core set of knowledge each student should be able to learn.  Assessments that are administered throughout the year will be used to identify objectives that students have mastered or are lacking.

· At the beginning of the third trimester, students that are at risk for failing two or more year-long core classes will attend a mandatory meeting arranged by the principal with teachers, student, and parents.  A learning contract will be written, signed and agreed upon for the remainder of the year.  If the student successfully completes the learning contract, he or she will be eligible to go on to the next grade level without summer school.

· Students will be required to attend summer school if they do not successfully complete the learning contract.

· Summer school offerings and learning goals will be specific for each student.  Teachers will identify the objectives for the student’s summer school program.  Materials, resources, and assessments will be collected and distributed to the summer school teacher.

· Summer school will be performance-based.  Students will complete summer school and be promoted to the next grade level when they successfully meet the objectives set up by the classroom teacher. 

· Students will be retained at the current grade level if they do not successfully complete the objectives set up by the classroom teacher in the summer school program.

· Students may be exempted from this policy due to reasons involving an IEP or a 504 Plan. 

· The school district will not provide transportation for summer school.  Each family is responsible for providing their own transportation to summer school.

· Parents and guardians do have the option to home-school their child.  Materials and resources will be provided by the middle school.  Arrangements will be made for students to take any required assessments at the middle school campus.

New Prague Middle School
Behavioral and Academic Expectations

Academic

Students are expected to come to class prepared with appropriate materials, including completed assignments.
Behavioral

Students are expected to behave in a way that allows staff members to conduct an orderly classroom and allows other students to take full advantage of the learning environment.  Specifically, students are expected to:
•
Report to class on time

•
Listen to authority

•
Follow directions promptly

•
Accept responsibility for behavior

•
Use appropriate voice and language

•
Respect the opinion of others

•
Refrain from harassment

•
Respect their own property as well as the property of others

•
Remain on task as well as allowing others to remain on task

•
Cope with disagreements, teasing and failures

•
Display courtesy and tact

•
Interact with others appropriately

•
Display positive and productive character
Failure to comply with the above expectations will warrant the following guideline of consequences:
•
Warning (simple interaction)

•
One-to-one interaction (perhaps after class period)

•
Written communication to parent/guardian in planner

•
Student phones parent/guardian

•
Team meeting (possibly with parent/guardian)

•
Meeting with administration (consequences may include community service, ISS, OSS, or expulsion) Refer to next page for guidelines.
Guidelines for Student Behavioral Violations
and Consequences

The education and safety of students and staff is a priority at New Prague Middle School.  Students can be removed from class because of inappropriate behavior at the discretion of the teacher.  Behavior that negatively impacts others will result in a conference between the student(s) involved and administration.  Administrators will assign appropriate consequences.  Disciplinary action may be taken as a result of any behavior which is disruptive to a positive learning environment or which violates the rights of others.  The acts set forth below are unacceptable and subject to disciplinary action in school buildings, on the school buses, school grounds and at school-sponsored activities.  The following guidelines will be used throughout the 2012-2013 school year.  The listing of possible consequences does not require a “step-by-step” progression of increasing severity be employed by an administrator in dealing with a violation.  Administrators have broad discretion to impose penalties more severe than the minimum actions listed below.  In unusual situations, administrators may also impose discipline less severe than the minimum consequences listed.  In the event that a student has engaged in the same or similar behavior in the past or has engaged in persistent violation of school rules, the maximum penalties could be increased to expulsion or exclusion for one calendar year.  Nothing in this policy shall prohibit the School District from taking immediate action to protect individuals and property from harm.  Nor shall this policy be construed to prohibit the School District from expelling a student for behavior not specifically set forth if such conduct 1) materially and substantially disrupts the rights of other to an education or 2) endangers the pupil, other pupils or individuals or the property of the school.

Offense
Possible Consequences
Bullying/cyber bullying
Warning, Counsel with counselor or administration, detention, suspension

Bomb threat
Notification of legal authorities, suspension, expulsion

Bus misbehavior
Warning, suspension from the bus, suspension from school, restitution, community service 
Cafeteria misbehavior
Lunchroom KP, eat in ISS

Cell phone use during school
Confiscation of phone and student picks up at end of day, confiscation and parent picks up phone, detention, suspension
Cheating
No credit for work, suspension

Chemicals-possession/use/sale

OSS 1-5 days, referral to legal authorities, referral for chemical assessment, 

or under the influence of

expulsion

alcohol, tobacco, or other

drugs or drug paraphernalia

Classroom misbehavior
Removal from class for that day, ISS from class 1-3 days, ISS, OSS
Computer misuse
ISS/OSS/Expulsion, removal of privilege of use of school computers       


Depantsing 
OSS…see harassment

Dress/grooming
Require change of clothing, ISS, OSS

Field trip misbehavior
ISS, OSS, restrictions on future field trips

Fighting/Assault
OSS 1-5 days, notification of legal authorities

Fire
OSS, notification of legal authorities

Fire alarm (false)
Notification of legal authorities, suspension, expulsion

Food and beverage (open) in
community service

the locker bay area

Forged note
ISS, Detention

Gambling/playing a game for stake
Detention, ISS, OSS

Gang, graffiti/threat group, etc.
ISS, OSS, Expulsion

Harassment

If a student engages in racial, religious, or sexual harassment, documentation will 



occur and consequences will be assigned

Hazing
ISS, OSS

Inappropriate display of affection 
Warning, Detention, ISS, OSS
by students on school grounds
Insubordination/Disrespect to staff
Out of class one day, full day ISS, OSS

ISS Misbehavior
Counsel with administrator, OSS

Misbehavior with a sub
ISS 1-3 days that period, ISS full day, OSS, detention

Missed detention
Double detention, ISS 1 day, Makeup detention

Peer conflict
Mediation, ISS

Plagiarism
Detention, Suspension and/or no credit for work

Possession/distribution of pornographic/
ISS,OSS
Obscene materials

Possession/use of weapon
Notification of legal authorities, suspension of up to 15 days, expulsion

Possession of c.d. players,
Confiscation of items, parent pickup of item, suspension

headphone, beepers, laser

pointer, cell phones, picture 

phones, skateboards,etc.

Possession of roller shoes
Confiscation of items, parent pick up item, suspension

Pushing, shoving, horseplay
Warning, conflict resolution, ISS, OSS

Swearing, obscene language
Detention, ISS, OSS

Threatening behavior
Removal from class, Counsel with counselor / administration, ISS, OSS

Truancy
ISS, OSS, double class time, county notification

Tardiness
Warning, Lunch detention, After-school detention
Theft, vandalism
Restitution, notification of legal authorities, suspension

Trespassing
Notification of legal authorities

The consequences assigned for the above behaviors will be at the discretion of the administration.  Consequences may include: talking with administration, community service, in-school suspension, quiet lunch, out of school suspension, and/or police involvement.  Repeated offenses and severe offenses will warrant severe consequences.  The administration may impose or recommend a longer suspension, expulsion, or any other discipline as appropriate on a case-by-case basis.

ATTENDANCE

“Minnesota State Law currently provides that every child between seven and sixteen years of age shall attend a public school or a private school, in each year during the entire time the public schools of the district are in session, unless excused for attendance by the board upon application of the student’s parent or guardian on grounds specified in the laws” (MN Statute 120A.22).  Excused absences include illness of the pupil or serious illness, death, or an emergency in the immediate family.

A student shall be granted additional excused absences related to a parent’s deployment to combat zones at the discretion of the LEA (local educational agency) superintendent or head of school to visit with his or her parent or legal guardian relative to such leave or deployment of the parent or guardian.  Notwithstanding the above, the LEA, superintendent or head of school may provide a maximum number of additional excused absences.

In accordance with the regulations of the State Department of Education and Minnesota Mandatory Attendance Law (MN.Stat.120A.22), students are required to be full time students and attend all assigned classes every day school is in session. 

It is well documented that regular school attendance corresponds with academic success.  Families are strongly encouraged to emphasize the importance of being in school on a regular basis.  If a student will be tardy or absent from school, families are asked to call the attendance line at 758-1405.  Families have the ability to view your student’s attendance records on the school’s website at www.np.k12.mn.us.

Unexcused absences and truancy may warrant a referral to county authorities.  As a general guideline, three unexcused absences are considered to be “a continuing truant” and must be referred to the county attorney.  Seven unexcused absences are considered to be “a habitual truant” and may be referred to juvenile court.    
Tardiness:  If a student comes to school after classes have already begun, students must report to the main office to obtain a “Student Office Pass.”  The student must present this pass in order to be admitted to class.

Permission to leave the building: If a student must leave the building prior to the end of the school day, students are asked to report to the office prior to the day beginning to obtain an “Student Office Pass” that will allow the student to leave the building at a designated time.

BACKGROUND CHECKS-POLICY 404

Policy 404, Section III, line item K:  At the beginning of each school year or when a student enrolls, the school district will notify parents and guardians about this policy and identify those positions subject to a background check and the extent of the school district’s discretion in requiring a background check.  The school district may include this notice in its student handbook, a school policy guide, or other similar communication.  A form notice for this purpose is included with this policy.      
BUS SAFETY

Minnesota Statue 123.39:  “The board may provide for the free transportation of pupils to and from school...when funds are available...and subject to its rules.”  MS169.45 authorizes the State Board of Education to adopt and enforce regulations governing the use of school buses.  EDU 240 (N) directs school boards to adopt additional operation rules and regulations.  Pursuant the above statues and regulations, a district is permitted, but not obligated, to provide transportation services for pupils residing less than two miles from school, and the rules and regulations adopted by the State are mandatory.

Policy 709:  Safety is the primary reason for all rules and procedures regarding the transportation program.  Students who violate the rules for bus conduct will be subject to the following guidelines with regard to disciplinary actions:


First Offense:  The first report of a comparatively minor incident will be sent to the parents, stating that if the student’s behavior does not improve, bus-riding privileges will be denied. 

In the event of a major incident, it may be necessary to deny the student’s riding privileges.  Serious incidents include smoking at the bus stop, destruction of property, fighting, use of alcohol or drugs, and showing disrespect for or disobedience of the driver.  This will result in suspension of bus privileges for 1-3 days.

Second Offense:  A student’s misbehavior report will be sent to parents stating the student will be denied bus-riding privileges for period one to five (1-5) days with the date(s) of such disciplinary action and the date the student may resume riding, unless the principal deems another disciplinary action in lieu of above to be appropriate.

Third Offense:  Loss of bus privileges for the balance of the year.

As with all disciplinary consequences, the administration will use discretion to impose penalties.

CO-CURRICULAR OPPORTUNITIES

All students are strongly encouraged to participate in co-curricular activities.  All of the activities listed below are available for 7th and 8th graders.  6th graders may participate in those marked with an asterisk “*”.  All students participating in a sport should reference the MS Athletic Handbook for specific details and procedures. 

NPMS Girls Athletic program:
Fall – *tennis, *cross country running, volleyball, swimming, soccer

Winter – basketball, gymnastics

Spring – softball, *track, golf

NPMS Boys Athletic program:
Fall – football, *cross country running, soccer

Winter – basketball, *wrestling

Spring – *tennis, *track, golf, baseball

Additional co-curricular opportunities at NPMS include:
* Speech Team

*Jazz Band

7th Street and Central Street Singers; 6th Grade Music Express

Beauty Shop (girls) and Barbershop (boys) Chorus; All School Musical; Vocal Jazz Group

DRESS CODE

The New Prague Community Schools reserve the right to take appropriate action when student attire and/or grooming endanger the health, safety, or negatively influences the educational opportunity of students.  The District has established restrictions on student dress or grooming as follows:

•
When the dress or grooming presents a clear and present danger to the student or others health or safety, or

•
When the dress or grooming interferes with the education process, or

•
When the dress or grooming creates disorder in the classroom or the school, or

•
When it displays logos or references to alcohol, tobacco, gangs, or drug products or its use, and sexual innuendos.

Students whose dress and grooming does not conform to these guidelines will be referred to the administration.  Special concern will be taken regarding excessively revealing clothing such as short shorts, tank tops, halter-tops and backless tops.  Students are strongly encouraged to wear shirts that cover the shoulders.  Failure to abide by these expectations may result in administrative action, which may involve contacting parents/guardians or requiring the student to change clothes.

FOOD
All food to be shared with other students must be commercially prepared, pre-packaged, unopened, when possible individually wrapped, and must meet the requirements of the Nutrition Education Guidelines (See Attachment of Policy 533).
EMERGENCY PROCEDURES – CODE RED

The following responses are suggested for those students and or staff members who are not in their classrooms when a “Code Red” alert is sounded over the intercom.

1.
If you are in a hallway, go to the classroom, which is closest to your location.

2.
If you are in the 7th and 8th grade locker bank area, go to the main office, the nurse’s office or the special services area immediately.

3.
If you are in the 6th grade locker bank area, go down the media center stairwell into the media center.

4.
If you are in the commons area, go directly to the nearest classroom (art, band or choir) or the teachers’ lounge.

5.
If you are in the auditorium, find hiding places on or under the stage.

6.
If you are in the lavatory, lock the door and hide in the stall by standing on the toilet.  

7.
If you are in the media center, stay there. You will be instructed to hide in the back storage rooms.

8.
If you are in a computer class, go to the media center and hide in the back rooms.

9.  If you are in transition between the MS & CEC, return to the nearest building and inform the office of your class location and attendance.   
HARASSMENT

Everyone at District #721 has a right to feel respected and safe.  Consequently, we want you to know about our policy to prevent religious, racial or sexual harassment and violence of any kind.  A harasser may be a student or an adult.  Harassment may include the following when related to religion, race, sex, or gender.

a.
name calling, jokes or rumors;

b.
pulling on clothing, (including depantsing);

c.
graffiti;

d.
notes or cartoons;

e.
unwelcome touching of a person or clothing;

f.
offensive or graphic posters or book covers; or

g.
any words or actions that make you feel uncomfortable, embarrass you, hurt your feelings or make you feel bad.

If any words or actions make you feel uncomfortable or fearful, you need to tell a teacher, the counselor, the dean, the principal or the Human Rights Officer.  You may also make a written report.  It should be given to a teacher, counselor, the principal or the Human Rights Officer.  Your right to privacy will be respected as much as possible.  We take seriously all reports of religious, racial or sexual harassment or violence and will take all appropriate actions based on your report.  The School District will also take action if anyone tries to intimidate you or take action to harm you because you have reported.

This is a summary of the School District policy against religious, racial and sexual harassment and violence.  Complete policies are available in the district office upon request or online at the district website under “policies”. 

HAZING POLICY
MN statute 127.465

Engaging in any behavior which constitutes hazing is a violation of this school discipline policy and may subject the student to discipline including suspension and expulsion.  Hazing means doing something or making another student do something that creates a risk of harm to another student to be initiated into or facilitated with a student organization.  “Hazing” is a violation of school policy regardless of the time and place it occurs.  
INCENTIVE PROGRAM

Extreme Slips

All staff may recognize any student for any positive contribution to New Prague Middle School. Staff members fill out a ticket with the student’s name and a comment.  The student then returns it to the office for a weekly drawing with various prizes.  At the end of third trimester, team celebrations will include a drawing for “grand prizes.”

Student of the Month

Core teams will nominate one male and one female and allied arts team will nominate 6 every month.  (Students may be nominated one time per year for this award.)  The students will have their picture taken and it will be published in the New Prague Times newspaper.  The picture will also appear on a plaque in the showcase.  The students will receive a certificate and a small token of appreciation.  A drawing will take place and one student will receive a Trojan long sleeve t-shirt.

Honor Roll Recognition

An honor roll certificate will be distributed in Advisory to students making the A or B Honor Roll.  “A” or “B” honor roll pins can be picked up at the MS office.  The honor roll list of students will be posted outside of the office and published in the New Prague Times newspaper.

The honor roll is calculated at the end of each marking period.  The following numerical rating scale is used when calculating the honor roll:


A
4.000
B
3.000
C
2.000
D
1.000


A-
3.666
B-
2.666
C-
1.666
D-
.333


B+
3.333
C+
2.333
D+
1.333
F
.000

In order for a student to be placed on the “A” Honor Roll, a student must have an average of 3.666 or better.  In order for a student to be placed on the “B” Honor Roll, a student must have an average of 3.000 - 3.665.  In order to be included in the honor roll, the student must not have a grade lower than a C or a U (unsatisfactory) or NP (no pass) for the “A” Honor Roll or a C- or a U (unsatisfactory) or NP (no pass) for the “B” Honor Roll. Families have the ability to view your student’s grades on the school’s website at www.np.k12.mn.us.

LOCKERS

All students are assigned lockers.  These are not to be shared or exchanged with other students, including locker combinations. The school is not liable for losses and one should use discretion in leaving items of great value in lockers.  It is recommended that items of value, other than essential classroom needs be left at home.  Students will not be allowed to have open beverage or food containers in their lockers.
The state mandated locker search policy is as follows:

“School lockers are the property of the school district.  At no time does the school district relinquish its exclusive control of lockers provided for the convenience of students. School authorities for any reason may conduct inspection of the interior of lockers at any time, without notice, without student consent, and without a search warrant.  The personal possessions of students within a school locker may be searched only when school authorities have a reasonable suspicion that the search will uncover evidence of a violation of law or school rules.  As soon as practical after the search of a student’s personal possessions, the school authorities must provide notice of the search to students whose lockers were searched unless disclosure would impede an ongoing investigation by police or school officials.”

LUNCH

Families have the ability to view your student’s lunch account on the school’s website at www.np.k12.mn.us. Noon lunches are available to every student.  Choices include the main line, salad bar and ala carte items. Since it is the primary responsibility of families to monitor the status of the account, it is recommended that clear expectations are communicated with students regarding the average amount of money to be spent per week.  Written reports of all charges on an account may be obtained by calling the food service department at 758-1320.  Families are encouraged to mail their lunch money rather than send it with students. *We recommend students refrain from bringing in glass bottles and/or soda cans to the cafeteria.
PROMOTION/RETENTION POLICIES

All phases of a student’s development are considered in deciding grade placement. These phases include, but are not limited to: achievement, age in years and months, attitude toward other students, emotional maturity and social development.  Some students require more time to mature and profit by remaining in the same grade for an additional year.  This adjustment can be made when the teachers, administration and families together think it advisable.

In general, if a student fails two or more full year classes or six or more trimester classes or any combination, the student may be retained in the present grade.  Teaching teams will refer the names of the students in jeopardy of failing for the year to the administration.  The advisor, along with the counselor, administration and parents/guardians will meet with the student and determine grade placement.  The final decision on retention of students will be made by the administration. (See Page 9)

SCHOOL CLOSINGS

It may be necessary to cancel school due to inclement weather conditions. Announcements concerning school closings are given over a number of media outlets.  Families are advised to tune into radio or television stations whenever the weather is in question.  KCHK radio station and WCCO radio will be updated with District information.  School closing hotline phone number is 952-758-1780. School closings will also be posted on the school website at www.np.k12.mn.us. 

TECHNOLOGY USAGE

All New Prague Middle School students will have opportunities to access technology, including the Internet, either through guided classroom assignments, introductory or exploratory assignments, or through independent usage (all student use of Internet will be monitored by the media director, lab paraprofessionals, or by their classroom teachers).  Use of technology, however, requires that the student have a signed Acceptable Use Agreement with the signed parent permission slip in their planner. Technology privileges will be taken away if the student violates the acceptable use guidelines.  The entire policy can be viewed at the Middle School or District Office at any time or accessed at np.k12.mn.us under Policies #524. 

Technology training will be provided to all students at the start of the school year, and throughout the year in computer class.  Parents who have questions or concerns about technology use and about Internet training should contact the media director.  

TELEPHONE MESSAGES

Students will be called from a class only if an emergency exists. Telephone messages are delivered to students at lunch time. 

PLEDGE OF ALLEGIANCE

MN Statute 121A.11 

“Anyone who does not wish to participate in reciting the pledge of allegiance for any personal reason may elect not to do so. Students must respect another person’s right to make that choice.”

VISITORS

Parents/guardians are welcome at NPMS to visit classrooms, attend performances and visit with teaching and administrative staff.  In order to maximize the experience and cause the least disruption to the educational setting, it is requested that all visitors call the building Principal one-day in advance of the visit.  

Due to large class sizes and space limitations, student visitors are not allowed.   

WEAPONS POLICY

I.
STATEMENT OF POLICY


No student or non-student, including adults and visitors, shall possess, use or distribute a weapon when in a school location.

II.
DEFINITION

A.
“Weapon”

1.
A “weapon” means any object, device, or instrument designed as a weapon or through its use is capable of threatening or producing bodily harm or which may be used to inflict self-injury, including, but not limited to, any firearm, whether loaded or unloaded, air guns or pellet guns, BB guns, all knives, blades, clubs, metal knuckles, numchucks, throwing stars, explosives, fireworks, mace and other propellants, stun guns, ammunition, poisons, chains, arrows, laser pens and objects that have been modified to serve as a weapon.

2.
No student shall possess, use, or distribute any object, device, or instrument having the appearance of a weapon. Such objects, device, or instruments shall be treated as weapons, including, but not limited to, weapons listed above which are broken or non-functional, look-alike gun, toy guns, and nay object that resembles a real weapon.

3.
No student shall use articles designed for other purposes (i.e., belts, combs, pencils, files, scissors, etc.)  to inflict bodily harm  and/or intimidate.  Such use will be treated as the possession and use of a weapon.

B.
“School location” includes a school building, school grounds, school activities or trips, bus stops, school buses or school vehicles, school-contracted vehicles, the area of entrance or departure from school premises or events, and all school-related functions.
C.
“Possession” means having a weapon on one’s person or in an area subject to one’s control in a school location.  A student who finds a weapon on the way to school or in the school building, or a student who discovers that he or she accidentally has a weapon in his or her possession, shall report the weapon immediately to a person of authority at which time that person of authority shall accompany the student to retrieve the weapon, shall not be considered to possess a weapon.

III.
CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION

A.
The school district and the school take a serious stance in regard to the possession, use, or distribution of weapons by students.  Consequently, the minimum consequence for students possessing, using or distributing weapons shall include:

1.
immediate out-of-school suspension;

2.
confiscation of the weapon;

3.
immediate notification of police;

4.
parent or guardian notification; and

5.
recommendation to the superintendent for dismissal not to exceed one year.

B.
Pursuant to Minnesota law, a student who brings a firearm, as defined by federal law, to school will be expelled for at least one year.  The school board may modify this requirement on a case-by-case basis

IV.
POLICY APPLICATION TO INSTRUCTIONAL EQUIPMENT/TOOLS


While the school district and the school takes a firm position on the possession, use, or distribution of weapons by students, such a position is not meant to interfere with instruction or the use of appropriate equipment and tools by students.


Such equipment and tools, when properly possessed, used, and stored, shall not be  considered in violation of the rule against the possession, use, or distribution of weapons by students.  However, when authorized instructional and work equipment and tools are used in a potentially dangerous or threatening manner, such possession and will be treated as the possession and use of a weapon.

V.
ADMINISTRATIVE DISCRETION


While the school district and the school takes a serious position on the possession, use, or distribution of weapons by students, the superintendent may use discretion in determining whether, under the circumstances, a course of action other than the minimum consequences specified above is warranted.  If so, other appropriate action may be taken, including consideration of a recommendation for lesser discipline.
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   Read  (at least twice)      Topic      Text Structure   *punctuation   *pattern   *rhythm   *stanzas   *CAPITALIZATION   *lines   *rhyme   * “white space”            

   Main Idea      Figurative  Language      Vocabulary  

   Author’s  purpose      Theme      Tone  
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BEFORE  

DURING    

AFTER    

* Preview the text   *How long is it?   *Are there  headings,  pictures ,   or captions?   *Are there any bold, italicized ,   or highlighted  words?   *Are there any maps or graphs?     *Activate prior knowledge   *What do I already know about this topic?     * Review the focus question(s)   *Why am I reading this?   *What is the  topic ?   *What is the  main idea ?   *What  inferences   can be made?            

* Answer questions     *Self Monitor Comprehension   *Do I “get” what I am reading?  

* Check your work  

N   O   N   F   I   C   T   I   O   N     &     F   I   C   T   I   O   N  


Expectations for a Word-Processed 
Document at N.P.M.S.

1.
 Please use 12-pt. type in the Times New Roman font.

2.
The four lines of identification should be single-spaced in the upper right-hand corner.

3.
The title of your paper should be all capitalized and centered.

4.
The paper should be double-spaced and indented as necessary.

5.
You may use the spelling and grammar check but always proofread your whole paper on screen carefully.

6.
Then save it and print one copy.


First and Last Name


Lang.Arts – Section __


Month & Day, Year


Assignment

TITLE OF MY PAPER


Abcdefg hijk lmnop qrstuvw xyz.   Abcdefg hijk lmnop qrstuvw xyz, but abcedfg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, and abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, so abcdefg hijk lmnop qrstuvw xyz.  abcdefg hijk lmnop qrstuvw xyz.


Abcdefg hijk lmnop qrstuvw xyz.   Abcdefg hijk lmnop qrstuvw xyz., but abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, and abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, so abcdefg hijk lmnop qrstuvw xyz. abcdefg hijk lmnop qrstuvw xyz. Abcdefg hijk lmnop qrstuvw xyz.   Abcdefg hijk lmnop qrstuvw xyz., but abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, and abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, so abcdefg hijk lmnop qrstuvw xyz. abcdefg hijk lmnop qrstuvw xyz.


Abcdefg hijk lmnop qrstuvw xyz.   Abcdefg hijk lmnop qrstuvw xyz., but abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, and abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, so abcdefg hijk lmnop qrstuvw xyz. abcdefg hijk lmnop qrstuvw xyz. Abcdefg hijk lmnop qrstuvw xyz.   Abcdefg hijk lmnop qrstuvw xyz., but abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, and abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, so abcdefg hijk lmnop qrstuvw xyz. abcdefg hijk lmnop qrstuvw xyz.


Abcdefg hijk lmnop qrstuvw xyz.   Abcdefg hijk lmnop qrstuvw xyz., but abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, and abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, so abcdefg hijk lmnop qrstuvw xyz. abcdefg hijk lmnop qrstuvw xyz. Abcdefg hijk lmnop qrstuvw xyz.   Abcdefg hijk lmnop qrstuvw xyz., but abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, and abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, so abcdefg hijk lmnop qrstuvw xyz. abcdefg hijk lmnop qrstuvw xyz.


Abcdefg hijk lmnop qrstuvw xyz.   Abcdefg hijk lmnop qrstuvw xyz., but abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, and abcdefg hijk lmnop qrstuvw xyz.  Abcdefg hijk lmnop qrstuvw xyz, so abcdefg hijk lmnop qrstuvw xyz. abcdefg hijk lmnop qrstuvw xyz.

Works Cited (Bibliography)
HOW-TO PAGE

Book Entry
Author’s last name, author’s first name. Title of Book. City of publication: publisher’s name, year of publication.

If there is no author, use the editor’s name and add ed. after the name.


If there are two or three authors, list them all, with only the first name in reversed order.

If there are four or more authors, list the first one and add et. al. after the name.


If many cities are listed, use the first one.


If many copyright dates are listed, use the most recent one.


Most information can be found on the title page and copyright page.

Encyclopedia Entry
Author’s last name, author’s first name. “Title of entry.” Name of Encyclopedia. Year of edition.

If no author is listed at the end of the entry, skip it and begin with the entry title.


If using an unusual reference resource, include the editor, city, and publisher (similar to book entry).

Book Set / Anthology Entry (e.g. The Annals of America Set)
Author’s last name, author’s first name. “Title of entry.” Name of Collection. Volume number. Editor names. City: Publisher, Year of edition. Page numbers.

If no author is listed, skip it and begin with the entry title.


If using the entire resource, omit the page numbers.

Periodical (Magazine) Entry
Author’s last name, author’s first name. “Title of article.” Name of Magazine Date: page numbers.

If no author is listed, skip it.


Abbreviate all months except May, June, and July.


If the periodical comes out every week, put the day, then the month, then the year (18 Oct. 1998).


If the article is not on consecutive pages, put the first page number, then a “+”.

Internet Entry
Author’s last name, author’s first name.  “Title of website.” Home Page. Date site was last updated.  Date of your visit. <Internet address>.

If no author is listed, skip it.


The title of the website is usually at the top of the homepage. It may be “The Pony Express” or “Cherokee Life.”


The actual Home Page can be found by looking at the internet address.  Use the first part of the address to determine the source (e.g. The Smithsonian Institute or The History Channel).


The created or updated date is usually at the bottom of the homepage.  If you cannot find it, skip it.


You can check www.mla.org/set_stl.htm; then “frequently asked questions” for the most current information.

Electronic Resource Entry
Author’s last name, author’s first name. “Title of entry.” Name of Database. Source medium. City: Publisher, Date.

If no author is listed, skip it.


The source medium means CD-ROM, videodisc, videocassette, etc.

Personal Interview Entry
Interviewer’s last name, first name. Interview with Someone Important. Date.
Works Cited – Example (notice the alpha order)


“African Lion.” Rolling Hills Refuge. 1998. 9 Mar. 2000. 



<http://www.rhrwildlife.com/lionleft.htm>.


Alderton, David. Wild Cats of the World. New York: Facts on File, 1993.



Joubert, Dereck. “Lions of Darkness.” National Geographic Aug. 1994: 32-53.



LaMoore, Jeanne. Interview with Gary Solomon. 10 April 2000.



Lenard, Tom. “Men Reject Call for New Controls on TV Violence.” The Daily Telegraph. 
 

14 Oct. 2003. Electronic Library. New Prague Middle School Media Center. New Prague, MN. 



Online. 12 Mar 2004. <http://proquest.umi.com/>.


“Lion.” International Wildlife Encyclopedia. Maurice Burton and Robert Burton, eds. 



New York: Marshall Cavendish, 1994.


“Lions.” The 1999 Grolier Multimedia Encyclopedia. CD-ROM. 



New York: Grolier Interactive Inc., 1998.


Macdonald, David, ed. Mammals. New York: Facts on File, 1993.



Packer, Craig. “A Basic Introduction to Lion Society.” The Lion Research Center. 



Feb. 16, 2000. Mar. 9, 2003. < http://www.lionresearch.org/therebe/introtolions.html>. 

Roosevelt, Theodore. “The Conservation of Public Lands.” The Annals of America. 



Vol. 13. Ed. Mortimer J. Adler. Chicago: Encyclopedia Britannica, Inc., 1968. 161-164.


Schaller, George B. “Lion.” The World Book Encyclopedia. 2003.


Steiger, Sherry Hansen and Brad Steiger. Mysteries of Animal Intelligence: True Stories of 



Animals with Amazing Abilities. New York: Tom Doherty Associates, Inc. 1995.

Certification of District Population

As in the past, the state of Minnesota requires New Prague Area Schools to certify the district population so that the state can compute state aid amounts for Community Services programs affected.






18591.84

The method used is to contact the cities of New Prague, Elko New Market and Lonsdale, along with the counties of Scott, Rice and Le Sueur; requesting the number of building permits issued from April 2012 to April 2013.  We combined the total number of building permits and multiplied that number by 2.52.  

At this time, we are requesting action from the board to certify New Prague Area Schools’ district population at 
	 
	2011
	2012
	2013
	2014
	2015
	2016
	2017
	2018
	2019
	2020
	2021
	Total 
11-21

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	City of New Prague
	4
	8
	22
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	City of Lonsdale
	0
	0
	0
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	LeSueur County
	1
	2
	2
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	City of Elko New Market
	7
	2
	8
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Scott County Townships
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Belle Plaine
	1
	0
	1
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Cedar Lake
	6
	4
	3
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Helena
	1
	3
	5
	 
	 
	 
	 
	 
	 
	 
	 
	 

	New Market
	0
	5
	8
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Rice County Townships
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Wheatland
	1
	2
	0
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Webster
	1
	2
	5
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Totals
	22
	28
	54
	0
	0
	0
	0
	0
	0
	0
	0
	104

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Certified District Population
	18385.2
	18455.76
	18591.84
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2010 Census # 18328
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	

	Demographic Factor
	2.6
	2.52
	2.52
	
	
	
	
	
	
	
	
	


Reports:

· Policy

· First Reading of Policies:
· 413 Harassment & Violence

Policy 413

HARASSMENT AND VIOLENCE

I. PURPOSE


The purpose of this policy is to maintain a learning and working environment that is free from harassment and violence on the basis of race, color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to public assistance, sexual orientation, or disability

II. GENERAL STATEMENT OF POLICY

A.  It is the policy of Independent School District No. 721 (the “School District”) to maintain a learning and working environment that is free from religious, racial or sexual harassment and violence.  The School District prohibits any form of religious, racial or sexual harassment and violence.
B. It shall be a violation of this policy for any pupil, teacher, administrator or other school personnel of the School District to harass a pupil, teacher, administrator or other school personnel through conduct or communication of a sexual nature or regarding religion and race as defined by this policy.  (For purposes of this policy, school personnel includes school board members, school employees, agents, volunteers, contractors or persons subject to the supervision and control of the District).
C. It shall be a violation of this policy for any pupil, teacher, administrator or other school personnel of the School District to inflict, threaten to inflict, or attempt to inflict religious, racial or sexual violence upon any pupil, teacher, administrator or other school personnel.
D. The School District will act to investigate all complaints, either formal or informal, verbal or written, of religious, racial or sexual harassment or violence, and to discipline or take appropriate action against any pupil, teacher, administrator or other school personnel who is found to have violated this policy.
III.  DEFINITIONS

 SEQ CHAPTER \h \r 1A.
“Assault” is:

1.
an act done with intent to cause fear in another of immediate bodily harm or death;

2.
the intentional infliction of or attempt to inflict bodily harm upon another; or

3.
the threat to do bodily harm to another with present ability to carry out the threat.

B.
“Harassment” prohibited by this policy consists of physical or verbal conduct, including, but not limited to, electronic communications, relating to an individual’s or group of individuals’ race, color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to public assistance, sexual orientation, or disability when the conduct:

1.
has the purpose or effect of creating an intimidating, hostile, or offensive working or academic environment;

2.
has the purpose or effect of substantially or unreasonably interfering with an individual’s work or academic performance; or

3.
otherwise adversely affects an individual’s employment or academic opportunities.

C.
“Immediately” means as soon as possible but in no event longer than 24 hours.

D.
Protected Classifications; Definitions
1.
“Age” means the person is over the age of 25 years.

2.
“Disability” means any condition or characteristic that renders a person a disabled person.  A disabled person is any person who:

a.
has a physical, sensory, or mental impairment which materially limits one or more major life activities;

b.
has a record of such an impairment; or

c.
is regarded as having such an impairment.

3.
“Familial status” means the condition of one or more minors being domiciled with:

a.
their parent or parents or the minor’s legal guardian; or

b.
the designee of the parent or parents or guardian with the written permission of the parent or parents or guardian. The protections afforded against harassment on the basis of family status apply to any person who is pregnant or is in the process of securing legal custody of an individual who has not attained the age of majority.

4.
“Marital status” means whether a person is single, married, remarried, divorced, separated, or a surviving spouse and, in employment cases, includes protection against harassment on the basis of the identity, situation, actions, or beliefs of a spouse or former spouse.

5.
“National origin” means the place of birth of an individual or of any of the individual’s lineal ancestors.

6.
“Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities related to pregnancy or childbirth.

7.
“Sexual orientation” means having or being perceived as having an emotional, physical, or sexual attachment to another person without regard to the sex of that person or having or being perceived as having an orientation for such attachment, or having or being perceived as having a self-image or identity not traditionally associated with one’s biological maleness or femaleness. “Sexual orientation” does not include a physical or sexual attachment to children by an adult.

8.
“Status with regard to public assistance” means the condition of being a recipient of federal, state, or local assistance, including medical assistance, or of being a tenant receiving federal, state, or local subsidies, including rental assistance or rent supplements.

E.
Sexual Harassment; Definition
1.
Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexually motivated physical conduct or other verbal or physical conduct or communication of a sexual nature when:

a.
submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of obtaining employment or an education; or

b.
submission to or rejection of that conduct or communication by an individual is used as a factor in decisions affecting that individual’s employment or education; or

c.
that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an individual’s employment or education, or creating an intimidating, hostile, or offensive employment or educational environment.

2.
Sexual harassment may include, but is not limited to:

a.
unwelcome verbal harassment or abuse;

b.
unwelcome pressure for sexual activity;

c.
unwelcome, sexually motivated, or inappropriate patting, pinching, or physical contact, other than necessary restraint of pupil(s) by teachers, administrators, or other school personnel to avoid physical harm to persons or property;

d.
unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt threats concerning an individual’s employment or educational status; 

e.
unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt promises of preferential treatment with regard to an individual’s employment or educational status; or

f.
unwelcome behavior or words directed at an individual because of gender.

F.
Sexual Violence; Definition
1.
Sexual violence is a physical act of aggression or force or the threat thereof which involves the touching of another’s intimate parts, or forcing a person to touch any person’s intimate parts.  Intimate parts, as defined in Minn. Stat. § 609.341, includes the primary genital area, groin, inner thigh, buttocks, or breast, as well as the clothing covering these areas.

2.
Sexual violence may include, but is not limited to:

a.
touching, patting, grabbing, or pinching another person’s intimate parts, whether that person is of the same sex or the opposite sex;

b.
coercing, forcing, or attempting to coerce or force the touching of anyone’s intimate parts;

c.
coercing, forcing, or attempting to coerce or force sexual intercourse or a sexual act on another; or

d.
threatening to force or coerce sexual acts, including the touching of intimate parts or intercourse, on another.

G.
Violence; Definition
Violence prohibited by this policy is a physical act of aggression or assault upon another or group of individuals because of, or in a manner reasonably related to, race, color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to public assistance, sexual orientation, or disability.

IV.  REPORTING PROCEDURES

A. Any person who believes he or she has been the victim of religious, racial or sexual harassment or violence by a pupil, teacher, administrator or other school personnel of the School District, or any person with knowledge or belief of conduct which may constitute religious, racial or sexual harassment or violence toward a pupil, teacher, administrator or other school personnel should report the alleged acts immediately to an appropriate School District official designated by this policy.  The School District encourages the reporting party or complainant to use the report form available from the principal of each building or available from the School District office, but oral reports shall be considered complaints as well.  Nothing in this policy shall prevent any person from reporting harassment or violence directly to a District Human Rights Officer or to the Superintendent.
B. In Each School Building.  The building principal, the principal’s designee, or the building supervisor (hereinafter building report taker) is the person responsible for receiving oral or written reports of harassment or violence prohibited by this policy at the building level.  Any adult school district personnel who receives a report of harassment or violence prohibited by this policy shall inform the building report taker immediately.  SEQ CHAPTER \h \r 1If the complaint involves the building report taker, the complaint shall be made or filed directly with the superintendent or the school district human rights officer by the reporting party or complainant. School district personnel who fail to inform the building report taker of a report of harassment or violence in a timely manner may be subject to disciplinary action.

C. 
Upon receipt of a report, the principal must notify the school district human rights officer immediately, without screening or investigating the report.  The principal may request, but may not insist upon a written complaint.  A written statement of the facts alleged will be forwarded as soon as practicable by the principal to the human rights officer.  If the report was given verbally, the principal shall personally reduce it to written form within 24 hours and forward it to the human rights officer.  Failure to forward any harassment or violence report or complaint as provided herein will result in disciplinary action against the principal.  If the complaint involves the building principal, the complaint shall be made or filed directly with the superintendent or the school district human rights officer by the reporting party or complainant.

D. In the District.  The School Board hereby designates the Human Resource Director as the School District Human Rights Officer to receive reports or complaints of religious, racial or sexual harassment or violence.  If the complaint involves the Human Rights Officer, the complaint shall be filed directly with the Superintendent.  If the complaint involves the Superintendent, the complaint shall be filed directly with the School Board Chair.
E. The School District shall conspicuously post the name of the Human Rights Officer(s), including mailing addresses and telephone numbers.
F. Submission of good faith complaint or report of religious, racial or sexual harassment or violence will not affect the complainant or reporter’s future employment, grades or work assignments.
G. Use of formal reporting forms is not mandatory.
H. Reports of harassment or violence prohibited by this policy are classified as private educational and/or personnel data and/or confidential investigative data and will not be disclosed except as permitted by law.  The School District will respect the privacy of the complainant, the individual(s) against whom the complainant is filed, and the witnesses as much as possible, consistent with the School District’s legal obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure obligations.
V. INVESTIGATION

A.
By authority of the school district, the human rights officer, upon receipt of a report or complaint alleging harassment or violence prohibited by this policy, shall immediately undertake or authorize an investigation.  The investigation may be conducted by school district officials or by a third party designated by the school district.

B.
The investigation may consist of personal interviews with the complainant, the individual(s) against whom the complaint is filed, and others who may have knowledge of the alleged incident(s) or circumstances giving rise to the complaint.  The investigation may also consist of any other methods and documents deemed pertinent by the investigator.

C.
In determining whether alleged conduct constitutes a violation of this policy, the school district should consider the surrounding circumstances, the nature of the behavior, past incidents or past or continuing patterns of behavior, the relationships between the parties involved, and the context in which the alleged incidents occurred.  Whether a particular action or incident constitutes a violation of this policy requires a determination based on all the facts and surrounding circumstances.

D.
In addition, the school district may take immediate steps, at its discretion, to protect the complainant, pupils, teachers, administrators, or other school personnel pending completion of an investigation of alleged harassment or violence prohibited by this policy.

E.
The investigation will be completed as soon as practicable.  The school district human rights officer shall make a written report to the superintendent upon completion of the investigation.  If the complaint involves the superintendent, the report may be filed directly with the school board.  The report shall include a determination of whether the allegations have been substantiated as factual and whether they appear to be violations of this policy.

F.
If the complaint involves either the Superintendent or a member of the School Board, the School Board shall authorize a qualified neutral third party to conduct an appropriate investigation.  The authorization shall request that the investigation be concluded as soon as practicable.  The investigator shall prepare a written report summarizing his or her investigation, conclusions, and recommendations and shall present it to the School Board.  The School Board shall consider the investigator’s report based upon the principles detailed in this policy and shall determine what, if any, response is appropriate.

VI. SCHOOL DISTRICT ACTION

A.
Upon completion of the investigation, the school district will take appropriate action.  Such action may include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, termination, or discharge.  School district action taken for violation of this policy will be consistent with requirements of applicable collective bargaining agreements, Minnesota and federal law, and school district policies.

B.
The result of the school district’s investigation of each complaint filed under these procedures will be reported in writing to the complainant by the school district in accordance with state and federal law regarding data or records privacy.

VII. REPRISAL

The School District will discipline or take appropriate action against any pupil, teacher, administrator or other school personnel who retaliates against any person who reports alleged religious, racial or sexual harassment or violence or any person who testifies, assists or participates in an investigation, or who testifies, assists or participates in a proceeding or hearing relating to such harassment or violence.  Retaliation includes, but is not limited to, any form of intimidation, reprisal or harassment or intentional disparate treatment..

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES

These procedures do not deny the right of any individual to pursue other avenues of recourse which may include filing charges with the Minnesota Department of Human Rights, initiating civil action or seeking redress under state criminal statutes and/or federal law.

IX. HARASSMENT OR VIOLENCE AS ABUSE

A. Under certain circumstances, alleged harassment or violence may also be possible abuse under Minnesota law.  If so, the duties of mandatory reporting under Minn. Stat. #626.556 may be applicable.
B. Nothing in this policy will prohibit the School District from taking immediate action to protect victims of alleged harassment, violence or abuse.
X. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall be conspicuously posted throughout each school building in areas accessible to pupils and staff members.
B. This policy shall be given to each school district employee at the time of entering into the person’s employment contract.
C. This policy shall be summarized and referenced to in the student and employee handbooks.
D. The school district will develop a method of discussing this policy with students and employees.
E. The school district may implement violence prevention and character development education programs to prevent and reduce policy violations.  Such programs may offer instruction on character education including, but not limited to, character qualities such as attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, peacemaking, and resourcefulness.
F. This policy shall be reviewed at least annually for compliance with state and federal law.
Legal References:
Minn. Stat. § 120B.232 (Character Development Education)

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious and Racial Harassment and Violence Policy)

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

Minn. Stat. § 609.341 (Definitions)

Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors)

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)

29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504)

42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)

42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964)

42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act) 

Puller v. Indep. Sch. Dist. No. 701, 528 N.W.2d 273 (Minn. Ct. App. 1998)

Cross References:
MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 401 (Equal Employment Opportunity)

MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)

MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy)

MSBA/MASA Model Policy 525 (Violence Prevention)

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status Nondiscrimination)
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Policy 413 Form A

INDEPENDENT SCHOOL DISTRICT NO. 721

RELIGIOUS, RACIAL OR SEXUAL HARASSMENT & VIOLENCE

REPORT FORM

General Statement of Policy Prohibiting Religious, Racial or Sexual Harassment

Independent School District No. 721 maintains a firm policy prohibiting all forms of discrimination.  Religious, racial or sexual harassment or violence against students or employees is discrimination.  All persons are to be treated with respect and dignity.  Sexual violence, sexual advances or other forms of religious, racial or sexual harassment by any pupil, teacher, administrator or other school personnel, which create an intimidating, hostile or offensive environment will not be tolerated under any circumstances.

Complainant ________________________________________________________________________________

Home  Address ______________________________________________________________________________

Work Address _______________________________________________________________________________

Home Phone ________________________________ Work Phone _____________________________________

Date of alleged incidents(s) ___________________________________________________________________

Circle as appropriate 
  sexual        racial    religious

Name of person you believe harassed or was violent toward you or another person

If alleged harassment or violence was toward another person, identify that person _____________________________

Describe the incident(s) as clearly as possible, including such things as:  what force, if any was used; any verbal statements (i.e. threats, demands, etc.); what, if any, physical contact was involved; etc.  Attach additional pages if necessary 

Where & when did this incident(s) occur?  ____________________________________________________________________________________ ____________________________________________________________________________________

List any witnesses who were present ________________________________________________________________________________________ ________________________________________________________________________________________


This complaint is filed based on my honest belief that  ________________ has harassed or has been violent to me or to another person.  I hereby certify that the information I have provided in this complaint is true, correct and complete to the best of my knowledge and belief.

_________________________________


_______________________________

Complainant Signature





Date

__________________________________


________________________________

Received by






Date

414 Mandated Reporting of Child Neglect or Physical Abuse


Policy 414
MANDATED REPORTING OF 

CHILD NEGLECT OR PHYSICAL OR SEXUAL ABUSE
I.
PURPOSE
The purpose of this policy is to make clear the statutory requirements of school personnel to report suspected child neglect or physical or sexual abuse. (Form 414F – Maltreatment of Students Reporting ‘Form)

II.
GENERAL STATEMENT OF POLICY
A.
It is the policy of the school district to fully comply with Minn. Stat. §626.556 requiring school personnel to report suspected child neglect or physical or sexual abuse.

B.
It shall be a violation of this policy for any school personnel to fail to immediately report instances of child neglect, or physical or sexual abuse when the school personnel knows or has reason to believe a child is being neglected or physically or sexually abused or has been neglected or physically or sexually abused within the preceding three years.

III.
DEFINITIONS
A.
“Accidental” means a sudden, not reasonably foreseeable, and unexpected occurrence or event which:

1.
is not likely to occur and could not have been prevented by exercise of due care; and

2.
if occurring while a child is receiving services from a facility, happens when the facility and the employee or person providing services in the facility are in compliance with the laws and rules relevant to the occurrence of event.

B.
“Child” means one under age 18 and, for purposes or Minn. Stat. Ch. 260C [Child Protection], includes an individual under age 21 who is in foster care.

C.
“Immediately” means as soon as possible but in no event longer than 24 hours.

D.
“Mandated Reporter” means any school personnel who knows or has reason to believe a child is being neglected or physically or sexually abused, or has been neglected or physically or sexually abused within the preceding three years.

E.
“Neglect” means:

1.
failure by a person responsible for a child’s care to supply a child with necessary food, clothing, shelter, health, medical, or other care required for the child’s physical or mental health when reasonably able to do so, including a growth delay, which may be referred to as a failure to thrive, that has been diagnosed by a physician and is due to parental neglect;

2.
failure to protect a child from conditions or actions that seriously endanger the child’s physical or mental health when reasonably able to do so;

3.
failure to provide for necessary supervision or child care arrangements appropriate for a child after considering factors such as the child’s age, mental ability, physical condition, length of absence, or environment, when the child is unable to care for his or her own basic needs or safety or the basic needs or safety of another child in his or her care;

4.
failure to ensure that a child is educated in accordance with state law, which does not include a parent’s refusal to provide his or her child with sympathomimetic medications;

5.
prenatal exposure to a controlled substance used by the mother for a nonmedical purpose, as evidenced by withdrawal symptoms in the child at birth, results of a toxicology test performed on the mother at delivery or the child’s birth, or medical effects or developmental delays during the child’s first year of life that medically indicate prenatal exposure to a controlled substance;

6.
medical neglect as defined by Minn. Stat. § 260C.007, Subd. 4, Clause (5);

7.
chronic and severe use of alcohol or a controlled substance by a parent or person responsible for the care of the child that adversely affects the child’s basic needs and safety; or

8.
emotional harm from a pattern of behavior which contributes to impaired emotional functioning of the child which may be demonstrated by a substantial and observable effect in the child’s behavior, emotional response, or cognition that is not within the normal range for the child’s age and stage of development, with due regard to the child’s culture.


Neglect does not include spiritual means or prayer for treatment or care of disease where the person responsible for the child’s care in good faith has selected and depended on those means for treatment or care of disease, except where the lack of medical care may cause serious danger to the child’s health.

F.
“Nonmaltreatment mistake” means SEQ CHAPTER \h \r 1: (1) at the time of the incident, the individual was performing duties identified in the center’s child care program plan required under Minn. Rules Part 9503.0045; (2) the individual has not been determined responsible for a similar incident that resulted in a finding of maltreatment for at least seven years; (3) the individual has not been determined to have committed a similar nonmaltreatment mistake under this paragraph for at least four years; (4) any injury to a child resulting from the incident, if treated, is treated only with remedies that are available over the counter, whether ordered by a medical professional or not; and (5) except for the period when the incident occurred, the facility and the individual providing services were both in compliance with all licensing requirements relevant to the incident.  This definition only applies to child care centers licensed under Minn. Rules Ch. 9503. 

G.
“Physical Abuse” means any physical injury, mental injury, or threatened injury, inflicted by a person responsible for the child’s care other than by accidental means; or any physical or mental injury that cannot reasonably be explained by the child’s history of injuries or any aversive or deprivation procedures, or regulated interventions, that have not been authorized by Minn. Stat. § 121A.67 or § 245.825. 

     

Abuse does not include reasonable and moderate physical discipline of a child administered by a parent or legal guardian which does not result in an injury.  Abuse does not include the use of reasonable force by a teacher, principal, or school employee as allowed by Minn. Stat. § 121A.582.

      Actions which are not reasonable and moderate include, but are not limited to, any of the following that are done in anger or without regard to the safety of the child: (1) throwing, kicking, burning, biting, or cutting a child; (2) striking a child with a closed fist; (3) shaking a child under age three; (4) striking or other actions which result in any non-accidental injury to a child under 18 months of age; (5) unreasonable interference with a child’s breathing; (6) threatening a child with a weapon, as defined in Minn. Stat. § 609.02, Subd. 6; (7) striking a child under age one on the face or head; (8) purposely giving a child poison, alcohol, or dangerous, harmful, or controlled substances which were not prescribed for the child by a practitioner, in order to control or punish the child, or giving the child other substances that substantially affect the child’s behavior, motor coordination, or judgment or that result in sickness or internal injury, or subject the child to medical procedures that would be unnecessary if the child were not exposed to the substances; (9) unreasonable physical confinement or restraint not permitted under Minn. Stat. § 609.379 including, but not limited to, tying, caging, or chaining; or (10) in a school facility or school zone, an act by a person responsible for the child’s care that is a violation under Minn. Stat. § 121A.58.

H.
“School Personnel” means professional employee or professional’s delegate of the school district who provides health, educational, social, psychological, law enforcement or child care services.

I.
“Sexual Abuse” means the subjection of a child by a person responsible for the child’s care, by a person who has a significant relationship to the child (as defined in Minn. Stat. § 609.341, Subd. 15), or by a person in a position of authority (as defined in Minn. Stat. § 609.341, Subd. 10) to any act which constitutes a violation of Minnesota statutes prohibiting criminal sexual conduct.  Such acts include sexual penetration as well as sexual contact.  Sexual abuse also includes any act involving a minor which constitutes a violation of Minnesota statutes prohibiting prostitution, or use of a minor in a sexual performance.  Sexual abuse includes threatened sexual abuse.

J.
“Mental Injury” means an injury to the psychological capacity or emotional stability of a child as evidenced by an observable or substantial impairment in the child’s ability to function within a normal range of performance and behavior with due regard to the child’s culture.

K.
“Person responsible for the child’s care” means (1) an individual functioning within the family unit and having responsibilities for the care of the child such as a parent, guardian, or other person having similar care responsibilities, or (2) an individual functioning outside the family unit and having responsibilities for the care of the child such as a teacher, school administrator, other school employees or agents, or other lawful custodian of a child having either full-time or short-term care responsibilities including, but not limited to, day care, babysitting whether paid or unpaid, counseling, teaching, and coaching.

L.
“Threatened injury” means a statement, overt act, condition, or status that represents a substantial risk of physical or sexual abuse or mental injury.  Threatened injury includes, but is not limited to, exposing a child to a person responsible for the child’s care who has subjected the child to, or failed to protect a child from, egregious harm, or a person whose parental rights were involuntarily terminated, been found palpably unfit, or one from whom legal and physical custody of a child has been involuntarily transferred to another.

IV.
REPORTING PROCEDURES
A.
A mandated reporter as defined herein shall immediately report the neglect or physical or sexual abuse, which he or she knows or has reason to believe is happening or has happened within the preceding three years to the local welfare agency, police department, county sheriff, or agency responsible for assisting or investigating maltreatment.

B.
If the immediate report has been made orally, by telephone or otherwise, the oral report shall be followed by a written report within 72 hours (exclusive of weekends and holidays) to the appropriate police department, the county sheriff, local welfare agency, or agency responsible for assisting or investigating maltreatment.  The written report shall identify the child, any person believed to be responsible for the abuse or neglect of the child if the person is known, the nature and extent of the abuse or neglect and the name and address of the reporter.

C.
A mandated reporter who knows or has reason to know of the deprivation of parental rights or the kidnapping of a child shall report the information to the local police department or the county sheriff.

D.
With the exception of a health care professional or a social service professional who is providing the woman with prenatal care or other health care services, a mandated reporter shall immediately report to the local welfare agency if the person knows or has reason to believe that a woman is pregnant and has used a controlled substance for nonmedical purpose during the pregnancy, including but not limited to tetrahydrocannabinol, or has consumed alcoholic beverages during the pregnancy in any way that is habitual or excessive.

E.
A person mandated by Minnesota law and this policy to report who fails to report may be subject to criminal penalties and/or discipline, up to and including termination of employment.

F.
Submission of a good faith report under Minnesota law and this policy will not adversely affect the reporter’s employment, or the child’s access to school.

G.
Any person who knowingly or recklessly makes a false report under the provisions of applicable Minnesota law or this policy shall be liable in a civil suit for any actual damages suffered by the person or persons so reported and for any punitive damages set by the court or jury, and the reckless making of a false report may result in discipline.  The court may also award attorney’s fees.

V.
INVESTIGATION
A.
The responsibility for investigating reports of suspected neglect or physical or sexual abuse rests with the appropriate county, state, or local agency or agencies.  The agency responsible for assessing or investigating reports of child maltreatment has the authority to interview the child, the person or persons responsible for the child’s care, the alleged perpetrator, and any other person with knowledge of the abuse or neglect for the purpose of gathering the facts, assessing safety and risk to the child, and formulating a plan.  The investigating agency may interview the child at school.  The interview may take place outside the presence of a school official.  The investigating agency, not the school, is responsible for either notifying or withholding notification of the interview to the parent, guardian or person responsible for the child’s care. School officials may not disclose to the parent, legal custodian, or guardian the contents of the notification or any other related information regarding the interview until notified in writing by the local welfare or law enforcement agency that the investigation or assessment has been concluded.

B.
When the investigating agency determines that an interview should take place on school property, written notification of intent to interview the child on school property will be received by school officials prior to the interview.  The notification shall include the name of the child to be interviewed, the purpose of the interview, and a reference to the statutory authority to conduct an interview on school property. 

C.
Except where the alleged perpetrator is believed to be a school official or employee, the time and place, and manner of the interview on school premises shall be within the discretion of school officials, but the local welfare or law enforcement agency shall have the exclusive authority to determine who may attend the interview.  The conditions as to time, place, and manner of the interview set by the school officials shall be reasonable and the interview shall be conducted not more than 24 hours after the receipt of the notification unless another time is considered necessary by agreement between the school officials and the local welfare or law enforcement agency.  Every effort must be made to reduce the disruption of the educational program of the child, other students, or school employees when an interview is conducted on school premises.

D.
Where the alleged perpetrator is believed to be a school official or employee, the school district shall conduct its own investigation independent of MDE and, if involved, the local welfare or law enforcement agency.

E.
Upon request by MDE, the school district shall provide all requested data that are relevant to a report of maltreatment and are in the possession of a school facility, pursuant to an assessment or investigation of a maltreatment report of a student in school.  The school district shall provide the requested data in accordance with the requirements of the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, and the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g.

VI.
MAINTENANCE OF SCHOOL RECORDS CONCERNING ABUSE OR POTENTIAL ABUSE
A.
When a local welfare or local law enforcement agency determines that a potentially abused or abused child should be interviewed on school property, written notification of the agency’s intent to interview on school property must be received by school officials prior to the interview.  The notification shall include the name of the child to be interviewed, the purpose of the interview, and a reference to the statutory authority to conduct the interview.  The notification shall be private data.  School officials may not disclose to the parent, legal custodian, or guardian the contents of the notice or any other related information regarding the interview until notified in writing by the local welfare or law enforcement agency that the investigation has been concluded.

B.
All records regarding a report of maltreatment, including any notification of intent to interview which was received by the school as described above in Paragraph A., shall be destroyed by the school only when ordered by the agency conducting the investigation or by a court of competent jurisdiction.

VII.
PHYSICAL OR SEXUAL ABUSE AS SEXUAL HARASSMENT OR VIOLENCE
Under certain circumstances, alleged physical or sexual abuse may also be sexual harassment or violence under Minnesota law.  If so, the duties relating to the reporting and investigation of such harassment or violence may be applicable.

VIII.
DISSEMINATION OF POLICY AND TRAINING
A.
This policy shall appear in school personnel handbooks.

B.
The school district will develop a method of discussing this policy with school personnel.

C.
This policy shall be reviewed at least annually for compliance with state law.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 121A.58 (Corporal Punishment)

Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)

Minn. Stat. § 121A.67 (Aversive and Deprivation Procedures)

Minn. Stat. § 245.825 (Use of Aversive or Deprivation Procedures)

Minn. Stat. § 260C.007, Subd.4, Clause (5) (Child in Need of Protection)

Minn. Stat. § 609.02, Subd.6 (Definitions – Dangerous Weapon)

Minn. Stat. § 609.341, Subd. 10 (Definitions – Position of Authority)

Minn. Stat. § 609.341, Subd. 15 (Definitions – Significant Relationship)

Minn. Stat. § 609.379 (Reasonable Force)

Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors)

Minn. Stat. § 626.5561 (Reporting of Prenatal Exposure to Controlled Substances)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

Cross References:
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)
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Maltreatment of Students Reporting Form




Maltreatment information is confidential data.  Use this form only to report to MDE.

	MDE staff use only

	Intake Person 
	MDE File #


	Investigator


	Date Assigned

	
	□ No Maltreatment    □ No Jurisdiction     □  I & R     □  Other (Please explain)

	Date Reporter Notified: 

__ Verbal                        ______________

__ Written (Attach written correspondence)


Date Submitted ______ 
I.S.D. Name & Number ____________________________________________________________
Via:   
Phone 

School Name__________________________ Address ____________________________________

Fax     

City __________________ State _______ Zip _______   Phone Number (____)_________________

U.S. Mail 
Principal _________________________________________________________________________

REPORTER
(Reporter is confidential under Minn Stat. § 626.556)
Mandated ____
Non Mandated ____
Name______________________________ Title______________________________ Phone (____)____________________
Address______________________________________ City______________________ State_________ Zip______________
ALLEGED VICTIM





Name____________________________________ DOB____________  Grade _________  Gender:      ڤ Male   ڤ Female 

Special Education:  Y/N       Disability Description __________________________________ Ethnicity _________________ 
Address_______________________________________ City______________________ State_________ Zip___________
Parent/Guardian___________________________ Home Phone (____)_______________ Other Phone (____)___________  
ALLEGED OFFENDER

Name________________________________ Position _______________   DOB __________   Gender:  ڤ Male   ڤ Female  
Address_____________________________ City_______________ State ______ Zip________ Ethnicity _______________
Home Phone Number (____)__________________________ Other Phone (____)_________________________________
Type of Alleged Maltreatment
 
 ڤ Physical Abuse
ڤ Sexual Abuse
ڤ Neglect

Injury   Yes            No ___    Description of Injury _________________________________________________________
Date of Incident ________ Time __________ Location______________ City _______________   County ______________

Witness Information: _________________________________________________________________________________

Description of Incident:  (please attach additional page if needed)


Police Notified:  ڤYes  ڤNo  Police Department ___________________ Contact ________________Phone (___)_____________
Please Fax Report to: Student Maltreatment Program – (651) 634-2277

Student Maltreatment Program, Division of Compliance & Assistance

1500 Highway 36 West, Roseville, Minnesota 55113-4266


Phone:   (651) 582-8546

Fax:   (651) 634-2277


3/4/08
· 502 Search of student Lockers, Desks, Personal Possessions, and Student’s Person

Policy 502

SEARCH OF STUDENT LOCKERS, DESKS,

PERSONAL POSSESSIONS AND STUDENT’S PERSON
I.
PURPOSE
The purpose of this policy is to provide for a safe and healthful educational environment by enforcing the school district’s policies against contraband.

II.
GENERAL STATEMENT OF POLICY

A.
Lockers and Personal Possessions Within a Locker.



Pursuant to Minnesota statutes, school lockers are the property of the school district.  At no time does the school district relinquish its exclusive control of lockers provided for the convenience of students.  Inspection of the interior of lockers may be conducted by school officials for any reason at any time, without notice, without student consent, and without a search warrant.  The personal possessions of students within a school locker may be searched only when school officials have a reasonable suspicion that the search will uncover evidence of a violation of law or school rules.  As soon as practicable after the search of a student's personal possessions, the school officials must provide notice of the search to students whose lockers were searched unless disclosure would impede an ongoing investigation by police or school officials.


B.
Desks.



School desks are the property of the school district.  At no time does the school district relinquish its exclusive control of desks provided for the convenience of students.  Inspection of the interior of desks may be conducted by school officials for any reason at any time, without notice, without student consent, and without a search warrant.


C.
Personal Possessions and Student’s Person.



The personal possessions of students and/or a student’s person may be searched when school officials have a reasonable suspicion that the search will uncover a violation of law or school rules.  The search will be reasonable in its scope and intrusiveness.

D.
It shall be a violation of this policy for students to use lockers and desks for unauthorized purposes or to store contraband.  It shall be a violation for students to carry contraband on their person or in their personal possessions.

III.
DEFINITIONS

A.
“Contraband” means any unauthorized item possession of which is prohibited by school district policy and/or law.  It includes but is not limited to weapons and “look-alikes,” alcoholic beverages, controlled substances and “look-alikes,” overdue books and other materials belonging to the school district, and stolen property.


B.
“Personal possessions” includes but is not limited to purses, backpacks, book bags, electronic devices/covers, packages, and clothing.


C.
“Reasonable suspicion” means that a school official has grounds to believe that the search will result in evidence of a violation of school district policy, rules, and/or law.  Reasonable suspicion may be based on a school official's personal observation, a report from a student, parent or staff member, a student's suspicious behavior, a student's age and past history or record of conduct both in and out of the school context, or other reliable sources of information.


D.
“Reasonable scope” means that the scope and/or intrusiveness of the search is reasonably related to the objectives of the search.  Factors to consider in determining what is reasonable include the seriousness of the suspected infraction, the reliability of the information, the necessity of acting without delay, the existence of exigent circumstances necessitating an immediate search and further investigation (e.g. to prevent violence, serious and immediate risk of harm or destruction of evidence), and the age of the student.

IV.
PROCEDURES

A.
School officials may inspect the interiors of lockers and desks for any reason at any time, without notice, without student consent, and without a search warrant.


B.
School officials may inspect the personal possessions of a student and/or a student’s person based on a reasonable suspicion that the search will uncover a violation of law or school rules.  A search of personal possessions of a student and/or a student’s person will be reasonable in its scope and intrusiveness.


C.
As soon as practicable after a search of personal possessions within a locker pursuant to this policy, the school officials must provide notice of the search to students whose possessions were searched unless disclosure would impede an ongoing investigation by police or school officials.


D.
Whenever feasible, a search of a person shall be conducted in private by a school official of the same sex.  A second school official of the same sex shall be present as an observer during the search of a person whenever feasible.


E.
A strip search is a search involving the removal of coverings or clothing from private areas.  Mass strip searches, or body cavity searches, are prohibited.  Strip searches will be conducted only in circumstances involving imminent danger.


F.
A school official conducting any other search may determine when it is appropriate to have a second official present as an observer.


G.
A copy of this policy will be printed in the student handbook or disseminated in any other way which school officials deem appropriate.  The school district shall provide a copy of this policy to a student when the student is given use of a locker.

V.
DIRECTIVES AND GUIDELINES
School administration may establish reasonable directives and guidelines which address specific needs of the school district, such as use of tape in lockers, standards of cleanliness and care, posting of pin-ups and posters which may constitute sexual harassment, etc.

VI.
SEIZURE OF CONTRABAND
If a search yields contraband, school officials will seize the item and, where appropriate, turn it over to legal officials for ultimate disposition.

VII.
VIOLATIONS
A student found to have violated this policy and/or the directives and guidelines implementing it shall be subject to discipline in accordance with the school district’s Student Discipline Policy, which may include suspension, exclusion, or expulsion, and the student may, when appropriate, be referred to legal officials.

Legal References:
U.S. Const., amend. IV




Minn. Const., art. I, §10




New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985)




Minn. Stat. §121A.72 (school locker policy)

Cross Reference:
MSBA/MASA Model Policy 417 (Chemical Use/Abuse)

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School)

MSBA/MASA Model Policy 501  (School Weapons)
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· 506 Student Discipline

POLICY 506

STUDENT DISCIPLINE

I.
PURPOSE

The purpose of this policy is to ensure that students are aware of and comply with the school district’s expectations for student conduct.  Such compliance will enhance the school district’s ability to maintain discipline and ensure that there is no interference with the educational process.  The school district will take appropriate disciplinary action when students fail to adhere to the Code of Student Conduct established by this policy and Discipline Policies contained in the Student Handbook.
II.
GENERAL STATEMENT OF POLICY

The school board recognizes that individual responsibility and mutual respect are essential components of the educational process.  The school board further recognizes that the nurturance of the maturing process for each student is of primary importance and is closely linked with the balance that must be maintained between authority and self-discipline as the individual progresses from a child’s dependence on authority to the more mature behavior of self-control.


All students are entitled to learn and develop in a setting which promotes respect of self, others and property.  Proper positive discipline can only result from an environment which provides options and stresses student self-direction, decision-making and responsibility.  Schools can function effectively only with internal discipline based on mutual understanding of rights and responsibilities.


Students must conduct themselves in an appropriate manner that maintains a climate in which learning can take place.  Overall decorum affects student attitudes and influences student behavior.  Proper student conduct is necessary to facilitate the education process and to create an atmosphere conducive to high student achievement.


Although this policy emphasizes the development of self-discipline, it is recognized that there are instances when it will be necessary to administer disciplinary measures.  It is the position of the school district that a fair and equitable district-wide student discipline policy will contribute to the quality of the student's educational experience.  This discipline policy is adopted in accordance with and subject to the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40 through 121A.56.


In view of the foregoing and in accordance with Minn. Stat. § 121A.55, the school board, with the participation of school district administrators, teachers, employees, students, parents and community members and such other individuals and organizations as appropriate, has developed this policy which governs student conduct and applies to all students of the school district.

III.
AREAS OF RESPONSIBILITY
A.
The School Board. The school board holds all school personnel responsible for the maintenance of order within the school district and supports all personnel acting within the framework of this discipline policy.

B.
Superintendent.  The superintendent shall establish guidelines and directives to carry out this policy, hold all school personnel, students and parents responsible for conforming to this policy, and support all school personnel performing their duties within the framework of this policy.  The superintendent shall also establish guidelines and directives for using the services of appropriate agencies for assisting students and parents.  Any guidelines or directives established to implement this policy shall be submitted to the school board for approval and shall be attached as an addendum to this policy.

C.
Principal. The school principal is given the responsibility and authority to formulate building rules and regulations necessary to enforce this policy, subject to final school board approval.  The principal shall give direction and support to all school personnel performing their duties within the framework of this policy. The principal shall consult with parents of students conducting themselves in a manner contrary to the policy.  The principal shall also involve other professional employees in the disposition of behavior referrals and shall make use of those agencies appropriate for assisting students and parents. A principal, in exercising his or her lawful authority, may use reasonable force when it is necessary under the circumstances to correct or restrain a student or prevent bodily harm or death to another.

D.
Teachers.  All teachers shall be responsible for providing a well-planned teaching/ learning environment and shall have primary responsibility for student conduct, with appropriate assistance from the administration.  All teachers shall enforce the Code of Student Conduct. In exercising the teacher’s lawful authority, a teacher may use reasonable force when it is necessary under the circumstances to correct or restrain a student or prevent bodily harm or death to another.

E.
Other School District Personnel.  All school district personnel shall be responsible for contributing to the atmosphere of mutual respect within the school.  Their responsibilities relating to student behavior shall be as authorized and directed by the superintendent. A school employee, school bus driver, or other agent of a school district, in exercising his or her lawful authority, may use reasonable force when it is necessary under the circumstances to restrain a student or prevent bodily harm or death to another.

F.
Parents or Legal Guardians.  Parents and guardians shall be held responsible for the behavior of their children as determined by law and community practice.  They are expected to cooperate with school authorities and to participate regarding the behavior of their children.

G.
Students.  All students shall be held individually responsible for their behavior and for knowing and obeying the Code of Student Conduct and this policy.

H.
Community Members.  Members of the community are expected to contribute to the establishment of an atmosphere in which rights and duties are effectively acknowledged and fulfilled.

IV.
STUDENT RIGHTS
All students have the right to an education and the right to learn.  

V.
STUDENT RESPONSIBILITIES
All students have the responsibility:

A.
for their behavior and for knowing and obeying all school rules, regulations, policies and procedures;

B.
to attend school daily, except when excused, and to be on time to all classes and other school functions;

C.
to pursue and attempt to complete the courses of study prescribed by the state and local school authorities;

D.
to make necessary arrangements for making up work when absent from school;

E.
to assist the school staff in maintaining a safe school for all students;

F.
to be aware of all school rules, regulations, policies and procedures, including those in this policy, and to conduct themselves in accord with them;

G.
to assume that until a rule or policy is waived, altered or repealed, it is in full force and effect;

H.
to be aware of and comply with federal, state and local laws;

I.
to volunteer information in disciplinary cases should they have any knowledge relating to such cases and to cooperate with school staff as appropriate;

J.
to respect and maintain the school’s property and the property of others;

K.
to dress and groom in a manner which meets standards of safety and health and common standards of decency and which is consistent with applicable school district policy;

L.
to avoid inaccuracies in student newspapers or publications and refrain from indecent or obscene language; 


M.
to conduct themselves in an appropriate physical or verbal manner; and

N.
to recognize and respect the rights of others.

VI.
CODE OF STUDENT CONDUCT
A.
The following are examples of unacceptable behavior subject to disciplinary action by the school district. These examples are not intended to be an exclusive list.  Any student who engages in any of these activities shall be disciplined in accordance with this policy.  This policy applies to all school buildings, school grounds, and school property; school-sponsored activities or trips; school bus stops; school buses, school vehicles, school contracted vehicles, or any other vehicles approved for school district purposes; the area of entrance or departure from school premises or events; and all school-related functions.  This policy also applies to any student whose conduct at any time or in any place interferes with or obstructs the mission or operations of the school district or the safety or welfare of the student, other students, or employees.

1.
Violations against property including, but not limited to, damage to or destruction of school property or the property of others, failure to compensate for damage or destruction of such property, arson, breaking and entering, theft, robbery, possession of stolen property, extortion, trespassing, unauthorized usage, or vandalism;

2.
The use of profanity or obscene language, or the possession of obscene materials;

3.
Gambling, including, but not limited to, playing a game of chance for stakes;

4.
Violation of the school district’s Hazing Prohibition Policy;

5.
Attendance problems including, but not limited to, truancy, absenteeism, tardiness, skipping classes, or leaving school grounds without permission;

6.
Violation of the school district’s Student Attendance Policy;

7.
Opposition to authority using physical force or violence;

8.
Using, possessing, or distributing tobacco or tobacco paraphernalia;

9. Using, possessing, distributing, intending to distribute, making a request to another person for (solicitation), or being under the influence of alcohol or other intoxicating substances or look-alike substances;
10.
Using, possessing, distributing, intending to distribute, making a request to another person for (solicitation), or being under the influence of narcotics, drugs, or other controlled substances, or look-alike substances, except as prescribed by a physician, including one student sharing prescription medication with another student;
11.
Using, possessing, or distributing items or articles that are illegal or harmful to persons or property including, but not limited to, drug paraphernalia;

12.
Using, possessing, or distributing weapons, or look-alike weapons or other dangerous objects;

13.
Violation of the school district’s Weapons Policy;

14.
Violation of the school district’s Violence Prevention Policy;

15.
Possession of ammunition including, but not limited to, bullets or other projectiles designed to be used in or as a weapon;

16.
Possession, use, or distribution of explosives or any compound or mixture, the primary or common purpose or intended use of which is to function as an explosive;

17.
Possession, use, or distribution of fireworks or any substance or combination of substances or article prepared for the purpose of producing a visible or an audible effect by combustion, explosion, deflagration or detonation;

18.
Using an ignition device, including a butane or disposable lighter or matches, inside an educational building and under circumstances where there is a risk of fire, except where the device is used in a manner authorized by the school;

19.
Violation of any local, state or federal law as appropriate;

20.
Acts disruptive of the educational process, including, but not limited to, disobedience, disruptive or disrespectful behavior, defiance of authority, cheating, insolence, insubordination, failure to identify oneself, improper activation of fire alarms, or bomb threats;

21.
Violation of the school district’s Internet Acceptable Use and Safety Policy;

22.
Possession of nuisance devices or objects which cause distractions and may facilitate cheating including, but not limited to, pagers, radios, and phones, including picture phones;

23.
Violation of school bus or transportation rules or the school district’s Student Transportation Safety Policy;

24.
Violation of parking or school traffic rules and regulations, including, but not limited to, driving on school property in such a manner as to endanger persons or property;

25.
Violation of directives or guidelines relating to lockers or improperly gaining access to a school locker;

26.
Violation of the school district’s Search of Student Lockers, Desks, Personal Possessions, and Student’s Person Policy;

27.
Violation of the school district’s Student Use and Parking of Motor Vehicles; Patrols, Inspections, and Searches Policy;

28.
Possession or distribution of slanderous, libelous or pornographic materials;

29.
Violation of the school district’ Bullying Prohibition Policy;

30.
Student attire or personal grooming which creates a danger to health or safety or creates a disruption to the educational process, including clothing which bears a message which is lewd, vulgar, or obscene, apparel promoting products or activities that are illegal for use by minors, or clothing containing objectionable emblems, signs, words, objects, or pictures communicating a message that is racist, sexist, or otherwise derogatory to a protected minority group or which connotes gang membership;

31.
Criminal activity;

32.
Falsification of any records, documents, notes or signatures;

33.
Tampering with, changing, or altering records or documents of the school district by any method including, but not limited to, computer access or other electronic means;

34.
Scholastic dishonesty which includes, but is not limited to, cheating on a school assignment or test, plagiarism, or collusion, including the use of picture phones or other technology to accomplish this end;

35.
Impertinent or disrespectful language toward teachers or other school district personnel;

36.
Violation of the school district’s Harassment and Violence Policy;

37.
Actions, including fighting or any other assaultive behavior, which causes or could cause injury to the student or other persons or which otherwise endangers the health, safety, or welfare of teachers, students, other school district personnel, or other persons;

38.
Committing an act which inflicts great bodily harm upon another person, even though accidental or a result of poor judgment;

39.
Violations against persons, including, but not limited to, assault or threatened assault, fighting, harassment, interference or obstruction, attack with a weapon, or look-alike weapon, sexual assault, illegal or inappropriate sexual conduct, or indecent exposure;

40.
Verbal assaults, or verbally abusive behavior, including, but not limited to, use of language that is discriminatory, abusive, obscene, threatening, intimidating or that degrades other people;

41.
Physical or verbal threats including, but not limited to, the staging or reporting of dangerous or hazardous situations that do not exist;

42.
Inappropriate, abusive, threatening, or demeaning actions based on race, color, creed, religion, sex, marital status, status with regard to public assistance, disability, national origin or sexual orientation;

43.
Violation of the school district’s Distribution of Nonschool-Sponsored Materials on School Premises by Students and Employees Policy;

44.
Violation of school rules, regulations, policies, or procedures, including, but not limited to, those policies specifically enumerated in this policy;

45.
Other acts, as determined by the school district, which are disruptive of the educational process or dangerous or detrimental to the student or other students, school district personnel or surrounding persons, or which violate the rights of others or which damage or endanger the property of the school, or which otherwise interferes with or obstruct the mission or operations of the school district or the safety or welfare of students or employees.

VII.
DISCIPLINARY ACTION OPTIONS
It is the general policy of the school district to utilize progressive discipline to the extent reasonable and appropriate based upon the specific facts and circumstances of student misconduct.  The specific form of discipline chosen in a particular case is solely within the discretion of the school district.  At a minimum, violation of school district rules, regulations, policies or procedures will result in discussion of the violation and a verbal warning.  The school district shall, however, impose more severe disciplinary sanctions for any violation, including exclusion or expulsion, if warranted by the student’s misconduct, as determined by the school district.  Disciplinary action may include, but is not limited to, one or more of the following:

A.
Student conference with teacher, principal, counselor or other school district personnel, and verbal warning; 

B.
 SEQ CHAPTER \h \r 1Confiscation by school district personnel and/or by law enforcement of any item, article, object, or thing, prohibited by, or used in the violation of, any school district policy, rule, regulation, procedure, or state or federal law.  If confiscated by the school district, the confiscated item, article, object, or thing will be released only to the parent/guardian following the completion of any investigation or disciplinary action instituted or taken related to the violation.

C.  Parent contact;
D.  Parent conference;
E. Removal from class;

F. In-school suspension;

G. Suspension from extracurricular activities;

H. Detention or restriction of privileges;

I. Loss of school privileges;

J. In-school monitoring or revised class schedule;

K. Referral to in-school support services;

L. Referral to community resources or outside agency services;

M. Financial restitution;

N. Referral to police, other law enforcement agencies, or other appropriate authorities; 

O. Request/Petition County Court for juvenile delinquency adjudication;

P. Out-of-school suspension under the Pupil Fair Dismissal Act;

Q. Preparation of an admission or readmission plan;

R. Saturday School

S. Expulsion under the Pupil Fair Dismissal Act;
T. Exclusion under the Pupil Fair Dismissal Act;
U. Other disciplinary action as deemed appropriate by the school district.
VIII.
REMOVAL OF STUDENTS FROM CLASS
A.
Teachers have the responsibility of attempting to modify disruptive student behavior by such means as conferring with the student, using positive reinforcement, assigning detention or other consequences, or contacting the student’s parents.  When such measures fail, or when the teacher determines it is otherwise appropriate based upon the student’s conduct, the teacher shall have the authority to remove the student from class pursuant to the procedures established by this discipline policy.  “Removal from class” and “removal” mean any actions taken by a teacher, principal, or other school district employee to prohibit a student from attending a class or activity period for a period of time not to exceed five (5) days, pursuant to this discipline policy. Grounds for removal from class shall include any of the following:

1.
Willful conduct that disrupts the rights of others to an education, including conduct that interferes with a teacher’s ability to teach or communicate effectively with students in a class or with the ability of other students to learn;

2.
Willful conduct that endangers surrounding persons, including school district employees, the student or other students, or the property of the school; 

3.
Willful violation of any school rules, regulations, policies or procedures, including the Code of Student Conduct in this policy; or
4.
Other conduct, which in the discretion of the teacher or administration, requires removal of the student from class.


Such removal shall be for at least one (1) activity period or class period of instruction for a given course of study and shall not exceed five (5) such periods.  

B.
If a student is removed from class more than ten (10) times in a school year, the school district shall notify the parent or guardian of the student’s tenth removal from class and make reasonable attempts to convene a meeting with the student’s parent or guardian to discuss the problem that is causing the student to be removed from class.

C.  Removal of a student from class

1. Each teacher has the discretion to remove a student for inappropriate behavior as determined by the teacher. Upon asking the student to leave the classroom and report to the office, the teacher will notify the main office of the name of the student removed. 

2. Disciplinary action may be taken as a result of any behavior which is disruptive of good order or which violates the rights of others. The acts set forth in the disciplinary policy are unacceptable and subject to disciplinary action in school buildings, on the school buses, school grounds and at school sponsored activities.

D.  Responsibility for and Custody of a Student Removed from Class

1. Each teacher has the discretion to determine how to deal with inappropriate behavior by a student. The teacher may instruct the student to the hallway or the high school office. If they are sent to the office, the teacher will notify the high school office staff of the name of the student reporting to the office.

2. Administrators have broad discretion to determine the consequences based on the minimum and maximum consequences established in the student handbook. In unusual situations administrators may impose discipline less than the minimum. In the event the student has engaged in the same or similar behavior in the past or has engaged in persistent violation of school rules, the maximum penalties may be increased.
E. Procedures for Return of a Student to a Class From Which the Student Was Removed.  Administrators will take appropriate action for each student removed from class on a case-by-case basis. Such action may include, but is not limited to, warning, student conference, parent conference, detention, or suspension.

F.  Procedures for Notification

      Disciplinary action may be taken as a result of any behavior which is disruptive of good order or which violates the rights of others. The acts set forth in the disciplinary policy are unacceptable and subject to disciplinary action in school buildings, on the school buses, school grounds, and at school sponsored activities. The school district will take appropriate action, and comply with any legal disclosure obligations.

G. Disabled Students; Special Provisions

1. Consideration of whether there is a need for further assessment will be determined by the Individual Education Plan (IEP) team members.

2.  Consideration of whether there is a need for a review of the adequacy of the   current Individual Education Plan (IEP) of a disabled student who is removed from class or disciplined will be determined by the IEP team members.

H. Procedures for Detecting and Addressing Chemical Abuse Problems for Students While on School Premises

1. A chemical abuse pre-assessment team will be established pursuant to Minn. Stat. 121A.26;

2. A school and community advisory team to address chemical abuse problems in the district will be established pursuant to Minn. Stat. 121A.27;

3. Any teacher or school district employee who knows or has reason to believe that a student is using, possessing, or transferring alcohol or a controlled-substance while on school premises or involved in school, shall immediately notify the building principal.

I.  Procedures for Immediate and Appropriate Interventions Tied to Violations of the Code of Student Conduct

Nothing in this policy shall prohibit the School District from taking immediate action to protect individuals and property from harm. Nor shall this policy be construed to prohibit the School District from expelling students from behavior not specifically set forth if such conduct:

1. Materially and substantially disrupts the rights of others to an education; or

2. Endangers the student, other students or individuals or property of the school.

All violations of the Code of Student Conduct will be handled on a case-by-case basis.

J. Procedures Determined Appropriate for Encouraging Early Involvement of Parents or Guardians in Attempts to Improve a Student’s Behavior.  School district personnel may respond to student misbehavior in a variety of ways in which to involve parents or guardians. They include, but are not limited to, communication of concerns, parent conferences, and mediation.

K. Procedures Determined Appropriate for Encouraging Early Detection of Behavioral Problems School district personnel may respond to behavioral problems in a variety of ways in attempts to modify the behavior. They include, but are not limited to, verbal warning, one-to-one interaction, written communication to parent, parent conference, detention, referral to administrator, and suspension.

IX.
  DISMISSAL
A.
“Dismissal” means the denial of the current educational program to any student, including exclusion, expulsion and suspension.  Dismissal does not include removal from class.

     The school district shall not deny due process or equal protection of the law to any student involved in a dismissal proceeding which may result in suspension, exclusion or expulsion.

      The school district shall not dismiss any student without attempting to provide alternative educational services before dismissal proceedings, except where it appears that the student will create an immediate and substantial danger to self or to surrounding persons or property.

B. Violations leading to suspension, based upon severity, may also be grounds for actions leading to expulsion, and/or exclusion.  A student may be dismissed on any of the following grounds:

1. willful violation of any reasonable school board regulation, including those found in this policy;

2. willful conduct that significantly disrupts the rights of others to an education, or the ability of school personnel to perform their duties, or school sponsored extracurricular activities; or

3. willful conduct that endangers the student or other students, or surrounding persons, including school district employees, or  property of the school.


C.
Suspension Procedures
1. “Suspension” means an action by the school administration, under rules promulgated by the School Board, prohibiting a student from attending school for a period of no more than ten (10) school days; provided, however, if a suspension is longer than five (5) school days, the suspending administrator shall provide the superintendent with a reason for the longer term of suspension.  This definition does not apply to dismissal for one (1) school day or less, except as may be provided in federal law for a student with a disability.

2.   If a student’s total days of removal from school exceed ten (10) cumulative days in a school year, the school district shall make reasonable attempts to convene a meeting with the student and the student’s parent or guardian before subsequently removing the student from school and, with the permission of the parent or guardian, arrange for a mental health screening for the student at the parent or guardian’s expense.  The purpose of this meeting is to attempt to determine the pupil’s need for assessment or other services or whether the parent or guardian should have the student assessed or diagnosed to determine whether the student needs treatment for a mental health disorder

3.  Each suspension action may include a readmission plan.  The plan shall include, where appropriate, a provision for implementing alternative educational services upon readmission which must not be used to extend the current suspension.  A readmission plan must not obligate a parent or guardian to provide psychotropic drugs to their student as a condition of readmission.  School administration must not use the refusal of a parent or guardian to consent to the administration of psychotropic drugs to their student or to consent to a psychiatric evaluation, screening, or examination of the student as a ground, by itself, to prohibit the student from attending class or participating in a school-related activity, or as a basis of a charge of child abuse, child neglect, or medical or educational neglect.  The school administration may not impose consecutive suspensions against the same student for the same course of conduct, or incident of misconduct, except where the student will create an immediate and substantial danger to self or to surrounding persons or property or where the school district is in the process of initiating an expulsion, in which case the school administration may extend the suspension to a total of fifteen (15) days

4.  In the case of a student with a disability, the student’s individual education plan team shall meet immediately but not more than ten (10) school days after the date on which the decision to remove the student from the student’s current education placement is made.  The individual education plan team must review all relevant information in the student’s file to determine if the conduct in question was (i) caused by, or had a direct and substantial relationship to, the child’s disability, or (ii) the direct result of the school’s failure to implement the individual education plan.  The requirements of the individual education plan team meeting apply when:  (1) the parent requests a meeting; (2) the student is removed from the student’s current placement for five (5) or more consecutive days; or (3) the student’s total days of removal from the student’s placement during the school year exceed ten (10) cumulative days in a school year.  The school administration shall implement alternative educational services when the suspension exceeds five (5) days.  A separate administrative conference shall be conducted for each period of suspension.
5.   The school administration shall implement alternative educational services when the suspension exceeds five (5) days.  Alternative educational services may include, but are not limited to, special tutoring, modified curriculum, modified instruction, other modifications or adaptations, instruction through electronic media, special education services as indicated by appropriate assessments, homebound instruction, supervised homework, or enrollment in another district or in an alternative learning center under Minn. Stat. §123A.05 selected to allow the pupil to progress toward meeting graduation standards under Minn. Stat. §120B.02, although in a different setting.


6. The school administration shall not suspend a student from school without an informal administrative conference with the student.  The informal administrative conference shall take place before the suspension, except where it appears that the student will create an immediate and substantial danger to self or to surrounding persons or property, in which case the conference shall take place as soon as practicable following the suspension.  At the informal administrative conference, a school administrator shall notify the student of the grounds for the suspension, provide an explanation of the evidence the authorities have, and the student may present the student’s version of the facts.  A separate administrative conference is required for each period of suspension.

7.
After school administration notifies a student of the grounds for suspension, school administration may, instead of imposing the suspension, do one or more of the following:

a.
strongly encourage a parent or guardian of the student to attend school with the student for one day;

b.
assign the student to attend school on Saturday as supervised by the principal or the principal’s designee; and

c.
petition the juvenile court that the student is in need of services under Minn. Stat. Ch. 260C.

8.  A written notice containing the grounds for suspension, a brief statement of the facts, a description of the testimony, a readmission plan, and a copy of the Minnesota Pupil Fair Dismissal Act, Minn Stat. §§ 121A.40 through 121A.56, shall be personally served upon the student at or before the time the suspension is to take effect, and upon the student's parent or guardian by mail within 48 hours of the conference.  (See attached sample Notice of Suspension.)

9. The school administration shall make reasonable efforts to notify the student’s parent or guardian of the suspension by telephone as soon as possible following suspension.

10. In the event a student is suspended without an informal administrative conference on the grounds that the student will create an immediate and substantial danger to surrounding persons or property, the written notice shall be served upon the student and the student's parent or guardian within forty-eight (48) hours of the suspension.  Service by mail shall be complete upon mailing.

11. Notwithstanding the foregoing provisions, the student may be suspended pending the school board's decision in an expulsion or exclusion proceeding, provided that alternative educational services are implemented to the extent that suspension exceeds five (5) days.

D.
 Expulsion and Exclusion Procedures
1. “Expulsion” means a school board action to prohibit an enrolled student from further attendance for up to twelve (12) months from the date the student is expelled.  The authority to expel rests with the school board.

2. “Exclusion” means an action taken by the school board to prevent enrollment or re-enrollment of a student for a period that shall not extend beyond the school year.  The authority to exclude rests with the school board.

3. All expulsion and exclusion proceedings will be held pursuant to and in accordance with the provisions of the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40 through 121A.56.

4. No expulsion or exclusion shall be imposed without a hearing, unless the right to a hearing is waived in writing by the student and parent or guardian.

5. The student and parent or guardian shall be provided written notice of the school district's intent to initiate expulsion or exclusion proceedings.  This notice shall be served upon the student and his or her parent or guardian personally or by mail, and shall contain a complete statement of the facts; a list of the witnesses and a description of their testimony; state the date, time and place of hearing; be accompanied by a copy of the Pupil Fair Dismissal Act, Minn. Stat. §§ 127.26 through 127.39; describe alternative educational services accorded the student in an attempt to avoid the expulsion proceedings; and inform the student and parent or guardian of their right to: (1) have a representative of the student’s own choosing, including legal counsel at the hearing; (2) examine the student's records before the hearing; (3) present evidence; and (4) confront and cross-examine witnesses.  The school district shall advise the student’s parent or guardian that free or low-cost legal assistance may be available and that a legal assistance resource list is available from the Minnesota Department of Education (MDE). 
6. The hearing shall be scheduled within ten (10) days of the service of the written notice unless an extension, not to exceed five (5) days, is requested for good cause by the school district, student, parent or guardian. 

7. All hearings shall be held at a time and place reasonably convenient to the student, parent or guardian and shall be closed, unless the student, parent or guardian requests an open hearing.

8. The school district shall record the hearing proceedings at district expense, and a party may obtain a transcript at its own expense.

9. The student shall have a right to a representative of the student’s own choosing, including legal counsel, at the student’s sole expense.  The school district shall advise the student’s parent or guardian that free or low-cost legal assistance may be available and that a legal assistance resource list is available from the Minnesota Department of Education. The school board may appoint an attorney to represent the school district in any proceeding.

10. If the student designates a representative other than the parent or guardian, the representative must have a written authorization from the student and the parent or guardian providing them with access to the student’s records and allowing the representative to obtain copies thereof.

11. All expulsion or exclusion hearings shall take place before and be conducted by an independent hearing officer designated by the school district.  The hearing shall be conducted in a fair and impartial manner.  Testimony shall be given under oath and the hearing officer shall have the power to issue subpoenas and administer oaths.

12. At a reasonable time prior to the hearing, the student, parent or guardian, or authorized representative shall be given access to all school district records pertaining to the student, including records upon which the proposed dismissal action may be based.

13. The student, parent or guardian, or authorized representative, shall have the right to compel the presence of any school district employee or agent or any other person who may have evidence upon the which the proposed dismissal action may be based, and to confront and cross-examine any witnesses testifying for the school district.

14. The student, parent or guardian, or authorized representative, shall have the right to present evidence and testimony, including expert psychological or educational testimony.

15. The student cannot be compelled to testify in the dismissal proceedings.

16. The hearing officer shall prepare findings and a recommendation based solely upon substantial evidence presented at the hearing, which must be made to the school board and served upon the parties within two (2) days after the close of the hearing.

17. The school board shall base its decision upon the findings and recommendation of the hearing officer and shall render its decision at a meeting held within five (5) days after receiving the findings and recommendation.  The school board may provide the parties with the opportunity to present exceptions and comments to the hearing officer’s findings and recommendation provided that neither party presents any evidence not admitted at the hearing.  The decision by the school board must be based on the record, must be in writing, and must state the controlling facts on which the decision is made in sufficient detail to apprise the parties and the Minnesota Department of Education of the basis and reason for the decision.

18. A party to an expulsion or exclusion decision made by the school board may appeal the decision to the Minnesota Department of Education within twenty-one (21) calendar days of school board action pursuant to Minn. Stat. § 121A.49.  The decision of the school board shall be implemented during the appeal to the Commissioner.

19. The school district shall report any suspension, expulsion or exclusion action taken to the appropriate public service agency, when the student is under the supervision of such agency.

20. The school district must report, through the MDE electronic reporting system, each expulsion or exclusion within thirty (30) days of the effective date of the action to the Commissioner. This report must include a statement of alternative educational services given the student and the reason for, the effective date, and the duration of the exclusion or expulsion.  The report must also include the student’s age, grade, gender, race, and special education status.  The dismissal report must include state student identification numbers of affected students.
21. Whenever a student fails to return to school within ten (10) school days of the termination of dismissal, a school administrator shall inform the student and his/her parent or guardian by mail of the student's right to attend and to be reinstated in the school district.

X.
ADMISSION OR READMISSION PLAN

A school administrator shall prepare and enforce an admission or readmission plan for any student who is excluded or expelled from school.  The plan may include measures to improve the student’s behavior, including completing a character education program consistent with Minn. Stat. § 120B.232, Subd. 1, and require parental involvement in the admission or readmission process, and may indicate the consequences to the student of not improving the student’s behavior.  The readmission plan must not obligate parents to provide a sympathomimetic medication for their child as a condition of readmission.

XI.
NOTIFICATION OF POLICY VIOLATIONS
Notification of any violation of this policy and resulting disciplinary action shall be as provided herein, or as otherwise provided by the Pupil Fair Dismissal Act or other applicable law.  The teacher, principal or other school district official may provide additional notification as deemed appropriate.

XII.
  STUDENT DISCIPLINE RECORD
It is the policy of the school district that complete and accurate student discipline records be maintained.  The collection, dissemination, and maintenance of student discipline records shall be consistent with applicable school district policies and federal and state law, including the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13.

XIII.
DISABLED STUDENTS

Students who are currently identified as eligible under the IDEA or Section 504 will be subject to the provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary modification.

Where a student is dismissed for five (5) or more consecutive days, or has accumulated more than ten (10) days of dismissal over the course of the school year, the school district will convene a meeting to determine whether the student’s educational program is appropriate and to review all relevant information in order to determine whether the behavior subject to discipline is a manifestation of the student’s disability.  Such a meeting must be held within ten (10) school days of the school district’s decision to remove the student from his or her current educational placement and must be held before commencing an expulsion or exclusion of the student.  If the student’s educational program is appropriate and the behavior is not a manifestation of the student’s disability, the school district will proceed with discipline – up to and including expulsion – as if the student did not have a disability, unless the student’s educational program provides otherwise.  If the team determines that the behavior subject to discipline is a manifestation of the student’s disability, the team shall conduct a functional behavioral assessment and implement a behavioral intervention plan for such student provided that the school district had not conducted such assessment prior to the manifestation determination before the behavior that resulted in a change of placement.  Where a behavioral intervention plan previously has been developed, the team will review the behavioral intervention plan and modify it as necessary to address the behavior.  If the student was placed in a 45-day interim alternative educational setting pending the manifestation determination, the student will be returned to the placement from which the student was removed unless the student and school district agree to a change of placement as part of the modification of the behavioral intervention plan.

 When a student who has an IEP is excluded or expelled for misbehavior that is not a manifestation of the student’s disability, the school district shall continue to provide special education and related services during the period of expulsion or exclusion.
XIV.
OPEN ENROLLED STUDENTS
The School District may terminate the enrollment of a nonresident student enrolled under an Enrollment Option Program  (Minn. Stat. § 124D.03) or Enrollment in Nonresident District (Minn. Stat. § 124D.07 or Minn. Stat. § 124D.08) at the end of a school year if the student meets the definition of a habitual truant, the student has been provided appropriate services for truancy (Minnesota Statutes Chapter 260A), and the student’s case has been referred to juvenile court.  The school district may also terminate the enrollment of a nonresident student over the age of sixteen (16) enrolled under an Enrollment Options Program if the student is absent without lawful excuse for one or more periods on fifteen (15) school days and has not lawfully withdrawn from school.

XV.
DISTRIBUTION OF POLICY
The school district will notify students and parents of the existence and contents of this policy in such manner as it deems appropriate.  Copies of this discipline policy shall be made available to all students and parents at the commencement of each school year and to all new students and parents upon enrollment.  This policy shall also be available upon request in each principal’s office.

XVI.
REVIEW OF POLICY
Administration and representatives in each school building shall confer at least annually to review this discipline policy, determine if the policy is working as intended, and to assess whether the discipline policy has been enforced.  Any recommended changes shall be submitted to the superintendent for consideration by the school board, which shall conduct an annual review of this policy.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students)

Minn. Stat. § 120B.232 (Character Development Education)

Minn. Stat. § 121A.26 (School Preassessment Teams)

Minn. Stat. § 121A.27 (School and Community Advisory Team)

Minn. Stat. § 121A.29 (Reporting; Chemical Abuse)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension)

Minn. Stat. § 121A.582 (Reasonable Force)

Minn. Stat. §§ 121A.60-121A.61 (Removal From Class)

Minn. Stat. § 123A.05 (Area Learning Center Organization)

Minn. Stat. § 124D.03 (Enrollment Options Program)

Minn. Stat. § 124D.08 (Enrollment in Nonresident District)

Minn. Stat. Ch.125A (Students With Disabilities)

Minn. Stat. Ch. 260A (Truancy)

Minn. Stat. Ch. 260C (Juvenile Court Act)

20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Improvement Act of 2004)

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

34 C.F.R. § 300.530(e)(1) (Manifestation Determination)

Cross References:
MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 501 (School Weapons)

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and Student’s Person)

MSBA/MASA Model Policy 503 (Student Attendance)

MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored

Materials on School Premises by Students and Employees)

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy)

MSBA/MASA Model Policy 525 (Violence Prevention)

MSBA/MASA Model Policy 526 (Hazing Prohibition)

MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles; Patrols, Inspections, and Searches)

MSBA/MASA Model Policy 610 (Field Trips)

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)

Adopted:  
04/24/00

Reviewed:
12/19/02

Revised 
12/05/06

Revised:  
03/09/09

Revised:
06/28/10

Revised:
04/26/11

Revised:
03/26/12

Reviewed:
06/24/13

· 506 F Suspension Form

(TO BE PLACED ON SCHOOL LETTER HEAD)

Date:


To:


is suspended from school.

The grounds for suspension are:


Briefly the facts that have been determined are:


An administrative conference to determine the above was conducted before Tom Doig, Principal and Lonnie Seifert, Assistant Principal, on   pursuant to Minnesota Statute 121A.40 – 121A.56. (Copy Enclosed)

Length of Suspension:

The plan for re-admission is:


Sincerely,

Lonnie Seifert

Principal

Enc:
Fair Pupil Dismissal Act 

Reviewed:  3/26/12

Reviewed:  6/24/13
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POLICY 520  
STUDENT SURVEYS
I. PURPOSE
Occasionally the school district utilizes surveys to obtain student opinions and information about students. The purpose of this policy is to establish the parameters of information that may be sought in student surveys.

II. GENERAL STATEMENT OF POLICY
Student surveys may be conducted as determined necessary by the school district. Surveys, analyses and evaluations conducted as part of any program funded through the U.S. Department of Education must comply with 20 U.S.C. § 1232h.

III. STUDENT SURVEYS IN GENERAL
A. Student surveys will be conducted anonymously and in an indiscernible fashion. No mechanism will be used for identifying the participating student in any way. No attempt will be made in any way to identify a student survey participant. There will be no requirement that the student return the survey, and no record of the student's returning a survey will be maintained. 

B. The superintendent may choose not to approve any survey that seeks probing personal and/or sensitive information that could result in identifying the survey participant, or is discriminatory in nature based on age, race, color, sex, disability, religion, or national origin. 

C. Surveys containing questions pertaining to the student's or the student's parent(s) or guardian(s) personal beliefs or practices in sex, family life, morality and religion will not be administered to any student unless the parent or guardian of the student is notified in writing that such survey is to be administered and the parent or guardian of the student gives written permission for the student to participate in such survey. Any and all documents containing the written permission of a parent for a student to participate in a survey will be maintained by the school district in a file separate from the survey responses.

D. Although the survey is conducted anonymously, potential exists for personally identifiable information to be provided in response thereto. To the extent that personally identifiable information of a student is contained in his or her responses to a survey, the school district will take appropriate steps to ensure the data is protected in accordance with Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act), 20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) and 34 C.F.R. Part 99.

IV. STUDENT SURVEYS CONDUCTED AS PART OF DEPARTMENT OF EDUCATION PROGRAM
A. All instructional materials, including teacher's manuals, films, tapes, or other supplementary material which will be used in connection with any survey, analysis or evaluation as part of any program funded in whole or in part by the U.S. Department of Education, shall be available for inspection by the parents or guardians of the students.

B. No student shall be required, as part of any program funded in whole or in part by the U.S. Department of Education, without the prior consent of the student (if the student is an adult or emancipated minor), or in the case of an unemancipated minor, without the prior written consent of the parent, to submit to a survey that reveals information concerning:

1. political affiliations;

2. mental and psychological problems potentially embarrassing to the student or the student's family;

3. sex behavior and attitudes;

4. illegal, antisocial, self-incriminating and demeaning behavior;

5. critical appraisals of other individuals with whom respondents have close family relationships;

6. legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and ministers; or

7. religious practices, affiliations, or beliefs of the student or the student’s parent; or

8. income (other than that required by law to determine eligibility for participation in a program or for receiving financial assistance under such program),

C.
A school district that receives funds under any program funded by the U.S. Department of Education shall develop local policies consistent with Sections IV.A. and IV.B., above, concerning student privacy, parental access to information, and administration of certain physical examinations to minors.


1.
The following policies are to be adopted in consultation with parents:

a. The right of a parent to inspect, on request, a survey, including an evaluation, created by a third party before the survey is administered or distributed by a school to a student, including procedures for granting a parent’s request for reasonable access to such survey within a reasonable period of time after the request is received.
“Parent” means a legal guardian or other person acting in loco parentis (in place of a parent), such as a grandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child.

b.
Arrangements to protect student privacy in the event of the administration or distribution of a survey, including an evaluation, to a student which contains one or more of the items listed in Section IV.B., above, including the right of a parent of a student to inspect, on request, any such survey.

c.
The right of a parent of a student to inspect, on request, any instructional material used as part of the educational curriculum for the student and procedures for granting a request by a parent for such access within a reasonable period of time after the request is received.


“Instructional material” means instructional content that is provided to a student, regardless of format, including printed or representational materials, audio-visual materials, and materials in electronic or digital formats (i.e., materials accessible through the Internet).  The term does not include academic tests or academic 

d.
The administration of physical examinations or screenings that the school district may administer to a student.  This provision does not apply to a survey administered to a student in accordance with the Individuals with Disabilities Education Act (20 U.S.C. § 1400, et seq.).

e.
The collection, disclosure, or use of personal information collected from students for the purpose of marketing or for selling that information (or otherwise providing the information to others for that purpose), including arrangements to protect student privacy that are provided by the school district in the event of such collection, disclosure, or use.




      (1)
“Personal information” means individually identifiable information including a student or parent’s first and last name; a home or other physical address (including street name and the name of the city or town); a telephone number; or a Social Security identification number.


    
     (2)
This provision does not apply to the collection, disclosure, or use of personal information collected from students for the exclusive purpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions, such as:

                                   (a)
college or other post-secondary education recruitment or military;

(b)
book clubs, magazines, and programs providing access to low cost literary products;

(c)
curriculum and instructional materials used by elementary and secondary schools;

 (d)
tests and assessments used by elementary schools and secondary schools to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information about students, or to generate other statistically useful data for the purpose of securing such tests and assessments and the subsequent analysis and public release of the aggregate data from such tests and assessments;

 (e)
the sale by students of products or services to raise funds for school-related or education-related activities; and

 (f)
student recognition programs.

 (3)
The right of a parent to inspect, on request, any instrument used in the collection of information, as described in Section IV.C.1., Subparagraph e., above, before the instrument is administered or distributed to a student and procedures for granting a request by a parent for reasonable access to such an instrument within a reasonable period of time after the request is received.


2.
The policies adopted under Section IV.C., Subparagraph 1., above, shall provide for reasonable notice of the adoption or continued use of such policies directly to parents of students enrolled in or served by the school district.




a.
The notice will be provided at least annually, at the beginning of the school year, and within a reasonable period of time after any substantive change in a policy.




b.
The notice will provide parents with an opportunity to opt out of participation in the following activities:



(1)
Activities involving the collection, disclosure, or use of personal information collected from students for the purpose of marketing or for selling that information, or otherwise providing that information to others for that purpose.



(2)
The administration of any third-party survey (non-Department of Education funded) containing one or more of the items contained in Section IV.B., above.



(3)
Any nonemergency, invasive physical examination or screening that is required as a condition of attendance, administered by the school and scheduled by the school in advance, and not necessary to protect the immediate health and safety of the student or other students.

 “Invasive physical examination” means any medical examination that involves the exposure of private body parts, or act during such examination that includes incision, insertion, or injection into the body, but does not include a hearing, vision, or scoliosis screening.




c.
The notice will advise students of the specific or approximate dates during the school year when the activities in Section IV.C.2., Subparagraph b., above, are scheduled, or expected to be scheduled.




d.
The notice provisions shall not be construed to preempt applicable provisions of state law that require parental notification and do not apply to any physical examination or screening that is permitted or required by applicable state law, including physical examinations or screenings that are permitted without parental notification.

D. The school district shall give parents and students notice of their rights under this section.

Legal References: 
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

20 US.C. 1232g (Family Educational Rights and Privacy Act) 

20 U.S.C. 1232h (Protection of Pupil Rights) 

34 C.F.R. Part 99 (Family Educational Rights and Privacy Act Regulations)

Gonzaga University v. Doe, 536 U.S. 273, 122 S.Ct. 2268, 153 L.Ed. 2d 309 (2002)

C.N. v. Ridgewood Bd. of Educ., 430 F.3d. 159 (3rd Cir. 2005)

Fields v. Palmdale School Dist., 427 F.3d. 1197 (9th Cir. 2005)

Cross References: 
MSBA/MASA Model Policy 515 (Protection and Privacy of Student Records)

  
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)

  
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)

Adopted:
04/23/01 

Reviewed:       06/09/08

Revised:
03/26/12

Revised:
06/24/13
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520F

PUBLIC NOTICE
[Note: This notice may be given separately or included with the Public Notice in Policy 515.]

Independent School District No. 721 gives notice to parents of students currently in attendance in the school district, eligible students currently in attendance in the school district, and students currently in attendance in the school district of their rights regarding the conduct of surveys, collection and use of information for marketing purposes, and certain physical examinations.

1. 
Parents, eligible students, and students are hereby informed that they have the following rights:



a.
All instructional materials, including teacher’s manuals, films, tapes, or other supplementary material which will be used in connection with any survey, analysis, or evaluation as part of any program funded in whole or in part by the U.S. Department of Education, shall be available for inspection by parents or guardians of students.



b.
No student shall be required, as part of any program funded in whole or in part by the U.S. Department of Education, without the prior consent of the student (if the student is an adult or emancipated minor), or in the case of an unemancipated minor, without the prior written consent of the parent, to submit to a survey that reveals information concerning:




(1)
political affiliations or beliefs of the student or the student’s parent;




(2)
mental and psychological problems of the student or the student’s family;




(3)
sex behavior or attitudes;




(4)
illegal, antisocial, self-incriminating, or demeaning behavior;




(5)
critical appraisals of other individuals with whom respondents have close family relationships;




(6)
legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and ministers;




(7)
religious practices, affiliations, or beliefs of the student or the student’s parent; or




(8)
income (other than that required by law to determine eligibility for participation in a program or for receiving financial assistance under such program).



c.
A parent, on behalf of a student or an eligible student, has the right to receive notice and an opportunity to opt the student out of participating in:




(1)
Activities involving the collection, disclosure, or use of personal information collected from students for the purpose of marketing or for selling that information, or otherwise providing that information to others for that purpose.




(2)
The administration of any third-party survey (non-Department of Education funded) containing one or more of the items contained in Paragraph 1.b., above.




(3)
Any nonemergency, invasive physical examination or screening that is required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical examination or screening permitted or required under state law.



d.
This notice does not preempt applicable state law that may require parental notification.



e.
The school district has developed and adopted a policy, in consultation with parents, regarding these rights, as well as arrangements to protect student privacy in the administration of protected surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes.



f.
The school district will directly notify parents and eligible students of these policies at least annually at the start of each school year and after any substantive changes.



g.
The school district will directly notify parents and eligible students, at least annually at the start of each school year, of the specific or approximate dates of the following activities and provide an opportunity to opt a student out of participating in:

 (1)
Collection, disclosure, or use of personal information for marketing, sales, or other distribution.

 (2)
Administration of any protected information survey not funded in whole or in part by the U.S. Department of Education.

 (3)
Any nonemergency, invasive physical examination or screening as described above.





[See consent/opt-out for specific activities attached hereto.]

Parents/eligible students who believe their rights have been violated may file a complaint with:





Family Policy Compliance Office





U.S. Department of Education





400 Maryland Avenue SW





Washington, DC  20202-5920






INDEPENDENT SCHOOL DISTRICT NO. ___







___________________________, MINNESOTA

Dated:_____________________

___________________________________







Chair

PPRA NOTICE AND CONSENT/OPT-OUT FOR SPECIFIC ACTIVITIES

The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, requires [name of school district or school] to notify you and obtain consent or allow you to opt your child out of participating in certain school activities.  These activities include a student survey, analysis, or evaluation that concerns one or more of the following eight areas (“protected information surveys”):


1.
Political affiliations or beliefs of the student or the student’s parent;


2.
Mental and psychological problems of the student or the student’s family;


3.
Sex behavior or attitudes;


4.
Illegal, antisocial, self-incriminating, or demeaning behavior;


5.
Critical appraisals of other individuals with whom respondents have close family relationships;


6.
Legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and ministers;


7.
Religious practices, affiliations, or beliefs of the student or the student’s parent; or


8.
Income, other than as required by law to determine program eligibility.

This requirement also applies to the collection, disclosure, or use of student information for marketing purposes (“marketing surveys”) and certain physical examinations and screenings.

Following is a schedule of activities requiring parental notification and consent or opt-out for the upcoming school year.  (Please note that this notice and consent/opt-out transfers from parents to any student who is 18 or older or an emancipated minor under state law.

Date:

Grades:  [see sample activity notices attached]

Activity:

Summary:

Consent or Opt-out: [or both depending on situation]

If you wish to review any survey instrument or instructional material used in connection with any protected information or marketing survey, please submit a request to [school official, address].  [School official] will notify you of the time and place where you may review these materials.  You have the right to review a survey and/or instructional materials before the survey is administered to a student.

I      [parent’s name]      give my consent for      [child’s name]      to take      [survey]      on

     [date]     .







____________________________







Parent’s signature

Please return this form no later than    [insert date]    to [name of school official and mailing address].

EXAMPLES OF ACTIVITIES

Date:

On or about October 15, 2010
Grades:
Five and Six

Activity:
ABC Survey of At-Risk Behaviors

Summary:
This is an anonymous survey that asks students questions about behaviors such as drug and alcohol use, sexual conduct, violence, and other at-risk behaviors.  The survey also asks questions of a demographic nature concerning family make-up, the relationship between parent and children, and use of alcohol and drugs at home.

Consent [for U.S. Department of Education funded, protected information surveys only]:  A parent must sign and return the attached consent form no later than [insert return date] so that your child may participate in this survey.

Opt-out [for any non-U.S. Department of Education funded protected information survey]:  Contact [school official] at [telephone number, email, address, etc.] no later than [date] if you do not want your child to participate in this activity.

Date:

November 22-24, 2010
Grades:
One through Six

Activity:
Flu Shots

Summary:
The County Department of Public Health Services will administer flu shots for influenza types A and B.

Opt-out:
Contact [school official] at [telephone number, email, address, etc.] no later than [date] if you do not want your child to participate in this activity.

Below is an example dealing with the collection, use, and distribution of personal information for student-based commercial services.

[Limited to personal information designated as “directory information”]

Date:

2010-2011 School Year

Grades:
Nine through Twelve

Activity:
Student-Based Commercial Services

Summary:
[School] collects, or allows businesses to collect, use, and disclose personal information on students, including names, addresses, and telephone listings.  These businesses provide student-based products and services, such as computer equipment, sports clothing, school jewelry, and entertainment products.

Opt-out:
Contact [school official] at [telephone number, email, address, etc.] no later than [date] if you do not want your child to participate in this activity.

[Note:  This information – names, addresses, and telephone listings – may be designated 
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POLICY 522

STUDENT SEX NONDISCRIMINATION

I.
PURPOSE
Students are protected from discrimination on the basis of sex pursuant to Title IX of the Education Amendments of 1972 and the Minnesota Human Rights Act.  The purpose of this policy is to provide equal educational opportunity for all students and to prohibit discrimination on the basis of sex.

II.
GENERAL STATEMENT OF POLICY

A.
The school district provides equal educational opportunity for all students, and does not unlawfully discriminate on the basis of sex.  No student will be excluded from participation in, denied the benefits of, or otherwise subjected to discrimination under any educational program or activity operated by the school district on the basis of sex.


B.
It is the responsibility of every school district employee to comply with this policy.


C.
The school board hereby designates New Prague Area School’s Activities Director, 221 12th St, New Prague MN; 952-758-1225, as its Title IX coordinator. This employee coordinates the school district’s efforts to comply with and carry out its responsibilities under Title IX.


D.
Any student, parent or guardian having questions regarding the application of Title IX and its regulations and/or this policy should discuss them with the Title IX coordinator. Questions relating solely to Title IX and its regulations may be referred to the Assistant Secretary for Civil Rights of the United States Department of Education. In the absence of a specific designee, an inquiry or complaint should be referred to the superintendent or the school district human rights officer.

III.
REPORTING GRIEVANCE PROCEDURES

A.
Any student who believes he or she has been the victim of unlawful sex discrimination by a teacher, administrator or other school district personnel, or any person with knowledge or belief of conduct which may constitute unlawful sex discrimination toward a student should report the alleged acts immediately to an appropriate school district official designated by this policy or may file a grievance.  The school district encourages the reporting party or complainant to use the report form available from the principal of each building or available from the school district office, but oral reports shall be considered complaints as well.  Nothing in this policy shall prevent any person from reporting unlawful sex discrimination toward a student directly to a school district human rights officer or to the superintendent.


B.
In Each School Building.  The building principal is the person responsible for receiving oral or written reports or grievances of unlawful sex discrimination toward a student at the building level.  Any adult school district personnel who receives a report of unlawful sex discrimination toward a student shall inform the building principal immediately.


C.
Upon receipt of a report or grievance, the principal must notify the school district human rights officer immediately, without screening or investigating the report.  The principal may request, but may not insist upon a written complaint.  A written statement of the facts alleged will be forwarded as soon as practicable by the principal to the human rights officer.  If the report was given verbally, the principal shall personally reduce it to written form within 24 hours and forward it to the human rights officer.  Failure to forward any report or complaint of unlawful sex discrimination toward a student as provided herein may result in disciplinary action against the principal.  If the complaint involves the building principal, the complaint shall be made or filed directly with the superintendent or the school district human rights officer by the reporting party or complainant.


D.
The school board hereby designates the Superintendent, 410 Central avenue North, New Prague Minnesota 56071; 952-758-1701; as the school district human rights officer(s) to receive reports, complaints or grievances of unlawful sex discrimination toward a student.  If the complaint involves a human rights officer, the complaint shall be filed directly with the Chairperson of the School Board.


E.
The school district shall conspicuously post the name of the human rights officer(s), including mailing addresses and telephone numbers


F.
Submission of a good faith complaint, grievance or report of unlawful sex discrimination toward a student will not affect the complainant or reporter’s future employment, grades or work assignments.


G.
Use of formal reporting forms is not mandatory.


H.
The school district will respect the privacy of the complainant, the individual(s) against whom the complaint is filed, and the witnesses as much as possible, consistent with the school district’s legal obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure obligations.

IV.
INVESTIGATION
A.  By authority of the school district, the human rights officer, upon receipt of a report, complaint or grievance alleging unlawful sex discrimination toward a student shall promptly undertake or authorize an investigation.  The investigation may be conducted by school district officials or by a third party designated by the school district.  

B.
The investigation may consist of personal interviews with the complainant, the individual(s) against whom the complaint is filed, and others who may have knowledge of the alleged incident(s) or circumstances giving rise to the complaint.  The investigation may also consist of any other methods and documents deemed pertinent by the investigator.


C.
In determining whether alleged conduct constitutes a violation of this policy, the school district should consider the surrounding circumstances, the nature of the behavior, past incidents or past or continuing patterns of behavior, the relationships between the parties involved and the context in which the alleged incidents occurred.  Whether a particular action or incident constitutes a violation of this policy requires a determination based on all the facts and surrounding circumstances.


D.
In addition, the school district may take immediate steps, at its discretion, to protect the complainant, pupils, teachers, administrators or other school personnel pending completion of an investigation of alleged unlawful sex discrimination toward a student.


E.
The investigation will be completed as soon as practicable.  The school district human rights officer shall make a written report which shall be filed directly with the Chairperson of the School Board upon completion of the investigation.  If the complaint involves the superintendent, the report may be filed directly with the school board.  The report shall include a determination of whether the allegations have been substantiated as factual and whether they appear to be violations of this policy.

V.
SCHOOL DISTRICT ACTION

A.
Upon conclusion of the investigation and receipt of a report, the school district will take appropriate action.  Such action may include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, termination or discharge.  School district action taken for violation of this policy will be consistent with requirements of applicable collective bargaining agreements, Minnesota and federal law and school district policies.


B.
The result of the school district's investigation of each complaint filed under these procedures will be reported in writing to the complainant by the school district in accordance with state and federal law regarding data or records privacy.  

VI.
REPRISAL
The school district will discipline or take appropriate action against any pupil, teacher, administrator or other school personnel who retaliates against any person who reports alleged unlawful sex discrimination toward a student or any person who testifies, assists or participates in an investigation, or who testifies, assists or participates in a proceeding or hearing relating to such unlawful sex discrimination. Retaliation includes, but is not limited to, any form of intimidation, reprisal or harassment.

VII.
RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES.

These procedures do not deny the right of any individual to pursue other avenues of recourse which may include filing charges with the Minnesota Department of Human Rights, initiating civil action or seeking redress under state criminal statutes and/or federal law, or contacting the Office of Civil Rights for the United States Department of Education..

VIII.
DISSEMINATION OF POLICY AND EVALUATION

A.
This policy shall be made available to all students, staff members, employee unions and organizations.


B.
The school district shall review this policy and the school district’s operation for compliance with state and federal laws prohibiting discrimination on a continuous basis.

Legal References:
Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)




Minn. Stat. Ch. 363 (Minnesota Human Rights Act)




20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)




34 C.F.R. Part 106 (Implementing regulations of Title IX)

Cross References:
DISTRICT 721  Policy 102 (Equal Educational Opportunity)




DISTRICT 721  Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy  528 (Student Parental, Family, and Marital
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· 522F Unlawful Sex Discrimination toward a Student Form

Policy 522 Form

INDEPENDENT SCHOOL DISTRICT NO. 721

NEW PRAGUE AREA SCHOOLS

UNLAWFUL SEX DISCRIMINATION TOWARD A STUDENT

General Statement of Policy Prohibiting Unlawful Sex Discrimination Toward a Student
Independent School District No. 721 maintains a firm policy prohibiting all forms of unlawful sex discrimination.  All students are to be treated with respect and dignity. Unlawful sex discrimination by any teacher, administrator or other school personnel will not be tolerated under any circumstances.

Complainant:___________________________________________________________________

Home Address:_________________________________________________________________

Work Address:_________________________________________________________________

Home Phone:___________________________ Work Phone:____________________________

Date of Alleged Incident(s):_______________________________________________________

Name of person you believe unlawfully discriminated toward you or a student on the basis of sex:__________________________________________________________________________

If the alleged unlawful sex discrimination was toward another person, identify that person:_____

_____________________________________________________________________________

Describe the incident(s) as clearly as possible, including such things as: what force, if any, was used; any verbal statements (i.e. threats, requests, demands, etc.); what, if any, physical contact was involved; etc.  (Attach additional pages if necessary):_______________________________

_____________________________________________________________________________

_____________________________________________________________________________

Where and when did the incident(s) occur:___________________________________________

_____________________________________________________________________________

List any witnesses that were present:________________________________________________

_____________________________________________________________________________

This complaint is filed based on my honest belief that ________________________ has unlawfully discriminated against me or a student on the basis of sex.  I hereby certify that the information I have provided in this complaint is true, correct and complete to the best of my knowledge and belief.

____________________________________
____________________________________

(Complainant Signature)



(Date)

Received by:__________________________
____________________________________

· Adopt resolution non-renewal of teaching contracts for Jackie Bresser, Erin Kost, Mike Haugen, Amy Sharkey, Callie Simanski, Alex Thoen
A.
Consider non-renewal of teaching contracts:
1. It is recommended that the Board terminate the non-tenured contract of Jackie Bresser, as per the resolution presented below:

Member ______________introduced the following resolution and moved its adoption:

· Approve resolutions for non-renewal of staff

RESOLUTION RELATING TO THE TERMINATION AND

NON-RENEWAL OF THE TEACHING CONTRACT OF

JACKIE BRESSER, A PROBATIONARY TEACHER

WHEREAS, Jackie Bresser is a probationary teacher in Independent School District 721;

BE IT RESOLVED, by the School Board of Independent School District No. 721, that pursuant to Minnesota Statutes §122A.40, subdivision 5(a), that the teaching contract of Jackie Bresser, a probationary teacher in Independent School District No. 721, is hereby terminated at the close of the current 2011-2012 school year.

BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-renewal of her contract as provided by law, and that said notice shall be in substantially the following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Dear Ms. Bresser:
You are hereby notified that at a regular meeting of the School Board of Independent School District No. 721 held on May 28, 2013, a resolution was adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 2012-2013 school year.  Said action of the board is taken pursuant to M.S. §122A.40, subd. 5(a).

You may officially request the School Board give its reasons for the non-renewal of your teaching contract.  However, such request should be received within ten days after the receipt of this notice.





Yours very truly,





SCHOOL BOARD OF





INDEPENDENT SCHOOL





DISTRICT NO. 721





____________________________________





Clerk of the School Board

The motion for the adoption of the foregoing resolution was duly seconded by ______________________ and upon vote being taken thereon, the following voted in favor thereof: ____________, ___________, ___________, ___________, ___________, ___________, ___________

and the following voted against the same: ____________

whereupon said resolution was declared duly passed and adopted.

2. It is recommended that the Board terminate the non-tenured contract of Erin Kost, as per the resolution presented below:

Member ______________introduced the following resolution and moved its adoption:

RESOLUTION RELATING TO THE TERMINATION AND

NON-RENEWAL OF THE TEACHING CONTRACT OF

ERIN KOST, A PROBATIONARY TEACHER

WHEREAS, Erin Kost is a probationary teacher in Independent School District 721;

BE IT RESOLVED, by the School Board of Independent School District No. 721, that pursuant to Minnesota Statutes §122A.40, subdivision 5(a), that the teaching contract of Erin Kost, a probationary teacher in Independent School District No. 721, is hereby terminated at the close of the current 2011-2012 school year.

BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-renewal of her contract as provided by law, and that said notice shall be in substantially the following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Dear Ms. Kost:

You are hereby notified that at a regular meeting of the School Board of Independent School District No. 721 held on May 28, 2013, a resolution was adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 2012-2013 school year.  Said action of the board is taken pursuant to M.S. §122A.40, subd. 5(a).

You may officially request the School Board give its reasons for the non-renewal of your teaching contract.  However, such request should be received within ten days after the receipt of this notice.








Yours very truly,








SCHOOL BOARD OF








INDEPENDENT SCHOOL








DISTRICT NO. 721








____________________________________








Clerk of the School Board

The motion for the adoption of the foregoing resolution was duly seconded by ______________________ and upon vote being taken thereon, the following voted in favor thereof: ____________, ___________, ___________, ___________, ___________, ___________, ___________

and the following voted against the same: ____________

whereupon said resolution was declared duly passed and adopted.

3. It is recommended that the Board terminate the non-tenured contract of Mike Hougen, as per the resolution presented below:

Member ______________introduced the following resolution and moved its adoption:

RESOLUTION RELATING TO THE TERMINATION AND

NON-RENEWAL OF THE TEACHING CONTRACT OF

MIKE HOUGEN, A PROBATIONARY TEACHER

WHEREAS, Mike Hougen is a probationary teacher in Independent School District 721;

BE IT RESOLVED, by the School Board of Independent School District No. 721, that pursuant to Minnesota Statutes §122A.40, subdivision 5(a), that the teaching contract of Mike Hougen, a probationary teacher in Independent School District No. 721, is hereby terminated at the close of the current 2011-2012 school year.

BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-renewal of her contract as provided by law, and that said notice shall be in substantially the following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Dear Mr. Hougen:
You are hereby notified that at a regular meeting of the School Board of Independent School District No. 721 held on May 28, 2013, a resolution was adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 2012-2013 school year.  Said action of the board is taken pursuant to M.S. §122A.40, subd. 5(a).

You may officially request the School Board give its reasons for the non-renewal of your teaching contract.  However, such request should be received within ten days after the receipt of this notice.








Yours very truly,








SCHOOL BOARD OF








INDEPENDENT SCHOOL








DISTRICT NO. 721








____________________________________







Clerk of the School Board

The motion for the adoption of the foregoing resolution was duly seconded by ______________________ and upon vote being taken thereon, the following voted in favor thereof: ____________, ___________, ___________, ___________, ___________, ___________, ___________

and the following voted against the same: ____________

whereupon said resolution was declared duly passed and adopted.

4. It is recommended that the Board terminate the non-tenured contract of Amy Sharkey, as per the resolution presented below:

Member ______________introduced the following resolution and moved its adoption:

RESOLUTION RELATING TO THE TERMINATION AND

NON-RENEWAL OF THE TEACHING CONTRACT OF

AMY SHARKEY, A PROBATIONARY TEACHER

WHEREAS, Amy Sharkey is a probationary teacher in Independent School District 721;

BE IT RESOLVED, by the School Board of Independent School District No. 721, that pursuant to Minnesota Statutes §122A.40, subdivision 5(a), that the teaching contract of Amy Sharkey, a probationary teacher in Independent School District No. 721, is hereby terminated at the close of the current 2011-2012 school year.

BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-renewal of her contract as provided by law, and that said notice shall be in substantially the following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Dear Ms. Sharkey:
You are hereby notified that at a regular meeting of the School Board of Independent School District No. 721 held on May 28, 2013, a resolution was adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 2012-2013 school year.  Said action of the board is taken pursuant to M.S. §122A.40, subd. 5(a).

You may officially request the School Board give its reasons for the non-renewal of your teaching contract.  However, such request should be received within ten days after the receipt of this notice.








Yours very truly,








SCHOOL BOARD OF








INDEPENDENT SCHOOL








DISTRICT NO. 721








____________________________________








Clerk of the School Board

The motion for the adoption of the foregoing resolution was duly seconded by ______________________ and upon vote being taken thereon, the following voted in favor thereof: ____________, ___________, ___________, ___________, ___________, ___________, ___________

and the following voted against the same: ____________

whereupon said resolution was declared duly passed and adopted.

5. It is recommended that the Board terminate the non-tenured contract of Callie Simanski, as per the resolution presented below:

Member ______________introduced the following resolution and moved its adoption:

RESOLUTION RELATING TO THE TERMINATION AND

NON-RENEWAL OF THE TEACHING CONTRACT OF

CALLIE SIMANSKI, A PROBATIONARY TEACHER
WHEREAS, Callie Simanski is a probationary teacher in Independent School District 721;

BE IT RESOLVED, by the School Board of Independent School District No. 721, that pursuant to Minnesota Statutes §122A.40, subdivision 5(a), that the teaching contract of Callie Simanski, a probationary teacher in Independent School District No. 721, is hereby terminated at the close of the current 2011-2012 school year.

BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-renewal of her contract as provided by law, and that said notice shall be in substantially the following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Dear Ms. Simanski:
You are hereby notified that at a regular meeting of the School Board of Independent School District No. 721 held on May 28, 2013, a resolution was adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 2012-2013 school year.  Said action of the board is taken pursuant to M.S. §122A.40, subd. 5(a).

You may officially request the School Board give its reasons for the non-renewal of your teaching contract.  However, such request should be received within ten days after the receipt of this notice.








Yours very truly,








SCHOOL BOARD OF








NDEPENDENT SCHOOL








DISTRICT NO. 721








____________________________________








Clerk of the School Board

The motion for the adoption of the foregoing resolution was duly seconded by ______________________ and upon vote being taken thereon, the following voted in favor thereof: ____________, ___________, ___________, ___________, ___________, ___________, ___________

and the following voted against the same: ____________

whereupon said resolution was declared duly passed and adopted.
6. It is recommended that the Board terminate the non-tenured contract of Alex Thoen, as per the resolution presented below:

Member ______________introduced the following resolution and moved its adoption:

RESOLUTION RELATING TO THE TERMINATION AND

NON-RENEWAL OF THE TEACHING CONTRACT OF

ALEX THOEN, A PROBATIONARY TEACHER

WHEREAS, Alex Thoen is a probationary teacher in Independent School District 721;

BE IT RESOLVED, by the School Board of Independent School District No. 721, that pursuant to Minnesota Statutes §122A.40, subdivision 5(a), that the teaching contract of Alex Thoen, a probationary teacher in Independent School District No. 721, is hereby terminated at the close of the current 2011-2012 school year.

BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-renewal of her contract as provided by law, and that said notice shall be in substantially the following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Dear Ms. Thoen:
You are hereby notified that at a regular meeting of the School Board of Independent School District No. 721 held on May 28, 2013, a resolution was adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 2012-2013 school year.  Said action of the board is taken pursuant to M.S. §122A.40, subd. 5(a).

You may officially request the School Board give its reasons for the non-renewal of your teaching contract.  However, such request should be received within ten days after the receipt of this notice.








Yours very truly,








SCHOOL BOARD OF








INDEPENDENT SCHOOL








DISTRICT NO. 721








____________________________________








Clerk of the School Board

The motion for the adoption of the foregoing resolution was duly seconded by ______________________ and upon vote being taken thereon, the following voted in favor thereof: ____________, ___________, ___________, ___________, ___________, ___________, ___________

and the following voted against the same: ____________


whereupon said resolution was declared duly passed and adopted.

· (1)  to move $50,000 from GF to Fund 04 for the EC Screening shortfalls that have contributed to a large UA fund 04 fund balance, 

New Prague Area Schools School Board 

Resolution to make a permanent fund transfer from Fund 01 to Fund 04 

WHEREAS, Minnesota Statute 121A.19 allows an independent school district to permanently transfer funds from the general fund to the community services fund for the purpose of covering unreimbursed early childhood screening expenditures,

WHEREAS, Minnesota state aid has been insufficient for developmental screening expenditures and this has contributed to a large unassigned fund balance in Fund 04, 

NOW, THEREFORE, BE IT RESOLVED by the New Prague Area School Board of Education, that New Prague Area Schools will transfer $50,000 of its unassigned general fund balance to the unassigned community services fund in FY 12-13.

Member _____________________ moved the resolution.

The motion was duly seconded by Board member ________________________.

WHEREUPON, a vote was taken upon the foregoing Resolution and the following Board members voted in favor:  ___________________________________________________Absent:  __________________.

Board members voted against the same:  ___________________________.

WHEREUPON the Resolution was declared passed and adopted.

Approved:  May 28, 2013

___________________________________

Denny Havlicek – Board Clerk

· (2) Commit an additional $250,000 for future severance payments, and 
New Prague Area Schools School Board 

Resolution to Commit Funds for Future Severance and Other Post Employment Benefit Payments

WHEREAS, the current master agreements with teachers and support staff include a severance or other post employment benefit provision that represents a significant future liability to the school district.  

WHEREAS, GASB 54 reporting guidelines allow, by board resolution, a school district to commit unassigned general fund balance to account for future severance and other post employment benefit liability.  

NOW, THEREFORE, BE IT RESOLVED by the New Prague Area School Board of Education, that New Prague Area Schools will commit a portion of the unassigned general fund balance to account for future severance and other post employment benefit liability to enable better planning for future payments.  As it desires, the school board can adjust the amount of money committed for these purposes within the general fund balance.

The Board of Education committed $881,007 in the general fund for FY 11-12.

New Prague Area Schools expects to pay $293,457 in severance payments during FY 12-13.

The Board of Education commits an additional $250,000 in the general fund for FY 12-13.

The total amount of general fund committed at the end of FY 12-13 is $837,550.

Member _____________________ moved the resolution.

The motion was duly seconded by Board member ________________________.

WHEREUPON, a vote was taken upon the foregoing Resolution and the following Board members voted in favor:  ___________________________________________________Absent:  __________________.

Board members voted against the same:  ___________________________.

WHEREUPON the Resolution was declared passed and adopted.

Approved:  May 28, 2013

___________________________________

Denny Havlicek – Board Clerk

(3) to move $200,000 from Staff Development reserves to UA fund balance
New Prague Area Schools School Board 

Resolution to make a permanent fund transfer from Staff Development Restricted (balance sheet account 403) to Unassigned General Fund (balance sheet account 422)

WHEREAS, School Districts may transfer carry-over staff development funds from district, school, or exemplary grant accounts under Laws of Minnesota for 2011, First Special Session, Chapter 11, Article 5, Section 11, and Laws of Minnesota for 2012, Chapter 239, Article 1, Section 31, if certain conditions are met.  

WHEREAS, The New Prague Area School District has a large restricted staff development fund balance that has been growing every year in the general fund and would like to take advantage of this opportunity to move restricted funds to unassigned funds to increase the District’s  financial flexibility.  The transfer does not increase state aid obligations or increase local property taxes nor will the transfer diminish instructional opportunities for students.  

NOW, THEREFORE, BE IT RESOLVED by the New Prague Area School Board of Education, that New Prague Area Schools will transfer $200,000 of its restricted staff development general fund balance to the unassigned general fund balance for FY 12-13.  

Member _____________________ moved the resolution.

The motion was duly seconded by Board member ________________________.

WHEREUPON, a vote was taken upon the foregoing Resolution and the following Board members voted in favor:  ___________________________________________________Absent:  __________________.

Board members voted against the same:  ___________________________.

WHEREUPON the Resolution was declared passed and adopted.

Approved:  May 28, 2013

___________________________________

Denny Havlicek – Board Clerk
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